F'YGEPHATOP JIEHUHTPAACKOM OB/IACTU

NOCTAHOBJIEHUE
ot 13 ¢espansa 2018 r. N 4-nr

OB YTBEPXAEHUN MHCTPYKLUUM NO AENONPOU3BOACTBY B OPTAHAX
MCNONHUTENbHOW BNACTU NEHUHIPAACKOW OB/IACTU

CNUCOK M3MEHAIOLLMX LOKYMEHTOB
(8 pea. NoctaHoBNeHu 'ybepHaTopa JleHMHrpaackon obnactu
o1 17.04.2020 N 36-nr, o1 13.05.2020 N 42-nr, ot 25.08.2020 N 77-nr,
o1 30.10.2020 N 91-nr)

1. YrBepguTb n BBectM B genctBue ¢ 1 aHeapsa 2018 roga npunaraemyto MHCTpyKUuiO no
OeNonpPon3BoACTBY B OPraHax UCMOJIHUTENbHOM BNacTM JIeHMHrpaackon obnactu (aanee - MHCTpyKumaA).

2. OTBeTCTBEHHOCTb 3a cobntogeHne TpeboBaHW UHCTPYKUUM BO3NOXKUTL Ha PyKOBOAUTENEWN
OpPraHoB UCNOIHUTENbHOM BAACTW JIeHMHIpaLCcKon obnacTtu.

3. PyKoBOAUTENAM OPraHOB UCMOJHUTENbHOWN BNACTM JIeHUHIpaaCcKoi ob6aacTi 03HakomuTb (nog,
pocnucb) paboTHNKOB NoapasaeneHunin c MHCTpyKumei.

4. YnpaeneHuo aenamu [lpaBuTenbcTBa JleHWHrpaacko 06/1acT M3roTOBMTbL MO 3asiBKam
annapaTta [ybepHatopa u [lpaBuTenbcTBa JleHMHrpagckoh ob6nactu Heobxoaumoe KOoAM4YecTBO
3K3emnAApoB MHCTPYKUMM M NeYaTHO-61aHOYHOM NPOAYKLMM.

5. Mpn3HaTb yTpaTUBLLINMMN CUNY:

nocraHosneHue lNybepHatopa JSleHnHrpaackoin obnactn ot 29 aekabpa 2005 roga N 253-nr "06
YTBEPXKAEHUN UHCTPYKUMKM NO AeN0oNpPon3BOACTBY B OpraHax UCMOJIHUTENbHOM BAacTM JIeHMHrpaackon
obnactn";

nocrtaHosneHue lybepHaTopa JleHUHrpagckolh obnactm ot 7 asrycta 2012 roga N 87-nr "O
BHECEHUM U3MEHEHUA B MocTaHoBNeHMe [ybepHaTopa JleHMHrpaackoi obnactn ot 29 aekabps 2005
roga N 253-nr "O6 yTtBepXAeHMM MHCTPYKUMM NO AeNonpOoM3BOACTBY B OpraHax WMCMOAHWUTENbHOM
BNacTu JleHNHrpaackon obnactn”;

nocrtaHosneHue lNybepHaTopa JleHWHrpaackoi obnactm ot 29 asrycta 2013 roga N 84-nr "O
BHECEHWUM U3MEHEeHMA B nocTaHoBieHWe ybepHaTopa JleHUHrpagckon obnactn ot 29 gekabps 2005
roga N 253-nr "O6 ytBepaeHUM UHCTPYKLMM MO AEeN0onpoM3BOACTBY B OpPraHax MCMNOAHUTENbHOMN
BNacTu JleHNHrpaackoi obnactn”;

nocraHosneHue lNybepHaTopa JleHUHrpagckon obnactm ot 25 ceHtabpa 2013 roga N 90-nr "O
BHECEHUM U3MeEHeHMA B nocTaHoBneHue ybepHaTopa JleHUHrpagckon obnactu ot 29 aekabps 2005
roga N 253-nr "O6 ytBepaeHUn WHCTPYKUMM MO AEeN0onpoM3BOACTBY B OpPraHax MCMNOAHUTENbHOM
BAacTu JleHNHrpaackoi obnactn”;

nocrtaHosneHue lNybepHaTopa JleHUHrpaacko obnactu ot 22 oktabpsa 2013 roga N 100-nr "O
BHECEHMM U3MEHEHMA B MocTaHoB/eHWe ybepHaTopa JleHMHrpaackon obnactu ot 29 aekabpa 2005
roga N 253-nr "O6 yTtBep:aeHUM WMHCTPYKUMKM MO 4eNonpoM3BOACTBY B OpraHax WMCMNOJIHUTENbHOM
BAacTu JleHNHrpaackoi obnactn”;

nocrtaHosneHue ybepHaTopa JleHuHrpaackoit obnactm ot 10 uioHA 2014 ropa N 40-nr "O
BHECEHUM U3MeEHeHMA B nocTaHoBneHue ybepHaTopa JleHUHrpagckon obnactn ot 29 gekabps 2005
roga N 253-nr "O6 ytBepxaeHUn WHCTPYKLMM MO AEeNOnpoM3BOACTBY B OpraHax MCMNOAHUTENbHOM



BfacTu JleHUHrpaackoi obnactun";

nocraHosneHne [ybepHaTopa JleHuHrpagckoh obnactm ot 7 wutona 2014 roga N 51-nr "O
BHECEHUM U3MEHeHMa B noctaHosseHune ['ybepHaTopa JleHMHrpaackon obnactu ot 29 aekabpsa 2005
roga N 253-nr "O6 ytBepxaeHMM WHCTPYKUMM MO AEenonpou3BOACTBY B OpraHax WCNOAHUTENbHOM
B1acTu JleHUHrpaackoi obnactn”;

nocraHosneHne lybepHaTopa JleHWHrpaackoir obnactm ot 1 ceHtabpa 2014 roga N 65-nr "O
BHECEHUM U3MEHEHMA B nocTaHoBneHue ybepHaTopa JleHUHrpaackon obnactu ot 29 aekabps 2005
roga N 253-nr "O6 ytBepaeHUU WHCTPyKUMM MO AEeNonpoM3BOACTBY B OpraHax MCMOJIHUTENbHOM
BNacTu JleHNHrpaackon obnactn”;

nocraHosneHue lybepHaTtopa JleHuHrpagckon obnactn oT 31 okTtabpa 2014 roga N 84-nr "O
BHECEHUU U3MEHeHMa B noctaHosseHne ['ybepHaTopa JleHMHrpaackon obnactu ot 29 aekabpsa 2005
roga N 253-nr "O6 ytBepAeHUM UHCTPYKUMM MO AEeN0onpov3BOACTBY B OpPraHax MCMNOAHUTENbHOM
B/1IacTu JleHUHrpaackoi obnactn”;

nocraHosseHne lybepHatopa JleHMHrpagckon obnactu ot 24 ¢espana 2015 roga N 6-nr "O
BHECEHUN U3MEHEeHMa B nocTaHoBsieHne [ybepHaTopa JIeHUHrpaackon obnactn ot 29 agekabpa 2005
roga N 253-nr "O6 yTtBepXaeHun WHCTPYKUMM MO AenonpousBOoACTBY B OpraHax WCMOJIHUTENbHOM
B/1IacTu JleHUHrpaackoi obnactn”;

nocrtaHosneHue lybepHaTopa JleHWHrpaacko obnactu ot 5 maprta 2015 roga N 10-nr "O
BHECEHMM U3MEHEHMA B MocTaHoB/eHWe lybepHaTopa JleHMHrpaackon obnactm ot 29 aekabpa 2005
roga N 253-nr "O6 yTtBep)AeHUM WMHCTPYKUMKM MO AeNOonpoM3BOACTBY B OpraHax WMCMNOJIHUTENbHOM
BNacTu JleHNHrpaackon obnactn”;

nocrtaHosneHue lybepHaTtopa JleHWHrpagckoli obnactm ot 18 maprta 2015 roga N 14-nr "O
BHECEHUM U3MEHEeHUs B noctaHosseHne [ybepHaTopa JSleHMHrpagckon obnactu ot 29 gekabpa 2005
roga N 253-nr "O6 ytBepaeHUU UHCTPYKLMM MO AEeN0onNpoM3BOACTBY B OpPraHax MCMNOAHUTENbHOMN
BNacTu JleHNHrpaackoi obnactn”;

nocrtaHosneHue lybepHaTopa JleHUHrpagckol obnactm ot 25 mapta 2015 roga N 17-nr "O
BHECEHUM U3MeEHEeHMA B nocTaHoBneHue ybepHaTopa JleHUHrpagckon obnactn ot 29 gekabps 2005
roga N 253-nr "O6 yTtBepXAeHMM WHCTPYKUMM NO AeNonpoM3BOACTBY B OpraHax WMCMNOAHWUTENbHOM
BAacTu JleHNHrpaackoi obnactn”;

NYHKT 2 noctaHoBneHus NybepHaTopa JleHMHrpaackon obnactn ot 31 mapta 2015 roga N 18-nr
"O6 yTtBeprkaeHMM [MopagKa B3aMMOLENCTBMA OPraHOB MCNOAHUTENBbHOW BAACTU JIEHUHIPaLCKOM
061aCTH, AOMKHOCTHBIX AL, JTEHUHTPALACKOM 061aCTU NPU PAaCCMOTPEHMM 0bpalLeHnt rpaxkaaH";

nocrtaHosneHue [ybepHatopa JleHuHrpagackoi obnactn oT 3 uioHs 2015 roga N 33-nr "O
BHECEHUM U3MeHeHMA B noctaHoBneHue ybepHaTopa JleHUHrpagckon obnactn ot 29 gekabps 2005
roga N 253-nr "O6 ytBepaeHUn WHCTPYKUMM MO AEeN0NpOM3BOACTBY B OpPraHax MCMNOAHUTENbHOM
BNacTu JleHNHrpaackon obnactn”;

nocrtaHosneHne [ybepHatopa JleHWHrpagckon obnactm ot 8 uioHs 2015 roga N 35-nr "O
BHECEHMM U3MEHEHMA B MocTaHoB/eHWe ybepHaTopa JleHMHrpaackon obnactu ot 29 aekabpa 2005
roga N 253-nr "O6 yTtBep:aeHUM WMHCTPYKUMKM MO AeNonpoM3BOACTBY B OpraHax WMCMNOJIHUTENbHOM
BAacTu JleHNHrpaackoi obnactn”.

6. KOHTPOAb 33 MCNONHEHWEM MOCTAHOB/EHUA BO3/10XKMUTb Ha BULe-rybepHaTopa JIeHUHrpaacKom
obnacTv - pykosoautens annapara lN'ybepHatopa v MNpasutenbcrsa JIeHUHrpaacKoin obnactu.

lybepHaTop
JNleHnHrpaackoi obnactm



A.lpo3aeHKo

YTBEPKAEHA
nocraHosneHnem ybepHaTopa
JNleHnHrpaackoi obnactm

o1 13.02.2018 N 4-nr
(npunokeHwne)

UHCTPYKLUMNA
Nno AENONPOU3BOACTBY B OPTAHAX UCMO/IHUTENIbHOM BNACTHU
NEHUHIPAL,CKOM OB/IACTU

CNnCOK M3MEHALWUX AOKYMEHTOB
(B pea. NoctaHoBNeHu M'ybepHaTopa JleHMHrpaacKkon obnactu
o1 17.04.2020 N 36-nr, ot 13.05.2020 N 42-nr, ot 25.08.2020 N 77-nr,
0oT130.10.2020 N 91-nr)

Pasgen 1. O6wue nonoxxeHua

1.1. Hactosawasa NHCTpyKuuA ycTaHaBNBAET CUCTEMY AOKYMEHTUPOBAHUA U OpraHu3aumm paboTbl
C AOKYMEHTamMM B oOpraHax WCNOJHUTENbHOW BfactM JIeHMHrpaAckon obnactn (Janee TaKkKe -
AamUHUCTPaums JIeHUHrpaackon obnactu), B TOM YMcie onpeaenser:

OCHOBHblE NpaBuKaa NOAFOTOBKWU, OPOPMAEHUA, MPOXOKAEHMUA U KOHTPOA UCTIONHEHMA B OpraHax
NCMNONHUTENbHOW BAacTU JIeHUHrpaAcKon 061acTu CNyKebHbIX AOKYMEHTOB M NPUAOXKEHHbIX K HUM
MaTepranoB HECEKPETHOrO XapaKkTepa (Aanee - 4OKYMEHTbI, maTepuanbl);

NopAAOK PAaCCMOTPEHUA B OpraHax UCNOIHUTENbHOM BAacTh JIeHUHrpaAcKoin o6n1actu obpalueHuii
rocy4apCTBeHHbIX OPraHoOB, OPraHOB MEeCTHOTO CamMoyNpPaBAEHUA U OpPraHMU3aLmii, a Tak»Ke SONKHOCTHbIX
JINL, COOTBETCTBYIOLLMX OPraHOB M OpraHu3aLmii;

OCHOBHblE NpPaBMaa NOATOTOBKM, 0POPMAEHUA, NMOPALOK COM1acoOBaHMA MPOEKTOB NPABOBbLIX aKTOB
l'y6epHaTopa JleHMHrpaAckoi 0bnacTM M NPOEKTOB MPaBOBbIX aKTOB paBuTenbCcTBa JIEHWMHIPaACKOM
ob6nacTv (panee - NPOEKTbl MPABOBbLIX aKTOB), NPOEKTOB 061ACTHbIX 3aKOHOB M NPOEKTOB deaepanbHbIX
3aKOHOB, MOANMUCAHUA, PerncTpaumMm u onybanMKoBaHMA NPUHATLIX 06NACTHbIX 3aKOHOB, NPABOBbIX aKTOB
l'y6epHaTopa J/leHnHrpaacKoi o61acT M NpaBoBbIX akToB MpaBuTenbcTBa JIeHUMHrpaacko obnactu.

1.2. MNonoxeHns HacToAwen WMHCTPYKUMM He pPacnpoCTPaHAITCA Ha MNOpAAOK odopmaeHus,
COrNacoBaHMA AOKYMEHTOB, COAEPMKALLMX CBEAEHUA, COCTABAAIOLLME FrOCYAAaPCTBEHHYIO TalHY.

1.3. B uensx aBTomMaTU3auUMK OENONPOU3BOACTBA B AAMUHUCTPaUMK JIeHUHrpaacKkol obnactu
NPUMEHSETCA CUCTEMA 3/IEeKTPOHHOIO AO0KyMeHToobopoTa JleHnHrpaackoi obnactu (ganee - C34 N0).

JOKYyMeHTO060pOT MeKay OpraHamu WCNOSHUTENbHON BAactn JleHUHrpagckon obnactu
ocylLecTsnaeTca B anekTpoHHom Buge no C3[ J10. MNepepava AOKYMEHTOB MO WMHbIM KaHanam CBA3M
n(nnn) Ha BymarKHOM HOCUTE/Ie He A0MYCKAaeTcs, 3a UCKIOYEHNEM Cay4YaeB, Koraa deaepasbHbIMU UAn
061acTHbIMKM 3aKOHaMWU TNH0 NPUHMMAEMbIMU B COOTBETCTBUM C HUMU HOPMATUBHbLIMU NMPaABOBbLIMU
aKkTaMu, HacTosuen WHCTpyKuMel ycTaHoBneHo TpeboBaHMe O HeobXxoAMMOCTM COCTaB/eHUA
OOKYMEHTa UCKNIUYUTENbHO Ha BymarkKHOM HocuTene.



Mpn nepepaye 3NEKTPOHHbIX AOKYMEHTOB MeXKAYy OpraHaMv WCMOAHUTENbHON  BAACTU
NeHuHrpaacko ob6nact AOKYMEHTbl 3aBEPAOTCA YCUAEHHOW KBanMPULUMPOBAHHON 3N1E€KTPOHHOW
nognucbio (ganee - 3M) AOMKHOCTHOrO NLA - aBTOPA AOKYMEHTA. INEKTPOHHasA Konua OOKYMEHTa
MOXeT bbiTb 3aBepeHa Il A0IKHOCTHOIO NLA, 3aperucTprupoBsasLlero gokymeHTt B8 C3/ J10.

OTBETCTBEHHOCTb 32 HENpaBoMepHoe noAnmcaHme 31eKTPOHHOro AoKymeHTa 3l HeceT Bnageney,
Kntoya 3.

MonyyeHue no C3/[, JIO aneKTPOHHOro AOKYMeHTa, nognucaHHoro 3l uan co3gaHHOro 8 Buae
3/IEKTPOHHOM KOMWUM [OOKYMEHTa, fBASEeTCA [AOCTaTOYHbIM YC/0BMEM, MNO3BOJIAIOWMM YCTAaHOBUTD
aBTOPCTBO AOKYMEHTA U NPUHATb SNEKTPOHHbIN AOKYMEHT K PaCCMOTPEHUIO U UCMIOSIHEHMIO.

Bce geicTeus, NnponsBoaMmble C LOKYMEHTOM (perncrpauus, BHECEHWE Pe30aoLMNA, NognucaHne
(BM3MpOBaHKE), NMOCTAaHOBKA U CHATME C KOHTPOJIA, Nepeaaya, 03HAaKOMIEHWE, CNUCAHNE LOKYMEHTA B
Aeno, nepenaya B apxms), B obasaTenbHOM nopsake GUKCUMPYIOTCA B permcTpaLuMoHHON KapToduke C3/
N10. MNpw 3TOM K perncTpaumoHHOM KapTouke B 06a3aTelbHOM nopAaaKe foxKeH ObiTb NpuKkpenaeH dann
3NEKTPOHHOTO OOKYMeHTa (4/1a rpaduyeckux AoKymeHToB - dopmata pdf wau tif; ona tekcrosbix
AoKymeHTOoB - doc, docx, xls, xIsx).

1.4. NpaBuna n NopsaoK paboTbl C AOKYMEHTaMM M MaTepuanamm, yCTaHOB/IEHHbIe HacTosLelM
MHCTpyKUuMel, obs3aTesbHbl  AAA  BCEX /UL, 3aMeLatolmx  rocyLapCTBEHHbIE  A0J/IKHOCTU
JNleHnHrpaacko o6nactv, O0MKHOCTM TOCYAAPCTBEHHOM rpaKAaHCKOM ciy»Kbbl JlIeHWHrpaacKkown
0621aCcTU M MHble AO/IKHOCTU B OpraHax WMCMNOJIHUTEeNbHOW BnacTu JleHUHrpaackoi obnactu (ganee -
paboTHUKN).

PaboTHMKM HecyT OTBETCTBEHHOCTb 3a BbINOAHeHMe TpeboBaHMI HacToAWwen WMHCTpyKuun,
COXPAaHHOCTb HaXOAAWMXCA Ha WCMNONHEHUW WAW  XPaHEHWM [OKYMEHTOB (MaTepuanos) W
Hepasr/iaweHne CoAepKalMXCA B HUX cBeaeHui (cny»kebHol nHdopmaumm).

1.5. OpraHusaums  OOKYMeHTauMOHHoro  obecneyeHua  AeATEebHOCTU l'yb6epHaTOpa
JNleHnHrpaackoit obnactn n MNpasutenbctsa JIeHNHrpaackoi obaactn, opraHM3auMOHHO-MEeTOANYECKoe
PYKOBOACTBO OpraHu3auumen, BeAeHMEeM M COBepLUeHCTBOBaHMEM penonpoussoactsa B C3/ /10 Ha
OCHOBE eAMHOM MNOAUTUKM B AOMUHUCTPaAUUK JIeHMHrpaackon obnacTh, a TaKkKe KOHTPO/b 3a
cobntopeHnem TpeboBaHW HacToALwemn NHCTPYKLMHK ocyLecTsaAlTCA ynpaBaeHneM
OenonpounsBoAacTea annapaTa [ybepHaTopa u [paBuTenbcTBa JleHMHrpaackon obnactm (manee -
ynpaBneHue 4enonponsBoacTBa).

MHCTPYKTUBHbIE MaTepuanbl ynpaBAeHMA AEeNONpou3BOACTBa NO BOMPOCAM OpraHM3auuu U
COBEPLUEHCTBOBAHNA PaboTbl C AOKYMEHTaMM, YCTPAHEHUA BbIABJAEHHbIX HEAOCTAaTKOB M HapyLeHWUI B
Aenonpoussoactee 06a3aTeNbHbl AN UCMOJHEHMA BO BCEX OPraHax WCNONHUTENbHOW BNacTu
NeHnHrpaackoit obnactu.

Mo sonpocam opraHU3aumMm SOKYMEHTAUMOHHOIO obecneveHus ynpasseHne Aenonpounssoacrsa
B3aMMOLI,EI7ICTByeT C TrocygapCrBeHHbiMM  OpraHamu, oOpraHamm MeCTHOro cCcamoynpaBaeHusa,
rocygapCrBeHHbIMU OpraHn3aumnamm.

1.6. OTBeTCTBEHHOCTb 3a obecneyeHne BHEAPEHUA W 3IKCMAyaTaLUIO  TEXHOJIOrMYECKOM
MHQPACTPYKTYpbI, MHPOPMaLMOHHOM 6e3onacHoCTH 3/1EKTPOHHOTO [OKYyMeHTo0b60opoTa
AgMUHUCTPALMK  JIeHUHTpaacKko obnactu  Bosnaraetca Ha KomuTeT  uUMpoBOro  passBuUTUSA
NeHnHrpaackoit o6nactu. MHCTpYKTUBHbIE MaTepuanbl KomuTeTa umndpoBoro passutna JIeHMHrpaacKoM
o6/sacTM No BOMPOCaM COBEPLUEHCTBOBAHMA 3KChayaTauMM M UHPOPMaUMOHHOM 6Ge3onacHoCTU
3N1EeKTPOHHOIO A0KyMeHToobopoTa obA3aTenbHbl A8 UCNOJHEHUA BO BCEX OpPraHax MCMOJIHUTE/bHOM
BAacTh JleHMHrpaacKon obnacTtu.

(8 pea. NoctaHoBneHua MN'ybepHaTopa SleHnHrpaackoi obnactm ot 25.08.2020 N 77-nr)

1.7. CekpeTapwuathbl Buue-rybepHaTtopoB JleHUHrpaackoi obnactu, 3amectmuTteneit MNpeaceaatens



MpaBuTenbcTBa JIEHMHIPAACKOM 061aCTM OCYLLECTBAAIOT YYeT, PermcTpaLmio, PacCMOTPEeHNE, KOHTPO/1b
33 CPOKAMM PACCMOTPEHMA AOKYMEHTOB, MOCTYMMBLUMX U3 yNpaBAeHUs Ae/0Npon3BOACTBA M OpPraHOB
NCNONHUTENbHON BNACTU JIEHUHIPaACKON 061aCcTH, a TaKKe MX XpaHeHWe U cAadvy B roCyAapCTBEHHbIN
apxus.

1.8. OTBETCTBEHHOCTb 3a OpraHM3auMi0 U COCTOAHME [esioNpPou3BOACTBa, cobntoaeHue
YCTaHOBNEHHbIX HacToawen MHCTpyKUMen npaBua 1 nopaaka paboTbl ¢ AOKYMEHTamM BO3aaraeTca Ha
pyKoBoAuTEeNEel OpraHoB UCNOJAHUTENBbHOW BAACTW JIEHMHIPaACcKon obnactu.

OpraHamu WCNOMHUTENbHOM BnacT  JlIeHUHrpaackoi obnactu npuem, OTNPaBKa, YueT,
perncTpaums, pacCMOTPEHUE, KOHTPOJIb 33 CPOKaMM PAaCcCMOTPEHUS AOKYMEHTOB, UX XpaHeHMe U caadya
B TOCYZapPCTBEHHbIA apXMB OCYLLECTBAAIOTCA CAaMOCTOATE/NIbHO B COOTBETCTBUM C TpeboBaHUAMM
HacToALlwen UHCTpyKumun.

1.9. [OKyMeHTbl MOCTOAHHOIO CpPOKa XpaHeHWs, BpPeMeHHOro xpaHeHusa (cebiwe 10 nerT),
co3gaHHble B C3[] /10, npuv noarotoBKe AN Nepefaym Ha XpaHeHMe B roCyAapCTBEHHbIN apxus
nepeHocATcs Ha OyMaXKHblA HOCcUTeIb C rpaduyeckMm oTobpaxKeHnem CepTUPMKATOB INEKTPOHHbIX
nognucen OOMKHOCTHbIX /ANL, MNOAMNMCABLUMX AOKYMEHTbl, M 33aBEpPAOTCA MNeyaTblo OpraHa
WCMOJIHUTE/IbHOW BflacTU  JIeHMHrpaackon o6aacTm M AIMYHOM MNOAMUCBIO  AOJIKHOCTHOIO  /1Mua,
OTBETCTBEHHOTO 33 4Ee/I0NPOMN3BOACTBO.

1.10. BegeHure genonpounsBoAcTBa B OpraHax UCMOJIHUTENbHOM BAacTM JIeHUHrpagcKon obnactm
OCYLLECTBNAETCA CTPYKTYPHbIMU MOAPA3AENEHUAMMN COOTBETCTBYIOLLMX OPraHOB, OCYLLECTBASIOLLMMM
dYHKLUMM no obecneyeHWo AeNONPOU3BOACTBA, WAW  OTAENbHbIMU PAaBOTHMKAMKM, Ha KOTOPbIX
OONKHOCTHBIMM PErnaMeHTamMmn BO3/10XKEHbl 06A3aHHOCTM OTBETCTBEHHbIX 33 AEN0MPOU3BOACTBO B
COOTBETCTBYIOLMX OpraHax (4asnee - OTBETCTBEHHbIE 33 4,e/10NPOM3BOACTBO).

MONOMKEeHUA O CTPYKTYPHbIX NOAPA3AE/NeHNAX OPraHOB MCNONHUTENbHOW BNACTM JIEHUMHIpaacKom
06/1acTH, ocylLecTBAAIWMX GYHKLUMN No obecrnedveHuto OAeNONPOM3BOACTBA, a TaKMKe [AO0/IKHOCTHble
pernameHTbl OTBETCTBEHHbIX 3a [e/I0NPOM3BOACTBO pa3pabaTbiBalOTCA C  Yy4eTOM  HacToALlei
MHCTPYKLUMU 1 YTBEPKAAIOTCA PYKOBOAUTENAMM COOTBETCTBYIOLMX OPraHoB.

1.11. B nNONIOXEHMAX O CTPYKTYPHbIX NOApPa3LeNeHUssX OPraHoB WCNOJHUTENbHOW BAACTU
JNleHnHrpaackoit obnactv, ocywecTaaWMX GYHKUMM No obecneyeHUo AeNONPOU3BOACTBA, MU
OO/MKHOCTHbIX pPerflaMeHTax OTBETCTBEHHbIX 33 Ae/I0NPOU3BOACTBO AOJIKHbI COAEPXKATbCA Caeaytowme
®YHKLMN M OCHOBHblE 0653aHHOCTU:

BeaeHue C3/, /10 opraHa UCNONHUTENIbHOM BNACTy;
npuem u yyet (pernctpanma) BXOSALMX LOKYMEHTOB U MaTepranos (KoppecnoHAeHUMK);

yyeT (peructpauus) AOKYMEHTOB BHYTPEHHEro /Ae/sonpou3BOACTBA OpPraHa MCMOJIHUTE/bHOM
BAaCTH;

npeacTaBieHne BXOAAWMX JOKYMEHTOB M MaTepuanoB Ha PacCCMOTPEHME PYKOBOAMTE/O OpraHa
WCMONHWUTENbHOW BAACTU WAW  MHOMY PabOTHWKY oOpraHa WCMNOJHWUTENbHOW BAacTM (Janee -
YNONHOMOYEHHbIN PabOTHUK);

HanpaBleHMe B COOTBETCTBMM C YyKasaHuAMKM (pesosilouueit) pyKosBoauTena opraHa
NCMNONHUTENBHOW BAACTU U PYKOBOAMUTENA CTPYKTYPHOro nogpasgeneHus 3Toro opraHa AOKYMEHTOB U
MaTepranos paboTHMKY, Ha3HAaYEHHOMY OTBETCTBEHHbIM 3a PaboTy C HUMM (Aanee - UCNONHUTENb);

npuem OT WCMONHUTENA AOKYMEHTOB WM MaTepuasioB, B TOM 4YMUC/e MNPOEKTOB [OKYMEHTOB
(peweHnit) opraHa MCNONHWUTENbHOW BNAcTU JleHWMHrpaackon obnactv, ANA NpeacTaBNeHus KX Ha
OOKNag, paccmoTpeHue (noanvcaHue) pyKoBOAUTEO 3TOMO OpraHa Uan ynoaHOMOYeHHOMY PaboTHUKY;



yyeT (perncrpaums) MCXoAalmMX [AOKYMEHTOB (peleHuin) opraHa MCNOAHUTENIbHOM BAacTy,
obecneyeHne Ux A0CTaBKMU UK Nepeaada ANA OTNPaBKKU agpecatam;

BBO/, B 9/1€KTPOHHY0 6a3y AaHHbIX MHPOPMALUM O ABUKEHUN AOKYMEHTOB;

KOHTPONb 33 MNPOXOXAEHUMEM W CPOKaMW WUCNONHEHUSs OOKYMEHTOB BHYTPW oOpraHa
NCNONIHUTENbHOW BNACTU JIeHUHrpaacKon obnacty;

noarotoBka W CBOEBpPEMEHHOE YTOYHEHUE (KOppEKTMpOBKa) HOMEHKNAaTypbl A€Nn OpraHa
NCNOSIHUTEIbHOM B/1aCTHn, cornacoeaHmne HOMEHKNaATypbl Aen C  YyNONHOMOYEHHbIM  OpPraHoOm
NCNONIHUTENIbHOWN BNACTH ﬂeHMHFpa,ﬂ,CKOVI obnactu B obnactu APXUBHOIO Aena,

BegeHne, POPMUPOBAHMNE U XPAaHEHUE A/l B COOTBETCTBMU C YTBEPKAEHHON HOMEHKNATYPOW;

obecrneyeHne XpaHeHWA, KOMMAEKTOBAHWUA, ydYeTa M WCMNO/b30BaHUA apPXMBHbIX OOKYMEHTOB,
COCTaB/IeHMe CBOAHbIX roA0BbIX Pa3AesoB onuncen Aen NoCTOAHHOIo XpaHeHuA (Mo AMYHOMY CoCTaBy) Ha
OCHOBaHWWM OMuUCeln Aen CTPYKTYPHbIX NoApasfaeneHnin opraHa MCnosHMTeNbHOW Baactu (cnycta asa
rofa 3aseplleHuns Ux 4es0npon3BoACTBOM), NOArOTOBKA U Nepeaaya apXMBHbIX A€ B rOCYAapCTBEHHbIN
apxuB, COCTaB/ieHME OTOOPOYHbIX AKTOB Ha YHUUTOXEHMEe Aef, AOKYMEHTOB C MCTEKLMM CPOKOM
XpaHeHWA B YCTaHOB/IEHHOM MOPAAKE;

eemecsauyHas npoBepKa HaAn4YMA AOKYMEHTOB, Aen U u3daHuit ¢ rpudom "Ana cnykebHoro
no/sib3oBaHua";

obecneyeHne xpaHeHUsn, yyeTa U MCNOAb30BaHMA BNAHOYHOW NPOAYKUMU, neyaTeit M WTamnos
opraHa UCMOIHUTE/IbHOM BAACTY;

npeacrtassieHne B annapaT l'ybepHatopa u MpaBuTtenbcTBa JIeHUMHrpaackon obnactu ceegeHuin o
NPOXOXAEHMUM U UCMIONHEHNN AOKYMEHTOB, @ TaK}Ke NoslyYeHue Takoro poga MHbopmaumm;

KOHCYy/N1bTUPOBaHUe pa6OTHMKOB OpraHa NCNONHUTENbHOM B/1aCTH no BOnpocam
Aenonponssoacrtsea.

