T'YBEPHATOP JIEHUHT PAJICKOM OBJIACTH

HOCTAHOBJIEHUE
ot 13 deBpans 2018 r. Ne 4-nir

OB YTBEPKIEHNN MHCTPYKIHUHU 11O AEJTOITPOU3BOACTBY B OPTAHAX
HUCIIOJIHUTEJIBHOU BJIACTHU JIEHUHI'PAICKOU OBJIACTH

CITUCOK U3MEHSIOIINX TOKYMCHTOB
(B pen. [locranoBnenuii ['yoepraropa JleHnHrpanckoit oomactu
ot 17.04.2020 Ne 36-mr, ot 13.05.2020 Ne 42-1ir, ot 25.08.2020 Ne 77-mr,
ot 30.10.2020 Ne 91-mr, ot 08.02.2021 Ne 10-mir, ot 25.06.2021 Ne 53-mr,
ot 30.08.2021 Ne 77-mr, ot 20.09.2022 Ne 76-mir, ot 30.01.2023 Ne 3-,
ot 08.06.2023 Ne 35-mr, ot 14.08.2023 Ne 61-nr, ot 03.11.2023 Ne 81-m,
ot 11.12.2023 Ne 93-mir, ot 17.09.2024 Ne 71-mir, ot 07.10.2024 Ne 79-mir)

1. YTBepaute u BBecTH B JeictBue ¢ 1 sHBaps 2018 roma mpunaraemyio WMHCTPYKIHIO IO
JISIIONPOU3BOJICTBY B OpraHax MCIIOTHHUTENBHOM BacTH JIeHuHrpaackoit obnactu (manee - MHCTpYKIHSA).

2. OTBETCTBEHHOCTh 3a COOJIofieHne TpeboBaHUil WHCTPYKIIMM BO3IOKUTH Ha PYKOBOIUTENEH
OpraHoB UCTOJHUTENBHOM BacTH JIeHMHrpaacKkoi obaacTy.

3. PykoBoguTensM opraHoB MUCTHOTHHUTEIHHON BiacTh JIeHWHTpaacKol 001acTh 03HAKOMHUTH (TIOZ
poCTHCh) pabOTHUKOB MoApa3aeneHuit ¢ MHCTpyKIneH.

4. Vupasnenuto aenamu [IpaButenscTBa JIeHMHTpajCKoi 00JIACTH HM3TOTOBHTH IO 3asBKaM
Anvmunuctpanu ['yoepHaropa u llpaBurtenscrBa JleHnHTpagckoi 00iacTH HEOOXOIUMOE KOIHYECTBO
3K3eMILIAPOB HCTPYKIMK U TIEYaTHO-0JJaHOYHOW TPOAYKIIUH.

(B pen. [Tocranornenus ['yoepHaropa Jlenunrpaackoii oosactu ot 30.01.2023 Ne 3-nr)

5. IIpu3HaTh yTpaTUBLIMMU CUITY:

nocranoBienue ['ydoepuaropa JlennHrpaackoi obnactu ot 29 nexadpst 2005 roma Ne 253-nir "O6
yTBepkaeHnM MHCTPYKIMK 1O IeONpPOU3BOJICTBY B OpraHax MCHOJHUTENBHOHN BiacTu JIeHHHrpaackoi
obnactu";

nocranoBienue ['yoepnatopa Jlenmurpanckoir obmactu ot 7 aBrycra 2012 roga Ne 87-mr "O
BHECEHHUM M3MEHEHUs B moctaHoBneHue [ yoepraTopa Jlennnrpasckoii obnactu ot 29 nexabps 2005 roma
Ne 253-nir "O6 yTBepx)aeHMH MHCTPYKUMHU N0 JEJIONPOU3BOJCTBY B OpraHax HCIOJHHUTEIBHOW BIACTH
Jlenunrpasnckoit obmactu";

nocraHoBinenue ['yoepHaropa Jlenunrpanckoit obiactu ot 29 asrycra 2013 roma Ne 84-nr "O
BHECEHUM M3MEHEHUs B moctaHoBieHue ['yoepHaTopa Jlenunrpasckoii odinactu ot 29 nexadps 2005 rona
Ne 253-tir "OO0 yrBepx)aeHnu WMHCTPYKIUM 10 JEIONPOU3BOACTBY B OpraHax HCIIOJHUTEIBHON BIacTH
Jlenmnrpanckoit obnactu";

nocraHoBienue ['yoepnatopa Jlennnrpanckoir obmactu ot 25 centsops 2013 roma Ne 90-nr "O
BHECEHUM M3MEHEHUs B noctaHoBieHue ['yoepHaTopa Jlenunrpasckoii odaactu ot 29 aexadps 2005 romga
Ne 253-nir "O6 yTtBepxaeHMH MHCTPYKUMHU TO JEJIONPOU3BOJCTBY B OpraHax HCIOJHHUTEIBHOW BIACTH
Jlenunrpasackoii odbnactu'",

nocranoBienue ['yoepHatopa Jlenunrpaackoi oomactu ot 22 oktsops 2013 roma Ne 100-nr "O
BHECEHMH M3MEHEHHs B moctaHoBleHue ['yoepHaropa Jlennnrpanckoii odmactu ot 29 nexadbps 2005 rona
Ne 253-tir "OO0 yTBepx)aeHnu WMHCTPYKIUMHU 10 JEIOMPOU3BOACTBY B OpraHax HCIIOJHUTEIBHON BIacTH
Jlenunrpanckoit obmactu";

nocranoBinenue ['yoepuaropa Jlemnnrpanckoir obmactu ot 10 mrons 2014 roma Ne 40-nr "O



BHECCHUM M3MEHEHUs B nmoctaHoBieHue ['yoepHaTopa JleHuHrpazckoii odaactu ot 29 nexkadps 2005 roaga
Ne 253-tir "O0 yTBepkaeHnH WHCTPYKIMHU 10 JEIONPOU3BOACTBY B OpraHax HCIIOJHHUTEIBHON BIacTH
Jlennnrpaackoii obnactu';

nocranoBienue ['yoepuaTopa Jlennnrpaackoii oomactu ot 7 uronist 2014 roma Ne 51-nir "O BHeceHHH
U3MeHeHus B moctaHoBienue ['yoepaatopa Jlenunrpaackoit oonactu ot 29 pexadps 2005 roma Ne 253-nir
"O0 yrBepxkaeHUU WHCTPYKIIMM 1O JICJIONPOM3BOJCTBY B OpraHax WCIOJHUTEIBHON BIAacTH
Jlennnrpaackoit obnactu';

nocranoBienue ['yoepuaropa Jlenunrpanckoir obnactu ot 1 centsops 2014 roma Ne 65-nr "O
BHECEHWH M3MEHEHHUs B mocTtaHoBleHue ['yoepHaropa Jlennnrpanckoii oomactu ot 29 nexabps 2005 rona
Ne 253-nir "O6 yTBepxaeHMH MHCTPYKIMHU MO JEIONPOU3BOJICTBY B OpraHax HCIOIHUTEIBHON BIIACTH
Jlennnurpanckoit odmacTu";

nocranoBienue ['yoepuatopa Jlennnrpaackoir obmactu ot 31 oktsopst 2014 roma Ne 84-nr "O
BHECEHWH M3MEHEeHus B moctaHoBieHne [ 'yoepuaTopa Jleannrpazckoii obmactu ot 29 nexadps 2005 roma
Ne 253-nir "O6 yTBepxaeHH MHCTPYKIMU IO JIENONPOU3BOJICTBY B OpraHax HMCIOJHHUTEILHOW BIACTH
Jlennnrpaackoit obnactu';

nocraHoBienue ['yoepHaropa Jlenunrpaackoit obmnactu ot 24 ¢espans 2015 roma Ne 6-nr "O
BHECEHHUN M3MEHEHUs B moctaHoBneHne [ 'yoepraTopa Jleannrpazckoii obnactu ot 29 nexadps 2005 roma
Ne 253-nir "OO0 ytBepxaeHnu VHCTPYKIIMKM 1O JEJIOMPOU3BOACTBY B OpraHax MCIIOJHUTEIBHON BIacTH
Jlenunrpasnckoit odmactu";

nocranoBienue ['ybepHaTopa Jlenunarpanackoit odmactu ot S maprta 2015 roma Ne 10-rir "O BHEceHUH
W3MEHEHUs B mocTaHoBieHue ['yoepHaropa Jlenunrpaackoi oonactu ot 29 nexadps 2005 roma Ne 253-nir
"O0 yrBepxkaeHMH WHCTPYKIIUM 10 JENIOTPOW3BOJACTBY B OpraHax WCIIOJHUTENBHON BJIACTH
Jleamnrpanckoit obmactu'";

nocranoBienue ['yoepnatopa Jlenunrpaackoit obmactu ot 18 mapra 2015 roma Ne 14-nr "O
BHECEHHUN M3MEHEHUs B moctaHoBieHue [ 'yoepraTopa Jlennnrpazckoii obmactu ot 29 nexadps 2005 romga
Ne 253-tir "OO6 yrBepxaeHnn WHCTPYKIIUM TIO AETOMPOU3BOACTBY B OpTraHaX HCIIOJHUTENBHON BIACTH
Jlenunrpasnckoit odmactu";

nocranoBienue ['yOepnaropa Jlenunrpaackoit o6mactu ot 25 mapta 2015 roga Ne 17-nr "O
BHECEHHUH M3MEHEHUs B moctaHoBneHue [ 'yoepraTopa Jlennnrpasckoii obnactu ot 29 nexabps 2005 roma
Ne 253-tir "OO0 ytBepx)aeHnu WMHCTPYKIUM 10 JIEJIONPOU3BOCTBY B OpraHax HCIIOJHUTEIBHON BIaCcTH
Jlenmnrpanckoit obnactu'";

MYHKT 2 noctaHoBieHus ['yoepuaropa Jlennnrpaackoit obnactu ot 31 mapra 2015 roga Ne 18-nir
"O6 ytBepxknenun Ilopsaka B3aUMONEWUCTBHSI OpPraHOB HCIOMHUTEIHHOW BIIACTH JIEHWHTpAICKOM
001acTH, JOJKHOCTHBIX JIML JICHMHIpaACKOl 001acTH IpH PacCMOTPEHUH O0paIieHui rpaxkaan";

nocranoBinenue I'yoepnaropa Jlennnrpanckoit ooiactu ot 3 uronst 2015 roga Ne 33-ir "O BHeceHuM
W3MEHEeHUs B mocTaHoBjieHue ['yoepHaropa Jlenunrpaackoi oonactu ot 29 nexadpst 2005 roma Ne 253-nir
"O6 yrBepkIeHMHM WHCTPYKIMH TIO JI€JIONPOM3BOJACTBY B OpraHax MCIIOJIHUTEIbHON BIACTH
Jlenmnrpanckoit obnactu'";

nocranorienue ['yoepuaTopa Jlennnrpaackoii oonactu ot 8 utons 2015 roma Ne 35-nir "O BHeceHHH
U3MeHeHus B rocraHoBienue ['ybepnaropa Jlenunrpaackoit oonactu ot 29 nexkadps 2005 roma Ne 253-nir
"O0 yrBepxkAcHUM WMHCTPYKIIMHM TIO JEJONMPOU3BOJICTBY B OpraHax MCHOJHUTEIHHOW BIACTH
Jlenunrpanckoit odmactu".

6. KoHTponp 3a HCIIONTHEHHWEM IIOCTaHOBJICHHS BO3JIOKUTH Ha IEPBOT0 BHIE-TyOepHaTOpa
Jlenunrpanackoir obnactu - pykoBomutens Anmunumctpanym ['yoepHaropa u I[IpaButenbctBa
JlenunHrpanackoit 001acTH.

(8 pea. IlocranoBnenwuii ['ybepnatopa Jlenunrpaackoi oonactu ot 30.01.2023 Ne 3-mir, ot 17.09.2024 Ne
71-mr)



I'y6epnatop
Jlenmnarpanckoii o6macTa
A.[Ipoznenko

YTBEPXXJIEHA
rocTaHoByeHueM [ 'ybepHaTopa
JlenuHrpaackoit odbnactu

or 13.02.2018 Ne 4-nir
(mpunoxenue)

HHCTPYKIUSA _
MO AEJTONPOU3BOACTBY B OPTAHAX UCIIOJIHUTEJIBHOU BJIACTH
JIJEHUHI'PAICKOHU OBJIACTH

Cucok U3MEHSIOMUX TOKYMEHTOB
(8 pen. [Tocranosnenuit ['yoepHaropa JleHnHrpaackoi obmactu
ot 17.04.2020 Ne 36-mir, ot 13.05.2020 Ne 42-ir, ot 25.08.2020 Ne 77-r,
ot 30.10.2020 Ne 91-mir, ot 08.02.2021 Ne 10-ir, ot 25.06.2021 Ne 53-ir,
o1 30.08.2021 Ne 77-mr, ot 20.09.2022 Ne 76-mir, ot 30.01.2023 Ne 3-mr,
ot 08.06.2023 Ne 35-mir, ot 14.08.2023 Ne 61-mir, o 03.11.2023 Ne 81-r,
ot 11.12.2023 Ne 93-mir, ot 17.09.2024 Ne 71-mir, ot 07.10.2024 Ne 79-1ir)

Paznea 1. O0mmue noJ1o:keHus

1.1. Hacrosimast UHCTpyKIHS yCTaHABIMBAET CUCTEMY JOKYMEHTUPOBAHUS W OPTaHU3aUA PabOTHI
C JOKyMEHTaMH B OpraHax HCIIOJHUTEJbHOW BinacTu JleHuHrpagckoi obiactu (mamee Takke -
Anmunuctpanus JIeHHHTpaacKoit 001acTH), B TOM YHCIIE OMpPEAeIser:

OCHOBHBEIC IIpaBUJia IOATOTOBKH, O(bOpMJIeHI/IH, IMMPOXOXKJACHUA U KOHTPOJIA MCIIOJTHECHUA B OpraHax
UCIIOJIHUTENbHON BiacTu JIGHMHrpaackod o0nacTH CIyXeOHBIX JOKYMEHTOB M IPHJIOXKEHHBIX K HUM
MaTepraoB HECEKPETHOTO XapakTepa (Jajee - JOKyMEHThI, MaTepralbl);

TIOPSIIOK PACCMOTPEHHS B OpraHax MCIOTHUTEILHON BlacTh JIeHWHTpaackoi obactu obpaieHuit
TOCY/IapCTBEHHBIX OPraHOB, OPIaHOB MECTHOTO CAMOYIIPABIICHUS U OPTaHM3aINH, a TAKKe JODKHOCTHBIX
JIUI] COOTBETCTBYIONINX OPTaHOB U OpTaHU3aIINL;

OCHOBHBIE TIpaBHJIa TIOATOTOBKH, O(OPMIICHHS, OPSIOK COTJIACOBAHHS MPOEKTOB MPABOBBIX aKTOB
I'ybepHaTopa JlenmHrpanackoil od6IacTu W MPOEKTOB MPaBOBEIX akTOB llpaBurtensctBa JleHWHTpamckoi
oOyactu (J1ajee - MPOeKTHI MPABOBBIX aKTOB), IPOSKTOB OOJIACTHBIX 3aKOHOB M MPOEKTOB (peIepalibHbIX
3aKOHOB, MOJANMCAHUS, PETUCTPALUH U OIyOJIMKOBAHUS MPUHATHIX OOJACTHBIX 3aKOHOB, IIPABOBBIX AKTOB
I'ybepnatopa JlernHrpajckoii 001acTv U MpaBoBHIX akTOB lIpaBuTenbcTBa JIeHUHTpaACKOH 00IacTH.

1.2. Tonoxenus: Hacrosmied MHCTpyKIMHM He paclpoCTpaHSIOTCS Ha MOPSIOK odopMiieHus,
COIJIaCOBaHMS IOKYMEHTOB, COJIEPKAIMX CBEICHUS, COCTABIISAIONINE FOCYIapCTBEHHYIO TaliHY.

1.3. B memsix aBTOMAaTH3aIlMK JEIONPOU3BOJCTBA B AIMHUHHCTpanuu JIEHWHTpaaCKoH 00JacTh
MIPUMEHSETCST CUCTEMA JIEKTPOHHOTO TIOKyMeHTooOopoTa JleHuarpaackoit odmactu (gamee - CO/] JIO).

JokyMeHTOOOOpOT MEXKIy OpraHaMyd HCIIOJHHUTENbHOW BiacTH JleHMHrpaackoil oOmacTtu
ocymecteisiercs: B anekTponHoM Bujie o CIJ1 JIO. Ilepenava TOKYMEHTOB IO MHBIM KaHaJlaM CBSI3H
u(unv) Ha OyMa)XHOM HOCHUTEJIE He JOMYCKAaeTcs, 38 UCKIIIOUCHUEM CITydaeB, Koraa (eepalbHbIMA HITH
00JTaCTHBIMHM 3aKOHaMH JHOO NPUHUMAEMBIMH B COOTBETCTBMH C HMMH HOPMATHUBHBIMHU IPABOBBIMHU
akTamH, Hactosmiel MHCcTpyKIpel ycTaHOBJIEHO TpeOOBaHHE 0 HEOOXOIMMOCTH COCTABIICHHS JJOKYMEHTA



HUCKIOYHUTCIBbHO Ha 6yMa)KHOM HOCHTCIIC.

Ilpu nmepenade SIEKTPOHHBIX JOKYMEHTOB MEXIy OpraHaMd HCIOJHUTEILHON BIIACTH
JleHuHTpaaCcKOM 00JIACTH JOKYMEHTBI 3aBEPSIOTCS YCHUJIICHHOM KBaTU(UIIMPOBAHHON 3JIEKTPOHHON
noanuckio (panee - O11) TOIHKHOCTHOTO TUTA - aBTOPA TOKYMEHTA. DIEKTPOHHAs KOTIHS TOKyMEHTa MOYKET
05ITh 3aBepeHa DIl momkHOCTHOTO MU, 3aperucTpupoBasiiero qokymeHt B C3J1 JIO.

OTBETCTBEHHOCTh 332 HEMPABOMEPHOE IMOJAINMCAHUE MICKTPOHHOTO MokyMmeHTa DIl HeceT Brnajemnery
karoua OI1.

[omyuenue mo CO/] JIO anexkTpoHHOTO NOKyMeHTa, moanucanHoro Ol winm co3maHHOTO B BHIE
9NEKTPOHHOH KOMHMU JOKYMEHTa, SIBISETCA JOCTATOYHBIM YCIIOBHEM, MO3BOJISIIOIIUM YCTaHOBHUTH
aBTOPCTBO JJOKyMEHTA W MPHHSATH 3JIEKTPOHHBIN TOKYMEHT K PACCMOTPEHHIO M UCTIOTHEHHIO.

Bce aelicTBus, TpOU3BOAMMBIC C JOKYMEHTOM (PETHCTPAIUs, BHECCHHE PE30JIIOIUIA, TIOJITHCaHNe
(BU3MpOBaHUE), IOCTAHOBKA U CHATHUE C KOHTPOJIS, TIepe/iaya, 03HAKOMIICHHE, CITUCAHUE JOKYMEHTA B JIEJIO,
nepeaava B apxuB), B 00513aTEIEHOM Topsake pukcupyrores B peructpannornoi kaprouke CO/1 JIO. IIpu
3TOM K PErHCTPAIMOHHON KapTOuKe B 00s3aTeIbHOM TMOPSIKE JOJDKEH OBITh MPHUKPEIUICH (aiin
3JIEKTPOHHOTO JOKyMeHTa (s rpaduueckux MOKyMeHTOB - (opmara pdf wmm tif, mias TEKCTOBBIX
nokymenToB - doc, docx, xIs, xIsx).

1.4. IlpaBuia u WOpSAIOK PabOTHI ¢ JOKYMEHTAMH W MaTepHalaMH, YCTAaHOBJICHHBIE HACTOSIIEH
WucTpykiueit, 00s3aTenbHbI IS BCEX JIUIL, 3aMEIIAl0IINX TOCYIapCTBEHHBIC JODKHOCTH JICHUHTpacKoi
o0nacTH, MOIDKHOCTH TOCYAapCTBEHHON TpaKTAHCKON ciyKObl JleHWHTpaackoil o0macT W HMHbBIE
JIOJDKHOCTH B OpraHax MCIIOJIHUTENBHOH BracTu JIeHMHTpaacKoii o0racTy (fanee - pabOTHHUKH).

PaboTHMKM HeCyT OTBETCTBEHHOCTh 3a BBINOJNIHEHHWE TpeOoBaHMi Hacrosmeld WHCTpyKuuw,
COXPAHHOCTb HaXOISIINXCSl Ha UCTIONHEHUH WIN XPaHEHUH JOKYMEHTOB (MaTepuanoB) U Hepas3IiialleHue
COJIep KAIMXCsI B HUX CBEJCHUH (CITy>)KeOHOM HHPOpMAIHHN).

1.5. Opranu3zanyst JOKYMEHTallMOHHOTO o0ecrieueHus aestenbHocTy ['yoepHaropa JIeHnHrpaackon
obmactu u IlpaBurensctBa JleHMHrpaickol 00JacTH, OPraHM3ALHMOHHO-METOAMYECKOE PYKOBOICTBO
OpraHu3alMel, BEIEHUEM U COBEpIICHCTBOBaHMEeM Jenornpou3BojactBa B COJ] JIO Ha ocHOBe eauHOIMA
MOJIUTUKY B AJIMHHUCTpanuu JIeHUHTpaIcKoi 00JIacTH, a TaKkKe KOHTPOJIb 3a cOOIroIeHreM TpeOoBaHNH
HacTosime MHCTPYKIMH — OCYIIECTBIAIOTCS  YNPAaBICHUEM  JICJIONPOM3BOJACTBA  AJMHHHUCTPALUU
I'yOepnaTopa u IIpaBurenscta JIeHUHrpanckoil obiaactu (fajee - ynpasieHHE ATIONPOU3BOACTBA).

(B pen. [Tocranornenus ['yoepHaropa Jlenunrpajackoit oosactu ot 30.01.2023 Ne 3-nir)

WNHCcTpyKTHBHBIE MaTepuanbl YIPaBICHHUS [EIONPOM3BOJCTBA MO BOIPOCAM OpTraHU3AlUU W
COBEPIICHCTBOBaHUS PadOThI C JJOKYMEHTaMH, YCTPAHEHUS BBISBJICHHBIX HEIOCTATKOB U HAPYIICHHH B
JIEJIOTIPOM3BOICTBE 00SA3aTeNbHBI JIJIT HCIOMHEHHS BO BCEX OpraHax HCIOJHUTEIBHON BJIACTH
JlenuHrpaackoit odbmacTy.

Ilo BOIIpOCaM OpraHuvi3anvi JOKYMCHTAIIMOHHOTO obecrnieucHUs YHpaBJICHUC JACJIOIIPOU3BOJACTBA
B3aI/IMOIIeI>'ICTByeT C rocyaapCTBCHHBIMHU OopraHamu, OopraHamMun MECTHOT'O CaMOYIIpaBJICHUA,
TOCYAapCTBCHHBIMHA OpraHU3allUsIMU.

1.6. OTBeTCTBEHHOCTh 3a OO€cliedeHHe BHEAPEHUS H OKCIUIyaTallMid TEeXHOJOTHYECKOM
UHPPaCTPYKTYpHl, HHHOPMAIIMOHHOW 0€30MaCHOCTH IEKTPOHHOTO JIOKYMEHTOO00POTa AJIMUHUCTPAIIUH
Jlennnrpanckoir oOmactu Bo3znaraercss Ha Komurer mmdpoBoro passutus JIeHMHrpaackod OOJIACTH.
UuctpykruBHble Marepuansl Komutera mudpoBoro passutus JIGHUHrpajcKod 00JIACTH MO BOIPOCaM
COBEpIICHCTBOBAaHMUS  JKCIUTyaTallMd W HWH(QOpPMAanMOHHONW  0e30macHOCTH  3JIEKTPOHHOTO
JOKYMEHT0000poTa 00s3aTeNbHBl JAJIsl HUCIIOJHEHHWS BO BCEX OpraHax HCIOJHUTEIBHOM BiacTu
JlenuHrpaackoit odmacTy.

(B pen. [locranoBnenus ['yoepraropa Jlenunrpanckoit o6mactu ot 25.08.2020 Ne 77-mr)

1.7. Cexperapuarbl Bulle-ryoepHaTopoB JIeHHMHrpaackoii obmactu, 3amecturenei [Ipencenarens
[IpaButenscTBa JIeHHHTPaACKOW 00IACTH OCYIIECTBISIOT YY€T, PETUCTPAIINIO, PACCMOTPEHHE, KOHTPOJIb
3a CpOKaMH pacCMOTPECHUA JOKYMCHTOB, IMOCTYIIMBUINX W3 YIIPABJICHUA IOCJIOMPOMU3BOACTBA U OPraHOB



WCITOJTHATENFHOM BiacT JICHMHTpaACKO# 00acTh, a TakkKe WX XpaHCHHE W Cady B FOCYIapCTBEHHBIMA
apXuB.

1.8. OTBETCTBEHHOCTh 3a OpPraHU3alMI0 W COCTOSHHE JAEJONpPOM3BOACTBA, COOIIONEHHE
YCTaHOBJICHHBIX HacTosAmler MHCTpyKIneil mpaBui U Mopsiaka padoTel ¢ JOKYMEHTaMH BO3JIaraeTcsl Ha
PYKOBOAMTENEH OpraHOB UCIIOHUTENBHON BacTH JIeHHHTpackoii obaacTy.

Opranamu HCIIOJTHUTENILHOHN BnacTH JIeHUHTpaicKoii 001aCcTH MpHEM, OTIPaBKa, YUeT, PeruCTpaLys,
pacCMOTpEHHE, KOHTPOJIb 33 CPOKAMH pAacCMOTPEHMsS JOKYMEHTOB, HX XpaHEHHWE H cJada B
roCyJapCTBEHHBIN apXUB OCYILECTBISIIOTCS CAMOCTOATENIFHO B COOTBETCTBHUH € TPEOOBAHUSIMH HACTOALIECH
NHucTpykiuu.

1.9. JIokyMeHTBI OCTOSTHHOT'O CPOKa XPaHEHUs, BpEMEHHOT0 XpaHeHus (cBbiiie 10 j1eT), co3manHbIe
B CO/] JIO, npu moAroToBKe AJIs Mepenadr Ha XpaHEHHE B TOCYAapCTBEHHBIN apXUB MEPEHOCATCS Ha
OyMaXHBIH HOCHUTENb C TpapUUICCKUM OTOOpaKCHHEM CEePTH(PHKATOB 3ICKTPOHHBIX TMOIIMHCEH
JTOJKHOCTHBIX JIMII, TIOJIICABIINX TOKYMEHTHI, U 3aBEPSIOTCS MTEYaThI0 OpTraHa UCTIOTHUTEIHHON BIACTH
Jlenuurpanckoit  o0macTh W JWYHOW TOANMCHIO  JOJDKHOCTHOTO JIMIA, OTBETCTBEHHOTO 3a
JIEJIOTIPOU3BOICTBO.

1.10. Benenune nenonpou3BOJCTBAa B OpraHax HCIOJHUTEIbHOW BiacTH JIeHMHrpaackoi oGiacTu
OCYIIECTBISIETCSI CTPYKTYPHBIMH THOAPA3/IEICHUSIMH COOTBETCTBYIOIIMX OPTaHOB, OCYIICCTBISIOIIMMHU
¢GyHKIMM TO o00ecreueHHuio JENONpPOU3BOJCTBA, WM OTACIbHBIMA pPAaOOTHUKAMH, Ha KOTOPBIX
JOJDKHOCTHBIMU  PCriIaMCHTaMU  BO3JI0OKCHBI O6513aHHOCTI/I OTBETCTBCHHBIX 3a JACJIONPOU3BOACTBO B
COOTBETCTBYIOIIMX OpraHax (Jajnee - OTBETCTBEHHBIE 3a JAEIOIPOU3BOACTBO).

[TonoxxeHus o CTPYKTYpPHBIX MOAPA3AEIECHUAX OPraHOB HCIOJHUTEIbHOW BAacTh JIeHMHrpaacKou
o0nacTH, OCYIIECTBISIIOIINX (PYHKINK TIO 00ECHedeHHUI0 IeNOMPOU3BOJICTBA, & TAaKXKe IOIKHOCTHBIC
perIaMeHThl OTBETCTBEHHBIX 32 JISJIOMPOU3BOACTBO pa3pabaThIBAOTCS ¢ yueToM HacTosmeld MacTpykmn
Y YTBEPKIAIOTCSH PYKOBOAUTEISIMU COOTBETCTBYIOIIUX OPraHOB.

1.11. B mnonoxeHHsX O CTPYKTYpHBIX I[O/pa3eeHUsIX OPIraHOB HCIOJHUTEIBLHOW BIIACTH
JleHWHTpanCKOM 007acTH, OCYIIECTBIAIOMMX (YHKIMHM TO OOECHEYCHUIO JeJONpPOU3BOJACTBA, U
JOJDKHOCTHBIX perjaMeHTaX OTBETCTBEHHBIX 32 JEIONMPOM3BOJCTBO JOJDKHBI COMAEPKATHCS CIEAYIOIINE
(GYHKIUHM 1 OCHOBHBIC 0053aHHOCTH:

Benenue CO/1 JIO oprana UCHOJHUTENBHOU BIACTH;
MIPHEM U y4eT (perucTparysi) BXOJIIINX TOKYMEHTOB U MaTepraioB (KOPPECIIOH IEHIINH);
y4eT (peructpanysi) J0KyMEHTOB BHYTPEHHET' O I€JI0NPOU3BOACTBA OPTraHa HCIIOJIHUTENLHON BIACTH;

MpeJcTaBjIeHrue BXOASIINX JOKYMEHTOB M MaTepHajiOB Ha PAaCCMOTPEHHE PYKOBOIMTENIO OpraHa
UCIIOJIHUTEIHOW BIIACTH WJIM HMHOMY pPa0OTHUKY OpraHa WCIOJHUTENBHON BiacTh (namee -
YIOJTHOMOYEHHBI PabOTHHUK);

HaIpaBiieHHE B COOTBETCTBHUH C yKa3aHUSIMHU (pe30TIoIHel) pyKOBOINUTENS OpTaHa HCIIOTHUTEILHON
BIIACTU U PYKOBOJAUTENS CTPYKTYPHOIO IOAPA3ACIEHUS 3TOr0 OpraHa JAOKYMEHTOB U MaTe€pUaliOB
pabOTHUKY, HA3HAYECHHOMY OTBETCTBEHHBIM 3a paboTy ¢ HUMU (Jajiee - NCIOJIHUTEb);

MIPHEM OT UCTIOTHUTENSI JOKYMEHTOB F MAaTePHAJIOB, B TOM YHCIIE MPOEKTOB TIOKYMEHTOB (pEIIEHHI)
OopraHa WCIIOJIHUTENLHOW Biactu JIeHWHTpajckold oOnacTw, JUisi TPEACTABICHUS WX Ha JIOKJIA],
paccMoTpeHue (MOANMCaHUe) PYKOBOIUTEIIIO 3TOI0 OPraHa Mk YIOJHOMOYEHHOMY pa0OTHHUKY;

y4eT (perucTpamms) HUCXOISIHUX TOKYMEHTOB (pEIIeHHWi) opraHa WCIOJHUTEIHHOW BIIACTH,
oOecrievueHne UX JOCTaBKHU WU Tepeaaya JUlsl OTHPaBKH ajpecaTam;

BBO/I B DJICKTPOHHYIO 633}’ JaHHBIX I/IHq)OpMaIlI/II/I O JIBMKCHUUN JOKYMCHTOB,

KOHTPOJIb 3a IIPOXOXKACHUEM U CPOKAMHU UCTIOJIHCHUA JOKYMCHTOB BHYTPU OpraHa HCIIOJIHUTEIIFHOM



Biactu JIeHHHTpamIcKol 06J1acTH;

MMOATOTOBKA W CBOEBPEMEHHOE YTOYHEHHE (KOPPEeKTHPOBKA) HOMEHKIATYypHl JeJ OpraHa
WCIIOJIHUTENILHOM  BJIACTH, COIVIACOBAHWE HOMEHKIATYPBl Jed C YIOJHOMOYEHHBIM OpPraHOM
HCITOJTHATENLHOM BitacTh JICHHHTpaaCKO# 001acT B 00J1aCTH apXUBHOTO JIETIa;

BenieHNe, ((OpMUPOBAHUE U XPaHEHHE Jell B COOTBETCTBUH C YTBEPKICHHOW HOMEHKIIATYPOU;

obecrieucHme XpaHCHUs, KOMIUICKTOBAaHHA, YUYCTa MW HCHOJIb30BAHUA APXUBHBIX IOKYMCHTOB,
COCTAaBJICHUC CBOJHBIX I'OAOBBIX pa3aciioB OIKCEN JIe]T ITOCTOSTHHOTO XpaHCHHUA (1'[0 JNIHOMY COCTaBy) Ha
OCHOBaHUH OITHCEH Jel CTPYKTYPHBIX noz:pameﬂe}mﬁ opraHa HUCIIOJIHUTEIILHOM BIIACTH (CHYCTH JABa roaa
3aBCPLICHUA UX I[eJ'IOHpOI/ISBOI[CTBOM), MMOArOTOBKA U IE€pCiavda apXrUBHBIX ACII B FOC}’I[apCTBeHHLIﬁ aApXuB,
COCTaBJICHUC 0T60p0‘IHLIX AKTOB Ha YHHUYTOXCHUE JCJI, JOKYMCHTOB C HMCTCKIIUM CPOKOM XpaHCHHUS B
YCTaHOBJICHHOM ITOPAIKE;

eXKeMecsyHasi TPOBEpKAa HAJMYMS JTIOKYMEHTOB, e W u3faHwii ¢ rpudom "Iis ciayxeOHOTO
MOJIb30BaHuA",;

oOecrieyeHne XpaHEHHs, ydeTa W WCIOJB30BaHHs OJIAHOYHOHM MPOIYKLUH, MeYaTel W IITaMIOB
OpraHa UCIOJIHUTEIbHOU BJIAaCcTH;

nmpencraBieHne B AamuHucTpanuio ['yOepraropa u llpaButenbctBa JleHWHTrpamckoit obmactu
CBEJICHU O MPOXOKACHUH U HCIIOTHEHUH IOKYMEHTOB, a TAKXKe MOJTy4YeHHE TaKOro poja HH(HOpMaIny;
(B pen. [locranoBnenus I'ybepraropa Jleannrpaackoit oomactu ot 30.01.2023 Ne 3-mir)

KOHCYJIFTUPOBaHHE PAOOTHUKOB OpPraHa UCIIOJIHUTEIBHOM BIACTH MO BOIIPOCAM AEIOINPOU3BOACTBA.

1.12. Bce moaroToBieHHbIE B OpraHe UCIOIHUTENBHON BIACTH JICHMHTpaICKOH 00JIacTH MPOEKTHI
JIOKYMEHTOB (pEIIeHWH) M0 WX NPUHATHS (TOAMMCAHUSA) OTHOCATCA K MarepualaM, COJepKaIluM
ciyxeOHyr0 HH(OpMAIIHIO.

1.13. Tlepenaya MOOBIM TPETHUM JIMIIaM KOMHA TOKYMEHTOB U MaT€pHAaJIOB, 3apETrHCTPHUPOBAHHBIX
CTPYKTYPHBIM  TOJpa3/ieIcHHEM OpraHa HCHOJHHUTENBHON BiacTH JleHmHrpajackodr — oOmactw,
OCYIIECTBISIOMUM (DYHKIMU MO 00ECIeUeHHIO JIeJIONPOU3BOJICTBA, JAOIMYCKAETCs TOJIBKO TI0 YKA3aHHIO
(pa3peleHnI0) pyKOBOIUTENSI 3TOTO OpraHa.

B3anmoneiicTBue ¢ npeacTaBUTENSAMU CPEACTB MAaCCOBOH MH(POPMALMH, B TOM YUCIIE NIepeaada UM
Kakoi-mnbo ciykeOHol WH(oOpManuMy, KONMHA JOKYMEHTOB MM MaTepHalioB, OCYLIECTBISCTCS
PYKOBOJMTENEM OpraHa HWCIIOJIHUTEIbHON BiacTh JIeHWHTpalckoi o0nacTH WM YIMOJTHOMOYEHHBIM
pabOTHUKOM B MOpsAIKe, ycTaHOBIEHHOM | 'yOepHaropom JleHnHrpaackoi obmacty.

1.14. B ciydae yTpaThbl 3aperUCTPUPOBAHHBIX B YIIPABICHUH JEIOMPOU3BOJICTBA TOKYMEHTOB MU
MaTepHajOB PYKOBOIUTENb OpraHa HCIOJHUTEIbHON BiacTu JIeHnHrpaackoi o61acti 00513aH MUCbMEHHO
nporH()OPMHUPOBATE 00 ITOM yIpaBiieHHE AEJONPOU3BOACTBA C YKa3aHUEM NPUYUH yTPATHI.

1.15. TIpaBoBBIE aKTHl OpraHOB HCIIOJHUTENHHOMN BiacTu JIeHMHrpaackoil o0jacTu Mo BOIpocam
OpraHU3alMy JEIONPOU3BOICTBA B 3THX OpraHax He JOJDKHBI POTUBOPEUYUTH HacTosAued MucTpykuy.

1.16. Onpenenenust TEPMHUHOB, IPUMEHSIEMBIX B ACJIONPOU3BOACTBE, COAECPIKATCS B HALIMOHAIBHOM
crangapte Poccuiickoit @enepanmu "['OCT P. 7.0.8-2013. Cucrema crtaHmapToB Mo HH(OpMAIHH,
OMONMMOTEYHOMY W H3JAaTeNbCKOMY Jeny. [lemompous3BOACTBO W apxXMBHOE JAel0. TepMHHBI H
onpeaencHus".

Pasnen 2. CoctaB ynpasjieH4eCKHX JOKYMEHTOB AIMHUHMCTPALUH
JleHnHrpaackoi odaactu

2.1. MestenpHOCTh AmMuHUCTpanuu JIeHWHTpamckod oOmacth obecreunBaeTcs CHCTEMOUN
B3aMMOYBS3aHHOM yIpaBieHUYeCKOW NokymeHTanuu. Ee coctaB ompenensieTcss KOMIETEHIUEH OpraHoB
WCTIOJTHUTENLHOU BIacTH JICHMHTPaICKO# 00JIacTH, MTOPSIKOM Pa3pelieHrs BOIIPOCOB (€IMHOHAYATBHBIN



WIN KOJUIETHAIBHBIN), O0bEMOM M XapaKTepOM B3aUMOJICHCTBHS MEXIY OpraHaMd HCIOJTHUTEIHHON
Biactd JIEHWHrpajCcKol OoOJIACTH ¥ JIPYTMMH TOCYAapCTBEHHBIMHM OpraHaMd, OpPraHaMH MECTHOTO
CaMOYTIPaBJICHUS U OPTaHU3AIUSIMU.

OyHknuy ynpaeieHus B AIMUHUCTparuu JICHUHTPAACKOW OO0JIACTH PEATU3YIOTCSI C ITOMOIIBIO
OpTraHM3aIMOHHO-PACTIOPSANTEIHHON MOKYMEHTAINH, KOTOpas BKJIIOYaeT B ceOs TpaBOBBIE aKTHI
I'ybepnatopa Jlenunrpasckoii o0nactu, IIpaButenscTBa JleHWMHrpamckoit o00JacTH, OTPaCIiEBBIX,
TEPPUTOPHAIILHBIX W  HMHBIX OpraHOB  HCIOJHHUTENIbHOW Biactu JIeHWHrpanckoil — oOnacTw,
pacrnopsInTeNbHbIe, OpPraHU3allMOHHbBIE U WH(OPMAIIOHHO-CIIPABOYHbIE JOKYMEHTHI.

2.2 PaCHOpﬂHI/ITeHLHHC JOKYMCHTEIL.
PaCHOpHHHTeHLHHﬁ AOKYMCHT - BHUA HOOKYMCHTA, B KOTOPOM (I)I/IKCI/II)YIOTCH peuicHuA
AIMUHUCTPATUBHBIX W OpPraHU3allUOHHBIX BOIIPOCOB, BOIPOCOB YIPAaBJICHUA, BSaHMOHCﬁCTBHH,

obecrieueHus u peryjaupoBanuss ACATCIbHOCTH AI[MI/IHI/ICTpaIII/II/I HeHI/IHFpa,E[CKOfI O6J'IaCTI/I, HE
YTBEPKACHHBIC ITIPABOBBIMU aKTaMH.

K pacniopsauTenbHBIM JOKYMEHTaM OTHOCSITCSI:

PEIICHUS COBEUIATEIbHBIX, KOHCYIBTATUBHBIX M KOOPIMHAIIMOHHBIX OPTaHOB;
MOPYYCHUS TOTHKHOCTHBIX JIHIL U JI.

2.3. Opranu3arioHHbIE TOKYMEHTHI.

OpraHu3aioHHBIE JOKYMEHTHI - 3TO HMHCTPYKTHUBHBIE, METOAMYECKHE, WHBIE JOKYMEHTHI, HE
YTBEPKJICHHBIE IIPABOBBIMU aKTAMHU.

OpraHu3aliioHHbBIe JOKYMEHTBHI, KaK [MpaBWJIO, YTBEPXKJAIOTCA JOMKHOCTHBIM JIMIIOM, B
KOMIIETCHIIMIO KOTOPOTO MM B KOMIIETCHLMIO BO3IJIABISEMOro (MPEaCTaBIsIeMOro) UM OpraHa BXOAWUT
00513aHHOCTb PEryJIMPOBaHUS COOTBETCTBYIOIIETO BONPOCA.

K OpraHu3allMOHHBIM TOKYMEHTAM OTHOCATCA:

MOJIOXKEHHUE O CTPYKTYPHOM TOMAPA3ICICHUN OpraHa HCIONHHUTENbHOW BiacTH JIeHWHTpaackon
obacTu;

NpaBHJIA;
HWHCTPYKIUS (METOJANYECKUE PEKOMEH IAIHH);

peryiaMeHT (B TOM YHCIIe JTOJDKHOCTHOW persiaMeHT (JI0JDKHOCTHASI HHCTPYKIIUS);

1aH (AOpoKHAS KapTa).

2.3.1. Ilonoxenue, npaBuiia, THCTPYKIUS (METOAMYECKUE PEKOMEH/IAIINH ), PETJIaMEHT.

[Tonoxenne mpuHUMAETCS B TOM CiIydae, €CIM B HEM YCTaHaBJIMBAIOTCS CUCTEMHO CBA3aHHBIE MEKIY
co0oii mpaBuiIa, peryiIupyrone KaKkue-mi00 NpaBOOTHOLLICHHS.

B npaBujiax yCTaHABJIUBAIOTCA HOPMBI U TpC6OBaHI/ISI, 00s13aTeNbHBIE JJIs1 BBITIOJTHCHMUA.

B uHCTpYKIIMK (METOAMYECKUX PEKOMEHIAIMSX ) H3IaraeTcs MopsAA0K OCYIIeCTBIECHHUS KaKoil-Tubo
JIEATENIBHOCTH MITH TIOPSI0K MPUMEHEHHS MTOJIOKEHNH 3aKOHOIATENIbHBIX U MHBIX HOPMATHUBHBIX ITPABOBBIX
aKTOB.

B permamenTte ycTaHaBIMBAIOTCS HOPMBI M TpeOOBaHWA, OOs3aTENbHBIE JJIS BBIIOTHEHHA,
OJITHOBPEMEHHO C TOPSIAKOM OCYIIECTBICHHS KaKOW-IMOO NESATENbHOCTH WM IMOPSAKOM MPUMEHEHUS
yKa3aHHBIX B HEM HOPM U TpeOOBaHMIA.



2.3.2. IInan (nopoxHas KapTa).

[Tnan (mopoxHas kKapra) - JOKyMEHT, YCTAaHABIMBAIOUIHMKA MEpeYeHb HAMEYAEMbBIX K BBITIOJHEHHIO
paboT WM MEpPONPHITHH, WX TOCIEAOBATEIBHOCTh, OOBEM, a TaK)Ke OMPEACISIONIUH KOHKPETHBIX
HCIIOJIHUTEIIEH.

2.4. adopmannoHHO-CIIPAaBOYHBIE JOKYMEHTEHI.

HHbopMaImoHHO-CIIPaBOYHbIE JTOKYMEHTBI - JOKYMEHTBI, COJCp)Kalllie CIPaBOYHYI0O W HHYIO
HEOOXOMUMYI0 HMH(GOpPMAIINIO, SIBISIONIMECS OCHOBAaHWEM JUIS TPUHSATHA pEIICHUH W W3JaHus
pacmopsAAUTELHBIX JOKYMEHTOB.

K uH(OpMaIHOHHO-CITPABOYHBIM JTOKYMEHTAaM OTHOCSITCS:

MPOTOKOIT;

cIry>keOHOE TTUCHMO;

aKT;

JOKJIaHast, 00BACHUTEIbHAS WK CIYXKEOHas 3aIluCKa,;

CTEHOTPaMMa;

OTYET U JpyTHe JOKYMEHTH HH)OPMAIIMOHHO-CIIPAaBOYHOTO XapaKTepa.

2.4.1. IIpoTokod.

[IpoToko1 - IOKYMEHT, KOHCTaTUPYIOIIU oTpe/ieNieHHbIe (PaKThl, TPeTHa3HAYCHHBIN TS (PUKCAITIH
X0J[a PACCMOTPEHUS BOIPOCOB M MPUHATHS PEHICHUI HA 3aCEJaHUSAX KOJUICTHANIBHBIX, COBEINATEIbHBIX,

KOOPIMHALMOHHBIX, IKCIIEPTHBIX U APYTHX OPTaHOB.

[IpoTokon cocTaBisieTcs HAa OCHOBAaHHMM 3alMCel, IPOU3BEJCHHBIX BO BpPEMs COBEIIAHUS
(3acemanus), paboumx TOE3NOK, OQUIMATBHBIX BH3HWTOB, IPEICTABICHHBIX TE3HCOB [IOKIAI0B U
BBICTYIUICHUH, CIIPABOK, TIPOSKTOB PEIICHUH.

2.4.2. CayxeOHOE MUCHMO.

CayxebHoe nucbMo B AnMuHHCTpauuy JIeHnHrpaackoi 061acT HOATOTABINBACTCS KaK:

OTBET O BBITIOJIHEHNH TIopy4eHust ['yoeprartopa JIeHuHrpajackoi odnacty;

ucrionHeHune nopy4yenus ['yoepHaropa JIeHUHrpaackoii 00JacTH B CBS3U C OOPAILICHUSIMU TPAXKIaH;

OTBET Ha O(UIHAIILHBIN 3aIIPOC FOCYAAPCTBEHHOT'O OpraHa, OpraHa MECTHOT'O CaMOYITPABJICHUS HITH
OpraHu3allNy;

HMHUINAaTUBHOC ITMCHMO.

2.4.3. Axr.

AKT - TOKYMEHT, COCTaBIIIEMbIii HECKOJBKUMHU JIUIIAMU W TIOJTBEPXK AU yCTaHOBICHHBIC HMH
(haKxThl UK COOBITHS.

2.4.4. loknanHasi, 0ObSICHUTENbHAS WIIN CITy)KeOHAas 3a1rcKa.

I[OKJ'IaZ[Haﬂ 3aIlucKa - 10KyMCHT, coaepmanmﬁ 00CTOATENBHOE UBII0KEHNE KAaKOr0-T100 BOIpoca €
BbIBOJAAMU U NPECAJIOKCHUAMU COCTABUTECIIA.

OOBACHUTEIbHAS 3aIIUCKA - AOKYMCHT, HOSICHSIIOH.II/IfI Kakoe-11u00 I[eflCTBPIG, (I)aKT WA COOBITHE.



CryxeOHas 3amucka (pa3HOBHAHOCTh MHChMa) - (hopMa BHYTPEHHEH MEPEUCKH.
2.4.5. Crenorpamma.

CTCHOFpaMMa - JO0CJIOBHAad 3aluCb OOKJIAaJO0B MW OPYrux BI)ICTYHJ'ICHI/II‘/'I Ha KOH(bepCHIII/IﬂX,
COBCIIaHUAX, CO6paHI/I$IX WIN 3aCCaHugX KOJUICTHAJIbHBIX OpPraHOB, OCYIICCTBJICHHAas METOIOM
CTeHOl"pa(bI/II/I HJIN 3BYKO3aIliCH.

2.4.6. Otuer.

OT4er - MOKYMEHT, COAEpXKaIluid CBEIACHHUS O MOATOTOBKE, MPOBEJICHUHM M HWTOTAX BBITOIHEHUS
TUTAHOB, 3aCeIaHUi, KOMAaHIUPOBOK U IPYTHX MEPOTIPUSATHIA.

Paznen 3. IloaroroBka u opopMiieHne NpoeKTOB MPABOBBIX AKTOB
I'y6epunaTopa Jlennurpaackoii oo6saactu u IlpaBuresibcTBa
JleHnHIrpaackoi o6aacTu

3.1. TlpaBoBoii akt ['yOepHaropa Jlenunrpanckoii oGmactu, [IpaBurenbctBa JleHWHrpamckoit
o0nacT - OQpUIMAIBHBIA JOKYMEHT, YCTaHABJIMBAIOUIUI MPaBOBbIC HOPMBI (IIpaBHjia MOBEACHUS) WU
WHBIC MTPABOBBIE PEHICHNUS, TPUHATHIN COOTBETCTBYIOIIUM JIOJDKHOCTHBIM JIMIIOM MM OPTaHOM B Mpezenax
WX KOMIETEHIMHU, IMEIoNIHH (HOpMyY OQHUIMATEHOTO JOKYMEHTA C peKBU3UTaMU MIPABOBOTO akTa (YKa3aHue
(hopMbI, CyOBEKTa U3/TaHUS, HAMMEHOBAHUS, 1aThl U HOMEPA).

[IpaBoBbie akThl ['yOepnaTopa Jlenunrpaackoit oonactu, [IpaBurenscra JIeHuHrpaackoi odnactu
U3IAI0TCS B COOTBETCTBYIOLIEH (hopMe (ITIOCTaHOBJIEHHUE, PACTIOPSDKEHHUE) U IO XapaKTepy MOAPa3aeIIstOTCs
Ha HOPMAaTHUBHbBIE U UMEIOLIUE HECHOPMATUBHBIN XapaKTep NPaBOBIC AKThI.

3.2. Ilpoextsl mpaBoBeIX akTOB |'yOepHaropa Jlenunrpamckoit obmactm u IlpaBurenbcTBa
JlennHrpaackoii ob6acTu (aajnee TakKe - MPaBOBOU aKT, MPOEKT MPABOBOIO aKTa) MPOXOIST MOJTOTOBKY U
corjacoBaHHe Ha OyMa’KHOM WJIU JIEKTPOHHOM HOCHUTEIIE.

Ha GymaxHOM HOCHUTENIE MOJICKHUT COTJIACOBAHUIO IIPOEKT MPABOBOTO AKTa!

cojiepkariero MH(GOpMAIMI0O OTpaHUYEHHOTO pacmpocTpaHeHusi ¢ rpudom "Ins cimyxkeOHOrO
nosnb3oBanus" (nanee - rpug "ACI");

[0 KaJpoBBIM BONpOCaM, MpelyCMaTpUBAIOLIMM Ha3HAUYE€HHE, OCBOOOXKICHME, NEepeMelIeHue Ha
rOCy/IapCTBEHHbIE JODKHOCTH JIEeHMHTpaacKoi 00JacTH, JOKHOCTH TOCYAAPCTBEHHOM TIpaKIaHCKON
ciyx0b! JIeHMHrpagckoi 0ONacTH W JOJDKHOCTH, HE SBIISIOIIMECS IOJDKHOCTSAMH TOCYAapCTBEHHOM
rpaxIaHcKol cinyx0sl JleHnHrpaackoit odnacty, ¢ perucrpauueit B CIO/1 JIO;

[0 BOMPOCaM HArpaXKJICHUS TOCYAapCTBEHHBIMA W BEIOMCTBCHHBIMU HarpajaMu, MOOIIPEHUS
[EHHBIMH TIOJJapKaMH, JEHEXHOTO TOOMIPEHUsI W MaTepUANTBHOTO CTUMYJIUPOBAaHUS pPaOOTHUKOB
Anmunuctpanyu JIeHnHTpagckon odnactu, ¢ peructpanueit B CO/1 JIO;

MO0 BONpPOCAaM MpPOBEJIEHHS CIY)KEOHBIX M HHBIX TMPOBEPOK B OTHOIICHHH TOCYJIapCTBEHHBIX
TrpaXIaHCKUX ciyXamux JleHnHrpaiackoi o0JacTH, NPHUBICYEHUS WX K JUCLUIUIMHAPHOM M WHOH
YCTAaHOBJICHHOM (heiepaibHBIMU 3aKOHAMH OTBETCTBEHHOCTH, ¢ peructpauueit B CIO/ JIO.

WHbIe MpoeKThI MPaBOBBIX aKTOB MTPOXOAT COTJIACOBAHKE B AIIEKTPOHHOM BHjIe mocpeactBoM CO/]
JIO.

B OTACIBbHBIX clydasax 10 IMUCBbMCHHOMY CorjiaCOBaHHIO HadaJIbHUKAa YIIpaBJICHUA
ACJIOMPOU3BOJACTBA BO3MOXKXHO COINIACOBAHUC IMTPOCKTA MIPABOBOI'0 aKTa Ha 6YMa)KHOM HOCHUTCIIC.

3.3. IloaroroBka mpoeKTa NPaBOBOTO aKTa OCYIIECTBIAECTCS Ha OCHOBAaHUM JEHCTBYIOIINX
(denepanabHBIX M OOJIACTHBIX 3aKOHOB W MPHHATHIX B COOTBETCTBUM C HHUMH II0JI3AKOHHBIX AaKTOB,
nopyuenuii ['yOepnartopa JlenmHrpaackoid o6nactd OO B HMHULMATHBHOM TMOPSJIKE OPraHOM
UCIIOJIHUTENLHON BracTu JIeHHHrpaackoi 001acT, OTBETCTBEHHBIM 3a Pa3paboTKy MPOEKTa IMPaBOBOTO



aKTa (Jayiee - OTBETCTBCHHBIN OpraH).

3.4. Bua mpaBOBOTO aKTa ONPEEIIeTCs] OTBETCTBEHHBIM OPTaHOM IIPH ITOATOTOBKE MTPOEKTa U MOYKET
OBITh M3MEHEH KOMHUTETOM IPaBOBOTrO obOecrieucHus JICHUHTPAACKOW O0JIACTH B XOJIE COTJIACOBaHUS
MPOEKTA.

3.5. Tlopsamox BHeceHwms Ha 3acemanue IlpaButenbcTBa JIGHMHTpamcKoW 00JIaCTH IPOCKTOB
MpaBoOBEIX akTOB [IpaBuTenncTBa JIeHMHrpaaCcKkoi 00JacTH W MX MPUHATHUS onpenensiercs PeriiaMmeHTOM
IIpaButenscTBa JICHMHTpaICKOW 00JIACTH.

3.6. OpraHu3zaiuio CorJIacOBaHHS MTPOEKTa IMPABOBOTO aKTa OCYIIECTBIISIET OTBETCTBEHHBIN OpraH.

OTBETCTBEHHBINI OpraH BIpaBe MNPUHUMATh HAa PACCMOTPEHHE TMPOCKTHI TMPABOBHIX AaKTOB,
MIpeI0KEHHBIE TEPPUTOPHUATBHBIMI OpraHamMu (eIepabHBIX OPraHOB UCTIOTHUTEIHHON BIACTH, JPYTUMHU
TOCYJapCTBEHHBIMHU OpPraHaMu, OpraHaMH MECTHOI'O CaMOYMPAaBICHUS WU MHBIMU 3aMHTEPECOBAHHBIMU
JTULAMU.

3.7. Pa3paboTKy MpOEKTOB MPaBOBBIX aKTOB IO KaJIpOBBIM BOMPOCAM, BOIIPOCAM TPa)kITaHCKOMH
cityx0blI, a Takke 1o popMupoBaHuio [lepeyuHs OTAENBbHBIX JODKHOCTEH TOCYIapCTBEHHON IPaX TaHCKOH
cnyxObl  JleHMHrpanackoi oOmactd B AQMUHHCTpanuu JIEHUHTpajacKod 00JacTH, HCIOIHEHUE
JIOJDKHOCTHBIX  O0SI3aHHOCTEH 10 KOTOPBIM CBS3aHO C WCIHOJIH30BAHHEM CBEIECHH, COCTaBISIOIINX
roCy/IJapCcTBEHHYIO TaiHy, IpU Ha3HAYEHUH Ha KOTOPbIE KOHKYPC MOKET HE IIPOBOJUTHCS, OCYILIECTBIISET
Tonbko Anmunuctpanus [ybepHaropa wu [lpaButensctBa JlenmHrpanckoit obnactu (ympaBicHHE
TOCY/IapCTBEHHOM CITY»OBI M KaJIpOB).

(. 3.7 B pen. [locranoBnenus ['yoepraropa Jlenunrpanckoit oomactu ot 25.06.2021 Ne 53-mir)

3.8. IlepcoHallbHYI0 OTBETCTBEHHOCTh 3a COOTBETCTBUE COJAEPKAHMs IIPOEKTa IIPAaBOBOIO aKTa
IeictByomeMy (GenepaibHOMY 3aKOHOAATENBCTBY W OONAaCTHOMY 3aKOHOJATENbCTBY, IPaBUIIaM
IOPUANKO-TEXHUUECKOTO OOpMIIEHHS JOKYMEHTOB, a TaKKE 3a CBOEBPEMEHHOE COIVIACOBAHUE NPOEKTa
MIPaBOBOTO aKTa HECET PYKOBOAUTENb OTBETCTBEHHOT'O OpraHa.

3.9. PazpaboTky, obecrieueHre COrIacOBaHUsA U TOPa0OTKY MPOEKTa IMTPABOBOTO aKTa OCYIIECTBISET
Ha3HAYCHHBIH PYKOBOJMTEIEM OTBETCTBEHHOTO OpraHa pa0OTHHK (Jajee B HACTOSIIEM paslene -
WCITOJTHUTETH).

3.10. IIpoekT mpaBoBOTO aKTa, 0OPMIICHHBI Ha OYMa)KHOM HOCHUTEIE U COCTOSIINH Ooiee yeM 3
OJTHOTO JIMCTa, CUIMBAETCS W IMOJUCTHO BU3HPYETCA HCIOIHUTENIEM M PYKOBOJUTENIEM OTBETCTBEHHOTO
oprasa.

3.11. IlpoekT mpaBOBOrO aKkTa PErUCTPUpPYETCS OTBETCTBEHHBIM opranoM B COJI JIO, mus dero
CO3MIaCTCSl PETUCTpAIMOHHAsT KapTouka mpoekTta mokymeHta (mamee - PKIIM). [Ipu cozmanmm PKIIJ]
MPaBOBOTO aKTa HWCIOJHUTENb 3amoiHseT uHpopMmanuoHnHble mons "Mcnomnurens", "Conepxanue',
"Cocras".