1.12. Bce NoAroToBAEHHbIE B OpraHe UCMONHUTENbHOW BAAacTU JIeHWMHrpaAcKol 061acTi NPOeKTbI
AOKYMEHTOB (pelleHunit) g0 WX NPUHATAA (NOANUCAHWA) OTHOCATCA K MaTepuanam, CoZeprKalimm
cnyxebHyto nHdopmaumio.

1.13. Nepenaya NtobbIM TPETBUM NLLAM KOMWIA AOKYMEHTOB M MaTepuaoB, 3aperncTpupoBaHHbIX
CTPYKTYPHbIM  NoApa3feneHnem oOpraHa MUCMOSHUTENbHOW Bnactu  JleHuMHrpaackon obnacty,
OCYLLECTBAAOWMM GYHKUMM MO obecnevyeHuto Ae0nponsBOACTBa, SOMYCKAETCA TOJIbKO MO YKa3aHWIo
(paspelueHnto) pykoBoAMUTENS 3TOTO OpraHa.

B3amMmopgeiicTBMe ¢ nNpeacTaBUTENAMMU CPEACTB MacCoBOM MHPOPMaLMK, B TOM Yucie nepegada
UM Kakon-nnbo cny:kebHoi MHPOpMaLUM, KOMMIA OOKYMEHTOB WAM MaTepuasoB, OCyLLeCTBAAETCA
pykoBoauTenem opraHa WCNOAHWUTENbHOW BAacTU JIEHUHrpaackol 06aact MAM YNOAHOMOYEHHbIM
paboTHMKOM B NopAgKe, ycTaHOBAeHHOM 'ybepHaTopom JIeHUHrpaackoi obnactu.

1.14. B cny4ae yTpaTbl 3aperMcTpUpPOBaHHbIX B YNPaBAeHUM AEN0NPOU3BOACTBA AOKYMEHTOB UM
MaTepranoB pPyKOBOAMTE/b OpraHa WCMONHUTENbHOM BAacTM JleHUHrpaacko obnactu o6ssaH
NMUCbMEHHO NPonHGOPMMPOBATL 06 STOM ynpaBaeHME A,e/0NPOM3BOACTBA C YKazaHMEM NPUYMH yTpaThl.

1.15. MNpaBoBble aKTbl OPraHOB WUCNOJIHUTE/IbHOM BNAcTU JIeHUHrpaacKol obaacti no Bonpocam
OpraHu13aLMm1 4eNoNpoM3BOACTBA B 3TUX OPraHax He A0JIKHbI MPOTMBOPEYUTL HacToAwel MHCTpYKLMK.

1.16. OnpegpeneHva TEPMMUHOB, MPUMEHAEMbIX B OE10MPOU3BOACTBE, COAEPrKATCA B
HauMoHanbHOM cTaHaapTe Poccuitickoli depepauum "TOCT P. 7.0.8-2013. CucTtema CTaHAapToB NO



UHbOpMauuKn, BUOAMOTEYHOMY U U3ZaTeNIbCKOMY aeny. [lenonpousBOACTBO M apxXMBHOe Aeno.
TepmuHbl M onpedeneHuns”.

Pasgen 2. CocTaB ynpaBaeHYECKUX AOKYMEHTOB AgMUHUCTPALUK
JNleHuHrpaackoit obnactu

2.1. [eAtenbHocTb AAMWHUCTPAuUMKM JleHMHrpagcko obnactm obecneynmBaeTcs CUCTEMON
B3aMMOYBA3aHHOW ynpaB/ieHYeCKON AOKYMeHTauuu. Ee coctaB onpesenseTca KOMNeTeHUMen opraHoB
WUCMOJIHUTENIbHOM  BAacTM  JleHWHrpaackon  obnacty,  NOPsSAKOM  paspelleHMa  BOMpPOCOB
(egMHOHAYaNbHbLIN UM KONETNAbHBIN), 0OBEMOM M XapaKTEPOM B3aMMOLENCTBUA MEXAY OpraHamu
NCNONIHUTENbHOM BNACTU JIEHUHIPAACKOM 061acTU U APYTMMM FTOCYAaPCTBEHHBIMM OpPraHaMm, opraHamm
MECTHOrO CaMOyMpPaB/IEHUA U OPraHU3aLUAMMU.

®DYHKUMKM ynpaBaeHus B AOMUHUCTPAUMKM JIeHUHIpagcKo 061acTM peanunsytoTca C NMOMOLLbHo
OpPraHM3aLMOHHO-PACNOPAANTENLHON [OKYMEHTALMM, KOTOpas BKAOYaeT B cebs MpaBoBble aKTbl
l'ybepHaTopa JleHWHrpaackoit obnacti, MpasuTenbctBa JIEHWHrpaackol o6nactv, OTpacnesbix,
TEPPUTOPUANBHBIX M WUHbIX OPraHOB  WCMOAHWUTENbHOW  BAacTM  JIeHUHrpaackol  obnacty,
pacnopsaauTesibHble, OpraHM3aLUMoHHbIE U MHPOPMALMOHHO-CMPABOYHbIE AOKYMEHTI.

2.2. PacnopagutenbHble AOKYMEHTbI.

PacnopagutenbHbli  AOKYMEHT - BWA [OOKYMEHTa, B KOTOPOM (QUKCUPYIOTCA pelleHus
aAMMHUCTPATMBHBIX U OPraHM3aUMOHHbLIX BOMPOCOB, BOMPOCOB YMpaB/JeHMA, B3aUMOAENCTBUS,
obecneyeHna W pPeryanpoBaHua AeATeNbHOCTM AAMMHUCTpAuUMK JIeHUHrpagcKon obnactu, He
YTBEPXKAEHHbIE NPABOBLIMW aKTaMW.

K pacnopsaguTtenbHbiM AOKYMEHTAaM OTHOCATCA:

peleHns coBeLLaTe/IbHbIX, KOHCY/IbTaTUBHbIX M KOOPANHALMOHHbIX OPraHoB;
nopyvyeHnAa OONXKHOCTHbIX UL, U Op.

2.3. OpraHu3auMOHHbIe AOKYMEHTbI.

OpFaHM3aLI,VIOHHbIe OOKYMEHTbl - 3TO WUHCTPYKTUBHbIE, meToan4yeckne, UHble OOKYMEHTbI, He
yTBEPXAEHHbIE NPAaBOBbIMUN aKTaMU.

OpraHv3auMoHHble [AOKYMEHTbl, KaK MNpaBWAO, YTBEPXKAAOTCA LO/KHOCTHbIM  JNLOM, B
KOMMNETEHUMIO KOTOPOro MAWM B KOMNETEHLMIO BO3rNaBAAemMoro (NpeacraBisemMoro) MM opraHa BXoguT
0643aHHOCTb pPerynnpoBaHMA COOTBETCTBYHOLLErO BOMNPOCa.

K opraHM3aumoHHbIM AOKYMEHTaM OTHOCATCA:

NoONOXEHNEe O CTPYKTYPHOM MnogpasfeneHuM opraHa MCNONHUTENbHOW BAacTM JIeHUHrpaacKom
obnactu;

npasuna;
WHCTPYKLMA (MeToanyeckme pekomeHaaumnm);

pernameHT (B TOM Yncae A0NKHOCTHON pernaMeHT (J0IKHOCTHAA MHCTPYKUMA);

nnaH (JopoXKHan KapTa).

2.3.1. NonosKeHue, NpaBuaa, MHCTPYKLMA (MeToANYECKME PEKOMEHAALUMM), PErNaMeHT.

NMonoxkeHne NpUHUMaETCA B TOM C/ayyae, eCiM B HEeM YCTaHaB/IMBAKOTCA CUCTEMHO CBA3aHHble



mexay coboli npaBuna, peryampytolime Kakne-1m6o npaBooTHOLIEHMS.
B npaBuiax ycTaHaB/AMBAOTCA HOPMbI M TpeboBaHUs, 06a3aTesIbHbIe A1 BbINOJHEHUA.

B MHCTPYKUMM (MeToaUYECKMX peKoMeHAaUUAX) n3naraeTca NopaaoK OCYLLEeCTBIeHMA Kakon-n1nbo
OeATEeNbHOCTM UAW MNOPAAOK MNPUMEHEHMA MNONOXEHUN 3aKOHOAATEe/IbHbIX M MHbIX HOPMATUBHbIX
NpaBOBbIX aKTOB.

B pernameHTe YyCTaHaBAMBAlOTCA HOPMbI M TpeboBaHWA, ob6s3aTesibHble A1A BbINOJHEHWA,
O0AHOBPEMEHHO C MOPSAAKOM OCYLLECTBJAEHUS KaKOW-IMBO AeATENbHOCTU UM MOPALAKOM NPUMEHEHUA
YKa3aHHbIX B HEM HOPM U TpeboBaHWN.

2.3.2. MnaH (BopokHaaA KapTa).

MnaH (nOpOXKHAA KapTa) - JIOKYMEHT, YCTaHaB/AMBAIOLNIK NepedyeHb HameyaemMblX K BbIMOJIHEHUIO
paboT uUnM mMeponpuATU, UX MNOCNeAO0BaATE/IbHOCTb, 0O6beM, a TaKXKe OonpeaenatlowmMin KOHKPETHbIX
NCMOJIHUTENIEN.

2.4. UHPopMaLMOHHO-CNPABOYHbIE LOKYMEHTbI.

NHOpMaUMOHHO-CNPaBOYHble AOKYMEHTbl - AOKYMEHTbI, COAepiKallmMe CMPaBOYHYD U WHYIO
Heobxoanmyto WHPOpPMaUMO, ABAAIOWMECA OCHOBAHWEM [ONA NPUHATUA PELWEHWA U M3[aHMUSA
pacnopaanTenbHbIX JOKYMEHTOB.

K MHbOpMaLMOHHO-CMPaBOYHbIM JOKYMEHTAaM OTHOCATCA:

NPOTOKO;

cny*kebHoe NUcbmo;

aKT;

OOKNagHan, ob6bACHUTENbHAA UK CyXKebHana 3anncka;

CTEHOrpaMma;

OTYeT U gpyrve AOKYMeHTbl NHGOPMALMOHHO-CNPaBOYHOro XapakKTepa.
2.4.1. MpoToKon.

MPOTOKON - [AOKYMEHT, KOHCTaTMPYIOWMIN onpegenieHHble ¢aKTbl, NpeaHasHaYyeHHbIn Ana
dMKcauMM xo4a PACCMOTPEHMA BOMPOCOB M MPUHATUA pPEEeHU Ha 3acefaHuAX KoNEernanbHbiX,
COBELLATENbHbIX, KOOPAMHALMOHHbIX, SKCNEPTHbIX U APYTUX OPraHoOB.

MPOTOKON COCTaBAAETCA Ha OCHOBaHWW 3anucei, NPousBeAeHHbIX BO BpPemMa COBeLaHUsA
(3acegaHuA), paboumx noesnoK, oPUUMANbHbIX BU3UTOB, NPEACTaBAEHHbIX TE3MCOB [AOKAagoB U
BbICTYMN/IEHUIA, CNPABOK, NPOEKTOB PELLIEHWA.

2.4.2. CnyxebHoe nucbmo.
CnyxebHoe nMcbmo B AGMUHUCTPaL MK JIEHMHIPaACcKoM 061acTM NOArOTaBAMBAETCS KaK:
OTBET O BbINO/NHEHUN NopyYeHus NybepHaTopa JIeHMHrpaackon obnactu;

UCMosIHEHWEe nopyyeHus [ybepHaTopa JIEHUHrpaacKko o6nacTm B CBA3M C obpalieHusaMu
rparkaaH;

OTBET Ha Od)I/ILI,Ma}'lebIﬁ 3anpocC rocyaapCrBeHHOro opraHa, opraHa MmectHOro camoynpas/sieHuAa



W OpraHmnsaumm;
MHULUMATUBHOE NUCbMO.
2.4.3. AKT.

AKT - OKYMEHT, COCTaBASIEMbIN HECKO/IbKUMM NLAMU U NOATBEPKAAIOLWMI YCTaHOBAEHHbIE UMK
daKTbl UK cobbITUSA.

2.4.4. JoknagHas, o6bsACHUTEIbHAA UK CayXKebHan 3anncka.

JoKknagHaa 3anuncka - AOKYMEHT, co,u,epmau.l,mﬁ obcToATeNbHOE M3N0XKEHNE KaKoro-1mbo Bonpoca
C BbIBOAaMMN U NpeanoXeHNnAMU CoCTaBUTENA.

O6DbACHMUTENbHAA 3aNMCKa - AOKYMEHT, NOACHSAIOWMI Kakoe-nnbo aencreme, dakT uam cobbitme.
CnyxebHas 3anncka (pasHOBMAHOCTb NMMCbMa) - GOpMa BHYTPEHHEN Nepernmncku.
2.4.5. CteHorpamma.

CTeHorpamma - [O0OC/IOBHasA 3anucb AOKNAA0B W APYTUX BbICTYMAEHUA Ha KOHdepeHUumsx,
COBeLWaHmaAX, COBpaHUAX WAM 3acefdaHusaX KoJIermanbHblX OpPraHoOB, OCYLLECTB/IEHHAsA MEeTo4O0M
cTeHorpadum nam 3ByKo3anucu.

2.4.6. Otyer.

OT4eT - AOKYMEHT, codepiKallmii cBeaeHNA O MOAroTOBKE, MPOBeAeHUM U UTOrax BbiNOHEHUA
NNaHOB, 3aceAaHni, KOMaHANPOBOK U APYrMX MEPONPUATUNA.

Pasgen 3. NoarotoBKa U opopmMmieHMe NPOEKTOB NPABOBbIX aKTOB
ly6epHaTopa JleHMHrpaackoit o6nactu u NMpaeuTenbCcTBa
JNleHuHrpaackoit obnactu

3.1. MpaBoBoi aKkT [ybepHaTtopa JleHuHrpaackon obnactu, MpaButenbctBa JIEHUHrpPaACcKoM
061acTV - OPULMANBHBIN LOKYMEHT, YCTaHABAMBAIOWMI NPaBoOBble HOPMbI (MpaBuaa nNoBegeHNUn) Uam
WHble MNPaBOBble PeLIeHUs, MPUHATbIA COOTBETCTBYIOWMM AO/MKHOCTHBIM JIMLOM WAM OPraHOM B
npegenax ux KomneteHuuu, nmetrowmii opmy odpmLManbHOrO JOKYMEHTa C PEKBM3MTaMMU MPaBOBOroO
aKTa (ykasaHue dopMmbl, CybbeKTa U3aaHusA, HaMMEHOBaHUA, AaTbl U HOMepa).

MNpaBoBble akTbl [ybepHaTopa JleHnHrpaackoi obnactu, MpasutenbcTsa JIeHMHIPaACKoM 0b6nacTm
usgaloTca B cooTBeTcTByloWwel ¢opme (MOCTaHOBNEHME, pPaCMOPSXEHWE) M NO  XapaKTepy
noAapasaenaroTc Ha HOPMATUBHbIE U MMEIOLLIME HEHOPMATMBHbI XapaKTep NpPaBOBble aKTbl.

3.2. TlpoeKTbl npaBoBbix akToB [ybepHaTopa JleHWMHrpaackon obnactm u [paBuTeNbCTBA
JNleHnHrpaackoit o6nacTu (Aanee Takxe - NPaBOBOM aKT, NPOEKT NPaBOBOro akTa) NPOXOAAT MOArOTOBKY
M cornacoBaHme Ha BYMaXKHOM WM 3NEKTPOHHOM HOCKTesNe.

Ha 6yMa)KHOM HOCcuTene NnoanexmT CornaCcoBaHUIO NMNPOEKT NPaBOBOro akTa:

cogepallero MHGOPMaLMIO OrpaHMYEHHOro pacnpocTpaHeHua c rpudom "Ansa cayskebHoro
nonb3oBaHus" (ganee - rpnd "OCN");

no KaZpoBbiM BOMpPOCaMm, NpeaycMaTpuBatoLWLMM HasHaueHue, 0CcBODOXAeHME, NepemMelleHne Ha
rocyAapCTBeHHble AO0MKHOCTM JIeHMHIpaacKon 061acTv, AOMKHOCTU TOCYAapCTBEHHOM rpaKaaHCcKomn
CNYX6bl JleHMHrpagcKko 061acTh M AONKHOCTM, He ABAAOLWMECA A0MMKHOCTAMM rocyAapCTBEHHOWN
rparkaaHcKol cny»kbbl JleHuHrpaackoi obnactu, ¢ pernctpaumeit 8 C3, /10;



Nno BOMPOCAaM HarpakgeHus rocyaapcTBeHHbIMM WU BEAOMCTBEHHbIMW Harpagamu, MooLlipeHus
LEeHHbIMX MOAAapKaMU, AEHENKHOro MOOWpPEeHUs U MaTepuanbHOro CTUMY/ANMPOBaHMA PabOTHUKOB
AgmuHucTpaumm NleHnHrpaackoin obnactu, ¢ peructpauueis 8 C34 /10;

Nno BOMPOCamM MPOBEAEHUA CAYKEOHbIX WU WMHbIX MPOBEPOK B OTHOLUEHWUM TFOCYAAPCTBEHHbIX
rPaXKAaHCKUX cayKawmx JIeHUHrpaackor obnacty, NpuBAEYEHUA UX K AUCUMNANHAPHOW W UHOM
yCTaHOBNEHHOW peaepanbHbIMM 3aKOHaMM OTBETCTBEHHOCTH, € pernctpaumen B C3/ J10.

MHble NpoeKTbl NPaBOBbIX aKTOB NMPOXOAAT COr/lacoBaHMe B 3/1eKTPOHHOM Buae nocpeacrsom C3/,
no.

B OTAENbHbIX Cnydanx no NMNCbMeHHOMY cornacoBaHuio Ha4va/ibHUKa ynpasaeHuA
Aenonponssoncrtea BO3MOXKHO COrziacoBaHWeE NPOEKTa NpPaBOBOro akTa Ha 6yMa)KHOM HOcuTtene.

3.3. lNoaroToBKa NpOEKTa MPaBOBOrO0 aKTa OCYLLECTB/AAETCA Ha OCHOBAHUM [AENCTBYHOLLUX
denepanbHbiX U 06NACTHLIX 3aKOHOB M MPUHATbIX B COOTBETCTBUM C HUMWM MNOA3AKOHHbIX aKTOB,
nopydyeHmn [ybepHatopa JIeHUHrpaackon obnactm nmbo B WMHUMUMATMBHOM MOPAAKE OpraHom
WCMOJIHUTE/IbHOM BAacTN JIeHUHIrpaackoi 06/1acTn, OTBETCTBEHHbIM 33 pPa3paboTKy NpoeKTa NpPaBoBOro
aKTa (aanee - OTBETCTBEHHbI OpraH).

3.4. Bug npaBoBOro akTa onpegenAaercA OTBETCTBEHHbIM OPraHOM Mpu NOAFOTOBKE MPOEKTa U
MOXeT OblTb M3MEHEH KOMUTETOM MpaBoBOro obecneyeHus JleHMHrpaackol obnactu B xoae
COr/lacoBaHMA NPOEKTa.

3.5. MopAgoK BHeceHWA Ha 3acedaHue [lpasutenbctBa JleHWHrpaackon 061acTM NPOEKToB
npaBoBbIX aKTOB paBuTenbcTBa JlIeHMHrpaackon 06nacTM U UX NPUHATMA onpeaensetca PernameHTom
MpasutenbcTsa JIeHMHrpaacKon obnactu.

3.6. OpraHu3auUmio CoriacoBaHMA NPOEKTa NPaBOBOro akTa OCYLLLECTBNAET OTBETCTBEHHbIN OpraH.

OTBeTCTBEHHbI OpraH BMpaBe MNPMHUMMATL Ha PAcCCMOTPEHME MPOEKTbl MPaBOBbIX aKTOB,
npeasioXKeHHble TeppuUTopuanbHbIMKU OpraHamu degepanbHbliX OPraHoOB WCMNOJIHUTENbHOW BNAacTH,
APYTMMW  TOCYAAPCTBEHHbLIMW  OpraHamu, OpraHamM MeCTHOroO CamoynpaB/ieHUA WAM  WHbIMM
3aMHTEepPEeCOBaHHbIMW ULLAMMU.

3.7. OTBETCTBEHHbIM OpraHOM Mo pa3paboTKe NPOEKTOB NPaBOBbLIX aKTOB MO KaApOBbIM BONPOCam
M No BOMpOCamM rparKAaHCKOM cnybbl aBnsetca annapat [ybepHaTopa W [paBuTenbCTBa
NeHnHrpaackoit obnactu (ynpasieHune rocygapcTBeHHOM Cay»Kbbl M Kagpos).

3.8. MepcoHanbHy0 OTBETCTBEHHOCTb 3a COOTBETCTBME COAEP!KaHWUA MPOEKTa MPaBOBOro aKTa
aencTeylowemy denepanbHOMYy 3aKOHOZATeNbCTBY M 06/1aCTHOMY 3aKOHOAATENbCTBY, MpaBuiam
IOPUAUKO-TEXHUYECKOrO 0DOPMIEHMS LOKYMEHTOB, a TaK¥Ke 38 CBOEBPEMEHHOE COrMacoBaHMe NPOeKTa
NPaBOBOro aKTa HECET PYKOBOAMTE/Ib OTBETCTBEHHOIO OPraHa.

3.9. PaspaboTKky, obecrneyeHne COrNacoBaHMsa U A0pabOTKy MNPOEKTa NpPaBOBOrO akKTa
OCYLLECTBAAET Ha3HaYeHHbI PYKOBOAMTE/IEM OTBETCTBEHHOIO OpraHa pPaboTHUK (4anee B HaCTOALWEM
pasaene - UCNoHUTENDb).

3.10. MNpoeKT NPaBoBOro akTa, 0pOPM/IEHHbIN Ha ByMarKHOM HOCUTesle U COCTOALMIA Bonee Yem
M3 04HOTO NINCTa, CLUMBAETCA M NOAUCTHO BU3UPYETCA UCMONHUTENEM U PYKOBOANUTENEM OTBETCTBEHHOMO
opraHa.

3.11. MpoeKT NpaBOBOro akTa PErnucTtpupyerca OTBETCTBEHHbIM opraHom B C3[ J1O, ana vero
CO3aeTcsa pervcTpaunoHHas KapToyka MpoekTa AoKymeHTa (manee - PKMA). Mpu cospanum PKMA
NpPaBOBOr0 aKTa MCNOAHMWTENb 3anosiHAeT MHpOopMaLMOHHble nons "UcnonHutens", "CopeprkaHue",
n n
Cocras".



B none "®ainnbl" npuKpennseTca TEKCT NPOeKTa NpaBoBoro akta B ¢popmarte "doc" mam "docx",
3aBepeHHblt 3l pyKoBoauTens oOpraHa WCMNOJHUTENbHOW BAacTuU JleHWMHrpaackon obnacty,
WHULMMPOBABLLEro MOArOTOBKY MPOEKTa MpaBoBOro akta. ®aiin ¢ TEKCTOM MPOEKTa MPaBOBOro akTa
OO/I)KEH MMEeTb HasBaHMe C YKasaHuem patbl no ¢opme "00-00-0000 [MpoeKT nocTaHOBAEHUS
(pacnopsaxenus)".

B none "CBsA3KkM" yCTaHAaBAMBAIOTCA CBA3KM C MNOpyvyeHUem (paspelleHnem), KpaTKoMm
nHbOopMaUmen K NPOEKTy NPaBOBOro aKTa.

B none "ApgpecaTbl" WCNONHUTENb YKa3blBaeT aApecaToB, KOTOpPbIM HeobxoguMmo obecneymnTb
paccbiIKy MpPOeKTa MPaBOBOro akTa AN COrNacoBaHMA (BM3MPOBaHWA) M COCTaBAAET O4YepesHoCTb
("mapwpyTt") cornacoBaHus. [lo TuUnNy o4yepedHOCTM  COr/7lacoBaHME  MOXeT 6biTb  1nbo
nocnegosartesnbHoe, 1Mbo napannenbHoe ('BeepHoe cornacoBaHue").

"BeepHoe cornacosaHue" He NpUMeHAeTCA NpU HanpaBfieHUMM MNpPOeKTa MNPaBOBOr0 aKTa Ha
corsiacoBaHue B KOMMUTET MNpaBoBoro obecnevyeHunn JleHUHrpaackol ob6nacty, pykosoauTento annapaTa
lybepHatopa 1 MpasuTenbcTBa JIEHUHIPaACcKoM 061acTH, HaYaNbHUKY YNpaBaeHUa 4enonpon3BOACTBa.
Mocne 3aBeplueHUs npoueaypbl "BeepHOro corsacoBaHMA" MNPOEKT MPaBOBOro akTa HanpaB/aseTcs
nocnenoBaTe/ibHO B KOMWUTET MpPaBOBOro obecrneyeHus, pyKoBoAWUTEeNO annapaTa lybepHatopa U
MpaBuTenbcTBa J/IeHMHIPaacKon 061acTM U HavaIbHUKY YNpaBaeHMsa 4eN0Npon3BOACTBa.

3.12. CornacoBaHHbIA NPOEKT NPaBOBOrO aKTa C MNpPUAAraemMbiMWU K Hemy [OKYMeEHTamM,
NPOCTaBAEHHOM BM30M MCNOAHUTENA HanpasnsetcA no C3/ /IO B NpOTOKO/bHbIA OTAEN YyNpaB/ieHuA
AenonpounsBoAaCTBa (fanee - NPOTOKO/bHbIN OTAEN).

MpPOTOKONbHbIM OTAEN NPOBEPSAET:

HaZM4Yne npunaraembix K NPOEKTY 3aMeyaHUi (3aKN4eHNIT), 0 KOTOPbIX UMEeTCA OTMETKA B /INCTe
COrNacoBaHMA, WAM KOTOpble [AOJIKHbI MPUAAratbCA K MPOEKTY B COOTBETCTBUM C HaCTOALLEW
UHCTpyKLmeld;

Hannume B PKMA mHPopmaumm o Heobxogmmoctn oduLManbHOrOo Onyb6AMKOBAHUS MPUHATOrO
NpPaBOBOro aKTa.

Mpu OTCYTCTBMM 3aMeuyaHUi K NPOEKTy MNPaBOBOrO akTa HayajbHUK MNPOTOKO/IbHOIO OTAeNa
npuMHMMaeT ero B pabory.

3.13. CornacoBaHue (BM3MpPOBaAHME) MNPOEKTAa MPABOBOrO aKTa MNPOM3BOAMUTCA B  LENAX
obecneyeHnn COOTBETCTBMA €ro COAEPMKaHWUA AencTBylowemy deaepanbHOMY 3aKOHOAATENbCTBY WU
061aCTHOMY 3aKOHOZATENLCTBY, MPaBUIaM HOPUONKO-TEXHUUYECKOTO 0GOPMIEHNA SOKYMEHTOB, a TaKKe
npeaoTBpaLLeHNs  BO3MOXHOCTM  HaHeceHua yuwepba uWHTepecam Poccuiickon degepauumy,
JleHuHrpaackom 061acTu U 3aKOHHbIM MHTEPECAM TPETbUX NN,

3.14. CornacoBaHue (BU3MpPOBaHME) NPOEKTa MPABOBOr0 aKTa AOMKHOCTHLIM AnUom odopmaseTcs
cornacytowei BW30M, KOTOpas BK/OYAET ero JIMYHyo noanucb (mam 3MN), pacwmndpoBKy nognucu
(MHUumansl, damunva) v paty. Mpyv HEOBXOAMMOCTM YKa3bIBAETCA HaWMMeHOBaHWe [OJ/IKHOCTU
CornacyoLero nmua.

CpOK AGVICTBMH cornacyrou.l,eﬁ BM3bl COCTaBAsieT He H6onee LwWecTu mecaues (an cornacosaHunun
NPOEKTOB, CBA3aHHbLIX CO CTPOUTENBCTBOM, pEKOHCprKLI,VIEﬁ, pacwmnpeHnem n KanmTasibHbiM PEMOHTOM
06beKTOB HeABUXMMOCTH, NPeEONOCTAaBIEHNEM 06beKToB HEeABUXMMOCTU HAa MHBECTULLMOHHbIX YCN0BUAX,
yCTaHOBKOﬁ NamMmATHUKOB, - He 6onee 12 MECHLI,eB) C AaTbl NPOCTaBeHUA COFI'IE]CVIOLLI,GVI BU3bl A0
npeacrtaBneHna B KOMUTET MpPaBOBOro obecneyeHus ﬂeHVIHFpaACKOﬁ obnactn. Ecam CpOK ,CI,EVICTBVIFI
BU3bl WUCTEK, MPOEKT nNoANEXUT MNOBTOPHOMY COr1aCoBaHUIO (BVI3MpOBaHMPO) COOTBETCTBYHOLWMNM
cornacyrowmmm nnyom.