B mosne "®ainel" npukpernisieTcsl TEKCT MpoeKTa MpaBoBoro akrta B ¢opmare "doc" mmum "docx",
3aBepeHHbld Il  pykoBoauTenss opraHa HCIOJHHUTENBHOW BiacTh JIeHWHrpazackoi —obnacty,
MHHULMUPOBABIIETO MOATOTOBKY MPOEKTa MpaBoBOro akra. Maill ¢ TEKCTOM IMPOEKTa MPaBOBOIO aKTa
JOJDKEH WMeTh Ha3zBaHMe ¢ Yykazanuem Jatel mo ¢opme "00-00-0000 IIpoexT mnocraHOBIeHHS
(pacriopsixenns)".

B nose "Casi3ku" ycTaHaBIMBaIOTCS CBSA3KH C TOpYYEHUEM (pa3pelieHneM), KpaTkoi nHpopMaLuei
K IIPOEKTY MPABOBOTO aKTa.

B mone "AnpecaTsl" HCIIONHHUTENh YKa3bIBaeT aApecaToB, KOTOPHIM HEOOXOAMMO 00eCIeunTh
PacChUIKy MHpPOEKTa IMPaBOBOIO aKTa JAJsl COIVIACOBAaHHS (BH3HPOBAaHU) M COCTABISIET OYEPEAHOCTH
("mapmpyT") cornacoBanusi. [To TUITY 0YepeTHOCTH COTIACOBAHNE MOXKET OBITh JINOO MOCIIEI0BATENBHOE,
0o napaiensHoe ("'BeepHoe cornacoBaHue").

"BeepHoe cormacoBaHue" HE MPHUMEHSAETCS IPH HANpPaBICHUM IPOEKTa IPAaBOBOTO aKTa Ha



COrJacoBaHME B KOMHTET TmpaBoBoro oOecmedeHus JleHWHTpaackol 00macTH, PyKOBOIHUTEIIO
Amvuauctpamuu ['yoepraropa u IlpaButenscTBa JIeHWHTpamcKoW 00NacTH, HadaIbHUKY YIIPABICHUS
nenonpou3BoacTBa. Ilocie 3aBepiieHus npouenyps! "BEEpHOro cOrjacoBaHus" MPOEKT MPaBOBOIO aKTa
HANPAaBJISAETCS MOCICIOBATEILHO B KOMHUTET MPABOBOTO OOECIICYCHHUS, PYKOBOJUTENIO AJIMHHUCTPAIIUU
I'ybepnatopa u [IpaBurennctBa JIeHHHTpaACKOH 001aCTH ¥ HAYAFHUKY YIIPABICHHS JIEIOTPON3BOJICTBA.
(8 pen. [locranoBnenus ['yoepHatopa Jlenunrpanckoii oomactu ot 30.01.2023 Ne 3-mr)

3.12. CornacoBaHHBIi MPOEKT MPABOBOTO aKTa C IMPHJIAracMbIMH K HEMY JOKyMEHTaMH,
MIPOCTABICHHOW BH30¥ wcmonHuTens Hamnpasisiercs o COJ] JIO B mpOTOKONBHBINA OTIEN YIPaBICHUS
JISIIONPOU3BOJICTBA (JlaJiee - MPOTOKOIBHBIN OTIEC).

IIpOTOKOIBHBIN OTAEI IPOBEPSET:

HaJINYKE IPUIIaraeMbIX K MPOEKTY 3aME€YaHuH (3aKIIFOUEHHI), 0 KOTOPBIX UMEETCs] OTMETKA B JIUCTE
COIJIaCOBaHMs, WIM KOTOpBIE JOJDKHBI TpuUiIaraThCsl K IPOEKTY B COOTBETCTBUM C HACTOSILEH
HNuctpykuueit;

nammaue B PKIIJ mHbOpMmammm o HEoOXoAMMOCTH O(HIMANBHOTO OMYOIMKOBAaHUS IMPHHSITOTO
MPaBOBOTO aKTa.

Ilpu OTCYTCTBHM 3aMeYaHHii K TPOEKTY MPABOBOIO aKTa HAa4yaJbHUK IMPOTOKOJHHOTO OT/ENa
MIPUHUMAET €T0 B padoTy.

3.13. CornacoBanue (BU3MPOBaHUE) MPOCKTA MPABOBOIO aKTa MPOU3BOIUTCS B IENIAX 00ECIICUCHUS
COOTBETCTBHSI €r0 COJEpXKaHUs JeHCTByomeMy (eaepalbHOMY 3aKOHOJATENECTBY W OOJaCTHOMY
3aKOHOJIATeNIbCTBY, MpaBUJIaM  IOPUIAMKO-TCXHHUYECKOrO0  O(GOpPMIICHHS JIOKYMEHTOB, a TaKKe
MPEIOTBPAIIICHUS BO3MOXKHOCTH HaHeCeHHUsI yiepoa uarepecam Poccuiickoit denepanuu, JleHuHrpaackon
o0nacTH ¥ 3aKOHHBIM HHTEPECaM TPETHHX JIHII.

3.14. CornacoBaHue (BU3UPOBAHKE) MPOCKTA MPABOBOIO aKTa JOJKHOCTHBIM JIMIIOM O(OPMIIIETCS
coriacyromied BH30H, KOTOpas BKJIOYAeT ero JNuuHylo noamuchk (wmu Ol), pacmmdpoBKy moamucu
(nanmmanel, damunuga) uW o gary. llpm HEoOXOAMMOCTH YKa3bIBaeTCsi HAMMEHOBAaHHWE JIOJDKHOCTH
COIJIACYIOIIEro JHIA.

Cpox neiicTBus corjacyromeil BU3bl COCTAaBIsIeT He Oojiee IIeCTH MecsueB (IIPU COTIacOBaHUU
MPOEKTOB, CBA3aHHBIX CO CTPOUTEILCTBOM, PEKOHCTPYKIMEH, PACIIMPEHUEM U KallUTAIBHBIM PEMOHTOM
00BEKTOB HEABUKXHUMOCTH, IPCAOCTABICHUEM 00BEKTOB HCABUXXMMOCTHU Ha MHBCCTULMWOHHBIX YCIOBHUAX,
YCTaHOBKON NaMSITHHUKOB, - He Oojee 12 MecsieB) ¢ AaThl MPOCTaBIEHMS COTJIACYIOIIEH BH3BI 0
NPEICTaBICHUs B KOMHUTET IIpaBoBoro obecrieuenus Jlennnrpaackoi oonactu. Ecnu cpok neicTBust BU3bI
UCTEK, MPOEKT IOJIJIEKUT IIOBTOPHOMY COTJIACOBAHHUIO (BU3UPOBAHUIO) COOTBETCTBYIOIIUM COIJIACYIOIIUM
JIMLIOM.

3.15. CornacoBaHue (BHSHpOBaHI/Ie) IMMPOCKTA MMPABOBOT'0 aKTa MOXKET OCYIICCTBIIATHCA CICAYOIITUMU
COTIaCyroIyMHU JIMIIaMu:

JIOJDKHOCTHBIMU JTUIIaMH JIEHUHTpaIckoi 00acTH (aiee - BHyTPEHHEEe COTIIAaCOBAHME);

JOJDKHOCTHBIMH JIMIAMH (eIepaTbHBIX OPraHOB HCIIOMHUTEILHON BIACTH, HHBIX TOCYIAPCTBEHHBIX
OpraHoB, OPraHOB MECTHOI'O0 CaMOYIIPABJICHWS M 3aMHTEPECOBAHHBIX OpPraHM3alui (majee - BHEIIHEE
COTJIACOBAHUE).

3.16. CornacoBanue (BI/I3I/IpOBaHI/I€) MMPOCKTa MPAaBOBOTO 4AKTa B 00s13aTENEHOM MOPAAKE OOJDKHO
OCYHIECTBIIATHCA CIACAYIOINMU COTIACYIOINIUMU JIMIIaMU

1) B OTHOIICHHNHU BCCX MPOCKTOB MIPABOBLIX AKTOB!:
PYKOBOAUTEIEM OTBETCTBEHHOI'O OpraHa,

Bule-ryoepHaropoM JleHuHrpaackoit odnactu, unenom I[lpaButenscra JleHnHrpaackoit odnacry,



KypHUPYIOIIUM (BO3TJIABIISIONINM) OTBETCTBEHHBIN OpTaH;

Bure-ryoepHaropom JleHunrpanckoit oomactu, @wieHoM I[IpasurenscrBa JlernHrpaackoii odiacTu,
PYKOBOJMTEIIEM OpPTraHa UCIOJHUTEILHOU BIacTH JICHUHTPaCKOI 00JIaCTH, YKa3aHHBIMU B TIPOCKTE, JINOO
B KOMITETCHIIUH KOTOPBIX HAXOSITCS BOMPOCHI, PETYIIHPYEMbIE COOTBETCTBYIONIIM POCKTOM;

mpeceaaTeneM KOMUTETa MPaBoBOro odecredenns JIeHnHTpaAcKoi 00IacTH (ITyTeM MPOCTaBICHUS
B IIPOEKTE COTJIACYIOIIEeH BU3BI U MPWIOKECHUS K MPOEKTY MOAMUCAHHBIX UM 3aKIIOYCHUI O MPOBEACHUU
MPaBOBOM  (FOPUOMYECKOH) OKCHEPTH3Bl TPOEKTa H AHTHKOPPYNIIMOHHON OKCIEPTHU3Bl IMPOEeKTa
HOPMAaTHUBHOT'O TTPABOBOTO aKTa);

MepBbIM  BHIle-TyOepHAaTOpoM JIeHWHTpasCcKOlH 001acTh - pPYKOBOIUTENIEM AJIMUHHCTPAIUA
I'y6epuatopa u [IpaBurenscTBa JIeHHHTpagcKoi 06IacTH (1anee - pyKOBOAUTENs AIMIUHHUCTPANNN) (B €r0
OTCYTCTBHE - JIMIIOM, UCIIOHSIOIIUM OOSI3aHHOCTH PYKOBOJHUTENS AJIMUHHUCTPAIVH);

(B pen. [ocranornenus I'yoepHaropa Jlenunrpaackoii oosactu ot 30.01.2023 Ne 3-nir)

Ha4aJIbHUKOM YIIPaBJICHUS JEIOIPOU3BOCTBA;
2) B OTHOIIEHUH MPOEKTOB IIPABOBBIX aKTOB, PETYIUPYIOMINX OTAEIbHBIE BOIPOCHI:

npenceaaTeneM KOMUTETa ClIelIMaIbHBIX IporpamMm JIeHuHrpaickoit 001acTy B Cilyyae, €ClId MPOeKT
CBSI3aH C 3aIUTON TOCYAAPCTBEHHOMN TalHBI U(WJITH) COACPKHUT CBEACHHUS, OTHECEHHBIE K TOCYIapCTBEHHON
TallHEe B COOTBETCTBUM ¢ IlepedHeM CBEIEHMI, OTHECEHHBIX K ITOCYAAPCTBEHHOMN TailHE, yTBEPKIECHHBIM
Ykazom IIpesnnenta Poccuiickoit @eneparmu ot 30 HOsIOpst 1995 roga Ne 1203 (myTem mpocTaBieHUs B
MIPOEKTE COMIACYIOIIEH BHU3BI U MPWIOKEHHUS K MPOEKTY MOAMUCAHHOIO UM 3aKIIOYEHHS O MPOBEACHUU
9KCHEPTH3BI COAEPIKaILEiCcs B MPOeKTe HHPOPMAIINH, TpeTHA3HAUYCHHOH K OTKPBITOMY OIyOJIMKOBAHHMIO),
a TaKKe MPOCKTOB MPAaBOBBIX aKTOB JIEHHMHIpaJCKo# obnacTu 00 yTBEPKACHUH MOJOKEHUI 00 opraHax
WCTIONHUTENbHOW BiacTu JleHWHrpanckol o0nacTd, K TMOMHOMOYHSIM H(WIH) (YHKIUSM KOTOPBIX
OTHECEHO OCYIIIECTBIICHHE ACSITSILHOCTH B chepe 3aluThl TOCYIapCTBEHHON TalHBI M MOOWITH3AIIMOHHON
MOJrOTOBKH, MPOEKTOB IPaBOBBIX akTOB JIeHMHIpaackoil oOmacTu 00 YTBEPKICHUU BHYTPEHHEH
CTPYKTYpPBhl M IUTaTHOTO DPACHMCAHHUs OPraHOB HCIIOJIHUTEIbHOHM BiacTu JlemmHrpaiackoi obnactd, B
KOTOPBIX MPETYCMOTPEHBI MTATHBIE MOOWIM3AIIMOHHBIE OPTraHbl M(HITH) MOOWIH3AIIMOHHBIE pa0OTHUKH,
MIPOEKTOB TIPAaBOBBIX AaKTOB II0 KaJpPOBBIM BOMpOcaM, IPEIyCMaTpPHUBAIOIIMX Ha3HA4YeHHE Ha
rOCy/IapCTBEHHbIE JODKHOCTH JIEeHMHTpancKoi 00JacTH, JOKHOCTH TOCYAAPCTBEHHOM TIpaKIaHCKON
ciyx0b! JIeHMHrpajckoi 0ONacTH W IOJDKHOCTH, HE SBISIOIIMECS IOJDKHOCTSAMH TOCYAapCTBEHHOM
IPaXIaHCKOM C1y»Obl JIEHUHrpaICKO# 001acTH;
(B pen. [Tocranornenus ['yoepHaropa Jlenunrpaackoii oomactu ot 30.10.2020 Ne 91-rir)

nepBbIM 3amectuteneM llpeacenarens IlpasurenscTBa JleHnHrpaackoi obnactu - mpenacenaTenem
KOMUTETa (PUHAHCOB (B €r0 OTCYTCTBHE - JIMIIOM, UCIIOJHSIONIMM 00S3aHHOCTH TIPEICeIaTelIsi KOMUTETA) B
cllydae, eClId NMPUHATHE MPOEKTa BICUeT PAacXOJOBaHUE CPEACTB oOnacTHOro Oromxera JIeHUHrpaackoi
o0acTH WIM B HPOEKTE MPeIyCMaTPUBAIOTCS JEHCTBUS 10 PACHOPSDKEHHIO WM  OTUYXKICHHIO
rocy/lapCTBEHHOro uMymiecTBa JleHuHrpajackoir oOmactu 100 NPUOOPETEHHI0 HMYIIECTBA B
c0OCTBEHHOCTh JICHUHTpaICKOW 00acTH;

3amecrureneM Ilpencenarens [IpaBurenscTa JleHnHrpaackoi 001acTH - mpeaceaaTeneM KOMUTETa
9KOHOMHYECKOT'O Pa3BUTHUS 1 HHBECTHIIUOHHOH JIESITEIBHOCTH (B €T0 OTCYTCTBHE - JIUIIOM, UCTIOHSIONINM
00513aHHOCTH TIpejiceaTeNnss KOMUTETa) B clydae, eclii MPOEKT TpeOyeT MPOBENeHHS B YCTaHOBICHHOM
NOpSIIKE TPOLENyphl OLEHKHM PETYIMPYIOUIETO BO3ACHCTBHUS (IyT€M MPOCTABICHUS B IPOEKTE
coriacyroned BU3bl M NPWIOKEHHUS K MPOEKTY IMOAINMCAHHOTO MM 3aKJIIOUYEHHUS O MPOBEACHUH OLECHKH
PETYIUPYIONIETO BO3JCHCTBHS TPOEKTA), WIH €CJIM B MPOEKTE IMPEeIyCMaTPUBAIOTCS JEUCTBUS TI0
PacIOpSDKEHUIO WJIM  OTYY)KICHUIO TOCYAAapCTBEHHOro umymiecTBa JleHmHrpaiackoi obmactu nubo
NpUOOPETEHHIO UMYIIECTBA B COOCTBEHHOCTH JICHHHTpaACcKOW 00JIaCTH, MITH €CIIH B IPOEKTE COJEPIKATCS
BOIMPOCHI PETryJIMPOBaHMS IPABOOTHOIICHUHN, CBS3aHHBIX C MPEJAOCTABICHUEM TOCYIAAPCTBEHHBIX U
MYHUIHMIIATBHBIX YCITYT;
(8 pen. IlocranoBnenus I'y6epHaropa Jlennnrpanckoii o6nactu ot 03.11.2023 Ne 81-mir)

npencenareneM JIEHUHIPaacKoro oOJACTHOIO KOMMTETa II0 YIPAaBJIEHHIO TIOCYJapCTBEHHBIM



MMYIIECTBOM B CIIydae, €ClIH B MPOEKTE MPeayCMaTPHUBAIOTCA [EHCTBUS IO PACHOPSHKEHUIO WU
OTUYXKACHHIO TOCYAapCTBEHHOTO MMyIecTBa JIeHnHTpaackoit o6iaacTu 1100 MproOPETEHNI0 NMYIIIECTBA
B COOCTBEHHOCTH JIeHUHTpaacKoi 0bnacTy;

a63ar11 uckiroueH. - [locranosnenue ['yoepraropa Jlenunrpanckoii oomactu ot 17.04.2020 Ne 36-mr;

npeacenareneM Kommurera mmdpoBoro pasButus JICHMHTpanCKOH o00JacTH, €CId B TIPOCKTE
NpaBOBOrO  aKkTa MPeAyCMAaTPHBAIOTCS  MEPONPHATHS MO  HCIOJBb30BaHUIO  WH(POPMAIMOHHO-
KOMMYHHKAIIMOHHBIX ~ TEXHOJOTHH,  CO3JaHHIO,  pa3BUTHIO,  MOJIEPHU3AIUH,  AKCIUTyaTaluu
MHQOPMALMOHHEIX ~ CHCTEM W HH()OPMAIMOHHO-TEIEKOMMYHHUKAIMOHHOH  MHQPACTPYKTYPHI,
OCYILECTBIIsIEMbIE OpraHaMH UCTIOHUTENBHOM BiacTH JIeHHHrpaackoi obnacTu;
(8 pen. IlocranoBnenus ['yoepHaropa Jlenunrpanckoii oonactu ot 25.08.2020 Ne 77-mr)

npencenareneM KoMuTera rocy1apCTBEHHOTO DKOJOTHIECKOTO HaI30pa JICHHHIpaIcKoi 00macTy B
cllydae, €CIIi MPOSKT MPABOBOTO aKTa MPeAyCMaTPHBACT BbIIauy pa3pelicHHs Ha BBIOJIHEHHE PabOT 10
TeO0JIOTMIECKOMY U3YUYCHHUIO HEP, OCYNICCTBICHUE M3BICKATEIbCKON JEATENLHOCTH Ha 3eMIISIX JIECHOTO
¢doH/a, a TaKkKe MpeloCTaBleHHEe B TPAHUIAX 3eMellb JIECHOro (POHNA JECHBIX YYaCTKOB B apeHay 0Oe3
NPOBE/ICHHS TOPTOB.

(a03ar BBeaeH [locranopnenuem ['yoepaaropa Jlenunrpanckoit ooiaactu ot 30.08.2021 Ne 77-mir; B peq.
[locranosnenus ['ybepraropa Jlenunrpanckoit oomactu ot 17.09.2024 Ne 71-mir)

3.17. PaccmoTpeHue mpoeKTa IPaBOBOTO aKTa OCYILIECTBISAETCS MpeAcenareyieM KOMHTETa
MPaBOBOTo oOecreueHus JICHMHTpaIcKoit 06JacTH 10 €0 COTacoBaHUs PyKOBOIUTEIEM A IMHUHUCTPALINU
U Ha4yaJbHUKOM YIPABJICHUS [EJIONPOU3BOJACTBA IPHU HAIMYMU COTJIACYIOIIUX HOAMHUCEH HHBIX
JOJKHOCTHBIX JIMII, yKa3aHHBIX B IMyHKTe 3.16 HacTosAmei MHcTpyKuuu.

(B pen. [Tocranornenus ['yoepHaropa Jlenunrpaackoit oosactu ot 30.01.2023 Ne 3-nr)

3.18. DkcnepTu3a comeprkamieics B MPOeKTe MPaBOBOTO akTa WH(MOPMAIUH, peaHa3HaAYeHHONH K
OTKPBITOMY OHy6JII/IKOBaHI/IIO, OCYIICCTBIIACTCA MPEACCAATCIICM KOMHUTETA CICHUAJIBHBIX IIPpOrpaMM
JlenuHrpaacKoi 00IaCTH 10 pACCMOTPEHUS MPOEKTA IPABOBOTO aKTa MpejiceaTeieM KOMUTETA [TPaBOBOTO
obecnievenus JIeHHHTpaICcKoO 00IacTH.

(B pen. [Tocranornenus ['yoepHaropa Jlennnrpaackoii oomactu ot 30.10.2020 Ne 91-nir)

3.19. IIpoekt nocranosnenus [IpaButenscrBa JIeHUHTrpaaCKOW 00NACTH, HE MPETYCMOTPEHHBINH K
paccmoTpenuto Ha 3acemanuu [IpaBurtenscTBa JleHMHrpagckol 00JIaCTH, TOAJIEKUT COTIIACOBAHHUIO
(BM3MpOBAaHUIO) HE MEHEE YeM IIOJIOBUHOW UJICHOB €ro COCTaBa, B TOM 4YHCIE 00s3aTelbHOMY
COTJIAaCOBAHUIO (BU3MPOBAHUIO) MepBbIM 3amectuteneM [Ipeacenarens IlpaBurenscTBa JIeHHHTpaaCcKO
o0nacTH - mpeacenaTeneM KOMUTeTa (PMHAHCOB.

B cnmyuae ecnu mpoekT mpaBoBoro akta llpaButenscTBa JleHWHTpagCcKOW 00JacTH BHOCHTCS Ha
3acenanue [IpaBurenncra Jlenunrpaackoit oonactu, B PKI1/] nenaetcs 3anuch "BHocuTcs Ha 3acenaHue
[IpaBurenscTBa Jlennnarpaackoit odbnactu".

3.20. HeoOx0muMBbIii COCTaB COTJIACYIOUIUX JIMIL, ONPECIIIEMbIi B COOTBETCTBUU C TPEOOBaHUAMU
nyHkToB 3.16 u 3.19 Hacrosimeit MHcTpyKumu, mpu 0OpMIICHUH MPOEKTA MPABOBOTO aKTa Ha OyMaKHOM
HOCHTEJIE YKa3bIBaeTCS Ha JIMIIEBOW CTOPOHE IOCIEIHErO JINCTA MPOEKTa, a MPU OTCYTCTBUM MecTa - Ha
000pOTHOM CTOPOHE ITOTO JIUCTA.

3.21. [Jlata mepemaun MpOeKTa MPAaBOBOTO aKTa HAa PACCMOTPEHHE COTJACYIONIeMy JHUIy NpHU
odopmieHnr Tpoekra Ha OymaxkHoM Hocutene ykaspiBaeTca B PKIIJl m B MapmpyTtHOM mmcre
(mpunoxxenne 1 x HacTosmelr MHCTPYKITHH ).

3.22. PaccmoTpeHme NpoeKTa MPAaBOBOTO aKTa COTJIACYIOIIUM JIMIIOM (KpOME€ pacCMOTpPEHUS
npezceaareneM KOMHUTETa MpaBoBoro obecneuenus JlenmHrpaackoit obmactu, Komurera ¢duHancos
Jlenunrpaackoit obnactu, Komurera 3KOHOMHYECKOrO pPa3BUTHS W HHBECTHIIMOHHOHN EATCIILHOCTH
Jlennnrpanckoii obiacti, Komurera mudposoro pazsutus JIeHUHTpaJIcKoi 0071acTH) OCYIIECTBIISIETCS B
Te4YeHHEe TpeX padoUYMx JHEW COo IHS MepeJaydu MPOeKTa Ha COriacoBaHUe (BU3UPOBAHUE), €CIIH UHOM CPOK
He ycTtaHoBjieH ['yOepHaropom JIeHMHrpajackoii 00jacTH, NMPU STOM JACHb IOCTYIICHHS IPOEKTa



IPaBOBOTO aKTa Ha COIJIACOBAHWE W JAEHb IEPelauyd COTJIACOBAHHOTO MPOEKTa IIPAaBOBOTO aKTa HE
YUYHUTBIBAIOTCS B CPOK PACCMOTPEHUS IIPABOBOTO aKTa COTIIACYIOIINM JIUIIOM.
(8 pen. IlocranoBnenus ['yoepHaropa Jlenunrpanckoii o6nactu ot 25.08.2020 Ne 77-mr)

3.23. PaccmoTpenue mpoekta mpaBoBoro akra B Komwurere (unancoB JleHMHrpajckoi o0nacTwy,
Komurere SKOHOMHUYECKOTO Pa3BUTHS M HHBECTHUIIMOHHON AESITEIHHOCTH JIeHWHTpamckoid o0JacTw,
Komurere nngpooro passutus JIeHnHrpaackoi 001acTH OCYLIECTBISIETCS B TEUECHHE MATH pad04nX AHEH
CO JHS €ro Mepefadn Ha pacCCMOTPEHHE, €CTIM MHOW CPOK He yctaHoBieH ['yOoepHaTtopom JleHHHTpaacKoit
o0nacTw, IpHU 3TOM JeHb MOCTYIUICHHS MPOEKTa MPaBOBOTO aKTa Ha COTJAacOBaHWE W JIEHb Neperadn
COTIJIaCOBAaHHOTO MPOEKTa MPAaBOBOTO aKTa HE YYHUTHIBAIOTCS B CPOK PACCMOTPEHMsI NMPaBOBOIO aKTa
COIJIACYIOIIMM JIMLOM. PaccMoTpeHue mpoekTa MpaBOBOTO aKkTa B KOMUTETE MPABOBOTO OOECHEUEHUS
JlenmHTpaacKoil 00MacTH B MENSIX MPOBEIACHHS NPABOBOW (IOPHUAWYECKOW) M aHTHKOPPYHIIMOHHON
AKCMEPTU3BI U COTIIACOBaHWS (BU3MPOBAHMSA) TpenceaaTesieM yKa3aHHOTO KOMHTETa OCYIIECTBISETCS B
TedyeHHe ceMH pabouyux AHEH co JHS ero mepeAayd Ha pacCMOTPEHHE, €CJIM WHOW CPOK HE yCTAaHOBJICH
I'y6epnaTopom JlenuHrpamckoit ob0iacTd, MpH 3TOM ACHb NOCTYIDICHHWS MPOEKTa MPaBOBOTO akTa Ha
COTJIacOBaHME W JCHb Tepeladdl COTJIACOBAHHOTO IMPOEKTa MPABOBOTO aKTa HE YYHTHIBAIOTCS B CPOK
paccMOTpPEHUs IPAaBOBOTO aKTa COIJIACYIOIUM JIULIOM.

(B pen. [Tocranornenus ['yoepHaropa Jlennnrpaackoii oomactu ot 25.08.2020 Ne 77-mir)

3akiroueHne KOMUTETa MPaBoOBOTO obecriedenns JIeHWHTpaackoi o0acTi He TpeOyeTcs B cirydae
TIOJIOXKHUTENILHOTO pe3ysbTaTa MpaBoBOM (IOPUAMYECKOI) DKCIIEPTU3BI MPOEKTa MPAaBOBOTO aKTa (Kpome
IpoeKTa 00JaCTHOrO 3aKOHA), 3aKPEIUICHHOTO BU30H Mpeacenaresss KOMUTETa MPaBOBOrO 00ECIeUCHUS
JlenmHTpaaCcKOil OOMACTH HA MPOEKTE MPABOBOTO aKTa, IO BOMPOCAM TOCYAapCTBEHHOHN TpakIaHCKOU
CHY)K6BI, 0 pacxoJoBaHNKU 6IOIL)KCTHI>IX CpEACTB, HaArpaXXJAC€HU WJIN MPUCBOCHUU IMMOYCTHOI'O 3BaHUA, 110
BOMPOCaM PacloOpsHDKEHUS] KOHKPETHBIM OOBEKTOM TOCYAapCTBEHHOro HMymecTBa JIEHUHTpaacKoii
o0macty, 00 OTMEHE WU NPU3HAHUM YTPATHUBIINM CHITY ACHCTBYIOILIETO IPAaBOBOTO akTa JICHMHIPaJCKOM
obnacTu, 0 BHECEHNH W3MEHEHWH W(WiH) JOTONHEHUH B JAEWCTBYIOIINN MPaBoBOi akT JIeHWHTpaackoi
obuacrtu.

3.24. Cornacymwoniee JHIO HECET OTBETCTBEHHOCTh 3a HAapyLICHHE YCTAaHOBJIEHHBIX CPOKOB
COIJIACOBAHMSI IIPOEKTA MPABOBOTO AKTA.

3.25. CornacoBaHue IMpOEKTa MPaBOBOTO aKTa O MPU3HAHUHM YTPATHUBLINM CHIY IEHCTBYIOIIEro
NPaBOBOTO aKTa WJIM O BHECCHUH M3MEHEHUH B ICHCTBYIOIHMIA TPABOBOM aKT B CITy4ae, €CIIM IPaBOBOM aKT
OBUT OCIIOPEH B CyJIe WM ONPOTECTOBAH MPOKYPOPOM, IPYTUMH HAJA30PHBIMH WIIM KOHTPOIHUPYIOIIAMH
opraHamMun .HI/I6O IMpU3HaH CyaoM HeﬂeﬁCTBYIOHIHM IIOJIHOCTBIO HMJIM B 4aCTH, JOJIXKHO GBITI) ITIOJIHOCTBIO
3aBepIICHO JI0 UCTEUYCHHS CPOKA, YCTAHOBIEHHOTO KOMHTETOM IIPABOBOTO oOecreueHus JIeHUHrpaickoi
obnactu.

3.26. [IpoekT npaBOBOTo akTa He JOJKEH MPUHUMATHCS COTIACYIOIIMM JIMIIOM Ha PACCMOTPEHHE TPU
OTCYTCTBHH:

npu nepenade depes COJ] Ha smexktpoHHOM Hocutene - Ol wmenmomuurens, OII pykoBogutens
oTBeTcTBeHHOTO oprana u JIl Buie-ryoepHaropa JIeHuHrpajackoi obnactu win wieHa [IpaBurenbcTBa
JlenuHrpaackoi 00acTu, KypupyroIero (BO3riaBiisioIIero) OTBETCTBEHHBINH OpraH;

IIpu Tiepenade Ha OyMa)KHOM HOCHUTEJIE - TIOJIITUCH UCIIOJIHUTENIST BHU3Y JIUIIEBOM CTOPOHBI KaXKIOTO
JUCTa TIPOEKTa, MOJIMUCEH PYKOBOJIUTENS OTBETCTBEHHOTO OpraHa, BHIle-TyOepHartopa JIeHWHTpaackon
obnactu wim uieHa [IpaBurenscTBa JIEeHMHrpanCcKkoil 00JACTH, KypHUPYROIIEro (BO3TIIABIISIOIIETO)
OTBETCTBEHHBIN OpraH.

Ha cormacoBanme mpoeKkT MPUHUMAETCS C MPIJIOKEHHEM Ha JJIEKTPOHHOM H(WiIH) OyMaKHOM
HOCHTEJE CIETYIOMUX JOKYMEHTOB:

1) MOACHUTENBPHON 3allMCKU C yKa3aHHWEeM cTaTed (IyHKTOB, YacTeH, MOAIYHKTOB) (erepasbHBIX
n(nau) oOJIacTHBIX 3aKOHOB, NPEAOCTABISIIONINX CYyOBEKTY M3JaHus (B 3aBUCUMOCTH OT BHJa IPAaBOBOTO
akta - I'yOepnaropy Jlemmnrpaackoit ob6nactu wim IlpaButensctBy JleHMHrpaackodl oGsacTh)
MOJTHOMOYHS PETYINPOBATH COOTBETCTBYIOIINE MTPABOOTHOIICHHUS, a TAK)KE KOHKPETHBIX IeJIel IPUHATHUS



MIPABOBOTO aKTa U CBEJIEHUI O HAMW4YHMK B 001acTHOM OromkeTe JIeHMHTpanckoit 001acT cpecTB Ha UX
JIOCTIKEHHE (ECIIM TPUHATHE TPOEKTa HE MPEAnojaracT pacxoJOBaHHUE CPENCTB OOJACTHOTO OI0pKeTa
JleHuHTrpaaCcKOM 00IaCTH, YKAa3bIBACTCS TAHHOE OOCTOSATENBCTBO).

B noscHuTenpHOM 3amucke K IpOeKTy HOPMATUBHOTO MPABOBOTO aKTa, B OTHOLIEHUH KOTOPOTO HE
TpeOyeTcs MPOBOANUTH NPOLEAYPY OLEHKH PEryIHPYIOIIEro BO3ACHCTBHA, YKa3bIBa€TCA 00 OTCYTCTBUHU
TaKOW HEOOXOJMMOCTH;

2)  TEXHUKO-’KOHOMHYECKOTO  OOOCHOBaHMS, a JJIS  MNPOEKTOB  IPAaBOBBIX  aKTOB,
NpeyCMaTPHUBAIONINX BBIICICHUE OIO/PKETHBIX CPEJICTB, YMEHBIIICHHE JOXOJ0B OOJNACTHOrO OFOJKETa
JlenuHrpaackoit obmacTH, mepeMelIeHUue OOPKETHBIX CPEJICTB, BO3HHKHOBEHHUE, IMPEKPAIICHUE WIH
WU3MEHEHHUE JIOJITOBBIX 0053aTeIbCTB, MPEIOCTABICHUE TOCYIapPCTBEHHOTO MMYyIecTBa JIeHUHTpaacKoi
obnacTu WM MpruoOpeTeHne UMYIIIECTBa B COOCTBEHHOCTH JIeHMHTpaIcKoil 00macTh, Takke 00g3aTeIbHO
MPUJIOKEHUE CIICIYIOIINX TIOKYMEHTOB (MaTEpUAIOB):

CMCTBI Pacxoaos,

MpOeKTa JO0roBopa (COTMamIeHus), JeHCTBYIOMIET0 OOTOBOpa (COTIIAIICHHS) WHBECTHIIMOHHOTO
MPOCKTA,

pacdeToB MOTPEOHOCTH OOPKETHBIX ACCUTHOBAHWN TIO Ka)XXIOMY HANpaBICHHIO pacxoaoB (c
000CHOBaHUEM),

MaTepUajoB, COJEPXKAIIUX CBEJCHHsI 00 NCTOYHUKAX (DMHAHCOBOTO O0CCIICUCHHSI JOTTOJIHUTEIIBHBIX
pacxoJioB B TeKyIlieM (UHAHCOBOM TOJly, B 0OYepeTHOM (PMHAHCOBOM T'OJy M IJIAHOBOM TEPHOJIEC, a TAKIKE
3a MpejelamMH IJIaHOBOTO TIEpHOAA, B CiIydae, €ClM CPOK peaji3alyd pPEHICHUH, MpeiaraeéMbix K
MPUHSATHUIO TPOSKTOM IIPABOBOTO aKTa, BEIXOJUT 3a MPEACIIbl IUIAHOBOIO MEPHO/IA,

pacdeToB yBenmueHHs (YMEHBIIEHNUS ) TOCTYIUICHUI HaIOTOB, COOPOB (MOIUIKH), WHBIX TUTATEXEH B
obmactHO# Oromket JIeHUHIpaacKkoi obiacT,

pacueToB U3MEHEHUH 1IeIeBbIX MOKa3aTeleii rocy1apCTBEHHBIX TporpaMM JIeHMHTpaicKoit obnacTw,
00yCITOBIIEHHBIX H3MEHEHUSIMH JTOXOJIOB MM PACX0JI0B 00acTHOTO OromKeTa JIeHnHTpagackoi oomacTu (B
TOM YHCJIE IIPU NepepacpeieIeHUU pacXo0B),

q)HHaHCOBO-Z)KOHOMI/ILIeCKOFO I/I(I/IJ'II/I) CTaTUCTUYCCKOI'O aHaJIn3a TGKyH.Ieﬁ CUTYyalluH IO pCHICHUAM,
npearara€MbIM K IMPUHATHUIO ITPOCKTOM IIPABOBOI'O AKTa,

3) 3akio4ueHHUs 00 OILIEHKE PEryJIMPYIONIEro Bo3aeHcTBIS KOMUTETa SKOHOMUYECKOTO Pa3BUTHUS U
WHBECTUIIMOHHON JesaTenbHOCTH JIGHWHTpajcKoi oO0NacT B OTHOIIEHWH TPOEKTa HOPMATHBHOTO
MPaBOBOTO aKTa, 3aTPAruBaIOIIEr0 BOMPOCH OCYIIECTBICHUS MPEANPUHUMATEIHCKON U NHBECTUIIMOHHOM
JIeATeTLHOCTH;

4) TOKYMEHTOB U(WJIN) MaT€pPHaIoOB, KOTOPBIE TOJDKHBI OBITh IPHUIOXKEHBI K IPOEKTY IIPABOBOT'O aKTa
B COOTBETCTBUH C TPEOOBAaHMAMHU (PeJepaIbHOIO 3aKOHOIATENbCTBA MM 00IaCTHOTO 3aKOHOATENbCTBA,
00 MPH OTCYTCTBUHM KOTOPBIX HEBO3MOXKHO YCTAHOBHUTH PABOMEPHOCTh MPUHSTHSL COOTBETCTBYIOIIECTO
MIPaBOBOT'O aKTa;

4.1) B OTHOWIEHNM TPOEKTa MPABOBOTO aKTa, CBS3aHHOTO C WUMYIIECTBEHHBIMH M 3€MEIbHBIMHU
OTHOIIECHUSMH, B TOM YHCJIE IEPEUNCIIEHHBIMA B TyHKTax 2 1 3 ctaThy 3 3emMenbHOro Konekca Poccuiickoit
Oenepanyn, - IByX 00pa3loB KapTOTpapUUESCKUX MaTEPHANOB, C(DOPMHPOBAHHBIX C HCIIOIH30BAHUEM
rocyiapcTBeHHONH  mH(OpMalmoHHOM  cuctembl  JleHunrpajackod — oOmactu  "PerwonaibHas
reonH(popMaImoHHas cuctema' B MacmTaOHBIX AmanazoHax oT 1:75000 mo 1:150000 u ot 1:10000 mo
1:30000, xoTOpBIEe COAepkKaT CBEACHHS O TPaHHUIAX 3EMEIBHOTO YyYacTKa, ONMKANIINX HaCeIeHHBIX
MyHKTaX, 00bEKTaxX TPAHCIIOPTHOW, MHXXEHEPHOH HHQPACTPYKTYPHI i HHBIX TeOrpa@UIecKux 00beKTax;
(. 4.1 B pen. INocranornenus I'yoepuatopa Jlenunrpackoit oomactu oT 11.12.2023 Ne 93-mr)

5) KOIIMHM MMPaBOBOI'0 aKTa, B KOTOpBIfI BHOCATCA U3MCHCHUS (B CJIydac €Cjli ,I[aHHLIﬁ HpaBOBOﬁ aKT
HC pa3MCIICH B I/IH(I)OpMaL[I/IOHHO-HpaBOBBIX CI/ICTeMaX);



6) 3aMCYaHUH K IMPOCKTY MPAaBOBOT'0O aKTAa, O KOTOPLIX €CTh OTMCTKU B JIMCTC COTJIACOBAHUA, d TAKIKEC
OTBETHBIC 3aKIIFOUCHUA HA HUX OTBETCTBCHHOI'O OpraHa;

7) MapmpyTHOro nucta (B ciy4dae opOpMICHHS W COTJIacOBaHMS NMPOEKTa MPaBOBOTO aKTa Ha
OyMaXHOM HOCHUTEIE).

3.27. llepenava mpoekTa MPaBOBOTO aKTa HA PACCMOTPEHHE COTTIACYIOMIEMY JIHITY OCYIIECTBISETCS
ucnonuurenem uepe3 COJl JIO, a mpu odopmiieHME Ha OyMa)KHOM HOCHTENE - 4Yepe3 MPUEMHYIO
COTJIACYIOMIETO JINIA OO Yepe3 KaHIENMSPHIO BO3IIIABISIEMOr0 MM OpTaHa HCIONHUTENHFHOW BIIACTH
Jlenmnrpaackoit obxactu. B 3ToM ciydae oTMeTKa B MapIIPyTHOM JIFICTE O BpEMEHH W JIaTe MpHeMa-
nepeaayur MpoeKTa 3aBEPsIeTCs MOIIMUCIMU NIEPEIABIIETO U MOIYYUBILIETO JIUIIA.

3.28. BHemHee coryiacoBaHM€ B 3aBHCHMOCTH OT COJEp)KaHUS IPOEKTa IIPaBOBOTO akTa
OCYIIECTBIISCTCS:

¢ (hemepanbHBIMH OpraHAMH UCIIOJTHUTENBLHON BIACTH, MX TEPPUTOPHATILHBIMHA OpraHaMu, OpraHaMu
TOCY/IapCTBEHHON BIIACTH NPYyrux cyObekToB Poccuiickoit deneparui, WHBIMH TOCYJapCTBEHHBIMU
OpraHamH B CIy4asiX, KOTJia TaKOe COrjlacoBaHHE MPEAYCMOTPEHO (eepaabHBIMUA 3aKOHAMHU WIIA WHBIMH
(pellepaIIBHBIMI/I HOPMATHUBHBIMH aKTaMH, 00JIaCTHBIMH 3aKOHAMM WU HHBIMHU HOPMATHBHBIMU AKTaMH
Jlenunrpanckoir o6nacTd, IOroBopamMH (COINIALICHUSIMH), B TOM 4YHCJE COIJIAIICHUAMH O Iepelnayde
TTOJTHOMOYMIH;

C OpraHaM¥ MECTHOT'O CaMOYTIPaBJICHHSI WJIM OPTaHU3aMsIMU B CIy4asiX, KOT/Ia TAKOe COTJIACOBaHHE
IpeyCMOTPEHO (eepaIbHBIMU 3aKOHAMH, HHBIMH (heiepaibHBIMA HOPMAaTHBHBIMH aKTaMH, 00JIaCTHBIMU
3aKOHAMH, MHBIMU HOPMAaTUBHBIMH akTamu JIeHHHTpagckoi o0iacTu 100 TOTOBOpaMH (COTIIAIIICHHISIMH)
C OTUMHU OpraHaMiu WM OpraHu3alusIMU;

C TOCYNAapCTBCHHBIMH YHUTAPHBIMH MNPEONPHUIATUSAMH WIM TOCYAAPCTBEHHBIMH YUPEXKACHUSIMHU
Jlenunrpaackoit obaacTu, eciiu B MPOEKTE MIPaBOBOI0 akTa COIEPIKUTCS TOPYUEHHE B UX aJIPEC;

C IPpYIr'uMH JIMIIaMU U OpraHu3alysaMi B CIIy4ac€ YKa3aHUA UX B TCKCTC IIPOCKTA IMPaBOBOI'0O aKTa.

3.29. IIpoekT mpaBOBOTO aKTa, MOJATOTOBIEHHBIN B COOTBETCTBUU C TOPYYCHHEM (PE30FOIHEH)
I'y6epuaropa Jlenunrpaackoii o6actu, 1omxeH uMeTh D11 v BU3BI BCEX COMCITOIHUTENEH, YKa3aHHbIX
B TIOpy4YeHHUH (PE30ITIOIUH).

3.30. OHpeI{eJ’IHTL INOJIHOTY COIJIaCOBAHUA IIPOCKTA IIPaBOBOI'O0 daKTa U IIpU HeO6XO,Z[I/IMOCTI/I
IMPUHUMATh PCIICHUC O JOIMOJTHUTECIIBHOM COIJIaCOBAHUM BIIPaBEC:

PYKOBOJIUTENb AMHUHUCTPAIINH;
(B pen. I[Mocranornenus ['yoepHaropa Jlenunrpajackoit oosactu ot 30.01.2023 Ne 3-nir)

npejiceiaTeNb KOMUTETa IIPaBOBOro oOecrieueH s JICHUHrpaIcKoi 001acTH;
HAYaIbHUK YIPABJICHUS JICTONPON3BOJICTRA.

3.31. CornacoBanue (BU3MPOBAHKE) MPOEKTA IpaBoBoro akTa ocymectsisercs B COJ] JIO B PKII/I
¢ npumeHenneM OI1.

CornacoBanue (BH3MPOBaHHME) MPOCKTa MPABOBOI'O aKkTa Ha OyMa)KHOM HocHUTesne oQopMIsieTcs
MIPOCTABJIEHNEM TTOATNCH COTJIACYIOIIETO JIUIA ¢ YKa3aHueM JAathl noanucanus. [lpyu Hannanm 3amMedannit
U(WIM) TPeUIOKEHUH IO IMPOEKTY MPaBOBOTO aKTa MAENaloTcsi OTMETKM '"c 3akiroueHueM” wim '"c
3amedanmsIMu'' . 3amedanus npukperusroTcs: K PKILJ] mokymeHTa 1 TOAMHUCHIBAIOTCS COTIACYIOIIAM JIUIIOM
¢ npumenenuem JI1. B cnyyae HeoOXxomuMocTH oQOpMIICHHUS 3aMedaHiii Ha OyMaKHOM HOCHTENIE OHU
W3JIararoTCs Ha OTAEIBHOM JIMCTE, MOAMUCHIBAIOTCA COTTIACYIOLINM JIMLIOM, IIPUJIAratoTcs K TOKYMEHTY U
nepeaaroTcs ucosHuTeN0. OTKa3 COrIacyroLero JIMIa OT COrNIacCOBaHUS (BU3MPOBAaHMs) HE IOIYCKAeTCs.

3.32. B ciydae eciii oTpHIIaTEIHLHOE 3aKITI0UEHUE K MPOEKTY MPABOBOTO aKTa OTO3BAHO, 3aMEYAHIS

nn

YCTpaHCHBIL mmbo CHATEI, ACJIaCTCA OTMECTKA "3aKII0YCHUE OTO3BAaHO , 3aMcdyaHuA CHATHI" WK "'3aMeUYaHus



yareHsl”, KoTopas 3aBepsieTcst 11 JoKHOCTHOTO JIHIIA.

3.33. Ilocne ycTpaneHus1 3aMedaHuil 1 BHECEHHS M3MEHEHH B IPOEKT IIPABOBOTO aKTa CO3/1aeTCs
HOBasi BEPCHS MPOCKTa NMPABOBOTO aKTa, KOTOPYIO MCIIOJHUTEIh HAIIPABIISIET MOBTOPHO HA COTJIACOBAaHUC
(BU3MpOBaHUE) COTJNIACYIOIIEMY IUIly, BHecIieMy 3amedaHusi. [IoBTOpHOE paccMOTpEHHE MPOEKTa He
JIOJDKHO TIPEBBINIATH TPEX pabounX JHEH.

Hogas Bepcus mpoekTa mpaBoOBOro aKTa ¢ YYTEHHBIMU 3aMEYaHUSIMU, Pa3MEIICHHAS UCTIOTHUTEIIEM
B CO/] JIO, cormacoBsiBaeTcs (BU3HPYETCH):

PYKOBOJUTEIEM OTBETCTBEHHOTO OPTraHa;
COTJIACYFOIIIMM JIMIIOM, BHECIIIMM 3aMCUYaHHUC;
WHBIMH COTJIACYIOIIMMH JIMIIAMH B TIOPSIIKE "BEEPHOTO COTIACOBAHUS".

334.B CJIydac €CJiv 3aMCe4aHusA OTBETCTBECHHBIM OPraHoOM HE IMPUHUMAKOTCH, K IIPOCKTY MPaBOBOI0
aKTa IIpuiarac€rcsa 3aKJIFOYCHUE Ha HMCIOIIHUECA 3aMC4YaHUA, 3aBECPCHHOC OI1 PYKOBOOUTEIIA
OTBETCTBCHHOI'O OpraHa.

3.35. PykoBoautens AJMUHUCTpAllMM WM HadyalbHUK YIPaBJIEHHUS JAEJIONPOU3BOACTBA BIIpaBe
BO3BPATHTh UCTIOJHUTEIIO IPOCKT MPABOBOT0 aKTa, €CITH MPOSKT MOJITOTOBJICH C HAPYIIICHUEM TpeOOBaHU
Hacrodmer MHcTpykuuu.

(B pen. [Tocranornenus I'yoepHaropa Jlenunrpaackoit oosactu ot 30.01.2023 Ne 3-nr)

3.36. Buecenue U3MEHEHU HEPEAAKIMOHHOIO XapaKTepa B TEKCT MPOEKTA MPaBOBOIO aKTa MOCIe
corjacoBaHus  (BU3MPOBaHMs) TIPOEKTa  IpejcedaTe]eM KOMHMTETa IPaBOBOrO  OOecleueHUs
JlenuHrpaackoi odbaacTu He 1OMyCKaeTcsl.

3.37. Ilpu Hanmu4uK BCEX COIMNIACYIOLIUX BHU3 MPOEKT MPAaBOBOIO akTa, cornacoBaHHblii B COJI JIO,
HaIlpaBJA€TCA B HpOTOKOHLHBIP'I OTACH [JIA IIOATOTOBKHM IPOCKTAa K BBIIYCKY H MOCICAYIOLICTO
npencrasieHus [ 'ydoepaaropy JlernHrpanckoit obmacTu A1 MOMTUCAHMS.

OMHOBPEMEHHO ¢ Tepenadyell MPOeKTa MPaBOBOTO aKTa B MPOTOKOJNBHBIA OTACN HCIOIHHTENb
3aIl0JIHSET yKa3aTelb PacChlIKK 1o Gopme, pa3paObOoTaHHON MPOTOKOIBHBIM OTICTIOM.

3.38. [IpoekT mpaBOBOTO aKTa MpeACTaBIsAeTCA Ha Moanuch 1 'ydoepraropy JleHunrpanckoit obmactu
Mocyie TMPOBEACHUS JIMHTBUCTHYECKON OKCHEPTHU3bl TEKCTa IMPOEKTa M €ro pelakTHPOBAaHUSA B
IIPOTOKOJIBHOM OTJIEJIE.

3.39. Tekcrt mpoekra NpPaBOBOIO akTa II0CIE pENAaKTHPOBAHUS TIedaTaeTcs Ha OJIaHKax
YCTaHOBJICHHOW (POPMBEL.

3.40. Tekct mpoekTa NpPaBOBOTO aKTa, HAleYaTaHHBIA Ha OJIaHKE YCTaHOBJIEHHOH (opMbI, ¢
NpuIaraeMblMd JIOKYMEHTaMH TPEICTABISACTCS HAYIBHUKOM YIPABICHUS MAEJIONPOM3BOACTBA IS
noknana ['yoepHatopy JICHUHTpaCKO 001aCTH.

3.41. TlpoekT mpaBOBOro akTa, OTKIOHEHHBIH ['yOepHaTopom JleHMHIpajckoil obmacTh wWiH
uMmeromui 3ameuanus ['yoepraropa JleHMHrpaackoil 006y1acTy, BO3BpALIAETCsl NPOTOKOIBHBIM OTAEIOM
UCTIOJIHUTEJIIO.

3.42. I'ybepuaropom JleHmHTpaaCKoi 00IaCTH MOXKET OBITH W3MEHEHa MpOoIleAypa MOATOTOBKH,
COIJIacOBaHMsl, OQOPMIICHUS! M BBIITyCKa ITOANMCHIBAEMOr0 IMPABOBOrO aKTa, O 4YeM PYKOBOAUTEIEM
AJZIMHHUCTpAIINY JINIAeTCS 3aIiCh Ha MTPOEKTE.

(8 pen. Ilocranosnenus I'y6epHaropa Jlennnrpanckoii oomactu ot 30.01.2023 Ne 3-mr)

3.43. Iloanucanneiii ['yOepHaTopom JleHuHrpaackoil obiacTé HpaBOBOM akT BO3BpallaeTcs B
yIpaBjIeHHE [JeNONPOMU3BOJACTBA JJISI OKOHYATENBHOTO O(GOPMIICHHS, PACCBUIKH, O(UIMATBHOTO
OIyOJIMKOBaHMS, a TAKXKE ISl IIepelaur TEKCTa PaBOBOTO aKTa C LIEIbI0 pa3MelleHHs B MHPOPMaIlHOHHO-



npaBoBbix cuctemax "l'apant", "Koncynstant Ilmroc", "Komexc" u MHBIX HH(pOPMAIHOHHO-TIPABOBBIX
CHCTEMaxX B COOTBETCTBUH C 3aKIFOUCHHBIMU JIOTOBOPaMHU (COTIIAIICHUSIMH ).

3.44. IlognucaHHOMY IIPaBOBOMY aKTy MPHCBAMBAETCS MOPSAKOBHIN HOMED IO €IMHON HyMeEpaLuHy,
KOTOpasi BeIETCA C Hadasla M A0 KOHIIA KAJIEHAAPHOT0 I'0a pa3aesbHO UId KaXKI0r0 BHJIA IPAaBOBOIO aKTa.

3.45. DnexkTpoHHas KONHS TMPHHATOTO TPABOBOTO aKTa PacCchUIA€TCs  YIpaBIEHUEM
JIENIOTIPOM3BOJICTBA aapecaraM B COOTBETCTBHM C YyKa3aTeJeM pAacChUIKM B DJIEKTPOHHOM BHIE C
ucnons3zoBanrem C3O/] JIO. B ciydae mocTyruieHHsI IpOeKTa MPaBOBOTO aKTa Ha OyMa)KHOM HOCHUTEIE
KOIIUS TIPABOBOT'O aKTa 3aBEPSIETCS MEYaThIO YIPABICHUS JCIONPOM3BOICTBA U HANIPABIACTCS apecaTaM
COIJIACHO YKAa3aTel0 PacChUIKH.

Komuu npuHATHIX MPaBOBBIX aKTOB B 00s3aTEIBHOM IOPSJIKE HAIMPABIISIOTCS BUIE-TyOepHATOpaM
Jlenmnrpanckoit odactu u 3amectutelsiMm [Ipenacenarens IlpasuTtenpcTBa JIleHUHTpaackoi 00IacTy.

Ecnu xomus IIPaBOBOTO aKTa HAIIPABJIACTCA OpraHusaluv, HE HpeI[yCMOTpCHHOfI B YKazarejie
PacChblIKM, HCIIOJTHUTEb MOONOJHACT YKa3aTcjib PaCCbUIKM CBCACHHUAMU O HAMMCHOBAHUU JTaHHOU
OopraHu3anuu 1 €€ NO4YTOBOM aJipece.

3.46. Komust mpaBoBOIO aKTa, OTMEHSIFOLIETO (IPU3HAIOMIECTO YTPATUBIINM CUITY ) T U3MEHSIOLIETO
paHee TPHUHATHIA NMPABOBOH aKT, HANPABISETCS ajapecaraM, KOTOPHIM paHEee pacchuIanach KOIMS HBIHE
OTMEHEHHOTO (NMPU3HAHHOTO YTPATHBIIMM CHJIYy) WM HM3MCHEHHOTO NPAaBOBOTO aKTa, WIH HX
MPaBONPECMHUKAM.

3.47. Paccpuika KONMMH TPaBOBOTO aKTa B3aMEH pPa30CIaHHOW MPOU3BOJAUTCA TIO YKa3aHHUIO
HavaJbHUKA YIIPaBIEHUS J1€IONPOU3BOICTRA.

3.48. Tloanucannslii ['yoepratopoM JIeHWHTpaaCcKOH 00NACTH MPABOBOW aKT C MPHIAracMbIMH K
HEMy JOKYMEHTaMH, KOMIUIEKT KOTOPBIX C(OPMHUPOBAICS Ha CTaJWHM COTJIACOBAHUS (BH3MPOBAHUS)
IPOEKTa, a TAKKE YKa3aTeJIeM PacChUIKH XPaHUTCS B IIPOTOKOIBHOM OTAEJE JO CAAa4U B YCTAHOBJICHHOM
MOPSIZIKE B apXUB.

3.49. OdunmansHOE OIMyOIMKOBaHWME MPaBOBHIX akToB ['yOepHaTtopa JlemmHrpanckoit obmactu u
npaBoBbIX akToB [IpaBuTenbcTBa JIeHMHTpaICKOM 00IACTH OCYIIECTBISIETCS B MIOPSJIKE, YCTAHOBICHHOM
HOPMaTHBHBIMHU TIPABOBBIMU aKTaMu JIEHHHTpaaCKoi 00IacTy.

3.50. IlomokeHWs HACTOSIIErO pas3zena MNPUMEHSIOTCS TaKKe IS COIVIACOBAHMSA IPOEKTOB
JIOTOBOPOB, COTJIAIIEHUH, TNCEM U MHBIX TOKYMEHTOB, MOANHChIBaeMbIX | 'yOepHaTopom JleHnHTrpaackon
00acTH, €ciM HMHOE HE YCTAaHOBJICHO APYI'MMH pasaeiaMu Hactosuied VHCTpyKIMHM WM WHBIMH
HOPMaTHBHBIMU IIPAaBOBBIMU AKTaMH.

Pasnen 4. [loaroroBka u opopmjieHu€e 3aKOHONMPOEKTOB
AJis1 BHeceHus I'yOepHaTopom JleHnHrpaackoii od1actu
B 3aKkoHoaTebHOe coOpanue Jlenunrpaackoii odsactu. Pagora
¢ 00J1aCTHBIMHU 3aKOHAMM, HaNIpaBJeHHbIMH ['yOepHaTopy
JleHMHIpaacKkoi 00,1acTH AJ1s1 MOANMCAHUS U ONYy0JIUKOBaHUS

4.1. TloaroroBka TpoekTa OOJACTHOTO 3aKOHA JUis BHeceHWs [ yOepHaropom JleHMHTpamcko
oOmactu B 3akoHOAaTeNnsHOe coOpanne JIeHnHrpaackoi oosacTu (aajiee - 3aKOHONPOEKT) OCYIECTBISIETCS
Ha OCHOBaHWH NpaBoBOTO akTa I'yGepHaropa Jlennnrpaackoit obnactu, IlpaBurenscrBa JIeHUHrpaackoit
oOnactu, mopyuenus ['yoepHatopa JleHuHrpaackoi o0iacTd, IUIaHa 3aKOHONPOECKTHON JCSTEIbHOCTH
OTBETCTBEHHBIM OPIraHOM HCIIOJHUTENbHOW BiacTh JleHWHTpaackoW oO6iacTé JUOO0 HWHBIM OpraHoM
WCIIOJIHUTENLHOH BiacTu JIeHnHrpaackoi 001acTi B MHULIMATUBHOM ITOPSIZIKE.

4.2. Koopaunanys paboThI IO MOATOTOBKE 3aKOHOIIPOEKTOB W KOHTPOJb 32 BBHIMIOJIHEHUEM IIIAHOB
3aKOHOTPOEKTHBIX paboT ocymecTBiAoTes AnmunucTtpanmeid ['yoepnatopa wu IlpaBuTenbcTBa
JlenuHrpaackoi odnacTu.