3.15. CornacoBaHve (BM3MpOBaHWE) MpPOEKTa MPABOBOrO aKTa MOMKET OCYLEeCTBAATLCA
cneayroWMMM COrNacyoWUMmM MLamu:

OO/MKHOCTHBIMW LI AaMK JIeHUHrpaacKkoi obnactu (ganee - BHyTpPeHHee coriiacoBaHue);

OO/BKHOCTHBIMW  MUaMKn  peaepanbHbiX  OPraHOB  UCMONHUTENbHOM  BNAcTW,  UHbIX
rocyapCcTBeHHbIX OpPraHoB, OPraHOB MECTHOrO CamMoynpaBAeHUA U 3aMHTEPeCcOBaHHbIX OpraHu3auuit
(nanee - BHelwHee cornacoBaHue).

3.16. CornacoBaHue (BM3MPOBaHME) NPOEKTA NPaBOBOrO akTa B 0653aTe/IbHOM NOpAAKE AO/KHO
OCYLLECTBNATLCA C/IeAYHOWMMM COrNACyOWNMMM TMLAMM:

1) B OTHOLWIEHMM BCEX NPOEKTOB NPaBOBbIX aKTOB:
pPYyKOBOAUTE/IEeM OTBETCTBEHHOIO OPraHa;

BuuUe-rybepHaTopom JIeHUHrpaackoln obnactu, yneHom Mpasutenbcrsa JleHUMHrpaackon obnacty,
KYPUPYIOLLMM (BO3rNaBAAIOLWLMM) OTBETCTBEHHbIN OpraH;

BuLe-rTybepHaTopom JleHMHrpagckon obnacty, uneHom MpaButenbcTea JIEHUMHrpaacKol obnacty,
pyKoBoAMTENEM OpraHa MCNONHUTENbHOM BAacTu JIEHUHrpaAcKoi o61acTv, yKasaHHbIMKU B MPOEKTE,
NM60 B KOMNETEHLMU KOTOPbIX HAXOAATCA BOMPOCHI, PETYMPYEMbIE COOTBETCTBYHOLLMM NPOEKTOM;

npeacegatenemM  KomMuteTa npaBoBoro  obecnedeHua JleHUMHrpagacko obnactv  (nytem
MPOCTaB/ieHNA B NPOEKTE COracytoWei BU3bl U MPUIOKEHNUA K MPOEKTY NOAMMUCAHHbIX MM 3aK/0YeHNIA
0 NpoBeAeHUN MPaBoOBON (OPUAMYECKO) SKCMEepPTU3bl MPOEKTa U aHTUKOPPYMNLMOHHON 3KCMepTUsbl
NpPOEeKTa HOPMaTMBHOTIO NPaBOBOrO aKTa);

Buue-rybepHaTopom JIEHWHIpaAcKkol obnactm - pykoBoguTenem annapata [ybepHatopa w
MpaBuTenbcTBa JIeHUHrpaacKoi obnactu (ganee - pykoBoauTe b annapaTa) (B ero oTcyTCTBUE - INLLOM,
NCNONHAOWMUM 0683aHHOCTU PYyKOBOAUTENA annapaTa);

HayaNIbHMKOM ynpaB/JeHUs AeN0NPON3BOACTBRA;
2) B OTHOLLEHMM MPOEKTOB NPABOBbIX aKTOB, PETYINPYIOLLMX OTAENbHbIE BONPOChI:

npeacegatenemM KoOMUTETa cCrneumasbHbiX nporpamm JlIeHMHrpaackon obnactm B ciyyae, ecau
NMPOEKT CBA3aH C 3allMTOW roCyAapCTBEHHOW TalHbl W(MNM) COAEPIKUT CBEOEHUA, OTHECEHHble K
rocy4apCTBEHHON TaliHe B COOTBETCTBMM C [lepeyHem cBeeHWUIN, OTHECEHHbIX K rOCyAapCTBEHHOM TailHe,
yTBepKAeHHbIM YKasom MpesmaeHTa Poccuiickoi ®eaepaumm ot 30 HoAabpa 1995 roga N 1203 (nytem
NPOCTaB/NEHNA B NPOEKTE COrNacytoLLEN BU3bl U MPUNONKEHUA K MPOEKTY NOANMUCAHHOIO UM 3aKA0YEHMA
0 NPOBEAEHUWN IKCNEPTM3bI CoAep KalLlelica B NpoeKkTe MHPopMaLmn, NpesHa3sHAYEHHON K OTKPbITOMY
ony6/IMKOBAHMIO), @ TaK¥Ke MPOEKTOB NPaBOBbIX AKTOB JIEHUMHrpaAcKkoh obnactn 06 yTBeprKAeHUM
NosIoXKeHUn 06 opraHax MCMONHUTENIbHOM BNACTU JIEHUHTPaACKOM 061acTM, K NoaHomounam u(uam)
DYHKUMAM KOTOPbIX OTHECEHO OCYLLECTBAEHNE AEATENbHOCTM B chepe 3alumTbl rOCyaapCTBEHHOMN TalHbI
M MOOWAN3AUMOHHON MOArOTOBKM, MPOEKTOB MPaBOBbIX aKTOB JIeHWHrpagckon obnactm 06
YTBEPXKAEHUN BHYTPEHHEW CTPYKTYPbl M LITAaTHOMO PacnMCaHUA OPraHoB MCMOJIHUTENbHOW BAACTU
JleHuHrpaackol 06nacti, B KOTOPbIX MPesyCMOTPEHbI LWTaTHble MOOWIM3AUMOHHbIE OpraHbl u(uawu)
MOOMAN3AUMOHHBIE  PabOTHMKKM, MNPOEKTOB  MPaBOBbIX AKTOB MO  KagpoBbiM  BOMPOCaM,
npeaycMaTpMBalOWMX Ha3HayeHWMe Ha roCyAapCTBEHHble [O/MKHOCTU JIeHUHrpaackon obnacty,
OOJ/IKHOCTM TOCYAAPCTBEHHOM TparKAAHCKOM Cy»Kbbl JIeHUHrpagcKon 061acTM U JONMKHOCTH, He
ABNAOLLMECS LOMKHOCTAMM roCYyAapCTBEHHOM rPaKAaHCKOM cnyXKobl JIeHUHIpaackon obnactu;
(8 pea. NoctaHoBneHua NybepHaTopa JleHnHrpaackon obnactm ot 30.10.2020 N 91-nr)

nepsbim 3amecTutenem I'Ipe,u,ce,u,aTenﬂ npaBMTeﬂbCTBa I'IeHMHrpap,cr(oﬁ obnactu -
npeagcenartesiem KOMUTETA cblechos (B ero orvcytcrtBne - AULom, MUCNOJHAKOWUM ob6sa3aHHOCTH



npeacenatensa KOMUTETa) B C/lydae, €CAM NPUHATME NPOEKTa BAEYET PacxooBaHWe cpeacTs 061acTHOro
6roaxkeTa JIeHUHrpaackon obnacTu UAKM B NPOEKTe NpeayCcMaTpUBatoOTCA AEWCTBMA NO PaCMopPAXKEHUIO
WNU  OTUYYXKAEHWUIO TFOCYAapCTBEHHOrO wuMmyllectTBa JleHUHrpaackoir obnactu nmbo npuobpeTeHuto
MMyLLEecTBa B cOOCTBEHHOCTb JIEHUHIpaacKoi obacTu;

3amectutenem [peacepatens [pasutenbctBa JleHUMHrpaackon obnactm - npeacepatenem
KOMWUTETA 3KOHOMMYECKOTO PasBUTUA U MHBECTULMOHHON AeATeNbHOCTU (B ero OTCYTCTBME - JINLOM,
NCNONTHAOWUM 0683aHHOCTU NpegceaaTenia KOMUTETA) B CAy4Yae, eCcin NPOeKT TpebyeT NpoBeaeHUA B
YCTaHOB/IEHHOM MOpPAAKE NpoLeaypbl OLEHKU peryavpytowero Bo3aencTsma (NyTem npocTaBiaeHuA B
NPOEKTe COrNacytoLleit BM3bl U NPUNOKEHUA K NPOEKTY MNOAMNMCAHHOIO MM 3aKNHOYEHUA O NPOBEAEHUN
OLEHKWN PEryMpyoLLEro BO3AENCTBUA NPOEKTA) UM €C/in B NMPOEKTE NpeayCcMaTpUBaloTCA AeNCTBUA NO
PacrnopsXKeHUIO WAN OTUYYKAEHWUIO TFOCYAAPCTBEHHOrO WMMywecTBa JleHMHrpaackon obnactm amnbo
npuobpeTeHmto MMyLLecTBa B cobcTBEHHOCTb JIeHUHrpaacKkon obiactu;

npeacegatenem JleHMHrpaackoro o06/1acTHOTO KOMWUTETA MO YNpPaBAeHWI0 rocyAapCTBeHHbIM
MMYLLECTBOM B C/lyyae, €C/iM B MPOEeKTe npeaycMaTpuBaloTCA AEWCTBUA NO PaACMOPANKEHMIO WU
OTUYYKOEHMIO TOCYAAaPCTBEHHOIO MMYyLLLEeCcTBa JIeHUHIpaacKon 0b1acTn AMbo NpUobpeTeHUto MMyLLLECTBA
B COBCTBEHHOCTb JleHUHrpaacKkol obnacTy;

ab3au, ucksodeH. - MoctaHoBneHue NybepHaTopa JleHMHrpaackon obnactu ot 17.04.2020 N 36-nr;

npeacepatenem Komuteta umdposoro pas3sutus JIeHUHrpaackon o6aactn, ecin B MNpoeKTe
NPaBoOBOrO aKTa MpeaycMaTpuBaloTCA  MEPOMPUATMA MO WUCNOJIb30BaHWUIO  UHPOPMALMOHHO-
KOMMYHWKAUMOHHbIX  TEXHONOTMWA,  CO34aHMIO,  PasBUTUIO,  MOAEPHM3AUMM,  IKChAyaTauumu
MHPOPMAUMOHHBIX  CUCTEM U MHOOPMALMOHHO-TEIEKOMMYHUKAUMOHHOM  MHPPACTPYKTYpbI,
OCYLLECTBNSIEMbIE OpraHaMm UCMONHUTENLHOM BNACTM JIeHUHrpaacKol obnactu.
(B pea. NoctaHoBNeHuna MNybepHaTopa SleHnHrpaackon obnactm ot 25.08.2020 N 77-nr)

3.17. PaccmoTpeHue npoeKTa MPaBOBOro aKTa OCYLWEeCTBAAETCA npeacefaTenem KomuTeTa
npasosoro obecneyeHuna JleHMHrpagcKon obnacTu 40 ero CoriacoBaHWA pyKoBoAuTenem annapata v
Ha4ya/IbHUKOM YMpaBiAeHUA [OeNOoNpPOoU3BOACTBA MNPU  HA/MYMKM  COFNACYHOWMX MOAMUCER  WMHbIX
OOIKHOCTHbBIX /UL, YKa3aHHbIX B NyHKTe 3.16 HacToAwen MHCTpyKuuu.

3.18. 3KcnepTunsa cogeprKalleiica B MPOeEKTe NPaBOBOro akTa MHGOPMALMKM, NPpeaHa3HAYEHHOMN K
OTKPbITOMY OMyb/IMKOBaHWIO, OCYLLECTBASETCA MpeaceaTesieM KOMWUTETa CreLuMasbHbIX Mporpamm
NeHuHrpaackoit 06sacTM A0 PacCMOTPEHUA NPOEKTa MPaBOBOr0 akTa npeacedaTesieM KOMUTETa
npasoBoro obecnevyeHuns JIeHUHrpaackol obnactu.

(8 pea. NoctaHoBneHuna N'ybepHaTopa JSleHnHrpaackon obnactm ot 30.10.2020 N 91-nr)

3.19. NpoeKT nocTaHoBieHnUn MpaBuTenbcTsa JleHUHrpaacKon obnacTi, He NPeayCMOTPEHHbIN K
pPaccMOTPEHWNI0O Ha 3acedaHuun [paBuTenbcTBa JIeHUHrpaAcKoi 061acTh, NOANEKMT COrNacoBaHMIO
(BM3MpOBaHUIO) HE MeHee 4Yem MOJIOBMHON YNEHOB €ro coctaBa, B TOM uucine obAsatenbHomy
cornacosaHuio (BM3MPOBaHMIO) NepBbiM 3amecTutenem lNpeaceaatens MNpasutenbcrsa JIeHUHrpaaCKon
obnactv - Nnpeacenatenem Kommuteta GUHAHCOB.

B cnyyae ecnm npoeKkT npasoBoro akta lNpaButenbcTBa JIeHUHrpaackoi obiactM BHOCUMTCA Ha
3acefaHue lMNpasuTenbctea JleHUHrpaackon obnactu, B PKMN/A aenaetca 3anuce "BHocuTcA Ha 3acegaHue
MpasuTenbctea JleHMHrpaackon obnactun'.

3.20. HeobxoaMMbIl COCTaB COrNACyOWMX 1L, ONpeaensieMblii B COOTBETCTBUN C TpeboBaHMAMMU
nyHKTOB 3.16 1 3.19 HacToAwWwen NHCTpYyKLMK, Npn 0bOPMIEHMN NPOEKTa MPABOBOro akTa Ha BymaykHoM
HOCMTe/le YKa3blBaeTCcA Ha /IMLEBOW CTOPOHE MOCAeAHEro IMCTa NPOEKTa, a NPU OTCYTCTBUU MecCTa - Ha
060pPOTHOI CTOPOHE 3TOrO NUCTA.

3.21. [ata nepegauyy NpoOeKTa NPaBOBOro akTa Ha PacCMOTPEHWE COrnacylolemy auuy npu
opopmaeHNN npoekTa Ha 6ymaxkHOM HocuTene YyKasbiBaetca B PKIM[ ¥ B MapwpyTHOM AucTe



(npunorkeHue 1 K HacToswen UHCTpyKuum).

3.22. PaccmoTpeHue MnpoeKTa MpPaBOBOro aKTa COMNacyloWwmMm JUUOM (Kpome pPacCMOTpPeHMUsA
npeacenatesemM KomuTeTa npaBoBoro obecneyeHua JleHuMHrpagckon obnactm, Komuteta ¢uHaHCoOB
NeHnHrpaackoit obnactn, Komutetra 3KOHOMMYECKOFO Pa3BUTMA U MHBECTULMOHHON AE€ATENbHOCTU
NeHunHrpaackoit obnactu, Komuteta umdposoro passutua JlIeHUHrpaackol obnactu) ocylecTsnfeTcs B
TeyeHue Tpex paboumx AHeKn co AHA nepefayvn NPOEKTa Ha cornacoBaHWe (BM3UMPOBAHWE), eCU UHOW
CPOK He ycTaHoBAeH ybepHaTopom JleHMHrpaackon obnacty, NpyM 3TOM AeHb NOCTYN/IEHUA MPOEKTa
NMPaBOBOrO aKTa Ha COMMAacoOBaHWE M AeHb Mepefayy COrNacoBaHHOIO MPOEKTa NPaBOBOrO aKTa He
YUYUTbIBAOTCA B CPOK PACCMOTPEHUSA NPaBOBOr0 akTa COMNACYOLWUM JINLOM.

(8 pea. NoctaHoBNeHuA MN'ybepHaTopa JleHnHrpaackon obnactm ot 25.08.2020 N 77-nr)

3.23. PaccmoTpeHMe NpoeKTa npaBoBOro akta B Komutete ¢puHaHcoB JleHUHrpaackon obnacty,
Komntete 3KOHOMMYECKOTO Pa3BUTUA U WMHBECTULMOHHOM AeATeNbHOCTU JleHWHrpaackon obnacty,
Komutete umdpoBoro passutma JIEHMHrpaAcKoh 061acTM OCYLLECTBAAETCA B TeYeHMe NATU paboumx
OHell Co OHA ero nepegaym Ha pPacCMOTPEHME, €CIM MHOM CPOK He ycTaHoBneH [ybepHaTopom
JNleHnHrpaackoit o6nactu, Npu 3TOM AeHb NOCTYNJ/IEHMA MPOEKTa MPaBOBOr0 aKTa Ha CorfacoBaHue u
OEeHb nepefayn CcornacoBaHHOrO MNPOEKTa MPABOBOFO aKTa HE Y4YMTbIBAKOTCA B CPOK PacCMOTPEHMA
NMPaBOBOrO aKTa COr/acyroLMM ANLOM. PaccmoTpeHMe NpoeKTa NPaBoOBOrO akTa B KOMUTETE MPaBOBOTO
obecneyeHnna JIeHWHrpagckon o06nacTM B UeNsx MNpoBeAeHWs NpaBoBOiN  (lopuauyeckon) u
aHTUKOPPYMNUMOHHON 3KCMepTusbl W cornacoBaHua (BM3MpOBaHWA) npeacenatesieM  yKasaHHOro
KOMUTETA OCYLLECTBASAETCA B TEYEHME ceMMn paboumx OHEeW CO AHA ero nepesayn Ha PacCMOTPEHME,
€C/IM MHOW CPOK He ycTaHoBneH lNybepHaTopom JIeHUHIpaacKol 061acTh, Npy 3TOM AE€Hb NOCTYMNEeHUS
MpoeKTa NPaBOBOro aKTa Ha COr/acoBaHMeE U AeHb NepeAayn COrnacoBaHHOMO NMPOEKTa NPaBOBOroO aKTa
He YYMTbIBAOTCA B CPOK PAaCCMOTPEHUA NPABOBOMO aKTa COMIACY oMM NULLOM.

(8 pea. NoctaHoBNeHunA MN'ybepHaTopa JleHnHrpaackon obnactm ot 25.08.2020 N 77-nr)

3akntoueHne KomuTeTa NpaBoBoro obecnedeHua JleHMHrpaackon obnactn He Tpebyetca B ciyyae
NOJIOXKUTENIbHOTO pe3y/ibTaTa NPAaBOBON (HOPUANYECKOM) IKCNEPTMU3bl MPOEKTa NPABOBOro aKTa (Kpome
npoeKkTa 06/1aCTHOrO 3aKOHa), 3aKpPenIeHHOro BU30W NpeacenaTesna KOMUTETA NPABOBOro obecnevyeHmn
JleHuHrpaackoi 06nacTM Ha NpPoeKTe MPABOBOro akKTa, MO BOMPOCAM FOCYAApPCTBEHHOWM rpaKAaHCKOWM
CNy»KObl, 0O PAaCXOL0BAHNN BIOAMKETHBIX CPEACTB, HarPaXKaeHUN UAN NPUCBOEHMM MOYETHOrO 3BaHUSA, NO
BONPOCaM PacCropsKeHUs KOHKPETHbIM OOBEKTOM TrOCYy[apCTBEHHOMO MMyLLEecTBa JIEHUHIPaaCcKoM
obnactn, 06 oTMEHE UM NPU3HAHUU YTPATUBLLMM CUY AENCTBYIOLLErO NPAaBOBOro aKTa JIeHNHrpaacKoi
06/1acTV, O BHECEHWUU U3MEHEHWI U(MAKN) AONOJHEHUI B AEWACTBYIOLLMIA NPaBOBOM aKT JIEHUHIPaLCKOM
obnactu.

3.24. Cornacyowee AULO HeceT OTBETCTBEHHOCTb 3@ HapylleHMe YCTAaHOBJIEHHbIX CPOKOB
COrnacoBaHMA MPOEKTa NPaBOBOrO aKTa.

3.25. CornacoBaHue NpoeKTa NPaBOBOrO akTa O NPU3HAHUW YTPATUBLUMM CUY AEUCTBYIOLLEro
NpPaBOBOr0 aKTa UAM O BHECEHUWN U3MEHEHWUI B AEWNCTBYIOLLNI NPABOBOM aKT B C/ydae, ec/in NpaBoBoMn
aKT Obll  OCNOpeH B CcyAe WIM OMpPOTECTOBAH MPOKYPOPOM, APYrMMW  HAA30PHbIMU - UM
KOHTPOAMPYIOLLMMM OpraHamm nubo MNpusHaH CyaoM HeAencTBYIOWMM MOJAHOCTbIO MAM B 4acTu,
OOJ/IKHO ObITb MOJIHOCTbIO 33aBEPLUEHO A0 UCTEYEHMA CPOKA, YCTAaHOBAEHHOrO KOMWUTETOM MPABOBOrO
obecneyeHun JleHUHrpaackoln obnactu.

3.26. MpoeKT NpPaBoOBOro akTa He A0/XKEeH MPUHMMATBLCA COMrNACYOWMM ANULOM Ha pacCMoTpeHue
npu OTCYyTCTBUNA!

npun nepegadve 4yepes C3[ Ha anekTpoHHOM Hocutene - 3l ucnonnutena, 3 pykosoguTena
OTBETCTBEHHOro opraHa u 3 Buue-rybepHaTopa JleHMHrpaackon ob6nactm nam yneHa lMNpaBuTenbCcTBa
NeHuHrpaackoit obaactu, Kypupytowero (Bo3rnaBAsIoOLLEro) OTBETCTBEHHbIN OpraH;

npn nepeagayvye Ha 6yMa)KHOM HOoCcuTene - noanvucm WUCNONHUTeNA BHU3Y J'IVILl,eBOVI CTOPOHDI



KaXgoro AuMcTa MpoeKkTa, noanucel pPyKoBOAMTENA OTBETCTBEHHOro opraHa, Buue-rybepHaTopa
NeHnHrpaackoit obnactv wmamM uneHa [paBuTenbcTBa JIeHUHrpaackol o6nactv, KypupyloLiero
(BO3rnaBnAoLWEro) OTBETCTBEHHbIM OpraH.

Ha cornacoBaHve MpPOEKT MPUHMMAETCA C MPUNOKEHMEM HA 3/IEKTPOHHOM W(MAK) BymarkHOM
HoCUTene cnenyowmx 4OKYMEHTOB:

1) NOACHUTENbHOWN 3aNUCKM C YKasaHMeM cTaTell (MyHKTOB, YacTei, noAnyHKToB) deaepanbHbIX
n(nnn) obnacTHbIX 3aKOHOB, NPEAOCTABAAOWMX CYObEKTY U34aHUA (B 3aBMCMMOCTM OT BUAa NPaBOBOro
akta - [ybepHatopy JleHuHrpagckonm obnactm wnm [MNpasuTenbctey JleHMHrpagckon obnactum)
NMOJIHOMOYMA PEryAMPOBaTh COOTBETCTBYIOLLME NPABOOTHOLIEHMA, @ TAK}KE KOHKPETHbIX LLenen MPUHSATUS
NpaBOBOro aKTa M CBeAEHMM O HannMunmn B obiacTHoOM 6roarkeTe JIeHMHrpaackon o61acT cpeacTB Ha UX
OOCTUMKEHME (ecnn NPUHATUE NPOEKTa He NpeanosaraeT pacxogoBaHMe cpeacTB obnacTHoro broaxkeTa
JNleHnHrpaackoi o61acTu, yKasbiBaeTca aHHOE 06CTOATENbCTBO).

B NoscHUTENbHOM 3anUCKe K NPOEKTY HOPMATMBHOMO MPABOBOrO aKTa, B OTHOLEHMM KOTOPOTrO He
TpebyeTcA NpoBOAUTL MPOLLEAYpPY OLLEHKM peryanpyolLero Bo3aencTamsa, ykasbiaetca o6 oTcyTcTBum
TaKoi HeobxoaMMOCTH;

2)  TEeXHMKO-3KOHOMWYECKOro  O0BOCHOBaHMA, a ANA  MPOEKTOB  MPaBOBbIX  aKTOB,
npeaycmaTpuBaloWwmX BbiaeneHne 6IoaKeTHbIX CPeACTB, YMeHbLUeHNe A0X0A0B 06/aacTHoro brogxkeTa
JleHuHrpaackoit obnacty, nepemelleHne 6HOAMKETHbIX CPeACTB, BO3HUMKHOBEHME, NpeKkpalleHne uan
M3MeHeHue A0AroBbIX 065A3aTeNbCTB, NPeaocTaBAeHNe rocyaapCcTBEHHOro UMylLecTsa JIeHUHrpaacKo
obnactv waM npuobpeteHne wumMyllecTBa B COBCTBEHHOCTb JleHMHrpaAckol o61acTh, TakKe
0653aTeNbHO NPUNOXKEHWNE CeayIoWnX AOKYMEHTOB (MaTepranos):

CMETbI pacxoaos,

NpoeKTa [0roBopa (cornaweHws), AeilcTBylOWeEro Aorosopa (cornaweHus) MHBECTULUMOHHOIO
NpOoeKTa,

pacyeToB MNOTPEOHOCTM OIOAMKETHbIX ACCMIHOBAHWIA MO KaxAOMy HanpaB/ieHUIO pacxogos (c
obocHOBaHMEM),

MaTepuanos, coAepXalumMx ceBegeHuMa 06  MCTOYHMKax — ¢uHaHcoBOro  obecnedyeHus
OOMNONIHUTENbHbIX PacxodoB B TeKyllemM (GUHAHCOBOM roay, B oyepegHOM ¢GUHAHCOBOM roay MU
Na1aHOBOM Nepuoae, a TaKXKe 3a npedefnamMu MAaHOBOrO Nepuoaa, B C/ydae, ec/iv CPOK peannsaumnm
pelleHunii, npeanaraembiXx K MPUHATMIO NPOEKTOM MNPaBOBOr0 akTa, BbIXOAMUT 3a npeaesbl NAaHOBOrO
nepuoaa,

pacyeToB yBenuyeHus (ymeHblUeHUA) NOCTynAeHni Hanoros, c6opos (NOLWAMH), UHbIX NNaTeXeN B
obnactHol 6roaxKeT JleHMHrpaackon obnactuy,

pacyeToB WM3MEHEHWI LefeBbIX MOKas3aTesel roCcyAapCTBEHHbIX Nporpamm JIeHUHrpagcKow
061acTn, 06yCNOBNEHHbBIX USMEHEHUAMM LOXOL0B UM PAacxof0B 061acTHOTO brogsKkeTa JIeHUHIpaaCcKon
obnacTv (B TOM umcie Npu nepepacnpeseseHun pacxonos),

d)MHaHCOBO-aKOHOMMLIeCKOFO VI(M}'IVI) CTaTUCTUYECKOro aHa/in3a TeKyLLI,eVI CUTYyaUnn No peleHnAamMm,
npegnaraembim K NPUHATUIO NPOEKTOM MPaBOBOIO aKTa,

3) 3aKkntoUueHnA 06 OLEHKe peryimpyrowero Bo3aencTena Kommreta 3KOHOMUYECKOrO PasBUTUA U
WMHBECTULMOHHOW AeATeNbHOCTU JIeHMHTrpaacKon 06/1acTM B OTHOWEHMM MpPOEKTa HOPMAaTUBHOMO
NMPaBOBOrO  aKTa, 3aTparvBalollero  BOMPOCbl  OCYLLECTB/IEHWA  MPEeAnPUHUMATENIbCKON U
WHBECTULIMOHHOW AeATeNbHOCTY;

4) LOKYMEHTOB WU(MAM) MATepUanos, KOTOpble AO/KHbI ObiTb MPUIOXKEHBI K MPOEKTY NMPaBOBOro



dKTa B COOTBeTCTBMKN C TpE6OBaHMﬂMVI d)ep,epaanoro 3adKOHOAaTeNbCTBA WU obnacTtHoro
3aKOHO4aTeNbCTBa, nmbo NP OTCYTCTBUUN KOTOPbIX HEBO3MOXHO YCTAHOBUTb NPaBOMEPHOCTb NPUHATUA
COOTBETCTBYHOLLEro NPaBOBOro aKTa,

4.1) B OTHOLWEHWUM NPOEKTa NPaBOBOrO aKTa, CBA3aHHOIO C MepeBoAOM 3eMeslb UAN 3eMesIbHbIX
YYaCTKOB M3 OAHOM KaTEropuu B APYryto, a TaKXKe reosIorMYeCKMM U3y4YeHWEM, MUCMOJIb30BAHWEM U
OXpaHoOW Heap, - ABYyX 06pa3LLOB KapTorpaduyeckmx matepmnanos, cGOPMUPOBAHHBIX C NCNOIb30BAHNEM
reouHpopmaumoHHo cuctembl "®POHA NPOCTPAHCTBEHHbIX AaHHbIX JleHMHrpagckon obnactu" B
macwTabHbIXx amanasoHax ot 1:75000 go 1:150000 u ot 1:10000 go 1:30000, KoTopble coaep:KaT
CBeZeHMA O rpaHULLAX 3eMeIbHOTO YYacTKa, 6AnKaNLWNX HaceNeHHbIX MYHKTax, 06beKTax TPaHCMOPTHOM,
NHXXeHepPHON MHDPACTPYKTYPbI U UHBIX reorpaduyeckmx obbekTax;

(nn. 4.1 BBeaeH MoctaHoBneHnem MNybepHaTopa JIeHUHrpaackoi obnactn ot 13.05.2020 N 42-nr)

5) KOMWM NpaBoOBOro akTa, B KOTOprﬁ BHOCATCA U3MEHEHUA (B C/lydae ecaum lCl,aHHbIl‘/‘I ﬂpaBOBOﬁ aKT
He pa3melleH B VIHd)OpMaLI,MOHHO-FIpaBOBbIX CMCTEMaX),'

6) 3aMeyvaHui K NMPOEKTY NPaBOBOIro akTa, O KOTOPbIX ECTb OTMETKU B JINCTE COrNacoBaHUA, a TaKXXe
OTBETHbIE 3aK/TI0YEHNA Ha HUX OTBETCTBEHHOIO OpraHa,

7) maplpyTHOro saucta (B caydae opOpPMAEHMA M COMNACOBAHUA MPOEKTa MPaBOBOrO aKTa Ha
6ymaxKHOM HocuTene).