(8 pen. ITocranosnenus I'ybepuaropa Jlenunrpaackoit obmactu ot 30.01.2023 Ne 3-mir)



4.3. JIns opraHuzanuu pa3pabOTKH 3aKOHONPOEKTOB 1o pemieHuto ['ybepnatopa JlennHrpanackoi
001aCTH MOTYT CO3/1aBaThCsl MEKBEAOMCTBEHHbBIE KOMUCCHU, B COCTaB KOTOPBIX BKJIIOUAIOTCS PAOOTHUKH
COOTBETCTBYIOIIMX OPraHOB WCIIOJIHUTENbHON Biactu JleHWHrpaackold oOmacTH, a Takke 10
COIJIACOBAaHHUIO TPEACTABUTENN TEPPUTOPUATBHBIX OPraHoB (ellepalbHBIX OPraHOB HCHOJTHUTEIBHON
BIIACTH, JPYTHUX FOCYAAPCTBEHHBIX OPraHOB, OPraHOB MECTHOI'O CaMOYIIPABIEHUS M 3aUHTEPECOBAHHBIX
OpraHu3alMi, JemyTaTbl 3aKOHOJATENbHOro coOpaHus JleHuHrpainckoid o6yacT, AEMyTaThl
I'ocynapcreennoii lymer @enepansnoro Codpanust Poccutickoit @enepariviv 1 HE3aBUCHMBIE SKCIICPTHI.

4.4. TexcT 3aKOHOTIPOEKTAa pazpabaTeiBaeTCs ¢ yueToM MeTOIUYeCKUX PEKOMEH AN 110 FOPUIHKO-
TEXHUYECKOMY O(OpMIICHHIO 3aKOHOMPOEeKTOB (pemakuus 2021 rona), yrBep:kaeHHbIX [ ocynapcTBeHHON
Hywmoit ®eaepansHoro Codpanus Poccuiickoit denepanym.

(1. 4.4 B pen. [Mocranosnenus ['ybepratopa Jlenunrpaackoit oomactu ot 08.06.2023 Ne 35-mir)

4.5. Bce 3aKOHONPOEKTHI B O00A3aTENBHOM MOPSIAKE TPOXOIAT MPOLEAYpPY PErHCTpanuH,
cornacoBanust B CO/1 JIO B cooTBeTCTBUU € TpeOOBaHUAMU paszaena 3 Hactosei MHCTpykuum.

4.6. na noxmama I'yOepraropy JlemmHrpaackoil oOnacTh mepes BHECEHHEM 3aKOHOIMPOEKTa B
3akoHOonarenbHOe coOpanue JleHWHTpancko 007acTH C TEKCTOM 3aKOHONPOEKTa MpPEACTaBIISIOTCS
CIEYIONINE TOKYMEHTHI:

1) obocHOBaHWE HEOOXOMUMOCTH MPUHSATHS OOJIACTHOTO 3aKOHA, BKJIFOYAIONIEE pPa3BEPHYTYIO
XapaKTePUCTUKY 3aKOHOTPOEKTA, €ro LeJIel U OCHOBHBIX IOJIOKEHUH, MECTa B CUCTEME JICHCTBYIOIIETO
3aKOHOJATCJIbCTBA, @ TAKIKEC INPOTHO3 COLUATIbHO-39KOHOMUYCCKUX, COLNUAIIBHBIX W HWHBIX HOCHGI{CTBI/Iﬁ
NPUHATHS JaHHOTO 00JIACTHOTO 3aKOHA;

2) copaBKka O COCTOSIHWM 3aKOHOJATENhCTBA B JAaHHOH cdepe MpaBOBOTO PETYIHPOBAHUS C
o0s3aTeTbHBIM ~ yKa3aHUEM ITyHKTOB, uYacTeil, ctared Koucturymum Poccuiickoit ®Denepanmn,
(benepanbHBIX KOHCTUTYLMOHHBIX 3aKOHOB, (hefepaibHBIX 3aKOHOB, YcraBa JIeHMHIpazackoil o0nacTu u
JEHCTBYIONMX OOJACTHBIX 3aKOHOB, B IIEJISIX peasM3allid U B COOTBETCTBUH C KOTOPHIMHU OYAET MPHUHAT
00J1aCTHOH 3aKO0H;

3) mepedeHb OOJACTHBIX 3aKOHOB M HHBIX JEHCTBYIOLUIMX HOPMATHBHBIX IPAaBOBBIX aKTOB
JleHuHTpaCcKOW 00JIACTH, OTMEHBI, N3MEHEHHUS WUITH JIOTIOJIHEHHST KOTOPBIX MOTpeOyeT NpUHATHE JaHHOTO
3aKOHa;

4) npenynoxxeHus o pa3paboTKe HOPMATUBHBIX IPABOBBIX aKTOB JIEHMHIpaicKOM 00J1aCTH, IPUHATHE
KOTOPBIX HEOOXOJMMO AJIsl pean3allii JAaHHOTO 3aKOHa;

5) huHAHCOBO-9KOHOMHYECKOE 0OOCHOBAHUE MPUHATHS 00JACTHOIO 3aKOHA C IPOTHO30M BEJIMYHUHBI
pacxo10B 00JIaCTHOTO OFOJKETA M(MJIM) MECTHBIX OI0JDKETOB, KOTOPBIE HEOOXOIUMBI JIJIsl €T0 peah3allH,
a TaKKe BEJIMYMHBI JIOXOJOB MO0 BEIMYUHBI BHINAJAMOIINX PACX0J0B 00JIACTHOTO Oro/pkeTa H(Win)
MECTHBIX OOPKETOB, KOTOPbIC MOTYT BOBHUKHYTh B PE3YJIbTATE €r0 peaii3alluy;

6) 3aKIT0YeHHE 00 OIEHKE PETYIHUPYIONIETO BO3IeHCTBHSI KOMUTETa 3KOHOMHUYECKOTO Pa3BUTHS H
WHBECTUIIMOHHON  JCATEIBHOCTH  JIEHMHrpajackodi 00JacTM B OTHOUICHMH 3aKOHOIPOEKTOB,
3aTParuBaoIIUX BONPOCHl OCYIIECTBICHUS MPEAPUHUMATENIBCKON U NHBECTULIMOHHOM I€ATEIBHOCTH;

7) 3aKiroueHHe KOMHTETa MpaBOBOro obecredeHust JIeHMHrpaackod oOyacTh O pes3yibTaTax
MIPaBOBO (FOPUANYIECKON) IKCIIEPTHU3BI 3aKOHOTIPOEKTA;

8) szaxmouenne Komwurera mudposoro paszsutus JleHmHrpanckoir o0macTH O NPOBEACHUU B
OTHOLICHUHN 3aKOHOIIPOCKTAa OLUCHKU IO KPUTCPUAM, YTBEPKIACHHBIM ITOCTAHOBJIICHHUECM HpaBI/ITeHBCTBa
Jlennnrpanckoir obnactu ot 30 nmexabpst 2014 roma Ne 641 "O KoOpAWHALIMU MEPONPHUATHHA IO
WCIIOJIb30BaHUI0  MH(POPMALMOHHO-KOMMYHUKAIIMOHHBIX ~ TEXHOJIOTHH B  JEATEIBHOCTH  OpPraHOB
WCIIOJIHUTENFHON  BinacTh  JleHmHrpaackoi oOmactu" (B cioydae e€cid B 3aKOHOIPOEKTE
nmpeayCcMaTpruBarOTCA MEPOIIPUATHA 10 HCIIOJIB30BAHUIO I/IH(i)OpMaI_[I/IOHHO-KOMMYHI/IKaIII/IOHHBIX
TEXHOJIOTHH, CO3JaHUIO, Pa3BUTHIO, MOJACPHHM3ALUM, SKCIUTyaTalud HH(GOPMALMOHHBIX CHCTEM U
MH(QOPMALIMOHHO-TEIEKOMMYHHUKALMOHHON UHPPACTPYKTYPHI, OCYILECTBIISIEMbIE opraHamu
WCIIOJTHATENLHOM BitacTu JICHHHTpacKoi 001acTh);



(B pen. Ilocranosnenus ['yoepraropa Jlennnrpanckoit o6mactu ot 25.08.2020 Ne 77-mr)

9) 3akmOYeHHE TOCYAApCTBEHHOTO YyupexaeHus "['ocynapCTBEHHBIH OSKCIIEPTHBI WHCTHUTYT
PETHOHAILHOTO 3aKOHOAATEIbCTBA" (Jajee - OSKCIEePTHBIM WHCTHTYT) O pe3ysibTraTtaXx IpaBOBOU
(TOpUIMIECKON) DKCITEPTH3BI 3aKOHOTIPOCKTA;

10) mpoekt mucema ['yOepHaTopa JleHuHrpanckoit o01actr B anpec 3aKOHOAATENBHOTO COOpaHUs
JlenuHrpanckoit odnacTu;

11) pacnopspkenue IlpaBurenscTBa JleHWHTpanckoit obmacTu 00 0mOOpEeHHWH 3aKOHOIPOEKTa B
clly4ae paccMOTpeHUs 3aKoHomnpoekTa [IpaBuTenscTBoM JIeHHMHTpaacKoi 00nacTu;

12) TekcT 3aKOHa, KOTOPBIA OTMEHSETCS JTMOO0 B KOTOPBI BHOCATCS] N3MECHEHHSI.

4.7. 3aKOHOMPOEKTHI, MMEIOIINE OTPUIATENIFHOE 3aKiII0OueHne Bulle-ryoepHaTopa JIeHnHTpaackoi
obnactu wim 3amecturens [Ipencenarens [IpaBurenscrBa JIeHUHTpaaCcKol 00JaCTH, KOMUTETA PABOBOTO
obecnievenus JIeHWHTpagACKOH 00IacTH M(HITH) SKCIIEPTHOTO HHCTUTYTA, BO3BPAIIAlOTCS OTBETCTBEHHOMY
oprany st TopabOTKH JINOO MOATOTOBKH OT3bIBA HA OTPHUIIATEIIEHOE 3aKITIOUCHHE.

3aKOHOMPOCKTHI, MOUICKAIINE MPOLIEAYPE OLICHKH PEryJHPYIOIIEro BO3ICHCTBHS M HE UMEIOLINE
3aKJIFOYCHUST 00 OIICHKE PEryJUpYIONIero Bo3aeicTBUs KoMuTeTa 3KOHOMHUYECKOTO pa3BUTUS U
HUHBECTUIIMOHHON JeSITEILHOCTH JIGHHHIPAICKON 00J1aCTH, BO3BPAIIAIOTCS OTBETCTBEHHOMY OPTaHy ISt
JIOpaOOTKHU.

4.8. Bune-ryoepratop Jlenunrpanckoit obmnactu wiu 3amectutensd [Ipencenarens IIpaButenscTBa
JlenmHrpanckoit o0xacTH, OTBEHAIOMIMA 3a pa3pabOTKy 3aKOHOIPOEKTa, BIpaBe MPHHATH PEIICHHE O
(dopMupoBaHUH, IEPCOHATEHOM COCTaBE M CPOKAX PAOOTHI COrNIACUTEIbHON KOMUCCHU.

Ecmm B ycraHoBneHHbIH Buile-TyOepHaTOpoM JIeHMHrpanckoi o0JacTH WM 3aMeCTUTEleM
[pencenarens [IpaBurenbpcTBa JIeHUHTpagACKOH 00J1aCTH CPOK COTIIACUTEIBHON KOMUCCHEH 3aKOHOITPOSKT
He IopaboTaH MM HE YCTPaHEHBI BCE 3aMEYaHusl 10 HEMY, pa3pad0TIYHK 3aKOHOMPOEKTA TOKIAAbIBAET 00
uMeronmxcsi pa3Hornacusix ['ybepraropy JleHnHTrpanckoit o0macTv, KOTOPBIH MPHUHUMAET pElIeHHE B
OTHOLIEHUH 3aKOHOIIPOEKTA.

4.9. 3aKOHOMPOEKT W JOKYMEHTH, YyKazaHHble B mnyHKTe 4.6 Hactosmedi WHcTpykuuwy,
HpeICTaBIAIOTCS st Aokiana ['ydoepnaropy JleHnHrpanckoit 001acTu uepe3 MpOTOKOIBHBIN OTAET IpU
HaJIMYMH BCEX HEOOXOIUMBIX COTJIACOBAHUM M MOJOKUTEIBHBIX 3aKIIIOYESHHH.

4.10. TIlocne moamucanuss mnuchbMa ['yOepHaropa JleHuHrpajackoii obOmacTd B ajpec
3aKoHOAATENBHOTO COOpaHus JIeHMHrpaaCcKol 00IaCTH KOIMU 3aKOHOITPOEKTa ¥ MPHIOKEHHBIX K HEMY
JIOKYMEHTOB HANpaBIISIIOTCSI BUIe-TyOepHaTopy JIeHMHIpajckoi 001acTH 10 BHYTPEHHEH MOJIUTHKE.

4.11. TloctynuBimii oT 3aKOHOJATEILHOTO coOpaHus JIeHUHrpaackod 00J1acTH WM CYyOBEKTOB
3aKOHOJATEIbHOM MHUIMATUBBI MIPOEKT 001aCTHOTO 3aKOHA, HA KOTOPBIM B COOTBETCTBHHM CO cTaThei 31
YcraBa JleHuHTpaacKkoil o0yacTH JOJKHO OBITh MOJydeHO 3akmtoueHue ['yoepHaropa JleHuHTpanckoi
o0nacTu, HampaBisieTcs YIpaBJIEHHEM JeNONpPOM3BOJACTBA B JIeHb peructpanuu [ 'ydepHaTtopy
JlenuHrpaackoid o0MacTH, KON MPOEKTa HAmpaBisieTcs B KOMHUTET IPaBOBOro 0OECIEUCHUs
JlenuHrpaackoi obnacTy Aj1sl MOArOTOBKY IpoeKTa 3akiodeHus [ 'yoepHaropa JlennHrpaackoii ooiacTy.

JI1st TIOATOTOBKY TaKOTO 3aKJIIOUYECHHUS KOMHUTET TpaBoBOro obecreueHust JIeHMHTpaacko o0aacTu
BIIpaBe 3ampaliuBaTh WHQOPMALHUIO OT JIOOBIX OPraHOB MCIOJHHUTENBHOW BiIacTH JIeHHMHIpaacKoii
00JTacTH 1 YCTaHABIMBATH CPOKH TPEJICTaBIIeHNs] HHQOpMAIIHH.

[IpoekT 3akiroueHuss Ha TPOEKT OOJACTHOIO 3aKOHA JOJDKEH OBbITh MPEJICTABICH KOMHTETOM
paBoBOTO oOecrieueHus JIeHUHTpasckoi obnactu ais noknana ['yoepHatopy JleHnHTpaackol obmactu
HE TIO3/IHEEC Ye€M 3a TPH JHS JO OKOHYAHWS CPOKa, YCTAaHOBJICHHOro B IyHKTe 3 crathu 31 YcraBa
JlenunHrpanackoit 001acTH.

4.12. Mepsl o nopaboTke (BHECEHWIO M3MEHEHH) MpOeKTa OOJIACTHOTO 3aKOHA, KOTOPBIA YxkKe



BHECEH B 3aKOHOAaTeIbHOE coOpaHue JIeHMHrpaackoi 0o0IacTH, U NPHIOKEHHBIX K HEMY MaTepHaiIoB
OCYILECTBIISIIOTCSA OpraHaMy UCIIOIHUTENbHOM BiacTy JISHUHIpasckoi 001acTH TOJIBKO 110 COIVIACOBAHUIO
C KOMHUTETOM TMPaBoOBOro obecneueHus JIeHMHrpaackoil obnactu u BuLe-TyOepHaTOpoM JIeHUHrpaacKoi
001acTH 1Mo BHYTPEHHEH NOJIUTHKE.

OpranaMm WCIIOTHUTEILHON BiacTH JIeHWHTpanckoi oO0JacTH 3ampemaeTcs 10 COOCTBEHHOM
WHUIIMATABE HAIpPAaBIATh B 3aKOHOJATeNbHOE coOpaHue JIeHWMHrpajackoil o0iacTé JOKYMEHTHI U
MaTepuanbl K MPOEKTaM OOJIACTHBIX 3aKOHOB, KOTOPHIC YK€ BHECEHBI B 3aKOHOJIATEIILHOE COOpaHue
JlennHTpanckoit 001acTH.

4.13. Tlpunsateii 3akoHoAaTenbHBIM coOpanueMm JIeHHMHrpaackoi 001acTH OONACTHOM 3aKOH
MOJUICKUT PETHCTPAallii B OTAEJIE CIYKeOHOH KOPPECHOHACHIHMH, MOCTPAaHMYHOMY BHU3HPOBAaHHIO B
HIDKHEH 9acTH 000pPOTHOM CTOPOHBI KaKIOI'0 JIMCTa IIpeJceaaTeneM KOMUTETa IPaBOBOrO 00ECICUeHHs
Jlennnrpanckoir obmactu, Bule-ryoepHaTopoM JIeHUHIpaAcKod 00JacTh MO BHYTPEHHEW MOTUTHKE U
pYKOBOAHTENEM NPO(QUIBHOTO OpraHa UCIOMHUTENHOHN BlacTu JIeHMHTpacKkoi 00macTH.

3aBU3MPOBAaHHBIA OONACTHOW 3aKOH TpeAcTaBisieTcss AnmuHHcTparmeir ['ybepHatopa wu
[IpaButennscTBa JleHWHTpaackoi obyiactd Ha moanucanue ['yoepHaropy JIeHMHTrpajckoi o0iacTu He
MO3/7IHEE 4YeM 3a TpU JAHS /0 OKOHYAaHHUS CpOKa, YCTaHOBJIEHHOro B myHKkTe 1 crtarbu 33 VYcraBa
JlenmHTrpaackoit odmacTy.
(B pen. [Tocranornenus I'yoepHaropa Jlenunrpaackoii oosactu ot 30.01.2023 Ne 3-nir)

4.14. Tlo nopyyenuro ['yOepHaTopa JICHMHIpaJCKOW 00JIACTH WJIM MO COOCTBEHHOW WHMIIMATHUBE
KOMHUTET TIpaBOBOro obOecrieueHust JIEHWHTpajCKOW OOIACTH MPOBOJUT MPAaBOBYIO (FOPUIUIECKYIO)
9KCHEPTH3Y NPUHITOT0 3aKOHOJATENbHBIM coOpanueM JIeHHHTpaacKol 00acTh 00JIACTHOTO 3aKOHA 10
ero noanucanus ['ybepHaropom JleHuHrpaackoit oo6nacTu.

B ciyuae oTpumaTenbHOro pe3yibTaTa TaKOW SKCHEPTH3bl KOMHUTET MPAaBOBOIO OO0ECHCUCHHUS
JleHMHTpaaCKO# 00JaCTH TOTOBUT CITy)KeOHYIO 3alMCKy U poeKT nuckbMma ['yoepHaropa Jlenunrpaackoi
obOnactu B 3akoHOMaTeNbHOE coOpaHue JIeHMHrpaackoi 00aacTu 00 OTKIIOHEHHH O0JIACTHOTO 3aKOHA U
npezcraniset ux ['yoepHaropy JIeHUHrpackoi 00IacTH He MO3/IHEE YeM 32 TP JIHS 10 OKOHYAHHS CPOKA,
ycTaHOBJIEHHOTO B MyHKTE 1 cTarbu 33 YcraBa JleHnHrpanckoii o0nacTy.

4.15. OdunmansHoe omyOJIMKOBaHME MOAMUCAHHBIX [yOepHaropoM JIeHWHrpajcKol oONacTH
00JIaCTHBIX 3aKOHOB OCYILECTBIISICTCS B MOPSAKE, YCTAHOBICHHOM HOPMATHUBHBIMHU TPABOBBIMH aKTaMU
Jlenunrpanackoit o01acTH.

4.16. Komum mnoamucanueix ['yOepHaropoMm JIeHHMHrpajackoil o00JIaCTH OOJIACTHBIX 3aKOHOB
HATPABJISIOTCS a[pecaTtaM COTTACHO YKa3aTeN0 PACCHUIKH.

4.17. lloanuHHKUKK TOANKUCAaHHBIX ['yOepHaTopoM JIeHUHTpaJCKON 00JIaCTH 00JACTHBIX 3aKOHOB C
JIPYTUMA JTIOKYMEHTaMH, CBS3aHHBIMH C PACCMOTPEHHEM M TPHUHSATHEM OOJIACTHBIX 3aKOHOB, a TaKXKe
yKa3aTelH PacChUIKHA XPAHATCS B IPOTOKOJIHHOM OTEIIE /IO UX CIadd B ApXHB B YCTAHOBICHHOM TIOPSI/IKE.

Paszpnen S. IloaroroBka u opopmiieHHe NPOEKTOB (peaepaibHBIX
3aKOHOB [J1s1 BHeceHus1 I'yOepHaTopom JleHMHIpaackoi od1acTu
B 3aKoHozaTeabHOE coOpaHue JIeHmHrpaackoii od1acTu

5.1. IloaroroBka mpoekTa (eaepasbHOrO 3aKOHA (Aajee - MPOEKT (enepaibHOro 3aKOoHa) IS
BHeceHus ['yOepHaropom JleHuHrpamckodt oOmactu B 3akoHoAaTeNnbHOE coOpaHue JleHWHTpaackoi
o0jacTu ocymiecTBIsieTCsl Ha OcHOBaHMM mopydeHusi [yOepnatopa JlenmHrpaackoit oOmactu
OTBETCTBEHHBIM OpPraHOM HCIIOJHUTEIbHOW BiacTH JIEHMHrpaackod o0macTH U0 HHBIM OPraHOM
WCIIOJIHUTENLHON BiacTu JIeHMHrpaackoil obiacTh B MHUIMATHBHOM MOpsAKe (#anee - pa3paboTUuK
NpoeKTa (eIepaIbHOTO 3aKOHA).

5.2. Jlnsa opranu3aiuu pa3paboOTKU MPOEKTOB (heJepalbHbIX 3aKOHOB 110 pelieHuio ['yoepHaTopa
JlenuHrpaackoit o6macTh MOTYT cO3[aBaThCs pabodue TPYIIBL, B COCTaB KOTOPBIX BKJIFOYAIOTCS
pabOTHUKU COOTBETCTBYIOIIMX OPraHOB MCIOJHUTENbHOMN BiacT JIGHUHrpaacKoi obnacTtu, paboTHUKH



TOCY/IapCTBEHHBIX Y4pexIeHni JIeHMHrpaackoi 007acTH, a TakKe IO COTJIACOBAHHIO MPEICTABUTEIN
TEPPUTOPHAIIBHBIX OPraHoOB (pelepabHBIX OPraHOB HCIIOJHUTEIBHON BIACTH, JPYTHX IOCYNapCTBEHHBIX
OpraHOB, OPraHOB MECTHOIO CAMOYIPABJIICHHS U 3aUHTEPECOBAHHBIX OpraHU3alUd, JeIyTaThl
3akoHOonarenbHOro cobpanusi JleHuHrpaigckod oOmactd, nemytatbl ['ocymapcTBeHHOH — J{ymbl
®denepansaoro Cobpanus Poccuiickoit @enepariny 1 HE3aBUCUMBIE KCIICPTHI.

5.3. Tekcr mpoekra ¢enepanpbHOTO 3aKOoHA pa3padaThiBaeTCsi C ydeToM MeTOamdecKux
PEKOMEHAINI 10 FOPUIMKO-TEXHUYECKOMY O(GOPMIICHHIO 3aKOHOMNPOekToB (pemakius 2021 ropma),
yTBepxaeHHBIX | 'ocymapcTBernoit JJymoit denepaapaoro Cobpanns Poccuiickoit deneparim.

(n. 5.3 B pen. [locranornenus ['yoepuaropa Jlenunrpanckoii oomactu ot 08.06.2023 Ne 35-mir)

5.4. Bce mpoekThl (efepatbHbIX 3aKOHOB B 0053aTEIBLHOM IMOPSAKE MOJJIEKAT COTIIACOBAHUIO C
9KCIEPTHBIM HMHCTUTYTOM M KOMMTETOM IpaBoBOro odecneuenus JleHunrpanckoi obmactu. Ilopsimox
COIJIACOBaHMsI OMpE/EIIeTCs] B COOTBETCTBUHM € TpeOOBaHMsIMU pasznena 3 Hactosmeidl MHcTpykuuu c
Y4eTOM OCOOCHHOCTEH, MPeyCMOTPEHHBIX pa3iesioM 5 HacTosmei MHcTpyKuy.

5.5. Ans noxnana ['yoepHaTopy JleHuHrpanckoit obmactu nepes BHECEHHEM poeKTa (herepatbHOro
3aKoHa B 3aKoHOJaTeNbHOe coOpaHue JIeHMHrpaaCcKoil 001aCTH C TEKCTOM MPOEKTa (eaepaibHOro 3aKOHA
MPEJICTABIISIIOTCS CIICAYIOIIUE TOKYMEHTBI U MaTepUAIIbI:

1) mosicHMTEeNBHAs 3amUCKa K MPOEKTY (eaepaJbHOrO 3aKOHA, COJAepIKalias —IpeaMeT
3aKOHOJATENIBHOTO PETYJIUPOBAHUS U U3JI0KCHUE KOHLEILUH IpeJlaraéMoro ImpoekTta (eaepanbHOro
3aKOHa, a TaKKe MOTHBHPOBaHHOE OOOCHOBaHHE HEOOXOAMMOCTH MPHHATHS HIH ONOOPEHHUs MpOeKTa
(enepanbHOTO 3aKOHA;

2) nepevens 3akoHOB Poccuiickoit @enepanmu n 3akonoB PCOCP, denepanbHbIX 3aKOHOB U UHBIX
HOpMaTUBHBIX NpaBoBbIX akToB PCOCP u Poccuiickoir ®Pepepaunu, NOAJIEKANIMX NPU3ZHAHUIO
YTPAaTHBIIMMH CHITy, TIPHOCTAHOBJICHHIO, M3MEHEHHUIO WM TPHHATHIO B CBSI3H C MPHHATHEM IaHHOTO
(enepanbHOTO 3aKOHA;

3) ¢uHAaHCOBO-3KOHOMHUUYECKOE 00OCHOBAaHUE (B ClIydae BHECEHHS NMPOEKTa (peaepartbHOro 3aK0Ha,
peanmzanys KOTOporo noTpedyeT MaTeprualbHbIX 3aTpar);

4) 3aKiI0YeHHE KOMHTETa TMPaBOBOTO OO0ECHeueHHs O pe3yibTaTax MpaBOBOH (FOpUAMYECKOI)
9KCIIEPTH3bI MPOEKTa (heAepaTbLHOTO 3aKOHa,

5) sKcnepTHOE 3aKIII0YEHHE IKCIIEPTHOTO MHCTHTYTA O Pe3yJibTaTax HayYHO-IIPABOBOM IKCIIEPTH3HI
npoekTa esiepaabHOro 3aKOHa;

6) TPOEKT COMPOBOAMTENLHOrO muchMa [yOepHaropa JIEeHUHrpajckod obnacTd B ajapec
3akoHOaTeIHLHOTO coOpanus JIeHuHTpaaCKoi 00IacTH.

5.6. TlpoekThl (enepanbHbIX 3aKOHOB, HMMEIONIME OTPUIATENIbHOE 3aKII0UYEHHE 3KCIIEPTHOIO
MHCTUTYTa, KOMUTETa IPaBOBOTO obecnieueHns JIeHMHrpaacKoil 061acTi, BO3BPAIIAOTCs pa3padoTInKam
MPOEKTOB (eiepalbHbIX 3aKOHOB JJIsi J0pabOTKM JHOO MOArOTOBKM OT3bIBa HAa OTpPHUIATEIBHOE
3aKJIFOYCHUE.

5.7. Pa3pabotumnk mpoekra (emepaJbHOr0 3aKOHA BIPaBe NPHUHATH pelieHne o (GOpMHUPOBAHHUU
COIVIACUTENIbHOM KOMUCCHH, €€ IIEPCOHAIBHOM COCTaBe U CpPOKax ee padoThl.

Ecnu B yCTaHOBJEHHBI CPOK COIVIACHTEIBHOW KOMHCCHM HE YJIajJoch J0padoTaTth MpPOEKT
dbenepanbHOTO 3aKOHA WM YCTPAHUTh 3aMEYaHHs MO MPOEKTY (eaepaabHOro 3aKoHa, pa3paboTUYHK
npoekta (emepanibHOro 3aKOHa JOKJIAAbIBaeT 00 HMMEIoIMUXcst pasHoriacusx [ 'yOepHaropy
JleHMHTpaICKOM 00JIaCTH JUIs TIPHHATHS PEIICHUSL.

5.8. IIpoekT denepanbHOro 3aKOHA, MPUIIATaeMble JOKYMEHTHI M MaTepHAIIbI MTPECTABIISIOTCS JIIIs
noknamga ['yoepHaropy JleHmHrpanckoit o0iacTh depe3 MPOTOKOIBHBIA OTIEN TPH HAIMYAKA BCEX
HEOOXOJMMBIX COTJIACOBAaHMI U TIOJOXHUTEIbHBIX 3aKIIOUeHH 100 OT3BIBOB Ha OTpHUIATEIbHBIC
3aKJIIOYCHUSL.



5.9. Mlocne moamucanusi COMpOBOAUTENbHOrO muchMa ['ybepHaropa JleHuHrpaackoil obmactu B
azpec 3aKOHOJATENLHOTO coOpaHus JIEHMHTpancKoi 00macTH KOMuM MpoekTa ¢eneparbHOro 3aKOHA U
NPUIOKEHHBIX K HEMY JOKYMEHTOB, MaTepHallOB HAMPABIISIOTCS pa3padOTUMKy MpoeKTa (eaepaabHOro
3aKOHa, IpeJiceJaTeNl0 KOMUTETa IPaBoBoro odecneueHus JIeHnHrpaackoi oonacTu.

5.10. Tlopsimox BHECEHHS M PACCMOTPEHUS MPOEKTOB (eAepaabHBIX 3aKOHOB B 3aKOHOMATCIHLHOM
cobpanun JlenuHrpaackoir obmactu onpexaensercss PerimameHToM  3aKOHOAATENBHOTO COOpaHUs
JlennHrpaackoi odmacTu.

Paznen 6. [lopsaok padoThl ¢ CyA1eOHBIMHM AKTAMM, AKTAMH
NMPOKYPOPCKOTro pearupoBaHusi, UHbIMH 0(pUINATBHBIMHA
00paleHUAMH KOHTPOJILHO-HAI30PHBIX OPraHOB

6.1. B HacTos1eM paszerne onpeaeaeHbl 0COOCHHOCTH PaboThI ¢ CyJeOHBIMU aKTaMHU (OTpEAeICHUs,
MIOCTAaHOBJICHUS, PEIICHUs, 3alpOChl, MCIOJHUTENIbHBIC JIMCTBI), 3asBICHUSAMH WIN >XKalo0aMH B CyI,
NPEACTaBICHISIMA M IPOTECTAMU INPOKYpPOpa, ITOKYMEHTAMH HHBIX KOHTPOJBHO-HAI30PHBIX OPraHoOB,
KOTOpbIe HaIpaBJCHbI HEMOCPeICTBEHHO B aapec [yOepHatopa JleHuHrpaickoil oOmacTa WU
[MpaBuTenscTBa JIeHMHTpaACKO# 001aCTH.

[lomoskeHnsT HACTOAIIETO pasfena He pPACIpPOCTPAHSAIOTCS Ha Cy/neOHble akThl (OMpenereHHs,
IMOCTAHOBJICHUA, PCHICHUA, 3aIlpPOChl, HCIOJHUTCIHLHBLIC JII/ICTI)I), 3agBJICHUAS] WM JKajJoOBl B cyn,
NPENCTABIEHUA M IPOTECTBl MPOKYypopa, MTOKYMEHTBI HHBIX KOHTPOJIbHO-HAA30PHBIX OpPraHoB,
aJipecoBaHHbIE KOHKPETHOMY OpraHy UCTIOJTHHUTEIHHON BIacTh JIGHWHTpajCcKol 001acTH, TOIDKHOCTHOMY
yuiy JIeHMHrpajackoi o001acTH, PYKOBOJIUTEIIO TOCYAAPCTBEHHOT'O YHHTAPHOIO MPEANPHUATHS WA
rOCyJIapCTBEHHOTO YUpeKIeHUs JICHUHTpaIcKoi 00acTH.

6.2. JIroboit n3 yka3zaHHBIX B IyHKTe 6.1 Hactosmield WMHCTpyKIHH TOKYMEHTOB PETHCTPUPYETCS
YHIpaBJICHUEM ACIONPOU3BOACTBA B ACHDb MOCTYIUICHUA WU HE3AMCAJIUTCIILHO HAIIPaBJIACTCS Fy6epHaTopy
JleHuHTrpaacKo# 00aCTH, @ €ro KOS - B KOMHUTET IPaBOBOro odecreyeHus JICHUHTpaJackol 001acTy.

[Ipu orcyrctBum mopydenusi ['yOepHatopa JleHmHTpaackol o0O0IacTH KOMHTET IIPABOBOTO
obecrieyenust JIeHnHTpanckoi 00IacTH B TE€UEHUE TpeX AHEH NOJDKEH ONpENENUTh OTBETCTBEHHBIN 3a
WCIIOJTHEHHE OpPraH HCIOJHUTEIbHOU BiacTd JICHHMHIpajCcKoi 00JiacTH (ajee B HACTOSIIEM pasfeie -
UCIIOJIHSIOIIMN opraH) U HanpaBuTh nocpeactsoM CIJI JIO B ero agpec mucbMo C yKa3aHHEM CPOKOB H
MOpsIKa pearnpoBaHUs Ha MOCTYNHUBIINN JOKYMEHT, a TAK)Ke KOHIO JIOKYMEHTA.

6.3. McrionHsomuii oprad B yCTaHOBJIEHHBIE KOMUTETOM MTPaBOBOTO obecrieueHust JIeHHHrpaicKkon
oOmacti cpoku Hampasisier nocpenctsomM C3J[ JIO B KOMHUTET MPaBOBOrO OOECHEUEHHS CIIy>KEOHYIO
3alUCKy W MpPU HEOOXOJIUMOCTH - COTJIACOBaHHBIM B YCTaHOBIIEHHOM TOpSIKE (KpOME COTIacOBaHUS
KOMUTETa MPaBOBOro obOecredeHus JIeHUHrpaackod 00jacTH) MPOEKT JOKyMeHTa (OTBeTa, J0roBOpa,
MPaBOBOI'O aKTa, OT3bIBA U T.1I.).

B ciy4ae monmoxxuTensHOTO pe3yibTaTa MpaBoOBOH (FOPUINIECKON ) SIKCIIEPTU3bI TPOEKTa JTOKYMEHTa
KOMUTET TMpaBoBoro oOecrneueHus JIeHMHTpajckold oOnacTu mpenacTariser ero [ 'yoepHatopy
JlenuHTpaaCKOM 0OIACTH IJIST TIOITUCAHMS.

6.4. KomuteT mnpaBoBoro odecrieueHus: JISHUHrpaICKoi 00JIACTH CaMOCTOSITEILHO U B CPOYHOM
MOPSIJIKE MTOIrOTABIMBACT MPOCKT OTBETA HA YKAa3aHHbBIE B MyHKTE 6.1 HacTosmneld MHCTPYKIIUK TOKYMEHTHI
Y TIpY HEOOXOUMOCTH MTPOEKTHI ITPABOBEIX aKTOB B CIECIYIONINX CITydasX:

MIPOITYCK HMCTIONHSIONIAM OPTaHOM CPOKa, YCTAaHOBJICHHOTO KOMHTETOM IPaBOBOTO OOeCIIeUeHUs
JlenuHrpanckoit odbnactu;

MPEACTABICHUE HCIOIHSIOIUM OPraHOM HECOTJIACOBAHHOT'O WJIM HE MOJHOCTBIO COTJIACOBAHHOTO
MPOEKTa TOKyMEHTa (0TBETa, JOrOBOPa, MPABOBOTO aKTa, OT3hIBA U T.1.);

OTpHLATENbHBII pPe3ynbTaT NPaBOBOM (IOPHAMYECKON) SKCHEPTH3BI MPOEKTa JOKyMeHTa (OTBeTa,
JIOTOBOpA, TIPaBOBOTO aKTa, OT3bIBA H T.JI.), KOTOPBIH OBLIT IIPEICTABICH UCTIOIHSIOIUM OPTaHOM.



[ToAroToBIEHHBIN KOMUTETOM MTPABOBOTO oOecTieueHus JICHUHTpaicKoi 001aCTH MPOEKT IMPABOBOTO
aKTa MOXET OBITh TPEICTaBICH Ha MoANHCh [ 'yoepHaTopy JleHuHrpanckoit odmactu 6€3 coriiacoBaHUsI.

6.5. B ciyuae eciau pyKOBOJUTENh OpraHa MCIOJHUTEILHOW BIACTH JIeHUHrpaackoi obmactu He
COTJIACEH C CONepKaHueM CyIeOHOro aKTa, 3asBICHUS WM JKajJo0bl B Cy, IPEACTaBICHAS WIIH IPOTECTa
MPOKypopa, opUIIHATHHBIX JOKYMEHTOB HaI3UPAIOIIHNX TN KOHTPOJIUPYIOIIUX OPTraHOB, OH 00s3aH:

NMHUCbMCEHHO YBEIOMUTH 00 3TOM KOMUTET IMpaBOBOT'O obecrieucHuUs HeHHHFpaI[CKOﬁ O6J'IaCTI/I;

OpPTraHMU30BaTh y4acTHE MOJIMHEHHBIX €My Pa0OTHUKOB B CyZeOHOM pa30upaTenbCTBE M(MITH) WHBIX
MPOIECCYATBHBIX JCHCTBUSX;

o0ecneunTh PabOTHUKOB OpraHa WCIOIHHUTEIBHON BJIACTH JIOBEPCHHOCTSMHU, MarepuallaMu M
JIOKyMEHTaMH, HEOOXOTUMBIMH JUTA YIaCTHs B CyA€OHOM pa3OupaTenbCcTBe H(MITH) MHBIX TIPOIECCYATbHBIX
JIEUCTBUSX.

6.6. PykoBoauTenb MCIONHAIOLIETO OpraHa, AOMYCTUBLIMM NPOMYCK CpPOKa, YCTaHOBJIEHHOIO
KOMHUTETOM IIpaBOBOTO obecriederns JIeHWHTpaacKkod o6macTe, OO TPEACTaBUBIINI KOMHUTETY
npaBoBOro obecrieueHust JICHMHTpaACKOi 00JIACTH HECOTIIACOBAHHBIHM MIIM HE TIOJIHOCTBIO COTIIACOBAHHBIN
MPOEKT JOKyMeHTa (0TBeTa, JOrOBOpa, MPAaBOBOTO aKTa, OT3bIBA M T.A.), HECET AHUCHUUIUIMHAPHYIO
OTBETCTBEHHOCTb.

Paszpnen 7. IloaroroBka u corjiacoBaHue NpPOEKTOB MUCEM
u Teqerpamm ['y0epuaTopa Jlenmurpaackoii odaactu
u [IpaBurenncrBa JleHuHrpaackoii odsacTu

7.1. IlpoexTsl mmceM u Tenerpamm ['yoepHatopa Jlenmnrpanckoit obmactu u IlpaButenbcTBa
Jlenunrpanckoi 00MacTH MOATOTABIMBAIOTCS W BU3UPYIOTCS HCIOJHHUTEISIMU, NPOXOIAT IMPOLELYPY
cormacoBanuss B COJ] JIO c¢ mnpumenenuem Ol pyKoOBOOUTENSIMH COOTBETCTBYIOIIMX OPTaHOB
UCTIOJIHUTENHbHON BiacTu JIeHWHrpaackoi obmacTi u BHIe-TyOepHaTopamu JleHHHTrpaackoil obnacTw,
yieHamu IlpaButenscrBa JleHnHrpanckoit 061acT, KypUpyOLUIMMA COOTBETCTBYIOIIUE OPIaHBI.

damuTus KCTIOTHUTENS U HOMED ero CIIy)KeOHOTo TenedoHa pacioiaraloTces Ha 000POTHOM CTOPOHE
MOCJIE/THETO JIUCTA KaXK/I0T0 IK3EMILISIpa JOKYMEHTA B JIEBOM HHU)KHEM YTJIy.

7.2. Tlpoextsl mcem u Tenerpamm ['yoepHatopa JlemmHrpasickoii obnactu wim [IpaBuTenscTBa
Jlenunrpaackoit obnactu B aapec [Ipesunenrta Poccuiickoit @enepaunu, [lpeacenatens IlpaButenscrsa
Poccwuiickoit deneparinu, ero 3aMeCTHTENEH, pyKOBOAUTENEH (helepanbHBIX OPraHOB HUCIOIHUTEIHEHON
BJIACTH IIE€PEAAIOTCS B MNPOTOKOJBHBIM OTHEN Ui COOTBETCTBYIOIIEH ITOArOTOBKM, B TOM 4YHCIE
pelakTHpoBaHus W opopMIeHHsT Ha OJaHKe YCTaHOBIEHHOW (opMbl, K moanucanuio ['ybepHaTopom
Jlenunrpanackoit o01acTH.

7.3. Tlpoextsl mcem u Tenerpamm ['yoepHatopa Jlenunrpazackoii obnmactu mnm [IpaBurenbcTBa
JlenuHrpaackoi obnactu B ¢eiepaibHble OpraHbl TOCYIapCTBEHHOM BIACTH MO OIOKETHBIM BOIPOCaM
npoxonsaT cornacoBanue B Komutere ¢uuancoB JleHWHrpajackold oOiacTd, MO BOMPOCAM y4yacTHs B
(benepanbHBIX LENEBBIX MPOrpaMMax M BOINPOCaM HajorooOnokeHus - B KomuTere 3KOHOMHUYECKOro
pa3BUTHUS ¥ UHBECTUIIMOHHOMW JCSITeIbHOCTH JICHUHIPaICKO# 00IacTH.

7.4. PykoBoauTe b OpraHa HCIOJIHHUTEIBHON BiacTH JIGHUHIpaJCKOH 00JIACTH, MOATOTOBUBIIETO
npoekT nuckMa ['yOepnaTtopa Jlenunrpanckoir obnactu unu IlpaBurenscTBa JleHuHrpaackoit odnacry,
MIPEJICTABISIET TEepeueHb NOKYMEHTOB (KOMWi), KOTOPHIE CieayeT HampaBuTh B llpeacTtaBuTenbcTBO
IIpaButenscTBa Jlennnarpanckoi odnactu mpu [paBurtensctBe Poccutickoit denepamnum ¢ KOMueH muchMa,
U TIepefaeT X B OTIeJN Mo paboTe co ciyxeOHOW KOppEeCHOHACHIMEH yIpaBieHHs IeIONpPOU3BOICTBA
(mastee - oTaen mo pabote co cirykeOHOM KOpPECTIOHICHITHEH ).

7.5. Tlucema, TenerpaMMbl Wi (PaKCHMHJIbHBIE COOOILEHUS, aJpecOBaHHbIC OIHOBPEMEHHO BCEM
PYKOBOAMTEISIM OPraHOB HMCIIOJIHUTEIIBHON BIIacTH JIeHMHrpaackol oOmactu JIMOO OpraHOB MECTHOTO
CaMOYTIpaBJICHUS MYHHIMTAIBHBIX 00pa3oBaHuii JleHWHTpamcko o006macTH (KpoMe MOAIMMCAHHBIX



I'y6epraTopom JICHHHTpaACKOM 00IACTH HIIK PYKOBOAUTEIEM A TMUHUCTPAIINH ), PACCHIIAIOTCS TOIBKO TI0
COTJIACOBaHUIO C PyKOBOJAUTENEM AJMUHUCTPAIIUH.
(B pen. [ocranornenus I'yoepHaropa Jlenunrpaackoii oosactu ot 30.01.2023 Ne 3-nir)

7.6. OdopmiieHue, perucTpanus H OTIpPaBKa CIy)KEOHBIX JIOKYMEHTOB OCYILIECTBISIFOTCS B
COOTBETCTBHH C paznenomM 11 Hacrosmeit MHCTpyKINH.

Pasnes 8. KoHTpoJb HcNIOTHEHNS MPABOBBIX AKTOB, NOPY4YeHUIH
u Apyrux gjokymentoB I'y0epuaTopa Jlennurpaackoii odactu
u [IpaBuTenbcTBa JleHMHrpaackoii od1acTu

8.1. Kontpomo mojuiexar Bce NOCTynuBIINEe B AaMmuHHCTpanuto JIeHWHTpaackod obmactu
JIOKYMEHTBI, TPEOYIOIIIE UCTTOTHEHHS.

8.2. IlpaBoBbie akThl ['yOepHatopa Jlenunrpaackoit obmactu u [lpaButensctBa JIeHUHTpagcKoi
obnactu, mopyuenus [ybOepHartopa JleHWHTpaAcKoW o0O0NacTH, TOCTYNHBIINE B AJIMHUHUCTPAIUIO
Jlenunrpanckoi 00macTH OKYMEHTBI, HMEIOIIHME OCOOYH 3HAYUMOCTb, CTaBITCS Ha KOHTPOJb
I'ybepnatopa JlennHrpaackoii 001acTh (J1aee - KOHTPOJIBHBIC JOKYMEHTHI).

Kontponbhbie nokymeHTbl peructpupyrorcss B COJ] JIO cexkTopoM KOHTPOJS HCIOTHEHUS
pacrnopAauTCIbHBIX JOKYMCHTOB YIIPABJIICHUSA KOOPAWHAIIMKA U OIICPATUBHOI'O aHAIM3a AI[MI/IHI/ICTpa]_[I/II/I
I'yoepuatopa u [IpaButenscTBa JleHnnrpaackon obnactu. [Ipu mocTaHOBKe JOKyMEHTa Ha KOHTPOJb B
PETHCTPAlIMOHHON KapTOYKe JOKYMEHTa JejaeTcs OTMeTKa O KoHTposie OykBoi "K" wmmm crmoBom
"Kontposnp" u nocne peructpauuu J0KyMeHT Hampasisiercs no CO/] JIO Ha ucnonHeHne Ha3HaYCHHOMY
I'ybepratopom JIeHUHTpaacKoOi 00NACTH MCIIONHHUTENIO M3 YHCIa BHIE-TyOepHAaTopoB JIEHMHTpaacKoi
obnactu, uneHoB IIpaBurenscTBa JIeHWHTpagCKOH 0OIACTH, PYKOBOAMTENECH OPraHOB MCHOTHUTEIHHON
BiacTH JIeHnHrpaackoi obnacty (Jajnee B HACTOSIIEM Pa3Jielie - OTBETCTBEHHbIH NCTIONHUTEID).

(B pen. [Tocranornenus ['yoepHaropa Jlenunrpaackoii oosactu ot 30.01.2023 Ne 3-nr)

Ecmu mnopydenue ['yOepHaropa 1aHO HECKOJBKMM JIOJDKHOCTHBIM JIMIIAM, OTBETCTBEHHBIM
UCTIOJIHUTETIEM SIBIISICTCS JIOJDKHOCTHOE JIMIO, YKA3aHHOE B TIOPYYCHHH MEPBBIM WM MPOTUB (haMuiimu
kotoporo crout nomerka "OtB.", "CBox", "Co3bIB".

8.3. KoHTposb WCHOTHEHHWS KOHTPOJBHBIX JIOKYMEHTOB OCYIICCTBILIIOT ~AIMUHUCTPAIIUS
I'y6epnartopa u [IpaBurtenncTBa JIeHUHrpaicKoi 001acTH, @ TAKXKE OTPACIIEBBIE, TEPPUTOPUAITILHBIC U HHBIE
OpraHbl UCTIOTHUTENBHOW BIacTH JICHUHTpaJcKoi 00J1acTH B COOTBETCTBHH C HX MTOTHOMOYHSIMHU.

(8 pen. Ilocranosnenus I'y6epHaropa Jlennnrpanckoii oomactu ot 30.01.2023 Ne 3-mr)

8.4. Y4er 1 KOHTPOJIb IO CPOKAM H CYLIECTBY UCIIOJIHEHHS, aHAIN3 U 00001IeHNe NOCTyNaroIe Ha
ums ['yOepnatopa JleHuHrpajackoit oOmactu uHQOpManmMM O XOJe W pe3ylbTaTax HCIOJTHEHUS
KOHTPOJIBHBIX JTOKYMEHTOB, MOJATOTOBKY COOTBETCTBYIOIIMX IPEUIOKEHUH Al noknaaa ['yGepHatopy
Jlenunrpanckoir  obsmactu  ocymectBisier  Anmunuctpaius ['yoepraropa u  IlpaButensctBa

Jlenunrpanackoit o01acTH.
(B pen. [Tocranornenus ['yoepHaropa Jlenunrpajackoi oosactu ot 30.01.2023 Ne 3-nr)

8.5. KonTpons ucnonHeHnss mopydeHHil BUIe-TyOepHATOpOB JIEHWHTpancKoi 00JIacTH, YIIEHOB
[IpaBuTenscTBa JICHMHTpaICKOM 00JIACTH OCYIIECTBIISIOT UX CEKPETAPHUATHI (TIPUEMHBIE ).

8.6. Cpok HCITOJIHEHUS TOKYMEHTa YKa3bIBAa€TCsl HEITOCPEACTBEHHO B JOKYMEHTE WM B TOPYUYEHUH.
[Topyuenus noanexar UCIIOTHEHHIO B CIEYIOIINE CPOKU:

C KOHKPETHOM JJaTOM UCIIONHEHMSI - B YKA3aHHBIN CPOK;

nMmeronre momMeTky "CpodHo" - B 3-THEBHBIN CPOK;

nMmeronrre momMetky "OmnepatuBHO" - B 10-AHEBHEII CPOK;

oCTaJbHBIE - B CPOK He Oonee 30 mHei;



mo mopydeHusim [Ipesunenta Poccmiickoit denepanuu - B MOPSAAKE W CPOKH, YCTAaHOBICHHBIC
I'y6epraTopom JleHnHTpamckoi 06IacTy;

1o nopyueHusM IIpasurensctBa Poccuiickoit denepanuu - B CPOK, YKa3aHHBIN B IOPYUYEHUH;

mo obOpamenusaM, noctymuBmuM ot [pencenarenss Coera @enepannu PenepansHoro Cobpanus
Poccwuiickoii @eneparnuu, - B yKa3aHHBIH B 00pallieHUH CPOK WIIH, €CJIM CPOK HE YKa3aH, B CPOK He Ooiee
30 nHel;

mo oOpamenusM, moctynuBmmM oT llpencemarens ['ocymapctBenHoint ymsr denepambHOTO
CoOpanus Poccutickoit @enepainuu, - B yka3aHHBIA B 00paIlEHUH CPOK WIIH, €CJIM CPOK HE YKa3aH, B CPOK
He Oosiee 30 mHel.

Ecmu mocnenHuii eHb CpoKa WCHONHEHHS MOPYYCHUs NPUXOAUTCS Ha Hepabouuii JieHb, 3TO
MOpY4eHHUE MOJICKUT UCIIOTHEHUIO HE TMO3AHee ONrKaiiiero pabouero qHsl, CIeayIOmero 3a HepabounM.
(n. 8.6 B pen. [locranornenus ['yoepuaropa Jlenunrpanckoii oomactu ot 20.09.2022 Ne 76-mr)

8.7. Ecnm mH(bopMaIus mpencTaBieHa MO3Ke YKAa3aHHOTO CPOKa HCTIONHEHUS MOPYYeHUs, TaKoe
MOPYYCHHUE CUUTACTCS MPOCPOUCHHBIM, YTO SBISACTCS OCHOBAHUEM JUISI IPUMEHEHUS K OTBETCTBEHHOMY
HCIIOJIHUTEIIO MEP NUCHIUILTHHAPHON OTBETCTBEHHOCTH.

8.8. HcmomHeHue 1O MOKyMEHTaM, yKa3aHHBIM B MyHKTe 6.1 wHacrosmelr WHcTpykuuwy,
OCYIIECTBISIETCSI B CpPOKHM, YCTAaHOBJEHHBIE B pasfene 6 HacTosAmed WHCTpyKUuH, M B CPOKH,
YCTAHOBJICHHBIE KOMUTETOM IPAaBOBOro obecneueHus JIeHMHrpaackoil o0i1acTu.

8.9. B ciyuae eciu B X0/1€ UCHOJIHEHUS IOPYUYEHUSI BO3HUKIN OOCTOATENILCTBA, MPEMATCTBYIOIINE
HaJJIeKallleMy HCIOJHEHUIO TIOpYYeHHS B YCTAaHOBJIEHHBIH CpPOK, OTBETCTBEHHBIH HCIOJHUTENh
He3aMeUIMTeNbHO npeacTaBisieT Ha uMs ['ybepHaropa Jlennnrpanckoid o0nacti fokiIan 00 UCIIOJTHEHUH
NOPYYEHHUS] C YKAa3aHWEM IPHYUH, MPENATCTBYIOIINX CBOEBPEMEHHOMY HCIIOJHEHHUIO TOpPYYeHNS,
KOHKPETHBIX MEp, IPUHIUMAEMBIX [T 00ECTICUeHN S UCTIOIHEHHS TOPYUYCHHUS U IPEATIOKEHNH O IPOATICHUN
CPOKa UCTIOJTHEHUS MOPYUYEHHUSL.

8.10. IIpu yxome B OTIyCK, YOBITHH B KOMaHAMPOBKY, B CIy4ae MEPEMEIICHNS W YBOJIBLHEHUS C
JIOJDKHOCTH, a TakKe, MPHU HATWYUH BO3MOXXHOCTH, B Ciy4dae Ooyie3HH pabOTHHK, OTBETCTBEHHBIN 3a
UCIIOJIHEHHE TOKYMEHTA WIHM HOPYUYeHHs, 00s3aH YBEAOMHUTH CBOETO HETIOCPEJICTBEHHOI'O PYKOBOIUTEIIS
WIN PYKOBOJAWTENSI OpraHa MCIOJHUTEIbHON BiacTu JIeHMHrpaackoil obiacTd 000 Bcex MMEIOMIUXCS Yy
HEro JAJOKYMCHTAX MW IOpPY4YCHHUAX, HNEpEAaTb HX OTBETCTBCHHOMY 3a JCJIOIPOU3BOJACTBO MU II0
COTJIACOBaHMIO C HETIOCPEJICTBEHHBIM PYKOBOJIUTEINEM - IPYTOMY PaOOTHUKY.

8.11. OTBeTCTBEHHBII HWCIOJTHHUTEIh HECET OTBETCTBEHHOCTh 3a TOYHOE W CBOEBPEMEHHOE
UCTIOJIHEHHE JIAHHOTO TIOPYYEHHs, OPTaHU3yeT U KOOPJUHHPYET paboTy MO €ro MCHOIHEHHIO, a TaKkkKe
oTpeJieNisieT TOPSIOK TOJATOTOBKM M COTJIACOBAaHHMS MaTepUalioB, MpeAcTaBisieMblx [ybepHaTOpy
JleHuHTpaaCKO# 00IACTH B CBS3M C UCTIOJTHEHHUEM 3TOTO ITOPYICHUSI.

8.12. CoucnonHUTENh TOPYUYSHHS MPEJICTABISET OTBETCTBEHHOMY HCIIOIHUTENI0 MH(OpMAIHIO O
XOJI€ MCIIOJTHEHUS! TOPYYEHHsSI B YaCTH, €r0 KacaloIIeHCsl, He IT03/IHEe YeM 32 IISTh AHEH 10 AaThl HCTEUCHUS
CpPOKa UCIIOJIHEHHS TOPYUYEeHHUs, IPU Hanu4Iuy moMeTky "CpouHo" - He o3Hee YeM 3a OJ1H pabouuii 1eHb
JI0 JTaThl UCTEUYCHHUSI 3-IHEBHOTO CPOKa HCIIOJIHEHUs JIMOO B MHOW CPOK, YCTAHOBJICHHBIA B 3ampoce
OTBETCTBEHHOTO HCITOTHUTEIIS.

8.13. B wmensix HUCHOMHEHUS MOPYYCHUS OTBETCTBEHHBIH HCIOJHUTENbL BIIpaBe c(HOpMHUPOBATH
pabouyio Tpynmy W3 TMPEJCTaBUTENCH COHMCHOJIHUTENCH TMOpYYeHUs, MpeACTaBUTENeH JPYrHx
3aMHTEPECOBAHHBIX OPraHOB HCIOJHUTENbHOW BiacTu JIeHWHrpajackoi obimactu W opraHuzanui (1o
COIJIACOBaHMIO) U(WJIM) Ha3HAUUTH pabouee COBEIIaHNE C YKa3aHHBIMU MIPEICTaBUTEIISIMH.

[Ipyn Hanmuuum pasHOTIACHN MEXIY COHCIOJHUTENSIMH II0 TOBOJy WCIOJHEHHS MOpPyYeHUS
OTBETCTBEHHBI HCIIOJIHUTENb B 0053aTENLHOM MOPSIKE MPOBOIUT COIJACUTENIBLHOE COBEIIAHUE C
y4acTHeM PYKOBOJHTENEH OpraHoB UCIIOIHUTENFHON BiIacTh JIeHHHTrpaackoi 00JacTu - COUCTIONIHUTENEH
MIOPYYCHMSI WIIK UX 3aMECTUTENIEH.



Opramznaumo U TIIPOBCACHUC pa6oqnx I/I(I/IJ'II/I) COIJIaCHUTCIIBHBIX COBCH.IaHPIfI 00ecImeunBaoT
pa6OTHI/IKI/I, OTBETCTBCHHBLIC 3a NCIIOJIHCHUE ITIOPYUYCHHS.

8.14. OTBETCTBCHHBIN UCIIOTHUTENb MpeacTaBisieT Ha uMms ['yoepHaTopa JIeHUHTpaackol 001acTi
JoKIIa 00 NCTIOTHEHNH opy4eHus, a Takxke depe3 CO/] JIO HampasisieT B anpec 3anHTEPECOBAHHBIX JIHIL
KOTIHIO JIOKJIAJ[a ¥ TIPUIIOKEHHBIC K HEMY JIOKYMEHTBI U MATCPHUAITBI.

Ecnu wcnonmHeHue TOpPYYECHHs 3aBEpIIMIIOCh UW3JaHMEM IIPABOBOTO akra, [ yOepHaTtopy
JlenmHTpaaCcKO# 00IACTH HATIPABISETCS KOS IPABOBOTO aKTa.

8.15. lokmaap! 00 UCTIOMHEHWH MTOPYYEHUs], B TOM YHCIIE CO/IeprKallie X0AaTaiCcTBa O MPOAJICHIH
CPOKOB HCIIOJIHCHUS TIOPYYCHHUs W(MJIM) CHATHM TOPYYCHHUS C KOHTPOJISA, N0 WX MPEICTaBJICHUS
I'y6epuatopy Jlennnrpaackoi o01acTv aHATM3UPYIOTCS M 0000matoTes B AamuHucTparuu [ 'yoepraropa
u [IpaBuTenbcTBa JIeHMHTpanckoil 06IacTH, KOTOPEIN BHIPAOATHIBAET COOTBETCTBYIOIINE PEKOMEHIAINN
s I'yOepHaTopa JleHuHrpaackoit 001acTH.