3.27. Nepepgaya NpoeKTa NPaBOBOro aKTa Ha PaCCMOTPEHME COrNAcyoLEMY IULY OCYLLECTBAAETCA
ucnonHutenem 4depes C34 /10, a npu opopmaeHUM Ha BymaxkHOM HocuTene - yepes MPUEMHYIO
COrNacyroLwero AMua AMbo yepes KaHUEeNApUio BO3IIAaBAAEMOrO MM OpraHa MCMNOJHUTENbHOM BAACTU
NleHnHrpaackoit obnactu. B aTom cnydyae oTMETKa B MapLUPyTHOM JIMCTE O BPEMEHW U gaTe npuema-
nepeaayvn NPoeKTa 3aBepaeTca NoANUCAMM NepeaaBLLEro 1 Noy4YMBLIEro AMLa.

3.28. BHewHee cornacosaHne B 3aBUCMMOCTU OT cogepXaHnMA MNPOEKTa MNPaBOBOro akKTa
ocyLwiecTenAeTca:

¢ denepancHbIMM OpraHamu WUCNOJHUTENbHOW BAACTU, WX TEPPUTOPMATIbHBIMW OpraHamu,
OpraHamm rocygapCTBEHHOM BnactM  apyrux cybvektoB Poccuiickon  ®Pepepaumn,  MHbIMU
rocy4apCTBEHHbIMM OpraHammn B C/ly4Yasx, KOr4a Takoe CoraacoBaHue npeaycmoTpeHo denepanbHbiMM
3aKOHaMW UKW MHbIMU desepanbHbIMU HOPMATUBHBIMM aKTaMM, 06J1aCTHbIMM 3aKOHAMW MAN UHBIMU
HOPMATUBHbIMW aKTamMu JleHWHrpaackon obnactv, AoroBopamu (cornaweHuMamu), B TOM Yucae
cornaweHnamm o nepeaaye NOJHOMOUNN;

C opraHamMm MeCTHOrO CaMOyMnpaB/eHUs WAM OpraHMsauMaAMM B CAy4asx, Korga TaKoe
cornacoBaHue npeaycmoTpeHo deaepasibHbIMM 3aKOHAMMK, MHbIMK deaepanbHbIMU HOPMATUBHbBIMU
aKTaMu, 061aCTHbIMM 3aKOHAMW, WMHbIMM HOPMATUBHbIMW akTamu JleHWHrpaackoi obnactm nmbo
O0roBopamu (cornaweHmamm) ¢ STUMKU opraHamu Uan opraHM3aunamMu;

C rocygapCrBeHHbIMU YHUTApPHbIMU nNpeanpuaTnamm uUanm rocygapCrBeHHbIMU yypeXaAeHNAMUA
HEHMHFpaACKOﬁ o6nacw|, €C/11 B NPOEKTE NPaBOBOIro akTa Co4epPXKUTCA NOpyvYeHUe B UX agpec,

C APYTMMU TNLLaMUN U OPraHn3aumnAaAmMm B Ciydae YKa3aHUA X B TEKCTE NPOEKTa NPaBOBOro akTa.

3.29. MNpoeKT NpaBOBOro aKTa, NMOArOTOBAEHHbIN B COOTBETCTBUM C NopydyeHuem (pesontoumeit)
l'y6epHaTopa JleHUHrpaackoli 06aacTu, 4omKeH UMmeTb IM MAK BU3bl BCEX COMCNONHUTENEN, YKa3aHHbIX
B Nopy4yeHuUn (pesontoumnn).

3.30. OnpegenAtb MOAHOTY COMNAacOBaHMA MPOEKTa NPABOBOro akra WM Mpu HeobXxoAMmocTu
NPUMHMMaTb peLleHne O AOMO/IHUTEIbHOM COT/IacOBaHWUM BNpase:

PYROBOOUTE/Ib alnapaTa,;



npeacenatenb KoMUTeTa NpaBoBoro obecneyeHuns JleHMHrpagckom obnacty;
HaYaNbHUK yNpaBaeHMA AeN0npon3BoACTBa.

3.31. CornacoBaHue (BM3MpOBaHWE) NPOEKTa NPAaBOBOroO aKTa ocywecTteasetca 8 C3/, /10 8 PKMNJ, ¢
npumeHeHnem 3.

CornacoBaHue (BM3MpPOBaHWE) MNPOEKTA NPABOBOrO akTa Ha BymaxHOM HocuTene odopmaaeTcs
NpPoCTaBNeHNEM MNOAMUCU COFNACYIOWEro AMLA C YyKasaHuMem p[atbl noanucaHua. Mpu Hannumm
3amMeyaHuii u(unun) npegnoKeHnn No NPoeKTy NPaBOBOro aKTa AenalTcs OTMETKM "C 3akatouyeHuem"
mnn "¢ 3ameyvaHuamun". 3ameuaHus npukpenaawTca K PKMNA goKymeHTa UM noanucbiBatoTca
COrNacyowWwmm AnMuomMm ¢ npumeHeHnem 3M. B cnyvae HeobxogumocTn oGOpMIEHUs 3aMeyvYaHnii Ha
6yMaXKHOM HOCUTENle OHW M3NaratoTcA Ha OTAE/NIbHOM /INCTE, MOAMMCHIBAIOTCA COMNACYHOLMM JINLLOM,
npuaaratloTca K AOKYMEHTY M nepenatotca ucrnonHutento. OTKas cornacyrowero amMua oT coriacoBaHmsa
(Bu3MpoBaHMA) He gonyckaeTcs.

3.32. B cnyyae ecam oTpuuaTenbHoOe 3aKk4YeHMe K NPOEKTy MpPaBOBOro aKTa OTO3BaHO,
3aMeYaHuA yCcTpaHeHbl MO0 CHATLI, AeslaeTca OTMETKa ''3aK/oyeHMe 0To3BaHo", "3ameyaHus cHATbI"
nnu "3amedaHus yuteHbl", KoTopana 3asepseTca Il A0AKHOCTHOIO AnLa.

3.33. MNocse ycTpaHeHMA 3aMeYaHnii U BHECEHUA U3MEHEHMIA B MPOEKT NPaBOBOro akTa CO34aeTcs
HOBAA BEPCUA NPOEKTa NPaBOBOro akTa, KOTOPYHO UCNONHUTENb HAaNpPaBAAET NOBTOPHO Ha CornacoBaHue
(BM3npoBaHMe) cornacylolemy uuy, BHECWeMy 3amedyaHus. MOBTOPHOE PacCMOTPEHUEe MPOoeKTa He
[O0MKHO NMpeBbIWaTh Tpex pabounx aHeNn.

HoBasa Bepcua MNpoeKkTa MpaBOBOIO akKTa C Y4YTEHHbIMM 3amMeyaHuAMM, pPasMelleHHas
ucnonHutenem 8 C3 10, cornacoBbiBaeTca (BU3MpyeTCs):

pyKoBOAUTENEM OTBETCTBEHHOIO OPraHa;
COrNacyloLWMM IMLOM, BHECLLUM 3aMedaHue;
MHbBIMM COrNacyIoWMMM MLLAMKM B NOpAAKe "'BeepHOro cornacosaHma’.

3.34.B CQly4ae eC/im 3amedYaHnA OoTBETCTBEHHBIM OPraHOM HE NPUHUMAKOTCA, K NPOEKTY NPaBOBOIo
dKTa npunaraeTca 3akarvYeHne Ha umeruwmneca 3amedyaHunAa, 3aBepeHHoe an pykosoauTena
OTBETCTBEHHOIO OpraHa.

3.35. PykoBoguTenb annapata WAM  HaYaAbHUK YyNpaBieHWA [AenNonpousBoaCcTBa Brpase
BO3BPAaTUTb WCMOJHUTENIID MNPOEKT MPaBOBOrO0 aKTa, €CAN MPOEKT NOAroTOBJIEH C HapyleHMem
TpeboBaHMI HacToAWwen NHCTpYKUMK.

3.36. BHeceHMe U3MeHeHM HepeaaKLUMOHHOIo XapaKTepa B TEKCT NPOEKTa NPaBOBOro akTa nocne
cornacoBaHusa (BM3MpPOBaAHMA) MpoOeKTa npeacesaTesieM KOMMTETa NpPaBOBOro obecneyeHus
JleHuHrpaackoi obn1actu He gonyckaeTcs.

3.37. Mpn Hannumm Bcex COrnacylowmx BM3 NPOEKT NPaBOBOro akTa, coriacoBaHHbIM B C3/[ J10,
HanpaBnAeTcA B MPOTOKO/bHbIA OTAEN ANA MNOAFOTOBKM MPOEKTA K BbIMYCKY M MNOCAenylowero
npeacTtasneHunn N'ybepHaTopy JIeHUHrpaacKkoin obaacTm Ana nognucaHus.

OAHOBpeMeHHO C nepe,u,aqeﬁl NPOEKTa NpPaBOBOro akKTa B I'IpOTOKOIlebIﬁ oTAaeNn UcnonHuTenb
3aN0JIHAET YKa3aTe/lb PacCbi/iIKU No d)opme, pa3pa60TaHHoV1 NMPOTOKOJIbHbIM OTAE/TIOM.

3.38. MpoeKT NpaBoBOro aKkTa NpeacTaBaseTca Ha noanuce NybepHaTopy JIeHUHrpaackol obnactu
nocne npoBeAEeHUA JIMHIBUCTUYECKOM 3KCMepTM3bl TEKCTa MpPOeKTa W ero pefakTMpoBaHUA B
NPOTOKO/IbHOM OTAENeE.



3.39. TeKcT nNpoeKTa MPaBOBOrO aKTa MOCAe peaaKTUPOBAHMA neyaTaeTca Ha 6naHKax
YyCTaHOBNEHHOM popMmbl.

3.40. TeKcT nNpoeKTa MpPaBOBOro akTa, HameyaTaHHbIM Ha 6/1aHKe ycTaHOB/EHHOM ¢GOopMmbl, C
npunaraembiMn OOKYMEHTAaMW NpPeACTaBAAETCAs HA4Ya/ibHUKOM YyrpaBAeHWA [e/onpousBoAacTBa AAA
poknapa NybepHatopy JlIeHUMHrpagckon obnactu.

3.41. MpoeKT NpPaBOBOr0 aKTa, OTKAOHEHHbI [ybepHaTopom JleHUHrpaacKoh obnactm umam
UMerLWnn 3amedanmna NybepHaTopa JIeHUHIrpaackon ob6nact, BO3BpaLLAETCA NPOTOKObHbIM OTAENOM
UCNONHUTENIO.

3.42. l'y6epHaTopom JIeHUHTPaACKON 06/1acT MOXKET 6biTb M3MEHEHA NpoLeaypa NoArOTOBKM,
cornacoBaHusi, oGOPMIEHUSA U BbIMyCKa MOAMMCbIBAEMOro MPABOBOrO aKTa, O YemM PYKOBOAMTENEM
annapaTa AenaeTca 3anucb Ha NpoeKTe.

3.43. MognucaHHbIN ybepHaTopom JleHUHrpaAcKkol ob6aacT MpPaBOBOM aKT BO3BPALLAETCS B
ynpaBneHve [AOenonpousBoACcTBa A1 OKOHYaTe/NIbHOrO OQOPMAEHUA, PacCbiiKM, OodULMaNbHOTO
onyb/IMKOBaHMA, a TaKKe [ANA nepejaydn TeKcTa MNpPaBOBOrO aKTa C LUEblo pasMelleHus B
MHPopMaUMOHHO-NpaBoBbIXx cuctemax "lapaHT", "KoHcynbtant [Matoc”, "Kogmekc" wu  MHbIX
MHGOPMALMOHHO-NPABOBbIX CUCTEMAX B COOTBETCTBMU C 3aKHOYEHHbIMM A0r0BOPaMU (CornawieHnamu).

3.44. TMopnucaHHOMY MPaBOBOMY aKTy MPUCBAMBAETCA MOPSAKOBbIA HOMep MO eAuHOM
Hymepaumn, KOTopasa BeJeTca ¢ Hayana U A0 KOHUA KafeHOapHOoro rofda pasfaenbHo ANA KaxXaoro Buaa
NpaBOBOro akKTa.

3.45. DJneKTpOHHaa KonuA NPUMHATOrO MNPaABOBOFO aKTa  paccbllaeTcAa  ynpaB/ieHUem
LEenonpounsBoaCcTBa agpecatam B COOTBETCTBMM C yKa3aTeNeM pPaACCbIIKU B 3NEKTPOHHOM Buae C
ucnosb3zoBaHnem C3[ /10. B cayyae NOCTYN/IEHUA MPOEKTa MPaBOBOro akTta Ha BymarkKHOM HocuTene
KOMWA NpPaBOBOrO aKTa 3aBepAeTCcA MeyaTblo YMpaBieHUA Aenonpou3BOACTBA M HanpaBasaeTcs
agpecatam COrnacHO yKasaTe o PacCblKu.

Konuu npuHATbIX NPaBOBbIX aKTOB B 06A3aTe/IbHOM MOPAAKE HAMNPaBASAOTCA BULE-TybepHaTopam
JNleHnHrpaackoi obnactm n samectutenam MNpepcepatens MNpasutenbcrea JleHMHrpagcKkom obnactu.

Ecnn Konusa NpaBOBOrO akTa Hanpae/ifeTcA OpraHM3auMu, He NPeaycMOTPEHHOM B yKasaTene
PacCblIKM, WUCNOIHUTENb AOMNOMHAET YyKasaTeNlb PacCblIKM CBEAEHUAMM O HAaUMEHOBAHMM AaHHOW
OpraHu13aLMm 1 ee NOYTOBOM aapece.

3.46. Konua npaBoBOro aKTa, OTMeHAWero (NpvM3HalowWero YyTPaTMBLUMM CUAY) WAK
M3MEHAIOWEro paHee MNPUHATbIM NPaBOBOM aKT, HanpaBnseTcA agpecaTam, KOTOPbIM paHee
paccblnanacb KOMWUA HbIHE OTMEHEHHOro (MPW3HAHHOTO YTPaTUBLLMM CUAY) WMAM U3MEHEHHOTO
NPaBOBOrO aKTa, AN UX NPABONPEEMHUKAM.

3.47. Paccbinka Konum NnpaBoBOro aKTa B3aMeEH p330CﬂaHHOﬁ npon3soauUTCcA nNoO YKa3aHUKo
Ha4Ya/IbHWKa ynpassieHnAa 4enonpon3soncrea.

3.48. MognucaHHbIn NybepHaTopom JleHUHrpaacKkol 061acTM NPaBOBOM aKT C NpUaaraembiMn K
HeMy [AOKYMEHTamMM, KOMMIEKT KOTOpbIX CHOPMMPOBANCA Ha CTaAuu COrnacoBaHMA (BU3MpPOBaHMA)
NPOEKTa, a TaKXKe yKasaTesieM PacCblIKM XPaHUTCA B MPOTOKO/IbHOM OTAEeNe A0 CAAYU B YCTAHOBAEHHOM
nopsiiKe B apxuB.

3.49. OduumanbHoe onybaMKOBaHWE NPaBOBbIX akToB [y6epHaTopa JleHMHrpaackon obaact u
NpaBoBbIX aKTOB paBuTeNbCTBa JIEHMHIPAACKOW 061acTM OCYLWEeCTBASETCA B NOPALKE, YCTAHOBNEHHOM
HOPMaTMBHbIMM MPABOBLIMM aKTaMM JIEHUHIPaACKol obnacTu.

3.50. lMono)eHua HacToALLero pasgena npuUMeHATCA TaKXKe AO1A4 COornacoBaHnA MPOEKTOB



[0roBopoOB, COrnalleHuni, NMCem 1 UHbIX JOKYMEHTOB, noAnuncbiBaembix N'ybepHaTopom JIeHUHrpaacKoi
061acTM, ecanm MHOe He YCTaHOB/EHO APYrMMM pasdenamu Hactoawen MHCTPYKUMU UAKM UHBIMU
HOPMaTMBHbIMM MPABOBbIMU aKTaMMU.

Pasgen 4. NMoaroroBKka n opopmieHne 3aKOHONPOEKToB
pna BHeceHusa Ny6epHaTopom JleHMHrpaacKoi obnactu
B 3aKOHopaTenbHoe cobpaHue JleHUHrpaacKoii obnactu. Pabora
¢ 06nacTHbIMM 3aKOHaMU, HanpassieHHbiMKU Fy6epHaTopy
JNleHuHrpaackoii obnactu gna nognucaHua u ony6MKoBaHuUA

4.1. NogrotoBKa NpoekTa 061acTHOro 3aKoHa Ana BHeceHua lybepHaTopom JIeHMHrPaACKOM
obnactu B 3akoHogaTenbHoe cobpaHue JleHMHrpaacKkon obnactm (ganee - 3aKOHOMPOEKT)
OCYLLECTBNISETCA HAa OCHOBAHMM NPaABOBOro akTa MybepHaTopa JleHMHrpaackon obnactu, MpaBuTenbCcTea
JNleHnHrpaackoi obnactu, nopydyeHua NybepHaTtopa JleHMHrpaackon 061acTi, naaHa 3aKOHONPOEKTHOM
AeATeNbHOCTU OTBETCTBEHHbIM OPraHOM MCMOJIHUTENbHOM BAacTU JIeHUHrpaacKoin 061acTv AMbo MHbIM
OpraHOM UCMNOIHUTENIbHOM BAACTU JIEHUHIpaacKoi 061acT B UHULMATUBHOM MOPAAKE.

4.2. KoopanHaums paboTbl N0 NOArOTOBKE 3aKOHOMPOEKTOB M KOHTPO/b 33 BbINO/SIHEHNEM N1aHOB
3aKOHOMPOEKTHbIX paboT ocylecTBasoTca annapatom FybepHaTtopa u MpaBuTenbcTBa JIeHUHrpaacKon
obnactun.

4.3. ins opraHmM3aummn pas3paboTKM 3aKOHOMPOEKTOB Mo pelweHuto N'ybepHaTtopa JIeHUHIpaacKoin
061aCTM MOTYT CO34aBaTbCA MEXBEAOMCTBEHHbIE KOMUCCUK, B COCTAB KOTOPbIX BK/IOYAOTCA PaboOTHUKM
COOTBETCTBYIOLNX OPraHOB WCMOJIHUTE/IbHOM Bnactu JIeHUHrpaackol obnacti, a Takke no
COrNlacoBaHMUIO MNpeAcTaBUTENN TeppPUTOpPUaA/bHbIX OpraHoB ¢esepanbHbIX OpPraHOB UCMOJIHUTE/IbHOM
BNACTWU, APYrMX rocyAapCcTBEHHbIX OPraHoB, OPraHOB MEeCTHOrO CaMoynpaBAeHUA U 3aUHTEePEeCcoBaHHbIX
opraHusauuii, Jenytathl 3aKoHogaTenbHoro cobpaHua JleHuHrpaackon obnactv, AenyTathl
locyaapcteeHHol Oymbl PeaepanbHoro CobpaHua Poccunitickon Peaepaupmmn n He3aBUCUMBbIE SKCMNEpPThbI.

4.4, TeKcT 3aKOHOMPOEKTa pa3pabaTtbiBaeTcs € yd4eToM MeToAaMYEeCKMX PeKoMeHZaumMn no
IOPULMKO-TEXHUYECKOMY  OPOPMAEHUIO  3aKOHOMPOEKTOB, HAMpaB/iEHHbIX MNUCbMOM  AnnapaTta
locypapcteeHHon Oymbl PepepanbHoro CobpaHusa Poccuiickoint Peaepaunm ot 18 Hosbpa 2003 roga N
BH2-18/490.

4.5. Bce 3aKOHOMpPOeKTbl B 00f3aTeNbHOM MopAAKe MPOXOAAT NpoLeaypy perncrpauuu,
cornacosaHua B C3/], /10 B cooTBETCTBMM C TpeboBaHUAMM pasaena 3 HacToalen MHCTpyKuuu.

4.6. Ona poknapa NybepHatopy JleHWHrpaackoi obnactu nepes BHECEHMEM 3aKOHOMPOEKTa B
3aKoHogaTenbHoe cobpaHue JIeHUHrpaAcKol 061acT C TEKCTOM 3aKOHOMPOEeKTa NpeacTaBaaloTcA
cnepyrowime JOKYMEHTI:

1) obocHoBaHME HEOHXOAMMOCTM MPUHATMA OBNACTHOrO 3aKOHA, BK/OYAKOWEE pPa3BepHYTYHo
XapaKTEPUCTUKY 3aKOHOMPOEKTA, €ro Leieil U OCHOBHbIX MOJIOXKEHNIN, MecTa B CMCTEME AEWCTBYIOLLErO
3aKOHOAATe/IbCTBA, @ TaK¥Ke MPOrHO3 COLMAaNbHO-IKOHOMMYECKUX, COLMAbHbBIX U UHbIX NOCAeACTBUIA
NPUHATUA AaHHOro 061aCcTHOrO 3aKOHa;

2) cnpaBKa O COCTOAHWWM 3aKOHOAATeNbCTBa B AaHHOM cdepe NPaBOBOro peryiMpoBaHUA C
06s3aTeNbHbIM  yKasaHMeM MyHKTOB, 4acTei, cTaTel KoHcTuTyuum Poccuiickoih depepaummy,
denepanbHbIX KOHCTUTYLMOHHbIX 3aKOHOB, deaepanbHbiX 3aKoHOB, YcTaBa JleHMHrpaAackon obnactu u
OEeVCTBYIOLMX 061aCTHbIX 3aKOHOB, B LENAX peannsaunmn U B COOTBETCTBUM C KOTOPbIMK ByaeT NpUHAT
061acTHOM 3aKOH;

3) nepedyeHb 06/1aCTHbIX 33aKOHOB M  WHbIX AEﬁCTBYDMMX HOPMATUBHbIX MPaBOBbIX aKTOB
HEHMHFpa,ﬂ,CKOﬁ o6nacm, OTMEHbl, N3MeHeHMA Wnan AOoNOJIHEHUA KOTOPbIX r|0Tpe6yeT npuHATHE
AaHHOTO 3aKOHa;



4) npepnoxeHua o paspaboTKe HOPMATMBHbLIX MPABOBLIX aKTOB JIEHMHrpaacKoh obnacTy,
NPUHATUE KOTOPbIX HEOBXOAMMO ANA Peannsaumm 4aHHOTO 3aKO0Ha;

5) ¢uHaHCOBO-3KOHOMMUYECKOe O060CHOBaHME MPUHATUA 061acTHOrO 3akKoHa C MPOrHo3om
BE/IMYMHbI PacxoaoB 061acTHOro 6toakeTa U(KMamn) MecTHbIX B10AKeTOB, KOTopble HEObX0AMMbI ANA ero
peanusaummn, a TakXKe BeNNYMHbI [0X0A40B MO0 BeNMUMHBbI BbiNaAalolMX PacxoaoB 061acTHOro
6roaxKeTa U(1Mn) MecTHbIX 610XKETOB, KOTOPbIE MOTYT BO3HUKHYTb B pe3y/ibTaTe ero peanvsauuu;

6) 3akntodeHne 06 oLeHKe peryimpylolero sosaeincTena Kommreta 3KOHOMUYECKOro PasBuTMA U
WHBECTULMOHHOM  AeATeNbHOCTU  JIeHWHrpagackon o06nactu B OTHOWEHWW  3aKOHOMPOEKTOB,
3aTparnBaloLLMX BONPOCHI OCYLLLECTBEHUA NPeAnpPUHUMATENbCKON N MHBECTULIMOHHOW AeATeNbHOCTY;

7) 3aknoyeHWe KomuTeTa NpaBoBOro obecneyeHus JIeHWHrpaackol obnactm o pesysbTaTax
NnpaBoBOW (topMANYECKOI) 3KCNEePTMU3bl 3aKOHOMPOEKTA;

8) 3aknioyeHne KomuTeta umdppoBoro passuTUs JleHUHrpaackol obniactu o npoBeAeHUN B
OTHOLLUEHUM 3aKOHOMPOEKTA OLEHKU MO KPUTEPUAM, YTBEPKAEHHbIM MOCTaHOBNEeHUEM [paBUTeNbCTBa
NeHuHrpaackon obnactm ot 30 gekabpa 2014 roga N 641 "O KoopAMHaUMKM MEPONPUATUIA MO
MCMNO/Ib30BaHUIO  WHPOPMALNOHHO-KOMMYHUKALMOHHBIX TEXHONOTMN B  OEeATeNbHOCTU  OpraHoB
WUCNONHUTENbHOW  BAactM  JleHMHrpaackon obnactn" (B cayyae ecaM B 3aKOHOMPOEKTe
npeaycmaTpuBaloTCA  MeponpuaATUSA MO MCMONb30BaHWUIO  MHPOPMALMOHHO-KOMMYHMKALMOHHbIX
TEXHONOTUIM, CO34aHUI0, Pa3BUTUIO, MOAEPHM3AUMM, ISKCnayaTauum MHOOPMALMOHHBLIX CUCTEM W
MHPOPMaLNOHHO-TENEKOMMYHUKALIMOHHOM NHPPACTPYKTYPbI, ocyllecTBasemMble opraHamm
NCNONHUTENbHOM BNacTK JleHnHrpaackon obnactu);

(8 pea. NoctaHoBNeHua MN'ybepHaTopa JleHnHrpaackon obnactm ot 25.08.2020 N 77-nr)

9) 3aKkilYeHMe TOCYAapPCTBEHHOro ydpeskaeHusa "[ocyAapCTBEHHbIA 3KCMEePTHbIA  UHCTUTYT
perMoHanbHOro 3akoHogaTenbcTBa" (ganee - 3KCMEPTHbIM WMHCTUTYT) O pesynbTaTax MpPaBoOBOM
(ropnamyeckoin) skcnepTU3bl 3aKOHOMPOEKTA;

10) npoekT nucbma NybepHaTopa JleHUHrpaacKkoi obnacTv B agpec 3akoHo4aTeNbHOro cobpaHus
JNleHuHrpaackon obnacry;

11) pacnopsi:keHune MpaBuTenbcTBa JleHMHrpaackon obnactn 06 og06peHMM 3aKOHOMPOEKTa B
C/ly4yae paccMOTPeHMA 3aKkoHonpoeKTa lMpaBuTenbCcTBoM JlIeHUHrpaacKoin obnactu;

12) TeKcT 3aKOHa, KOTOPbIM OTMEHAETCA IMBO0 B KOTOPbIM BHOCATCA U3MEHEHMUSA.

4.7. 3aKOHONPOEKTbI, UMEIOLLME OTPULATENbHOE 3aKloueHne Buue-rybepHaTopa JleHMHrpaacKkom
obnactm wam 3amectutena [Mpeacepatens [pasutensctBa JleHWHrpaacko obnactv, KomuTeTa
npasoBoro obecneyeHus JIeHUHTPaACKON 061acTU M(MAM) IKCNEPTHOTO MHCTUTYTA, BO3BPALLAOTCA
OTBETCTBEHHOMY OpraHy Ana A0paboTKM MBO NOATOTOBKM OT3bIBa HA OTPULATENLHOE 3aK/0YeHue.

3aKOHOMNPOEKTbI, Nog/1exallme NpoLesype OLEHKN PeryMpyroLero BO3AeNCTBUA N He MMetoLwue
3aKntoveHMa o6 oueHKe peryaupylollero Bosaenctsua KomuTeTa 3KOHOMWMYECKOTO pPasBUTUA MU
WHBECTULMOHHOW AeATeNbHOCTU JIeHUHIPaACKoM 06/1acTH, BO3BPALLAOTCA OTBETCTBEHHOMY OpraHy A/
nopaboTKu.

4.8. Buue-rybepHatop JleHnHrpaackoit obnactm mnm samectutens MNpeacenatens MNpasButenscrea
JleHuHrpaackoi 0bnacTv, oTBeyvarolWmMii 33 pa3paboTKy 3aKOHOMPOEKTa, BNpaBe MPUHATb pPelleHune o
bopmMpoBaHUM, NEPCOHANIBHOM COCTaBe M CPOKax PaboTbl COrNacUTENbHOM KOMUCCUMN.

Ecniv B yCTaHOB/EHHbIN BUUe-TybepHaTOpom JleHMHrpaackon 061acTM MAM  3amecTUTeNemM
MNpeacepatens [lpasutenbctBa  JIGHWHrPaAcKoM 06nacTM  CPOK  COrlAacUTE/IbHOW  KOMWCCUEN
3aKOHOMPOEKT He JopaboTaH UM He yCTPaHeHbl BCe 3amMeYaHuna No Hemy, pa3paboTymK 3aKOHOMPOEKTa
JOKNaabiBaeT 06 umetowmxca pasHornacusx [ybepHaTopy JleHMHrpagckon o651acTu, KoTopbli



NMPUHUMaET pelleHne B OTHOWWEHNN 3aKOHOMPOEKTa.

4.9. 3aKOHOMPOEKT W [AOKYMEHTbl, YKasaHHble B MyHKTe 4.6 HactoAwen WHCTpyKumu,
npeacTtasaaTca ana goknaga NybepHatopy J/leHMHrpaackon 061acTn Yepes NPOTOKOJIbHbIMA OTAEN NpU
HaINYMK BCEX HEOBXOAMMbIX COr1acoBaHMM U NONOKUTENbHbIX 3aKHOUYEHWNA.

4.10. TMMocne noanucaHns nucbma [lybepHaTopa JleHUHrpagckon obnactm B agpec
3aKkoHoAaTelbHOro cobpaHma JIeHUHrpaacKon 061acTM KoMK 3aKOHOMPOEKTa U MPUNOXKEHHDBIX K HemMy
OOKYMEHTOB HanpasAaoTcA BULe-rybepHaTopy SIeHUHrpaacko 061acTy No BHYyTPEeHHen NoAnTHKe.

4.11. NoctynuBWNA OT 3aKoHoZaTeNbHOro cobpaHua JIeHUHrpaacKkoi obnacTm unu cybbeKToB
3aKOHO4ATeNIbHOWM MHULMATKBLI NPOEKT 06/1aCTHOrO 3aKOHa, Ha KOTOPbIM B COOTBETCTBMM CO CTaTbei 31
YcTaBa JleHWHrpafckoi 06nact A0MKHO BbiTb MNOAYYEHO 3aKtoveHune MybepHaTopa JleHUMHrpascKom
06nacTv, HamnpaBnseTca ynpaBieHMem fAe/Ionpou3BOACTBA B  AeHb peructpaumm [ybepHaTopy
JleHuHrpaackoir o6nacty, Konua MNpOeKTa HanpasBaseTcs B KOMMUTET MpaBoBoro obecneyeHus
JNleHuHrpaackon obnactu ana NoAroTOBKM NPoeKTa 3akatoveHuns N'ybepHatopa JleHuHrpaackom obnacrtu.

A noAroToBKM TAaKOro 3aK/OYEHMA KOMUTET NpPaBoBoro obecneyeHmna JIEHUHIpaacKol obaactm
BNpaBe 3anpawuBaTb MHPOPMALMIO OT NtOObIX OPraHOB MCMOJHUTENBHOW BAACTU JIEHUHIPaACKoMh
061aCTV 1 yCTaHaBAMBaTb CPOKM NpeacTaBneHns nHGopmaLmu.

MPOEKT 3aK/loYeHUs Ha MPOEeKT 06/1aCTHOrO0 3akKoHa AO0/KeH 6biTb nNpeacTaB/ieH KOMUTETOM
npaBoBoro obecneyeHunn JleHMHrpagckoi obnactn gna aoknaga N'ybepHatopy JleHUMHrpaackol obnactu
He nosaHee Yem 3a TPU AHA [0 OKOHYAHMA CPOKA, YCTAHOB/JIEHHOro B MyHKTe 3 cTaTbu 31 YcTaBa
NeHnHrpaackoit obnactu.

4.12. Mepbl no aopaboTke (BHeCEHUIO U3MeHeHUIA) NpoeKTa 061acTHOro 3aKoHa, KOTOPbIN YKe
BHeceH B 3akoHogaTtenbHoe cobpaHune JIeHUHrpaacKkol 06/1acTh, U NPUMOKEHHBIX K HEMY MaTepunasioB
OCYLLECTB/IAIOTCA OpraHaMn  UCMOJIHUTENIbHOW  Bnactu  JIeHUHrpaackor o06aacTu  TO/IbKO MO
COrNIacoBaHMIO C KOMUTETOM NpaBoBOro obecnedyeHnsa JIeHUHrpaacKoi obnactn n Buue-rybepHaTtopom
JleHnHrpaackoi 061acT No BHYTPEHHEN NOAUTUKE.

OpraHam McnonHUTeNbHOM BnactT JleHMHrpagackon obnactu 3anpeltaetcs no cobCcTBEHHOM
WHWUMATMBE HanpasBaaTb B 3aKoHoAaTesbHOe cobpaHue JIeHWHrpaAcKon 06/1acT LOKYMEHTbl U
mMmaTepuanbl K NpoeKkTam 06/1acTHbIX 3aKOHOB, KOTOpPble yXe BHeceHbl B 3aKoHogaTenbHoe cobpaHue
NeHnHrpaackoit obnactu.

4.13. TMpuHATbIA 3aKoHoZaTeNbHbIM cobpaHuem JleHUHrpazcko obnactu 06/1acTHOM 3aKoH
NOANEXUT PEerucTpaumum B oTAeNe CAyXebHOM KoppecnoHAeHLMMU, NOCTPaHUYHOMY BU3UPOBAHUIO B
HWHel YacTv 06OPOTHOM CTOPOHbI KaxKAOro ANCTa NpeaceAaTenem KOMUTETa NpaBoBoro obecneveHus
NeHuvHrpaackoi obnacty, Buue-rybepHatopom JIeHWHIPaACKoOM 06/1acTM MO BHYTPEHHEN MONUTUKE U
pykoBoauTenem npoduabHOro opraHa UCNOSHUTENbHOM BNaCTU JIeHUHrpaackon obnacTu.

3aBM3MpPOBaHHbIN 06NaCTHOM 3aKOH NpeacTaBaseTcs annapaTom MNybepHatopa w MpaBUTeNbCTBA
NeHuHrpaackoit obnactn Ha nognucaHve MybepHaTopy JlIeHMHIrpaackon 06/acTM He nosaHee Yem 3a
TPW AHA 4,0 OKOHYAHUSA CPOKA, YCTaHOB/EHHOro B NyHKTe 1 cTaTbm 33 YcTaBa JIeHWHrpafAcKoi obnactu.

4.14. Mo nopyyeHuto NybepHaTopa JleHNHrpaackon ob6aactm MamM no cobcTBEHHOW MHUUMATMBE
KOMMUTET npaBoBoro obecneyeHna JIeHMHrpaacKkol o06aacTM NPOBOAWUT MPaBOBYH (HOPUANYECKYIO)
3KCMepPTM3y NPMHATOro 3aKoHoAaTe lbHbIM cobpaHnem JleHnHrpaackoi o6aactv 061acTHOroO 3aKoHa 4o
ero nognucaHua N'ybepHatopom JleHMHrpaackoi obnactu.

B cnydae oTpuuaTenbHOro pesysbTaTa TakoW 3KCMepTM3bl KOMWUTET MpaBoBoro obecrnevyeHus
JleHuHrpaackoi 061acTi roTOBUT CNYXKebHY 3anucKy 1 NPoeKkT nucbma MybepHaTopa JIeHUHrpaacKon
obnactn B 3akoHoaaTeslbHOe cobpaHue JIeHMHrpaackon 061acTn 06 OTKNOHEeHUM 061aCTHOrO 3aKoHa U
npeacTtasnser ux MybepHatopy JleHUHrpaackol obnacTu He nosgHee Yem 3a TPU AHA OO0 OKOHYaHWA



CPOKa, yCTaHOB/EHHOro B NyHKTe 1 cTatbk 33 YcTaBa JleHMHrpaackoi obaacru.

4.15. OduuymanbHoe onybanKoBaHMe noanucaHHbIx ybepHaTopom JleHWHrpaackon obnactu
06/1aCTHbIX 3aKOHOB OCYLLECTBAAETCA B NOpsAAKe, YCTAHOBJIEHHOM HOPMATMBHbIMM NMPaBOBbIMM aKTamu
JNleHuHrpaackon obnacru.

4.16. Konuu nognucaHHolx [ybepHaTopom JleHWHrpaackoit o6saact 06aacTHbIX 33aKOHOB
HanpaBAAIOTCA afpecaTam COrIAaCHO YKA3aTe to PacCblIKu.

4.17. NMoANMHHMKKM noanucaHHbiX NybepHaTopom JlIeHUHrpaackon 06nactv 061acTHbIX 3aKOHOB C
APYTMMU JOKYMEHTAMM, CBA3AHHbIMU C PACCMOTPEHMEM W MPUHATMEM OBMACTHLIX 3aKOHOB, @ TaKXkKe
YKasaTenn paccbiIKM XPaHATCA B MPOTOKO/JbHOM OTAE/e A0 WUX COAYM B apxXvMB B YCTAHOB/IEHHOM
nopsake.

Pasgen 5. MoaroroBka u opopmaeHue NpoeKkTos ¢peaepanbHbIX
3aKOHOB anA BHeceHus NybepHaTopom JleHMHrpaackon obnactu
B 3aKoHogaTenbHoe cobpaHue JleHUHrpaacKkoi obnactu

5.1. MoaroToBKa NpoekTa ¢peaepanbHOro 3akoHa (Janee - NpoekT deaepanbHOro 3akoHa) Ans
BHeceHuns [ybepHaTopom JleHMHrpagckon obnactu B 3aKOHogaTesibHoe cobpaHue JIeHUHrpaackon
06/1aCcT  OcylUecTBAAeTCA Ha OCHOBaHUM nopydyeHus [ybepHatopa JleHWHrpagckol obnactm
OTBETCTBEHHbIM OPraHOM MCMONIHUTE/NIbHON BAactu JIeHUHrpaacko obsiactm nMbo MHbIM OpraHoOMm
NCMNOJIHUTENbHOM BNAcTU JIEHUHrpagcKo o61acTu B MHUMUMATUBHOM nopsake (aanee - paspaboTuuk
npoekTta desepasbHOro 3aKoHa).

5.2. [ina opraHusaumm paspaboTKkun NPOeKToB dpesepanbHbiX 3aKOHOB Mo pelueHuto MN'ybepHaTopa
NeHuHrpaackoit obnactm moryT cos3gaBatbca paboune rpynnbl, B COCTaB KOTOPbIX BK/OYAlOTCA
PabOTHWKN COOTBETCTBYIOLLMX OPraHOB MCNOJIHUTENbHOW BAACTM JIeHMHIpaacKkon obnacti, paboTHUKK
rocyAapCTBEHHbIX YYpesKAeHU JleHUHrpaackoi o6aacTu, a TakKe NOo COriacoBaHMIO npeactaBuTen
TEPPUTOPUANBHBIX OPraHoB dpeaepasnbHbIX OPraHOB UCNONHUTENbHOW BAACTU, APYFMX FOCYAAaPCTBEHHbIX
OpraHoB, OPraHOB MECTHOMO CaMOYMpPaB/iEHWA W 3aUMHTEPECOBaHHbIX OpraHM3auui, aenyTtaTbl
3aKoHogaTenbHOro cobpaHus  JleHMHrpagckon obnactv, pgenytatel  [ocygapcTBeHHOW  Oymbl
depepanbHoro CobpaHuma Poccuiickoin deasepaumm U He3aBUCMMbIE SKCMEPTbI.

5.3. TeKcT npoeKkTa denepanbHOro 3aKoHa pa3pabaTbiBaercA C  yyeTtom MeToanYecKux
peKoMeHAaUMiA Mo IPUANKO-TEXHUYECKOMY OPOPMIEHMIO 3aKOHOMPOEKTOB, HaMpaB/eHHbIX MUCbMOM
AnnapaTta lNocygapctseHHon Aymbl ®epepanbHoro CobpaHua Poccuiickon ®eaepaumm oT 18 Hoabps
2003 roga N BH2-18/490.

5.4. Bce npoekTbl pegepanbHbix 3aKOHOB B 06A3aTe/IbHOM MOPAAKE MOANEXKAT COrNacoBaHUIO C
3KCNEPTHbIM MHCTUTYTOM M KOMWUTETOM NpaBoBoro obecneuyeHusa JleHUHrpagackon obnactu. Mopagok
COrNacoBaHMA onpeaenseTca B COOTBETCTBUM C TpeboBaHMAMM pasgena 3 HacToAwen MHCTpyKummM c
yyeTom ocobeHHOCTel, NpeayCcMOTPEHHbIX pa3aenom 5 HacTosaweln MHCTpyKumK.

5.5. [Ona poknapa [ybepHaTopy JleHMHrpaackon o6nactv nepen BHECEHMEM MpPOEKTa
denepanbHOro 3akoHa B 3akoHopaTenbHoe cobpaHue JIeHWHrpaackon 061acTM € TEKCTOM NPOEKTa
benepanbHOro 3aKkoHa NPeAcTaBAATCA CAeayowme AOKYMEHTbI U MaTepuansbl:

1) nosAcHMTeNbHasa 3anMcKka K nNpoekTy d&enepanbHOro 3aKoHa, cogeprKallan npeamer
3aKOHOZATE/IbHOrO PEery/iMpoBaHUA U U3/I0XKEHWE KOHLENLUMM npessaraemoro npoekta ¢pesepasnbHoro
3aKOHa, a TaKKe MOTMBMPOBaHHOE 060CHOBaHME HEOBXOAMMOCTU MPUHATUA UAK 0A00pPEeHUA NPOoeKTa
dbenepanbHOro 3akoHa;

2) nepeueHb 3aKOHOB Poccuiickoit ®eaepaumm n 3akoHoB PCOCP, peaepanbHbix 3aKOHOB U UHbIX
HOpPMaTMBHbIX MpaBoBbix akToB PCOHPCP wn Poccuiickon Pepepaumn, noanexawmx npusHaHUIO



YTPaTUBLIMMWU CUAY, NPUOCTAHOBAEHUIO, USMEHEHWNIO UAN MPUHATUIO B CBA3M C NPUHATMEM OAHHOMO
dbenepanbHOro 3aKoHa;

3) dpnHaHCOBO-3KOHOMMYECKOE 0BOCHOBAHME (B C/ly4ae BHECEHUS NpoeKTa peaepanbHOro 3aKoHa,
peanusauns KoToporo noTpebyeTt maTtepuanbHbIX 3aTpaT);

4) 3aKknoyeHMe KomuTeTa npasoBoro obecrnedeHua O pesysbTaTax NpPaBoBON (lopuamnyeckoin)
3KCNepTM3bl NpoeKTa denepanbHOro 3aKoHa;

5) aKcnepTHOEe 3aK/toYeEHUE IKCNEPTHOTO MHCTUTYTA O pe3ynbTaTax Hay4YHO-MPABOBOW 3KCNEPTU3bI
npoekTa peaepasnbHOro 3aKoHa;

6) npoekT conpoBoauTeNbHOro nucbMa [ybepHaTtopa JleHWHrpagcko obnactm B agpec
3akoHoaaTenbHOro cobpaHma JleHMHrpaackon obnactu.

5.6. MMpoekTbl ¢deaepanbHbiX 3aKOHOB, MMEKOLME OTPULATENIbHOE 3aK/IHYEHWEe 3SKCNepTHOro
MHCTUTYTa, KOMMUTEeTa npaBoBoro obecneyeHus JleHWMHrpagckon obnacty, BO3BpaLLAtOTCA
paspaboTtynkam npoekToB ¢enepasibHbiX 3aKOHOB A/a A0paboTKM nbo NOAroTOBKM OT3biBa Ha
oTpuLaTEIbHOE 3aK0YEHME.

5.7. Pa3paboTunk npoekTa peaepasbHOro 3aKOHa BMpPaBe MPUHATL pelleHre 0 GoPMUPOBaAHUK
COrNacuTeNbHOM KOMMUCCUK, e NepCoHaIbHOM COCTaBe M CPOKax ee paboTbl.

Ecnn B yCTaHOB/IEHHbIMA CPOK COMNacUTENbHOM KOMWUCCUW He yaanocb gopabotaTb NpoekT
denepanbHOro 3aKOHa WM YCTPaAHUTb 3aMeyvyaHus No NpPoekTy dedepasibHOro 3akoHa, Pa3paboTyMk
npoekta ¢eaepanbHOr0 3aKOHa JAoOKnagbiBaeT 06 uvmelowmxca pasHornacusax ybepHaTopy
JNleHnHrpaackoi 061acTm 4Na NPUHATUA peLlleHus.

5.8. MpoeKT peaepanbHOro 3aKoHa, Npuaaraemble JOKYMEHTbI U MaTepuanbl NpeacTaBaaoTca Ans
poknapga lybepHaTopy JleHWHrpaackoit obnact 4yepes MNPOTOKOJIbHbIM OTAEN NPU HaANYyMKM BCeX
HEeOOXOAMMbBIX COr1aCoOBaHUM W MOJOMMUTE/NbHLIX 3aK/AOYEHWIt NMBO OT3bIBOB Ha OTpUUATESbHbIE
3aKt04eHus.

5.9. Mocne noanucaHWA CONpPoOBOAMUTENbHOTO NUcbMa [ybepHaTopa JleHMHrpagcko obnactu B
afpec 3aKoHoaaTebHOro cobpaHusa JIeHMHrPaACKoM 061acTh KoNMM NpoeKkTa dpeaepanbHOro 3akoHa u
NPUNONKEHHBIX K HEMY AOKYMEHTOB, MaTePMaNoB HanpaBAAoTCcA pa3paboTumKy npoekTa dpegepanbHOro
3aKOHa, NpeacenaTentio KOMMTETa NpaBoBoro obecnedveHns JlIeHMHrpaacKon obnacTu.

5.10. MopsaaoK BHECEHUA U PACCMOTPEHMA NPOEKTOB dpeaepasibHbIX 3aKOHOB B 3aKOHOAATEIbHOM
cobpaHun JleHUHrpaackoit obnactm onpepenserca PernameHTom 3aKoHOZATeNbHOrO COGpaHMs
JNleHuHrpaackon obnacru.

Paspen 6. Mopsapok paboTbl ¢ cyaebHbIMM aKTamMK, aKTaMm
NPOKYPOPCKOro pearMpoBaHus, UHbLIMU 0dULNANBbHBIMU
06paLLeHUAMM KOHTPO/IbHO-HAA30PHbIX OPraHoB

6.1. B HacToswem pasgene onpeaeneHbl 0cobeHHOCTM paboTbl C cyaebHbIMW  aKTamM
(onpepeneHna, NOCTaHOBAEHWA, PELIEHWUA, 3anpocbl, UCMOAHWUTENbHbIE /IUCTbI), 3aABAEHUAMMU WM
*anobamu B cya, NpeacCTaBAeHUAMM W MPOTECTaMM MPOKYpPOpa, AOKYMEHTaMM WMHbIX KOHTPObHO-
HaA30pHbIX OPraHOB, KOTOPble HanpaB/ieHbl HenocpeacTBEHHO B agpec [ybepHaTopa JleHMHrpaacKoin
ob6nactv unm MNpasutenbcTea JIeHNHrpaacKoi obnactu.

MonoXkeHnA HacToAwero pasgena He pacnpoCTPaHAKTCA Ha cy,a,e6Hb|e adKTbl (onpep,eneva,
NOCTaHOBNEHNA, peleHnA, 3anpocbl, WUCMNONIHUTENIbHbIE }'IMCTbI), 3anB/IeHMA WUAWN Kanobbl B cyAa,
npeacraBneHnAa w“  NpoTecTtbl MPOKYypOopa, AOKYMEHTbl WHbIX KOHTPOJIbHO-HAA30PHbLIX OpPraHos,
agpecoBaHHble KOHKPETHOMY OopraHy NCNONHUTENbHOM B/1aCTn HEHMHFpaACKOﬁ o6nacm,



AOMNKHOCTHOMY Anuy  JleHMHrpaackon 061actTi, PyKOBOAMTENO TOCYAaPCTBEHHOrO YHWUTAapHOro
npeanpuATUA UAK FOCYAaPCTBEHHOIO yuperKaeHun JleHnHrpaackoi obnactu.

6.2. Ttoboi M3 yKasaHHbIX B NyHKTe 6.1 HacToAwen MHCTPYKUMU OOKYMEHTOB perncrpumpyetca
ynpaBieHNem [OefonpouM3BOACTBA B  A€Hb MOCTYNAEeHUMA W He3aMea/IMTeNbHO HanpaBaseTcs
lybepHaTopy JleHWHrpaackon obnactm, a ero KonuMs - B KOMWTET MpaBoBoro obecrneyeHus
JNleHuHrpaackon obnacru.

Mpu oTtcytcTBMM nopydeHua [ybepHatopa JleHMHrpagckon o061acT KOMWUTET MNpPaBOBOro
obecneyeHuns JIeHMHrpaacKon ob6n1acTn B TeYEHUE Tpex AHEN AO0MKEH ONpeAennTb OTBETCTBEHHbIN 33
NCNOJIHEHWE OpraH UCMNONHUTENbHOW BNacT JIeHMHrpaackon obnactm (ganee B HacTosLEM pasgene -
NCNOHAOWMI opraH) n HanpaeBuTb nocpeactsom C3M, /IO B ero agpec NUCbMO C YKasaHUEM CPOKOB U
nopsaKa pearMpoBaHuUs Ha NOCTYNMUBLUMIN AOKYMEHT, a TaKXKe KOMUIo AOKYMEHTa.

6.3. WcnonHawwuit opraH B YCTaHOB/JEHHble KOMWTETOM MpaBoBOoro obecneyeHus
JNleHuHrpaackon obnactm cpoku HanpasaaeT nocpeacrsom C3/ /10 B KomuTeT NpaBoBOro obecneyeHus
CNY}KeBHYI0 3anucKy U NpuM HeobXoAMMOCTU - COFIaCOBaHHbLIA B YCTaHOBAEHHOM MNopaaKke (Kpome
COrnacoBaHMsA KOMWUTETa MNpaBoBOro obecneyeHus JIEHWHrpagCcKoi 061acTM) MNPOEKT AOKYMEHTa
(oTBETA, AOrOBOPA, MPABOBOrO aKTa, OT3bIBA U T.4,.).

B cnydae noMOXUTENbHOrO pesyabTaTa MpPaBoBoOM (lOPMAMYECKON) 3SKCNepTM3bl MPOEKTa
AOKYMeHTa KOMMUTET NpaBoBoro obecneyeHuns JIeHMHrpaackon obnact npeacrasnseT ero NybepHaTopy
NeHnHrpaackoit obnactn Ans NnoAnucaHus.

6.4. Komutet npaBoBOro obecneyeHus HEHMHFpaACKOVI 0bnacT camocToATENBHO U B CpO4YHOM
nopAagKke noArotaB/IMBaEeT MPOEKT OTBETA HA YKa3aHHbleé B NYHKTE 6.1 HaCTOFILLI,Eﬁ MHCprKLI,VIM
AOKYMEHTbI U Npu HGO6XOAMMOCTM NPOEKTbI NPaBOBbIX aKTOB B C/iIeAYHOWNX Cnyyaax:

NPONYCK UCNOJIHAIOWMM OPraHOM CPOKa, YCTaHOBNEHHOrO KOMUTETOM MpaBoBoro obecneyeHus
JNleHuHrpaackon obnacry;

npeAacTaBieHne UCMOJHAIOLWLMM OPraHOM HECOr/1acOBaHHOro MAN HEe MOJIHOCTbIO COr1acoBaHHOMO
NpoeKTa AoKyMeHTa (0TBeTa, 0roBopa, NPaBoOBOro akTa, OT3biBa M T.4.);

oTpULaTe/IbHbIM pe3yabTaT NPaBoBOM (lOpUAMYECKON) IKCNepTU3bl NPOEKTa AOKYMeHTa (OTBeTa,
[0roBopa, NPaBoOBOro akTa, 0T3biBa U T.4.), KOTOPbIV 6blA NPEACTaBAEH UCNONHAIOLWMM OPraHoM.

MoAroTOBNEHHbIA KOMWUTETOM MpaBoBoro obecnedyeHns JIeHUMHrpagcKo 061acTu  NPOeKT
NPaBOBOro aKTa MOXKeT bbiTb NpeAacTaBieH Ha noanucb FybepHaTopy JleHMHrpaackon obnactn 6es
COrNacoBaHms.

6.5. B cnyyae ecnm pykoBoguTesib opraHa UCNOJHUTENbHOW BAAcTU JIeHUHrpaackoi obnactu He
COrNaceH c coaepxaHvem cynebHoOro akrta, 3asaBAeHWA WM Kanobbl B Cya, NpPeacTaBAeHWUA WAU
npoTtecTa NPOKypopa, opULMANbHBIX AOKYMEHTOB HAA3MPAIOLWMX UAN KOHTPOMPYIOWMUX OPraHoB, OH
06A3aH:

NMNCbMEHHO YBEOOMUTb 06 aTOM KOMUTET npasoBOro obecneyeHus HEHI/IHI'paFI,CKOl)‘I o6nacm;

OpraHn30BaTb y4yacTe MOAYMHEHHbIX eMy paboTHMKOB B cyaebHom pasbupatenbcree m(uawu)
MHbIX NPOLLECCYaNbHbIX AEACTBUAX;

obecneunTb pabOTHMKOB OpraHa WCMOJIHUTENbHOM BNACTU AOBEPEHHOCTAMM, MaTepuanamu u
OOKYMeHTaMW, HeobxoAMMbIMM AN ydacTma B cyaebHom pasbupatensctee  U(MAKM)  MHbIX
npoueccyanbHbIX AeNCTBUAX.

6.6. PykoBOAMTENb WCMONHSAIOLWErO OpraHa, AONYCTUBLUMI TMPOMYCK CPOKAa, YCTAaHOBNEHHOTO



KOMMUTETOM npaBoBoro obecneyeHusa JIeHUHrpaacko obnactv, AnM6O nNpeacTaBUBLLUMN KOMUTETY
npaBoBoro obecneyeHus JIeHUHrpPaAcKoM 06/1acTM  HECOrNacoBaHHbIA  WAW  He  MOJIHOCTbIO
COr/MIAacoOBaHHbIN MPOEKT AOKymeHTa (oTBeTa, AOroBopa, MNpPaBOBOrO aKTa, OT3blBa M T.4.), HeceT
OVNCLUMNIMHAPHYO OTBETCTBEHHOCTb.

Paspen 7. MNoAarotoska 1 cornacoBaHue NPOEKTOB NUCEM
u Tenerpamm Ny6epHaTopa JleHUHrpaacKoii obaactu
1 NpaButenbcrea JleHUHrpagckoi obnactu

7.1. NpoekTbl nucem u Tenerpamm [ybepHaTtopa JleHUHrpagckon obnactm u [MpaBuTenbCcTBa
JNleHuHrpaackoit 0bnacTv NOArOTaBAMBAIOTCA M BU3UPYIOTCA WUCMONHUTENAMM, MPOXOAAT npouesypy
cornacosaHna B8 C3[ JIO c npumeHeHMem 31 pPyKOBOAUTENAMM COOTBETCTBYIOLIMX OpPraHoB
NCNONIHUTENbHOW BnactTu JIeHUHrpaackol obnactu u Buue-rybepHaTopammn JIeHUMHrpaackolh obnactuy,
yneHamu MpasuTennbcTsa JIeHUHIPALACKOM 061aCTU, KYPUPYIOLWMMIN COOTBETCTBYHOLLME OPraHbl.

damunma mncnonHuTens u HOMep ero CI'IY)Ke6HOFO Tel'led)OHa pacnonaratoTCA Ha O60pOTHOVI
CTOpOHE nocneaHero MCTa Kax4oro aksemnnAapa A0KYMeHTa B 1IEBOM HUXKHEM YTIy.

7.2. MNpoeKTbl nucem n Tenerpamm lybepHatopa JleHuHrpaackon obnactn nam MNpasutenbcrsa
NeHuHrpaackoi obnactm B agpec MNpesnaeHta Poccuinickon ®Pepepaumn, NMpeacegatens MNpaButenbcrsa
Poccuiickoit Pepepaunm, ero 3amectutenei, pykosogutenen pegepanbHbiXx OPraHOB UCNOJHUTENbHOM
BNACTM NepefalTcs B MNPOTOKO/IbHLIA OTAEeN A/1A COOTBETCTBYIOLWLEN MOATOTOBKW, B TOM 4MUc/ie
peaakTMpoBaHMA U opopmieHUA Ha GaaHKe ycTaHoBJIEHHOM dopmbl, K noanucaHuio NybepHaTopom
JNleHuHrpaackon obnacru.

7.3. NMpoeKTbl nucem u Tenerpamm lNybepHaTopa JleHUHrpaackon obnactn mnm MpaBuTenbCcTBa
JNleHuHrpaackoi obnactn B pesepasbHble OpraHbl rocyLapCTBEHHON BAACTU NO HIOAKETHBIM BOMPOCam
NpoxoaaT cornacosaHne B Komutete ¢uMHaHCOB JIeHWHrpaackoi obaacti, Mo BONPOCaM y4vyacTus B
depepanbHbIX LeneBblx NporpaMmmax M BOMpocam HanoroobnoxeHuna - B KommMTeTe 3KOHOMMUYECKOTO
pPa3BUTUA N MHBECTULLMOHHOM AeATeNbHOCTM JIeHMHIpaACcKoM 06nacTu.

7.4. PykoBOAMTENb OpraHa MCMNOMHUTENbHOM BNAcTM JleHMHrpaackon o6aactv, NoAroToBUBLLETO
npoekT nucoma NybepHaTopa JleHnHrpaackon obnactm uam MpasutenocTBa JIeHUHrpaacko obnacty,
npeAcTaBAsfeT nepevyeHb AOKYMEHTOB (KOMWi), KOoTopble cneayeT HanpasuTb B [peacTaBUTENbCTBO
MpasuTtenbctBa JleHWHrpagcko obnactm npu [MpasutenbctBe Poccuitckoit Pepepauum ¢ Konuvei
nucoema, M nepefaetr Mx B oTgen no pabote co cayXebHoW KoppecnoHAeHUMen ynpasaeHus
OenonpounsBoAacTBa (ganee - otaen no pabote co cnyKebHoOW KoppecnoHaeHUuewn).

7.5. Mcbma, Tenerpammbl AN GakcMMmUIbHblE COOBLLLEHNA, aApPecoBaHHble OAHOBPEMEHHO BCEM
PYKOBOANUTENSAM OPraHOB UCMOAHUTENLHOW BNAcTU JleHMHrpagackoi obnactm nMbo opraHoB MecTHOro
caMmoynpasneHus MyHUUMNanbHbIX o06pasoBaHMit JIeHUHrpaackol obnactv (Kpome noAnNUCaHHbIX
l'y6epHaTopom JleHUHrpaacKkol o6nacTu WauM pykoBoguTeNem annapaTa), paccblialoTca TONbKO Mo
COrNacoBaHUIO C pyKoBoAuTeAeM annaparTa.

7.6. OdopmneHune, perucTpaums M OTMNpaBKa CAYKEDOHbIX [AOKYMEHTOB OCYLLECTBAAIOTCA B
COOTBETCTBMM € pasgenom 11 HacToswen MHCTpyKumun.

Paspen 8. KOHTpoab MUCMONHEHUA NPABOBbIX aKTOB, NOPY4YeHUt
u apyrux pokymeHTtoB lN'y6epHaTopa JleHMHrpaacKkoii obnactu
u MpaButenbcrsa JIeHUHrpagcKkoit obnactu

8.1. KoHTponto nopgnexkat Bce MocTynuBwKne B AgMUHUCTpaumio JleHWHrpaackoi obnactu
OOKYMEHTbI, TpebytoLue UCnoHeHUs.

8.2. MNpaBoBble aKTbl MNybepHaTopa JleHMHrpagckon obnactm m MNpasutenbctBa JIeHUHrPaacKo



obnactv, nopydveHua [ybepHatopa JleHUHrpaacko obnacty, noctynuslive B8 AAMWHUCTPALMIO
JleHnHrpaackor obnactm AOKYMEHTb, MMeloWwme 0cobylo 3HAYMMOCTb, CTaBATCA Ha KOHTPOJb
lybepHaTopa J/lIeHUHrpaacKkol obnactu (aanee - KOHTPObHbIE IOKYMEHTbI).