(8 pen. [locranoBnenus ['yoepHatopa Jlenunrpanckoii oomactu ot 30.01.2023 Ne 3-mr)

Ao63arr yrpatun cuiy. - [loctanonenue ['yoepHaropa Jlenunrpanckoit ooiactu ot 30.01.2023 Ne 3-
IIT.

Ecnu B mokiane o0 MCTIOMHEHUH MOPYYESHHUS HET JOCTAaTOYHBIX OCHOBAHUH JUIA MPOJUICHHS CPOKOB
HCIIOJIHCHHUA IIOPYUYCHHA WM CHATUA TMOPYUYCHHSA C KOHTPOJIA, a TaKKE CBCI[CHI/Iﬁ O HagJIeKaluem
WCIIOJTHEHUH TIOPYYEHHs, pPYKOBOAMTEIh AJMHHHUCTPALlMM BIpPaBE BEPHYTh TaKOW JIOKYMEHT
OTBETCTBEHHOMY HCIIOJIHUTEIIO Ha IOPAOOTKY.

(B pen. [locranoBnenus I'ybepraropa Jleannrpaackoit oomactu ot 30.01.2023 Ne 3-mir)

8.16. Perienre o mpoaseHUH cpoKa UCIIOIHEHUS TOPYUEHHUs WIN O CHATHH MOPYUYEHHS C KOHTPOJIS
npuanMaetcs ['ybepHaropom JleHumnrpaackodr obmactm nubo mo mopydeHuto ['yOepHaTtopa
JlenuHrpajackoit oGnactu IepBbIM BHle-TyOepHaTopoM JIeHHHrpaJackoil o0nacTu - pPyKOBOAUTEIEM
Anmunuctpanuu ['yoepraropa u [IpaBurensctBa JleHnHrpaackon 006aacTy.

WNudopmarus o CHITHHM TOpPYYEeHHS C KOHTPOJsSl HoBoaAWMTCA AnMuHucTparuen ['ybepHatopa u
[MpaBuTenscTBa JIeHMHrpaaACKOi 0071aCTH JO OTBETCTBEHHOTO MCIIOJTHUTEIIS.
(1. 8.16 B pen. [Tocranosnenus ['yoepuartopa Jlenunrpaackoit odmactu ot 30.01.2023 Ne 3-mir)

8.17. OOoOmeHHas wuHpopMauus O BBHIIOJHEHUH MOpPY4YeHHil moBogurcs 1o ['yGepHaropa
JlenuHrpaackoit 00IaCTH PyKOBOAUTETIEM AIMUHUCTPAIIUN.
(B pen. I[Mocranornenus ['yoepHaropa Jlenunrpajackoi oosactu ot 30.01.2023 Ne 3-nir)

Pazgen 9. [Ipuem, yder, perucrpanust ¥ pacnpeaejcHue
JOKYMEHTOB M MaTepHAaJI0OB, MOCTyNUuBIINX HA UM ['yGepHaTopa
Jlennnrpaackoii odaactu u IlpaBurenscra JleHuHrpaackoii odaacTu

9.1. OcobeHHOCTH PabOTHI C ANEKTPOHHBIMH JJOKYMEHTAMH.

9.1.1. DneKTpOHHBIE TOKYMEHTBI CO3at0TCsl, 00padaThiBaroTcs U xpausaTcs B COJ1 JIO yuacTHUKaMU
Co4JI0.

JlokyMeHTO000pOT B AAMUHKMCTpaUK JICHHHIPaJCKOH 00JIaCTH OCYLISCTBIIIETCS B SJICKTPOHHOM
Buge mo COJ JIO. Ilepenaya qOKYMEHTOB MO WHBIM KaHAllaM CBSI3W HJIM Ha OyMa)KHOM HOCHTENE HE
JTIOTIyCKaeTCsl, 3a HMCKIIOYCHHEM CiydaeB, Korma (eaepalbHBIMA WM OOJACTHBIMH 3aKOHAMH JI0O
MPUHAMAEMBIMH B COOTBETCTBHM C HHMH HOPMATHBHBIMHA TIPABOBBIMH aKTaMH, JIMOO HACTOSIICH
WHCcTpyKIne#t ycTaHOBIIEHO TpeOOBaHUE O HEOOXOIUMOCTH COCTABIICHHUSI JIOKYMEHTA UCKIIOYUTEIHHO Ha
OyMa)kHOM HOCHTEJIE.

OOMeH DIIEKTPOHHBIMU JIOKYMEHTaMH, OTHPAaBISEMbIMH U IOCTYNAIONIUMH 10 CHCTEME
MEKBEJOMCTBEHHOTO  3JIEKTPOHHOIO  JOKYMEHTOOOOPOTa, OCYILECTBISIETCS B COOTBETCTBUU C
HOpMaTHBHBIMU NTpaBOBbIMHU akTaMu [IpaButensctBa Poccuiickoit denepanun, a TakkKe METOIUUYECKUMHU
pekoMeHIanusIMi MuHHCTEPCTBA TUPPOBOTO Pa3BUTHSL, CBSA3M U MAacCOBBIX KOMMYHHKanui Poccuiickoit



Oenepannu 1 PepepanbHON CIy)OBI 0XpaHbl Poccuiickoit Deaepanuy.
(B pen. IlocranoBnenus ['yoepraropa Jlennnrpanckoit o6mactu ot 25.08.2020 Ne 77-mr)

OOMeH QJICKTPOHHBIMH JOKYMEHTAMM C OpraHru3aluiaMu, HE ABJIAIOIUMUCA YIaCTHUKaMU CBI[ .HO,
U rpaxagaHaMH MOKET OCYHIECCTBIIATHCA C UCITIOJIb30BAHUEM BHGKTpOHHOﬁ IIOYTEHI.

JIOKyMEHTBI, MOCTYMAIOIINE OT IpakIaH W opraHu3auuii B AgmMuHucTpauuio JleHuHrpaiackoi
oOnact Ha OyMa)KHOM HOCHUTEIIE, PETHCTPUPYIOTCS yIpaBieHueM aeionpousBoactea B COJI JIO u mocne
CKaHWPOBaHUS ¥ CO3JAaHHUA DIIEKTPOHHBIX 00pa3oB JoKyMeHTOB HampaBisiiores mo COJ[ JIO Ha
paccMmoTpeHue aapecary. Brirodenune snekTponHoro obpasza gokymenta B CO/] JIO Bo3MOXKHO TOCIE €ro
Bepu(UKauu (TIOATBEPKIACHUS COOTBETCTBUS 3JCKTPOHHOTO 00pa3a JOKYMEHTa €ro IOJJIUHHHKY).
[MonTBepkaeHUE COOTBETCTBUS 3JIEKTPOHHOTO oOpa3a MOJJIMHHHUKY JIOKYMEHTa OCYIIECTBISCTCS
paboTtHEKOM ¢ ToMoIIsI0 DI paboTHHKA, BRITOIHSIONMIETO TAHHYIO MTPOIEAYPY.

9.1.2. TloaTBepkIeHHUE COOTBETCTBHSI pPAClCUaTaHHOW KOMHHM JJICKTPOHHOTO JOKYMEHTa
MOJITBEPIKIACTCS. IITAMIIOM, KOTOPBIA COJEpKHUT cBeleHUs o ceprudukare OII, B ToM 4ucie HOMEp
ceptudukara, pammmro Biaagenbina OII, cpok aeicTBusa cepTudukara, a Taxke HazBanue COJI JIO,
KOTOpast SIBJIIETCS MECTOM XPaHCHUS JIOKyMEHTA.

9.1.3. CocraBnenue, ohopMIIEHHE U COINIACOBAHUE MPOCKTOB 3JCKTPOHHBIX JOKYMEHTOB
OCYIIECTBIISIFOTCSL 1O OOIIMM IpaBWJIaM, YCTaHOBJIEHHBIM B HacTosmed VHCTpyKIMM B OTHOIICHHU
AHAJIOTUYHBIX JOKYMEHTOB Ha OyMa)kKHOM HOCHTEJE.

9.1.4. [Ins mnoOATBEpKACHUS TOUIMHHOCTH DJEKTPOHHBIX JOKYMEHTOB B AJMHUHUCTpalUU
JlenmHrpaackoit odnactu ucnons3yercs Il

9.2. lokyMeHTHI (37IeKTPOHHBIE JOKYMEHTHI), MocTynuBInMe Ha uMs ['yoeprartopa Jlenunrpanckoi
001acTH, MPUHUMAIOTCS B OTIEN MO padoTe cOo CiIyKeOHOH KOPpeCIOHIECHIIMEH, B TOM YUCIIE OT OPraHOB
UCTIIOJHUTEILHOU BiacTH JICHUHTPaJCKOM 00J1aCTH, TP HAJTMYUH COTJIACYIONIEH MONUCH KYPHPYIOIIETO
BUIle-TyOepHaTopa, uieHa [IpaBurenbcrBa JIeHUHTpacKoii 00IacTH.

9.3. JIoKyMEHTBI, aJApECOBAaHHbIE PYKOBOJUTEISIM OPraHOB  HUCIOJHUTEIBHOW  BIACTH
JleHuHTpaaCcKO# 00IaCTH, OTIACIIOM 10 pabOTe CO CIY)KEOHON KOPPECTIOHACHIIUEH HE PETUCTPUPYIOTCS U
MepeatoTcsl 0 Ha3Ha4ueHHIo Jis fganbHeimen peructpanuu B COJ[ JIO B COOTBETCTBYIONIMX OpraHax
WCTIOJTHUTENFHOU BiIacTH JIeHMHTpaIcKoi 00IacT.

9.4. Tenedonorpammel B anpec ['yOepHaropa JleHwHrpanackoit oOmactu, BuUIle-TyOEpHATOPOB
Jlennnrpasckoii oonactu, wieHoB [IpaBurenscTBa JIGHUHTpaCKOH 00JaCTH TPUHUMAIOTCS PAOOTHUKAMHU
WX CEKpeTapuaToB (TIPUEMHBIX).

9.5. KoppecnonaeHIrs Ha HTHOCTPAHHBIX SI3BIKAX MOCIE PETUCTPALMU TepenaeTcs 1 IepeBoia B
KOMHTET 10 BHEIIHUM CBsI3sIM JICHHHTpa/ICKO# 00JIaCTH U ¢ TEKCTOM IIEPEBOJIa HANPABIISIETCS ajpecary.

9.6. He momnexar perucTpaluyl CTaTHUCTHYECKHE COOPHHUKH, KHUIHU, MEPHOANYECKUE H3IAHMS,
MPOCTIEKTHI ¢ HAYYHO-TEXHHYECKON HH(pOpMaIneii, Mo3[paBUTeNbHbIE MMChMa U TeJIeTPaMMBbl, OTKPBITKH,
NpUriacuTeNibHble OWIeTBl W JIpyrue JOKYMEHTBl [0 ONpEACNICHUI0 HayaJlbHUKA YHPaBICHUS
JeNIONPOn3BOJCTBA. llepeueHb HEperucTpUPyEeMBbIX NOKYMEHTOB, MOCTYMAOUIMX B AJMHHUCTPALUIO
JlenuHrpaackoit obmacTu, NpUBEEH B MPHIOKEHUH 2 K HacTosmeld MacTpykumy.

9.7. HpI/I BCKPBITUM IIOCTYIIMBHIMX KOHBEPTOB C OOKYMCHTAMM Ha 6YMa)KHI)IX HOCHUTCIIAX
pa6OTHI/IKOM oTacia CJ'Iy)K€6HOI‘/1 KOppCCIOHACHIIMN TPOBEPACTCA IMPABUIBHOCTL aJApECOBaHUA U
O(i)OpMJ'IeHI/ISI, KOMIUICKTHOCTE M HEJIOCTHOCTH HTOKYMECHTOB, HpI/IHO)KeHI/Iﬁ K HHM, CBEPAIOTCA HOMEpaA
JOKYMCHTOB C HOME€paMH, YKa3aHHbBIMU Ha KOHBEPTax. B IIpaBOM BEPXHEM YIJTy BXOAAMICTO JOKYMCHTA
IMPOCTABJIACTCA peFI/ICTpaLII/IOHHHﬁ mTaMIl YCTaHOBHeHHOﬁ (bOpMBI.

HenpaBuipHo anpecoBaHHble W O(OPMIICHHBIC, OMIMOOYHO BJIOKEHHBIE B KOHBEPT JOKYMEHTHI
MEPECHUIAIOTCS 110 HA3HAYECHHIO WJIM BO3BPAILAIOTCS OTIPABUTEIIO.

HpI/I HEAOCTA4YC JOKYMCHTOB (OT)_ICJ'ILHBIX nux J'II/ICTOB) HIIn HpI/IJ'IO)KeHI/Iﬁ K HUM COCTaBJIACTCA aKT I10



dopMe corilacHO MPHUIIOKEHUIO 3 K HacTosmied MHCTPYKIMU B TpeX SK3EMIUIApax, OJHH U3 KOTOPBIX
ocTaeTcs B OTaAele 10 paboTe co CIry)keOHOM KOpPECTIOHISHITEH, BTOPOH MPHOOIIACTCS K MOCTYITHBIIEMY
JIOKYMEHTY Y HaIlpaBJISICTCS aipecary, TPETUH HAPaBISICTCs OTIIPABUTEIIIO.

Ha 060opoTHOI CTOpOHE MOCIEIHEro JIMCTA MOBPEXKICHHOI'O JOKyMEHTa MelaeTcs 3allCh WIN
cTaBUTCS mTami "JJOKyMeHT MOTy4eH B IOBPEXIEHHOM Buje".

KOHBCpTI)I, B KOTOPBIC OBLIN BIIOKEHEI JOKYMCHTBI, HC YHHYTOXAIOTCA B TEX ClIyUadX, KOrja TOJIbKO
IO KOHBEpTaM MOXHO YCTAHOBUTH aAp€C OTIPABUTEIIA, JaTy OTIIPABJICHUA U MMOJTYUCHUSA JOKYMEHTOB.

Ha xonBeprtax c mometkoit "Jlmano" mpocTaBisgeTcs AaTa MOCTYIUIEHUS U y9eTHBIH HOMEP, KOHBEPTHI
MepeatoTCs aapecaTaM 0e3 BCKPHITHS M YYUTHIBAIOTCS B OOBIYHOM TOPSIIKE M0 PEKBU3UTAM, YKa3aHHBIM
Ha KOHBEpTax.

9.8. B otmene mo pabore co CiIy)keOHOW KOpPPECIOHACHIMEH TOKYMEHTH (3JIEKTPOHHBIE
JIOKYMEHTBI), KPOME CpPOYHBIX, IMOCTYIHMBIIME IO 15 4YacoB, PErHCTPUPYIOTCS B JCHb MOCTYIUICHHUS,
MOCTYIUBINKUE MOcTe 15 4acoB, perucTpUpPyIOTCs TaTOM CIIeTYIOMEro JHS.

9.9. Otnen mo pabore co CIyKeOHON KOPPECIIOHACHIIUCH HAIPABISIET MOCTYIMHBIINE HOKYMEHTHI
(371EeKTPOHHBIC JOKYMEHTHI) aJpecaTaM M0 Ha3HAYCHHIO.

JlokyMeHTHI (2JIeKTpOHHBIE JOKYMEHTHI), aapecoBanHble ['ybepHaropy JleHmHTrpamckoit obmactw,
[MpaButenscTBy JleHWHrpaackold o0nacTH, MpU HEOOXOAWMOCTH MPEABAPUTENBHOW NPOpabOTKH,
HOATOTOBKY HH(POPMAIIH U TIPEUIOKESHUI MOTYT HAIIPABIIATHCA 110 TIOPYIEHHIO (YKa3aHUIO) HadaIbHUKA
yIIpaBJIEHHUs JIEJIONPOM3BOCTBA BHIe-TyOepHaTopaM wiaM wieHaM IIpaButensctBa JleHWHrpaackon
00JTacTH B COOTBETCTBHH C paclpe/eieHHeM OO0S3aHHOCTEH WM B OpraHbl HCIONHUTEIBHON BIAaCTH
Jlenunrpaackoit o01acTH.

JIoKyMeHTBI (QJIEKTPOHHBIC JOKYMEHTBI), aJpecOBaHHbIC BHIe-ryOepHaTOpaM JIeHHHIpaaCKOM
obmactu u wieHam [IpaButenscTBa JIeHMHrpajcKoW 00JaCTH, HANPABISIOTCS B HMX NPUEMHBIC
(cexkpeTapuartsi).

9.10. [loxyMeHTHI (RIIEKTPOHHBIE ITOKYMEHTHI) MEpENaloTcs ajpecaTaM B JCHb HX PETHUCTPAIluU
(yuera), a umeromue nometrku "Cpouno" unn "Bpyuuts HemenaeHHO" (faee - CPOUYHBIE JOKYMEHTHI),
NepeaaloTCsl HEMEJIEHHO.

ONEeKTPOHHBIE JOKYMEHTBI, IOJTOTOBIEHHBIE B OPraHE MCIOIHUTEIBHON BIIACTH JIeHHMHrpaackoi
o0jacTM M WCMONb3yeMble BHYTPU €ro, OTHOCATCS K KaTeropud BHYTPEHHUX JIOKYMEHTOB U
PerucTpupyrorcs (YHUTHIBAIOTCS) CTPYKTYPHBIM IOPA3/IeIEHUEM, OTBETCTBEHHBIM 32 JIEJIONPOU3BOJICTBO
B 3TOM oprane, B COJ1 JIO.

9.11. 3apeructprpoBaHHbIe B OT/AEJE MO paboTe CO CIyKeOHOH KOPPECTIOHJICHIIUEH DIIEKTPOHHBIC
JOKYMEHTHI NIEPEJatoTcsl U3 OJHOTO OpraHa UCIOJIHUTENILHOH BiacTu JIeHnHrpaackoil obiaactu B Apyrou
TOJIBKO Yepe3 OTeI o paboTe co ciry>keOHoM KoppecnoHaeHIuel ¢ nepeanpecanueii B CO/1 J1O.

Ilepenada >1€KTPOHHBIX JOKYMEHTOB BHYTPU OPraHa MCIIOJIHUTEIBHOM BiacTu JIeHMHIpanckoi
00J1acTH OCYIIECTBIAETCS Yepe3 CTPYKTYpPHOE MOApa3/eiICHUE, OTBETCTBEHHOE 3a JEJIONPOHU3BOACTBO B
9TOM OpraHe.

9.12. Tlpu pabore ¢ MOKyMEHTaMH (SJIEKTPOHHBIMH JIOKYMEHTaMH), MOCTYIUBIIUMH B OpraH
UCIIOJIHUTENHLHOH BracTu JIeHMHIpaacKoil 006J1acTh M 3aperuCTpUPOBAHHBIMY B YCTAHOBJICHHOM MOPSIIIKE,
HE pa3pemraeTcss BHOCUTh B HUX KakHe-THMOO MPaBKHU U MOMETKH, KPOME MPEeTyCMOTPEHHBIX HACTOSIIEH
MNuctpykuuei.

9.13. B mensix CBOEBPEMEHHOT'O HCIIOJHEHHUS 3JIEKTPOHHBIX JIOKYMEHTOB HPU OCBOOOXKICHHU
paboTHUKA OT JOJDKHOCTH, HAXOXJICHHH €r0 B OTITyCKE, B TOM YHCJEe Y4eOHOM, a TaKkKe B Cilydae ero
BPEMEHHOT'O OTCYTCTBHSI IO MHBIM YBXKUTEIBHBIM MIPUYHHAM BCE HAXOJSIIMECS y HETO HA MCIIOJHEHUU
CIIy>)keOHble JOKYMEHTBl 110 YKa3aHWI0 COOTBETCTBYIOILETO PYKOBOIHUTENS MEPEAalOTCs IPyromy
pabOTHHKY.



9.14. TlocTynuBiIe AOKYMEHTHI (3JEKTPOHHBIE JOKYMEHTHI) MPEACTABISIOTCS B yCTAaHOBICHHOM
HOpPsIIKE PYKOBOAUTENIO OpraHa MCIIOJHUTENbHOM BiacTy JIEHMHrpaacKod 00JacTH U COIJIACHO €ro
pe30IONMAM  TepeAaloTcsl Ha HCIOJMHEeHWe. Pe3omonusi BKIOYaeT (aMWIMIO  HMCHOJTHUTENS
(ucromHUTENEH ), TEKCT OPYUYSHHS, CPOK UCHOIHEHUs, HOANHKCH, DI pyKoBoanTENS 1 AaTYy.

9.15. Cocrossaue pabOTBl C JOKYMEHTaMH (JJIEKTPOHHBIMH JOKYMEHTaMH) B OpraHe
UCTIOJHUTEIHLHOU BiacT JICHMHTpaIcKo# 00J1acTH (Ha MOTOTOBKE, HA IOKIIaJIe, Ha KOHTPOJIE, UCIIOIHEHO,
JTOJIOXKEHO, CIIHCAHO B JIeN0) (PUKCUPYETCs paOOTHUKOM CTPYKTYPHOTO IOJApa3ZeiicHUs], OTBETCTBEHHOTO
3a JICTIOMPOU3BOJICTBO B 3TOM OpraHe.

CtpykTypHOE MOJpa3eieHne, OTBETCTBEHHOE 3a JIEIOMPOU3BOACTBO B OpraHax HCIIOJIHUTEIBHOM
Brnactu JICHMHTpajaCKoW O00JACTH, €XKEMECSYHO CBEpSCT HAJIWYME JAOKYMCHTOB, HAaXOMASAIIUXCS Ha
WCTIOJTHeHNH, C JaHHBIMU, 3aHeceHHpIMU B CO/J] JIO, mpeacTaBiseT pyKOBOAUTENIO 3TOTO OPTraHa CIPaBKy
0 MPOXOXKJACHUH U UCIIONIHEHUU JJOKYMEHTOB.

Paznen 10. Iopsinok padoTsl ¢ enepajbHBIME MPABOBLIMU AKTAMHU

10.1. Koninu denepanbHbix 3aK0oHOB, YKa30B [Ipesunenta Poccuiickoii @enepanyu u pacropsiKeHUH
IIpesunenta Poccuiickoii ®denepanuu, nocranoBineHuil I[IpaBurensctBa Poccuiickoit ®depepauuu u
pacnopsokenuit [IpaBurensctBa Poccwiickoit Deneparmm, npaBoBeix akToB DenepanpHoro CoOpaHus
Poccuiickoit ®enepanun (manee - ¢enepaibHble TPABOBBIE aKThl) MOCTYMalOT B [IpaBUTEIHCTBO
JlennHrpaackoi 06aacT Ha OyMa)XKHBIX HOCHTEISX 0 pacchuike. TeKCThl eepabHBIX TPABOBBIX aKTOB
orouparotcs Ha "OQuIIHaTIbHOM HHTEPHET-TIOPTalIe MPaBoBOM HH(MopMaru” (WWW.Pravo.gov.ru).

10.2. Tlpuem, perucTpanuio U XpaHeHHE KOMH (elepalbHbIX MPAaBOBBIX aKTOB, a TaKkKe O0TOOD,
PETUCTPALIMIO U XpaHEHHE TEKCTOB (efepajbHBIX MPABOBBIX aKTOB OCYILECTBISET KOMHUTET IIPABOBOIO
obecnievenus JIeHUHTpaICcKoi 00IacTH.

10.3. ITocne ocymectnenus peructpauuu B CO1 JIO xornuu, Tekcra ¢enepaibHOro NpaBoBOro akTa
(a B cmyuae, mpexycMoTpeHHOM myHKTOM 10.4 Hactosimedt MHCTpyKImm, - 10 OCYIIECTBIICHUS TaKou
perucTpanuy) KOMUATET MPaBoBoro odecnedeHus JIeHNHrpaackoi 001acTH NOATOTABIUBACT PE3OIIOLIUIO
npejcenarens KOMHTETa NMpaBoBOro odecneueHust JIeHMHrpaackoil obiacTu 1Mo BOHPOCY OpraHU3aluu
paboThl Cc ¢enepa’dbHBIMH MPABOBBIMH akTaMu B AaMuHUcTpauuu JleHuHrpagckod obmactu. Ecnm
PE30JIONMS AIPECOBAHA HECKOJIBKUM JOJDKHOCTHBIM JIMIAM, OTBETCTBEHHBIM HCIOJIHUTENEM SIBISETCS
JOJDKHOCTHOE JIMIIO, YKa3aHHOE TIEPBBIM, HJIH MPOTUB (haMHIIMH KOTOPOro cTouT nometka "OTB.".

10.4. B cnyyae ecnu B (QeaepalbHOM MPaBOBOM akTe COAEpIKaTcs HOopydeHHs (ykazaHus,
PEKOMEHIIAIMK) OpraHaM HMCIOJHHUTENbHON BiacTH cyObekToB Poccuiickoit depepaunu, KOMus, TEKCT
(denepaabHOTO TPABOBOTO aKTa CYUTAIOTCS HMMEIONIMMH OCOOYI0 3HAYUMOCTh W B COOTBETCTBHU C
pesoutonuelt mpeaceaaTensi KOMUTETa IpaBoBoro odecneueHus JIeHHHrpaackol 001acTé MO yKa3aHUIO
HayaJbHUKA YIPaBJICHUS IEJIONPOU3BOJICTBA CTABATCA HAa KOHTPOJb COTJIACHO pasliesly 8 HacTosel
WNuctpyknuu.

B nensix moctaHoBKHM JOKyMEHTa Ha KOHTPOJIb KOMUTET MPAaBOBOro obecredeHus: JIeHuHrpaackon
o0acTH mepegaeT KoM, TeKCT GeaepabHOrO MIPaBOBOT0O aKTa C Pe30JII0LKel npeaceaaress KOMUTETa
B YIIPAaBJICHUE JEIONPOU3BOACTBA. YIIPABJICHUE IENONPOU3BOACTBA OCYIIECTBIAECT B YCTAHOBICHHOM
TIOPSIJIKE PETUCTPAIMIO KOMMH, TEKCTa (ellepaibHOr0 MPAaBOBOTO aKTa, IOCTAHOBKY Ha KOHTPOJIb TEKCTa
(denepaabHOrO MPAaBOBOIO aKTa C PE30JIIOLUENH Npeaceaaresiss KOMHUTETa IPaBOBOrO OOecIeueHHs
JlenuHrpaackoi odnacTu.

10.5. B COOTBETCTBMH ¢ pE3OJIONUEH TMpejacenareass KOMHUTETa IPaBOBOTO OOECIICUCHIS
JlenuHrpaacKkoil 007acTH TEKCTBI W KOMHMH (elepalbHBIX IPABOBBIX AKTOB HAIPABISIOTCS BHIIE-
ryOepHaTtopam JleHuHrpanckoit oOmactu, uneHam [IpaButenbctBa JleHWHTpajackod oOmacTu B
COOTBETCTBUU C HX KOMHCTGHHHeﬁ, WJIN PYKOBOJUTECIISIM  OpPraHOB HUCIIOTHUTENBHON BIJIACTHU
JlenuHTrpaacKoit 0dIacTH I OpraHU3auy PadOTHl C HUMH.

Paznen 11. IloaroroBka u opopMiieHHE TOKYMEHTOB B OpraHax
HCMOJHUTEJbHOH BjacTH JIeHMHrpaacKkoi 001acTH.



OTnpaBka 10KyMEHTOB
OcHoBHbIE TPeOOBaHUS K MOATOTOBKE H 0()OPMJIEHUIO IOKYMEHTOB

11.1. Ilpu moaroroBke u O(GOPMIEHHH IOKYMEHTOB PA0OTHUKH OJKHBI PYKOBOACTBOBATHCS
CIIeTyIOIIMMH OCHOBHBIMHU TPEOOBAHUSIMHU:

JOKYMEHTBl IIe4aTaloTcsi Ha ONaHKax yCTAHOBICHHOW (OpPMBI, €CIM HHOE HE YCTaHOBJICHO
Hactosmedt UMuctpykmmed. [lpm  TOATOTOBKE  JAOKYMEHTOB  HEOOXOOUMO  PYKOBOJCTBOBATHCS
Hammonansueim crangaptoM Poccuiickoit @eaepanuu 'OCT P 7.09.97-2016 "Cucrema cTaHAapTOB IO
uHpopManuy, OHONMMOTEYHOMY H  M3JAaTelIbcKOoMy Jeny. Opranun3alioHHO-paclopsAUTENbHAS
nmokymeHTarus. TpeboBanms kK opopmIileHHIO JOKYMEHTOB" ¢ maToi BBeaeHus B aerictBue ¢ 1 mromst 2018
roja;

nuceMa, aapecoBanHble [Ipesmaenty Poccuiickont ®enepauun, [Ipencenaremto IlpaButenscTBa
Poccwuiickoit deneparum, pyKOBOIUTENAM (PerepaabHBIX OPraHOB FOCYIaPCTBEHHON BJIACTH IO BOIIPOCaM,
BXOJSIIMM B KoMrieTeHnmto ['yoepHaTopa Jlenunrpaackoit oomactu uinu [IpaButenscrBa JIeHHHTpagackoi
oOmacti, OQOPMIISIFOTCS COOTBETCTBEHHO Ha Oxnankax [yOepHaropa JleHmHrpamckoi o0xacTH WM
[IpaBurennscTBa Jlennnrpanckoit obnactu 3a momamuchio ['yoepHatopa JleHmHrpamckoit obmactu mmu60
JIUIIA, UCTIOTHSOIIETO ero 00s13aHHOCTH;

MUCbMa 32 TIOANMCHIO BHIE-TyOepHaTopoB JleHmHrpanckolr obnactu, uieHoB [IpaBurenscTsa
JlenmHTpaacKoil OONAacTH TO BOIPOCaM, BXOJSIIMM B WX KOMIIETEHIIMIO, HAMpaBJsIeMble B OPraHbI
TOCY/IapCTBEHHON BIIACTH, OpraHbl MECTHOTO CaMOYTpPAaBICHHSA, TpPaKJaHAM W OpraHU3aIusaM, He
nonkimoueHHpM Kk COJ[ JIO, odopmisitorcs Ha OjlaHKaX COOTBETCTBCHHO BHIlE-TyOepHATOPOB
Jlenmnrpanckoit oonactu, uiena [Ipasurenscra JleHnHTpackoif 001acT;

MMChMa PYKOBOJIWTENIEH OpPraHOB HWCIONHUTENbHOW BiacTH JIGHWHTpajcKoi o0macTH W MX
3aMECTUTCIICH 110 BOIIpoCcaM, BXOJAIIMM B KOMIICTCHIWIO OpraHoB HUCTIOJTHUTEILHON BJIACTH
Jlenunrpanckoir o0nacTd, HampaBisieMble B OpraHbl TOCYNAapCTBEHHOHW BIJIACTH, OPIraHbl MECTHOTO
CaMOYNpaBIeHHs], TpaXXJAaHaM W OpraHm3anusM, He moakmroueHHbIM kK COJ1 JIO, odopmistorcs Ha
OJlaHKax 3TUX OPTraHOB;

nepentcKka Mexay opraHaMi UCTIONHUTENLHOM BiacTh JIeHHWHTpaicKoii 00JIaCTH OCYIIECTBIISIETCS B
AIEKTPOHHOM BHJIe TocpeacTsoM COJI JIO;

B Cllyuae HarnpasiieHus B ajgpec ['yoepHaropa JIeHnHTpaackoi 00J1acTH City»keOHOM nHpopMaIiy 3a
MOJITUCHI0 PYKOBOJAMTENsSI OpPraHa HWCIOMHUTENbHOW BiacTv JIeHWHTpaackod oOnacTu HarpaBlisieMas
ciyxeOHast mH(opMaIus B 00s3aTeTbHOM TOPSIKE AODKHA OBITH COTJIACOBaHA C KYPUPYIOIIUM BHIIE-
ryoepHatopoMm JleHuHrpajackoit obOiactu  winm  3amectuteneM Ilpencemarenst  [IpaButenbcTBa
JlenmHrpanckoit odbnactu;

(a0zan BBenen [locranosnennem I'yGepnaropa Jlenunrpaackoit oomactu ot 08.02.2021 Ne 10-rir)

B Cllydae OJHOBPEMECHHOI'O HAIIPABIICHUS B aJpecC BHIlE-TyOepHATOpOB JIeHUHrpaacKol 00JacTH,
3amectutenerd [lpencenarens [lpaBurenscTBa JleHMHrpanckoit obmacTi w(WinmM) BCeX PYKOBOIWTENEH
OpPraHOB WCIOJHHUTEIHHON BiacTu JIeHWHTpaackod oOiacTu ciy:keOHOH HH(OpMaluy 3a TMOIIMUCHIO
PYKOBOAMTENSI OpraHa MCIOJHUTEIbHOW BiacTH JIGHMHIpaicKol 00acTH HampaBjsieMas ClyKeOHas
nH(pOpMAIs B 0053aTEIILHOM TOPS/IKE JODKHA OBITH COTIIACOBaHA C KYPHPYIOIIUM BHIIE-TYOepHATOPOM
JlenuHrpanckoit oonactu wnu 3amectuteneM [Ipencenarens [IpaButenscrsa JleHuHrpaackoi oonacTy;
(a03an BBeneH [locranosnenuem I'yoepHaropa Jlenunrpazackoii oomactu ot 08.02.2021 Ne 10-nr)

KOMaHJMPOBKA PYKOBOJUTES OpraHa HWCIOJHUTEIbHOW BjacTH JICHMHrpajacKod o0JiacTH B
00s13aTeTbHOM TIOPS/IKE TOJDKHA OBITh COTIIACOBaHA C KYPHUPYIOIIUM BHIle-TyOepHaTopoM JICeHHHTpaacKon
obmactu wim 3amectuteneM [Ipencenarens [IpaBurenncTBa JIeHUHATpaaCKOM 00IacTH;

(a03an BBeneH [locranosnenuem I'yoepHaropa Jlenunrpazackoii oomactu ot 08.02.2021 Ne 10-nr)

B ClIydac €CJid 3a INOATrOTOBKY IMMCbMa 3a IOANHUCHIO r y6epHaTopa .HeHPIHl"paI[CKOﬁ obmacTtu
OIpEaACIICHbI HECKOJIBKO COHCHOHHHTeHeﬁ, OTBETCTBEHHBIM HCIOJHUTEIb OOECIIEUMBAET COIJIACOBAHMUE



MPOEKTa MUChMa CO BCEMH COUCIIONIHUTESIMA 1O ero nojamucanus [yOepHaTtopoMm JIeHMHIpaacKoit
obnacry;
(a63am BBeneH [locranosnenuem 'yOepraropa Jlennnrpaackoii oomactu ot 30.01.2023 Ne 3-mir)

coJiep)KaHUE JOKYMEHTA JOJDKHO OBITh KPAaTKUM, apryMEHTHPOBAaHHBIM, O0CCIICYMBATH TOYHOE U
OJTHO3HAYHOE BOCTIPUATHE CoeprKalelics B HeM HH(DOPMAITHH;

(dbamMuIHsT UCTIONHUTENS U HOMEp €ro CIy:KeOHOro TejedoHa MpPOCTAaBIISIOTCS Ha JIMIEBOH WIH
00OpPOTHOM CTOPOHE MOCIIEIHETO JIUCTa B JIEBOM HIDKHEM YITIy TOKYMEHTA,;

HACXONAIIAE IHChMa OTIPABIISIIOTCS C MOANKHCHIO JOHKHOCTHOTO JIMIA, KOMHS HCXOIAIIETO
JIOKYMEHTA, 3aBU3MPOBAHHAS HCIIOJIHUTEIEM (TIPU HEOOXOIMMOCTH € YKa3aTeIeM PAaCChLIKH ), TOMEIIAEeTCS
B JICJIO B COOTBETCTBHUH C HOMEHKJIATYPOH JIe;

B IMUCbMAax-O0TBE€TAaX YKa3bIBAOTCA HOMEp M JaTa JOKYMCEHTA, Ha KOTOpBIﬁ JacTCA OTBCT, AaTra U
HOMEP INMCbMa BBIHOCATCA B 3ar0JIOBOK IICPBOTO JIMCTA,

JTOKYMEHTBI ITOMMCHIBAIOTCS TOHKHOCTHBIMH JINIIAMH JIMYHOU monuckio wim DI B cooTBeTCTBHA
C UX TOJIHOMOYHUSMH, TPU ITOM YKA3bIBAETCSA TOJDKHOCTH (IMOJHOEC HAMMEHOBAaHUE, €CIU JOKYMEHT
opopmiieH He Ha OJIaHKe, W COKpAIllEHHOe, €CJIM JOKYMEHT O(pOpMIICH Ha OJaHKE) M MPUBOJIUTCS
pacmmppoBKa ITOAINKCH C YKa3aHWEM HHHUIIMAIOB M (PaMIITUH JIUIIA, TTOAMHUCHIBAIONIETO TOKYMEHT;

nmoAnuvucaHrue AOKYMEHTA, Ha KOTOPOM YyKa3aHa q)aMI/IJII/Iﬂ OAHOI'0 OOJDKHOCTHOI'O JiMHa, APYyrum
JOJDKHOCTHBIM JIUIIOM (C mpeayioroM "3a" WM KOCOW YepToW Nepel] HanMEHOBAaHWEM JOJDKHOCTH
MOJIMCHIBAIOLIETO) HE TOITyCKaeTCs;

MPOEKTHI TOKYMEHTOB JTOJDKHBI OBITH 3aBH3MPOBAaHBI MCIIONHUTEISAMA M IPYTUMH JOKHOCTHBIMH
JMLAMH, OTBETCTBEHHBIMH 32 €r0 IOATOTOBKY, BHU3a MPOCTABISAETCS HA JIMLEBOH CTOPOHE MOCIEIHErO
JMCTa IPOeKTa JOKYMEHTa Ha €ro HIKHEM II0Jie: Ha [EePBOM DJK3eMIULipe (IOMIMHHUKE)
paclopsiIUTENbHBIX W JIPYTUX BHYTPEHHHMX JOKYMEHTOB, IPHJIOKEHUS K JIOKyMEHTY, Ha KOIHHU
OTIIPABIISIEMOT0 IOKYMEHTa (KpOMe TeJIeTrpaMMBl);

JaToOM JOKyMEHTa SIBJISIETCS jaTa ero NOANKCaHNs, YTBEP)KICHHUS UM COCTaBJICHHS], IPOCTaBIIsieMast
CJIOBECHO-ITU(POBBIM criocoboM (Hampumep: "12 mast 2017 roga") mub6o mudpoBbIM CIOCOOOM, TO €CTh
TpeMsi mapamMu apabCcKux LUdp, pa3Ae’eHHbIMH TOYKaMH, B HOCJIEIOBATEIBHOCTU: YUCIIO, MECSIL, TOJ
(mampumep: "15.04.17"). CnoBecHo-1IM(poBOH crmocod NpPUMEHSETCd B TEKCTaX JIOKYMEHTOB, IPH
JATHUPOBAaHUU TPABOBBIX aKTOB, ()MHAHCOBBIX W JPYTUX CIYKEOHBIX JOKYMEHTOB, HU(QPOBOU crocod
JATUPOBAHHS MCIIOJIB3YETCS IPH HAIIMCAHUH PE30IOLHNH, COrNIacOBaHUH (BU3MPOBAaHUH), MPOCTABICHUN
OTMETOK 00 MCHOJIHEHUH JOKYMEHTOB U B HHBIX CIIydasX;

MY HANpaBJIEHWH JOKYMEHTa PYKOBOAMTEIIO OpPraHM3ALMK €€ HAaUMEHOBaHUE (B POAUTEIHHOM
najie’ke) BKIIIOYAETCS B COCTAaB HAMMEHOBAHUS JOJDKHOCTH afpecaTa (B JaTENbHOM TMafiexe); MpU
HalpaBJICHNH JTOKYMEHTa B OPraHU3aIMI0 €€ HAMMEHOBAHME yKa3bIBA€TCAd B MMEHHUTEIBHOM MaJeke, a
JIOJDKHOCTh UM (haMUITUSL PYKOBOJAUTEIS - B JIaTEFHOM MMaJIeXkKe; TPU HaNpaBlieHHH JIOKYMEHTa B aJpec
HECKOJIBKMX OJIHOPOJHBIX OpraHu3alyii WX HAaMMEHOBaHUs YKa3bIBAIOTCS 000OIIEHHO, HampuMmep:
"PyKoBOIUTENSIM OpraHOB HCIIOHUTENBHOM BitacTu JIeHnHTpaackoi obmactu”, "[ TaBaM MyHHUIIHIIATHHBIX
oOpa3oBanuii";

aZipecar yKa3pIBaeTCs B MPAaBOM BEPXHEM IT0JIE TOKYMEHTA;

MOJHBIN  MMOYTOBBIM aJpec YKa3bIBACTCA B CJIydae HAMPABICHUSA JIOKYMEHTA pPa30BOMY
KOPPECITOHIEHTY;

HOYTOBBIH aJipec pacnonaraercs rnocie Gamuimm agpecara;

B OTBETAaX Ha MMCHbMa Ipa)k[aH CHaydaja yKa3bIBAacTCs MOYTOBBIA ajpec, 3aTeM MHHLMAJIBI UMEHH,
oTyecTBa U (haMuIIHA ajpecaTa;

B a):[peCHoﬁ YacCTU MUCbMa, TCJICrPpaAaMMblI MOXET OBITH YKa3aHO HE Ooiee YCTBIPCX aapecaToB, IpHU



9TOM KaXIBIH DK3EMIUISIp JOKYMEHTa IOJDKeH ObIThb OGOpMIIEH W TOMIMHUCAH, a aApecaT, KOTOPOMY
HaIpaBJIsETCS KOHKPETHBIA DK3EMILISp, MOAYepKuBaeTcs. [Ipy HampaBiieHUH JOKyMEHTa Ooiee 4eM B
YEeTBIPE aJIpeca COCTABIISETCS yKA3aTelb PACCHUIKU, KOTOPBIN MOAMKUCHIBACTCS UCIIOHUTENIEM; Ha KaXI0M
9K3EMIUISIPE TOKYMEHTA YKa3bIBAETCS TOJIBKO OJIMH aJpecar;

€CIIM JOKYMEHT UMeeT NPUIOKEHHS, YKa3aHHbIE B TEKCTE, OTMETKA O HUX AEJIaeTCsl 0CiIe TEKCTa 10
noanucy no ¢opme: "[Ipunokenue: motekcty Ha _ 1.B_ 3k3.". [IputoskeHus, He yka3aHHBIE B TEKCTE,
MIEPEYUCIIAIOTCA C YKAa3aHWEM HaWMEHOBAaHMA, KOJUYECTBA JINCTOB M 3K3eMIUIApOB. Ecnu mpuioxxeHus
cOpOLIIOPOBAHBI, KOJIMYECTBO JMCTOB B HUX MOXKHO HE yKa3bIBaTh;

Ha JOKYMEHTaX, MOUISKAIIUX YTBEPXKICHHUIO, TPH(] YTBEp)KIACHUS NPOCTABISETCS B MPAaBOM
BEPXHEM YTy MEPBOTO JIUCTa TOKYMeHTa. Ecinu JOKyMEHT yTBepKIaeTcs AOJDKHOCTHBIM JHILIOM, TpUd
YTBEPXKICHUS COCTOUT U3 Cleqyromux 3neMenToB: cioBa "Y TBEPXKIAIO", HanmeHOBaHUS JOHKHOCTH,
MOJNKCH, HHUIHAIOB UMEHH, OTYECTBA, (PaMUIINU JINLA, YTBEPAUBIIETO TOKYMEHT, aThl YTBEPKICHUS.
Ecnu moxyMeHT yTBep)kKIaeTcsi MpaBOBBIM akToM, Tpud yTBepkaeHus Bkitodaet cioso "YTBEPX/IEH"
B COOTBETCTBYIOLIEM POJIE M YKCIIE, HANMEHOBAHUE PACIOPSAAUTEIBHOTO TOKYMEHTA, €T0 JaTy U HOMEp;

OTIPaBSIEMOMY [OKYMEHTY IPHCBAaWBACTCS PETHCTPALMOHHBII HOMEp, KOTOPBI COCTOMT U3
WHJIEKCa OpraHa MCIHOJIHUTENIbHON BiacTu JIeHuHrpaackomn obnactu u MIOPSIAKOBOIO HOMEpaA TOKYMEHTA
OpraHa WCIIOJIHUTENBHOHN BiacTu JIeHHMHTpaacKoi o0iacTu, IpHU 3TOM HCXOMALINA HOMEP MOXKET OBITh
JIOIIOJIHEH UHJIEKCOM JIeJ1a B COOTBETCTBUM C HOMEHKIIATypOU €,

MUCbMaM ®  TelerpaMmamM, HoAmucaHubiM ['yOepHatopom JleHuHrpajckoi obnacTu, BuIle-
rybepHatopamu JleHmHrpanckoit obmactm, uneHamu IlpaButensctBa JleHmHrpanckoit obmactw,
pEeTUCTpAallMOHHBIE HOMEpa TMPHUCBAWBAIOTCS TOJIBKO B oTAene 1o pabore co  ciayxeOHOU
KOpPPECIIOHICHIINEMH;

MMChMaM M TellerpaMMmaM, MOAMUCAHHBIM PYKOBOIUTENSIMU (3aMECTHTEISIMA PYKOBOAHUTEIICH)
OpraHoOB MCIIOJHUTENBbHOW BIacTh JICHHHTpaaCcKol 00J1acTH, perucTpalliOHHbIE HOMEPa MPUCBAUBAIOTCS
OTBETCTBCHHBIMU 3a ACJIONPOU3BOACTBO, ITOCJIC YETr'0 KOIMUA JOKYMCHTA C SK3CMILIIPOM pCFHCTpaHHOHHOﬁ
KapTOYKH TIOMEIIAeTCs B COOTBETCTBYIOIIEE /IO COTNIACHO HOMEHKIIATYpe NN U XPAaHWUTCS B OpraHe
UCIIOJHUTEIBLHOU BIacTH JIEHUHTpaICKOi 00J1acTH.

11.2. CnyxeOHble mnuchbMa 3apyOeXHBIM ajapecaTaM (B TOM 4YHCIE B IIOCOJLCTBA U
NPEACTaBUTENIbCTBA HHOCTPAHHBIX FOCYAApPCTB) OOPMIISIOTCS Ha OlaHKax.

Ha Onanke B mpaBOM BepxHEM yIily IEpBOTO JIMCTAa MHCbMa yKa3bIBaeTCs aapec 3apyOeKHOro
KOPPECIIOHICHTA, HalleYaTaHHBIA JIATMHCKUM IIPU(TOM M BKIIOYAOIIWN (amMuinio (MM U (aMuInio)
azpecara, HAUMEHOBaHUE Opranu3anuy (GupMbI), IOIDKHOCTh a[pecara, Ha3BaHUE TOPO/IA U CTPAHBI.

[IpoexT mmchMa 3apyOeKHOMY aapecary IMOJICKUT COTVIACOBAHUIO C KOMHUTETOM IO BHEITHUM
cBs3siM JIeHHHTpacKoi 00macTy.

11.3. TemerpamMMbl 3a TMOIIMUCHIO JOJDKHOCTHBIX I JIeHWHTpaackod obmactu ohOpMIISIOTCS
CJICIYFOIIUM 00Pa30M:

TCEKCT TCIICTPaAaMMBbI U3JIarac€TCAa KpaTKo, 1€4aTacTCs 0e3 HCHpaBJ’IeHHﬁ, HE JOJDKCH MMPCBLIIIATH O,Z[HOﬁ
MAaIlIMHOITMCHOM CTpaHUIbI;

MOJIITKCH B TelierpaMme opopMIIIeTCs OTAETBHOM CTPOKOIA; B ITOJIITICH YKA3bIBAIOTCSI HANMEHOBaHHE
JOJDKHOCTH Y (paMIITHS JIMLA, TOANKCABILETo TeserpaMmy (0e3 HHULIMAIOB HMEHH U OTYECTBA);

JUTS OTTIPABKH TIEPEAOTCS TPH SK3EMILISIpa TEKCTa TeJIerpaMMBbl.
OTnpaBka J0KyMeHTOB
11.4. Hcxonsmme AoKyMeHTHl 3a mnoamnuchio ['yOepnatopa JlemuHrpanackoir obnactu, Bulle-

ry0epHaTopoB JIeHUMHrpaicKkoit obmacTu, wieHoB [IpaButenscTBa JIeHUHTpanCKoil 00IACTH TepenarTcs
Ui 00pabOTKM W OTIPaBKH ajpecaraM B OTHEN IO paboTe co CciyxeOHOW KOppECHOHICHIIUEH.



JIOKyMEHTBI, MOATMCAaHHBIC PYKOBOIUTEISIMH OPTraHOB MCIIOTHUTEIHFHOM BiIacTH JIeHUHTpaackoi obmacTwy,
OTIIPABIISIOTCS Yepe3 OTBETCTBEHHOTO 32 JeTOPOU3BOICTBO.

Ha ormpaBky mnepemaroTcss MOJJIMHHUK JOKYMEHTAa M TOJIMUCAHHBIN HCIOJHUTENEM YyKa3zaTelb
pacchUIKH (TIpH HATPaBIICHUH JOKyMeHTa OoJiee yeM deThipeM aapecaTtam). [Ipu 3ToM 0TBEeTCTBEHHOMY 3a
JIEJIOTIPOM3BOACTBO MOTIONHUTENBHO TTepeIaeTCs HEOOX0AMMOE KOTMIECTBO O(DOPMITCHHBIX IS OTIIPABKH
ajgpecaraM KOMUK JOKyYMEHTa B COOTBETCTBHHM C YyKa3aTelIeM pacChUIKH. [ OTHpaBKH TelerpaMMbl
nepenaroTcss o(GOpMIICHHBIH TIO/UIMHHUK, JBE KOMMM M J(Ba OK3EMIUISIpPA YKas3arels pPacChUIKH,
MOJMMCAHHBIE UCIIOJHUTEIEM.

DK3eMIUIAp JOKYMEHTA (MUChMa, TEJICTPaMMBbI) ¢ TIPOCTABICHHBIM HA HEM HUCXOSIIUM HOMEPOM U
JIaTOW OTIIPaBKH BO3BPAIACTCS B COOTBETCTBYIOUIUI OpraH MCIIOJHUTEILHOW BiaacTu JICHUHTpaacKon
o0JacTH.

JIOKYMEHTBI OTHpAaBISAIOTCS ajpecaTaM B 3aBUCUMOCTH OT CTCIEHU CPOYHOCTH HX JOCTaBKH.
CreneHb CPOYHOCTH JIOCTABKH JIOKYMEHTA OTIPE/ICISCTCS PYKOBOJUTEIEM OpTraHa HCIIONHUTEIBHOM BIACTH
JlenuHTpanckoit 001acTH.

I[OKYMCHTI)I, HarpaBJId€MbIC 110 JOMAIIHUM aJpe€caM, OTIPABIAIOTCA 4YE€PE3 IMOYTOBOC OTACICHHUEC
CBs3H.

HenpaBunbHO oQoOpMIICHHBIC 11 OTIPAaBKH JIOKYMEHTBI BO3BPAIAOTCS HCIOJHUTENSAM Ha
JIOpabOTKYy.

JIOKyMEHTBI HECITy>KeOHOr0 XapakTepa K OTIPAaBKE HE IPUHUMAIOTCSL.

CayxeOHble JOKYMEHTBI CTPYKTYPHBIX TMOJpa3lelieHnii AnamuHucTpanuu ['yOepHatopa w
I[paBurenscTBa JICHHHIPAICKON 00JIACTH, HAMIPABIIIEMbIE 110 BCEM BHIaM CBSI3U, OTIPABIISIOTCS TOJIBKO
4epes OTeN o paboTe COo CIy)KeOHOM KOPPECIIOHICHIIUEH 32 HOMEPaMH, TPUCBOCHHBIMH UM OTIEIOM 10
paboTe co ciy)KeOHOI KOpPECIIOH ICHITHEH.

(B pen. [Tocranornenus ['yoepHaropa Jlenunrpaackoi oosactu ot 30.01.2023 Ne 3-nir)

Paznen 12. PaccmoTpenue o0pameHuii cenaTopoB Poccuiickoii
Degepauuu, Aenyratos I'ocynapcreennoi {ymsl @egepaibHOro
CoOpanus Poccuiickoit @enepanyn u 1enyTaToB 3aKOHOAATEIbHOIO
coOpanus Jlenunrpaackoii odacTu
(8 pen. [Tocranosnenus ['yoepHaropa JleHnHTpackoil obnacTu
ot 08.06.2023 Ne 35-mT)

12.1. B HacTosiiieM pasjielie OnpejesieHbl 0COOEHHOCTH padOThl € JISMYTATCKUMH 3allpocamMu
cenartopoB Poccuiickori ®eneparuu, aenyratoB ['ocymapcrBeHHoit Jymbr ®enepansHoro CoOpanus
Poccwuiickoit @enepanyin 1 IeMyTaTOB 3aKOHONATENBHOTO coOpaHus JIeHMHrpajckoi odnactu (nanee -
oOpaienust nenyratoB) k ['yOepnaropy Jlenunrpazckoir oGmactu, [IpaButenscTBy JleHUHrpamckoi
00J1acTH, pyKOBOJUTEIISIM OPTaHOB MCIIOJIHUTENILHOM BiacTH JICHUHIpaJCcKoi 001acTH.

(8 pen. IlocranoBnenus I'y6epHaropa Jlennnrpanckoii o6nactu ot 08.06.2023 Ne 35-mir)

12.2. B KkadecTBe JEIYTAaTCKOTO 3alpoca pacCMaTpPHBACTCs MUCBMO, O(QOpPMIIEHHOE Ha OJaHke
cenaropa Poccuiickoit Depepanum, nemyrara, Qpakiuu, Aemyratckoi rpymmnsl ['ocynapctBenHol Jymel,
C COOTBETCTBYIOIICH MOITUCHIO (ITOAITUCIMHU ).

(8 pen. IlocranoBnenus I'y6epHaropa Jlennnrpanckoii o6nactu ot 08.06.2023 Ne 35-mr)

B kadectBe oOpamieHust naemyrara 3aKOHOZATENbHOrO coOpanusi JleHwHTpaackoi oOmactu
paccmatpuBaetcs nucbMo [Ipencenatens 3akoHonaTeapHOT0 coOpanus JIeHHHrpaaCKOH 00IacTy UK €ro
3aMecTHUTeNs, K KOTOPOMY HPWJIAraeTcsl IMpaBOBOM aKT 3aKOHOAATEIbHOrO coOpanus JleHmHrpaackon
obylacTh W JemyTaTckoe OOpaleHHe, PAacCMOTPEHHOE Ha 3acelaHWd 3aKOHOAATEeNILHOTO COOpaHus
JlenuHrpaackoi odnacTu.

12.3. Jlemyrarckue 3ampocbl M oOpaieHus JenyTaroB Ha umsi ['yOepnatopa JlenumHrpanckoi



obnactu, BuIle-TyoepHaTopoB JIeHMHTpaacKoit odmacth, [IpaBurenscTBa JICHHATpaaCcKoi 061acTy (B TOM
yHuclie aapecoBanHble wieHaM [IpaButenscTBa JIeHMHrpaaCcKoil 00IacTH) PErHCTPUPYIOTCA B OTAENE IO
paboTe co ciykeOHOI KoppecnoH/ IeHIIel B ycTaHoBIeHHOM nopsiike B COJ1 JIO.

12.4. TlocrynuBiine B YMpaBiCHUE MACTONPOM3BOACTBA JEMYyTAaTCKUE 3ampochl M OOpalieHus
JEIyTaTOB HAIPaBIIIOTCS:

anpecoBanHnbie ['yoepuatopy Jlenunrpasckoii oonactu, [IpaBurensctBy JIeHnHTpagackoi o0nacTy -
I'y6epnatopy Jlennurpaackoit odmactu;

aJpecoBaHHBIe BHUIle-TyOepHaTopaM JIeHWHTpaacKkoil 007acTH - COOTBETCTBYIOIIEMY BHIIE-
ryboepHaTtopy JIeHuHTpajckoii 001acTu;

anpecoBaHHble wieHaMm llpaButenbcTBa JIeHMHIpaackoil o0gacTé - COOTBETCTBYIOIIEMY WIEHY
[TpaBuTenscTBa JIeHMHrpaackoil obaacTy;

aJPECOBAHHBIC OpPraHaM HCIOJHUTEILHOW BIacTH JICHMHIpanCKOW 00JaCTH - PYKOBOIUTEISM
COOTBETCTBYIOIINX OPTaHOB MCIIOJIHUTENbHOM BiacTr JICHWHTpaaCcKoW 001acTy.

12.5. Opras UCNIOTHUTEIBHOMN BJIACTH JICHUHTPaICKO# 00JaCTH WK AOJDKHOCTHOE JIMIIO0, KOTOPOMY
HETOCPEACTBCHHO AJpPECcOBaH ACMYTAaTCKUH 3alpoc WM OOpalleHHe, AOJDKEH IaThb OTBET HA HErO B
nuchMeHHOH (popme He mo3nHee 10 gHeH co IHS MoydeHus: OOpalleHnus WM B MHOW YCTaHOBIICHHBIN B
JIEIIyTaTCKOM 3arpoce WIH OOpaIleHHH CPOK.

B cnydae HeoOXOAMMOCTH TIPOBEACHUS B CBA3M C OOpallleHMEM MM 3alpocoM JemyTaTa
JOIOJTHUTENbHON MPOBEPKH MJIM AOTIOJHUTEIBHOTO U3YyUYEeHUSI KaKMX-JTM0O BOIIPOCOB CIIEAyeT COOOLIUTh
00 sToMm gemyTtaTy B 10-IHEBHBIN CPOK CO JHS TOITYYEHHS OOpaIeHusl.

12.6. OpraH UCTIONHATENBHOH BiacTH JIEHUHTpaaCcKoi 001acTH, KOTOPOMY MOPYYEHO PaCCMOTPETh
oOpamienue aemyrtata, ajapecoBaHHoe ['ybOepnatopy Jlenunrpaackoit obmactu winu [IpaBuTenbCTBY
Jlenunrpasackoit o61actu, B 10-1HEBHBIN CPOK ¢ MOMEHTA PETUCTPALIMU JOKYMEHTA B OTJENE 10 paboTe co
ciryke0HOM KoppecnioHAeHInel npeactapisieT | yoepHaTopy JIeHnHTpagcKoi 00IacTH MPOEKT OTBETA.

12.7. HanpaBieHre UCTIOIHUTENSIM MTOPYYEHUH, JaHHBIX MO0 OOpaIlleHusIM JIeMyTaToOB, U KOHTPOIb
KCTIOJTHEHUSI 3TUX MMOPYUYECHUI OCYIIECTBIISIIOTCS B COOTBETCTBUM C HAacTosel MHCTpyKUIne.

12.8. OOpameHuss W 3ampocbl [JEMyTaToB, aJpecOBaHHBIE HEMOCPEICTBEHHO B OpIaHbI
UCTIOJIHUTENHbHON BiacTu JIeHWHTpaJcKol 00JacTH, MOKYMEHTHI 10 MX PAcCCMOTPEHHUIO, B TOM 4YHCIE
OTBETHI, HCIIOJHSIOTCS B COOTBETCTBUU ¢ HacTosmeil MHCTpykuued u GOopMHPYIOTCS B 9THX OpraHax B
JleJia COTJIaCHO HOMEHKJIATYpe JIENI COOTBETCTBYIOLIETO OpraHa.

Pasnen 13. U3roroBjieHne U MCNOJIb30BaHHE 0JIAHKOB JOKYMEHTOB,
neyareil ¥ ITAMIIOB

H3roroBjieHHEe U UCNOJIb30BaHHE 0JIAHKOB HOKYMEHTOB

13.1. bnanku NOKYMEHTOB, IPUMEHSIEMbIE B OpraHax HCIOJIHUTENbHON BiacTu JleHMHrpaackoit
o0JylacTy, JOJDKHBI HCIIOIB30BATHCS CTPOTO IO HA3HAYEHHIO M 0€3 COOTBETCTBYIOILETO pa3pelleHHs He
MOTYT TIEePeaBaThCs IPYTHM OPTaHU3AIMSAM WM JIHIIAM.

13.2. bnanku ['yGepHaropa Jlenunrpanckoit obnactu, IlpaButensctBa JleHuHrpaackoil obmactu
SBIISAIOTCS OJJAHKAMU CTPOTOM OTYETHOCTH M TIOJIEKAT YUETY B IPOTOKOIBHOM OT/IENE U OTIEIIE 10 padoTe
CO CITy>keOHOM KOpPECTTOHICHITUEH.

13.3. bnanku ['yGepHaropa Jlenunrpanckoit obnactu, IlpaButenscrBa JleHuHrpaackoil obmactu
UCTIOJIB3YIOTCS MPH MOJITOTOBKE ITPOSKTOB JOKYMEHTOB B A iMuHUCTpanuu [ 'yoepHatopa u [IpaBurenbcTBa
JlenuHrpaackoi odnacTu.

(8 pen. Ilocranosnenus I'y6epHaropa Jlennnrpanckoii oomactu ot 30.01.2023 Ne 3-mir)



13.4. bnanku ['yOepHaTopa JIeHMHTpaacKoi 001acTH MOTYT BBIIaBaThCsl OpraHaM MCIOTHUTEIEHON
Bi1acTd JIeHMHrpaackoil o0macTH Ui ONEPAaTUBHOM IOATOTOBKM IPOEKTOB JOKYMEHTOB TOJBKO IIO
ykazanuio (paspeuenuto) ['ydepaatopa JleHnHrpaiackoi o6macTu, pyKOBOAUTENS AIMUHHCTPALIH.

(B pen. [Tocranornenus ['yoepHaropa Jlennnrpaackoii oomactu ot 14.08.2023 Ne 61-mir)

B xypnane yuera Bbimaum OmankoB ['yOepraropa Jlenmnrpaackoi oOmactu, IIpaBuTenbcTBa
JleHuHrpaacKoil 007acTH YKa3bIBAIOTCS HOMED BBIIAHHOTO OJyiaHka, (PaMuiIus JODKHOCTHOTO JIMIIA,
JIABIIIETO pa3pellicHue Ha BbIauyy OJlaHKa, HAUMCHOBAaHUE OpraHa WCIOJIHHUTEIBHOH BJIACTH
JlenuHrpaackoit odbmactu u paMUIIKS TOTYYUBIIETO OJIAHK.

OpraH “CHOJTHUTENBHON BIacTH JIEHMHTpaJCKO#i 00IacTh MpeAcTaBiIseT 0T4eT 00 NCTIONb30BaHUH
MOJYYEeHHBIX OJIAHKOB MO YCTAHOBJICHHOH YyIpaBIeHHEM AeJIONPOU3BOACTBA OpMe.

13.5. BBemenune B oOpameHne HOBBIX OJaHKOB JUISI OPTaHOB HCIIOJTHHUTEIBLHON BIACTH
JleHMHTpaaCKOM 00JaCTH OCYIIECTBISICTCS MO COTJIACOBAHHMIO C YIPABJICHHUEM JICJONPOU3BOJICTBA HA
OCHOBAaHHH OOpaIieHUsI OpraHa UCTIOTHUTEIBHON BiIacTH JICHMHTpaacKoi 00acT B afpec YTpaBIeHUS
nenamu IlpaBurenscrBa JIeHUHTpaACKO# 00IaCTH ¢ IPHIIOKEHHBIM 00pa3oM (MakeToM) HOBOTO OJIaHKa.

13.6. Ynpasienue aenamu [IpaButenncTBa JIeHUHrpaackoit oomacTu:

MOJTyYaeT OT OPTaHOB MCIIOJTHUTEIBHON BIacTh JIGHMHTpaZCKO# 001acTH 3asBKU HAa N3TOTOBIICHHE
OJIaHKOB, a TaKke 00pasibl (MaKeThl) OIaHKOB,

pa3MellaeT 3aKa3bl Ha U3TOTOBJICHHE N1€4aTHO-0JaHOYHON POAYKIIMU.

13.7. Yupasnenue nenamu [IpaButenscTBa JIeHMHTpanckoit obmactu oOecieduBaeT U3rOTOBICHUE
0JIaHKOB M JIPYrod Ie4YaTHO-OJIAHOYHOM NPOAYKIMH IO 3aKa3aM OpPraHOB HCIIOJHUTEIBLHOM BIIACTH
JlenmHrpaackoit odbmacTy.

13.8. PykoBomuTenn OpraHOB WCHOJHHUTENbHON Biactu JleHWHTpaackoii obmacthu HeCyT
OTBETCTBEHHOCTh 3a O0ECICUCHHE COXPAaHHOCTH HEHCIOJIb30BAaHHBIX OJIAHKOB W TPABUILHOCTH HX
HCTIOJIb30BaHMUSL.

H3roroBjieHMEe M MCN0Jb30BAHME MTeUATEll U ITAMIIOB

13.9. Ons ynoctoBepeHUs HOJIMHHOCTA AOKYMEHTOB WJIM COOTBETCTBHUSI KONHUM TOKYMEHTOB
MOJJIMHHUKAM B OpraHax MCIIOJHUTEIbHOM BiIacTh JICHUHIPAJICKOW 00JIACTH UCIIOJIB3YIOTCS TepOOBbIC U
JIpyrHe TIe4yaTH, €CJIM 93TO TMPEAYCMOTPEHO IOJIOKEHUSIMU 00 OpraHax HCIOJIHUTEIBHON BIacTH
JlenuHrpaackoit odbmacty.

13.10. I'epOoBeic nieuatu ['yoepHaTopa Jlenunrpasackoi oonactu u [IpaBurenbersa JleHuHrpaackoi
o0acTH XpaHsrTcsi y pabOTHUKOB, TIepeveHb KOTOPBIX OIPE/eNsieT PYKOBOAUTENL A TMHHUCTPAIIHH.
(8 pen. Ilocranosnenus I'y6epHaropa Jlennnrpanckoii o6mactu ot 30.01.2023 Ne 3-mir)

13.11. ITeyatu ¢ u3obpaxenueM ['ocynapcTenHoro repda Poccutickoit deneparuu u(wim) repda
JlenuHrpanackoit obmactu (nanee - repOOBas MevaTh) MOTYT UMETh OPraHbl UCIOJHUTEIBHON BIIACTH
JleHuHTpaaCKOW 00JIACTH, €CITH 3TO MPELYCMOTPEHO MONOKESHUSIMH O HUX.

13.12. TepOoBbIe Me4YaTH MPOCTABISIFOTCS HAa KOMAHJIUPOBOYHBIX YJIOCTOBEPEHHUSIX, IUIATEKHBIX
NOPYYEHUSIX, IPYTuX (PUHAHCOBBIX JOKYMEHTAX B yCTAHOBJIEHHBIX 3aKOHOAATEIILCTBOM CIIyYasX.

13.13. T'epOoBble mewyaTn Ha YIOCTOBEPEHHUSX pPAOOTHUKOB TMPOCTABISIOTCA —YIpaBlICHHEM
TOCY/IapCTBEHHOM CITy>KOBI M KajpoB AamuHuctpanuu ['yoepraropa u IlpaBurensctBa JleHnHrpagckon
obnacrtu.

(8 pen. Ilocranosnenus I'y6epHaropa Jlennnrpanckoii oomactu ot 30.01.2023 Ne 3-mir)

13.14. lns mpocTaBieHHS OTMETOK O IONYYE€HWH, PETHUCTPAINH, MPOXOKICHUA W HCIIOIHEHUH
JOKYMEHTOB, OPYTMX OTMETOK CIIPABOYHOIO XapakTepa MPUMEHSIOTCS COOTBETCTBYIOIME MAacCTUYHBIC
(pe3VHOBBIC) IITAMIIBL.



13.15. Ha xonmsax o0nacTHBIX 3aKOHOB, MPaBOBBIX akToB ['yOepHaTopa JleHHMHrpaackoil obnactu u
[paBurenscTBa JIeHMHTpaaCKOi 00IaCTH, ITOATOTOBICHHBIX K THPAKUPOBAHMIO, IIPOCTABIIACTCS KPYyTJIas
(nerepOoBasi) meyaTh yrnpaBieHHS AIONPOU3BOACTBA.

13.16. levats ynpasnenus aenamu [IpaBurtensctBa JIeHHMHIpaackoil 00nMacTH MpUMEHSIETCS TPU
0(OopMIIEHUH rapaHTUIHBIX TMCEM U (PUHAHCOBBIX IOKYMEHTOB.

13.17. OTTucK nevaTu MMPOCTABJIACTCA HAa JOKYMCHTAaX B CTPOro Onpecaci€HHOM MECTEC. HpI/I 3TOM
OTTHUCK JOJKCH 3aXBaTbIBATh YaCTh HAMMEHOBAHUA OJOJDKHOCTHU JIMIA, IMMOAIINCABIIETO JOKYMCHT.

13.18. HMsrortoBnenwme TrepOOBBIX H JAPYyruX Ie4daTeld, a TaKKe I[ITaMIIOB JJs OpPraHoB
UCTIOJTHUTENbHONW BJIACTH JICHMHTPAACKOW OO0JIACTH TPOU3BOJUTCA 10 WX IUCHMCHHBIM 3asBKaM
VYupasnenuem aenamu IIpaButenbcrBa JIeHUHTpanCcKoit 00IacTH MIPH HATHIUH 00pa3ia (MakeTa) OTTHCKA
MeYaTy WX IITaMIIA.

13.19. llItamMnbl ¥ meyaTH OPTaHOB HCTIOJHUTEIbHOW BiacTH JIGHMHrpaicKod o0JacTd TOJKHBI
YUUTHIBAThCSL OTBETCTBEHHBIMH 3a J€JIONIPOU3BOICTBO B CIIELUAILHOM YpHaJe, BbIIaBaThC PAOOTHUKAM
M0J] POCITUCH U XPaHUTHCS B METAIUIMYECKUX MIKadax uin ceidax.

13.20. KoHTponb MpaBUIBHOCTH XpaHEHHWA W HUCMOJIb30BaHMA MMe4aTed M IITaMIIOB B OpraHax
UCIIOJIHUTENBHOH BiacTu JIeHUHrpaackoi 001acTy OCYIIECTBIAET YIpaBIeHHE AEI0NPOM3BOICTBA.

13.21. Ilpumeamme B HEroAHOCTh U AHHYJIHMPOBAHHBIE MEYAaTH M IITaMIIbl HAMpPAaBISIOTCA B
yIOpaBlieHHE JEJONPOM3BOACTBA M YHHYTOXKAIOTCS IO aKTy. B JKypHajax ydera HIpOCTaBIIAIOTCS
COOTBETCTBYIOIINE OTMETKH.

13.22. Ilopsimok XpaHEHHsI ¥ UCTIOIH30BaAHMUS MT€YaTEH U MITAMIIOB, OTBETCTBEHHOCTD 32 XpaHCHUE U
KOHTPOJIb HMCIOJB30BaHUS IEYaTe W IITaMIIOB B OPraHaxX HUCHOJIHUTENBbHOU BiacTh JIeHMHrpaackou
obnacTu onpeienseTcss CaMOCTOSITETFHO, IPUKAa30M PYKOBOJHUTEIEH STHX OPTaHOB.

[Ipu cMeHe pykoBOAUTENs OpraHa HCIOJHUTENbHOM BiacTu JIeHMHrpaackoil obnmacTu mevyatu U
LITaMITBI IEPEAIOTCS 10 aKTy ¢ OTMETKAMU B KypHaJIax ydeTa.

Paznen 14. Texunueckoe ob6ecneyeHue padoThl ¢ JOKYMEHTAMHU
IleyaTanue 10KyMeHTOB

14.1. Tlewatanue JOKYMEHTOB B OpraHax HCIIOJIHUTEIbHON BiacTu JleHWHTpajckol oOsacTH
OCYILECTBIISIETCS. C UCTIOIB30BAaHUEM MPOrPAMMHO-TEXHUIECKUX CPEICTB M KOMIIBIOTEPHONW TEXHUKHU IPU
coOmoaennn TpeboBaHuii Hactosmeld MucTpykumu u [IpaBun odopmitleHus] JOKYMEHTOB, KOTOpBIE
YTBEPKAAIOTCS PYKOBOAUTENEM AJIMHUHUACTPALIUH.

(8 pen. Ilocranosnenus I'y6epHaropa Jlennnrpanackoii odmactu ot 30.01.2023 Ne 3-mir)

14.2. B mpoTOKONEHOM OT/ENe TIeYaTaroTcs TOJNBKO CiykeOHble MokyMeHTHl [yOepHaTopa
Jlenunrpaackoit obnactu, IlpaBurenbcrBa JleHuHrpaackoi obmactu, Anmuuuctpaiuu ['yoepHaTopa u
IIpaButenscrBa JIeHnHrpaackoi 001acTH, a TaKXKe MPOSKTHI TPABOBBIX akTOB JIeHHMHIpaackoiil oonactu (3a
UCKIIIOYEHHEM IPOCKTOB IPABOBBIX aKTOB OTPACIEBBIX, TEPPUTOPUAIBHBIX M HMHBIX OPIraHOB
WCIIOJTHUTENLHOM BitacTu JICHMHTpaACKoil o0actn).

(8 pen. Ilocranosnenus I'y6epHaropa Jlennnrpanckoii oomactu ot 30.01.2023 Ne 3-mr)

B nepBoouepe1HOM MOpAIKE MeYaTaloTCs MPOEKTHI MPaBOBBIX akToB I yOepHaTopa Jlenunrpanckoi
obmactu u IlpaBurenbctBa JIeHUHTpaICKOW OOJIACTH, 3aKOHOMPOEKTHI, MPOEKTHI CIYKEOHBIX MUCEM H
oOpamenuii ['yOepnatopa JlenuHrpanackoir obnactu, Apyrue ciyKeOHble IOKYMEHTBHI, CBSI3aHHBIE C
oOecnieyenuem aesrenbHoct ['ybepaaropa JleHnHrpaackoi obnactu.

CpOT-IHBIe JOKYMCHTBI II€YaTar0TCAd B OUCPEAHOCTH, OHpe)IeHHeMOfI Ha4YaJIbHUKOM IPOTOKOJIBHOI'O
OoTAcya 1o CoriaCoBaHUIO C UCIIOJITHUTCIISAMMU.

Hepe):[aBaeMLIe AJId TIe4aTaHud pYKOIIMCHU, PaBHO KaK U BCTaBKH, CHOCKH, IOIIPABKH JOJIKHBI OBITH



HaInMcaHbl pa300puuBoO, ¢ cOOMOACHNEM TpaBul opdorpadun 1 MyHKTyalluH, Ha OTHOW CTOPOHE JINCTA, C
UCIIOJIb30BaHUEM KOHTPACTHBIX Kpacurenell. He npuHuMaroTcs i meyaTaHusl YepHOBUKY, HAIICAaHHbIE
HeOpex)HO, Hepa30OPUHBO, C UCIIOIB30BAHUEM APYTUX KpacUTEJeH, KpOME yYKa3aHHBIX, HIIM TpaBJICHHbBIC
KapaHJalloM.

[Ipu moaroroBKe MaTephalioB K TeYaTaHHIO 0co00€ BHUMAaHHE cieayeT oOpamiaTh Ha YeTKOe U
pa3bopurBOe HamucaHue (GpaMIlui, CICIUATLHBIX TSPMUHOB, HAMMCHOBAHUH BEJIOMCTB U OpraHHU3aIluii,
WHOCTPAHHBIX CJIOB U reorpadMuecKuX Ha3BaHUH, MPUMEHSTH TOJBKO OOIIEPHUHSATHIC COKPAIIICHUS CJIOB.

Usroronenne mpoekToB mpaBoBeIX akToB I 'ybepHaTtopa Jlenunrpanckoit obnactu u llpaBurenscTBa
JlenuHrpaackoit odbmactu Ha OJaHKaX MPOU3BOJAUTCS TOIBKO B MTPOTOKOJIBHOM OTACIIC.

3aka3 Ha neyaTaHue TOKYMEHTOB opopMIIsieTcsl Ha OJIaHKe YCTaHOBICHHOH (opmbl (mpunoxenue 4
K HacTosmed HCTPYKINN) 1 TTOIIUCHIBACTCS NCTIOTHUTEIIEM.

14.3. UsrotoBieHne MPOEKTOB TOKYMEHTOB ITPOU3BOIUTCS HAa OJIaHKAaX YCTaHOBJICHHOW ()OPMBI WK
Ha OyMare CTaHAapTHBIX Pa3MepOB.

Koppekropckue paboThl crienuanucTaMu, ev4aTarouMHA JOKYMEHTBI, HE IIPOU3BOJISTCSL.

Bropas u mocnenyroiue CTpaHUIBI JOKYMEHTa JOJDKHBI OBITh TpOHyMepoBaHbl. Homep
MIPOCTABIISIETCS TIOCEPEIUHE BEPXHETO IOy JimcTa apabckmmu Iudpamu 0e3 cioBa "cTpaHUma" wWin
cokpauieHus "cTp." ¥ 3HaKOB NMPENUHAHUS.

daMunys UCHONHUTENST U HOMEp ero Ciy>keOHoro tenedoHa MPOCTABISIIOTCS Ha JIMLEBOH WIN
00OpOTHOH CTOPOHE MOCIIEIHET0 JUCTa JOKYMEHTa BHU3Y CJIEBa.

14.4. Vicnionb30BaHHBIE TIPH H3TOTOBICHUH JOKYMEHTOB OJIAHKH, UMEIOIINE HOMEPA, YUUTHIBAIOTCS
B CIIELMAJILHOM JKypHaJle ¢ yKa3aHHeM HoMepa OJaHKa, paMUINy UCIIOIHUTEIIS, IaThl IeYaTaHus.

14.5. B cnyyae HeOOXOIMMOCTH TIeYaTaHUs CPOYHOTO JOKyMEHTa BO BHepabodee Bpems
WCTIOTHUTENh 3a0iaroBpeMeHHO (He MeHee 4YeM 3a JBa 4Yaca 10 OKOHYaHWsA pabouero JHA) HaeT
NHCHMEHHYIO 3asBKY Ha UMsI Ha4aJIbHUKA YIIPABICHUS AEIOTPOU3BOACTBA.

KonupoBanue (TupaxupoBanne) 10KyMeHTOB

14.6. KomnupoBaJbHO-MHOXHUTEIbHbIE pabOTbl OCYILIECTBIAIOTCS B CEKTOPE KOMHPOBAIBHO-
MHOKUTEJIbHBIX Pa0OT yNpaBiIeHUs JEIONMPON3BOICTBA (J1ajiee - CEKTOp KOMUPOBATIbHO-MHOKUTEIBHBIX
paboT) M B OpraHax HMCHOJHUTENBHON BiacT JIeHMHrpaackoil 001acTH, UMEIOLUIMX MHOKHTEIbHYIO
TEXHUKY.

14.7. B cekTop KONMHPOBAJIHLHO-MHOXHUTEIBHBIX paOOT MJii KOMHPOBAHHUS CHAIOTCS TOJBKO
CIIy>)keOHbIe JOKyMEHTHI. 3aKa3 Ha BBIIIOJHEHHUE KOMHPOBaIbHO-MHOXHUTENBHBIX paboT odopmiisercs: Ha
OnmaHKe yCTaHOBJICHHOM (opMbl (TpWiioKeHHe S5 K HacTosied MHCTpyKuMM) M MOJIMCHIBAETCS
PYKOBOJHMTENEM OpraHa HCIOJHHUTENbHOW BiacTh JIeHMHrpaackoil obmacTi 1ubO0 OTBETCTBEHHBIM 32
JIeJIOTIPOM3BOJICTBO B 3TOM OpraHe.

TupaxupoBanne marepuaioB oobeMoMm cBbilie 50 crpaHun wim 20 SK3EMIUIIPOB, a TaKKe
W3TOTOBJICHUE [[BETHBIX KOTIHI U OPOIIIOPOBAHKE MPOU3BOIUTCS I10 COTJIACOBAHHIO 3aKa3a C HAYaIbHUKOM
YIPaBIEHUS JEIONPOU3BOICTBA.

K tupaxkxupoBaHHio HE MPUHUMAIOTCSI KHUTH, OPOLIIOPHI, >KypHAJIBI U T.11.

HOKYMCHTI)I NepeaarnTCAa Ha KOITMPOBAHUE B HeC6pOHIIOpOBaHHOM BUC, YCTKO Hall€C4aTaHHbIMH, KaK
IIpaBUJIO, NEPBLIC ISK3CMIUIAPBI (HOZ[J'II/IHHI/IKI/I). 3aKa3bl BBIINOJHSIOTCA B nopsaAKe OYCPCAHOCTHU HUX
TMMOCTYIIJICHUS.

B npuopureTHOM DOpANKE THPAXKHUPYIOTCS MaTepualbl K 3acefaHusM IIpaBurenscTBa
JlenuHrpanckoi 00JacTH, PAcCBUIOUHBIE SK3EMIUIIPHI 3aKOHOB, TIPABOBBIX AaKTOB, IOPYYEHUH



I'y6epnatopa JleHnHTpamckoi 06IacTu.

Tnpanc HM3TOTOBJICHHBIX KOIHMM JOJHKEH COOTBETCTBOBATH 3aKa3y W BbIJaBaTLCSA HCIIOJHUTEIIIO C
MOJJIMHHUKOM NOKYMCHTA. O BBINOJIHCHUH pa60TBI ACJIACTCA COOTBECTCTBYIOIIAA 3aIlIUCh Ha OaHke 3aKasa.

14.8. Yder BBHINOJHEHHBIX PabOT B CEKTOpPE KOMHMPOBAIHHO-MHOXXHTEIBHBEIX PabOT BemeTcs B
JKypHaJIaX YCTaHOBJICHHOUM (DOPMBI Ha OCHOBAaHHH 3aKa30B.

14.9. Tlopsimok HCHOJB30BaHUS MHOMKUTEJIBHOM TEXHUKHM B OpraHax HCIOJHUTEIBHOW BIIACTH
JleHmHTpaaCKON O00NACTH yCTAHABIMBAETCS WX PYKOBOAWUTEISIMH C y4eTOM TpeOOBaHWM HACTOSIIEH
NHucTpyknuu.

14.10. B ciiydae HeoOXOAMMOCTH KOIIMPOBaHUsS JOKYMEHTOB BO BHepaOouee BpeMs HCIIOJHUTEIh
3a0yaroBpeMeHHO (HE MEHee YeM 3a JBa Jaca J0 OKOHYAHHs paboyero IHsS) MOJaeT MICEMEHHYIO 3asBKY
Ha VM3l HaYaJIbHUKa YITPABJICHUS JICTIONPOU3BOICTBRA.

CreHorpajgupoBanue

14.11. Crenorpadudeckas 3auch MEpONPHUITUH, IPOBOAUMBIX B [IpaButenncTBe JIeHHHrpaackon
001aCTH, OCYIIECTBIISIETCS 110 MMCHbMEHHBIM 3asiBKaM PYKOBOJHTENEH OPraHOB HCIIOJHUTEIBbHONW BIACTH
JlenwHTpaacKoil 00MacTH B yHpaBICHWH OPTaHU3AIMOHHOW paboThl AnMuHuCTparuu |'yOepHaropa u
[MpaBuTenscTBa JIeHMHrpaACKOi 001acTH.

(B pen. [Tocranornenus ['yoepHaropa Jlennnrpaackoi oosactu ot 30.01.2023 Ne 3-nr)

3ByKo3anuch MepoOnpUsITHI

14.12. 3Byko3amnuch MeponpusaTHii, mpoBoauMbIX B [IpaBurenscTBe JIeHUHTpaacKoi 001acTH, y4erT,
TEXHHUYECKYI0 00paboTKky u XpaHeHune ¢oHorpamm obecneunBaer KommreT nmdpoBoro pa3BUTHS
Jlenunrpajackoit obsactu. 3BYKO3alUCh OCYIIECTBIAETCA 10 3asBKaM PYKOBOAUTEIEH OpPraHoB
WCTIOTHUTENFHOU BiacTh JIeHHHTpaackoit o0macTu.

(B pen. [locranoBnenus ['ydbepHaropa Jleannrpaackoii obmactu ot 25.08.2020 Ne 77-mir)

IIpueM 1 onepaTHBHAas MepeAaYa TEKCTOB CIYKeOHbIX TOKYMEHTOB
0 0(pMIHAJIBLHBIM KaHaJIaM (PAKCUMMUJIBHOM CBSA3M

14.13. ®akcumuibHBIe anmapathl (Tenedakcer), nMeronue opunuansabie Homepa [IpaBuTenscTBa
JlenuHrpaackoi 001acTi, yCTaHOBJICHBI B OTAENIE [0 PadOoTe €O CIIy:KeOHOM KOppeCHOHACHIINEH.

JIOKyMEeHT, IPUHSATHIH 110 (aKCUMHIIBHOM CBSA3U, HE UMEET IOPUINYECKON CHJIBL.

14.14. Ilpu nepenaye ¥ npueMe TEKCTOB CITYKeOHBIX JOKYMEHTOB 10 KaHallaM ()aKCUMUIIBHOW CBS3H
HE00XOIMMO PYKOBOJICTBOBAaThCS CIIEAYIOIIMMH TPEOOBAaHUAMHU:

nepeiadya JOKyMEHTa OCYILECTRIISICTCS Ha OCHOBAaHUM 3asBKH YCTAHOBJICHHOU (DOPMBI (TIPUIIOKEHHE
6 k HacTosmIel NHCTPYKINH), TOJTHUCAHHON PYKOBOAUTENEM. 3assBKH XPAHATCS B TEUSHHE OJTHOTO TOJ1a;

00BEM TepeIaBaeMoro JOKyMeHTa (TEKCT, cxema, rpaduaeckoe n300pakeHne), BBITOIHEHHOTO Ha
nucuert Oymare gopmata A4 (210 x 297) yepHBIM IIBETOM, HE JIOJDKEH MPEBBIIATH MATH JINCTOB;

OTBCTCTBCHHOCTb 3a COACPIKAHHC nepez[aBaeMoﬁ I/IH(l)OpMaL[I/II/I BO3J1ara€tCa Ha HWCIIOJIHUTCIIA,
IMOATrOTOBUBLICTO JOKYMEHT K IEpeaadye, U pyKOBOAUTEIISI COOTBETCTBYIOIICTO OpraHa HUCITOJTHUTCIIFHOU

Biactu JIeHMHTpaIckon 06IacTy;

(akcorpaMMbl Ha WHOCTPAHHBIX SI3BIKAX OTIMPABISIOTCS IMPH HAJTUYMHU TIEPEBOJA, 3aBEPEHHOTO
JIUIIOM, TIOATOTOBUBIIHM (hakcorpammy;

3arpeniaeTcs nepeaaBaTh TEKCThl TOKyMeHTOB ¢ Tpudom "JICIT";

MNPpUHATBIC K IICPEAauC IO KaHallaM (l)aKCHMPIJ'ILHOfI CBA3U NOKYMCHTBI YUUTBIBAKOTCA B JXYpPHAJC



YCTaHOBJICHHOW (opmbl (mpuiiokeHue 7 K  HacTtosmied HMHCTpykiuu) 06e3  IpOCTaBJICHUS
perucTpanuoHHoro mramma. [To/UIMHHAKH JOKYMEHTOB MOCIIe Mepeaayr BO3BPAIIAIOTCS UCTIOTHUTEIISM C
yKa3aHUEM BPEMCHU OTIPABKH;

MOCTYNMBINKE 110 KaHajdaM (HaKCUMWIBHOH CBS3M JIOKYMCHTHI YYUTHIBAIOTCS B JKypHAJIe
yCTaHOBIEHHOW (opmbl (mpumokenne 8 K  HacTtosmed MHCTpykimm) 0e3  TpOCTaBIICHUS
PETUCTPALIMOHHOTO IITaMIla M TEepeAaroTcs ajapecaTaM II0J PaclUCKy B JICHb WX IpUEMa, CPOYHBIC -
HEME/IJICHHO;

(hakcorpaMMbl Ha HHOCTPAHHBIX SI3bIKaX TepealoTes ajpecaty 0e3 mepeBoja.

14.15. KouTponb 3a wucHoib30BaHUEM (HaKCHMUIBHOW TEXHHUKH, YCTAHOBJICHHOHW B OpraHax
UCIIOJIHUTENbHOH BiacTu JIeHUHrpaackoi 00J1acTi, OCYIIECTBIAETCA UX PyKOBOAUTEISIMH.

Pasnea 15. CocTaBieHne HOMEHKJIATYPHI Ae, GopMUupOBaHue JeJ,
nepesaya uxX B apXMB, HCI0JIb30BaHHeE APXHUBHBIX JOKYMEHTOB

Ilopsinok cocTaBeHusI U yTBePKICHHS HOMEHKJIATYPbI e

15.1. HomeHnknarypa aen mpeacTaBisieT coO00W CHCTeMaTU3MPOBAaHHBINA TIepeYeHb 3ar0JIOBKOB e,
3aBOJIMMBIX B OpraHax UCIOIHUTEIBHON BiacTH JICHUHTpaJcKoi 001aCTH, C yKa3aHWEM CPOKOB XpaHEHUS
Jel, opOPMIICHHBIX B YCTaHOBJICHHOM TIOPSIIIKE.

Homenxmarypa gen mnpemHa3HadeHa Ui TPYNIHPOBKH MCIIONHEHHBIX JOKYMEHTOB B JIela,
CHCTEMAaTH3aINK U yUueTa JIeJ, ONPeAeICHUs CPOKOB X XPAHCHHSI U SBIISAETCS OCHOBOM ISl COCTABIICHUS
OMHCEH IeT MOCTOSTHHOTO, BpeMeHHOTO (CBhIIe 10 j1eT) XpaHeHUs U 10 TUIYHOMY COCTaBY.

B HOMEHKIaTypy [eNn BKIIOYAIOTCS 3aT0JOBKY €I, OTPAKAOIINE BCE JOKYMEHTUPYEMBIE YUaCTKU
paboThl OpraHa HWCHOJHUTEIbHON BiacTH JIGHWHTpajacKoW o0O0NacTH, B TOM 4YHCJE CIPABOYHBIE H
KOHTPOJIbHBIE KAapTOTEKH, JIMYHBIE JI€NIa, JKypHAJIbl ydyeTa JOKYMEHTOB, B TOM 4YHUCIIE JIOKYMEHTBI
MOCTOSIHHBIX, BPEMEHHBIX pabOYMX BEIOMCTBEHHBIX M MEXBEIOMCTBEHHBIX Komuccuid. Ilpum stom
JIOKYMEHTbl KOMMCCHM BKJIIOYAKOTCS B COOTBETCTBYIOLIMI pa3fes] HOMEHKIATypbl Jel oOpraHa
UCTIOJIHUTENHHOH BiiacTu JIeHWHTpaIcKoi 001aCTH, OTBETCTBEHHOTO 38 OPraHU3allIOHHYIO IOJTOTOBKY HX
MIPOBEICHMSL.

B HOMeHKIIaTYpy Ae7 B 00s13aTeNbHOM HOPSAIKE BKIHOYAIOTCS 3ar0JIOBKH €], JOKYMEHTOB, KOTOpHIE
00pa3yloTcsa B OpraHe UCIOIHUTEIbHON BiIacTH JIGHMHrpaCKOi 001acTH B IEKTPOHHOM BHJE, a TAKKE
aBTOMaTH3UPOBaHHbIe MH(popMaLunoHHble cucTeMsl (Hanee - AVMC): 6a3bl, OaHKM NaHHBIX (OTpacieBEbIE,
ydeTHbIe, TeMaTHueckue 1 T.1.). B rpade Homenkiarypsl aen "lIpumedanne” nemaercs OTMETKA O MECTe
XpaHEeHHUs AIIEKTPOHHBIX JIOKYMEHTOB, 0 Mecte pa3menienuss AVC, 6a3 nanHbix (Ne kabuHera U GpaMuus
OTBETCTBEHHOTI'O 32 BEJCHHUE).

OpraH HCIONHUTENBHON BIACTH JIEHMHrpaackoil obmacTi 00si3aH €KErofHO MPOBOIUTH aHAIH3
ANEKTPOHHOTO JTIOKYMEHT0000pOTa M JOKYMEHTOO00pOTa Ha OYMa)KHBIX HOCHTEISIX M OOecreyrBaTh
BHECEHHE M3MEHEHUH B HOMEHKIIATYPY JIEN B YaCTU OTPAKEHUS B HEH AIIEKTPOHHBIX JIOKYMEHTOB.

15.2. Ilpu cocTaBieHHH HOMEHKIIATYPBI €]l CIEAYEeT PyKOBOJACTBOBATHCS MOJIOKEHUSIMH 00 OpraHax
UCTIOJIHUTENHbHON BracT JIeHWHTpaackoil 001acTH, WX IITAaTHBIMH PACIUCAHUSIMH, TOJOXKEHUSIMH O
CTPYKTYPHBIX MTOJPa3JelIeHUSX, IUIAaHAMH U OTYETaMU.

15.3. CBogHasi HOMEHKJATypa Jel OpraHa HCIOJHHUTENIbHOM BiacTu JIeHWMHrpaackoil obnactu
(mpunoxerane 9 k MHCTpykumm) paspabaTeiBaeTcsi CTPYKTYPHBIM —TOJpa3fefieHHeM OpraHa
WCIIOJIHUTENILHON BIACTH, OCYIIECTBIISIOMIMM (YHKUUM IO OOECHEYEHHIO JAEJIONPOM3BOACTBA MU
pPabOTHUKOM, OTBETCTBCHHBIM 3a JEJIONPOM3BOACTBO, HA OCHOBE IPEUIOKEHHH (TIPOEKTOB pPa3JeoB
HOMEHKJIATypHI JIeNT) CTPYKTYpPHBIX monapasaeneHuil. [Ipeamokenus: (MpoeKTsl pa3aesioB HOMEHKIIATYPhI
JIel1) CTPYKTYPHOTO MOJpa3eNieHHs OpraHa UCIOJIHUTEILHON BIaCTH TOTOBUT OTBETCTBEHHBIH PaOOTHUK
MOJIpa3AeICHNs] Ha OCHOBE NPEATIOAKEHUM CIIEINATUCTOB.



Mertoauueckyio OMOLIs NPU COCTABICHUM HOMEHKIATYPHI JIeJ OpraHa HUCIONHUTEIBHON BIacTH
JlenuHTpanckoi 001acTH OKa3bIBACT YIIOJTHOMOUYEHHBIM OpraH UCIIOJTHUTEILHON BiIacTH JIeHUHTpaacKoit
obnacTu B 00J1aCTH apXMBHOTO Jieia U TOCYITapCTBEHHBIN apXUB JIEHUHTpaIcKoi 001acTH.

CBonmHas HOMEHKIATypa Jel OpraHa HCIOJHHUTENbHOW Biactu JleHWHTpaiackol obimacTh Ha
CIIEeTyIOINN KaleHIAPHBIA TO pa3padaThIBaeTCsl BHOBB HIIM 10 PE3yNbTaTaM YTOYHEHHS JACHCTBYIOIIEH
HOMEHKJIATYPHI Je1 10 1 HOsIOpst TeKyIIero roja, yTBep KIacTcsl pyKOBOJUTENEM OpraHa UCHOTHUTEILHON
BiacTH JIeHHHTrpaaCcKoil 0bIacTu U BBOOUTCS B JieiicTBUE ¢ | sSHBapsi HOBOTO JAEIONPOU3BOACTBEHHOTO
roga. Komust yTBep)KIeHHOW HOMEHKJIATYphl A€ HAalpaBiIAeTCs B YIPABICHUE IEJIONPOU3BOJACTBA U B
YIIOJIHOMOYEHHBIH OpPraH UCIIOJIHUTEbHOH BiacTH JIEHMHTpaJcKoil o0nacTu B 00JIaCTH apXUBHOTO Jiesia
10 1 ¢eBpans HOBOro JeI0NPOU3BOJCTBEHHOIO FOIA.

[locrme yTBepkKIeHHWS CBOIHOW HOMEHKIATYPHl JEN CTPYKTYpHBIE MOJMpa3feieHHUs MOMydaroT
BBITMIMCKH COOTBETCTBYIONIUX Pa3/ACIIOB /IS UCIIOIh30BaHMsI B paboTe.

OpraH UCTIOTHUTEIBHOU BIacTH JICHHHTpaICKO 00J1acTH B 00513aTEIHHOM IOPSIIKE COTJIACOBBIBACT
HOMEHKIIATypy el C IKCHepTHO-TIPOBepodHOi kKommccuelt (mamee - DIIK) ymomHoMoO4eHHOTO opraHa
UCTIOJTHUTENBLHOU BiacTu JICHMHIpaICcKO# 00JacTH B 00JIACTH apXMBHOTO Je]ia Pa3 B TPHU T'OJa, a TAKKE B
Cllydae M3MEHEHHUS! CTPYKTYpBI, IITATHOTO PaclUcaHusl, M3MEHEHHsI QYHKIWH - B Te4EHHE TIEpBOrO Tojia
JIeSITeTIbHOCTH BHOBh OOPa30BaHHOTO OpraHa UCIOTHUTEILHOM BIACTH.

(B pen. [Tocranornenus ['yoepHaropa Jlennnrpaackoii oomactu ot 07.10.2024 Ne 79-mir)

15.4. HazBaHusAMH pa3ziesioB CBOJHOW HOMEHKIJIATYPHI JIEN SIBISIOTCS HAUMEHOBAHUS MTOApa3iesIeHUi
OopraHa HCIIOJHUTEJIBHON BnacTH JIeHWHrpanckod 00nacTH, KOTOpbIE 3allOJHSIOTCS B COOTBETCTBUU C
YTBEP)KJICHHON CTPYKTYpOH W IITaTHBIM pacnucaHueM. JlOmycKaeTcss II0 COIVIACOBAHUIO C
YIIOJIHOMOYEHHBIM OpPraHOM HCIIOJNHHUTENBHON BiacTH JIGHMHrpaacKol obnacTh B 00JacTH apXWUBHOTO
Jena CTPYKTypy HOMEHKIATyphl JAejaTh Ha OCHOBE (YHKIMOHAJIBHOIO MPUHIMIA, TO €CTh IIO
HaIpaBICHUAM JEATENBHOCTH.

B yTBepx1eHHYI0 HOMEHKIIATYpy A€ B T€YEHHE TOa BHOCITCA U3MEHEHUs (IOMOTHEHMS) B CITyyae
MOSIBJICHUS HOBBIX JIEII, Il YEr0 UCIOIb3YIOTCA PE3EPBHBIE HOMEDA.

15.5. I'padpi HOMeEHKIATYphl A€l (CBOIHOW HOMEHKJIATYPHI JEJ) 3alOJHSIOTCS CIICAYIOUUM
obpazoM:

B rpade 1 "Unnekc nema" mpocTaBisieTcss MHACKC Jelia, COCTOANINN U3 HHIEKCA TOIpa3ieTIeHus U
UQpoBoro 0603HaUEHH Jeja Mo HOMEHKJIATYpE.

B HOMeHKknaType e peKOMEHIyeTCsl COXpPaHSTh OJAWHAKOBBIE MHICKCHI AJISI OJHOPOAHBIX JEJ B
npefiesax pasHbIX MOApa3feleHui (OTHEN0B WIM CEKTOpOB), B TOM YHUCIIE €CIM HOMEHKJIATypa Jel
MoJipa3ieNIeH s TIOCTPOEHA M0 CTPYKTYPHOMY IIPHHIIUITY.

B rpagy 2 "3aronoBok nena" BKIIFOUAIOTCS 3ar0JIOBKH Jie) (TOMOB, YacTeil).

[Topsnok pacrooXeHHs 3arojoBKOB JIeJI BHYTPH Pa3feioB U IMOJPa3/eiIoB HOMEHKIATYPHI Jel
OIpeAeNseTCs CTENEeHbI0 BAKHOCTH JIOKYMEHTOB, COCTABIIIOMIMX JieNa, W WX B3aUMOCBS3BIO.
Hcnonp3yercs ciemyromas Hocie10BaTeIbHOCTh HAHMEHOBAHHH JIeIT:

OpTaHU3aIMOHHO-PACTIOPSITUTEIbHAS JIOKYMEHTAIHS;

TUTaHOBAsI JOKYMEHTALIHS;

OTYeTHas JOKYMEHTAIIHS;

JOKYMEHTAIMs1, OTHOCSIIASICA K BBIITOJHEHUIO BOIIPOCOB OCHOBHOM 1€ TENILHOCTH;

AOKYMCHTAIMd, OTHOCAIIAACA K IIPOBCPKAM (peBI/I3I/I$IM) OCYHICCTBJICHUSA OCHOBHOH ACATCIIBHOCTH,

JOKYMCHTalusd, OTHOCAIIAACA K y‘IeTHO-CHpaBOqHOﬁ pa60Te C JOKYMCHTaMHU,



HOMEHKJIATypa JIeJ1 CTPYKTYPHOTO MOPA3/ICIICHHUS;
pe3epBHBIC HOMEpa.
BHyTpr KaXIOro BBIACJACHHOTO KOMIUIEKCA JOKYMCHTOB CIIEAyeT CHCTEMAaTH3WPOBATh
HAMMEHOBaHUS JIeN MO CIICAYIOIIUM YPOBHSAM: NOKYMCHTAIIHMS BBIIICCTOSIINX OPraHOB; JIOKYMEHTAIHS

OpraHoB HUCIIOJHUTEIIFHOM BIACTU HCHHHFpaﬂCKOﬁ obmacTu.

TaK, B HOMCHKJATYpE€ A€ CHadajla YKa3bIBAOTCA [CJIa, B KOTOPLIX CIPYIIIMPOBAHBI
pacniopAauTCIbHBIE JOKYMEHTBI BBIIICCTOANIUX OpPraHoB, 3aTreéM [€jla C pacnopsAauTECIbHbIMU
JOKYMCHTAaMU OpraHa HUCIIOJIHUTEIILHOM BIIACTHU .HeHHHFpaI[CKOﬁ o0actu.

3aroyoBoK Jefna J0JKEH B UeTKOW 1 00001IeHHON (hopMe 0TpakaTh OCHOBHOE COJIEpIKaHUE U COCTAB
JIOKYMEHTOB JIeJla, HCKITIoYaTh pa3nuyHble TONKoBaHMs. He momyckaercs yroTpebieHue B 3arojoBKe Jera
HEKOHKPETHBIX PopMyIupoBoK THIa "Pa3ubie Mmatepuansr”, "OO01ias nepenucka” 1 T.11., a TAKKE BBOJIHBIX
CJIOB, CJIOKHBIX CHHTaKCHYECKUX 000POTOB.

B HOMEHKIIaTYpY A€ BKIIFOYAIOTCS 3ar0JIOBKH A IS TPYIIHPOBKY JOKyMeHTOB ¢ Tpudom "JICIT",
JKypHaJIBI y4eTa JOKYMEHTOB U u3nanuii ¢ rpugom "JICII".

3arosioBok Jena (GOpMHpYeTCs Ha OCHOBE JJIEMEHTOB, paclojiaraéMblX B  CIIEAYyHOLICH
MOCJIEI0BATEILHOCTH

Ha3BaHHE JOKyMEHTa (TpHKa3bl, MPOTOKONBI W T.1.), HAMMEHOBAaHHWE poOJia 3aBOAMMOTO Jeja
(mepemnucka, TOKyMEHTHI);

aBTOp JOKyMeHTa (Ha3BaHWE OpraHa WCIONHUTENbHONW Biactu JleHWHTpaackoi oOmacTy,
rOCyJIapCTBEHHOTO YUPEXKIACHHS, CTPYKTYPHOIO MOJIpa3IeTIeHHs);

KOpDPECHOHJIEHT (Ha3BaHWE OpraHa WCIHOJMHHUTENbHON Biactu JIleHWHrpanmckoit obnactw,
rOCy/IapCTBEHHOT'O YUPEXKACHHsI, KOTOPOMY aJIpeCyIOT U OT KOTOPOTO MOJyYaroT TOKYMEHT);

BOIIPOC M KPATKOE COJIepKaHUe TOKYMEHTOB JIeJa;

Ha3BaHWE MECTHOCTH (TEPPUTOPHUH), C KOTOPOH CBSA3aHO COJIEPKaHUE JOKYMEHTOB JIEIIa;
JaThI (IEPUOT), K KOTOPBIM OTHOCATCS JJOKYMEHTHI Jelia;

yKa3aHHe Ha TO, YTO JOKYMEHT MPEeJICTABIICH KOIHEH.

CocTaB 371eMEHTOB 3ar0JIOBKa ONpeNesieTca XapakTepoM T0KyMEHTOB, TIOMEIIEHHBIX B JIEJIE.

HazBanne nokyMeHTa B 3arojIOBKE Jie7a YKa3bIBA€TCs B €JUHCTBEHHOM MJIM MHO>KECTBEHHOM YHCIIE
(Tpu TpYNIIIUPOBKE B Jiefie JOKYMEHTOB OJJHOT'O Ha3BaHUs ), HAIIpUMeED:

"XKypnan yueta Beraauu ynocroepenuit”, "I[Ipotokonsl 3aceganuii [IpaButenscta JIeHMHrpaackoit
obmnactu".

[Ipu HanuuMM B J1e1€ HECKOJIBKUX KaTErOpUi JOKYMEHTOB KaTETOpUU NEPEUHCIISIOTCS B 3aT0JIOBKE,
HanpuMep:

"[IpoToxomsl U cTeHOTpaMMEbI 3acenanuil [IpaButenscTBa JleHnarpaackoit obmactu'.
Ecnu nokymeHTBI, MMEIOIIUe pa3Hble Ha3BaHUS, OTHOCATCS K OJHOMY BOIPOCY M HE CBS3aHBI
HOCJIEI0BATEIBbHOCTHIO JIETIONPON3BO/ICTBA, MIPU (POPMHUPOBAHUH 3arojOBKa Jefla UCIIONIb3yeTCs TePMUH

"JIoKyMeHTHI".

B aToM ciydae B KOHIIE 3arojioBKa B CKOOKAaX MEPEUUCIIAIOTCS Ha3BAHUS JOKYMEHTOB, U3 KOTOPBIX
OyneT chOpMHUPOBAHO €10, HATIPHUMED:



" JIOKyMEHTBI, TIPEACTaBIsEMbIC B CYJCOHBIC OpraHbl U MIJTUIIMIO 110 YTOJOBHBIM M TPAXKIAHCKUM
nenaM (aKThI, JOKJIATHBIC 3aCKH, CIIPABKH U JIp.)".

Tepmun "JlokyMeHTHI" MOXKET UCTIONB30BATHCS TAK)KE B 3ar0JI0BKAX JIEN, COAEPIKALINX MPUIIOKEHUS
K KaKOMY-TTH0O JOKYMEHTY.

Tepmur "llepenucka" wuCIIONB3yeTCsl B 3arojioBKax e, (OPMHUPYIOMHUX KOPPECTIOHACHIINIO,
MOCTYMAOIIYI0 OT OJJHOT'O MM HECKOJLKUX OPraHOB UCIIOJHUTEIBHOW BiIacTH JICHUHTpaJCKOW 00acTH,
TOCYJAPCTBEHHOTO YUPEXKICHHUS, HATIPUMED:

"[lepemnrcka ¢ TpakaaHaMH O BbITade apXHUBHBIX CIIPaBOK".

st BHYTPEHHUX JOKYMEHTOB HCIOJB3YETCS KPAaTKOE HA3BAaHWE OpraHa MCIOJTHUTEIBbHON BIACTH
JlenmHTpaacKoil 00JIACTH, TOCYJApCTBEHHOTO YUPEXKIACHHA (CTPYKTYPHOTO TOJpa3ACieHHs) WIN
MIPUBOAUTCS 00IIee BUOBOE Ha3BaHUE, HATIPUMED:

"[IpoToxomsl 3aceqaHnuii KOJIJIETUN KOMHUTETa'.

IIpu yka3aHum B 3arojoBKE KOPPECIOHICHTA MCIOJIb3YETCSd KOHKPETHOE HAaMMEHOBAHHE OpraHa
WCIIOJHUTEIBLHON BacTH JIEHMHrpaackol 00JIacTH, TOCYJapCTBEHHOIO YUPEKICHHS MM 0000IIEHHOES
BUIOBOE Ha3BaHKE 0€3 KOHKPETHOTO NEePEUrCIICHUs, HAIPpUMED:

"IIepenucka ¢ Pocapxusom o...";

"[Iepenncka ¢ MeXIYHAPOAHBIMHU OpPraHU3AIMAMY O HAYYHOM COTpYIHUYECTBE".

Ecmm AJOKYMEHTBI OTHOCATCSA K KOPPECIIOHACHIINH, HOCTyr[B.IOH.[GfI N3 OJHOI'O HACCJICHHOI'O ITYHKTa,
B 3aroJIOBKE JI€JIa YKa3bIBACTCA €0 Ha3BaHUC, HAIIPUMEP:

"[lepenmcka ¢ opraHu3anusMu JIEHUHTpaICcKoit 00IaCTH O BBHITTOTHEHUH JOTOBOPOB'.

Ecnu conmepxanue nena xacaeTcs HECKOJBKUX OJHOPOJHBIX KOPPECIIOHJEHTOB, UX KOHKPETHBIE
Ha3BaHMS B 3aTr0JIOBKE Jiefla HE YKa3bIBAIOTCS, a AaeTcs o0liee Ha3BaHUE, HAIIPUMED:

"[lepenucka ¢ UCTIOTHUTENBHBIME OpraHaMHU TOCYIapCTBEHHON Biactu JIeHHHTpaacKoit obiact o
MIPOBEICHUH COBEIIaHUS TI0 BOIIPOCaM JISIOMPOU3BOICTBRA".

B 3aronoBke nena MOXKET yKa3blBaTbCs BPEMEHHOW MEPHOJ, K KOTOPOMY OTHOCHUTCS COZIEpKAaHHE
JIOKyMEHTA, HallpUMep:

"Pacniopspxenust ['yoepHaropa JIeHWHTpaacKoi 06JacTH MO0 BOMIPOCaM OCHOBHOM JICSTENILHOCTH 32
2015 rox".

B 3aromxoBkax JCJ1, COACPKAlIUX IUIaHOBYIO, OTYETHYIO JOKYMCHTAIIUIO, YKAa3bIBA€TCA HE TOJIBKO
roJ, HO U MECAL, KBapTaJjl, HAIIpuUMEp:

"["'ooBEIE MIaHBI paOOTHI yIIpaBICHUS";
"MecsuHble MIaHbl paboTH KOMHUTETA';

"[IpennoxeHuss KOMUTETa B KaJCHIAPHBIA TUIAaH paOOThI OPTaHOB HCIIONHUTEIHLHOW BJIACTH Ha
Mmecs";

"I"'ogoBoti Ou3Hec-TIaH padoThI";
"KBapTasnbHblii 6aaHCc T0X0JJ0B U pacxoJIoB 3a BTopoii kBaptai 2015 roga".
Ecmu B nene rpynmupyroTcst craTUCTUYECKUE (HOpPMBI, 3aroiiHsieMble B OpraHe WCIOJIHUTEIbHOM

BiacTd JIeHMHTpajackol 00NacTH, TOCYAapCTBEHHOM YUPEXKACHUH, B 3aroJIOBKE YKA3bIBA€TCSI HOMEp
(dbopMbl, HanpuMep:



"JInanbie kaprouku (popma T-2)".

B 3aronoBkax nmema mpu HEOOXOTUMOCTH yKa3bIBaeTCA, YTO JOKYMEHT IPEACTaBICH KOMHEH,
HaIrpumep:

"Pacniopspxenns ['yoepraTtopa Jlernarpaznckoii obmactu. Kormmn".

Ecnu neno cocTouT M3 HECKOIBKUX TOMOB WU ‘IaCTeﬁ, COCTaBJIACTCA O6HIPII>1 3arojIoBOK JA€jia U B
3aroJIOBKu TOMOB IIpU HCO6XOI[I/IMOCTI/I MOT'YT BHOCUTBCS YTOUHCHMS.

He Brutouarotcsi B HOMEHKJIATYPY A€ 3ar0JI0BKY IEYaTHBIX U3JaHHH.
I'pada 3 "KonuuecTBo eAMHUI] XpaHEHHUs" 3aMOTHACTCS B KOHIIE KAJIEHIAPHOTO TO/a.

B rpade 4 "Cpox xpaHeHHs 1 HOMEpa cTaTeil Mo MepedHro” yKa3bIBAaeTCs CPOK XpaHEHHUs Jelia B
cootBeTcTBHU C [lepeyHeM THIIOBBIX YIPABICHUYSCKHX AapXUBHBIX JIOKYMEHTOB, OOpa3yIOIIUMXCS B
Npoliecce ACATENFHOCTH rOCyJapCTBEHHBIX OPTaHOB, OPIaHOB MECTHOT'O CAMOYIPABJICHHUS U OpraHU3alN,
C yKa3aHHUEM CPOKOB MX XpaHEHUsI, YTBEPKJICHHBIM Mprka3oM Pocapxusa ot 20 nexabps 2019 roga Ne 236,
HeﬁCTBy}OmHMH OTpacCJICBBIMHU TNECPCUYHAMHU, a TaKIKEC HOMEP CTaTbHM COOTBCTCTBYIOLICTO IIC€PCUHS,
Hanpumep: "5 net, cr. 235 1.." unu "[loct. Cr. 12 B..". IlomHOE HaUMEHOBaHUE HCHOIb3yEMOTO(bIX)
nepeyvHs(eil) yKa3bIBaeTCs B IPEAUCIOBUM K HOMEHKIJIATYPE JIeI.

(B pen. [locranoBnenus ['ydbepHaropa Jleannrpaackoit oomactu ot 17.09.2024 Ne 71-mir)

Ha AcIaX BPEMCHHOI'O0 CpOKa XpaHCHHUA, B KOTOPBIX MOT'YT HAaXOJUTHCA NOKYMCHTLI, UMCIOIIUEC
UCTOPUYECKYIO ¥ MPAKTUYECKYIO LIEHHOCTh, B COOTBETCTBUH C JCHCTBYIOLUIMMH NIEPEUHIMH POCTABIISIETCS
cpok xpaneHus u ormetrka JIIK (sxcnepTHO-TIpoBepoyHas komuccus). JlaHHas OTMETKa O3HAYaeT, YTO
JIEII0 MOJUICKUT 00sI3aTEBHOMY MOJTMUCTHOMY MTPOCMOTPY HPH MPOBEACHNUH SKCIIEPTH3bI LIEHHOCTH.

B cnyudae ecnau BKIIOYEHHBIE B HOMEHKJIATYpPy Jejla JOKYMEHTHI OTCYTCTBYIOT B JI€HCTBYIOILUX
MIEpEYHsX, CPOK XpaHEHHs YCTaHABIMBaeTcs dSKcrmepTHoi komwuccuer (DK) oprana HCHOTHHUTENHHON
BiacTd JleHWHTpaacKkol OO0JACTH TO COTJIACOBAHMIO C YIOJIHOMOYEHHBIM OpPraHOM HCIIOJHHUTEIHHOM
Biactu JIeHMHTrpajcKoil 06JIacTH B 0OIACTH apXUBHOTO jena. B Takom ciydae B rpade "Cpok xpanenus"
YKa3bIBACTCSI CPOK XPAHEHHS, KOTOPBIH YCTaHABIMBAET SKCIIEPTHAst KOMHCCHS, U oTMeTKa DK, Hampumep:
"5 ner, OK". B naHHOM ciiydae CChUIKA HA MTEPEUCHb HE JEIaeTCs.

I'pacda 5 "llpumeuanue" 3amonHsETCS B TEUYEHHUE CPOKa JEHCTBHA HOMEHKIATYpHI aed. B rpade
NPOCTABJISIIOTCS OTMETKH O 3aBEACHUM [eJI, IePeXosIuX Jeax, JONOJIHUTEIbHbIC CBEICHUS O Jenax,
BKJIFOUEHHBIX B HOMEHKJIATYpY A€l (HallpuMep, Ha3BaHUA JOKYMEHTOB, UCIIOIb3yEMbIX TIPY OIIpeIeICHUN
CPOKOB XpaHEHUs JeJ), OTMETKH O BBIJICJICHUH /1N K YHUUTOXKEHUIO, IIepeiaue JIeJ1 B APYroe CTPYKTYPHOE
noJpaseNeHue sl IPOAOJKEHUS], MECTE XPaHEHHS U IIp.

B TeueHne roma B yTBEPXKICHHYIO HOMEHKIIATYPY el BHOCSTCS CBEJIEHUS O 3aBEICHUU eI,
BKIIFOUEHUH HOBBIX JIeN U T.11. [[o OKkoHUaHWH ro/ia B HOMEHKJIATYPY JIe] BHOCATCS HTOTOBBIE CBEICHUS O
KOJIMYECTBE 3aBEACHHBIX JieNl. VIToroBast 3anich O KaTeropusaX W KOJMYECTBE e COCTABIISIETCS COTIACHO
npwioxenuto 10 k Hactosmiedt MHCTpyKIUY.

dopMupoOBaHue e

15.6. 3akoHUYCHHBIC ETONPOW3BOACTBOM JOKYMEHTHI B 15-THEBHBI CpPOK JOJDKHBI OBITH
oQOpMIIEHBI B JEJI0 B COOTBETCTBHHM C TPEeOOBaHHWAMHU HACTOser WHCTPYKIIMM W yTBEpIKIESHHOU
HOMEHKJIATypOu JIe.