KOHTponbHble A0KyMeHTbl peructpupytorca B C3, /IO CceKTOpOM KOHTPOAA WCMNOAHEHMUA
pacnopaguTenbHbIX OOKYMEHTOB YMpaBJeHUA KOOpAMHALUUM WM ONepaTtMBHOrO aHasnM3a annapaTa
lybepHaTopa u MpaBuTenbcTBa JleHMHrpaackon obnactu. Mpu NOCTaHOBKE AOKYMEHTA Ha KOHTPO/b B
PEerucTpaunMoHHOM KapToyKke [AOKYMEHTa Aenaetca OTMeTKa O KoHTpone 6ykson "K" mam cnosom
"KoHTponb" 1 nocne perucrpaumm 4oKyMeHT Hanpasasetca no C3/[ /10 Ha UcnosHEHWE Ha3HaYeHHOMY
lybepHaTopom JIeHNHIrpaacKkol 061acTM UCNONHUTENIO U3 YMCna BuLe-TybepHaTopoB JIeHNHrpaacKoi
obnactu, uneHos MpaBuTenbcTBa JIeHMHIrpaacKkon obnacTv, pyKoBoauUTenel OpraHoB UCMOTHUTENIbHOM
BNacTU JIeHNHrpaackoi obnactu (ganee B HaCTOALLEM pasgese - OTBETCTBEHHbIN UCMOIHUTEb).

Echn nopyyeHue [ybepHaTopa [A3aHO HECKONbKUM OO0/KHOCTHbIM AMLAM, OTBETCTBEHHbIM
UCNONHUTENEM ABAAETCA AONKHOCTHOE NNLO, YKa3aHHOEe B NOPyYeHUN NepsBbiM UKW NPOTUB Gpamuamm
KOoToporo cTout nomeTka "0O18.", "CBoa", "Co3biB".

8.3. KOHTPO/Ib MCMOJ/IHEHUA KOHTPOJIbHbLIX AOKYMEHTOB OCYLLEeCTBAAOT annapat ybepHatopa m
MpaBuTtenbctBa JIeHMHrpagcKo o06nacTi, a TaKXKe OoTpac/eBble, TEPPUTOPUANbHbIE U WHblE OpraHbl
WCMOJIHUTE/IbHOM BNacTu JIeHUHrpaackom 061acTu B COOTBETCTBUM C UX MOTHOMOYUAMM.

8.4. YYeT 1 KOHTPO/1b MO CPOKAM U CYLLECTBY UCMOMHEHUA, aHanu3 U 0606LLEeHNe NOCTyNaloLWen Ha
uma [ybepHaTopa JleHuMHrpaackon obnactu WHPopmaumm o Xxode M pesynbTaTax WCNOAHEHUA
KOHTPO/IbHbIX [OKYMEHTOB, MOArOTOBKY COOTBETCTBYIOLWINX MpeaosKeHuin ans aoknaga lNybepHatopy
JleHuHrpaackoit obnactm ocyulectsaser annapat ybepHaTtopa u [Npasutenbctsa JleHUHrpaackon
obnactn.

8.5. KOHTpo/Ib UCMONHEHUA NOpPYYeEHUI BULe-rybepHaTOpoB JIeHUHrpaacKkol obnactu, YneHos
MpaBuTenbcTBa JIEHMHIPaACKoM 061aCTM OCYLLECTBAAIOT UX CeKpeTapuaThl (MpuemHble).

8.6. CpoOK WCNONHEHWA [OOKYMEHTA YKas3blBAeTCA HEenocpeacTBEHHO B AOKYMEHTe WAn B
nopy4YeHuu.

Mopy4yeHna noaneskat UCMOHEHWIO B CIeAYIOLWME CPOKM:
C KOHKPETHOW 4aTOl UCNONHEHUA - B YKa3aHHbIM CPOK;
umetolme nomeTky "CpoyHo" - B 3-AHEBHbIN CPOK;
umetolme nomeTky "OnepaTuBHO" - B 10-AHEBHbIN CPOK;
OCTanbHble - B CPOK He 6onee 30 gHels;

no nopydyeHuam MpesmgeHTta Poccuiickon depepaumm - B NopAaKe U CPOKM, YCTAHOBJ/IEHHbIE
l'y6epHaTopom JleHUHrpaackoin obnacty;

no nopy4yeHunam lMNpasutenbcrsa Poccuitickoit esepaumn - B CPOK, YKa3aHHbIN B MOPYYEHUN.

Ecnv nocnegHuit AeHb CPOKa MCMOAHEHMA MOPYyYeHUA NPUXOAUTCA Ha Hepabounit AeHb, 3TO
nopyyeHWe MOAJIEXKUT WCMONHEHUIO He no3gHee 6OauKalwero paboyero AHA, ciegylolwero 3a
Hepabounm.

8.7. Ecnv vHpopmaLmsa npeacTaB/ieHa No3yKe YKa3saHHOro CPOKa WMCMOJIHEHMA MOPYYeHuUs, Takoe
NopyYyeHne CYMTAETCs MPOCPOYEHHBbIM, YTO SIBJISETCA OCHOBAHWEM A/1A NMPUMEHEHUA K OTBETCTBEHHOMY
WCMONIHUTENI0 MeP ANCLMUMIMHAPHON OTBETCTBEHHOCTMY.

8.8. WcnonHeHvMe no AOKYMeHTaM, YKasaHHbIM B MyHKTe 6.1 HacToAweln WHCTpyKuuuy,



OCYLLECTBNAETCA B CPOKM, YCTaHOB/EHHble B pasgene 6 HactoAweihn WMHCTPYKUMU, U B CPOKM,
YCTaHOB/IEHHblE KOMUTETOM NpaBoBoro obecneveHuns JleHUHrpaackon obnactu.

8.9. B cnyyae ecnm B Xo4e UCNOSHEHUA NOPYYEHUA BO3HUKAM OBCTOATENBLCTBA, NPENATCTBYOWME
Hag/NeXalemy MWCNONHEHUID MOPYYEHUSA B YCTAHOBJIEHHbI CPOK, OTBETCTBEHHLIN WCMOAHUTENDb
He3amea/MTeNbHO npeacTaBaseT Ha wuma [ybepHaTtopa JIeHWHrpaacko obnactv  goknag ob
WCMOJIHEHUM MOPYYEHUA C YKA3aHMEM MNPUYUH, NPEnATCTBYIOLWMX CBOEBPEMEHHOMY WCMNOJHEHUIO
MOPYyYeHUA, KOHKPETHbIX Mep, MPUHUMAEMbIX AnA obecneyeHUs UCNONHEHUA NOPYYEHUA WU
npeanoXeHU o NPOAIEHUN CPOKA UCNONHEHMA NOPYYEHMUSA.

8.10. MNpu yxoae B OTNYCK, y6bITUN B KOMaHAMPOBKY, B C/ly4ae NepemeLleHns Uam yBOJIbHEHNA C
OOMIKHOCTM, @ TaKXKe, NPU HaAMYMKM BO3MOMKHOCTW, B ClydYae 60/1e3HM PaboTHUK, OTBETCTBEHHbLIV 3a
WCMONIHEHWE [OOKYMEHTa WAW MopydyeHusa, o06s3aH yBeAOMWUTb CBOEro  HenocpeacTBEHHOro
PYKOBOANUTENS UM PYKOBOAUTENA OpraHa MCMNONHUTENbHOW BAacTu JleHUHrpaackon obnactn 060 Bcex
MMEIOLMNXCA Y HEro AOKYMEHTaX W MopyyeHusx, nepesaTtb UX OTBETCTBEHHOMY 33 Ae/10MPOn3BOACTBO
WM NO COrNIacOBaHMIO C HEMOCPEACTBEHHbIM PYKOBOAUTENEM - APYTOMY PabOTHMKY.

8.11. OTBETCTBEHHbIN WCMONHUTE/Ib HECeT OTBETCTBEHHOCTb 33 TOYHOE W CBOEBPEMEHHOEe
WCNOJIHEHWE [AAHHOMO MOPYYEHMUA, OPraHMU3YeT U KOOPAUHUPYET PaboTy MO ero UCNOJIHEHMIO, @ TaKkKe
onpegenser MNOPAZOK MOAMOTOBKM W COracoBaHMA MaTepuanos, npeactasasembix [ybepHaTopy
JNleHnHrpaackoit 061acTn B CBA3U C UCMONHEHMEM 3TOFO MNOPYYEHMUS.

8.12. ConcnonHuTenb NopyyYeHus npeactaBaseT OTBETCTBEHHOMY WCMOJIHUTEN0 MHGOPMaLNIO O
X04€e WCNONHEHMA MOPYYEHMA B YaACTM, ero Kacalowenca, He nosgHee 4em 3a NATb AHEW A0 AaThl
NCTEYEHMA CPOKA UCMONHEHNA NOPYYEHUS, NPU HAAUYMK NOMeTKM "CpoyHo" - He no3agHee Yem 3a OAMH
pabounii geHb A0 AaTbl UCTEYEHUA 3-AHEBHOIO CPOKA UCMONHEHNUA MO0 B MHOM CPOK, YCTAHOB/IEHHbIN B
3anpoce OTBETCTBEHHOrO NCNOAHUTENA.

8.13. B uenax UCNONHEHWA MNOPYYEHUA OTBETCTBEHHbIN WCMOAHWUTENbL BMpaBe CPOpPMMPOBaATbL
pabouylo rpynny w3 npeacTaBUTENe COUCNONHUTENe NopydyeHusa, npeacTtaButenei  Apyrux
3aMHTEPECcOBaHHbIX OPraHOB MCMOJIHUTENbHOW BAacTu JIeHUHrpagckon obnactm u opraHusaumit (no
COrnacoBaHuio) U(unn) HasHauyMTb paboyee coBeLlaHMe C YKasaHHbIMU NPeaCcTaBUTENSMMU.

an Haan4vmm pa3Hornacm71 mexagy coucnonHutTenamm no nosogy WCNONHEHMA NOpPyvYeHUA
OTBETCTBEHHbIN MCMONHUTENb B 00A3aTe/IbHOM MOPAAKE NPOBOAWUT COMIACMTE/IbHOE COBELLaHUE C
yyacTMemM  pyKoBOAMTENeN OpPraHoB  MCMNOAHUTENbHOM  BAacTM  JlIeHUHrpagckoh  obnactm -
COMCNOJIHUTENEN NOPYYEHUA UK UX 3aMECTUTENEN.

OpraHusauuio M nposBedeHMe pabounx u(Man) cornacuTenNbHbIX COBelaHuii obecneumsaloT
PabOTHNKK, OTBETCTBEHHbIE 32 UCMOJHEHWE NOPYYEHUA.

8.14. OTBETCTBEHHbIN UCNONAHUTEND NPEeACTaBAAET Ha UMA MN'ybepHaTopa JleHUMHrpaackoi obnactu
AOKNaa 06 UCMONHEHUWN MopyYeHus, a TakKe yepe3 C3/[, /IO HanpasaseT B agpec 3anHTEePecOoBaHHbIX
JINL, KOMUIO AOK3Aa U NPUIOMKEHHbIE K HEMY AOKYMEHTbI U MaTepuansl.

Ecniv  ucnonHeHWe mMopyyeHUs 3aBeplIMIoCb W34aHMEeM MNpPaBOBOro akta, [ybepHaTopy
JNleHunHrpaackoit 061acTy HaNpPaBAAETCA KOMUA NPABOBOTO akKTa.

8.15. floknaabl 06 MCNONHEHWUM NOPYYEHUSA, B TOM YMCNIE CoAepKalLMe XO4aTalcTBa O Npoa/ieHnn
CPOKOB WCMOMIHEHUA MNOPYYEHUA W(MAM) CHATUM MOPYYEHUA C KOHTPOAA, A0 WX NpeacTaBNeHMA
l'y6epHaTopy JleHMHrpaackoi obnacTu aHanusupyloTca M obobuiatotca B annapate ly6epHatopa u
Mpasutenbctea JleHUHrpaacKon 06aacTn, KOTOPbIN BblipabaTbiBaeT COOTBETCTBYIOLWME PEKOMEHAALUU
ana NybepHatopa JleHNHrpaackoi obnactu.

PykoBoauTenb annaparta sBnpase XOAaTaﬁCTBOBaTb O NpoAaneHnn CPpoKoB UCNOJIHEHUA NOpyvYeHUA
NN CHATUN NOPyYeEHNA C KOHTPOAA.



Ecnv B goKknage 06 NCNosHEHWUM NOPYYEeHUa HEeT JOCTaTOYHbIX OCHOBAHMUI 418 NPOA/IEHUA CPOKOB
MCMOMIHEHNA MOPYYEHUA WAWN CHATUA MOPYYEHUA C KOHTPOAA, a TaKKe CBeAEeHMI O Hagnexallem
WCMNOJIHEHUWN MOPYYEHUs, PYKOBOAMUTENb annapaTa BrnpaBe BEpPHYTb TaKOW AOKYMEHT OTBETCTBEHHOMY
NCNONIHUTENIO HA A0pPaboTKy.

8.16. Mopy4YeHne CHUMAETCA C KOHTPOIA Ha OCHOBaHMK pe3ontoumm N'ybepHaTopa JIeHMHrpaacKoi
obnactn. UHPopmauma O CHATUM MOPYYEHUA C KOHTPOAA AOBOAMTCA annapatom [ybepHatopa u
MpasuTenbctea JleHMHrpaackon 061acTv 40 OTBETCTBEHHOTO UCNOAHUTENA.

8.17. 0606uweHHana WHbOpPMAUMA O BLINOSHEHUN NOpy4YeHUNn posoguTca go [lybepHaTopa
JleHuHrpaackoi obnactu pykosoamTenem annapara.

Paspen 9. Npuem, yyer, peructpauma u pacnpeaeneHume
AOKYMEHTOB U MaTepuanos, NOCTYNUBLUMX HA uma Ny6epHaTopa
NeHuHrpaackoii o6nactu u Npasutenbcrsa JIeHUHrpagcKkoii obnactu

9.1. OcobeHHOCTM PaboTbl C 3NEKTPOHHBIMW AOKYMEHTaMM.

9.1.1. dneKTPOHHbIE AOKYMEHTbI co34atoTcs, 0bpabaTtbiBatoTca u xpaHaTca B C3/ /10 yyacTHUKaMu
¢34 no.

[okymeHTO060pOT B AAMUHUCTPaLMU JIeHUHIPaAcKoi 061acTU OCYLLECTBAACTCA B 3/IEKTPOHHOM
Buae no C3/[ N10. Mepenaya AOKYMEHTOB MO MHbIM KaHanam CBA3M WAM Ha BymarkHOM HocuTene He
OOMYCKaeTCcA, 3a WCKAYEeHMeM cydaes, Koraa deaepanbHbiMM MAM 06N1aCTHBIMU 3aKOHamMU AU60o
NPUHUMaEMbIMU B COOTBETCTBUM C HUMU HOPMATMUBHLIMU MPaBOBbIMW aKTamu, AMBO HacToALlein
MHCTpyKUMel ycTaHoBeHo TpeboBaHMe 0 HeO6XOAMMOCTM COCTaBNEHNA AOKYMEHTA UCKAOUYUTENbHO Ha
B6yMmaxKHOM HocuTene.

O6bMeH 3N1EeKTPOHHBIMW  AOKYMEHTaMM, OTNPaBAAEMbIMM M MOCTYNAOWMMM N0  CUCTEME
MEKBELOMCTBEHHOIO  3/IEKTPOHHOrO  [OKYMEHTOODOpPOTa, OCYLLEeCTBAAETCA B COOTBETCTBUM C
HOPMaTUBHbLIMM NPABOBLIMKU akTamu MpaBuTenbcTBa Poccninickoit Pepepaunn, a TakKe MeTOANYECKMMMU
pekomeHaaumamm MuHucTepcTea LMPPOBOro pa3BUTUA, CBA3U M MACCOBbIX KOMMYHUKaLMIA Poccuiickoit
Pepepaunn n degepanbHoii cnybbl oxpaHbl Poccninickoin Pegepaumm.

(B peq. NocraHoBneHua NybepHaTopa JleHnHrpagckon obnactm ot 25.08.2020 N 77-nr)

O6MeH 3/1eKTPOHHBIMW OOKYMEHTaMM C OPraHU3auMAMM, He ABAAIOWMMMUCA yyYacTHUKamm CI/[,
NO, v rpaxgaHamm MOXKeT OCYLLECTBAATLCA C UCNO/Ib30BAaHMEM 3/TEKTPOHHOM NOYTHI.

[OKyMeHTbI, NOCTynaloWwme OT rpaxgaH M opraHusaumini B AgMUHUCTpPauuMio JleHMHrpaacKoi
o6nacTn Ha BymaxkHOM HocuTesne, PerucTpupyloTca ynpasnaeHMem aenonpoussoactsa B C3, /10 wm
nocae CKaHMPOBaHMA U CO34aHUA 3NEKTPOHHbIX 06pa3oB AOKYMeHTOB HanpasasatoTca no C3M /10 Ha
paccMoTpeHue agpecaTy. BKaoueHme aneKTpoHHoro obpasa gokymeHTta B C3/1 /1O BO3MOXKHO MOC/Ie ero
BepudMKaumm (NOATBEPIKAEHNA COOTBETCTBMA 3NEKTPOHHOrO 06pasa AOKYMEHTa ero NoA/MHHUKY).
MoaTBeprKAeHWE COOTBETCTBMSA 3/IEKTPOHHOTO 06pasa MNOA/IMHHUKY [AOKYMEHTa OCyLLecTBAAETCA
paboTHMKOM ¢ momoLLbio I paboTHMKA, BbIMOHAIOWErO AaHHYO NpoLeaypy.

9.1.2. TMNoaTBepXAeHWEe COOTBETCTBMA pacrneyaTaHHOW KOMWW  3NEKTPOHHOFO  [AOKYMEHTa
NoATBEPKAAETCA LUTAMMOM, KOTOPbIN COAEPXUT cBeaeHus o ceptudukate M, B TOM yucne Homep
ceptudukata, damunumio Bnagenoua dl, cpok gencrTeus ceptuduMKaTa, a TaKKe HasBaHue C3[ /10,
KOTOpaA ABAAETCA MECTOM XPaHeHUA JOKYyMEHTa.

9.1.3. CocraBneHve, odopmneHMe W COrNacoBaHWE MPOEKTOB 3/IEKTPOHHbLIX [AOKYMEHTOB
OCYLLEeCTBAAIOTCA NO o6WwMm NpaBuMaam, YCTaHOBAEHHbIM B HacToAWeN WMHCTPYKUMM B OTHOLWIEHWUM
aHaNOTMYHbIX JOKYMEHTOB Ha BymaykHOM HocuTene.

9.1.4. Ona noATBep:KAEHMA MNOAJAMHHOCTU 3NEKTPOHHbIX [AOKYMEHTOB B AAMWHUCTpaLUK



NeHuHrpaackon obnactn ncnonbsyetca 1.

9.2. [lOKYMEHTbI (3N1EKTPOHHbIE AOKYMEHTbI), NOCTynuBLUMe Ha nma N'ybepHaTopa JlIeHUHrpaacKom
obacTn, NpUHMMaloTca B oTAen no paboTte co cayxKebHON KoppecnoHAeHUMEN, B TOM YMC/ie OT OpPraHoB
NCMOJIHUTEIbHOM BNacTh JIeHUHrpaackon obnacti, NpyU HaZIMYUK COoracyloLLen NoANUCU KypUpYoLWero
BULEe-rybepHaTopa, YyneHa lNpasutenbcTsa J/lIeHMHrpaackon obnactu.

9.3. [OKYMEHTbl, a[pecoBaHHble PYKOBOAUTENSAM OPraHOB  MCMOAIHUTE/NIbHOW  BAacCTu
JleHnHrpaackon obnactn, otgenom no pabote co ciy*KebHON KopPECNOHAEHUMEN HE PErUCTPUPYIOTCA U
nepepatoTca No HasHaYeHWo AnA ganbHenwen pernctpauum 8 C3[ /1O B COOTBETCTBYIOLMX OpraHax
NCNOIHUTENIbHOW BNacTu JIeHMHrpaackon obnactu.

9.4. TenedoHorpammbl B agpec lybepHatopa JleHMHrpaackon obnactu, Buue-rybepHaTopos
NleHnHrpaackoit  obnactn, uneHoB [lpasutensctBa  JleHMHrpagckon obnactv  npuMHMMaoTCA
paboTHMKaMM UX CEKPETAapMaTOB (MpUeMHbIX).

9.5. KoppecnoHaeHUMA Ha MHOCTPAHHbIX A3bIKaX NOC/e perncTpaunm nepegaeTca gna nepesosa s
KOMMTET N0 BHELWHUM CBA3AM JIeHUHrpaacKon 061acTu U € TEKCTOM NepeBoAa HanpaBAAeTca aapecary.

9.6. He noanerkat perucrtpaumm CTaTUCTUYECKME COOPHUKM, KHUTU, Nepuoguyeckue UsgaHus,
NPOCMNEKTbl C Hay4yHO-TEXHUYECKON MWHPOpMaLMel, nos3apaBuTENbHbIE MUCbMA W Tesferpammsl,
OTKPbITKK, NpUrnacuTesnbHble 6UneTbl U Apyrme AOKYMEHTbI N0 ONpeaeeHnto HavyalbHMKa ynpaBaeHus
AenonpousBoactea. epeyeHb HEPErUCTPUPYEMBIX AOKYMEHTOB, MOCTyNaloWMX B AAMUHUCTPaLMIO
NeHnHrpaackoit obnactu, NpUBEAEH B NPUNONKEHUN 2 K HacToALel MHCTpYKUmK.

9.7. Mpwn BCKPbITUM NOCTYNUBLUMX KOHBEPTOB C [AOKYMEHTaMW Ha OyMaKHbIX HOCUTEnsx
paboTHMKOM oOTAena CayKebHOW KOpPPeCcnoHAEHUMM MPOBEPSAETCA MNPaBUAbHOCTb aApecoBaHUs U
0bOPMNEHNA, KOMMNEKTHOCTb U LEeNOCTHOCTb AOKYMEHTOB, MPWUIOXKEHUN K HUM, CBEPAIOTCA HOMepa
OOKYMEHTOB C HOMEpPaMM, YKa3aHHbIMW Ha KOHBepTax. B npaBom BepxHEM Yry BXOAALWEro AOKYMEHTa
NPOCTaBAAETCA PErUCTPALMOHHDIV LWITAMM YCTAHOBIEHHOM GOpMbl.

HenpaBunbHO agpecoBaHHble U OPOPMAEHHbIE, OLIMBOYHO BAOMEHHbIE B KOHBEPT LOKYMEHTbI
NepecbINaloTCA NO Ha3HAYEHMIO AW BO3BPALLAKOTCA OTMIPABUTENIO.

Mpu HegocTaye AOKYMEHTOB (OTAENbHBIX UX IMCTOB) UAW NPUNONKEHUI K HUM COCTaBASETCA aKT Mo
dopme cornacHo NpuAoXKeHUIo 3 K HacToAwen MHCTPYKUMM B TPeX 3K3emMnaapax, OavH M3 KOTOpPbIX
ocTaeTcA B oTAene no pabote co cayxebHoM KoppecnoHgeHuuen, BTopoi npuobuiaetca K
NOCTYNUBLLUEMY AOKYMEHTY U HanpaBAAeTca agpecaTy, TPETUIA HanpaBAAeTCA OTNpPaBuTeNto.

Ha 060poTHOM CTOpOHE NOCNeAHEro NUCTa MOBPEXKAEHHOrO AOKYMEHTa AeNaeTca 3anucb MAu
CTaBuTCA WTamn "[OKyMeHT NOJly4eH B NOBpEXKAEHHOM BUae".

KOHBeprI, B KOTOpbIe 61711 BNOXKEHDI AOKYMEHTbI, HE YHUYTOXKAKTCA B TEX CNy4aAX, KOrga T0/1bKO
MO KOHBEPTaM MOXKHO YCTaHOBUTb aApecC OTnpaBuUTenA, AaTty OTnpas/ieHNA U Nony4eHnAa JOKYMEHTOB.

Ha KoHBepTax c nomeTkoi "J/IMyHO" npocTaBndeTca gaTa MOCTYMAEeHUA W Y4YeTHbIA Homep,
KOHBEPTbI NepeaatoTca agpecatam 6e3 BCKPbITUA M yYMUTbIBAIOTCA B 0O6bIYHOM NOpAAKE MO PEeKBU3UTAM,
yKa3aHHbIM Ha KOHBepTax.

9.8. B otgene no paboTe co cAyKebHOW KoppecnoHAeHUMen [OKYMEHTbl (3/1eKTPOHHble
OOKYMEHTbI), KPOME CpOYHbIX, MOCTynuBlMe A0 15 4yacos, perncTpupyloTca B AeHb MNOCTYMAEHMS,
noctynuelimMe nocne 15 4acos, perncTpupyoTcsa 4aTol cneayowero AHs.

9.9. Otgen no pabote co cnyKebHON KOppPecnoHAEHLMEeN HanpaBAseT NOCTYNMBLUNE AOKYMEHTbI
(3NEeKTPOHHbIE LOKYMEHTbI) aApecaTam Mo HasHAYEHMIO.



JoKymeHTbl (3/1eKTPOHHbIE AOKYMEHTbI), aapecoBaHHble ybepHaTopy JleHUHrpaackon obnacty,
Mpasutenbctsy JleHWHrpaackon obnactn, npu HeobXoAMMOCTM NpeABapuUTeNbHOM MNpPOopPaboTKK,
noarotoBkM MHOOPMaLUMM UM NPEASIONKEHUA MOryT HanpaBaaTbCA MO MNOpydYeHUto (yKasaHuio)
Ha4Ya/bHUKA ynNpaBieHWA [enonpou3BOACTBA BUue-rybepHaTopam wan  4neHam [lpaBuTenbcTBa
JNleHuHrpaacko obnactv B COOTBETCTBMM C pacnpegeneHnem o06a3aHHOCTEM WAM B OpraHbl
NCNONHUTENbHON BNAAcTU JIeHMHrpaacKkon obnactu.

JOKYMEHTbI (3/1EKTPOHHbIE [AOKYMEHTbI), afpecoBaHHble BUUe-TybepHaTopam JIeHUHrpaacKomn
obnactm u uneHam [paBuTenbctBa JIeHWHrPaAcKon 06/1acTU, HaMNPaBAAKTCA B WX MPUEMHble
(cekpeTtapuarbl).

9.10. JoKyMeHTbl (3N1eKTPOHHbIe AOKYMEHTbl) nepeaatoTca agpecaTam B [ieHb UX perucrpaumm
(yyeta), a umetowme nomeTkm "CpoyHo" mnam "BpyunTtb HemeasieHHO" (ganee - CPOYHbIE AOKYMEHTbI),
nepenarTca Hemea/ieHHo.

DNEeKTPOHHbIE AOKYMEHTbI, MOArOTOB/EHHbIE B OpraHe UCMOAHUTENIbHON BAAcTU JIeHUHrpaaCcKon
06/1aCTM U UCNONIb3yeMble BHYTPU €ro, OTHOCATCA K KaTeropum BHYTPEHHWUX [OOKYMEHTOB W
perncTpupyroTca (yumTbiBatOTCA) CTPYKTYPHbIM noapasaeneHunem, OTBETCTBEHHbIM 3a
4en0npon3sBoAacTBO B 3TOM opraHe, 8 C3/1 /10.

9.11. 3aperncTpupoBaHHble B oTAes1e No paboTe co c/y»KebHo KoppecnoHAeHUMEN NEKTPOHHbIE
OOKYMEeHTbI nepeaaoTca U3 04HOro opraHa UCNoNHUTENbHOW BAacTu JleHMHrpaacko obnactu B Apyroi
TO/IbKO Yepes oTaen no paboTe co cnyxebHol KoppecnoHaeHUuel ¢ nepeagpecauneii 8 C34 /0.

Nepenaya 3NeKTPOHHbIX OOKYMEHTOB BHYTPM OpraHa WUCNONIHUTENbHOM BNACTH HEHMHFpaACKOVI
obnactu OCYLWLECTBNIAETCA Yepe3 CTPYKTYpPHOE noapasgeneHmne, oTBeETCTBeEHHOE 3a AeN10Mpon3BoacTBo B
3TOM OpraHe.

9.12. MNpu pabote c AOKYMEHTaMU (3N1EKTPOHHBIMU [AOKYMEHTamM), NOCTYNUBLIMMM B OpraH
NCMONHUTENbHOW BNactu JleHWHrpadckoin obnactm M 3aperncTpupoBaHHbIMU B YCTAHOBNEHHOM
nopagKe, He paspeLlaeTca BHOCUTb B HUX Kakne-nnbo npaBKM U NOMETKWU, KpOome NpeayCMOTPEHHbIX
HacToAwen UHCTpyKume.

9.13. B uenax CBOEBPEMEHHOro MCMOJIHEHMA 3/1EKTPOHHbLIX AOKYMEHTOB MpPW OCBOOOXKAEHUM
paboTHMKa OT AO/KHOCTU, HAXOXAEHUN ero B OTMYCKe, B TOM yucae y4ebHOM, a TaKKe B C/lyyae ero
BPEMEHHOM0 OTCYTCTBUA MO UHbIM YBAXKUTE/IbHbIM MPUUMHAM BCE HAXOAALLMECA Y HEFO HA UCMONHEHNN
CNy)KebHble [OKYMEHTbl MO YKa3aHUMIO COOTBETCTBYHOLLErO PYKOBOAMTENS MepenatoTca Apyromy
paboTHUKY.

9.14. MocTynuelUME AOKYMEHTbI (3/1eKTPOHHbIE AOKYMEHTbI) NPeACTaBAAOTCA B YCTAaHOB/IEHHOM
nopsfaKke PyKOBOAMTENO OpraHa MCMNOAHWUTENbHOW BAacTu JleHWHrpagckon obnactM M cornacHo ero
pesonouMaM nepejaloTcd  Ha  UCNoNHeHMe. Pesonouma  BKAYAEeT  GaMUAWIO  UCMOAHUTENS
(McnonHuTenew), TEKCT NOPYYEHUS, CPOK UCMONHEHMS, nognuce, 3N pykoBoauTensa v aaty.