Howmep nena, B KoTOpoe OyAeT MOAMINT JOKYMEHT, ONIPEAeIseT HCIOIHUTEINb, COTIAaCOBaB HOMEP C
PabOTHUKOM COOTBETCTBYIOLIEH CITyKOBI Jieonpon3BoacTBa. Ha qokymeHTe npocTaBisieTcs oTMeTka "B
neno Ne...", mata mepenadd JOKYMEHTa B JIEJIO, TIOAIUCH UCIIONHUTENS (¢ pacmupoBkod GaMuimu u
WHHIIMAIIOB), TIPH HEOOXOIUMOCTH - OTMETKA O PEIICHUH BOIIPOCA, U3JI0KEHHOTO B JIOKYMEHTE.

Heucnonnexnsie I/I(I/IJ'II/I) HCIIPaBUJILHO O(i)OpMJ'IeHHLIG JAOKYMCHTBI BO3BPAIIAOTCA UCITOJITHUTCIIHO.



15.7. Ilpu ropMupoBaHUM JIe)T COOIIOTAIOTCS CIICTYIONNE OCHOBHEIC MTPaBUIIA;
1) TOKYMEHTBI MOCTOSTHHOTO ¥ BPEMEHHOTO CPOKa XpaHEHHS TPYIITUPYIOTCS B OT/ICNILHBIC JIEJIa;
2) B JICJIO BKJIFOUASTCS OJMH DK3EMIUISIP KaXI0TO JIOKYMEHTA;

3) Kaxnaplii TOKYMEHT, IMOMEIIEHHBIH B /€10, ohopMisieTcs B COOTBETCTBHH C TpPeOOBaHUAMHU
TOCY/IapCTBEHHBIX CTAHJAPTOB M JPYTUX HOPMATUBHBIX aKTOB;

4) B JiCJIa MOMCIIAOTCA NOKYMEHTEI, 10 BUAY, HAUMCHOBAHUIO U COACPKAHUIO COOTBCTCTBYIOIIUC
3arojIoBKaM J€JI 10 HOMEHKIIATYpE OEJI;

5) B Heno TPyNImUPYIOTCS JOKYMEHTBHI OJHOTO KaJCHIApHOro rojaa (UCKIYEHUE COCTaBISIOT
TIEpexo/AIINe J1eNa, CyeOHble Aela, JUIHbIE JeNia, KOTopble (hOPMUPYIOTCSA B T€UEHHE BCETO Iephojia
paboTBl KOHKPETHOTO JIMIIa B OpraHe WCIOJHUTEILHOW BiacTH JIeHWHTpanckod obmacTw,
TOCY/IapCTBEHHOM YUPEXKICHUH, TOKYMEHTHI BELIOOPHBIX OPTaHOB, UX IMOCTOSTHHBIX KOMUCCHUH | 1p.);

6) meno He JOIHKHO TpeBhImaTh 250 JTUCTOB IPH TONIIHHE HE OoJiee 4 caHTUMETPOB. Ecii 00bem
AcJ1a MPEBLIIACT YCTAHOBJIICHHBIC HOPMBI, OTHOCAIIUCCA K ACITY NOKYMCHTBI q)OpMI/Ip}IIOTCSI B JBa HUJIN
HECKOJILKO TOMOB (4YacTeii), MHICKC U 3arojIOBOK JeJia MPOCTARNISIOTCS Ha KaKIOM TOME C J0OaBICHHEM
o6o3Hauenuii "tom 1", "tom 2" U T.1.;

7) BHYTpM Jena JOKYMEHTBHl pacIojaraloTcsi Tak, YTOObI MO CBOEMY COJACPKAHUIO OHHU
HOCJIEI0BATENIbHO OCBEIIAIN OIpENeNICHHbIe BONPOCHL. IIpy 3TOM JOKyMEHTBI pacHojararorcs B
XPOHOJIOTUYECKOM MOPSAAKE (BXOAAIINE - MO JaTaM MOCTYIUICHHUS, UCXOAAIINE - 10 1aTaM OTIIPABICHHS
WK B a(QaBUTHOM MOpAIKe (TI0 aBTOPaM U KOPPECIIOHICHTaM);

8) IMPUIOKCHUA K OJOKYMCHTAM HE3aBUCHUMO OT JAaTbl HUX YTBCPXKIACHUSA WIHW COCTABJICHUA
MIPUCOEIUHSIOTCS K JOKYMEHTaM, K KOTOPBIM OHU oTHOcATCS. [Ipunoxenus odremom Gonee 250 mucToB
COCTaBJIAIOT OTILCHBHbIﬁ TOM, O YEM B JOKYMCHTC ACJIACTCA OTMCTKA,

9) B mena MOMENIAIOTCS TOJILKO HCIIOJHEHHBIC, MPaBUILHO O(OpPMIIEHHBIE TOKYMEHTHI, TO €CTh
JOKYMEHTBI ¢ HAJTMYHEeM HeoOXOIMMBIX TTOIHCEH, JaT 1 HOMEPOB, OTMETOK 00 MCIOJHEHHH, ITOJIITHCEH,
3aBEPSIOIINX KOIUH U T.I1.;

10) mepenucka rpynmupyeTcs, Kak MpaBuiIo, 3a epHo/] KaJIEHAapHOTO T0/1a M CUCTEMATH3UPYETCS B
XPOHOJIOTHYECKON TOCIEA0BATEIbHOCTH: JOKYMEHT-OTBET IIOMEIIAeTCs 3a JOKyMeHToM-3anpocoMm. [lpu
BO300HOBJICHUH MIEPEMTUCKH IO OMpPeIe]IEeHHOMY BOMPOCY, HaYaBIIeHCs B MPEABLAYIIEM TOTY, TOKYMEHTHI
BKJIIOYAIOTCs B JI€JI0 TEKYLIEro rojia ¢ yka3zaHMeM HHJIEKca Jena npensiayinero roga. He nomyckaercs
(hopMUpPOBaTh B OT/AETBHBIE JIeja "BXOMAMIY0" U "UCXOAAIIY 0" TIEPENUCKY;

11) yTBepXk/I€HHbIE TUIaHbI, OTYETHI, CMETH M JPYTHE JOKYMEHTHI TPYNIHUPYIOTCS OTJENBHO OT UX
IIPOEKTOB;

12) npu H606XO,Z[I/IMOCTI/I BKJIIIOUCHUA B ACJIO q)aKCOFpaMMBI C HCC CHUMACTCA KCEPOKOIINA, KOTOPasi
moAmIMBACTCA B ACJI0, HA KCEPOKOIIMU CTAaBUTCA OTMETKA 00 YHUUYTOXCHUN q)aKCOFpaMMI)I;

13) HC JOITYCKACTCs BHOCHUTL B JOKYMCHTBI TIOCTOSIHHOT'O CPOKa XpaHCHUS U JOKYMCHTEI I10 TUYHOMY
COCTaBYy MCIIPABJICHUA, HC 3aBE€PCHHBIC I€YAThIO U MOAIMUCHIO JOJKHOCTHOIO JIMIA.

3Kcnean3a HEHHOCTHU JOKYMEHTOB

15.8. DkcnepTr3a MEHHOCTH JAOKYMEHTOB - M3y4YeHHE JOKYMEHTOB Ha OCHOBAaHHH KPUTEPHUEB HX
LEHHOCTU B LEJISAX ONPEAETICHUS! CPOKOB XpaHEHHUS JOKYMEHTOB M OTOOpa MX Ui BKIIOUEHHS B COCTaB
ApxusHoro gonzna Poccuiickoit @enepanun.

OKcnepTu3a NEHHOCTH JOKYMEHTOB B OpPTaHE HCIIONHUTENbHOW BiacTh JleHMmHrpajackoit obmactu
NPOBOAMTCS TP COCTAaBJICHWH HOMEHKJIATyphl e, B mpouecce (GopMUpOBaHUS el W TPOBEPKH
MIPABUJIBHOCTH OTHECEHHUS IOKYMEHTOB K JejlaM IIpH MOATOTOBKE A€M K Mepeadye Ha XpaHEHHUE B apXUB.



DKCrepTr3a IEHHOCTH JOKYMEHTOB IMPOBOINUTCS ITOCTOSIHHO JEHCTBYIOMIEH dKcniepTHON KoMmuccue (DK)
opraHa UCTIOJTHUTEIHPHON BIacTH JICHUHTpaIcKol 00IacTH.

OKcrepTH3e MEHHOCTH TMOMJICKAT BCE JOKYMEHTHI, HE3aBUCUMO OT CIIOCO0a UX CO3JIaHUs, B TOM
YHUCIIE IEKTPOHHBIE TOKYMEHTHI U 3JIEKTPOHHBIE KOITMH TOKyMEHTOB, KoTopbie xparasrcs B CO/] JIO. o
MPOBEJICHUST OKCIEPTH3Bl I[IEHHOCTH B YCTAaHOBJIEHHOM TMIOPAJKE YHHUYTOKEHHE JOKYMEHTOB HE
JIOITYCKaeTCsl.

15.9. Tlpu mpoBeaeHUH 3KCHEPTU3BI IIEHHOCTH JOKYMEHTOB OCYIIECTBIISICTCS OTOOP JOKYMECHTOB
MOCTOSTHHOTO CpPOKa XpaHEeHWs ISl Mepeladdl B apXWB; OTOOpP MOKYMEHTOB C BPEMEHHBIMH CPOKaMHU
xpaHeHuss u "Jlo MHUHOBaHMS HaJOOHOCTH", TOJICKAIMUX NaJTbHCUIIEMY XpAaHCHHIO B OpraHe
UCTIOJTHUTENLHOU BiacTH JIGHUMHrpaackoi o0nacTv; BBIICICHHE K YHUYTOXKCHUIO JTOKYMEHTOB, CPOKHU
XpaHEHUS! KOTOPHIX UCTEKIIH.

[Ipu 3TOM OJHOBPEMEHHO YTOYHSIOTCA KAueCTBO M IOJHOTA JACHCTBYIONICH HOMEHKIATYPHI I,
MPABIIIFHOCTD OTPEeNIEHNs] CPOKOB XpaHEHWs JIeTl, 3aBEJCHHBIX B COOTBETCTBUY C HOMEHKIJIATYPOH JIeT;
MpoBepsieTcs COOI0IeHNE YCTAaHOBICHHOTO TIOpsiiKa 0(OPMIICHUS JOKYMEHTOB M (POPMHUPOBAHUS JEIT.

15.10. OT60p JOKYMEHTOB AJIsl IIOCTOSIHHOTO XPaHEHUsI IPOBOIUTCS IyTeM MOJIUCTHOTO IIPOCMOTpa
nen. M3 e moCTOSIHHOTO CPOKa XpaHEHHS ITOJUICKAT M3BSATHIO TyOJeTHBIC SK3EMIULIPHl JOKYMEHTOB,
YEepPHOBHKH, BapUAHTHI, HEOPOPMIICHHBIE KOIMU JJOKYMEHTOB, (hakcOrpaMmbl, JOKYMEHTHI, TOJIEKAIIHNE
BO3BpATY, U JOKYMEHTBI C BpEMEHHBIMH CPOKaMH XPaHEHHUSI.

qepHOBI/IKI/I, KOITMH, BAPUAHTBI JOKYMCHTOB MOI'YT BKJIIOYAThCA B I€JI0 TOJIBKO B CIIy4a€ OTCYTCTBUA
HO/UTMHHUKA JOKYMEHTa. DTO OTHOCHTCS MPEX/IE BCETO K TOKYMEHTaM, MOAMUCAHHBIM WITH MTPABICHHBIM
I'ybepratopom JleHnHTpaacKOW 0OIACTH.

Hena ¢ ormerkoir "JIIK" Takxke moaBepraroTcsi MOIMCTHOMY MPOCMOTPY C LENbIO ONPEACICHUS
JIOKYMEHTOB, MOJIeKAIIHNX OCTOSHHOMY XpaHeHuro. Jlena ¢ ormetkoit "JIIK", cogeprkarue 10KyMEHTHI
MIOCTOSIHHOTO CPOKa XpaHEeHHs1, TOAJIeKaT nepeopMUpoBanuto. BrieneHHbIe U3 X cOcTaBa JOKYMEHTEHI
MOCTOSTHHOTO CpPOKa XpaHEHUS MPHUCOCNUHSIOTCS K OJHOPOAHBIM JelaM WiH OQOpMIISIOTCS B
CaMOCTOSITETbHBIC JIeTa.

15.11. Ilo pe3yabpTaTam dKCIEPTU3HI IEHHOCTH TJOKYMEHTOB COCTABIISIFOTCS OITUCH 1€ TOCTOSTHHOTO,
BpeMeHHOro (cBbinie 10 JeT) cpoKoB XpaHEHUs, JIell 10 JIMYHOMY COCTaBY, a TAK)KE aKT O BBIJECICHUH K
YHUUYTOXKEHHIO TOKYMEHTOB (ZIeJ1), He MOoJUIeKaIux XpaHeHuto (mpuioxkenne 11 k Muctpykimn). [Tpn
9TOM B HOMEHKJAType JeJl HampoTHB KaXKJOro 3aroioBka nena B rpade "[lpumedanue” nenaercs
COOTBETCTBYIOIIAsi OTMETKA, HAIPUMeEp:

"Vuuuroxxeno 02.04.2017" nnu "llepenano Ha XpaHEeHUE B o onucu 04.02.2017" u
T.II

I[eﬂa BKJIFOYAKOTCA B aKT O BBIACJICHUU K YHUYTOXCHUIO JOKYMCHTOB, HC INOMJIC)KAIIINX XPAaHCHUIO,
€CIIn HpeHyCMOTpeHHBIﬁ IJIA HUX CPOK XpaHCHUA UCTCK K 1 ssHBaps roza, B KOTOPOM COCTAaBJICH aKT.

YHUYTOXXEHUE TOKYMEHTOB J0 YTBEPXKICHUS (COTJIACOBAHUS) OMUCEH JIEJT TOCTOSTHHOTO XPaHCHUS,
M0 JIMYHOMY COCTaBY YIIOJIHOMOYEHHBIM OPTaHOM HCITOJHUTENHHOW BIacTH JIeHWHTrpaackoi o0macTy B
00J1aCcTH apXUBHOTO Jieia HE TOMyCKAeTCsl.

15.12. B cayyae oOHapyXeHUs OTCYTCTBUS J€J TIOCTOSHHOTO XPaHEHHUS, YHCIALIMXCA B
HOMEHKJIAaType JeJl, IPUHUMAIOTCS MEphI M0 UX Po3bicKy. OOHAapYyKEHHBIE Aeja BKIIIOYAIOTCS B OIKUCH.
Ecnu npuHATEIE MEPBI IO PO3BICKY 1€ HE AN pe3yIbTaToB, TO Ha HEOOHAPY KEHHBIE Jiefla COCTABIAETCS
aKkT 00 yTpaTte MOKyMeHTOB (mpuiokeHne 12 k MHCTpYyKINHU), KOTOPBIA YTBEPKAAETCS PYKOBOIUTEIIEM
nocie paccmoTperus 11K ynoiaHoMo4eHHOTro oprana HCIOTHUTENbHON BiacT JIeHMHrpaackoi obmactu
B obmactu apxuBHOro gena. Ha paccmorpenume DIIK mpencraBmsercs akT o0 yTpaTe JOKYMEHTOB C
uHOpMaIei (cripaBKoi) 0 MPUYHHAX YTPATHI JOKYMEHTOB, & TAK)KE MEPax, MPUHSITHIX JIJIsl UX PO3bICKA.
(8 pen. IlocranoBnenus I'y6epHaropa Jlennnrpanckoii o6nactu ot 07.10.2024 Ne 79-mir)

CI/ICTeMaTI/I3aHI/Iﬂ AOKYMCHTOB BHYTPH J€J1a



15.13. B xome mpoBeneHHs] AKCHEPTU3BI [EHHOCTH OCYIIECTBISIETCA MPOBEPKa MPAaBUIHHOCTH
(dhopMUpPOBaHUS JEN W CUCTEMAaTH3alusl JOKYMEHTOB B JieiaX. B HEOOXOIUMBIX CIIydasX TPOBOIUTCS
nepeopMHUpPOBaHUE U MEPeCUCTEMATH3AIMS JOKYMEHTOB BHYTPH JIeNa.

15.14. B geno moAmmBaioTCs BCe JOKYMEHTHI 10 KOHKPETHOMY BOIIPOCY BMECTE C MPHIIOKEHUSIMH,
YKa3aHHBIMH B TEKCTE JOKyMeHTa. [Ipu OTCYTCTBMM NpUIIOKEHUM, YKa3aHHBIX B TEKCTE JOKYMEHTa,
UCTIOJTHUTEIh 00513aH CIIENIaTh 3alUCh Ha JJOKYMEHTE 00 X MECTOHAXOXKICHUH.

15.15. lokyMeHTBI BHYTPH JIeNia JOJDKHBI PactioaraTbCs B XpOHOJIOTHUECKOM MTOPSIKE.

HOpMaTI/IBHI)Ie 1 OpPraHu3allMOHHO-PACTIOPAAUTCIILHBIC JOKYMCHTDI, IPUJIOKCHUA U MPUMCUYAHUS K
HUM I'PpYTIIUPYIOTCA B A€J1a IO BUAAM aKTOB U XPOHOJIOTHU.

Ilonoxenus u HWHCTPYKIUHU, YTBECPXKACHHBIC PACIIOPAAUTECIIBHBIMU JOKYMECHTAMHU, SABJISAIOTCA
MNPWJIOKCHUAMN K HHUM W TPYNINHUPYIOTCA BMECTC C YKa3aHHBIMU JOKYMCHTaMMU. Eciu nmonoxkenus u
HWHCTPYKIIUU YTBEPKACHBI KaK CaMOCTOATCIBHBIC TOKYMCHTBI, OHU T'PYIIIUPYIOTCA B CaMOCTOATC/IbHBIC
JAcia.

Ecau nmpuiioxeHueM K JOKYMEHTY SIBIISIETCS YTBEP)KIAEMbIN JIOKYMEHT, B BEPXHEM IIPABOM YTy
MPUIOXKEHUS TOJDKHA OBITh MIPOCTABJIEHA OTMETKA O MPHIOKCHUHU, HWXKE IPpU( YTBEPKACHHUS TOKYMEHTA.
[lpu 3TOM Ha NPHUIOKEHWU MOJDKHBI OBITH IMOMIHCH COCTABUTENS M PYKOBOAMTENS MOJpa3ZcleHNs,
IIOATOTOBUBIIIETO IOKYMEHT, a TAK)KE ITPOCTABIICHA AaTa.

[IpoTokonbel B nene pacmojiararoTcsi B XpOHOJOTMYECKOM MOpSAKe MO HoMmepaM. J[OKyMeHTHI K
MIPOTOKOJIaM, CIPYNIIUPOBAaHHBIE B OTJENbHBIE Jie)la, CHCTEMaTU3UPYIOTCS 110 HOMEepaM IPOTOKOJIOB.

15.16. Heo0x0auM0 UMETh B BHIY, YTO B JIENaX, HAXOSAIIUXCS B JCIOMPOU3BOJICTBE, JTOKYMEHTHI
TEKYIIETo TOa PacIoNararoTcsl B XpOHOJIOTHYECKOM TOPAIAKE CHU3Y BBEPX MO Mepe mocTyruieHus. [lpu
MOATOTOBKE JOKYMEHTOB K Cllade B apXuB Jejia ¢ JOKYMEHTaMH IOCTOSIHHOTO U BPEMEHHOTO CPOKOB
xpanenus (cBoimie 10 JieT) nmepedoOpMUPOBLIBAIOTCS B 0OpaTHOM IMOPSIKE: JOKYMEHT, MOCTYIHMBIIUN B
KaJIeHIapHOM T'OJTy TTOCIICTHIM, TOJKEH OBITh TIOCIICTHIM B Jelie, a IEPBBII JOKYMEHT KaJICHAAPHOTO To/1a
- TIEPBBIM.

15.17. Ecnu B mepenucke WM B JTOKyMEHTaX, MOCTY)KMBIINX OCHOBAaHHEM K BBIITYCKY PEILIECHUS
I'ybepnaropa Jlenunrpaackoir obmactu, [IpaBurenscrBa JIeHWHTpaACKOW OOJIACTH, UMEETCS CEKpeTHas
WHQOpPMAIHS, BCE JOKYMEHTHI TI0 IAHHOMY BOITPOCY IEPENIAt0oTCs B 0COOYIO 4acCTh.

Odopmitenne gen

15.18. B 3aBUCHMOCTH OT CPOKOB XpaHEHUsI IPOBOJIUTCS TIOJTHOE WIIM YaCTHIHOE OQOPMIICHHUE JIEIT.

[ToHOMY OpOpMIICHHIO IOTIEXKAT JejIa MOCTOSIHHOTO CPOKa XpaHeHus!, BpeMeHHoro (cBhimie 10 jiet)
CpOKa XpaHEHUs U Jeja 10 JIMYHOMY cocTaBy. [lonHoe odopmiieHne aena npeaycMaTpuBaeT HOALUIMBKY
WIM TIepervieT, HyMepaluio JHCTOB, COCTaBJIEHHE JHCTa-3aBepurens nena (mpuioxkeHue 13
HHCTpyKIIMM), COCTaBlIeHWE BHYTPEHHEH OIKMCH JIOKYMEHTOB nena (mpwioxkenue 14 k WHcTpykumm),
odopMIIeHHE PEKBU3UTOB OOJI0XKKH.

Jemna BpemenHoro cpoka xpaneHus (1o 10 jeT) He MOAMNUBAIOTCS, TOKYMEHTHI B HUX XPAHITCS B
CKOPOCILUBATENSAX, BHYTPEHHSISI ONUCh HE COCTABIISIETCA.

15.19. Ilpu odopmiieHUH Jien 3amnperiaeTcs UCHoIb30BaTh (GomMactep, CKOTY, CHIIMKATHBIA KIIEH,
MTOAKJICHBATh TOKYMEHTHI CIIEAyeT TOJIbKO KiteeM [IBA.

15.20. O6noxka nena opopmisieTcs O yCTaHOBIEHHOW ¢opme (mpuioxenue 15 k MHcTpykuum).
Ha o6noxKe nena moMemaroTest clielyone peKBU3UThHI: HANMEHOBAHNE OpraHa NCTIOHUTEILHOM BIIACTH,
MHJIEKC JIella, 3aroJIOBOK, KpaliHuEe JIaThl MOMEIIEHHBIX B JEJI0 TOKYMEHTOB, KOJMYECTBO JMCTOB B Jee,
CPOK XpaHEHHS JOKYMEHTOB.



Ilo oxoHuaHmu roga B HaAIIMCH Ha 00JI0KKaX ACH TOCTOAHHOI'O0 CpOKa XpPAaHCHHUA BHOCATCA
YTOUHCHHSA, IIPOBEPACTCA COOTBETCTBUC 3arojlOBKOB [OCJI Ha 00ITOXKKE COACPKAHUIO TMOJUIMTBIX
JOKYMCHTOB, B HeO6XOI[I/IMI>IX ClIydadXx B 3arojioBoK e€jia BHOCATCA JOIMOJTHUTCIIbHBIC CBCACHU .

Ha KOPCHIKE A€Jia YKA3bIBAOTCA MHACKC [CIa [0 HOMCHKIIATYpE, ol U CPOK XpaHCHMUS.

15.21. IIpu HaMcaHUM 3ar0JI0BKA Jeia 32 OCHOBY Oepetcs GopMyIHpOBKa, TaHHAS B HOMEHKIIAType
JIeJI, KOTOpasi yTOYHSIETCS U KOHKpeTu3upyertcs (cM. pa3aen "CocTaBiieHue onucH aet”).

15.22. JlaTbl Ha OOJOXKE OJDKHBI COOTBETCTBOBAThH TOJy Hadana W OKOH4YaHMS nena. KpaitHumu
JlaTaMH Jieia SBJISIOTCS HavallbHas JaTa Jeiia (JlaTa caMoro paHHEero JIOKYMEHTA B JIeJie) U KOHEUHas Jiata
(mara camMoro mo3mHEro MOKyMeHTa B jeine). [Ipu 3TOM y4YUTHIBAIOTCS JAThl BXOISIIMX M HUCXOJSIIMX
JMIOKyMEHTOB (B cly4ae WX OTCYTCTBUS - JaThl PETUCTPAllMM JOKYMEHTOB), CIIPaBOK OpraHa
HCITOJTHATENLHOM BitacTu JICHMHTpaaCKO# 001acTH.

[Ipu BBIBEIEHNHM KPAMHUX JIAT HE YUYUTHIBAIOTCS J]aTa CIIMCAHUS TIOKYMEHTOB B JIEJIO U J]aTa CIIUCAHUS
JleJla B apXuB, JaThl PE3ONIONWHN, JaThl OTMETOK HCITOJIHHTENS W NaThl, IMPOCTaBICHHBIC maTrepoM (3a
HCKIIIOUEHHEM CITy4aeB, KOTJla Ha TOKYMEHTaX HE UMEETCs IPYTuX JaT, KpoMe MEPEeUUCICHHBIX ).

[lpn HamucaHWW KpalHUX JaT Ha OOJOXKAaX €Nl TIOCTOSHHOTO CPOKa XpaHEHUsS YHCIO H TOJ
NPOCTABISIIOTCSA apaOCcKUMHU IMdpaMy, Ha3BaHWE MecsAlla NHIIETCS Npomuchio 0e3 cokpameHus. Ha
00JIOKKAaX JIeNT BpEMEHHOTO CPOKa XpaHEHHUs YKa3bIBACTCSI TOJIBKO TOI.

Ha o0soxKkax 1en, COCTOSIIUX U3 HECKOJIBKHUX TOMOB (YacTeil), MPOCTABISIOTCS KpallHHE IaThl
KaXIIOTO TOMA (IacTH).

15.23. Haamnuck Ha 00J10KKe Jiel1a MPOU3BOAUTCS YSPHBIMHU CBETOCTOWKMMHU YSPHUIIAMHU HITU TYIIBIO.

15.24. JIuctel B neje HyMEpYIOTCS MPOCTHIM KapaHJIAIIOM CBEPXY BHU3, IU(PHI IPOCTABISIOTCS B
[IpaBOM BEPXHEM yriy jaucTta. Hymepanus nBeTHpIMY KapaHjaliaMy U YEpHWIAMH HE JIOIYCKAETCs.

JIuct 6ombmoro gpopMaTa, MOAMIMTHIN 32 OMUH Kpald, HyMEpyeTcsl KaK OJIMH JIUCT B PABOM BEPXHEM
yIIy; JHUCT, CIOXEHHBI M IMOAIIMTHIA 3a CEpeluHy, HyMepyeTcd Kak ABa JucCTa. JIOKyMEHTBI ¢
COOCTBEHHOH HyMepaluel JICTOB, B TOM YKCIIe MeYaTHbIC N3/IaHNs, HyMEPYIOTCS B O0IIEM MOPSIKE.

[onmmTeie B €10 KOHBEPTHI C BIOKEHUSIMH HYMEPYIOTCS: CHadajga KOHBEPT, 3aTeM OYepEeaHbIM
HOMEPOM KaXK/10oe BJOXeHHe B KoHBepTe. Dotorpadum M apyrue HIUTIOCTPATHBHBIE MAaTEPUAJIbI
HYMEPYIOTCsl HA 000POTHOM CTOPOHE B JIEBOM BEPXHEM YTIIy.

HpI/IJ'IO)KeHI/Ie K STy, COCTaBJIAIOMICE OTACILHBIN TOM, HyMEpPYCTCA OTACIIBHO.

15.25. K kaxxjoMy JIeiry COCTaBIISIETCS JINCT-3aBEPUTEINb YCTAaHOBICHHOW (hopMBbI (TTpritokenne 13 k
WucTpyximm).

B nucre-3aBepuTene nena MOCTOSIHHOTO CPOKa XpaHEHUs LU(ppPaMU U NPOIUCHIO YKa3bIBACTCA
(aKTHUECKOe KOJIMYECTBO JIMCTOB B JIAHHOM JIeJIe, KOJIMYECTBO JIUCTOB BHYTPEHHEH OMUCH U IpadUuecKue
0COOECHHOCTH OT/IENBHBIX JOKYMEHTOB (depTexu, (ororpaduu, pUCYHKM W T.I.), CTaBUTCS Jara,
JOJDKHOCTB M IOANHKCH Pa0OTHHKA (C paciinpoBKOil), chopMHUpOBaBILEro Aej10. Eciau KoauuecTBO JIMCTOB
B JeJie U3MEHSETCs, 3aBepUTEIbHAs HAIIICh COCTABISETCS BHOBb.

OcTtanbHbIe PEKBU3UTEI JIMCTA-3aBCPUTEIIA 3alIOTHAIOTCSA paGOTHI/IKaMI/I apxuBa.

B nucrax-3aBepurensx aen BpeMeHHOTo (cBbiiie 10 1eT) cpoka XpaHeHUs YKa3bIBAIOTCS KOJIMYECTBO
JICTOB B JieJie, JIOJDKHOCTh, (paMmiust paboTHHKA, c(hOPMHUPOBABIIIETO JIEJIO, aTa.

15.26. IIpy n3MeHeHUN HAMMEHOBAHUsI OpTraHa UCTIONHUTEIbHOH BiacTi JIeHuHrpaackoi obaact B
nepuo/i, OOBEIMHSIONINI TOKYMEHTHI JIeNa, WU TPpH Iepesiade jeia B JIPyroil opraH UCHOJTHUTEIHLHON
Biractd JleHuHrpajgckoir o6OjmacTu Ha OOJIOXKKE YKa3blBa€TCsl HOBOE HAUMEHOBAaHHE OpraHa
WCIIOJIHUTENBHOM BiacTu JIeHnHrpaickoii 00acT, a npexHee HAMMEHOBAHUE 3aKJIF0YaeTCsl B CKOOKH.



[NommmBka (epermsier) Aed TOCTOSHHOTO XpaHeH s, Jie]l BpeMeHHOTo (cBbie 10 J1eT) XxpaHeHus, Aet
[0 JTUYHOMY COCTaBY IIPOBOJUTCS IOCIIE YTBEPKACHUS (COIIacOBAHUS) ONMCEH J1eJl YIOJIHOMOUYEHHbBIM
OpraHoM HMCIOJHUTENBHON BiacTH JIeHMHIpaacKoil 00macTu B 00JIaCTH apXUBHOTO efia U yTBEPKACHHS
UX PYKOBOJAUTENIEM OpraHa HCIIOJHUTENbHON BacTh JIeHHMHTpaaCKoil 00macT.

15.27. B cmy4ae BBISBICHHS OIMIMOOK TOCJE TOAIMIMBKHA JET W HEOOXOTUMOCTH MEpPEenoIIIHBKU
JOKYMEHTOB M3 OJJHOTO JieJia B APYTroe Ha OOJIOKKE JieTia, U3 KOTOPOTro JOKYMEHT U3BIMAeTCsl, yKa3bIBaeTcs,
B KaKoe JIeJI0 JJOKYMEHT MEPeToAIINnT.

Ilepenaua u BpeMeHHOe XpaHeHHe TOKYMEHTOB B apXHBe OpraHa
HCIIOJHATEJbHOM BjIacTu JIeHMHrpaackoi 001acTH 10 epeaayn
Ha XpaHeHHe B rocy1apcTBEeHHbI apxuB JleHUHrpaackoii o01acTu

15.28. JIokyMEHTBI IOCTOSIHHOTO XPAaHEHUs, BpeMEHHOTO XpaHeHus (CBbime 10 JIeT) ¥ 10 TUIHOMY
coctaBy B TeueHue 10 jer 10 mepegadu B roCcyIapCTBEHHBIH apXxuB JIEHMHTpaIcKoil 001acTi XpaHsITCs B
apXHWBe OpTraHa WCITOJIHUTEILHON BiIacTH JICHMHTpaICKOH 00JIacTH.

OpraH UCHOJIHUTEIBHON BiacTH JIeHUHTpaackol o0nacTu 00si3aH 00ECIEUNTh B YCTAHOBICHHOM
MOPSZIKE B COOTBETCTBUU C JIEHCTBYIOIINM 3aKOHOMATEIBCTBOM YCIIOBHSI JJIsI OOECTIEUeHHSI COXPAaHHOCTH
JTOKYMEHTOB.

15.29. PykoBoauTens opraHa HCHOJIHUATENBHOW BiacTu JIeHWHrpajackod oOnacTé HeceT
NEPCOHANBHYI0 OTBETCTBEHHOCTh 3a OOECIICYeHHE COXPAHHOCTH [IOKYMEHTOB [0 MepeJadyd HX Ha
MOCTOSTHHOE (BEYHOE) XpaHEeHHE B TOCYAapCTBEHHBIN apxuB JIeHHHTpaacKoi o0macTy.

15.30. [ena mocTossHHOTO W BpeMeHHOro (cBbiiie 10 feT) XxpaHeHUs epearoTcsl U3 CTPYKTYPHBIX
MoIpa3AeNIieHN B apXHUB OpTaHa HCIIONHUTENFHONW BiacTh JICHMHTpaaCcKoi 00IacTH HE paHee YeM depe3
roJ ¥ He MO3Hee YeM Yepe3 TPU roJia mocje 3aBeplIeHNs UX AETOIPOU3BOACTBOM.

Hena BpeMeHnHoro xpanenust (1o 10 meT) mepegade B apXWB OpraHa HCIOJHUTEIHHOW BIACTH
JleHUHTpaaCKOW 00NACTH, KaK MPABUIIO, HE MOJUICKAT (XPAHITCA B CTPYKTYPHBIX MOIPA3ICICHUSIX U TI0
HCTCUCHUH CPOKOB XPaHEHUSI MOJICKAT YHUITOKCHHIO B YCTAHOBIICHHOM TOPSIIKE).

15.31. Ilepenada TOKYMEHTOB B apXHWB OpraHa WCIOIHUTEIbHOHN BiacTh JIeHHHTpascKoi 00sacTu
MPOU3BOAMTCS 110 CAATOYHBIM OMUCAM Jeil. ClaTOYHAs OIMCh COCTABIISIETCS! OTBETCTBEHHBIM PAaOOTHUKOM
CTPYKTYPHOT'O OApa3/IeNIeHus], IEPEAAIOILETO Jieia, ¥ HOANUCHIBAETCS €r0 PyKOBOANUTEIEM (HaYaIbHUKOM
JieTapTaMeHTa, OTAeNa, CeKTopa).

[Ipuem nen B apxvB Npon3BOAUTCS pAOOTHUKOM, OTBETCTBEHHBIM 32 apPXHB MM PAOOTHUKOM apXUBa
OopraHa HUCIIOJIHUTEIbHON BiacTH JIeHWHTpaJCcKoi 00JacTH B MPHUCYTCTBUM Pa0OTHHKA CTPYKTYPHOTO
MoJipa3AesieHHsI C MPOCTAaBIEHHEM B JBYX IK3EMIUISpax OIMKCH JeJl OTMETOK O HAJIMYHMM KaKJ0To jeia (B
KOHIIE KaX/I0T'0 3K3eMIUIsIpa OMMCH YKA3bIBAETCSl KOJMUYECTBO (PaKTHUECKH MPUHATHIX A€, aTa MpHeMa-
nepegayd Jen, a TakKe TMOANMHCH OTBETCTBEHHOTO 3a apXuB WIM pPa0OTHHUKA apxuBa OpraHa
WCIIOJIHUTENLHOM BiiacTu JICHHHTpaIcKO# 00J1acTH U JINIIA, TIEPEIaBIIETO Jeia).

B moaroroBieHHOM K crade B apXWB Jieie MOCTOSHHOTO CPOKa XPaHEHWs Ha MOCIEIHEM JIHCTE
BHYTpPEHHEH OIMUCH JeNlaeTcs Hamuch "B apxuB', koTopas 3aBepseTcs MOAMUCHI0 PYKOBOJUTEINS OpraHa
UCIIOJHUTEIbHOU BiacT JIeHMHIpaackoi obsacTu. B neigax BpeMEHHOTO CpoKa XpaHSHHMS, MOJIJICKAIIINX
nepeaaye B apxuB, Haanuch "B apxuB" nenaeTcs Ha MOCIEAHEM JTUCTE CIATOYHOMN OIMHCH.

Hena, odopMmieHHbIE C HapylIeHHEM YCTaHOBJICHHBIX HacTosmed MWHcTpykuued mnpasui,
BO3BpAIAOTCs s IepeoopmIieHus.

Ilo yka3zaHuro pyKOBOAMTENS OpraHa HCIIOIHUTEILHON BacTH JICHMHTpaickoii 006JacTi K CAAaHHOMY
B apXMB JIeJy MOTYT OBITh HMPHUOOLIEHBI JOMOIHUTENHHBIE TOKYMEHTHI C COOTBETCTBYIOIIEH 3alHChi0 B
JIUCTE-3aBEPUTEIE JIENA.

15.32. U3bsaTHEe NOKYMEHTOB M3 JEjla OCYIIECTBIAETCA TOJBKO B CIIy4asX, MPEAyCMOTPEHHBIX
3aKOHOJIaTEIBCTBOM, O PE3OJIOLMU PYKOBOJWTEN OpraHa UCIOJHUTEIBHON BiacTH JIeHMHrpajackoi



obmacty. I1pu u3BATHU B IE)I0 B 00S3aTEITLHOM TOPSIKE BKIAIBIBACTCS 3aBEPEHHAS KON JOKyMeHTa. B
Jiesio oHIa MOMEILACTCS aKT U3bATHS TOKYMEHTA.

15.33. B cimyuyae JMKBHJIAUUHM CTPYKTYPHOTO MOAPA3JEICHUs OpraHa HCIOJIHHUTENBHON BIIACTH
JlenmHTpaaCcKOM 00IaCTH PYKOBOIUTENH CTPYKTYPHOTO TOAPA3IEIeHNsT 0053aH OPraHU30BaTh Mepeaady
HEYTIOPATOYEHHBIX JOKYMEHTOB W3 CTPYKTYPHOTO TIOJpAa3/elIeHHs B apXWB OpraHa HCHOIHUTEIHHOU
BiacTu JIeHHHTpaackoi 00nacTy.

15.34. B cnywae peopraHusaliid OpraHa HCIOJHUTEIBHOW BiacTH JIeHWMHrpamckoi oOmactu
PYKOBOJMTENb HJIH JTUIIO0, UCIIONHSONIEE OOSI3aHHOCTH PYKOBOJUTEINSI OpTraHa MCIONHUTEIBHOW BIACTH
JlenuHrpanackoit obmactu, 00sA3aHO B TEYCHUE OJHOTO MeECSIa ¢ MOMEHTA MPUHATHS TAaKOTO PEHICHUS
OpraHM30BaTh (POPMHUPOBAHHE BCEX HUMCIOINUXCS JOKYMEHTOB TOCTOSSHHOTO XpaHCHUs, BPEMEHHOTO
(cBpime 10 5eT) XpaHeHHS W TO JUYHOMY COCTaBy, O(QOpMIICHHE IeNl W Tepenady UX B OpraH
UCTIOJTHUTEIHLHON BiacTH JICHUHIpaICKOl 00JIaCTH, KOTOPBIN SBJISICTCS IIPABOINPESEMHUKOM.

15.35. [Ipu AuKBUIAMK OpraHa UCTIONHUTENBHON BIacT JIGHUHIpaJcKoi 00J1acTh PYKOBOJHUTENb
WIN JIMLO, UCHOJHAOLIEEe 003aHHOCTH PYKOBOIUTENSI OpraHa HCIOJHUTEIbHON BIacTH JIeHMHIpaacKon
o0mactH, 00s13aH0 00eCIIeYNTh B YCTAHOBJICHHOM MOPSAKE Iiepeiady JOKYMEHTOB IOCTOSIHHOTO XpaHEeHHS,
BPEMEHHOTO XpaHEHHS W MO JMYHOMY COCTaBy B TOCYAapCTBEHHBIH apxuB JIeHMHIpaacKoi obnactu.
[lepemaya MOKYMEHTOB B TOCYJapCTBEHHBIA apXuB JICHHMHTPaICKON 00JIACTH OCYIIECTBISIETCS OPTraHOM
WCIIOJHUTEIILHOU BlIacTH JICHUHTpaICKO# 00J1aCcTH 3a CYET CPeACTB 00JIaCTHOTO OropKeTa JICHUHTpaacKon
00J1acTH B yCTAaHOBJICHHOM TOPSKE.

CocTaBJieHne onucei aen

15.36. Ha 3aBepiieHHbIE [iei1a MOCTOSHHOTO, BpeMeHHOoro (cBbimie 10 1eT) XpaHeHHs | 110 THIHOMY
COCTaBy €XETroJHO COCTaBIIAIOTCS omucd Aed. Omuch Nen - apXUBHBIA CHPAaBOYHHK, COACPIKAIINN
CI/ICTCMaTI/IE]I/IpOBaHHI)II\/'I MEPEUCHb CAVHUIL XPAaHCHUA apXHUBHOI'O q)OHﬂa oprana HUCIIOJIHUTEILHOM BIIACTH
JlenuHrpaackoi o0macTu, MpeJHa3HaYCHHBIN UIS UX Y4eTa U PacKphITHs COCP)KaHHS B apXWBE OpraHa
WCTIOTHUTENFHON BIIACTH, B TOCYJapCTBEHHOM apXuBe JIeHMHTpaIckoil 001acTh U B cOCTaBe APXHUBHOTO
¢donna Poccuiickoit ®enepanuu.

OCHOBOH COCTaBJICHHSI ONMMCH JIeNl SIBIISIETCS HOMEHKJIATypa Jaed. MeToOuuecKylo IOMOIIb B
MOJITOTOBKE OMNHKCEHl OKa3bIBACT YIMOJHOMOYCHHBIM OpraH HWCIONHHUTEIBHOW BiIacTH JIEHHHIpaJCKoi
obmacty B 00J1aCTH apXUBHOTO JIeTia.

CBojiHas OMUCH JieJl OpraHa MCIONHHUTENBHOW BiacTd JIEHMHIpajCcKoi 00JacTH COCTaBIsETCS
paOOTHUKOM, OTBETCTBEHHBIM 33 apXUB, WM CTPYKTYPHBIM IOJpa3/elieHHEM, OTBEYAIOLINM 3a padboTy
apxuBa, HA OCHOBE CAATOYHBIX onucen CTPYKTYPHBIX no,upa3;1eneHm‘/'1 oprana HUCITIOJTHUTEILHOM BJIACTH
Jlenunrpanackoit o01acTH.

15.37. B 3aBUCUMOCTH OT CPOKOB XpaHEHHS OTAEIIbHBIE ONMCH COCTABIISIOTCS HA JIeJ1a IIOCTOSIHHOTO
XpaHeHus1, BpeMeHHoro (cBbimie 10 et) XpaHeHus U 10 JUYHOMY COCTaBy.

Takke OTHENbHbIE OMHWCH COCTABISAIOTCS HA Pa3lUYHbIE BUABI JTOKYMEHTAIMM IOCTOSHHOTO
XpaHEHUS: YIPABICHYECKYI0, HAyYHO-TEXHHUYECKYIO, 3E€MJICYCTPOUTENbHYIO, JIECOYCTPOUTEIBHYIO,
JIOKYMEHTAIIHIO 110 TIPUBAaTU3AI[MN UMYIIIECTBA U HHYIO.

15.38. Onmch MOCTOSIHHOTO XPaHEHHUsST COCTABIISIETCS €KETOHO MIIH 32 HECKOJBKO JIeT (3a J[Ba roja
u 6onee). Onuck, cOCTaBIIeHHAs 3a T'0Jl, HOCUT Ha3BaHUE "TOJOBOM pasjien onucu'.

CBopaHast ONUCH JeNT OpraHa MCIOHATENBHOM BiacTh JIeHMHrpaackoi 001acTi - 3TO OMKCH 3a TOJ
(romoBoil pa3zmein) WM ONMCh 32 HECKOJIBKO JIET, COCTaBJICHHAs HA OCHOBE OMHCEH /el CTPYKTYPHBIX
Moipa3AeNeHIH (CIaTOUYHBIX OMHUCEH).

15.39. Jlena B CBOJIHOW OIMCH JeJI OpraHa HCIOJHUTENHHOW BiacTH JIeHWHrpaackoi o6iacTu
CHCTEMAaTH3UPYIOTCS Ha OCHOBE XPOHOJIOTHYECKU-CTPYKTYPHOI'O MPUHLMUIA (110 T0J1aM, BHYTPH TOZOBBIX
pas3zienoB - MO CTPYKTYPHBIM Mojpa3ieseHusM). JlonyckaeTcs Takke (OpMHUPOBATH ONMUCH HA OCHOBE



XPOHOJIOTUYECKU-HOMUHAILHOTO (ITO0 TO/IaM, BHYTPH T'OJIOBBIX pa3zeiioB - MO 3HAYUMOCTH JIOKYMEHTOB)
WIA XPOHOJIOTUYECKU-(QYHKIIMOHAIBHOTO TpUHIHMMNA (0 TOAaM, BHYTPH TOJOBBIX pa3/eioB - IIO
(YHKIIMOHAIBHBIM HATIPaBICHUSIM ACSITeIHHOCTH). [Ipu cocTaBiieHNM OnKCcel HAyIHO-TEXHUYECKOM, MHOH
CICIU(PUICSCKON JOKYMEHTAIIUU CXeMa CUCTEMATU3alMU COTJIACOBBIBACTCS C YIIOJHOMOUYCHHBIM OpPraHOM
Jlennnrpanckoit 001aCTH B 001aCTH apXUBHOTO JIejIa.

15.40. Omuch nmea COCTOUT M3 OMUCATENBHBIX CTAaTeH €IWHUIl XPAHCHHS, HTOTOBOM 3aITHCH, JIUCTA-
3aBEpUTEIISA U CIIPABOYHOIO anmapara k onucu (punoxenust 17 - 19 k UHcTpyKIum).

OrmmcarenbHas CTaThsl OMKUCH BKITIOYAET:

MOPSAKOBBIA HOMEP SAMHUIBI XPaHCHUS,

MHJIEKC €IMHUIIBI XpaHEeH! (110 HOMEHKIIAType Jiel);

3aroJOBOK €IMHUIBI XPAHEHHS;

KpaliHHe 1aThl €INHUIIBI XPAaHESHHS;

CPOK XpaHEeHHs (U1 OTIMCel /1ei1, JOKyMEHTOB BpEMEHHOTO XPaHEHHUs!);

KOJIMYECTBO JINCTOB B €MHUIIC XPAHCHUS,

pUMeYaHue.

15.41. Onuck nen cocTaBusieTcsi B COOTBETCTBUH CO CIIEAYIOIIMMHI OCHOBHBIMH TPEOOBaHHUAMHU:

Kan(zxoe JE€JI0 BHOCUTCH B OITMCH ITOJ CAMOCTOATEIIbHBIM IMOPSAKOBBIM HOMEPOM. Ecmn JECJI0 COCTOUT
N3 HECKOJBKHX TOMOB HWIH qaCTeﬁ, TO Ka)KI[LIf/i TOM HWJIH 4YaCThb TaKXC BHOCATCA B OIIMCh 110
CaMOCTOSATCIbHBIM HOMEPOM.

[Topsnok Hymepalyu Je B ONUCH - BaJOBBIH (TO €CTh MO MOPSZIKY) 332 BECh MEPHOJ COCTaBICHUS
ormucu. Ecnu rogoBoit pazaen onvcu Ne 1 nen mocrostHHOTO XpaHeHus 3a 2015 rox 3akaHunBaeTcCs 1€7I0M
Ne 230, To romoBotii pazaen orucu Ne 1 men mocrostaHOTO XpaneHus 3a 2016 rox HaunHaeTcs ¢ gena Ne 231.
Ornrck Jen He MPOI0IDKASTCS TIPH JOCTIDKEHUH HoMepa fema 9999,

3aroJoBOK Jiena B ONUCHh BCErZla BHOCHTCS MOJTHOCTHIO. Ilpy BHECEHWH B OMHUCH MOAPSI Aed C
OJTMHAKOBBIMHU 3ar0JIOBKaMK CJIOBA "TO *e" /I 3aMEHBI MOBTOPSIOIICTOCS 3ar0JIOBKa HE HCIOIB3YIOTCS.
3aroyioBOK Jiena He pa3ouBaeTcs (HEe MEPEHOCUTCS) C OJHOTO JINCTA ONMUCH Ha apyroi. He momyckaercs
MCIIOJIb30BaHKE B OMKMCH COKpPAIICHHI CJIOB B 3arojioBke jeia. Hanpumep: "mor.", "Oyx. OamaHc" u T.1.
Ecnu B 3aronoBkax HCMONB3YIOTCS abOpeBHATYPHI, COKpAIEHHS, K OMUCH B OOS3aTEIILHOM MOPSIKE
COCTABIIAETCS CIIMCOK COKPAIIICHHIA.

3aroji0BOK B OIKCHU HOOJIKEH COOTBETCTBOBATH 3arojioBKy Ha 00/105KKE Jcia.

3aroa0BoK A¢Jia B OITMCU BCECTAAa COCTABJISICTCA HAa OCHOBE 3arojIOBKa AC€jia B HOMCHKJIATYpE ACJI, HO
IOCJIC €Ir0 YTOYHCHM A, KOHKPETHU3alluH.

Tak, Hampumep, ecii B HOMEHKJATypy BKJIIOYEH 3arojoBok "['0OBOM OTYET MO OCHOBHOM
JIeATENIbHOCTH", TIOCTIe YTOYHEHHsS OH (opMynupyercs cienyromuM obOpasom: "OTdeT 1Mo OCHOBHOM
nestenbHocTH Komuteta 3a 2015 roa". Eciau B HOMEHKIATYpy BKJIFOYEHO JEJIO C OOIIMM 3arojOBKOM
"T'omoBoil cTraTucTHUUecKUil OTYET", TO IMPHU BKIIOUYEHUU JAHHOTO OTYETA B OINHUCH CIEIYET IPUBECTH
Ha3BaHWE CTATUCTHYECKOTO OTYETa M YKa3aHue (OPMBI OTUETA:

"Craructnueckuii otder "IlokazaTenn OCHOBHBIX HANpaBICHWH M Pe3yIbTaTOB JEATEIHHOCTH
MYHHUIMIIAIBHBIX apxuBoB Jlenunrpazackoi obmactu” (¢p. Ne 1) 3a 2016 ron u JOKyMEHTHI K HEMY".

[Ipu 00001IEHHOM YKa3aHUH BUJOB CTATUCTHYECKMX OTYETOB B 3ar0JIOBKE MEPEUUCIIIOTCS HOMEpa
(dopM, a MosTHbIE HANMEHOBAHHUS OTYETOB PACKPHIBAIOTCS B MPEIUCIOBHU K OMTUCH, HATIPUMED:



"CraTHCTHYECKUE OTYETHl KOMHUTETA M0 OCHOBHBIM HaIlpaBieHUsIM nesiteabHocTd (. NoNe 1-1, 8, 9,
9-cp, 1-x) 3a 1999 rox".

[Ipyu Hanu4mMu B Jesie HECKOJBKUX BUAOB AOKYMEHTOB IO OAHOMY BOMpPOCY (HE MEHee Tpex), He
CBSI3aHHBIX II0CJIEJIOBATEIFHOCTHIO JEJIONPON3BOJCTBA, TPH COCTABICHWM 3arojioBKa YIOTPEOIseTcs
tepmuH "moxkymeHTH". [locme crmoBa "mokyMmeHThI" B CKOOKax yKa3bIBAIOTCS HA3BaHHS OCHOBHBIX BHIOB
JIOKYMEHTOB, BKJIFOUEHHBIX B JIEJI0, HAIPHUMED:

"JlokyMeHTBI (CTIpaBKH, TaOIMLBL, TPapUKH U Ip.) O IPOBEJCHUA MOHUTOPHUHTA W3MEHEHUS 1ICH Ha
CEJIbCKOXO03SIIICTBEHHYTO MPOTYKITHIO".

Ecnu nemo BkIIFOYaET OCHOBHOM NTOKYMEHT (HAlpUMEp, MPOTOKOJ) BMECTE C JOTOTHSIOIIUMU €ro
JIOKyMEHTaMH pa3HOro BuAa (CIpPaBKH, OTYETHI, AOKIAABI W JAp.), TO B 3arojIOBKE YKa3bIBAETCS B
OCHOBHOTO JIOKyMEHTa, €r0 COJiepXKaHKe, aBTOPCTBO, a B KOHIIE 3ar0JI0OBKA YKa3bIBaeTCS "M IOKYMEHTHI K
HeMy" ¢ pacKpBITHEM B CKOOKaX COCTaBa MPUJIaraéMbIX JOKYMEHTOB, HAPUMED:

"HpOTOKOJ’I 3ac€daHusl KOMHCCHUH I10 IOBBIIICHUIO Ka4e€CTBa MW JOCTYIMHOCTH IIPEAOCTABJICHUA
TOCYHAAapCTBCHHBIX U MYHHUIUIIAJIbHBIX YCJIIYT B .HeHPIHl"paI[CKOﬁ obacTu u JOKYMCHTHBI K HeMy";

"IMopyuenus ['ybepnartopa JleHHHIpaacKoit 001acTH U JOKYMEHTHI (IOKJIa/Ibl, CITY:KEOHbIE 3aIHCKH,
000CHOBaHUS, MIEPETIICKA) TI0 UX UCIIOTHEHHIO".

[Ipu cocTaBiaeHNM 3aroIOBKOB K TAKMM JOKYMEHTaM, KaK IITATHOE PaclUCaHue, CMETHI JOXOJ0B U
pacxo/ioB, KOTOpeie (OPMHUPYIOTCS B OJHO [EJO CO BCEMH H3MEHEHHSIMH W JIOTIOJTHEHHUSMH K HEM,
yKa3bIBaeTCsl Ha3BaHUE OCHOBHOTO JIOKYMEHTA B €IMHCTBEHHOM YHCIIE W B KOHIIE 3ar0JI0BKa OTMEYaeTCs
"W U3MEHEHUS K HeMY'"', HalpuMep:

"CMeTa J0XOIOB W pacxoAoB YmpasieHusi nenamu llpaBurennctBa JleHnHTpaackoir obmactu Ha
2017 rox v u3MeHeHMs K Hel'".

B 3aromoBkax AC C pacnopAAUTCIIbHBIMA  JTOKYMCHTaAMU (HOCTaHOBHCHI/IHMI/I, IIpuKa3amu,
pPacnopsHKEHUSAMH), MPOTOKOJIAMH TIOCTIe HAWMMEHOBAaHMS BHIA JOKYMEHTa YKa3bIBAalOTCS HMX KpalHHE
(perucTparyioHHBIe) HOMEpa, Ha3BaHWE OpraHu3anuu-QpoHI000pa3oBarens (aBTopa) yKa3bIBaeTci B
00001IICHHOH (opMe, HATIpUMED:

"[Tpukazer NeNe 1-100 mpepcenarenss KOMATETA 0 OCHOBHOM JIEATENBHOCTH"

"[Iporoxomsr NeNe 1-10 3acenanwmii DIIK ynpaBneHust 1 JOKYMEHTHI (JIOKIaIbl, CBEIEHMUS, OTYETHI)
K HUM".
(8 pen. IlocranoBnenus I'y6epHaropa Jlennnrpanckoii o6nactu ot 07.10.2024 Ne 79-mir)

st men, comepskamux TMEpenucKy, JaTod Hadvajia jefia sBISeTCS JaTa TOCTYIUICHUS IEepPBOTO
BXOJISIIIIETO WJIM JaTa MEepBOTO MCXOJAIIETO AOKYMEHTa, a JaTOW OKOHYaHHWS - JaTa CaMOro MO3/JIHEr0
BXO/ISIIIIETO MJIM UCXOSIIEro JOKYMEHTA.

B 3arosnoBkax fen, comepikaliux MepenucKy, MOMUMO OOLIEro HaMMEHOBAaHUS BHAA JOKYMEHTOB
"mepenucka" TpeGyeTcs yKa3plBaTh HAUMEHOBAHUE KOPPECIIOHACHTA (Ha3BaHUE YUPEXKICHHUS, TOJKHOCTD
nu(nnu) paMuiIus ¥ MHULKAIBL JIMLA, OT KOTOPOTO MOJIyYeHbl JOKYMEHTHI WIM KOMY OHM aJpeCcOBaHBbI), a
TaK)Ke TeMy MEePEeNHCKH, HalpuMep:

"INepenucka ynpapnenus ¢ PocapxuBom 1o Borpocam (HopMHUpPOBaHUS MEpeUHEN TOCyN1apCTBEHHBIX
ycayr v GYHKUHUHM B 00JIaCTH apXUBHOTO Jena”.

Ecan nepenmrcKka BEjIacb C OJHOPOJHBIMU KOPPECIOHACHTAMM, B 3aroJIOBKE YKa3bIBACTCA o61uee
BHUJOBOC HA3BAHUC KOPPCCIIOHACHTOB, HAIIPUMEP:

"[lepenncka ympaBieHUS C OpraHaMu TPOKypaTypsl JIGHHHrpajackoil o0JiacT MO BOIpocam
OCYIIECTBJICHHSI KOHTPOJIS 3a COOJIIOICHUEM Ha TeppUTOopuH JIeHUHIpaCcKol 00/1acTH 3aKOHOIATE/IbCTRA
00 apxuBHOM pene B Poccuiickoit @eneparyn’.



B 3aronoBkax gen, comepiKaliux NEPernucKy ¢ pasHOPOIHBIMU KOPPECTIOHICHTAMU, MOCICAHUE HE
YKa3bIBAIOTCS, HAIIPAMED:

"[lepenucka ymnpaBieHHsS ¢ OpraHAMH MECTHOTO CaMOYIPAaBJICHHS IO BOIPOCAM OPTaHW3AlUU U
Pa3BUTHUS apXUBHOTO JIeJIa B MyHHUIIUIIATHHBIX 00pa3zoBaHmsx JIeHuHTpaackoi odmactu';

"[lepencka yrmpaBieHHsS C OpraHAMH MECTHOTO CaMOYIIPaBIIEHHUS 00 OCYIIECTBIEHUH OTAEIBHBIX
rOCY/IapCTBCHHBIX TTOJTHOMOYHWH B 00JIACTH apXUBHOTO Jiena’.

He nmomyckaercst ynotpeGieHne B 3arojloBKe HEKOHKPETHBIX (hOPMYIMPOBOK, HE PACKPBHIBAIOIINX
coJepKaHue JOKYMEHTOB, TAKHX, HAIpUMep, Kak "pa3Has nepenucka, "obmias nepenucka'.

He nomyckaercst ynorpe6ienue GopMyIMpoBKH "HCXoAALIas epenucka”, "Bxoasias nepenucka',
TaK KaK BBbIAEJICHHAs K IOCTOSHHOMY XPaHEHHUIO MIEPENKCKa 110 OJHOMY BOIIPOCY IPYNIIUPYETCs B JeJie B
XPOHOJIOTHYECKOH MOCIEI0BAaTEIbHOCTH 33 OJMH KaJeHAApHBIA TOf, JTOKYMEHT-OTBET MOMEIIAaeTcs 3a
JOKYMEHTOM-3aIIPOCOM.

15.42. Kpaitaas pnata (9ucio, MecsI, TOJ), Kak TMPaBHIO, YKa3bIBAETCS IPH OMHCAHUHU
pacnopsaaIuTEeNbHON JOKYMEHTALIMHI, TPOTOKOJIOB 3aceJaHui, TROPUYECKON JOKYMEHTALIMH, A€ 110 OJHOMY
BOIPOCY, TMEPENUCKU, a TaKXKe JIOKYMEHTOB, Ui KOTOPBIX 3TO MMEET Ba)KHOE 3HAYCHHUE (IIOKJIAIbI,
JUCTOBKH, CTCHOTPAaMMBI U T.JI.).

Jatel pacnopsAUTENbHBIX JTOKYMEHTOB (ITOCTAHOBJICHHUH, pAaCMOpsDKEHH, TPUKa3oB M Ip.),
MIOJIO’KEHUH, WHCTPYKLUH, MPaBHJI, PErIaMEHTOB YKa3bIBAIOTCS 10 BPEMEHHU WX YTBEP)KICHUS, a €CIH
JOKYMEHTBI He JaTUPOBAHbI, TO 110 BPEMEHHU OITyOJIMKOBAHUS MJIM BBEJCHHUS B ICHCTBUE.

Jaramu npoTOKOJIOB SABIISIFOTCA J1aThl TPOBEAECHUS 3aCEAAHUMN.
JlaThl aKTOB yKa3bIBAIOTCSI IO JIATE UX COCTABIICHUS (ITOAITNCAHUS).

Kpaitnumu natamu xkypHana (KHUTH) pETUCTPAlUH SIBIISIOTCS AAaThl IEPBOU U MOCIEHEH 3anuceil B
JKypHaue (KHUTe).

15.43. Ocdopmnenne nepexosaIIrX /IS B OIUCH: TIEPEXOIAIIee JeNI0 IePBBIN pa3 BHOCHTCS B OITUCH
10 JaTe 3aBe/eHus. B mociemyronmx roloBeIx paszeiax OlKUCH 3aroJIoBOK Jiejia MOBTOPSIETCS, HO yxe 0e3
MIPUCBOEHUS HOMEpA IO OMHUCH (ITOCIEAHWHA pa3 BHOCUTCS B TOAOBOHM paslieN MO JaTe MOCIEeTHETO
JIoKkyMeHTa). KomndecTBo IUCTOB M KpalfHUE AAaThI IEPEXOISIIETO JIea YKa3bIBAIOTCS B OMIMCH TOJIBKO MPH
MIEPBOM BHECEHUH JIeTIa B OIHCH.

15.44. I'pada omnucu "llpumedanue” UCHOIB3YETCS JJIsI OTMETOK O IIPUEME JIel, OCOOCHHOCTSAX UX
(Gu3MYEeCKOro COCTOSHMA, O Iepenade el APYrMM OpraHu3alusAM, YHMYTOXKEHUH CO CCBUIKOH Ha
HEeOOXOIUMBIH aKT, O HAJIMYUU KOIIUM U T.II.

15.45. B coctaB cripaBOYHOTrO anmnapaTta K OMUCU BXOST: TUTYJIbHBIA JUCT, IPEIUCIOBHUE, CIIUCOK
COKpAIIeHHIA; ICTOPUYECKas CIIpaBKa, TPH HEOOXOAMMOCTH OTJIaBIICHUE U YKA3aTelH.

Ha TuTynpHOM JHCTe ONUCH YKa3bIBAaIOTCA: TIIOCIETHEE TIOJHOE HAaMMEHOBAaHHE OpraHa
WCTIONHUTENbHOU BiacTu JIGHWHTpaJCcKoil 00NacTH, ocTaBiseTcs OTMETKa O HoMepe (oHIa, HOMEp U
Ha3BaHUE OIMCH, KpaifHUe JaThl BHECEHHBIX B OMUCH €AUHUIL XpaHeHus (npuioxkenne 20 k UHcTpykium).
ITo cormacoBaHnio ¢ YIIOJTHOMOYEHHBIM OPTaHOM HMCTIOJHUTENBHOU BiacTu JICHMHTpaacKoW 00JIacTH B
o0nacTH apXWBHOIO Jena, TOCyJapCTBEHHBIM apxuBoM JleHuWHrpaiackod oOmacTdé B opraHe
UCIIOJIHUTENHHOH BiacTu JIeHnHrpaickoi o6nacTu Ha 00JIOKKaX Jiesia MOKET MIPOCTABIISITECS. HOMEp Jielia
10 OIKMCH, HOMEP OIUCH U (OHJIA.

Ecnu HanMeHoBaHMe OpraHa MCIOJHHUTENBbHON BiacTu JIGHMHrpaackod o0JacTH M3MEHSJIOCh, Ha
TUTYJIBHOM JiicTe (B ciydyae HEOOXOOMMOCTH Ha JONOJHHUTEIFHOM JIHCTE) YKa3bIBalOTCS BCE
IIEPEMMEHOBAHUS B XPOHOJIOTMYECKOM ITOCIENOBATENBHOCTA 33 IEPUOJ, COOTBETCTBYIOIIMM KpalHUM
JlaTaM eAVHUL] XPaHEHUs], BKIIOYEHHBIX B OIIHUCH.



15.46. B npennciioBrH K OTIMCH KPAaTKO M3JIAraloTCsl CBeIEHHsSI O QYHKIMAX OpraHa HCIOJHUTEIbHON
BiacTu JIeHWHTpaACKoN 00JacTH, MEPEeMMEHOBAHMS OpraHa WCIOJHUTEIHLHOW BiacTH JIGHHMHTpaICcKOM
00TacTH B XPOHOJIOTHUECKOW MOCIIEIOBATEIILHOCTH 32 MEPUOJ, COOTBETCTBYIOIIMI KpalHUM JaTam
€IMHUI] XPaHEHUs], BKIIOUCHHBIX B OIHUCh, a TAKXKE YKa3bIBAIOTCSI OCOOEHHOCTH COCTABICHUS OIMUCH
(Hammume mepexosImuX Aell, OTPaKeHHE TOJHOTH COCTaBa JOKYMEHTOB ITOCTOSIHHOTO XPAHEHHUS B OIIHCH,
0COOCHHOCTH (OPMHUPOBAHMSI IS M CXeMa CUCTEMAaTH3aIINH JCI B OITHCH).

15.47. Onucu (rogoBbIe pa3ieibl OMUCEit) IS MOCTOSHHOTO XPAaHEHHS COCTaBIISIOTCS. HE MCHEE YeM
B YETHIPEX IK3EMIULIpax: TPH HAa OyMa)KHOM HOCHTEJIE U OJJMH B 3JIEKTPOHHOM BHJie (B KauecTBe pabovero
9K3EMILIAPA).

Omnucu (romoBble pa3zaeisl onuceil) aena BpeMeHHoro (cBoimie 10 JeT) XpaHeHUs! COCTaBISAIOTCS HE
MEHEE 4eM B JBYX IK3EMIULIPAX.

Onucu (ro0BBIC pa3eNbl OMHMCEH) JeN MO0 JTUYHOMY COCTaBY COCTABIISIOTCS HE MEHEE YeM B
YeThIpeX PK3EMIUIAPAX: TPU Ha OyMa)KHOM HOCHUTEJIC M OJIMH B JICKTPOHHOM BHJIE (B KayecTBEe pabovero
AK3EMILTIPA).

Onucu (roJoBbIe pa3/ieNbl OMUCeH) CTPYKTYpPHBIX MOApa3IeIeHNUi OpraHa UCTIOIHUTENBHOM BIaCTH
COCTaBIAIIOTCSL B JBYX D3K3EMIUIApaxX, OOWMH M3 KOTOPBIX NEpenaeTcs B apXWB, APYroll OcCTaeTcsl B
CTPYKTYpPHOM HOJPA3AEICHHN.

15.48. Ha paccmotpenue DIIK yrmomHOMOUEHHOTO OpraHa UCTIOTHUTENbHOM BllacTH JICHUHTpaCcKoi
o0acTi B 00J7aCTH apXMBHOTO JIeNa MPECTABISIOTCS HE MEHEEe YeM 4Yepe3 TPH rojia Mocie 3aBepIIecHHs
JIEIIOTIPON3BOJICTBOM JICII:

(B pen. [Tocranornenus ['yoepHaropa Jlennnrpaackoii oomactu ot 07.10.2024 Ne 79-mir)

orrcH (TOIOBBIE Pa3/IeNbl OMUCEH) AT TOCTOSHHOTO XpaHEHUs - I yTBEP K ICHUS;
onucH (ToIOBBIC pa3/IeNbl OMUCEH) eI 10 JIMYHOMY COCTABY - JJIsSi COTJIACOBAHMSI.

[Tocne yrBepknenus (cormacoBanus) onuceid DIIK ymoaHOMOYEHHOTO OpraHa HCIIONHHUTEIBLHON
BiacTd JIeHUHrpagckoi o0nacTd B 00JacTH apXMBHOTO Jeja OIMCH YTBEPKIAIOTCS PYKOBOAUTENEM
opraHa UCHIOJHUTEIHHOMN BiacTu JIeHuHrpaackoit o6macT.

(8 pen. IlocranoBnenus I'y6epHaropa Jlennnrpanckoii o6nactu ot 07.10.2024 Ne 79-mir)

15.49. BHecenne u3MeHEHHMI B OMHUCH (TOMOBOW pa3fiell OMUCH) JIed, JTOKYMEHTOB IMOCIEe WX
YTBEpXAECHUS (COTJIaCOBAaHMUS) TOMYCKAETCs TOJBKO Ha OCHOBAaHHM COOTBETCTBYIomiero pemenus DIIK
YIIOJIHOMOYEHHOTO OpTraHa UCTIOHUTEIBHOM BIIacTH JIeHHHTpaicKoii ob6acTu B 06JacTH apXUBHOTO Aea.
(8 pen. IlocranoBnenus I'y6epHaropa Jlennnrpanckoii o6nactu ot 07.10.2024 Ne 79-mir)

15.50. B rocynapcTBEHHBINM apXUB MEPEAAOTCS TP IKIEMIUISPA OMUCH JIENT MTOCTOSHHOTO XPaHEHUS,
TPH 3K3eMIUIApa OIMCH JeJ 10 JUYHOMY COCTaBy, YTBEpXKAEHHBIX (cornacoanHbix) JIIK, a Takxke mo
OJTHOMY 3K3eMIUISIPY KaXKJIOW OIMCH B dJIEKTPOHHOU opme (B KauecTBe pabodero 3K3eMIUISIpa).
(B pen. [Tocranornenus ['yoepHaropa Jlennnrpaackoii oomactu ot 07.10.2024 Ne 79-mir)

15.51. BmecTe ¢ ONUCHIO IOCTOSHHOTO XpaHeHus Ha yrBepxkaecHue JIIK yrnoiHoMo4eHHOT0O oprana
UCIIOJIHUTENbHON Binactu JleHuHrpanckoir o6iactd B 001acTH apXWBHOTO Jefla MPEACTaBIACTCS
MCTOpHYECKas CTIpaBKa (JOMOJHEHNE K HICTOPUIECKOH cripaBke). Microprudeckas cripaBka K OHIY COCTOUT
U3 TPEX pa3lesIoB: UCTOpHs (OHI000pa30BaTENsl, OTPAKAIOIIAs HCTOPUIO OpPraHa UCIOJIHUTENFHON BIaCTH
JlenuHrpaackoi o0JIACTH CO CCBUIKAMH Ha COOTBETCTBYIOIINE HOPMAaTHBHBIE aKThl (AaThl 00pa3oBaHus,
MEePEeVMEHOBAHNS, PEOPTraHU3alliH, JHUKBUAALNN, BEAOMCTBEHHYIO NPHUHAAJNIEKHOCTh, CTPYKTYpy U
(bYHKIIUY, UX U3MECHEHUsI, Ha3BaHHe OpraHu3allui-peANeCTBEHHUKA), UCTOpUs GoHma (00beM, KpalHHue
JaThl JOKYMEHTOB, CTENIEHb UX COXPAaHHOCTH, JaThl epeadn JOKYMEHTOB Ha MOCTOSIHHOE XpaHEHHE) U
XapaKTepUCTHKA JOKYMEHTOB ()OH/1a (Pa3HOBUIHOCTH JJOKYMEHTOB, 0COOEHHOCTH ()OPMHUPOBAHHUS €TNHHIL
XpaHEHUS W MX CHCTEMaTH3alllH, HAJHYWe JTOKyMEHTOB, BBIXOJSIINX 32 XPOHOJIOTMYECKHE TPaHWUIIBI
JesTeabHOCTH  (OHA000pa3oBatTes, COCTaB CHPAaBOYHOIrO ammapata K (oHIy, MecTo XpaHEHHUs
JOKYMEHTOB TI0 JIMYHOMY cOCTaBy). McTopuyeckas cIlipaBKa MOANMCHIBAETCS PYKOBOIMTENEM OpraHa
WCITOJTHATENLHOM BitacTu JICHHHTpaaCKO# 001acTy.



(B pen. [Tocranosnenus I'ydoepHaropa Jlenunrpaackoii oomactu ot 07.10.2024 Ne 79-mir)

Hctopudeckas crpaBka K (OHIY COCTaBIAETCS B ABYX K3EMIUIIpaX, OOUH 3K3EMIUIIP XpPaHUTCS B
nene GpoHaa, BTOPOi - mepeAaeTcs B TOCYAapCTBEHHBIN apxuB JIeHHHTpaackol 00IacTH.

HUcnoab3oBaHue AOKYMCHTOB apxuBa

15.52. JlokyMeHTHI U Jiea, HaXOsAIIUecs] Ha XpaHEHUHN B apXMBE OpraHa HUCIIOJIHUTEILHON BIACTH
JlenmHTpaaCKO# 00MACTH, TPEIOCTABIISIOTCS sl pabOTHI B IOMEIIEHNH COOTBETCTBYIOIIETO apXHBa WIIH
BO BPEeMEHHOE (HE 00Jiee HEeIeIN ) MOJIh30BaHUE BHE TAKOTO IMTOMEIIEHHS TI0]] POCITUCH B KAPTE-3aMECTUTEIIC
nena (mpuwioxenue 21 xk UacTpykuun).

B ApXUBE€ BCACTCA KHUI'a BbIJa4X €I BO BPEMEHHOC II0JIB30BAHUC.

15.53. K xaxaomy pnaemy, KOTOpPOE XpaHUTCS B apXHBE OpraHa HUCHOJHUTEIBHOW BIACTH
JlenmHTrpanckoil obmacTH, B CiIydae €CIM OHO BBIJAETCS IS HCIIONB30BaHUS, O(OPMIISIETCS JHCT
WCTIONB30BaHMs JIOKyMEHTOB (mpmiiokeHue 16 k MHCTpyKnnm), KOTOPBIA 3alONHAETCS TpPU KaxIoH
BBIJAUE Jefia JUIsl O3HAKOMJICHHUS IMOJb30BaTeNi0. B 5HcTe HCMOIb30BaHUS NPU 3TOM JEIaeTCs
COOTBETCTBYIOIIAs OTMETKA C YKa3aHHWEM JaThl, JOJDKHOCTH W (DaMUIMKM O3HAKOMUBIIETOCS, & TaKKe
nepedeHh HOMEPOB TIOKYMEHTOB JIeNia, C KOTOPBIMH OH O3HAKOMIIEH.

15.54. W3bsATHE AOKYMEHTOB M3 apXUBHBIX JeJI M Iepefada HMX JIOOBIM TPETbUM JIUIAM HE
JIOITYCKAETCs, 32 UCKIIIOUEHUEM YCTAaHOBJIEHHBIX 3aKOHOAATEIbCTBOM.

15.55. Ilpu pabote ¢ apXMBHBIMU JOKYMEHTaMU HE pa3pelraeTcs BHOCHTh B HUX INPaBKH, JAENATh
IIOMCTKH, U3bIMATh UJIN 3aMCHATH OTACJIbHBIC JIMCTHI.

15.56. O3HakoMIIeHWE C TIOJUIMHHUKAaMH OOJACTHBIX 3aKOHOB, MPAaBOBBIX akToB ['yOepHaTOpa
JlenuHrpanackoi obnacTu u MpaBoBbIX akToB [IpaButenscTBa JIGHUHTpaaCcKoOi 001aCcTH OCYIIECTBISETCS
TOJIBKO B IIOMCHICHWU apXHWBa.

15.57. JlokyMeHTH W3 apXWBOB OPTaHOB HWCIOJIHHUTENBHON BiacTH JIeHWMHTrpajackoil oO0iacTu
MMPpEAOCTABIIAIOTCA OJIA O3HAKOMJICHUA U KOIMMMPOBAHUA OPraHU3alyvsaM U rpaxJjaHaM 110 UX NMUCbMCHHBIM
3arpocaM B YCTaHOBJICHHOM TIOPsZIKE, O YeM JIeJaeTcsl 3aliCh B YUYETHBIX JOKYMEHTax apxuBa (Kapre-
3aMECTHTEJIE JIeIa, JIUCTE UCTIONb30BaHMs JOKYMEHTOB, KHUTE BBIIAYH JieJl BO BPEMEHHOE TI0JIb30BaHNE) U
odopmIIsieTcs akT O BblJaue JieJl BO BpEMEHHOE I10J1b30BaHue (mpuiokenue 22 k MHcTpyKuun).

[Ipunoxenue 1

K MHCTPYKIIUY TIO JIEJIOTIPOU3BOICTBY
B OpraHax MCTIOJHUTEIBHON BIACTH
JlenmHrpaacKoit odbmactu

(Dopma)

MAPILIPYTHbIN JIMCT

(TomHOE HAaMMEHOBAaHME MPOEKTa TOKYMEHTA)

KomnaecTBo nucToB , B TOM YHCJIC MpUJiara€MbIX MaT€pruaioB

IToaroroBun
(HauMeHOBaHME OpTaHa HCIOJHUTEIBHOM BiIacTh JIeHHHTpaIcKoii obnactwy,




JIOJDKHOCTD, GaMIUTHs, HHAIIAAJIBI ¥ HOMEp TeledOoHa NCTIOTHUTEIIS)

Ne Jaraun Komy nepenan [Moamucu Jarau
T1/T1 BpeMs MIPOEKT Ha HCTIOTHUTEIS 1 BpeMs
nepeaavn BU3HPOBAHHC OTBETCTBEHHOTO 3a BO3BpaTa
MIPOCKTa (bammmms, JIETIOTIPON3BOCTBO MIPOCKTA
WHUTIAAIIBI)

Tlonmucn ucmoHATEIIS
M OTBETCTBEHHOIO 3a
JIEJIONPOU3BOACTBO

OTMeTKH B MapUIpyTHOM JIUCTE O Ieperade MPOeKTa Ha COTJIaCOBaHUE U
BO3BpaTe IIPOEKTa 3aBEPSIIOTCA JByMs IOANUCSIMH: OTBETCTBEHHOTO 3a
JEJIONPOU3BOJICTBO U HCIIOTHUTEIIA.

IIpoexT nepenan B IpOTOKOJABHBINA OTAET "

20 romaB __ 4Yac. __ MHH.

[Ipunoxenue 2

K MHCTpYKLIUH 110 AETIONPOU3BOACTBY
B OpraHax MCIOJHUTEILHON BIACTH

Cnan IIpunsn
(oammch) (TmoamMCh)
INEPEYEHDb

JlenuHrpaackoit odsactu

HEPEI'HCTPUPYEMBIX TOKYMEHTOB, IIOCTYHAIOLIMX
B IIPABUTEJIBCTBO JJEHUHTPAJICKON OBJIACTH

1. Ko HOpMaTHUBHBIX IOKYMEHTOB 3aKOHOAATEIHHOTO coOpanus JIeHuHrpaackoit ob6macTu.

2. Komnn HOpMaTHBHBIX aKTOB MyHHUIUITATBHBIX 00pa3oBaHuii JIeHWHTpacKol 00JIACTH.

3. Konnu 10OKyMEHTOB OpraHM3aluid U YUpeKICHU.

4. BeZloMCTBEHHBIE CTATUCTHYECCKHE OTUETHI, OI0JIIETeHH, COOPHUKH U 0030DbI.



5. HpI/II‘ JTIaCUTCIIbHBIC 6I/IJ'I€TI>I, MO3APAaBUTCIIbHBIC MUCbMaA, TCICTPAMMBI U OTKPBITKU.

6. Jlatimkect mpecchl (MHPOPMAITMOHHBIA dKCIIpecc-0I0UIeTeHb), 0030phI IMeYaTH, KHUTH, Ta3eThHl,
JKYpHAIIBI U JPyTUe MEePUOIUUSCKUE U3IaHUs, IPESHCKYPaHThl U KaTaJIOTH, BEJIOMCTBEHHAs TEXHUYECKas
JTUTEpaTypa, TPOCHEKTHl C  HAYYHO-TEXHUYECKOW  WHQOpMaIuel, peKiIaMHble  MaTepUallbl,
WHQOPMAITMOHHBIE CBOJIKU, TEMATUYECKUE U CTICIHALHBIE COOPHUKH, IIPOTHO3BI TIOTOIBI U T.11.

7. V3BemieHus o mpoBeleHUH KOH(EpeHIHiA, COBEIaHUI U 3aCeAaHu, MPOrpaMMBbl UX TIPOBEJCHNUS
Y MaTepualibl K HUM.

8. AHaguTHYeCKHE 0030pHl OpPraHOB HCIIOIHHUTEIEHON BiacTH JICHMHTpaiCKOW 00IacTH, WHBIC
MaTepHabl, IPEJCTaBISIEMBIC ISl CBEACHMUSL.

9. [1naHbl OCHOBHBIX MEPONPHUATHHA, IPOBOIUMBIX 3aKOHOAATEIbHBIM COOpaHrueM JICHHHIpaaCKoit
o0nacTH, MYHUIMNAIBLHBIMA OOPa30BaHUSMH, OpraHAMH WCIOJHUTEIbHOUW BiacTh JIeHWHTpaacKon
obnacru.

10. TIlIpoektsr mpaBoBbIX akToB [yOepHatopa JlemmHrpanckoit obOmactu, [IpaButenscTBa
Jlenunrpaackoit o01acTH.

11. JlokyMeHTBI O€3 TIOIIIHCH.

[punoxenue 3

Kk MHCTpyKIIUH O JIeTIONPOU3BOICTBY
B OpraHax HCITIOJTHUTEILHON BJIACTH
JlenuHrpaackoit odmactu

AKT
20 rogma Cankr-IletepOypr

MLI, HIDKCTIOAIINCaBINUEC pa60THI/IKI/I oTacia CJ'Iy)K€6HOI\/’I KOpPPECIOHACHIIU N
YIipaBJCHUA ACIOIPOU3BOACTBA

COCTaBUJIM HACTOSIIUI aKT O TOM, 4TO " "

Imakera
B HCM HE OKa3aJIoCh

20 ropma mpu BCKPBITHH

HaCTO?[H.[I/Iﬁ AKT COCTAaBJICH B TPEX DK3CMILIApax.

TToamucu

[Ipunosxxenue 4
K HCTpYKIINU 110 I€TIOTIPON3BOACTBY



B OpraHax HUCTIOJTHUTEIIFHOM BJIaCTH

Crrcox M3MEHSIOIMHX TOKYMEHTOB

Jlenmnarpanckoii o6macTa

(8 pen. IlocranoBnenus ['ybepHaropa JIeHnHTpaackoi oomactu

(dopma)

ot 30.01.2023 Ne 3-nr)

Anvuauctpanus ['yoepratopa u IlpaButenscta JIeHUHTpacKoi o0macTu

3AKA3 Ne

Ha BBINTOJHCHUEC MallIMHOIMUCHBIX pa60T

Ilonpasnenenue

Ddamunusa

Tenedon

HanmenoBanue Marcpuaia

Bup Giianka

Jara, BpeMs cnaum maTepuaia

PykoBonurens noapasaeneHus

(bamumvist, *HUITHAIIBL, TIOJTIHCH )

KoanuecTBo nucros

Jata, BpeMs UCIIOJIHEHUS 3aKa3a

Hcnoaaurens 3akasa

(pammummst, THUITHAIBL, TIOATIVCH )

IIpunoxenue 5

K MHCTpYKIIMH 110 I€TIOTIPON3BOACTBY
B OpraHax MCIOJHUTEILHON BIACTH

Crrcok HU3MCHAIOIUX TOKYMCHTOB

JlenuHrpaackoit odnactu

(8 pen. [Tocranoenenus ['ybepHaropa JlennHTpackoii oonacTu

(Dopma)

ot 30.01.2023 Ne 3-mir)

Anvunuctpamus I'ybepaatopa u IlpaButenscta JIeHUHrpacKoi 00nacTu

3AKA3 Ne
Ha BBIMOJHEHNE KOMTUPOBATBHO-MHOKUTENHHBIX PA0OT
Ionpasnenenue
Dammns Tenedpon

HaumenoBanue Marepuaia




KommaecTBo nucToB

®opmar

(A3, A4, A5)
Tupax

PykoBoauTens moapasneneHus

(bamumvist, HTHUITUAIIBL, TIOATIUCH )
Jata, BpeMsi UCTIOJTHEHHS 3aKa3a

HMcnonaurens 3akasza

(bamuvist, ”HUITHAIIBL, TIOATIUCH )

[Ipunoxenue 6

K MHCTpyKIIMU 1O A€TONPOU3BOACTBY

B OpraHax MCIOJHUTEILHON BIACTH
JlenmHTpaacKoit obmactu

CHmcOK N3MEHSIOIMNX TOKyMEHTOB
(B pen. IlocranoBnenus ['yoepHaropa JIeHnHTpaackoi oomactu

ot 30.01.2023 Ne 3-mr)

(dopma)

Anvuauctpanus ['yoepratopa u [IpaButensctBa JIeHUHTpaIcKoi 00macTu

3ASABKA Ne

Ha mepeaydy Ciy)keOHol nHpopMaIuy 1o KaHajiaMm (akCUMUIBHOU CBSI3U

Ilonpaznenenue

Damunus Tenedon

Haspanue nepenasaeMoii nHGpoOpMannu (IOTHOCTHIO)

[Tpomry nepenats ciyxxe0HyI0 HHOOPMAIIHIO

CrpaHa, KOJ CTpaHBbI

l'opoa, xon ropoaa

Tenedon

Komy

O0beM mepeaaBaeMoro CooOIeHUs JIICTOB
(HauMeHOBaHKE JODKHOCTH (o rHck) ((pamuws, MHATTAAITBT)

PYKOBOAWTEISI HOAPA3/ICIICHHs)

20 ropma

[Ipunoxxenue 7

K MHCTpyKIIMY 1O AE€TONIPON3BOACTBY



B OpraHax MCIOJHHUTEIHLHON BIACTH
Jlenmnarpanckoii o6macTa

(Popma)
KYPHAIJI
ydeTa IOKyMEHTOB, OTIIPABJISIEMBIX 10 KaHalaM (pakKCUMUIBHON CBSI3U
Ne | HamMenoBanmne Anpec KommgectBo | Hdarta m Bpems | OtmpaBun | OTMeTKa 0
/Tl | TIOApa3NeNeHns, | MoyJdaTens, JIUCTOB moctymieHus, | (dhamunmsa, | Bo3BpaTe
bhamunus, Ko7, TenedoH, xapakTep WHHULIWANBL, | MaTephaia
WHUIHAIIBI, CTpaHa, TopoJ MaTepuaia | JaTa, BpeMsi)
TenedoH
WCTIOJTHUTEIIS
[Ipunoxenue 8
K MHCTpYyKIUM 10 AeTOMPOU3BOJACTBY
B OpraHax HCITIOJTHUTEILHON BJIACTH
JlenmHTpaaCcKOil obMacTH
(Dopma)
JKYPHAJI
ydeTa IPUHSTHIX JJOKYMEHTOB 10 KaHanaM (paKCHMUILHON CBSI3H
Ne Anpec IIpunsro Hampasneno
/Tl | KOPPECHOH/IEHTA,
(1)aMI/IJ'H/I${, TeJ‘Ie(i)OH Jara u KOJINYECTBO q)aMI/IJ_H/IH, HAanMMCHOBAHHEC Jara u
BpeMA JIUCTOB MHUIIHAJIbI nmoapasacjcHus, BpeEMA
(hamums, OTIIPaBKH
MHUIHAITBI
MOJTy4aTest

[punoxenue 9

K HCTpYKIINU 110 I€TIOTIPON3BOACTBY
B OpraHax MCIIOJIHUTEIBHOW BIaCTH
JlenuHrpaackoi obnactu



(Popma)
HaunmenoBanue oprana
WCIIOJTHUTENBHOM BIIaCTH
Jlenunrpackoit odomactu

HOMEHKIJIATYPA JIEJI

Ne

Cnucok U3MEHSIOMNX TOKYMEHTOB
(8 pen. IlocranoBnenus ['yoepHaropa JIenuHrpanckoii oonactu
ot 07.10.2024 Ne 79-tir)

I'pud yrBepxaeHn

(MecTo cocTaBJICHHS)

s

Ha ron
Wnpexc 3aroyioBOK aena KomnuuectBo equnun | Cpok xpaHeHus u Ne [Ipumeuanue
nena XpaHeHUs cTarel 1o nepevHto
1 2 3 4 5

Ha3Banue pasznena

HanmMenoBanune nomKHOCTH
PYKOBOAUTEIIS CITYKOBI
JIETIONPON3BOJICTBA

Jlata

Busa pykoBoauTeis apxusa
WY JIUILA, OTBETCTBEHHOTO
3a XpaHEHUE apXUBHBIX JOKYMEHTOB

COI'TACOBAHO

IIporokon DK

OpraHa HCIIOTHUTEIBHON BIaCTH
Jlenunnrpaackoit odbmactu

oT Ne

oT

TTonmnuce

COI''TACOBAHO

[poroxon DK

Pacmmdposka moxmicu

YIOJHOMOYEHHOT'O OpraHa

UCTIOTHUTENBHOMN BIaCTH
Jlenunrpanckoit obnactu

B 00JIaCTH apXUBHOTO JeNIa

Ne

(Dopma)

HroroBas 3ammch 0 KaTeropusax M KOJIUYCCTBE HCII,

WCITOJIHATENLHOM BitacTu JICHHHTpaacKoi obracTu

[punoxenue 10

K MHCTpYKIINU 110 I€TOTIPON3BOACTBY
B OpraHax MCIIOJIHUTEIbHOW BIACTH

3aBCACHHBIX B

JlennHrpaackoit odbnactu

rofy B Oprase



ITo cpokam xpaHeHus Bcero B toMm uucne
MepexXoAsaIInX C OTMETKOM
"OIIK"
1 2 3 4
ITocTostHHOTO
Bpemennoro (cBomre 10 jer)
Bpemennoro (10 10 neT BKIIFOYUTEIHHO)
Uroro
HaumeHnoBanue JOJDKHOCTH JIMIia,
OTBCTCTBCHHOTI'O 3a ACJIONPONU3BOJACTBO
B OpraHe HMCIIOJTHUTEILHON BJIACTH
Jlenunrpaackoit odbmactu ITonnuce Pacmm¢poBka noamucu
Jara
Hrorosrie CBCACHUA IICPCIAHBI B
(HaI/IMeHOBaHI/Ie CTPYKTYPHOI'O NOAPA3ACITICHUAA,
OTBEYAIOIIETO 32 XpaHEHNE apXUBHBIX JOKYMEHTOB)
HaumeHoBaHue TOKHOCTH JIMIIA,
NepeaBIIErO CBENCHU Jlnynas nognuck PacumdpoBka noamnucu
Jara
[punoxenue 11
K MHCTpyKIIMM 1O JIE€TONPOU3BOACTBY
B OpraHax UCHOJHUTEIbHON BIACTH
JlenmHrpaacKoit odbmactu
CHnucoK U3MEHSIOINX TOKYMEHTOB
(8 pen. [TocranoBnenus ['ybepHaropa JlennHTpaickoii oonacTu
ot 07.10.2024 Ne 79-mr)
(Dopma)
Haumenosanue oprana I'pud yrBepxaenus

HCHOJ’IHHTeJ’IBHOﬁ BJIACTHU
Jlenunrpaackoii obmactu

AKT Ne

(MecTo cocraBieHus)
0 BBIJICTICHUH K YHUUTOXKEHHIO
JIOKyMEHTOB, HE TOJIeKAIINX XPAaHEHHIO

Ha ocnoBanuu
(Ha3BaHUE ¥ BBIXOJHBIC JAHHBIEC IEPEUHS JOKYMEHTOB C YKa3aHHEM




CPOKOB UX XpaHEHU)
0TOOpaHbl K YHHYTOXXCHUIO KaK HE HMEIOLIME HAYYHO-UCTOPHYECKOH IEHHOCTH H
YTPATHUBIIHE PAKTUIECKOE 3HAYCHUE TOKYMEHTBI (hoHma No
(1a3Banue poHma)

No | 3aromoBok | Kpaitnme | Homepa | Hugekc gema | KomwmgectBo | Cpoku | [Ipumedanmue
/i | Jena uin JIaThI omnucei o SIIUHUIL XpaHEeHUs
CPYIIOBOMA HOMEHKJIaType | XpaHEeHHs | U HOMepa
3aroJIoBOK unu Ne nena no crareu mo
JOKYMEHTOB OIHUCH MIEPEUHIO
1 2 3 4 5 6 7 8
Hroro el. Xp. 3a TOJIbI

(mnhpaMu 1 IPOTIHCHIO)

OmmcH 1en NOCTOSHHOTO XpaHEHHUS 32 TOJBI YTBEPIKICHBI, @ IO IMYHOMY
coctaBy cornacoBanbl ¢ DIIK ymoJHOMOYEHHOro OpraHa UCHOJHHUTEIBHON BIACTU
Jlenunrpasckoii obnactu B 00JacTH apXUBHOTO jeia (IpoTokod Ne oT

)

HaumeHoBaHue TOKHOCTH JIMIIA,
MIPOBOJIUBILIETO IKCIEPTU3Y IEHHOCTHU

JOKyMEHTOB IMoamucs  PacmmdpoBka moxmucu
Jara
COI'JTJACOBAHO
IIportoxon JK oprana ucrmomTHUTEIBHOM BacTh JICHMHTpaICcKol 00IacTH OT
Ne
JIOKYMEHTBI B KOJINYECTBE el1. Xp., BECOM KT
(tmdpaMu ¥ IPOITUCHIO)
C/aHBI B
(HarMeHOBaHME OPTaHU3AIIH)
Ha nepepaboTKy 1O IPHEMO-CIaTOYHOI HaKJIAJHON OT Ne

HaumenoBanue qOJDKHOCTH JIMIA,
CHABIIETO JOKYMCHTHI [oxmuer  PacmmmdpoBka moamucu

Jara

HN3menenus B YUCTHBIC JOKYMCHTBI BHECCHBI.

HanmeHoBaHue TODKHOCTH JIMIIA,
BHECIIIETO U3MEHEHHS B yUeTHbIC MOKyMeHThl  [logmucs  PacmmmdpoBka moanucu

Jlata

[Tpunoxenue 12

K HCTpYKIINY 110 I€TIOTIPON3BOACTBY
B OpraHax MCIIOJIHUTEIBHOW BIaCTH
JlenuHrpaackoi obnactu

Crurcok HU3MCHAIOIUX JOKYMCHTOB



(B pen. [locranoBnenus ['yoepraTtopa JleHnHTrpaackoi o61acTa
ot 07.10.2024 Ne 79-mir)
(Popma)
HanmMenoBanue oprana I'pud yrBepxmeHus
HCIIOJTHHUTCSIIEHOM BIACTH

Jlenunrpaackoit odomactu

AKT Ne donpg Ne

(na3zBanue GoHa)

(MecTo cocTaBieHHs)
0 HeOOHApPYKEHHU JOKYMEHTOB,
IIyTH PO3BICKA KOTOPBIX UCYEPIIAHBI

B pesynbrate YCTaHOBIICHO OTCYTCTBHE
B (oHne mepeuncieHHBIX HiKe aen. [IpuHSTEIE OpraHOM HCIOTHHUTEIBHOW BIACTH
JlenuHrpaackoif 001acTH BCEBO3MOJKHBIE MEPHI IO PO3BICKY €N MOJ0KUTEIbHBIX
pe3yabTaTOB HE JJaNH, B CBA3H C YEM CUMTAEeM BO3MOXKHBIM CHSTH C y4eTa.

Onuck Ne| Eg. xp. | 3aronoBok e KonugectBo nucToB Kpaiinue [Ipeanonaraemolie
No Xp. (Bpemst 3BydaHmMsl, JIaThl MPUYUHBI
METPaXK) OTCYTCTBHSA
1 2 3 4 5 6
Uroro el Xp.

(umdpamMu ¥ IPOITUCHIO)

CopepkaHue YTpadeHHBIX MaTEPUAIOB MOXKET OBITH YaCTHYHO BOCIIOIHEHO CIICIYIOIIUMHI
el Xp.

(HOMepa ef1. Xp. ¥ UX TPYIIIOBBIE 3aT0JIOBKH)

HaunmenoBanue JOJDKHOCTH JIMIIA,
OTBETCTBECHHOT'O 3a XpaAHCHUEC

apXUBHBIX JJOKYMEHTOB TToamuce PacumpoBka noamnucu
Jlata

COI''TACOBAHO COI''TACOBAHO

IIporokon DIIK IIporokon DK

YIOJIHOMOYEHHOTO OpraHa OpraHa HCIIOJHUTEIBHON BIacTH
WCIIOJIHUTENIbHOM BJIACTH JIeHUHTpajcKon JleHuHTpancKoi 001acTi
o0xacTy B 00J1aCTH apXUBHOTO AeTa oT Ne

oT Ne

HN3menenus B YUCTHBIC JOKYMCHTBI BHECCHBI.

JIuno, OTBETCTBEHHOE 3a Y4eT
M XpaHEHHUE apXUBHBIX JOKYMEHTOB IToanuce Pacim¢poska noamnmcu

Jara



(Popma)

[Ipunoxenue 13

K MHCTPYKIINHK IO eTTONPON3BOICTBY
B OpraHax MCIOJHUTEJIBHOH BIaCTH
JlenuHrpaackoi obnactu

JIMCT-3ABEPUTEJIb JIEJIA Ne

B nene noammTo ¥ NPOHYMEPOBAHO JHUCTOB

B TOM YHCJIC: JIMTCPHBIC HOMEPA JIMCTOB
MpOMYHMICHHBIC HOMCPA JIMCTOB

+ IMCTOB BHYTpEHHEH OIMHICH

(mnhpaMu 1 IPOTIHCHIO)

Oco0eHHOCTH (PU3UIECKOTO COCTOSIHUS U (POPMHUPOBAHHS JIeJIa Howmepa suctos

1 2

HaumeHoBaHue TOKHOCTH JIMIIA,
COCTaBHBILIETO 3aBEPUTEIIBLHYIO HAIINCh [oamucs  Pacmmdporka noanucu

Jlata

[Ipunoxenue 14

K MHCTPYKIIUY TIO JIEJIOTIPOU3BOICTBY
B OpraHax MCIIOJIHUTENEHOW BIACTH
JlenmHrpaackoit odbmactu

(Dopma)
BHYTPEHHIA OITUCH
JIOKYMEHTOB e1. Xp. Ne
Ne Wnpexc Jlata nokymeHTa 3aroyI0BOK Howmepa nnctos IIpumeuanue
/o JOKyMEHTa JOKyMEHTa el. Xp.
1 2 3 4 5 6
Hroro JAOKYMCHTOB

(undpamu ¥ MPONHCHIO)

KonmuecTBo 1MCTOB BHYTpEeHHEH OIMCH
(undpamu 1 MPONUCHIO)

HanmenoBanue JOJIDKHOCTH JIMIIA,
COCTaBMBIIECTO BHYTPEHHIOIO OITMCH



JIOKyMEHTOB JieJia

Jlara

(Popma)
HanmeHnoBanue apxuBa

DOHJ] Ne

IToanuce PacmudpoBka moanvcu

[Ipunoxxenue 15

Kk MHCTpyKIUH 10 JAeTONPOU3BOICTBY
B OpraHax MCIOJHHUTEILHON BIACTH
JlenuHrpaackoit odbnactu

OIINCDH Ne

JIEJIO No

HaumenoBaHue oprana MCIOIHUTEILHON BIACTH
Jlenunrpanckoit obmacTu

(HaMeHOBaHME CTPYKTYPHOTO MOJIpa3ieTIeHNs)
JAEJIO Ne

TOM Ne

HanmenoBanue apxXuBa

®OHJT Ne

(33.1"OJ'IOBOK AcJia IO HOMCHKJIATypEC ,Z[GJ'I)

Hauaro roja

OKOHYEHO roja

Ha JIMCTaX
XpaHuThb

OIINCH Ne

JIEJIO Ne

(¢)opMa 00JIOKKH AcJia TOCTOSAHHOI'O 1 BpEMCHHOT'O (CBLIIIIG 10 J'ICT) CpoOKa XpaHCHUs, Aeja 110 JUIHOMY

COCTaBY)

[Ipunoxxenue 16
K MHCTpyKIIMY 1O AE€TONIPON3BOACTBY



B OpraHax MCIOJHHUTEIHLHON BIACTH
Jlenmnarpanckoii o6macTa

(dopma)
HaumeHnoBanue oprana
UCTIOJTHUTEIHHON BIacTH JIEHUHrpaIcKoit obmacTu
JINCT UCIIOJIb30OBAHIMA JOKYMEHTOB
®Donpg Ne Ormmce Ne Hemo Ne

3aroa0BOK jaeia

[Hata Komy BbInano: Xapakrep Ne ITopnucs nuna,
HCIIOJIb30BaHU bamunus, WCIIOIb30BaHMUS WCIOJIB30BaHHBIX | HMCIIOJIB30BABIIETO
WHUIUAIIBI (xommpoBaHue, JIUCTOB JIeNno
(pa30opuuBO) | BBIITUCKH, TPOCMOTP
u J1p.)
1 2 3 4 5
®opmat A4 (210 x 297 mm)

[Ipunoxenue 17

K HCTPYKIIMH 110 ISTI0NPOU3BO/ICTBY
B OpraHax MCIOJHHUTEILHON BIACTH
JlenuHrpaackoit odsactu

Cnucok U3MEHSIOMNX TOKYMEHTOB
(8 pen. [Tocranoenenus ['y6epHaropa JIenHnHTpaickoii odnacTu
ot 07.10.2024 Ne 79-mr)

(Dopma)

Haumenosanue oprana I'pud yrBepxaeHus
WCTIOJIHUTENILHON BIACTH
Jlenunrpaackoit o6iactu

®OHJI Ne

OIUCD Ne

JCJI ITIOCTOAHHOT'O XpaHCHUA
3a rojg

HaszBanue pasnena (CTpyKTypHOT'O IOApa3AeICHNU)

Ne n/m | Mnpekc nena | 3aronoBok nena | Kpaitnue matel | KonmuectBo suctoB | Ilpumeuanue




B nannbIif pa3nen onvcu BHECEHO

(tmpamu ¥ IPOTMTUCHIO)
¢ Ne o Ne , B TOM YHCIIE:

JUTEpHBIE HOMEPA

en. Xp.,

MPOITyIIEHHBIE HOMEpa

HaunmeHoBaHHEe OTKHOCTH

COCTaBUTEIS OIIUCH ITommnuce Pacimdposka mognmcu

Jara

HaumeHoBaHuEe TOKHOCTH Jjna,
OTBCTCTBCHHOTI'O 3a XpaHCHUEC

apXMBHBIX IOKYMEHTOB IToanuce Pacundposka nmoamnucu
Jara

YTBEPXJEHO COI''TACOBAHO

IIporokon DIIK IIporokon DK

YIIOJITHOMOYCHHOT'O OpraHa
HUCIIOJHHUTEIBHOM BIACTH

opraHa UCIIOJIHUTEIBHON BIACTH
JlenuHrpanckoii 001acTu

JlenuHrpanackoit odnacTu oT Ne
B 00JIaCTH apXUBHOTO Jiena
0T Ne
[Ipunoxenue 18
K MHCTPYKIIUY TIO JIEJIOTIPOU3BOICTBY
B OpraHax MCIOJIHUTEIbHOU BIacTH
JlenmHrpaacKoit odbmactu
(Dopma)

HaumMeHoBanue oprana
HCITOJTHUTENILHOM BJIACTH
Jlenunrpaackoit obaactu

I'pud yrBepxaenus

®OHJT Ne
OITMCBH Ne
Jient BpeMeHHoro (cBeimie 10 j1er) XxpaHeHus
3a ron
HaszBanue pasnena (CTpyKTypHOIO IOApa3aeIeHuUs)
Ne WNHupeke 3aroyoBok Kpaiinne Cpox KonunuecTso [Ipumeuanue
/o nena Jiena JIaThl XpaHeHus JIUCTOB
1 2 3 4 5 6 7




B nannbif pa3nen onvcu BHECEHO

em. Xp.,

(mnhpamMu ¥ IPOTTUCHIO)

¢ Ne o Ne

JIMTEPHBIC HOMEPaA

, B TOM YHCJIE:

MpOMYHICHHBIC HOMCPA

HaumeHoBaHue JOMTKHOCTH
COCTaBHTENS OIUCH TToammch
Jlara

HanmMeHoBaHMe TOKHOCTH JIMLA,
OTBETCTBEHHOI'O 33 XpPaHEHUE
apXHUBHBIX JOKYMEHTOB IToanuce
Jarta

COI''TACOBAHO

IIporokon DK

OpraHa HCIIOTHUTEIRHON BIaCTH
Jlenunrpaackoit odbmactu

oT Ne

Pacimdposka mognmcn

Pacumposka noamnucu

[Ipunoxenue 19

K MHCTpYKLIUH 10 AETIONPOU3BOACTBY
B OpraHax MCIOJHUTEILHON BIACTH

Crcok U3MEHSIOMNUX TOKYMEHTOB
(8 pen. [Tocranoenenus ['ybepHaropa JlennHTpaickoii oonactu

(Dopma)

HaumenoBanue oprana
HCIOJHUTEILHOM BJIACTU
Jlenunrpaackoit odbmactu

ot 07.10.2024 Ne 79-mr)

I'pud yrBepxaeHus

JlenuHrpaackoit odnactu

®OHJI Ne
OITHUCDH Ne
JAeJ1 110 J'II/I‘{HOMy COCTaBy
3a roj
Hasganue paznena
No Wunekc gena 3arojoBOK Jena Kpaiinue natet | Konuuectso IIpumeuanue
n/m JINCTOB
1 2 3 4 5 6




B nannblif paznen onucu BHECEHO en. xp.,
(T paMu 1 TPOTHCHIO)

¢ Ne o Ne

JIUTEpHBIE HOMEPA

, B TOM YHCJIC:

MpOMYHICHHBIC HOMCPA

HanmeHoBaHuHE TOKHOCTH

COCTaBUTEJISI OTIUCH [Moamuce PacmmdpoBka moamnucu
Jlarta
HaunmeHoBaHHE OTKHOCTH
paboTHHKA CITyKOBI KaJIpoB Honmmce PacmmmpoBka moamnucu
Jlara
COI'JTJACOBAHO COI'JTJACOBAHO
ITpoTtokon DK ITpoTokon JIIK
OpraHa UCIOJIHUTEIbHON BIACTH YIIOJTHOMOYEHHOT'O OpraHa
Jlenunrpaackoit odmactu WCIIOJIHUTENbHON BIIACTH
oT No Jlenunrpanckoit obnactu
B 00J1aCTH apXUBHOTO JIeNa
oT Ne
[punoxenue 20
K MHCTpyKUIMM 1O J€T0NPOU3BOACTBY
B OpraHax UCHOJHUTEIbHON BIACTH
JlenuHrpaacKoit odmactu
(Dopma)

(HanMeHoBaHMe apxuBa JIEHUHTpaICKOl 00IaCTH)

(HanMeHOBaHME OpraHa UCTIOTHUTEIHHOMN BIACTH
JleHuHrpaacKoi 00IacT)

®OH/T Ne

OITNCDH Ne

(Ha3BaHHUE OMHCH)

Kpaiinne nats

[Ipunoxenue 21
K IHCTpYKIINU 110 IE€TOTIPON3BOACTBY
B OpraHax MCIIOJIHUTENBHON BIACTH



(Popma)
HanmMenoBanue oprana
UCTIOJTHUTENBHO BIaCTH

Jlennnrpanackoii odbmactu

KAPTA-3AMECTUTEJIb JJEJIA

Jlenmnarpanckoii o6aacTu

Jeno

(Ne 1t HazBaHwme)
Ornuce

(Ne u HazBaHuME)
Donpn

(Ne u HazBaHuME)

BLI,I[aHO BO BPEMCHHOC IMOJIb30BAHHUC (‘II/ITaHBHHﬁ 3an):

Ne damMuins, THALIUAJIBI T10J1b30BaTEIIs Jlara BeI1aun [ata Bo3BpaTa
n/u
1 2 3 4
®opmat A4 (210 x 297 mm)
[Ipunoxenue 22
K MHCTPYKIIUY TIO JIEJIOTIPOU3BOICTBY
B OpraHax MCTIOJHUTEIBHON BIACTH
JlenmHrpaacKoit odbmactu
(Dopma)

HaunmeHnoBaH#e opraHa HCIIOTHUTEIBHOM
BiacTu JIeHHHTpaIcKoit obmacTu

AKT Ne

(MecTo cocTaBIeHHs)
0 BBI1au€ JIeT BO BPEMEHHOE [I0JIb30BaHUE

(HaMeHOBaHWE OpPTraHU3alMHU, a/IPEC,
MOYTOBBIA UHJICKC)

OcHoOBaHHE

I'pud yrBepxmeHus

Jlnst kaxoil ey BhIJAK0TCS J1eria

Brigarorcs cnenyromue ea. Xp. u3 ponma Ne

(Ha3BaHue GoHma)



Ne Onucs | En. xp. 3aroy0BoOK Kpaitnue KomnuuecTso auctoB [Ipumeuanue
n/n Ne Ne ell. Xp. JIaThl (Bpemst 3BydaHmsl,
METpax)
1 2 3 4 5 6 7
Bcero BbIJACTCs €a. Xp.

(1mdpamu 1 IPOTTUCHIO)
Cpok BO3BpaIeHUS
Jena BbITaHBl B YIOPSJOYEHHOM COCTOSIHUM, IIOJIIMTHI B OOJIOXKaX, C
NPOHYMEPOBAaHHBIMH JIACTAMH U 3aBEPUTEIILHBIMH HAIITUCAMH.
[omyyatens 00s3yeTcs HE NPENOCTAaBIATH JAeNa, MOJTYyYCHHBIE BO BPEMEHHOE
HOJIL30BaHUE, MOCTOPOHHHUM JIMIAM, HE BBIIABATh KOIMH, BBIIMCOK H CIIPABOK, HE
MyOJIMKOBATh JJOKYMEHTHI 0€3 pa3pelleHus OpraHn3alii, BbIIaBIIeH ena.
[ony4daTens 00s13yeTcs BEpHYTh Jiela B apXUB B YKa3aHHBIH B aKTe CPOK.
[Monyuarens mpenynpexaeH o0 OTBETCTBEHHOCTH IO 3aKOHY B CIIydae yTPaThl HIIH
MOBPEXK/ICHUS MOJIYYEHHBIX BO BPEMEHHOE I0JIb30BaHUE JIEII.

HaumenoBanue JODKHOCTH HaumenoBaHue J0OKHOCTH
PYKOBOJIUTENS OpPraHU3aLlny, PYKOBOJIUTENS

BBIJIAIOILETO JeNa OpraHU3alH-TI0TyYaTes

Hoxmuce PacmmdpoBka moamucu Mommier  Pacmmdpoka moamucu
Hara Jlata

I'epOoBast neyath OpraHu3aluu I'epboBast mevaTs OpraHu3aluu

Brigan gena no nopyueHuIo pyKoBOACTBa

(HauMeHOBaHME OPraHU3AIIH)

PykoBoauTens apxuBa OpraHA3alluN
(JTMTI0, OTBETCTBEHHOE 32 APXUB) Tloanuce PacmmpoBka noamucu

Jara

[TpuHsi gena Mo NOpyYEeHUI0 PYKOBOACTBA

(HanMeHOBaHME OPraHU3aAIIN)

PykoBoauTens apxuBa opraHu3amuu
(1110, OTBETCTBEHHOE 32 apPXUB) IToanuce PacmudpoBka nognvcu

Jara
Jlena Bo3BpaIeHs! B IIOJTHOM 00BeMe U COXPaHHOCTH.
Cralt 1o mopy4eHHUI0 pyKOBOJICTBA OPraHU3alUU-TIOTydaTeNs.

PykoBoauTens apxuBa opraHu3auu
(110, OTBETCTBEHHOE 33 apPXUB) Tloamnuce PacmmudpoBka moanvcu

Jlata

[IpuHs 0 NOPYUYEHHIO PYKOBOJCTBA OPraHU3ALIHH,
BBIZIABIICH Jena.

PykoBoauTens apxuBa opraHuzanuu
(11110, OTBETCTBEHHOE 33 apXUB) [Hoanuck PacmmdpoBka nomucu




Jlara

[Ipunoxxenue 23

K MHCTpyKIUH 10 AETOMPOU3BOACTBY
B OpraHax MCIOJHHUTEILHON BIACTH
Jlenmnarpasnckoii o61acTi

ONPEJEJIEHMS TEPMHUHOB, IPUMEHSAEMBIX B JIEJIOIIPOU3BO/JICTBE

Hammonansusiii crangapt PO I'OCT P 7.0.8-2013 "CUBUU.
Jlenonpon3BoCTBO U apXUBHOE A€0. TepMUHBI U OnpeeneHus"
(ITpunsaT u BBeneH B neticteue ¢ 1 mapra 2014 roma mpukazoM
Poccranmapra ot 17 oktsa0ps 2013 romga Ne 1185-cT)

TepMHHBI U OnIpee/IeHUs1

VYcTaHOBIEHHBIE B CTaHAapTe TEPMHUHBI pACIHOJOXKEHBl B CHUCTEMAaTH3WPOBAHHOM TOPSJIKE,
OTpa’KaroIleM TEPMUHOIOTHYECKYIO CUCTEMY MOHATHH B 00JIaCTH AEIONPOU3BOACTBA U apXUBHOTO AeTa.

I[J'IH KaXXI0T0 IMMOHATHSA YCTAHOBJICH OJUH CTaHI[apTPI?»I/IpOBaHHHﬁ TCPMUH.

CrannapTU3UpOBaHHBIE TEPMHUHBI HAaOpaHBl MOJMYXKHPHBIM MPU(TOM, HUX KpaTkue (HOpMBI
npeacTaBiIeHbl a00peBUAaTypOH, @ CHHOHUMBI - KYPCHUBOM.

TepMUHBI-CHHOHUMBI, HE PEKOMEHIyeMbIe K TPUMEHEHHIO, TIPUBEICHBI B KPYTJIBIX CKOOKax Mmocie
CTaHJApTU3UPOBAHHOTO TEPMUHA U 0003HAUYEHBI TOMeTKO# "HpKk".

MHWHBI-CHHOHUMBI IIOMETEI K" IIpUBENEHBI B KA4YECTBE CIIPABOYHBIX JAHHBIX U H
Te CUHO 0e3 1mome "Hpx" ene avyecTBE CIOPaABO a (S
ABIAKOTCSA CTaHI[apTI/BOBaHHLIMI/I.

3aKIodYeHHAs B KpyTJibIC CKOOKHU 4YacThb TEpMHHA MOXCET OBITH OIlyHni€Ha IMpUu HUCIOJIb30BAHUHA
TEPMHUHA B JOKYMCHTAX I10 CTaHAAPTU3AIUH.

TepMuHBI, B onpeieieHu KOTOPBIX pa3pabOTYMKK HE MPUIILUIA K AMHOMY MHEHHIO, COJIEp)KaT JIBa
BapHaHTa ONPENEICHNN, YKa3aHHbIX MOl OJTHUM HOMEPOM.

INomera, ykaspiBaromiasi Ha 006JacTh IPUMEHEHNS MHOTO3HAYHOTO TEPMHUHA, IPUBECHA B KPYTIIBIX
ckoOKkax cBeTIbIM mprdTOM mocie TepMuHa. [lomeTa He SBIsIETCS YaCThIO TEPMHHA.

HpI/IBCI[eHHLIe OIMpeACICHHUA MOXHO IIpU HeO6XO,I[I/IMOCTI/I HU3MCHATHL, BBOJS B HUX IPOHU3BOAHBIC
IMPpU3HaKW, paCKpPbIBAIOINE 3HAYCHUA HUCIIOJIB3YEMbBIX B HUX TCPMHUHOB, YKa3bIBasA O6’beKTI)I, BXOAA1IIHUEC B
00BeM OMpPEACIACMOro IMOHATHA. W3meHenus He JAOJIKHBI HApylIaTb 00BeM U COJACPpIKAHUC HOHHTHﬁ,
OMPCACIICHHBIX B TAHHOM CTAHJAApPTE.

CrannapTU3oBaHHbBIE TEPMHHBI HAaOpaHbBl TONYKHPHBIM HIPUPTOM, HX Kparkue (GOopMsI,
npecTaBiIeHHbIE a00pEeBHATYPOIL, - CBETIIBIM, CHHOHUMBI - KyPCHBOM.

1. OdnacTh NpuUMeHeHUs1

Hacrosmmit CTaHAApPT YCTAaHABJIIMBACT TCPMHUHBI U OTIPCACIICHUA OCHOBHBIX HOHﬂTHﬁ, HCIOJIb3YCMBIC
B o0JiacTu JCIJIOIPOU3BOJACTBA U apXUBHOI'O ACIa.