9.15. CoctosiHMe paboTbl C [AOKYMEHTaMM (SN1EKTPOHHbIMM  [JOKYMEHTamMKu) B opraHe
UCMONHUTENbHOW BNAcTM JIeHUHrpaackoi obnactu (Ha NOAroToBKE, HA [AOKA3a4e, Ha KOHTpOse,
WCMO/IHEHO, AOJIOXKEHO, CMUCAHO B Aen0) GUKCUPYeTCs PabOTHMKOM CTPYKTYPHOrO MoApasgeneHus,
OTBETCTBEHHOTO 33 4,e/10NPOM3BOACTBO B 3TOM OpraHe.

CTpyKTypHOE nogpasgeneHue, OTBETCTBEHHOE 3a Ae/I0NPOM3BOACTBO B OpraHax UCMOHUTENbHOW
BAacTM JleHWHrpaackon 061acTv, eKeMecAYHO CBepseT Hanuume AOKYMEHTOB, Haxo4AalMXCA Ha
NCMNONHEHWNMN, C AaHHbIMK, 3aHeceHHbIMKM B C3/] /10, npeAcTaBaseT PyKoBOAWUTENO 3TOro opraHa CnpasKy
0 NPOXOXAEHWUM N UCMIONHEHUMN AOKYMEHTOB.

Pasgen 10. MopAagoK pabotbl ¢ pegepanbHbIMM NPABOBbIMU aKTaMU



10.1. Konum depepanbHbiXx 3akoHOB, YKas3oB [lpe3ngeHTta Poccuitckon Pepepaummn u
pacnopsxeHuit Mpe3smgeHTa Poccuinickoir Pepepaumnmn, noctaHosneHuin lMpasutenbctBa Poccuinckol
depepaunn n pacnopsrkeHui Mpasutenoctsa Poccninckoit Pepepaumm, npasosbix akToB PeaepanbHOro
CobpaHua Poccuiickoit depepaummn (panee - deaepanbHble NpaBoBble aKTbl) MNOCTynawT B
MpaBnTenbcTBo JIeHMHrpaacKkon 061acTn Ha BymaXKHbIX HOCUTENAX NO paccbiiike. TekcTbl eaepanbHbIX
npaBoBbiX aKToB oOTbupatotca Ha "OdMUMANbHOM WHTEpPHEeT-NopTase npaBoBoM MHPopmaumm"
(www.pravo.gov.ru).

10.2. MNMpuem, perncTpaumnio 1 xpaHeHme Konuin deaepanbHblX NPaBOBbIX aKTOB, a TaKkKe oTHop,
perncTpaumnio n xpaHeHue TeKCTOB deaepasbHbiX NPABOBbIX aKTOB OCYLLECTB/AET KOMUTET NPaBOBOro
obecneyeHuns JIeHNMHrpaacKoi obnacTu.

10.3. Mocne ocyuwecTteneHns permnctpaumm 8 C3[ JIO Konuu, TekcTa denepanbHOro NpaBoBOro
aKTa (a B ciyyae, npeaycMoTpeHHOM nyHKTom 10.4 HacToswel MHCTPYKUMNK, - [0 OCYLLECTBAEHMA TaKOM
perucTpauumn) KOMUTET NPaBoBoro obecneyveHnn JlIeHUHrpaaAckon 06nacTn NOAFOTaBAMBAET PE30OLMIO
npeacenatens KOMUTETa NpPaBoBOro obecneyeHua JIeHMHrpaacko 061acTM MO BOMNPOCY OpraHU3aumm
paboTtbl ¢ denepanbHbIMM MPABOBbIMW aKTaMW B AOMWHUCTPauMu JleHUHrpaackoir obnactmn. Ecau
pe3onouUnA apecoBaHa HECKONbKMM AO/MKHOCTHLIM JIMLAM, OTBETCTBEHHbIM UCMOJIHUTE/IEM ABNAETCA
[0JI}KHOCTHOE /1ML, YKa3aHHOoe NepBbiM, UK NPOTUB GaMUINN KOTOPOro CToUT nomeTka "OT..".

10.4. B cnyyae ecan B deaepasbHOM NPaBOBOM aKTe cofepskaTcAa nopyvyeHus (yKasaHus,
peKomeH4aLmMmM) opraHam UCMONHUTENIbHOM BiacTu cybbekToB Poccuiickoit depepauum, Konusa, TeKCT
denepanbHOro NPaBoOBOrO aKTa CYMTAOTCA UMEOWMMM 0COBYI0 3HAYMMOCTb M B COOTBETCTBUM C
pesosiloumnen npeacenatenns KOMUTETa NpaBoBoro obecneveHma JIeHMHIpaacKol 061acTM No yKasaHUIo
Haya/ibHWKa ynpaB/ieHuA Aenonpou3BOACTBA CTABATCA HAa KOHTPO/Ib COrNacHO pasgeny 8 Hactosuwein
MHCTPYKLUMK.

B uensax NoCTaHOBKM LOKYMEHTA Ha KOHTPO/Ib KOMUTET NPaBoBoro obecneyeHns JIEHUHIPaACKOM
obnacTy nepegaeT Konuio, TeKCT ¢deaepanbHOro MPaBOBOrO akTa C peso/ouuelnt npeacepatens
KOMUTETa B YyNpaB/leHWe n[eNonpous3BoAcCTBa. YNpaB/ieHWe AeNonpou3BOACTBA OCyLLECTBAAET B
YCTaHOB/IEHHOM MOPAAKE PErMcTpaLMmio Konuu, TekcTa deaepanbHoro NpaBoBOro akTa, MOCTAHOBKY Ha
KOHTPOJIb TEKCTa ¢efepasibHOro NPaBOBOro aKTa C pe3osiiouunelt npeaceaaTens KOMUTETA NPaBOBOIO
obecneyeHuns JIeHMHrpaacKoi obnacTu.

10.5. B cooTBeTCTBMM C pe3oaouMelt npeacenaTens KOMUTETa NpaBoOBOro obecneyeHus
NeHuHrpaacko ob6nact TeKcTbl M Konuu deaepasnbHbiX NPaBOBbIX aKTOB HaMpas/sAloTcA BuLe-
rybepHatopam JleHWHrpagackoit obnactm, uneHam [paButenbcTBa JIeHUHrpagcko obnactn B
COOTBETCTBMM C WX KOMMETEHLMEW, WIM PYKOBOAUTENAM OPraHOB WCMNOJIHUTE/IbHOW BacTU
JleHuHrpaackoi 061acTu gas opraHnsaumm paboTbl C HUMM.

Pasaen 11. MogrotoBka U opopmaeHne AOKYMEHTOB B OpraHax
MCNOJIHUTENbHOW BnacTu JIeHUHrpaacKoii obnactu.
OTnpaBKa AOKYMEHTOB

OCHOBHbIE Tpe5OBaHMF| K NoArotToske un 0¢OpMneHMl0 AOKYMEHTOB

11.1. Mpn nogrotoBke M 0GOPMAEHUN OOKYMEHTOB PabOTHMKM AONKHbI PYKOBOACTBOBATLCA
cneayroWmMMmn OCHOBHbIMU TPeboBaHUAMM:

OOKYMEHTbl MeyaTatoTca Ha 6s1aHKax ycTaHOB/AEHHON ¢OopMbl, €cn MHOe He YCTaHOB/EHO
HacToswen WHcTpyKumen. [lpM  NOArOTOBKE OOKYMEHTOB HEeobXogMmo  PyKOBOACTBOBATbCA
HaunoHanbHbIM cTaHgapTom Poccuitickoit ®epepaumm FOCT P 7.09.97-2016 "Cuctema CTaHZapToB No
nHoopmauumn, 6ubanoteyHomy U um3gaTenbckomy geny. OpraHmM3auMOHHO-pacnopaanTesibHan
OOKyMmeHTaumaA. TpeboBaHUA K odOpMNEHUIO0 AOKYMeHTOB" C AaTol BBeaeHMA B aencrteue ¢ 1 uiona
2018 roga;



nucbma, agpecoBaHHble Mpe3naeHTy Poccuinckoint ®epepaumun, MNpepcepatento MNpaBuTenbCcTBa
Poccuitickoli  depepauuun, pykoBoautenam deaepanbHbiX OpPraHOB rocyAdapCTBEHHOW BAacT no
BOMpoOCam, BXOAAWMM B KomneTeHuuto ybepHaTopa JleHuHrpaacko obnactu wmaum [paBuTenbCcTBa
NeHuHrpaackon obnactn, obopmMAaAOTCA COOTBETCTBEHHO Ha OnaHkax lybepHaTopa JlIeHWHrpaackom
obnactn mnu MpasutenbctBa JleHUHrpaackon obnactu 3a noanuceto NybepHaTopa JleHWHrpaackom
obnactn nnbo nnua, UCNONHALOLLLETO ero 06A3aHHOCTH;

nucbma 3a noanucoto Buue-rybepHaTopoB JleHWMHrpaackon obnactm, uneHoB [lpaBuTeNbCTBa
JNleHuHrpaackot 06nacTv nNo BOMpPoOcam, BXOAAWMM B WX KOMMETEHLMIO, HanpaB/isemble B OpraHbl
rocyapCTBEHHOM BAIACTW, OpPraHbl MECTHOTO CaMOYyMpaBiEHMUA, FPaxgaHam W OpraHu3auuam, He
nogknoueHHbim K C34 J10, odopmnsoTca Ha 6GAaHKAax COOTBETCTBEHHO Buue-rybepHaTopoB
JNleHunHrpaackoi obnactu, uneHa MNpasutenbcrea JleHUHrpaackon obnactu;

NUCbMa PYKOBOAMTENE OPraHOB WCMNOJIHUTENIbHOW BnacTu JIeHWHrpagckol obnactm m mux
3amMecTuTenelr Mo BOMPOCaM, BXOAALWMM B KOMMNETEHUUIO OPraHoB WCMNOJIHUTENbHOMW BAacTu
JNleHnHrpaackoi obnactv, HanpaBisiemMble B OpraHbl rocyAapCTBEHHOW B/ACcTW, OpraHbl MECTHOrO
CamMoynpas/ieHUs, FpakKaaHam M opraHusauuam, He noax/atodeHHbim K C3[4 /10, odbopmastoTca Ha
6/1aHKax 3TUX OPraHos;

nepenucka mexay opraHaMm UCMNOJIHUTENbHOM BNacTh JIeHMHrpaackon obnactu ocywecTeaseTcs
B 9N1E€KTPOHHOM BUAe nocpeactsom CO/ /10;

cofepsKaHne JOKYMEHTa [A0/IKHO BbiTb KpaTKUM, aprymMmeHTMPOBaHHbIM, obecneunsatb TOUHOE U
0AHO3HaYHOe BOCMpUATME coaepsKalllenca B Hem MHbopMaLmu;

d)alv\mnvm NUCNoNHNTENA N HOMEP €ero cny>+<e6Horo TEJ'IECI)OHa NPOCTaB/IAKTCA Ha !'IMLI,EBOﬁ nnn
O6OpOTHOl7I CTOpOHE nocneaHero 1nMCta B 1€BOM HUXKHEM YNy AOKYMEHTAQ;

nucxoaAwmMe nuMcbma OTMPABAAIOTCA C MOAMNWUCHI0 AO/IKHOCTHOMO /iMUa, KOMWUA UCXOAALLEro
OOKYMEHTa, 3aBM3MpPOBaHHaA McnoaHuTenem (npyv HeobXoAMMOCTM C YyKasaTesieM PacCbliKu),
nomeLlaeTcs B e/10 B COOTBETCTBUM C HOMEHKNATYPOW Aen;

B NMNCbMaXx-0OTBETaX YKa3biBalOTCA HOMepP U OaTa AOKYMEHTa, Ha KOTOprﬁ 0aeTCcA OTBeT, AaTa U
HOMepP NUCbMa BbIHOCATCA B 3aroJ1I0BOK NepBoro 1nCTa;

AOKYMEHTbI NOAMNMCHIBAOTCA AO/KHOCTHBIMU ANLAMM INYHOW NOANUCHIO UAK Il B COOTBETCTBUM
C WX MOSIHOMOYMAMM, NMPU ITOM YKa3blBAaETCA AO/KHOCTb (MOJHOE HAaMMEHOBAHME, eC/IM AOKYMEHT
opopmieH He Ha 6naHKe, M COKpalleHHOe, ecin AOKYMeHT odopmaeH Ha 6naHKe) n npusoanTca
pacwndpoBKa NOANMUCHU C YKa3aHNMEM MHULMANOB M damUanM Anua, NOANMUCHIBAIOLLETO AOKYMEHT;

nognucaHue AOKYMeHTa, Ha KOTOPOM yKasaHa damuava OAHOro AO/KHOCTHOrO Auua, APYrum
OOJ/IKHOCTHbIM Anuom (c npegnorom "3a" MAM KOCOW YepToi nepes HaUMEHOBaHMEM AONKHOCTU
NoAMNMCbIBaOLLEro) He AOMNYCKaeTcs;

NPOEeKTbl AOKYMEHTOB A0/IXKHbl 6bITb 3aBU3MPOBaHbI UCMOJHUTENAMU U APYTUMU LOKHOCTHBIMU
JIMLAMK, OTBETCTBEHHLIMW 33 €ro MOArOTOBKY, BM3a MPOCTAB/AAETCA HA JIMLLEBOM CTOPOHE NoC/iefHero
NINCTAa NpOEeKTa [AOKYMEHTa Ha €ro HUXHeM TnoJsie: Ha nepBomM 3K3emnaape (NoA/MHHUKE)
pacnopaauTenbHbIX W APYrMX BHYTPEHHUX AOKYMEHTOB, MNPUAOMNKEHMA K AOKYMEHTY, Ha Konuu
OTNPaBAAEMOro AOKYMEHTa (Kpome Tesierpammsl);

[aTON  OOKYMEHTa ABNAETCA JaTa ero  noanuvcaHusA, YTBEPMKAEHMA WAW  COCTaBAEHMS,
npocrtasasieman cioBecHo-UMdppoBbIM cnocobom (Hanpumep: "12 mas 2017 roaa") nmbo undposbim
cnocobom, To ecTb Tpema napamm apabekux umodp, pasgeneHHbIMU ToYKaMuK, B NOCAe40BaTeIbHOCTHU:
uncno, mecsau, rog (Hanpumep: "15.04.17"). CnosecHo-undbpoBOiN cnocob MNpUMeHAEeTcA B TeKcTax
AOKYMEHTOB, NPV AATUPOBAHWM NPaABOBbIX AKTOB, GUHAHCOBBLIX U APYrMX CAYXKEOHbIX [OKYMEHTOB,
undpoBolr cnocob [ATMPOBAHMA WCNOJIb3YETCA MPM  HAMUCaHUM  PE30SIOUMI,  COTNacoBaHWUK



(BM3MpOBaHUK), NPOCTaBAEHUM OTMETOK 06 MCMOAHEHUMN AOKYMEHTOB M B MHbIX CAy4asnX;

npu Hanpas/feHUN AOKYMEHTa PYKOBOAUTENI0 OpraHuM3alMmM ee HaumeHoBaHMe (B poaUTeIbHOM
nafiexke) BK/AOYAETCA B COCTaB HaUMEHOBaHWA AOMKHOCTM agpecaTa (B [AaTenbHOM Madexke); npu
HanpasAeHUN AOKYMEHTA B OpraHM3aumio ee HaMMeHOBaHME YKa3bIBAETCA B UMEHUTENIbHOM najexe, a
OOJ/I)KHOCTb U GaMUANA PYKOBOAUTENA - B AaTe/IbHOM MaerKe; NPy HanpaB/eHUM AOKYMEHTa B agpec
HECKOJIbKUX OAHOPOAHbIX OpraHM3aunii MX HaMMEeHOBAHMA YKasbiBaloTCA 00600WeHHO, Hanpumep:
"PykoBoauTeNIAM  OPraHoB  WUCMOAHUTENbHOM  BAacTM  JleHuHrpagckonm  obnactu", '"naBam
MYHMUMNaNbHbIX 06pa3oBaHMin";

agpecaT yKa3biBaeTCA B MPaBOM BEPXHEM NONE AOKYMEHTAQ;

MO/HbIA MOYTOBbLIA aApec YyKasblBaeTcA B C/Ay4ae HanpasNeHUA [AOKYMEHTa pa3’oBOMY
KOPPECNOHAEHTY;

NOYTOBbLIN agpec pacnosiaraetca nocsae bamuanm agpecara;

B OTBETax Ha MMCbMa rpakaaH CHayana yKasbiBaeTCcA MOYTOBbIV afpec, 3aTeEM UHULMAbI UMEHW,
oTyecTBa U pammans agpecara;

B aADECHOVI 4aCTu NMUCbMa, TENETPAMMbl MOXKET 6bITb YKa3aHO He bonee YeTblpex agpecaTtos, npu
3TOM Ka)i-(ﬂ,blﬁ IK3eMnnAap AOKYMeEHTa AO0JIXKeH 6bITb Od)OpMJ'IEH M nognumcaH, a agpecart, KoTopomy
HanpasaAeTcA KOHerTHbIﬁ 3K3emMmnaap, nogyepkunsaetca. [pn HanpaBaeHUN OOKYMeHTa b6onee yem B
YeTblipe agpeca COCTaBNAETCA YKa3aTe/lb PacCCbl/iKKU, KOTOprﬁ noanncbiBaeTcA WUCNONHUTENEM; Ha
KaXX4oMm 3K3emMmnnape JOKYMEeHTA YKa3blBaeTCA TO/IbKO O4UNH afpecarT,

€C/I AOKYMEHT UMEET NPU/IOMKEHUSA, YKa3aHHble B TEKCTE, OTMETKA O HWUX AeflaeTca nocse TeKCTa
4o noanucu no popme: "MpuaorKeHMe: No TEKCTY HA ____ N. B ____ 3K3.". [IpnA0OKeHMA, He YKa3aHHbIe B
TEKCTE, NEepevYUCNaoTcA C YyKa3aHMeM HaMMeHOBaHWA, KOJIM4ecTBa JIMCTOB M 3K3emnaapos. Ecam
NPUAOXKEHNA COPOLLOPOBAHbI, KOIMYECTBO JIMCTOB B HUX MOXHO HE YKa3blBaTb;

Ha [OKYMEHTax, noajexawumx yTBepKaeHuto, rpud yTBepKAeHMA MpPOoCTaBAAeTcA B MPaBoOM
BEPXHEM Yr/ay NepBoOro ANCTa AOKYMeHTa. Eciv JOKYMEHT yTBeprKAaeTca A0/MKHOCTHBIM ANLOM, rpud
YTBEPKAEHUSA COCTOUT M3 Ceayowmx 3neMeHToB: cnosa "YTBEPKAAIKD", HanmeHoBaHMA AO/IKHOCTY,
noAnucxU, MHULMANOB UMEHM, OT4ecTBa, GaMnanKn AnLa, YTBEPAMBLLETO AOKYMEHT, AATbl YTBEPKAEHUA.
Ecnv OOKYMEHT yTBep:KAaeTca NpaBoBbIM aKTOM, rpud yTBEpXKAeHMA BKAoYaeT cnoso "YTBEPKAEH" B
COOTBETCTBYIOLLEM poae U Yncae, HAMMEHOBaHME PacnopaaUTEeNbHOro AOKYMEHTA, ero AaTy U Homep;

OTMPABAAEMOMY [AOKYMEHTY MNPUCBAMBAETCA PErUCTPALLMOHHBIA HOMEp, KOTOPbIM COCTOMT U3
WHAEKCa opraHa UCMONHUTENbHOM BNacTW JleHMHrpaackon obnactn n NopaaKoBOro HOMepa AOKYMeHTa
OopraHa MCMNONIHUTENbHOM BAAcTU JIEHUHrpaAcKon 0b6nacTu, Npu STOM UCXOAALMIN HOMEP MOXKeET bbiTb
[OMNOJIHEH MHAEKCOM flena B COOTBETCTBUM C HOMEHKNATYPOI Aen;

nMCbMaM W Tenerpammam, nognucaHHbiM [ybepHaTopom JleHWMHrpagckon obnactu, Buue-
rybepHaTopamu JleHWHrpagacko obnaactn, uneHamu MMpaBuTenbctBa JIEHWHrpaAckoi obnacty,
pernucTpaumoHHble HOMepa NpPUCBaMBAlOTCA TOMbKO B OTAese Mo paboTe co  cayxebHoi
KoppecnoHaeHumMewn;

MNCbMaM U Tenerpammam, noanmCaHHbIM pyKoBOAUTENAMU (3aMECTMTe}1HMM pyKOBOAVITe}'Ieﬁ)
opraHos NCNOJIHUTENbHOM BNACTU neHMHI’pa,CI,CKOVI o6nacm, perncrtpaunoHHble HOMepa NPUCcBanBatoOTCA
OTBETCTBEHHbIMXW 3a AenonpounsBoacTeso, Nocane 4Yero KonmAa AOOKYMEHTa C  3K3eMNIApoMm
perMCTpaLI,MOHHOﬁ KapTO4YkKM nomellaeTcA B COOTBETCTBYyHOLlee A€eNN0 COrnaCcHO HOMEHKnaTtype Aen u
XPaHUTCA B OpraHe WCNOJIHNUTE/IbHOM BNacTU HEHMHFpaACKOﬁ obnactu.

11.2. CnykebHble nucbma 3apyberkHbiM agpecatam (B TOM uucie B MOCONbCTBA U
NpeacTaBUTEe/IbCTBA MHOCTPAHHbIX FOCYAAPCTB) 0GOPMAAIOTCA HA H1aHKax.



Ha 6naHKe B nMpaBOM BEpPXHEM Yy NepBOro JIMCTA MUCbMA YKasblBaeTcA agpec 3apybexHoro
KOppecnoHaeHTa, HaneyaTaHHbI TAaTUHCKUM WPUGTOM M BKAOUAOWMIA damuamio (uma u pamunuio)
aZipecaTta, HAaMMeHOBaHWe opraHusauum (upmsl), LONKHOCTb afpecaTta, Ha3BaHME ropPoaa U CTPaHbI.

MpoeKT nucbMa 3apyberkHOMY aZpecaTty NOANEXMT COrMacoOBAHUID C KOMUTETOM MO BHELIHUM
cBA3AM JleHMHrpaackon obnactu.

11.3. Tenerpammbl 3a MOAMNMCbIO AOJ/IKHOCTHbIX AWUL, JIEHUHrpaackol obnactu odopmastoTcs
cnepyowmm obpasom:

TEKCT Tenerpammbl U3/1araeTca KpaTKo, nedyataetcs 6e3 ucnpasBieHUA, He AO0/KeH MNpeBbillaTbh
OZIHOWN MALLUMHOMMUCHOW CTPaHULbI;

noanuMce B Tesnerpamme OQOPMAAETCA OTAENbHOM CTPOKOW; B NOAMWUCKM  YKasblBaloTCA
HaMMeHOBaHMe AO0MXKHOCTU U pamuaua Anua, noanucasliero tenerpammy (6e3 MHULMANOB UMEHU U
oT4yecTBa);

AN OTNPaBKM NepeaatoTcs TPU IK3EMMNAAPa TEKCTA TeJIerpaMmmbl.
OTnpaBKa AOKYMEHTOB

11.4. WUcxopawme p[OKYMeHTbl 3a noanucbio lNybepHaTopa JleHMHrpagckon obnactv, Buue-
ry6epHaTopoB JleHMHrpaacko obnactu, uneHos lNpaBuTenbcTea JleHMHrpagcKkon obnactm nepepatoTtcs
ana obpaboTKM M OTNpaBKM agpecaTam B OTAeN NO paboTe co cay:KebHOW KoppecnoHAeHUMeN.
[OKYMeHTbl, NoAMNWCaHHbIE PYKOBOAMTENAMM OPraHOB WCMOJIHUTENbHOM BAacTU JIEHUHrpaACKoM
06/1acTH, OTNPABAAIOTCA Yepe3 OTBETCTBEHHOIO 33 A4,e/10NPOM3BOACTBO.

Ha oTnpaBKy nepenatoTcs NOANMHHUK AOKYMEHTa W MOAMUCaHHbIA WUCMONHUTENEM YyKasaTenb
paccblkK (MpY HanpaBAeHUU AOKymeHTa 6osiee Yem YeTbipem agpecatam). Mpu 3TOM OTBETCTBEHHOMY
3a [e/0NpPoV3BOACTBO AOMNO/HUTE/IbHO Mepeaaetca HeobXoAMMOe KOAMYecTBO O0GOPMEHHbIX AaA
OTNPaBKM agpecaTam KOMWIN AOKYMEHTa B COOTBETCTBMM C yKasaTesieM pacCbinku. [ns OTnpasku
Tenerpammbl nepegatoTcs 0POPMIEHHbIN MOAJIMHHUK, OBE KOMUMM W ABa 3K3emMnaspa yKasartens
paccblIKK, NOANUCAHHbIE UCMONHUTENEM.

JK3eMnAAp AOKYMEHTa (NMUcbMa, TelerpaMmbl) C NPOCTaBNEHHbIM Ha HEM UCXOAALLMM HOMEPOM U
AaTol OTNpaBKM BO3BPALLAETCA B COOTBETCTBYIOLMIA OpraH UCMONHUTENbHOM BAacTM JIEHUHrpaacKoM
obnactu.

[OKyMeHTbl OTNPaBAAIOTCA agpecaTam B 3aBMCMMOCTM OT CTEMEHW CPOYHOCTM WX AOCTaBKM.
CTeneHb CPOYHOCTM OOCTaBKM [OKYMEHTa ONpeaenseTcs PyKOBOAMTE/NEeM OpraHa WCMOAHWUTENbHOWN
BAacTh JleHMHrpaackon obnacTtu.

ﬂ,OKYMEHTbI, Hanpas/AeMble NO JOMALWHUM agpecam, OTNPaBAAKOTCA YEPE3 NOYTOBOE OTAENEHNE
cBA3N.

HenpasuabHO odopmeHHble A/1A OTNpPaBKM AOKYMEHTbl BO3BPALLAOTCA MCMONHUTENSM HA
nopaboTKy.

[OKyMeHTbI HecnyXebHoro XxapakTepa K OTnpaBKe He MPUHUMAIOTCA.

Cny»ebHble AOKYMEHTbI CTPYKTYPHbIX NoapasgeneHuii annapata lybepHaTopa v lNpaBuTenbcTea
JNleHnHrpaackoit obnactu, Hanpasasaemble NO BCEM BMAAM CBA3W, OTNPABAAIOTCA TO/bKO Yepes oTAen no
paboTe co cnyKebHO KoppecnoHAeHLMEN 3@ HOMEPAMU, MPUCBOEHHBIMU UM OTAE/IOM MO paboTe co
cnyxebHoM KoppecnoHgeHumen.

Paspen 12. PaccmoTpeHue obpalieHuit uneHos Coseta Pegepauum,



penytaros locygapcreeHHOM Qymbl PepepanbHoro CobpaHus
Poccuiickoii ®egepaumm n genytatos 3aKoHoAaTeNbHOro cobpaHusa
JNleHuHrpaackoit obnactu

12.1. B HacToswem pasgene onpegeneHbl 0CO6EHHOCTU paboTbl C AenyTaTCKMMKU 3anpocamu
yneHos CoseTa Pepepaunn, aenytatoB FocyaapcreeHHon Aymbl PegepanbHoro CobpaHua Poccuinckom
depepaunn n aenytatoB 3aKkoHoAaTeIbHOro cobpaHua JleHUHrpaackon obnactu (aanee - obpauleHUs
nenytatoB) K [ybepHatopy JleHuHrpaackon obnactu, [MpaButenbctBy JleHWHrpaackol obnacTy,
PYKOBOAMTENAM OPraHOB UCNONAHUTENbHON BAAcTW JIeHMHIpaacKon obnactu.

12.2. B KayecTBe AenyTaTCKOro 3anpoca paccMaTpuBaeTcs NUCbMO, opopmaeHHoe Ha bsaHKe
uneHa Coseta ®egepauun, agenyrtata, dpakumm, aenytatckoh rpynnbl FocygapcTBeHHOW [Aymsbl, C
COOTBETCTBYIOLWEN NOANUCLIO (Mognucamm).

B KauyectBe obpalleHua paenyTata 3aKoHodaTesnbHOro cobpaHus JleHMHrpaAacko obnactu
paccmaTtpuBaeTca nucbmo lMpeacenatens 3akoHogaTenbHoro cobpaHua JSleHUHrpaacko obnactm mau
€ero 3amecTutena, K KOTOPOMY TMpwuaaraetca npaBoOBOM aKT 3aKoHogaTenbHOro cobpaHus
NleHuHrpaackon obnactv M genytatckoe  obpalleHue,  pPacCMOTPEHHOE  Ha  3acedaHuu
3akoHoaaTenbHOro cobpaHma JleHMHrpaackon obnactu.

12.3. [JenyTtatckue 3anpocbl U obpalleHuns aenytatoB Ha mma [ybepHatopa JIeHWHrpaackom
obnactu, Buue-rybepHaTopoB JIeHNHrpaacKoi obnactu, MpaButenbcTBa JIeHMHIpaacKol obnactu (B Tom
ynucne agpecoBaHHble YneHam MpaBuTenbcTBa JIeHMHIPaAcKol 061acTh) perncTpupyoTcs B otTaene no
paboTe co cny*kebHoW KoppecnoHAeHUMeN B ycTaHoBneHHOM nopsaake 8 C34 /10.