TepMI/IHI)I, YCTAHOBJICHHBIC HACTOAIIWM CTaHAApPTOM, PEKOMCHAYIOTCA HJII NPUMCHCHHA BO BCEX
BUJAAaX AOKYMCHTAUWU U JIUTCPATYPHI MO ACIIOIMPOU3ZBOACTBY M APXUBHOMY €Iy, BXOAALIUX B C(bepy



JecTBHS paboT IO CTaHAAPTH3ALMH H(WITH) UCIIONB3YIONINX PE3yIbTaThl 3THX PadoOT.
2. TepMuHBI U ONIpe/ieJIeHAS
2.1. O01mue moHATHA

ACIOIIPOU3BOACTBO! I[eﬂTeJ'ILHOCTI), O6CCHC‘{I/IBaIOHlaH JAOKYMCHTHUPOBAHUEC, I[OKyMCHTOO60pOT,
OIICPAaTUBHOC XPAHCHUE U UCIIOJIB30BAHUE JOKYMCHTOB;,

IOKyMeHTarnmoHHoe oOecnedenue (ympaenenus), HOY: J[lesTensHOCTh, IleNIEeHANPaBICHHO
oOecrnieunBaromas GyHKIMH YIIPABICHUS JOKYMCHTAMU;

yIpaBleHHe TOKyMEeHTaMH: JledaTenpHOCTh, 00eCIeunBaomas pearu3auio eANHON TMOIUTHKA H
CTaH/IapPTOB IO OTHOIIICHUIO K JOKYMEHTATLHOMY (DOHAY OpTraHU3allny;

APXHUBHOC [CJ0: I[eﬂTCJ'H)HOCTI), O6€CH€'-II/IBa}OHIa$I OpraHu3anuro XpaHCHHA, KOMIUICKTOBAHUA,
yd€Ta U UCIIOJIb30BaHUA apXUBHBIX TOKYMCHTOB,

cinyx0a nenonpousBojcTBa: CTPYKTYpHOE MOJpa3/ieicHUe, Ha KOTOPOE BO3JIOKEHBI (PYHKIIMH 10
BEJICHUIO JIEIOTIPON3BOJICTBA, a TAKXKE JIUIA, OTBETCTBEHHBIE 3a BEACHHE NIEIONMPOU3BOJCTBA B JPYTUX
MOIpa3AeNCHISIX OPTaHN3allNH;

apxuB (HpK apxuBoxpaHwiuile): Opranuzanus Wik CTPYKTYpHOE MOJpa3/CIeHIe OpTaHu3alIluHy,
OCYIIECTBIISIONIEe KOMIUIEKTOBaHHE, YUET, XpaHEHHNE U MCIIOIh30BAHNE ApXUBHBIX JOKYMEHTOB;

TOKyMeHT: 3aHUKCHpOBaHHAs Ha HOCHUTeNe WH(GOPMAIHs C PEKBU3UTAMH, IO3BOJIIONINMH €€
UACHTH(PUIUPOBATS;

opuIHMaTbHBIA JOKYMEHT: JIOKyMEHT, CO3MaHHBI OpraHHW3alfel, IODKHOCTHBIM JIMIOM HITH
TpaXJaHUHOM, O(OPMIICHHBIN B YCTaHOBJICHHOM TOPSIIIKE;

ApXMUBHBIA JOKYMEHT: JIOKYMEHT, COXpaHSEMBbIM WM IOJUICKAIUNA COXPAHEHHMIO B CWIY €ro
3HaYMMOCTH JUIS TPaKaaH, 0011ecTBa, FOCyAapCcTBa;

AIIEKTPOHHBIN JOKyMEHT: JIoKyMeHT, MHPOpMAIUs KOTOPOTO MPeCTaBIeHa B AIEKTPOHHO (hopme;

JNOKyMEHTHpoBaHHas wuHGpopmauus: CTpyKTypupoBaHHas wuHpopMmauus, 3aQuUKCHpOBaHHas Ha
HOCUTEIIE;

HOCHTEJb (IOKYMEHTHPOBaHHOM) nH(OpManuu: MarepuaibHblii 00BEKT, MpEAHA3HAYCHHBIN IS
3aKpeTIeHHs, XpaHeHHs (M BOCIIPOU3BEICHHS) PEUeBOM, 3ByKOBOH MIIM M300pa3UTENbHOM HHPOPMAITUH,

aBTOp JOKYMCHTA: OpFaHI/I3aHI/IH, OOJDKHOCTHOC JIMIO UJIU I'paXXJaHWH, CO3JaBIINC JOKYMCHT,

IOpUIMYecKas 3HAYUMOCTh JOKyMeHTa: (CBOHCTBO [JOKYMEHTa BBICTYNAaTb B  KayeCTBE
MTOATBEPKIACHUS JICTIOBOM IEATEIFHOCTH TUOO0 COOBITHI TUIHOTO XapaKTepa,

opuauieckas cuia gokymeHTa: CBOWCTBO O(QWIMAIBHOTO JOKYMEHTa BBI3BIBATH IIPABOBEIC
MOCJIEICTBUS;

ayTEHTHYHOCTH (JIIEKTPOHHOTO IOKyMeHTa): CBOHCTBO IEKTPOHHOTO JOKYMEHTA, FTapaHTHPYIOIIEe,
YTO AJIEKTPOHHBIN JJOKYMEHT HIEHTUYEH 3asIBICHHOMY;

JIOCTOBEPHOCTh (3JEKTPOHHOTO AOKyMeHTa): CBOMCTBO 3JIEKTPOHHOTO JOKYMEHTA, MPH KOTOPOM
COZCPIKAHUEC DJICKTPOHHOI'O JOKYMCHTA ABJIACTCA IMMOJIHBIM U TOYHBIM IMPEACTABIICHUEM IMOATBEPIKIACMBIX
oTiepaIuii, IeITeNbHOCTH WX (PAaKTOB U KOTOPOMY MOYKHO JTOBEPATH B MOCIEAYIONIMX ONEpPaIUsIX WIH B
MOCTENYIOUIEN NEATENbHOCTH;

IIETTOCTHOCTH (JIEKTPOHHOTO MOKyMeHTa): COCTOSIHHE DJIEKTPOHHOTO JOKYMEHTa, B KOTOPHIH TOCTe



€r0 CO3JaHuA HC BHOCUJIINCHh HUKAKUC N3MCHCHU A,

MPUTOIHOCTD JUI WCIOJB30BaHHUS (DJIEKTPOHHOTO JOKyMeHTa): CBOWCTBO 3JIEKTPOHHOTO
JIOKYMEHTA, ITO3BOJISIOIIEE €ro JIOKATU30BaTh U BOCIIPOU3BECTH B JIFOOOW MOMEHT BPEMEHHU;

TIOJIMHHBIN TOKYMeHT: [IoKyMeHT, cBeZeHHs 00 aBTOpe, BpEMEHH W MECT€ CO3JaHHs KOTOpOro,
coJiepKalirecsl B CaMOM JIOKYMEHTE WM BBISIBJICHHBIC UHBIM IyTEM, MOATBEPKAAIOT TOCTOBEPHOCTH €ro
MIPOUCXOXKICHUS;

MTOIJIMHHMK JTOKyMeHTa: [lepBoIii niti e ITMHCTBEHHBINH SK3EMITISIP JOKYMEHTA,
nyonukar qokymeHTa: [TI0BTOPHBIH 3K3eMIUIAP MOAJUHHHUKA IOKYMEHTA;

KOMUSL JOKyMEHTa: OK3eMIULIp [JOKYMEHTa, TIIOJHOCThIO BOCIIPOM3BOIAIINK HH(POPMAIIIO
MOJITMHHNKA JJOKYMEHTA,

QJICKTPOHHAA KOIMKUA JOKYMCHTA: Komus JOKYMCHTa, CO3JJaHHas B 3J'ICKTpOHHOI>i (I)opMe;

3aBE€pCHHAA KOIIUA TOKYMCHTA! Komms AOKYMECHTA, Ha KOTOpOﬁ B COOTBETCTBUH C YCTAaHOBJICHHBIM
IMOPAAKOM IPOCTABJICHbI PCKBU3UTEI, O6CCHC‘II/IB3IOHII/IC €€ IOPUANYCCKYIO 3HAYMMOCTD,

BBIINTMCKa U3 TOKYMCHTA! Komus gactu JOKYMCHTA, 3aBEPECHHAsA B YCTAaHOBJICHHOM ITOPAIKE;

MUCbMEHHBI  NOKyMeHT: JlokyMeHT, uH(popManus KOTOporo 3aHUKCHpPOBaHAa 3HAKaMH
MUCHbMEHHOCTH;

TEKCTOBOM TOKyMeHT: JIOKyMEeHT, coaepsKaiuii peueByro HH(popMaIuio, 3ah) UKCUPOBAHHYO JTIOOBIM
TUIIOM MUChMa WK JIIOOOH CUCTEMOM 3BYKO3aIUCH;

n300pa3uTENbHBIA TOKYMEHT: JJOKyMEHT, BOCHIPOM3BOASIINA BHEIIHUA BUJ W/WIIM BHYTPEHHIOIO
CTPYKTYpPY Kakoro-nmnbo o0beKTa;

¢doronokyment: M300pa3urenbHbIli JOKYMEHT, CO3AaHHBIN (OoTOrpad)uuecKuM U SIEKTPOHHBIM
(mdpoBEIM) cITOCOOOM, (PUKCHUPYIOMHNA MHPOPMAIMIO B BHIE OTIEIBHBIX H300PKEHUH - CTATUIHBIX
00pazos;

ayIUOBM3YyalIbHBI MOKYMEHT: JOKyMeHT, coxepkammii u300pa3uTenbHyl0 H(WIH) 3BYKOBYIO
WH(POPMAITHIO;

BUJICOJIOKYMEHT:  AyJIUOBU3yalbHBI  JOKYMEHT, CO3JaHHBIH  CIOCOOOM  BHJICO3AIIHCH,
(GuKCcHpyOMKM HHPOPMALUIO B BUJIE MTOCIICAOBATEIIFHO PACIIONIOKEHHBIX N300PaKEHUH - TUHAMHYIHBIX
00pa3oB;

KHHOAOKYMEHT:  M300pa3uTenbHbIl  WIM  ayJUOBM3YQJIbHBIM  JIOKyMEHT,  CO3JaHHBIN
¢doTorpaduvecKuM WU SIIEKTPOHHBIM (IM(POBBIM) CIIOCOOOM, (PUKCHPYIOIMNK WHGOPMAIUIO B BHUJIE
MI0CJIE0BATENBHO PACIIONIOKEHHBIX H300payKEHHUH - IMHAMUYHBIX 00pa30B;

(DOHOIOKYMEHT: ~ AyIMOBH3YallbHBIH  JOKYMEHT, COJEp)Kalluii  3BYKOBYIO  HH(OPMAIIHIO,
3auKkcHpoBaHHYIO JH000M CHCTEMON 3BYKO3aIHICH;

rpaduueckuii JAoKyMeHT: M300pa3uTenbHBIl JOKYMEHT, B KOTOPOM H300paxeHHe O0OBeKTa
MOJTy4€HO TTOCPEICTBOM JIMHHM, IITPHUXOB, CBETOTEHHU, TOUEK, [[BETA;

PCKBU3UT JOKYMCHTA: DNeMeHT O(i)OpMJ'IeHI/Iﬂ JAOKYMCHTA,

dhopmymsip nokymenTta: COBOKYITHOCTh PEKBU3HUTOB JJOKYMEHTA, PACIIOJIOKCHHBIX B YCTAHOBICHHOM
MOCIEN0BATEIBHOCTH;

XpaHeHue NOKyMeHTOB: OpraHuzanus palroHAIBHOTO pa3MeNieHus U 00ecrieueHue COXPaHHOCTH
JIOKYMEHTOB;



SKCIEPTU3a LICHHOCTH TOKYMEHTOB: M3yueHne JOKyMEHTOB Ha OCHOBAHUH KPUTEPUEB UX LICHHOCTHU
JUTS OTIpEJIeNIEHUs] CPOKOB XpaHEHUs! IOKYMEHTOB;

CpPOK XpaHCHUA HJOKYMCHTOB: HCpI/IOI[ BpPEMCHU, B TCUCHHUC KOTOPOro HJOJLKHO o0ecreunBaThCs
XpaHCHHUE JOKYMEHTA B COCTABE€ NOKYMCHTAJIBHOT'O WJIN apXUBHOT'O (l)OH,Z[a;

TMOCTOSAHHOC XPAaHCHUE JOKYMCHTOB: Beunoe XpaHCHUE JOKYMECHTOB 0e3 IpaBa NX YHUYTOXCHUS,

BPEMCHHOC XpAaHCHNUEC JOKYMCHTOB: XpaHeHHe JOKYMCHTOB 10 UX YHUYTOXXCHUA B TCUCHUC CPOKOB,
YCTAaHOBJICHHBIX HOPMAaTUBHBIMU ITPABOBBIMU aKTaMU;

JOCTYH K TIOKYMEHTY: BO3MOXXHOCTP M YCIIOBHS NOJTYYCHUS U UCIIOIB30BAHUS TOKYMEHTA.
2.2. lle10nMpoU3BOACTBO

2.2.1. JlokymMeHTHpPOBaHHE

JOKYMEHTHpPOBaHHUE: 3anuch HHPOPMALIUU HA HOCUTEIE 110 YCTaHOBJICHHBIM MIPaBUIIAM;

cpeacTBa JAOKyMeHTHpoBaHusA: CpeacTBa OpPraHM3allMOHHONM W KOMIIBIOTEPHOM TEXHUKH,
WCTIONB3yeMBbIe JIJIS 3aIcH HHPOPMAITIH HAa HOCUTEIE;

CUCTCMa JOKYMCHTAIUM: COBOKYHHOCTI) JOKYMCHTOB, B3aMMOCBA3aHHBIX II0 IIpHU3HAKaM
Ha3Ha4YeHHs, Cephl NeATENNLHOCTH U eIMHBIX TpeOOBaHMIA K UX 0(OPMIICHHIO;

Bu aokymeHTta: KmaccudukanmonHoe TOHATHE, 0003HAYArOIIee MPUHAMIE)KHOCTh TOKYMEHTa K
OTpeIeICHHOM TPYIIIE TOKYMEHTOB I10 MPU3HAKY OOIHOCTH ()YHKIIMOHAIBHOTO Ha3HAYCHHS,

OnmaHk oKkyMeHTa: JIncT OyMaru wity 3JIeKTPOHHBIN a0JI0H ¢ PEKBU3UTAMH, HICHTU(PUIUPYIOIIAMA
aBTOpa OPUIIMATILHOTO IOKYMEHTA,

yuuduiupoBanHas ¢opma aokymeHnra; Y®J[: dopmynsp HOKyMEHTa ONPEACICHHOTO BHUA,
CoZIepKaIIHM MOCTOSIHHYIO YaCTh TEKCTa;

Tabenb YHU(PHUIMPOBAHHBIX (OPM JOKYMEHTOB: [lepedeHb YyCTAaHOBJIEHHBIX K NPUMEHEHHIO
YHUPHUIMPOBAHHBIX (HOPM JOKYMEHTOB;

a1b00M yHUGHUIHMPOBAHHBIX (OpM JOKyMEHTOB: COOpDHHMK YCTaHOBJICHHBIX K IPHUMEHEHHIO
YHADUIPOBAHHBIX (HOPM IOKYMEHTOB C YKa3aHUSIMH 110 UX 3aTI0JTHEHHIO;

Oq)OpMJ'IeHI/IC AOKYMCHTA: HpOCTaBJ'IeHI/Ie Ha TOKYMCHTC HeO6XO,[[I/IMI>IX PEKBU3UTOB,

COorjlaCoOBaHME€ NOKYMCHTA, BH3HWPOBAHUC: OHeHKa IIPOCKTa Oq)HL[I/IaJ'H)HOFO JOKYMCHTa
3aNMHTCPCCOBAHHBIMU OPraHu3aliusaIMHU, JOJDKHOCTHBIMU JINIIAMH, CIICHUAJIMCTAMU,

JIUCT COTJIAaCOBaHWs (BU3UPOBaHUs) NOKyMeHTa: HacTh oQUIMATBHOIO JTOKYMEHTa C OTMETKAMH
(BHM3aMM) O COTJIACOBAHHY,

Bu3a: PexBu3uT, QpUKCHpYIOIMHKI corjlace WM Hecorjacue JOJDKHOCTHOTO JIMIA C COACpKaHUEM
JIOKYMEHTA;

rpud cornacoBaHus: PEKBU3WT, BBIPAKAIOUIMIA COTJIACHE OPTaHW3AINH, HE SIBISIONICHCS aBTOPOM
JIOKYMEHTA, C €r0 COACPKAHUEM;

noanvcanne (AOKyMeHTa): 3aBepeHHe AOKYMEHTa COOCTBEHHOPYYHOH MOAMMCHIO JOHKHOCTHOTO
win GU3NUECKOrO JIMIA M0 YCTAaHOBJIEHHOH QopMme;

MOAIUCE: PeKBU3NT, colepkaniuii COOCTBEHHOPYYHYIO POCIIHCH JIOJDKHOCTHOTO U (PH3UYECKOTO
JIAIIA;



DJICKTPOHHAsA MOMAIHUCH: I/IH(l)OpMaI_II/IH B SHCKTPOHHOfI cbopMe, MNPpUCOCAMHCHHAA K JJICKTPOHHOMY
JOKYMCHTY MWJIM HWHBIM 06p330M CBsA3aHHasA C HUM HW II03BOJIAIOIIAA I/IIICHTI/I(I)I/IHI/IPOBaTB JIMno,
oA cCaBIICe 3J'IeKTpOHHI;II>i AOKYMCHT,;

yTBepkAeHue JokyMenTa: Crocod mpuaaHus TOKyMEHTY PaBOBOT'O CTaTyca;

rpud yTBepkIeHus: PekBuM3NT o(HUIMANPHOTO TOKYMEHTa, CBUIECTEINHCTBYIONIMI O MPaBOBOM
cTaTyce TOKyMEHTA;

rpud orpaHuYeHHs AOCTYyNa K JOKYMEHTY: PeKBU3UT, CBUAETENBCTBYIOIINI 00 0COOOM XapakTepe
MHQOPMaIUK JOKYMEHTa U OTPaHUYHMBAIOIINN TOCTYII K HEMY

JaTa JIOKyMeHTa: PekBu3nT, 0003HAYAIONUI BpeMs Toanucanus (YTBEPkKACHUSA) JOKYMEHTa WA
3a(UKCUPOBAHHOTO B HEM COOBITHS;

MECTO COCTABJICHUA (I/I3H3HI/IH) AOKYMCHTaA: PCKBI/I3I/IT, 0603Haqa101u1/1171 HaMMCHOBaHHEC HACCIICHHOI'O
IIYHKTA, ABJIAIOMIETOCSA MECTOHAXO0KACHUEM OpraHnu3alu - aBTopa JOKYMEHTA,

pesomonus: PekBU3UT, coepamuii yKka3zaHusl JOHKHOCTHOTO JIMIA 110 UCTIOTHEHUIO TOKYMEHTA;
TEKCT HoKkyMeHTa: OCHOBHAs colep)KaTelibHasg YacTh TOKYMEHTA;
aapecat: PekBu3uT, comeprkamuii ”HGOPMAIHIO O TIOIyJaTese JOKyMEHTa;

OTMETKa O HaJIWYUU MPUIIOKCHUA: PGKBI/I3I/IT, conepmamnﬂ CBCACHUA O OOIIOJHUTCIIBHO
MpUIaraéMoM JOKYMEHTe (IOKYMEHTax);

OTMETKa O MOCTYIJICHUH JOKyMEHTa: PEKBH3MUT, MOATBEPKIAIOMINI (aKT MONyUYeHHs TOKYMEHTa
OpraHu3aluei;

OTMETKaA O 3aBEPCHUMN KOITHH: PGKBI/ISI/IT, I/ICHOJIB3yeMBII>'I U IpUJIaHuA KOIIMH IIPpaBOBOI'O CTaTyCa,

ncyaThb. YCTpOI\/'ICTBO, HCIIOJIB3YEMOC IJId 3aBCPCHUA MOAJIUHHOCTH MOANHCU AOJIKHOCTHOI'O JIMIa
IMOCPEACTBOM HAHECEHHUA €0 OTTUCKA Ha JOKYMECHT,

o¢unmansHoe OImy0IMKOBaHNE JOKyMeHTa: [lepBast myOaMKaIus MoJHOro TeKCTa 3aKOHOAATEIbHOTO

W MHOTO HOPMATHBHOTO TPAaBOBOTO aKTa B O(PHIMAIBFHOM HW3AaHWUHM WM €To IMEpBOe pa3MeElIeHHE Ha
odunmansHOM MHTEpHET-TIOpTAE.

2.2.2. Opranu3anus padoTsbl ¢ JIOKYMeHTAMU

ILOKYMeHTOO60p0TZ I[BI/DKCHI/IC AOKYMCHTOB B OpraHru3aliiyu C MOMCHTA UX CO3JaHUs WIH IMOJTYUCHU A
110 3aBCPIICHUA UCITIOJITHCHUA WJIN OTIIPABKU,

AJIEKTPOHHBIA JTIOKYMEHTO000pOT: JIOKYMEHTOOOOPOT C HUCMOJIb30BAHHEM aBTOMATH3WPOBAHHOM
UHGOPMAITMOHHOM CUCTEMBI (CUCTEMBI 3JIEKTPOHHOIO JOKYMEHTO000pOTa);

00beM JTIOKyMEeHTO00O0poTa: KonuecTBO TOKYMEHTORB, MOCTYIUBIINX B OPTaHU3aIIMI0 U CO3IaHHBIX
€10 32 OIpEeIENICHHBIN MepuoI;

ZIOKyMeHTOHOTOK: COBOKyHHOCTB JIOKyMeHTOB OJHOT0 BHJAa HJIM HAa3HAYCHUS, UMCIOIINX CJIHHBIP’I
MapupyT;

IUIOTHOCTH JOKYMEHTOINOTOKA: KOJTM4ecTBO JOKYyMEHTOB, IPOXOASIINX Yepe3 ONPEAeICHHBINA ITyHKT
00pabOTKH 32 €AUHHITY BPEMEHH;

BimoueHue gokymeHta B COJI; OcymecTBieHne NeHCTBHA, OOECIIEUUBAIONIMX pa3MEIICHUE
CBEJICHMI O JOKYMEHTE H(WJIN) IOKYMEHTa B CHCTEME 3JICKTPOHHOIO JOKYMEHTO000pOTa;

MeTajaHHble: J[aHHBIE, ONMUCHIBAIONIME KOHTEKCT, COJIEpkKAHUE, CTPYKTYpY JAOKYMEHTOB,



obecrieurBaroNIye yrpaBieHHe IOKYMEHTaMK B MH()OPMAIIMOHHOW CHCTEME;

KOHBEPTHPOBaHUE (DJIEKTPOHHBIX JOKYMEHTOB), KOHBEpTalus (DJIEKTPOHHBIX JOKYMEHTOB):
[porecc nepeMenieHus MEKTPOHHBIX JOKYMEHTOB ¢ OJJTHOT'O HOCUTEJIS Ha APYTO WITH U3 OJHOTO (hopMara
B JIpyrou;

Murpanus (dMEKTPOHHBIX JTOKYMEHTOB): llepememieHue 3IEKTPOHHBIX AOKYMEHTOB W3 OTHOU
WH(POPMAITMOHHOW CHUCTEMBI B JIPYI'YIO C COXPAaHEHHEM ayTCHTUYHOCTH, IEIOCTHOCTH, JOCTOBEPHOCTH
JIOKYMEHTOB W UX MPHUTOTHOCTH /ISl MICTIOIb30BaHUS;

mepBuYHas o00paboTKa MOKYMEHTOB; OJKCHeNWIMOoHHAas oOpaboTka mokymeHTOB: (OO0paboTka
JIOKyMEHTOB (IIPOBEPKa IICJIOCTHOCTH, KOMIUIGKTHOCTH, COPTHPOBKAa W Jp.) MPH TMOCTYIUICHUU B
OpraHu3aIHIo;

MpeIBapUTEIbHOE PACCMOTPEHHE JOKYMEHTOB: M3ydeHWe JOKyMEHTa, TMOCTYMUBIIETO B
OpraHu3aluio, IS OMNpPEACTICHUS MO/UKHOCTHOTO JIMIA, B KOMIICTEHIIMIO KOTOPOTO BXOIUT €ro
paccMoTpeHue;

peructpanus JoKkyMmeHTa: [IpucBoeHne JOKYMEHTY pEruCTPAllMOHHOIO HOMEpa U BHECEHUE TaHHBIX
0 JJOKYMEHTE B PETHCTPALMOHHO-YIETHYIO GOpMY;

PErHCTPAIIMOHHBI HOMEp IOKYMEHTa; PErMCTPAlMOHHBIN HHICKC aokymenra: LludpoBoe wimm
OykBeHHO-IM(POBOE 0003HAUCHHUE, IPUCBANBAEMOE TOKYMEHTY MPU €r0 PETUCTPALIUH;

perucTpanroHHO-y4eTHas ¢opma: JJokyMeHT (KapTodka, KypHall), B TOM YHCJIE€ B DIEKTPOHHOM
BUJIE, UCTIOJB3YEMBIH JIJIS 3aIMCH CBEJCHUN O TOKYMEHTE B LIEJSIX ydeTa, TOUCKa U KOHTPOJIS;

roCyJapCTBEHHBIN PErUCTPAlMOHHBIA HOMEDP NoKyMeHTa: Homep, nprucBanBaeMblil JOKYMEHTY IpU
€ro BKIIIOYEHHH B COOTBETCTBYIOIINI TOCYJapCTBEHHBIN PEECTp;

KOHTPOJIb UCTIONHEHUsI TOKYMEHTOB: COBOKYITHOCTh JCHCTBUM, 00ECTICUNBAIOIINX CBOCBPEMEHHOE
UCIIOJIHEHHE JOKYMEHTOB;

THUITOBOM CPOK HCIIOJIHCHUA JOKYMCHTA!: CpOK HUCIOJIHCHHUA NOKYMCHTA, YCTaHOBJ'IeHHI:»Iﬁ
HOPMATHBHBIM IIPABOBBIM aKTOM;

HH,HHBH}:[yaJILHBIﬁ CPOK HUCIIOJIHCHUS JOKYMCHTA: CpOK HCIIOJIHCHHUA NOKYMCHTA, YCTaHOBJ'IeHHI:»Iﬁ
OpraHnu3alflMOHHO-PACIOPAAUTEIIBHBIM JOKYMECHTOM OpraHru3aliuy Ui peson}ounel‘/'l;

OTMETKa 00 MCIIOTHCHUH JOKYMEHTa U HAIIPaBJICHUH €T0 B JeJI0: PEeKBU3HUT, ONpeNestomuii MECTO
XpaHEHUs IOKyMEHTA T0CIIe 3aBEePIICHUS Pa0OTHI C HUM;

OIIEpaTUBHOE XPaHEHUE JOKYMEHTOB: XPaHEHHUE JOKYMEHTOB B CTPYKTYPHOM ITOAPA3IEIEHUN 10 UX
IepeAadr B apXUB OPraHU3aLUY WU YHUUTOXKECHHUS;

JNOKyMEHTaJIbHBIA  (QoHA: COBOKYHNHOCTb JOKYMEHTOB, OOpa3ylOIIUXCi B JAEATEIBHOCTH
OpraHM3aIny;

HOMCHKJIATypa [OCII: CHCTGMaTHSHpOBaHHBIﬁ MEpEUCHb 3aroJIOBKOB [1€JI, CO3aBAC€MbIX B
opraHu3anuu, ¢ yKa3aHUEM CPOKOB UX XPaHCHUSA,

neno: JIOKyMEHT WM COBOKYITHOCTh JIOKYMEHTOB, OTHOCSIIIMXCS K OJHOMY BOIPOCY HJIM YYacTKy
JeSITeIbHOCTH, TIOMEIIEHHBIX B OTAEIBHYIO O0JIOXKKY:;

OJICKTPOHHOEC [€JI0: 3HeKTpOHHBII>'I JOKYMCHT MJIM COBOKYITHOCTBH JJICKTPOHHBLIX ITOKYMCHTOB U
MCETaJaHHbIX K HUM, C(i)OpMI/IPOBaHHI)Ie B COOTBCTCTBHHU C HOMCHKJ’IaTypOﬁ p1(SA) 8

MpU3HaKyU 3aBeficHus nena; OCHOBaHUS, B COOTBETCTBUU C KOTOPHIMH (DOPMYJIUPYETCS 3ar0JIOBOK
nerna v popMupyercs Jeio;



(dbopmupoBanue nena: ['pynmupoBka HCHOTHEHHBIX JOKYMEHTOB B JIEJI0 B COOTBETCTBUU C
HOMEHKJIATYypOHU JeJ ¥ UX CHUCTEMAaTH3alHsi BHYTPH JIeNa;

otdopmienue aena: [TonroroBka jaena K nepeiaye Ha apXHMBHOE XPaHCHUE;
3aroJioBok jJena: Kparkoe o003HaueHue CBeIEHHUI O COCTaBe U COJIEPKAHUU IOKYMEHTOB JIeTa;

BHYTPCHHSA OMUCH!: I[OKyMCHT, BKJIIOYACMBbIN B ACJI0 JJId yd€Ta JOKYMCHTOB [i€j1a, PACKPLITUSA UX
COCTaBa U COACPIKAHMA,

JUCT-3aBEPUTENH Jlena: JJOKyMeHT, ColeprKallnii CBEIEHUS O KOJIMYECTBE JINCTOB Aema, GU3NIECKOM
COCTOSTHUH JJOKYMEHTOB U OCOOCHHOCTSX (POPMHUPOBAHUS JCIIa;

naaekc gena: LudpoBoe wmmm OykBeHHO-IIMPpPOBOE OO0O3HaUEHHE Jella B COOTBETCTBHUH C
HOMEHKJIATYPOU JIeN OpraHu3aIum;

OMHCH JIeT CTPYKTYPHOTO MOJPa3CICHUs: Y UETHBIH JOKYMEHT, BKIIOUAIOIINM CBEICHUS O JeNax,
c(hopMHPOBaHHBIX B MOAPA3ACICHNH 1 MOUIEKAIINX Iepeiade Ha apXHUBHOE XPaHEHHUE;

YHUYTOKEHHE TOKYMEHTOB: VICKiIIoueHHEe TOKYMEHTOB U3 JOKYMEHTAILHOTO HITH apXUBHOTO (hOHAA
[0 UCTEYCHHU CPOKA X XPAHEHUS C MOCIEIAYIOIIMM YHHYTOXEHHEM (YTHIM3alMel) B YCTAHOBICHHOM
HOPSIIKE.

2.3. ApxuBHoOe J1€eJ10
2.3.1. XpaHeHue U y4eT apXUBHBIX JOKYMEHTOB

rocygapcTBeHHbIN apxuB: DenepanbHOE TOCYIaPCTBEHHOE YUPEKIeHUE, co3aaBaeMoe Poccuiickoit
Oenepanueil, WM TOCYIapCTBEHHOE yupexaeHune cyobekta Poccwiickoit deneparnu, co3gaBaemoe
cyobektom Poccuiickoit ®enepanuu, KOTOpbIE OCYIIECTBISIIOT KOMIUICKTOBAaHHE, y4eT, XpaHCHHE W
UCIIOJIb30BaHKUEe JTIOKYMEHTOB ApxuBHOro (onma Poccuiickoit denepannu, a Takxke OPYyTrUX apXUBHBIX
JIOKyMEHTOB;

MYHHMLMTNANBHBIN apxuB: CTpyKTypHOE TMOJpa3iefieHre opraHa MECTHOTO CaMOYIpaBJIEHUS
MYHHLUNIAIBHOTO paiioHa, TOPOJACKOr0 OKpyra HIM MYHUIUNAIBHOE YYpEXKIECHUE, CO37aBacMoe
MYHHLUTNIAIBHBIM PaiilOHOM, TOPOACKHUM OKPYTOM U OCYILECTBIISIIOIIEE XPAHEHUE, KOMIITIEKTOBAHNE, YUET
W HMCTOJIb30BaHUE JOKYMEHTOB ApxuBHOTro Qonma Poccuiickoit denepanmu, a Takke JPyrux apXUBHBIX
JIOKyMEHTOB;

HpO(l)I/IJ'IB apxuBa: VcTaHOBIICHHBIN AJId apXrBa COCTAaB JOKYMCHTOB, IIOJICIKAIUX XPAaHCHUIO,

apxuBHbIH (QoHA: COBOKYITHOCTh apXHMBHBIX JIOKYMEHTOB, HCTOPHYECKH H(WIIM) JIOTHYECKU
CBSI3aHHBIX MEXKAY cO00if;

ApxusHslii pony Poccniickoit @enepanuu: McTopudeckn cIoKUBIIASICS M TIOCTOSIHHO TIOTIOJTHSIEMAst
COBOKYITHOCTh apXHBHBIX JOKYMEHTOB, OTPaXKAIOIIMX MaTepHUalIbHYI0 M JyXOBHYIO >KH3Hb OOIIECTBa,
UMEIOIUX HMCTOPUYECKOE, HAy4HOE, COLMAIbHOE, SKOHOMHYECKOE, MOJUTUYECKOE M KYJBTYPHOE
3Ha4YeHHUE, MOUICKAIINX TOCTOSHHOMY XPaHEHUIO;

o0benHeHHbIH apxuBHbIN (oHn (Hpk rpynmoBoid apXuBHBIA (OHA, KOMIDIEKCHBIA apXHBHBIN
¢onn): ApxuBHbH (oHA, cHOPMUPOBAHHBIA W3 JOKYMEHTOB IBYX (hoHI00OpasoBaTeneil miam Ooiee,
UMEIOIIUX MEXTy co00i uCTOpUdecKre (¥ITH) JIOTHIECKUe 00yCIOBICHHBIC CBSI3M;

apXMBHBIA (OHJ JIMYHOTO TIPOUCXOXKICHUS: APXUBHBIA (OHJI, COCTOSIIUN M3 JOKYMEHTOB,
00pa30BaBIIMXCS B MPOLECCE KU3HU U ACATEIILHOCTH (PU3NUECKOTO JINLA, CEMbH, POJa;

apX¥WBHas KOJUICKIMA: COBOKYHHOCTL JOKYMCHTOB, 06’beIII/IHeHHBIX 110 OAHOMY HJIM HECKOJIBKUM
O6H_II/IM AJI1 HUX CYHIHOCTHBIM IIPU3HAKaM;



(donmupoBanne JOKyMeHTOB: OrmpeneneHne TNPUHAMICKHOCTH JOKYMEHTOB KOHKPETHOMY
(G oHI000pa30BaTEII0 U XPOHOJOTHIECKHUX TPAHMI] ApXHUBHOTO (HOH/IA;

donnoodpazosarens: IOpuauyeckoe wim Gusnueckoe IUIO, B MPOLEcce AEATEIbHOCTH KOTOPOro
o0pa3zyercsi JOKyMEeHTaIbHBIN (HOH]T;

obecrnedyeHne COXPaHHOCTH TOKYMEHTOB: Komruiekc MepoIpHsThid M0 CO3/IaHUI0 B COOIOICHHUIO
HOPMATHUBHBIX YCIOBUH, pEXKUMOB U HaJ[JISKAISH OpraHU3alliy XPaHEHUS apXUBHBIX TOKYMEHTOB;

obOecnieueHne (DHU3UKO-XUMUYECKOW COXpPAaHHOCTH JOKyMEHTOB: Pa3pabotka, cozmaHue U
MPAaKTHYECKOe TPUMEHCHHE HAyYHO-TEXHUYECKUX CPEACTB M METOJOB XPAaHCHUsS, pPECTaBpalluy,
KOHCEpBaIlU1, ONOXUMHUYCCKOH 3aIUThI U BOCIIPOU3BEICHUS ApPXUBHBIX JOKYMEHTOB;

apxuBoxpanmwinme (Hpk apxuB): ChnenmainpbHO 00OpYIOBaHHOE TIOMEIICHHWE ISl XpaHEHUs
APXUBHBIX JIOKYMCHTOB;

PCKUM XpaHCHUS ApPXHUBHBIX JOKYMCHTOB: COBOKyHHOCTL IMPOTHUBOIIOXXAPHBIX U OXpPAaHHBIX MCDP,
TEMIICPATYPHO-BJIAXKHOCTHBIX, CAHUTAPHO-TUTUCHUYCCKUX W CBCTOBBLIX YCHOBHﬁ, Co31aBaCMbBIX B
APXUBOXpaHWIMIIAX JJIA obecreueHus COXpPaHHOCTH JOKYMCHTOB, U KOHTPOJIb 3da UX BBIIIOJIHCHUEM,

pecTaBpanusi apXUBHOTO JIOKYMEHTa: BoccTaHOBIeHHWE TMEpBOHAYAIBHBIX WM ONM3KHX K
MEPBOHAYAIIFHBIM CBOWCTB M BHEITHUX MMPU3HAKOB apXUBHOTO TOKYMEHTA, TTOJIBEPTIIETOCS TTOBPEXKICHUIO
WIH pa3pyLIEHUIO;

KOHCEpBalKs apXHUBHOTO AOKyMeHTa: CucreMa MEpPONpUSTHH MO MPENOXPAHCHHUIO TOKYMEHTa OT
pa3pyILIaIIEro BO3ACHCTBYS BHEIIHEH CPEbL;

CTapeHue JIoKyMeHTa: Vi3MeHeHue nmepBoHavaIbHBIX (PU3UKO-XUMUYIECKHX CBOMCTB JOKYMEHTA MOJ
BO3/ICHCTBUEM BHEUIHUX U BHYTPECHHUX (DaKTOPOB;

CTpaxoBasi KONUsI apXWBHOTO AOKyMeHTa: Komust 0co00 HEHHOTO WM YHHKaJbHOTO apXHWBHOTO
JOKYMEHTa, M3rOTOBJICHHAS B LIEJISIX COXPAHEHUS COAeprKallelcsl B HeM HH(OpMalyy Ha Cllydail yTpaTbl
WIN TIOBPEXIEHHS OVIMHHNKA;

CTpaxoBOH (OHJ apXHMBHBIX JOKYMEHTOB: COBOKYITHOCTh CTPaxOBBIX KOIHH 0CO00 IIEHHBIX U
YHUKAJIbHBIX APXUBHBIX JOKYMEHTOB;

(1)0HZ[ IMOJIb30BaHUsA (apXI/IBa)Z COBOKYHHOCTB KOIIUH APXUBHBIX TOKYMCHTOB, IIPEIHA3HAYCHHBIX IJIA
IMOJIb30BaHWs BMCCTO IMMOJJIMHHHUKOB € IEJIbIO MPEAOTBPAIICHUSA UX U3HOCA,

NETIO3UTApHOE XpaHeHHe NOKyMeHTOB ApxmBHOTO (oHnma Poccwmiickoit denepanuu: XpaHeHue
nokymMeHtoB  ApxuBHoro ¢onma Poccuiickoit ®enepanmy rocyJapCcTBEHHBIMH —OpraHamMyd U
OpraHM3allMsIMHU B T€UEHHE CPOKOB M Ha YCJOBHAX, OINPENEICHHBIX COOTBETCTBYIOLUIMMH JIOTOBOPaMHU
MEXIY HIMHU M CHEUUAIBbHO yroJHoMo4YeHHBIM [IpaBurensctBoM Poccuiickoit @enepannn dhenepaabHbIM
OpraHoOM HCIIOJIHUTENBHOMN BIIACTH;

YUYE€T apXMBHBLIX AOKYMCHTOB!: Onpez[eneHHe KOJIMYECTBA M COCTaBa ApXUBHLIX JOKYMCHTOB B
CANMHUIAX YyUYCTa U OTPAKCHUC ITOI'0 KOJIMYCCTBA U COCTaBa B YUYCTHBIX JOKYMCHTAX IJIA KOHTPOJIA 3a UX
HaJIMYUEM U COCTOSIHUCM,

LIEHTPAJIN30BaHHBI TOCYZApCTBEHHBIH Yy4eT [OKyMeHTOB ApxuBHOro (onma Poccuiickoit
Oenepanun: Cucrema ydera JOKyMeHTOB ApxuBHoro ¢onga Poccuiickoit depepaunu Ha ypoBHE
cyonrekTa Poccuiickoit denepariuu u rocyaapcTBa B 11EJI0M, OCHOBaHHAsI Ha COCPEAOTOUYCHHUH B OpraHax
yIIpaBIICHHs ApXUBHBIM JIEJIOM CBEJICHHI O KOJIMYECTBE, COCTABE APXMBHBIX (DOHIOB M KOJIIMYECTBE SINHHUIL
XpaHEHUS;

CANHUILIA YUCTa apXUBHBIX JOKYMCHTOB: E}_II/IHI/ILIa HU3MCPCHUA KOJINYCCTBA JOKYMCHTOB B apXUBC JJIA
OTpa’XC€HHUA O3TOr'0 KOJIMYECTBA B YUCTHBIX JOKYMCHTAX U apXUBHBIX CIIPABOYHHKAX]



CAVHUIIA XPAaHCHUS AapXWBHBIX JOKYMEHTOB: YUeTHas W KilacCU(UKAIMOHHAs CIUHHMIIA,
MIPEACTABISIONIAsT CcO00M (DU3MIECKH OOOCOONCHHBIH JOKYMEHT WM COBOKYIHOCTH JOKYMEHTOB,
MMEIOIIAs CAMOCTOSATENIFHOE 3HAYCHHE;

yUYETHBIE JOKyMEHTHI (apxuBa): KoMmIiekc JOKYMEHTOB YCTaHOBIEHHOH (DOpMBI, (pUKCHPYIOIINX
MOCTYIUIEHHUE, BBIOBITHE, KOJTMYECTBO, COCTAB U COCTOSHUE apXUBHBIX JOKYMEHTOB B €IMHHULIAX yUeTa;

cnucoK (DOHMOB: YUETHBIA JOKYMEHT, COJICpXAIlUil MepevyeHb O(HIMaIbHBIX HAUMCHOBaHUI
XPaHALINXCS B apXHBE, a TAK)KE BBIOBIBIINX apXHUBHBIX (JOHJIOB B MOPSAKE BO3PACTAHUS TPUCBOSHHBIX UM
HOMEpOB;

JuCT OoHA: YUETHBIN JTOKYMEHT, COACPKAIUI B paMKaX apXUBHOTO ()OHJIa CBEICHUS O KOJIMYCCTBE
M COCTaBE OIMCEH AeJ, JOKYMEHTOB W MX HyMepalliH, KOJUYECTBE W COCTABE APXHMBHBIX JOKYMEHTOB,
COCTOSTHUH WX OTIMCaHUs, TUHAMHUKE N3MEHEHUH 110 KaKION OMUCH JIENT, TOKYMEHTOB U apXUBHOMY (DOHIY
B 1[EJIOM, (PUKCHPYIOIINH U3MEHEHHS B HA3BaHUU apXUBHOTO ()OH/IA;

apxuBHBIY mudp: O603HaYeHNE, HAHOCHMOE Ha €AMHUITY XPaHSHHS apXUBHBIX JOKYMEHTOB B IIEIISIX
ee UIACHTU(UKANMM U Yy4YeTa, COCTOSINEeEe W3 COKPAIICHHOrO Ha3BaHUs apxuBa (OoQUIMAIbHON
a00peBuaTypbl), HOMEpa apXUBHOTO (YOHJ1a, HOMEpa OIUCH JIe)T, JIOKYMEHTOB, HOMEpa SANHULIBI XPaHCHHUS,
HOMEpa eIUHUIIBI YIeTa;

NpOBEpKAa HAJIMYMsI M COCTOSHHUS APXHMBHBIX JOKYMEHTOB: YCTAaHOBJICHHE COOTBETCTBHS
(aKTHUECKOTrO HAJTMYMsI KOJIMYECTBA SAMHUI] XPaHCHHUS 3aIIHCAM B YUETHBIX JJOKYMEHTAX apXuBa, a TAKKe
BBISIBJICHHE apXHUBHBIX JOKYMEHTOB, TPEOYIOIINX KOHCEPBALMH, PECTaBPaLluH, Je3UH(EKLIUH;

Tonorpaduyeckuil ykaszaresnb: JIOKyMEHT, COIEpXAalui CBEACHUS O TOYHOM MECTOHAXOKACHUH
ApXUBHBIX (POH/IOB B apXUBOXPAHIIIHIIIE.

2.3.2. KoMmnjiekToBaHHMe apXuBa

KOMIUTEKTOBaHKe apxuBa: CHCTeMaTH4ecKoe IOIOHEHNE apXHBa JJOKYMEHTaMU B COOTBETCTBHH C
ero npoduieM;

KpUTEpUHU OKCHEPTHU3bI HEHHOCTH OOKYMCHTOB!: HpI/ISHaKI/I, OmnpeaAcIdArOmurue 3HAYNMMOCTh
MPOUCXOXKACHUS, COACPKAaHUA U BHCIIHUX oco0eHHOCTEHN JAOKYMCHTOB;

HCTOYHHUK KOMIIJICKTOBAHUWA (apXI/IBa)I OpraHmaumI WJIN TPpAXIAHUH, YbHW JOKYMCHTBI MIOCTYIIAIOT
HJIW MOT'YT MOCTYIIUTh HAa XPAHCHUC B aPXUB,

BLI60p0‘IHLIﬁ npueM JOKYMCHTOB!: HpI/IeM Ha MMOCTOAHHOC XpaHCHUC OTACJIbHBIX BUIOB JOKYMCHTOB
OpF&HPBElHHﬁ HJIN BCEX NEHHBIX TOKYMCHTOB psaa opraHmauHﬁ H3 YUcCjia OJHOPOJHBIX

MepevYeHb JOKYMEHTOB CO CpoKaMu XpaHeHus: CUCTEMaTU3NPOBAHHBIA CIIMCOK BUIOB M KaTEropuit
JIOKYMEHTOB C YKa3aHUEM CPOKOB MX XPaHEHUS;

JOKYMCHT BPEMCHHOTI'O CpOKa XpaHCHUA: I[OKYMCHT OTPaHUYCHHOI'0O CPpOKa XpaHCHU S, 110 UCTCYCHUU
KOTOPOT'O OH IMOAJIC)KUT YHUYTOKCHULIO,

JAOKYMCHT MMOCTOSIHHOI'O CPOKa XpaHCHUS: I[OKYMGHT, KOTOpPOMY B COOTBETCTBUH C HOPMATUBHBIMU
IIPaBOBBIMU aKTaMH YCTAHOBJICHO BEYHOC XPAaHCHHUC,

noKyMeHT ApxuBHoro ¢onga Poccuiickoit ®enepanyun: ApXHUBHBIH JOKYMEHT, MPOILEALIHA
9KCIIEPTH3Y IIEHHOCTH JOKYMEHTOB, IIOCTaBJIEHHBI Ha TOCYJAapCTBEHHBIM y4YeT W TOJIEeKaIIni
MOCTOSTHHOMY XPaHEHHUIO;

0co00 mneHHbIM HOKyMeHT: JlokymeHT ApxuBHOro ¢onnma Poccuiickoit ®enepanuu, MMEIOLIHHA
HETPEXOJISIIYI0 KyJIbTYPHO-UCTOPUYECKYIO M HAYYHYIO IICHHOCTh, 0COOYI0 BaKHOCTH JIJISi OOIIECTBA U
rocyaapcTBa, ¥ B OTHOLIEHUH KOTOPOTO YCTaHOBJIEH OCOOBIN PEXXUM yUeTa, XpaHEHHUS M UCTIOJIb30BAHMUS;



VHHUKAIIBHBIAH  JOoKyMeHT: (Oco00 TIICHHBIM JOKYMEHT, HE UMEIINUd cebe TOJ00HBIX 110
coJieprKalieiics B HeM HH(GOPMAaLIUU W/WIH €ro BHEIIHUM IPHU3HAaKaM, HEBOCIIOJIHUMBIH IIPH yTpaTe ¢ TOYKU
3pEHUS €T0 3HAYCHHUSI U/WJIH aBTOTPaQUIHOCTH;

VIOPSIIOYCHUE AapXUBHBIX JOKyMEHTOB: Kowmmiekc pabor 1o (GOpMHpPOBaHUIO apXUBHBIX
JIOKyMEHTOB B €TUHUIIBI XpaHEHUs (J1e7a), NX OMHCAHUIO B O(hOPMIICHHIO B COOTBETCTBUU C MPaBUIIAMH,
YCTAaHOBJICHHBIMU  CIIEIUANBbHO  ymoidHoMouyeHHBIM [IpaBurenscTtBoM  Poccuiickoit  ®Deneparuu
(henepanbHBIM OpraHOM HCIIOJIHUTEIIBHOM BIIACTH;

BBIACJICHUE OJOKYMCHTOB K YHHYTOXCHHIO: BrisBienue B IponeCCe OSKCIECPTU3BI H&y‘IHOfI u
HpaKTH‘lCCKOfI HOCHHOCTHU JOKYMCHTOB C UCTCKIIMMU CPOKAMU XPAHCHUA U OT60p UX IUId YHUYTOXCHUS.

2.3.3. UndopmManiuoHHAast 1esITeTbHOCTh apXHBa

I/IH(i)OpMaHI/IOHHaH ACATCIIBHOCTL apXHBa: COSHaHI/IC APXUBHBIX CIIPABOYHUKOB W OpraHu3alusa
HCIIOJIb30BaHHNS apXHUBHBIX JOKYMEHTOB,

UCTIONI30BAaHNE ApPXUBHBIX JTOKYMEHTOB: [IprMeneHune wH(pOpPMAIMU apXWBHBIX JOKYMEHTOB B
KYJbTYPHBIX, Hay4YHbIX, NOJUTHYCCKNX, SOKOHOMUYCCKUX LCIIAX WU IJIA O6GCHC‘ICHI/I}I 3aKOHHBIX IIpaB U
MHTEPECOB I'pak/IaH;

TI0JIb30BaHUE aPXUBHBIMU IOKyMeHTaM#: O3HaKOMIJIEHHE C apXUBHBIMH JOKYMEHTaMHU IMTOCPEICTBOM
UX MPOYTEHHUs], IPOCMOTPA WU IIPOCIYLINBAHNUS;

OpraHu3alys NOJIb30BAHMUS apXUBHBIMH JOKyMEHTaMH: JleATeNbHOCTh apXUBHBIX YUPEXKIAECHUH IO
MIPEIOCTABJICHUIO TOCYIapCTBEHHBIM OpraHaM, OpraHaM MECTHOT'O CaMOYTIPaBJICHUs, IOPUIUUECKUM I
(bU3NYECKUM JHMLAM apXUBHBIX JOKYMEHTOB AJIs UX MIPOUYTEHHUS, IPOCMOTPA HIIH MIPOCITYIHBAHUS;

MOJIb30BATENIb ~ APXMBHBIMH  JOKYMCHTaMH: | OCYJIapCTBEHHBIH Oprad, OpraH MECTHOTO
caMOyNpaBJICHUsI JIN0O FOPUAMYECKOE WU (U3NIESCKOE JIUII0, OOPAIArOIIUecs Ha 3aKOHHBIX OCHOBAHMSIX
K apXHUBHBIM JIOKYMEHTAM JUTS TIOJTyYCHHUS U MCIIOJIb30BaHUsI HEOOXOMUMOM HH(OpMAITHH;

BJIaJieJIel] apXMBHBIX JAOKYMEHTOB: ['oCymapcTBEHHBIH OpraH, OpraH MECTHOI'O CaMOYIPaBICHHUS
00 IOpHUIUYECKOoe WM (PU3HYECKOE JIMIO, OCYHICCTBISIONINE BIAJCHUE W TOJIb30BaHUE APXHUBHBIMU
JOKYMEHTaMH M Peau3yIoLIMe IOJHOMOYMS [0 PACHOPSKEHUI0 MMH B HpeAeiax, YCTaHOBJICHHBIX
3aKOHOM HJIH JIOTOBOPOM;

COOCTBEHHHMK AapXHMBHBIX JOKyMEHTOB: [OCyJapcTBO, MyHHIMNAIbHOE OOpa3oBaHHE JHOO
IOPUINYECKOe MU (HU3MYIECKOe JIULO, B IIOJIHOM 00bEeMe peau3yIolIne paBa BiIaJeHHs, 10JIb30BaHM,
pacriopspKeHUs] apXUBHBIMHU JIOKyMEHTaMHU;

OIrpaHUYCHHUEC NOCTYyIla K apXUBHBIM JJOKYMCHTAaM: BpeMeHHBIe WX UHBIC YCJIOBUSA, UCKIIIOYAOIIEC
CBOOO/IHOE TOJIb30BAHNE aAPXMBHBIMH JIOKYMEHTaMH B COOTBETCTBHHU C 3aKOHOIATEILCTBOM HJIH IO BOJIE
(oH1000pazoBaTelsi, COOCTBEHHUKA, BIIaJICIIblIa IOKYMCHTOR,;

Hy6n1/11<au1/m APXUBHBIX JOKYMCHTOB: HOI[FOTOBKa APXWBHBIX JOKYMCHTOB K MU3JaHUIO U
OCYILICCTBJICHUC UX U3JIaHHUA B COOTBECTCTBUU C O6H_I€HpI/IH$ITI>IMI/I HAay4YHBIMH IIPUHIUAIIAMU U HOPMAMU;

OJOKYMCHTaJIbHAasA BbICTaBKa: 3KCHOHI/Ip0BaHI/Ie APXUBHBIX JTOKYMCHTOB WM HX KOl B
CricnyaJIbHOM, HpI/ICHOCO6J'IeHHOM JUIA OTOT'0 IIOMCIICHHWHA MJIN Ha HHTepHeT-CaﬁTC;

OIMMMCAaHUC AapPXHMBHBIX JOKYMCHTOB: CTPYKTypI/IpOBaHHOC H3JI0KCHUC CBG,Z[GHI/Iﬁ O COCTaBC H
COJACPKAHUN JOKYMCHTOB B apXUBHBIX CIIPABOYHHKAX]

omnucaTteNbHasl CTaThsid apXWBHOTO clipaBouHuKa: COBOKYMHOCTH CBEICHHH 00 OOBEKTE OMMCaHHs
(moxyMeHTe, ero 4acTu, CJUHHIE XPaHEHHs, TPYIe CIUHHIl XpaHEHUsS, apXUBHOM (QOHe, TpyIIe

apXUBHBIX (POHJIOB) B APXHBHOM CIIPABOYHHUKE;

Hay‘lHO-CHpaBO‘IHLIﬁ arrapar apxvBa, CIPaBOYHO-IIOMCKOBBIC CPEACTBA apXMUBA, HCA apxuBa:



COBOKYITHOCTH ONMCAaHUI apXUBHBIX JOKYMEHTOB;

CUCTEMA HAYYHO-CIIpaBOYHOI'0 ammapara K JOKYMEHTaM apXuBa: KomMmiekc B3amMOCBSI3aHHBIX U
B3anMOJOIIOIHACMBIX, CO3JAaHHBIX Ha €IMHOM Hay'lHO-MCTOI[I/I‘{CCKOfl OCHOBC apXUBHBIX CIIPABOYHUKOB O
COCTaBE€ U COACPKAHNU NJOKYMECHTOB apXHBa,

apXUBHBIA crpaBoYHUK: CHPaBOYHHK O COCTaBe, COACPKAHWW M MECTOHAXOXKICHHH apXUBHBIX
JIOKYMEHTOB;

OITHCH JIeT, JOKyMeHTOB: CIIpaBOYHBIN M YUETHBIN JOKYMEHT, COACPKAIINN CHCTEMaTH3HPOBAHHBII
nepeveHb eIUHHIl XpaHeHus (SIMHUL y4eTa) apXuBHOTO (OHAA, MPeAHA3HAYCHHBIN IS PACKPBITHS HX
COJIEp)KaHUs U yUeTa;

apXUBHBIN myTeBoaUTENb: CIIPaBOYHUK, COAEPIKAIINI CHCTEeMaTH3NPOBAaHHBIE CBeleHUs 0 (hoHmax
apxuBa (apXHUBOB) M MPETHA3HAYCHHBIN /I 03HAKOMJICHHSI C UX COCTABOM H COJICPIKaHUEM,

apxuBHBIN Katanor: ClipaBOYHHK, B KOTOPOM CBEICHUS O COJCPKAHUH apXUBHBIX (DOHIOB, CIAUHUIL
XpaHeHus (SOUHHI] y4eTa), apXUBHBIX JOKYMEHTOB (MJIM MX YacTel) pacIoJIOKEHBI B COOTBETCTBUU C
BBIOpaHHOH CXeMOM KlacCu(pUKAIINY;

apXUBHBIN yKa3zarenb: CIpaBOYHMK, COep Kallliii CUCTEMaTU3NPOBAaHHBIN epeueHb HAMMEHOBAaHUH
NPEIMETHBIX NOHATHH, YIOMHUHAEMBIX B @pXMBHBIX JOKYMEHTaX, C yKa3aHUEM HX apXUBHbIX UG POB;

0030p apxuBHOro (hoHna: CripaBOYHUK, COJICPIKAIIUN CHCTEMaTH3UPOBAaHHBIE CBEJICHHS O COCTaBE U
COJIep’KaHUM apXUBHBIX JJOKYMEHTOB OJTHOTO apXWBHOTO (DOH/A, JOMOITHEHHBIE UX HCTOYHUKOBEIUYECKAM
aHAIIA30M;

TeMaTU4ecKuid 0030p apXUBHBIX JOKYMEHTOB: CIIPaBOYHUK, COAEPKAIIUN CHCTEMaTH3UPOBAHHEIC
CBEJICHHUs O COCTABE, COACPKAHUU U ITOMCKOBBIX JAHHBIX KOMILIEKCOB aPXUBHBIX JOKYMEHTOB OJHOIO WIH
TPYIIIBI ApXUBHBIX (DOHIOB MO OMPEIeNIEHHOM TeMe, TOTMOIHEHHbBIE NX UCTOYHUKOBEAUECKIM aHAITU30M;

UCTOpUYECKasl CrpaBKa K apXxuBHOMY (oHnmy: HOKyMEHT, cojep)Kalluii CBEICHUS 110 HCTOPHU
¢dbonnoobpazoBarens u apXuBHOrO (POHAA, KPATKYIO XapaKTEPUCTUKY COCTaBa U COAEP KaHUs IOKYMEHTOB
apXUBHOTO (DOHJIA M HAYYHO-CIIPABOYHOTO arapara K Hemy

KaTajJiorusanus apXuBHBIX TOKYMCHTOB: HOILFOTOBKEI, COCTAaBJICHUC U BEACHHNC aPpXUBHBIX KaTaJIOT'OB;

apxuBHas cripaBka: JJOKyMeHT, COCTaBJIICHHBINH Ha OJaHKE apXWBa, UMEIOIUH FOPUANIECKYIO CHITY U
COJICPIKAIIMIA JIOKYMEHTHYI0 MH(OPMAIIMIO O MpEeAMEeTe 3alpoca, ¢ yKa3aHWEM apXUBHBIX IHIM(POB U
HOMEPOB JIUCTOB €IMHUI] XPAHECHHUS TeX apXUBHBIX JJOKYMEHTOB, HA OCHOBaHHUHU KOTOPHIX OH COCTAaBIICH;

apXuBHasl KOIIUA: I[OCJ'IOBHO BOCIIPOU3BOJAIIAA TCKCT HIIN I/I306pa)KeHI/Ie APXUBHOT'O OOKYMCHTA
KOmmusA C YKa3aHUEM apXHUBHOI'O umd)pa U HOMEpPOB JIMCTOB CJUHHIBI XpPaHCHHA, 3aBCPCHHAsA B
YCTAHOBJICHHOM ITOPAJKE;

apXuBHas BbIIIHCKA: I[OKYMGHT, COCTAaBIICHHBIM Ha OJaHKe apxuBa, OOCJIOBHO BOCHpOHBBOI[HIlII/Iﬁ
YaCTb TCEKCTa ApXUBHOI'O AJOKYMEHTA, OTHOCAINYIOCA K OIPCACIICHHBIM (I)aKTy, CO6I)ITI/IIO, jJuiy, C
YKa3aHuEeM apXUBHOI'O qu)pa 1 HOMCPOB JIMCTOB €AUHUIbI XPAaHCHUS.