12.4. MocTynuBwKWe B ynpaBAeHWEe [eN0NPOU3BOACTBA AenyTaTcKMe 3anpocbl M obpaleHus
AenyTaToB HaNpPaBNAIOTCA:

afapecoBaHHble NybepHaTopy JSleHUHrpaackol obnactu, MpaButenbcTsy JleHMHrpagckon obnactu -
l'y6epHaTopy JlIeHUHrpaacKkoit obnacTu;

afipecoBaHHble BuLe-rybepHaTopam JIEHUHrPaAcKoM 0651acTM - COOTBETCTBYHOLLEMY BULE-
rybepHatopy JlIeHUHrpaackom obnactu;

afpecoBaHHble yneHam [paBuTenbctBa JIeHUHrpaAcKoW 061acTU - COOTBETCTBYIOWEMY Y/ieHY
MpaButenbcTsa JleHMHrpaackon obnactu;

agpecoBaHHble OpraHam WUCNONIHUTENIbHOM BNACTU HEHMHFpaACKOﬁ obnactu - PpyKoBOAUTENAM
COOTBETCTBYHOLLUNX OpraHoOB WCNOJIHUTENbHOM BNACTU nE‘HMHFpaACKOﬁ obnactu.

12.5. OpraH WCNOMHUTENbHOM BAAcTM JIeHWHrpaAcKon o06aacTM WAM  AO/MKHOCTHOE AMUO,
KOTOPOMY HEMOCPeACTBEHHO afpecoBaH AENYTATCKUIA 3anpoc Uan obpalleHue, fOKEH AaTb OTBET HA
Hero B NUcbMeHHOW ¢opme He no3gHee 10 agHelt Co AHA NOJyYeHWUs OOpPaLLEHUA WMAU B MHOWM
YCTaHOBJ/IEHHbIN B AeNyTaTCKOM 3anpoce Uan 0bpalLeHnn CPOK.

B cnyyae HeobxogMMOCTM NPOBEAEHUA B CBA3M C OOpalLleHMemM WAM 3anpocom AenyTata
AOMNONHUTENBHON NPOBEPKM WAM AOMNONHUTENBHOTO M3yYeHMA Kaknx-n1nbo BONpocoB caeayeT coobumnTb
06 3ToM aenyTaTy B 10-4HEBHbI CPOK CO AHA NOAyYeHUA obpalLeHunA.

12.6. OpraH UCNONHUTENbHOM BAAcT JIeHMHTPaACKoN 061acTh, KOTOPOMY MOPYYEHO PAacCMOTPETb
obpalleHne pgenyTaTta, agpecoBaHHoe [ybepHaTopy JleHWHrpaackoh obnactm wan [paBUTENbCTBY
NeHnHrpaackoit obnactu, B 10-gHEBHbIN CPOK C MOMEHTa pPerncTpaunm AoKyMmeHTa B otTaene no paborte
CO cnyxebHOW KoppecnoHaeHuMel npeactasnset [ybepHaTopy JleHMHrpaackon o6aacTM MPoeKT
oTBeTa.

12.7. HanpaBneHue UCNONHUTENAM MOPYYEHMUI, AAaHHbIX NO 0OPALLEHMAM LenyTaToB, U KOHTPO/Ib



NCMNONHEHNA 3TUX MOPYYEHUIA OCYLLLECTBAAIOTCA B COOTBETCTBUM C HacToAwen MHCTpyKumei.

12.8. O6bpalleHns U 3anpocbl AenyTaToB, aJpecoBaHHble HenocpeaCcTBEHHO B  OpraHbl
WCMOJIHUTENIbHOM BAACTU JIEHUHIPaACKoM 061acTu, AOKYMEHTbl MO WX PAacCMOTPEHWUIO, B TOM 4ucCie
OTBETbl, MCMOJIHAIOTCA B COOTBETCTBMU C HacToAlen MHCTpyKumnen n popmupytoTca B 3TUX OpraHax B
[ena CornacHO HOMeHKNaType AeN COOTBETCTBYHOLLEro opraHa.

Pasgen 13. U3rotoBaeHune 1 Ucnosib3oBaHue 6J1aHKOB 40KYMEHTOB,
nevyarteu U LWITaMNoB

M3rotoBneHue n ucnonb3oBaHue 61aHKOB AOKYMEHTOB

13.1. BnaHKM AOKYMEHTOB, NPUMEHAEMbIE B OpraHax MCMOJHUTENbHOM BAacTU JIEHUHIpaacKomn
06/1acTH, AOMKHbI MCNO/Ib30BATLCA CTPOro MO Ha3HAYeHWIo W 6e3 COOTBETCTBYIOLLEIO paspelleHus He
MOTyT NepeaaBaTbCA 4PYIMM OpraHU3aumam Uav Auuam.

13.2. bnaHku lybepHaTopa JleHUHrpagckoi obnactu, MpaButenbcTBa JIeHUHrpaacKon obnactu
ABNAOTCA 6N1aHKaMKM CTPOroM OTYETHOCTU M MOAJMIEXKAT yyeTy B NMPOTOKO/SIbHOM OTAene U oTaene no
paboTe co cny>kebHOW KoppecnoHAEHUMNEN.

13.3. bnaHku lNybepHaTopa JleHMHrpagckon obnactn, Mpasutenbctsa JIeHUMHrpaacko obnactm
MCMNONb3YIOTCA MPM NOATOTOBKE MPOEKTOB AOKYMEHTOB B annapate lybepHatopa u [paBuTenbCTBa
JNleHuHrpaackon obnacru.

13.4. bBnaHkn [ybepHaTopa JleHMHrpagcko o06,aacTM  MOryT  Bbl4aBaTbCA  OpraHam
MCMONHWUTENbHOW BNAcTM JIeHWHrpaackol obnactu Ana  onepaTMBHOW MNOAFOTOBKM  MPOEKTOB
OOKYMEHTOB TO/IbKO MO  YyKasaHuio (paspeweHuto) [ybepHaTopa JleHuMHrpagckon obnactu,
pyKoBOAMTENSA annapaTta UaM HavyaNbHUKA yNpaB/ieHna 4e10Npon3BoaCcTBa.

B JKypHane ydyeTa Bblgauu 6naHKkoB [ybepHaTopa JleHuMHrpaackoi obnactu, paBuTenbCTBa
JleHnHrpaackoi 06n1acTi yKasbiBalOTCA HOMEp BblAaHHOro 6s1aHKa, Gamunaunsa AOMKHOCTHOrO UL,
OaBLWIEro paspelleHWe Ha Bblgadyy 6s1aHKa, HaMMeHOBaHWE oOpraHa WCMNOJIHUTENbHOM B/lacTU
JNleHnHrpaackoi ob6nactm u pammama noayumsLuero 6aaHK.

OpraH ncnonHUTeNbHoM BAacTu JIEHMHrpaLCcKon 0b6nacTn npeactaBaseT ot4eT 06 UCNob30BaHUM
nosly4eHHbIx 61aHKOB MO YCTAaHOBAIEHHOW yNpaB/ieHMeM Ae/I0NpPon3BoACcTBa dopme.

13.5. BBegeHue B obpalleHWe HOBbIX 6/1aHKOB A8 OPraHoOB MCNONHUTENbHOW BAACTU
JleHuHrpaackoit 061acTn OcyLLecTBAAETCA NO COracoBaHUIO C yrnpasBiaeHWeM Aefonpou3BOACTBa Ha
OCHOBaHUM 0bpalleHNa opraHa UCNOMHUTENbHOM BAacTK JleHMHrpaackoi obnactu B agpec YnpasieHus
aenamm lNpasutenbctBa JIEHUHrPaACKoOM 061acTM € NPUAOXKEHHbIM 06pasuom (maketom) HOBOro
6naHKa.

13.6. YnpaBneHue genamu MNpasutenscrea JleHUHrpaackon obnacrtu:

nosly4yaeT oT OpPraHoOB UCMONHUTENbHOM BNAcTU JIeHUHIpaaCcKol 061acTy 3aABKM Ha U3rOTOBAEHUE
61aHKOB, a Tak:Ke 06pasLbl (MaKeTbl) 61aHKOB;

pa3meLllaeT 3aka3dbl Ha U3rotosaeHne neyaTHo-61aHOYHOM npoAyKUHnn.

13.7. YnpasneHue aenamu MpaButenbcrsa JleHMHrpaackon obnactm obecneymBaeTt M3rotToB/ieHMe
61aHKOB M ApPYro ne4yaTHo-61aHOYHOM MPOAYKUMWM MO 3aKa3aM OPraHoB WCMOJHWUTENbHOW BAacCTM
JleHuHrpaackoi obnactu.

13.8. PyKoBOAMTENM OPraHOB MWCMOAHUTENbHOM BNAcTM JlIeHMHrpaacko obnactu  HecyT
OTBETCTBEHHOCTb 3a obecneyeHne COXPAHHOCTU HEWUCNOJ/Ib30BAHHbLIX GAaHKOB WM NPaBUAbHOCTb WX



MCNoNb30BaHUA.
U3rotosneHmne n Ucnosib3oBaHue neyateit U WTaMNoB

13.9. [na ypocTtoBepeHMA MNOAJMHHOCTM AOKYMEHTOB WM COOTBETCTBMA KOMWIN AOKYMEHTOB
NoA/IMHHUKAM B OpraHax UCNOJIHUTE/IbHOM B/1acTU JIeHMHrpaackon 061acTn ncnonabaytotca repbosbie 1
Apyrve neyatn, ecnm 3TO0 NPeAyCMOTPEHO MOMOKEHUAMU 06 opraHax WCNOAHWUTENbHOW BAacTh
NeHnHrpaackoi obnactu.

13.10. Tlepbosbie neyatn [ybepHaTtopa JleHuHrpagckon obnactu u  [paBuTennpcTBa
JleHnHrpaackoi 06nacTM XpaHATCA y paboTHMKOB, MepeyeHb KOTOPbIX onpeaenseT PyKoBOAuUTE b
annapara.

13.11. Meyatn c n3obpaxkeHnem FocygapcteeHHoro repba Poccuiickon depepaunn n(mnm) repba
JNleHnHrpaackoit obnactu (ganee - repboBan neyatb) MOryT MMeTb OpraHbl UCMOJIHUTENIbHOW BNAcTU
JleHuHrpaackoii 061actu, eciv 3To NPeAyCMOTPEHO NOMOXKEHUAMM O HUX.

13.12. TepboBble neyaTn MNPOCTABAAIOTCA Ha KOMaHAMPOBOYHbLIX YAOCTOBEPEHUAX, M/IATEXKHbIX
nopy4YeHunax, 4pyrnx GMHaHCOBbIX JOKYMEHTaX B YCTAHOB/IEHHbIX 3aKOHOAATE/IbCTBOM C/y4asX.

13.13. TlepboBble ne4yaTM Ha YAOCTOBEPEHUAX pPabOTHMKOB MPOCTAB/AKOTCA YNpasB/ieHnem
rocyaapcTBeHHOM CNyK6bl M KaapoB annapaTta N'ybepHaTopa u MpaButenbcTBa JIeHUHIpaacKo obnacTtu.

13.14. ina npocTaBNeHUA OTMETOK O MOJYYEHUU, PErncTpaumu, NPOXOKAEHUN U UCTMONHEHUM
OOKYMEHTOB, APYrMX OTMETOK CNpPaBOYHOIO XapaKTepa MPUMEHAIOTCA COOTBETCTBYHOLWME MACTUYHbIE
(pesnHoBbIe) WTaMMbI.

13.15. Ha Konuax 06/1acTHbIX 3aKOHOB, NPaBOBbIX akToB MN'y6epHaTopa JSleHNHrpagckoi 06aactn u
MpasuTenbcTBa JleHUHrpaacKoW 061acTH, NOATOTOBAEHHbIX K TUPAXKMPOBAHMIO, NPOCTABAAETCA Kpyraas
(HerepboBas) nevyaTb ynpaBaeHWs 4e0NPOM3BOACTBA.

13.16. NeyaTtb ynpasneHuna genamu MNpasuTtenbctsa JIeHMHIpagCcKo 061acTn NpPUMeEHAETCA Npu
obopMNEHUN FrapPaHTUIAHBIX NUCEM N GUHAHCOBbLIX AOKYMEHTOB.

13.17. OTTMCK ne4vyaTu NPOCTaBAAETCA Ha AOKYMEHTax B CTPOro onpegesieHHOM mecte. [Tpn sTom
OTTUCK AO0/IXKEH 3aXBaTbIBaTb YaCTb HAMMEHOBAHUA A0KHOCTU AULLA, NOAMNUCABLLEro AOKYMEHT.

13.18. WsrotoBneHne repboBbIX WM APYrMX MeyaTel, a TaKKe WTaMnoB AJa OpraHos
MCMNONHUTENBHOW BAacTM JleHMHrpaackon o06aacT NPoM3BOAUTCA MO UX MUCbMEHHbIM 3afBKam
YnpaeneHvem pgenamu MNpasutensctea JIeHWHrpaacko ob6aactu npu Haanumm obpasua (maketa)
OTTMCKa NeyaTt MaAK WTamna.

13.19. Wtamnbl 1 neyaTM OpPraHOB WUCMOJIHUTENbHOM BAACTM JIeHMHIpaAcKon 061acTM AOKHbI
YYMTbIBATbCA OTBETCTBEHHbIMM 32 [e/I0NPOM3BOACTBO B  CNEuyasbHOM XKypHajae, Bbl4ABaATbCA
paboTHMKaM NoA, POCNUCh U XPAHWUTLCA B METaNNIMYECKUX WKadax uam cendax.

13.20. KOHTpOI’Ib NPaBUIbHOCTU XpPaHEHUNA U NCNOJIb30BAHUA neyaTe M LWTamMNoB B OopraHax
NCNOJIHUTEIbHOM BAAaCTU HEHMHFpaACKOVI obnactu OCyLWecCTBNAET ynpasseHne aenonpomnssoacrsa.

13.21. Mpuweplwie B8 HErogHOCTb M AHHY/AMPOBAHHbIE MeYaTM W LWTAMMbl HANPaBAAKTCA B
yrnpasneHne AenonpousBoACcTBAa WM YHMUUYTOXKAKOTCA MO akKTy. B KypHanax y4yeTa npoCTaBAAOTCA
COOTBETCTBYHOLLUNE OTMETKN.

13.22. nOpﬂ,ﬂ,OK XPaHEHNA U NCNONIb30BaHUA neyaTtem u WTamnoB, OTBETCTBEHHOCTb 3a XpaHEHUE
N KOHTPOJIb NCMOJIb30BaHUA neyaTer M WTamnos B opraHax NCNOJIHUTENBHOW BNACTU HEHMHFpaACKOﬁ
obnactu onpegenAaeTca CaMoCTOATE/IbHO, MPUKa3oOM DYKOBO,D,VITGI'IGI‘;I 3TUX OPraHoB.



an CMeHe pyKkoBOoaOUTENA OpraHa NCNONHUTENBHOW BNacTU neHMHI’pa,ﬂ,CKOVI obnactu neyatn m
WTamMnbl NepenatdTca No aKTy C OTMETKaMU B XKYpHasiaX yyeTa.

Pasgen 14. TexHnuyeckoe obecneyeHue paboTbl C JOKYMEHTaMM
NeyaTaHne AOKYMEHTOB

14.1. MNeyaTaHWe [AOKYMEHTOB B OpraHax WMCMOAHUTENbHOW Bnactu JleHWHrpaackon obnactm
OCYLLLECTBAAETCA C UCNOSIb30BAaHMEM NPOTPAMMHO-TEXHUYECKMUX CPEACTB M KOMMBIOTEPHOM TEXHUKN NPU
cobntopeHnn TpeboBaHmn HactosAwen UHCTpyKummn u MNpasun obopmMaeHUs OOKYMEHTOB, KOTOpble
YTBEPXKAAOTCA pyKOBOAMTEIEM annapaTa.

14.2. B nNpOTOKONbHOM OTAEeNe MeyaTaloTca TONbKO CayxebHble A0KymeHTbl [ybepHaTopa
NeHuHrpaackot obnactv, MMpasuTtenbctBa JleHMHrpaacko obnactv, annapata [ybepHatopa w
MpaBuTenbcTBa JIEHNHrPaaCcKon 061acTH, a TaKKe MPOEKTbl NPaBOBbIX aKTOB JIEHUHIPaACKOM 06nacTu
(3@ MCKNOYEHMEM NPOEKTOB MPABOBbIX aKTOB OTPAC/AEBbIX, TEPPUTOPMANIbHLIX U MHbIX OPraHoB
NCNONHUTENbHOM BNacTU JIeHUHIpaacKom obnactu).

B nepsooyepesHOM MNOpAfKe MedyaTaloTcA NPOEKTbl MNpaBoBbiXx aKToB [ybepHaTopa
NeHuHrpaackon obnactm m [MpaButenbcTBa JIEHUHIPaAcKol 06/1acTh, 3aKOHOMPOEKTbI, MPOEKTbI
CAY»KebHbIX nucem U obpaweHuir lybepHaTopa JleHMHrpaackon obnactn, apyrue ciy»kebHble
[OKYMEHTbI, CBA3aHHble C obecnevyeHnem aeatesibHocTn N'ybepHaTopa JIeHUHrpaackoi obnactu.

CpoyHble AOKYMEHTbI NevyaTaloTca B 04epeaHOCTH, onpeaensemoit Ha4yabHUKOM NPOTOKO/IbHOIO
oTAena no CorfacoBaHMIO C UCNONHUTENAMM.

MepesaBaemble 414 NeYaTaHMA PYKOMMUCKU, PABHO KaK U BCTaBKMU, CHOCKM, NONPABKKN A0KHbI BbiTb
HanucaHbl pa3bopunso, ¢ cobtogeHnem npasmn opdorpadun 1 NYHKTyaumMm, Ha O4HON CTOPOHE INCTa,
C MCMONb30BAaHMEM KOHTPACTHbIX Kpacuteneil. He npuHUMAlOTCA AAA MNeYyaTaHUs YEepHOBUKM,
HanucaHHble HebpeXKHO, Hepa3bopunBo, C MCNOMb30BAHWEM APYIUX KpacuTesei, KpOMe YKasaHHbIX,
WY NPaB/iEeHHblE KapaHAALOM.

Mpy nNoarotoBKe maTepuanoB K neyvaTaHUo ocoboe BHUMaHMe cneayeT obpallatb Ha YeTKoe U
pa3bopunBoe HanucaHne GaMuANK, CneumnanbHbiX TEePMMHOB, HAMMEHOBAHWM BEAOMCTB MU
OpraHu3aLnin, MHOCTPAHHbIX C/IOB U reorpaduyeckmx HasBaHWM, MNPUMEHATb TOJIbKO ObLEenpUuHATbIe
COKpaLLLeHUA CNOoB.

M3rotoBneHne NpPOEKTOB MNpaBoOBbix akToB [ybepHatopa JleHWMHrpaackon obnactm w
MpaButenbcTsa JleHMHrpaacKon 061acTn Ha 61aHKax NPOM3BOAMTCA TO/IbKO B MPOTOKO/IbHOM OTAE/NE.

3aKa3 Ha neyaTaHWe LOKYMEHTOB odopmaneTca Ha bnaHKe ycTaHOB/EHHOW Gopmbl (NPUNOKEHNE
4 K HacToALleN MHCTPYKUMKN) M NOANMCLIBAETCA UCMONAHUTENEM.

14.3. M3roToBAEHME NPOEKTOB AOKYMEHTOB MPOM3BOAUTCA Ha BAaHKax yCTaHOBAEHHON GOopMbl
WM Ha Bymare CTaHZAPTHbIX Pa3mMepos.

KOppEKTOpCKVIe pa6OTbI cneunannctamm, nevyatTarowmmm 4OKYMEHTbI, HE NPOU3BOOATCA.

Bropas w nocneaywowme CTPaHUUbl LOKYMEHTa AO/KHbl OblTb NPOHyYMepoBaHbl. Homep
NPOCTaBAAETCA nocepeamHe BepXHero nons nucra apabckumu umdpamm 6e3 cnosa "cTpaHuua" nau
COKpaleHua "cTp." 1 3HaKOB NpenuHaHKA.

damnnma UCNONHUTENA U HOMep ero Cﬂy)-KE6HOFO Tened>0Ha NPOCTaBNAKOTCA Ha ﬂMLI,GBOVI nnn
O6OpOTHOl7| CTOpOHEe nocneaHero 1nMcta AOKyMeHTa BHU3Y CneBa.

14.4. Wcnonb3oBaHHblE npn MU3rotosBaeHMN OOKYMEHTOB 6I'IaHKM, nmerwuime Homepa,



YYNUTbIBAOTCA B CneumanbHOM XKypHane C yKadaHnem Homepa 6!'IaHKa, d)aMVIﬂVIVI MCNONHUTENA, AaTbl
nevyaTtaHuA.

14.5. B cny4ae HeobxoAMMOCTM MevyaTaHMA CPOYHOro JOKYMeHTa BO BHepabouyee Bpems
NCNosHMUTeNb 3abnaroBpemMeHHO (He mMeHee Yem 3a ABa Yaca A0 OKOH4YaHuA pabouyero AHA) daeT
NMUCbMEHHYIO 3aABKY Ha UMA Havya/ibHUKa ynpas/ieHUs Ae/10Npon3BoACTBa.

KonupoBsaHue (TUpaxkMposaHue) LOKYMEHTOB

14.6. KOI'IMpOBaﬂbHO-MHO)KMTe!'IbeIe pa6OTbI OCyLWLECTB/NIAKOTCA B CEKTOPE KOMWMPOBA/IbHO-
MHOXUTENbHbIX pa60T ynpasaeHna genonpon3sonctea (,u,anee - CEKTOP KOMMPOBA/IbHO-MHOXUTE/IbHbIX
pa60T) N B OpraHax WUCNONHUTENbHON BNACTU HEHMHFpa,ﬂ,CKOVI O6ﬂaCTM, MMEKLWNX MHOXUTENIbHYIO
TEXHUKY.

14.7. B ceKTOp KOMWPOBAJ/IbHO-MHOMMUTE/bHbIX PaboT A4 KOMMPOBAHMA CAAIOTCA TOJIbKO
cnyebHble JOKYMEHTbI. 3aKa3 Ha BbIMOJIHEHME KONUPOBabHO-MHOXUTENbHbIX PaboT odopmnseTca Ha
6n1aHKe YCTAHOBNEHHOM ¢OpMbl (NpunosKeHMe 5 K Hactoswelh WMHCTpyKuMn) M nopnucbiBaeTcs
pyKoBOAMTENEM OpPraHa WMCNONHUTENbHOM BNAcTU JIEeHMHIPaACKoM 06nacTu AMbO OTBETCTBEHHbLIM 33
[.e/10Mpon3BoACTBO B 3TOM OpraHe.

TupaxkupoBaHMe maTepuanos obbemom cBbiwe 50 cTpaHuy mam 20 3K3eMNAApoB, a TaKXke
M3roToBJEHME LBETHbIX KONuii K 6polopoBaHME NPOM3BOAUTCA MO COMACOBAHMIO 3aKasza ¢
HaYa/IbHUKOM yrnpaBieHWA AeN0oNPOn3BOACTBA.

K TMUparKMpoBaHUIO He NPUHUMALIOTCA KHUMM, BPOLLIOPLI, XKypHabl U T.M.

JOKymeHTbl nepefatoTcA Ha KOMUMpoBaHMe B HEC6p0LIJIOpOBaHHOM Bunae, 4YeTko HanevyataHHbIMU,
KaK npaBwnio, nepsblie 3K3emMmnaAapbl (I'IO[],}'IMHHMKM). 3aKasbl BbINOAHAKOTCA B nopAagKke o4yepeaHoOCTn Ux
nocrtynneHuAa.

B npuoputeTHOM nopagKe TUPaKMUPYIOTCA MmaTepuanbl K 3acedaHuam [paBuTenbcTBa
NeHuHrpaackoit 06s1acT, PaccbIOYHbIE 3K3EMMASAPbl  3aKOHOB, MPABOBbIX AKTOB, MOPYYEHUM
l'y6epHaTopa JlIeHUHrpaacko obnactu.

TVIpB)K WN3roTOB/IEHHbIX KOMWiA OO0/1XKeH COOTBETCTBOBATb 3aKa3y U Bbl4aBaTbCA UCMNOJIHUTENIO C
NOANTMHHUKOM AOOKYMEHTa. O BbINOJIHEHMHU pa6OTbI AenaeTtca COOTBETCTBYHOUWAA 3anNnCb Ha 6naHke
3aKa3a.

14.8. YueT BbINO/MIHEHHbIX PaboT B CEKTOPE KOMWPOBa/IbHO-MHOMUTENbHbLIX PaboT BeAeTcs B
YpHanax ycTaHoBJAeHHOW GOpMbl Ha OCHOBaHUM 3aKa30B.

14.9. MNMopAgoOK WCNONb30BAHUA MHOMUTENLHOW TEXHUMKU B OpPraHax MCMNO/HUTENIbHOM BAacTm
JleHuHrpaackoit obnactn ycTaHaBAMBAETCA WX PYKOBOAUTENAMW C y4eTOM TpebOBaHWIM HacToALLew
UHCTpYKLMK.

14.10. B cnyyae HEOHBXOAMMOCTU KOMMPOBAHWA SOKYMEHTOB BO BHepabouee Bpems UCNONHUTENb
3abnaroBpeMeHHO (He MeHee Yyem 3a ABa Yaca OO0 OKOHYaHMA paboyero AHA) NOAAET MUCbMEHHYHO
3aABKY Ha UMA HayabHMKa yNpaBaeHMs AeNoNpPon3BOACTRa.

CreHorpaduposaHue

14.11. CteHorpaduyeckan 3anmcb MeponpusaTuii, nposoanmMbix B MpaButenbctee JIeHMHrpaaCcKom
061aCTH, OCYLLLECTBASETCA MO NMCbMEHHbIM 3afBKaM PyKOBOAMUTENIEN OPraHOB UCMOIHUTENIbHOW BAACTK
JNleHuHrpaackoh obnactm B ynpaBieHMM OpPraHM3auMOHHOW paboTbl annapata [ybepHaTopa W
MpaBuTenbcTBa JIEHMHIpaacKkom obnacTu.



3BYKO3anucb MeponpuaTuii

14.12. 3ByKo3anucb MeponpuAaTuiA, NposBoAMMbix B [lpaBuTenbctee JleHMHrpagcKkon obnacty,
YYET, TEXHUYECKYI0 06paboTKy U XpaHeHMe poHorpamm obecneunsaer Komutet umdppoBoro passutma
JNleHnHrpaackoit obnactn. 3BYKO3anuCb OCYLLECTBAAETCA MO 3adABKaM PYKOBOAUTENEN OpraHoB
NCNONHUTENbHON BNAAcTU JIeHMHrpaacKkon obnactu.

(B pea. NocraHoBneHua MNybepHaTopa JleHnHrpagckoi obnactm ot 25.08.2020 N 77-nr)

Mpuem 1 onepaTMBHan nepepaya TEKCTOB CNYXKebHbIX lOKYMEHTOB
no opuumnanbHbiM KaHanam pakCUMUABHOM CBA3KU

14.13. dakcMmunabHbIe annapaTbl (Tenedakcol), UMetowme odurumanbHble Homepa MpaBUTeNbCTBA
JNleHnHrpaackoi o61acTu, ycTaHOB/EHbI B OTAeNe Mo paboTe co ciy:KebHoW KoppecnoHAeHUNEN.

[OKYMEHT, NPUHATbLIN NOo GaKCUMUIBbHOM CBA3M, HE UMEET IOPUAMYECKON CUbI.

14.14. MNpwn nepegaye n Npueme TEKCTOB CAYKEBHbIX AOKYMEHTOB MO KaHanam $pakCMMWUAbHOM
CBA3N Heob6X0AMMO PYKOBOACTBOBATLCA CIEAYIOWMMM TPEBOBAHMUAMMU:

nepegaya [OKYMEHTA OCYLLECTB/AETCA Ha OCHOBaHMM 3aABKU YCTAaHOBNEHHOW (OopMmbl
(npunoskeHune 6 K HacToAwen MHCTPYKLMKM), NOANMCAHHOW pyKoBoAUTENeM. 3aBKM XPaHATCA B TeYeHMe
O4HOrO roAa;

obbem nepegaBaemoro AoKymeHTa (TeKCT, cxema, rpaduyeckoe mM3obparkeHue), BbINONHEHHOIO
Ha nucyelt bymare popmaTa A4 (210 x 297) YepHbIM LIBETOM, HE A0/1XKEH NPEBbIWaTbh NATU NIUCTOB;

OTBETCTBEHHOCTb 3a cCoAepraHue nepenasBaemoi MHPOPMaLUM BO3NAraeTca Ha WUCMOAHUTENSA,
NoAroToBMBLLErO AOKYMEHT K nepegaye, U PyKOBOAUTENA COOTBETCTBYIOLLErO OpraHa UCMOAHUTENbHOM
B/1IacTu JleHUHrpaackoi obnacty;

¢daKcorpammbl Ha MHOCTPAHHbLIX A3blKAaX OTMPABAAOTCA NPUM HANNYMM NEepeBofa, 3aBEPEHHOro
JINLUOM, NOATOTOBMBLUMM daKCorpammy;

3anpeLyaeTca nepenasBaTb TEKCTbI LOKYMEHTOB ¢ rpudom "4CM";

NpUHATbIE K Nepegaye No KaHanam GpakCUMWUAbHOM CBA3M AOKYMEHTbI YUYMUTLIBAIOTCA B KypHane
yCTaHOB/IEHHOW dopmbl  (NpunoxkeHne 7 K Hactoswen WHCTpyKuumn) 6e3  npocTaBiaeHUs
pernctpaunoHHoro wramna. NogAMHHUKM AOKYMEHTOB NoC/e Nepesayn BO3BPALLAOTCA UCMOAHUTENAM
C YKasaHueM BPEMEHU OTMNPaBKK;

NoCTynuBLIME NO KaHanam $aKCUMUABHOW CBA3M [AOKYMEHTbl Y4YMTbIBAIOTCA B KypHane
yCTaHOB/eHHON dopmbl  (MpunoxkeHve 8 K HacToAwer WUHcTpyKumm) 6e3  npocTaBneHus
PEerucTpauMoHHOrO WTamna v NepeaaroTca agpecaTam MoZ PacnucKy B AeHb MX MPUEMa, CPOYHble -
HemMeaNeHHO;

d)aKCOI'paMMbI Ha MHOCTPAHHbIX A3blKaxX NepeaaroTca agpecaty 6es nepesoja.

14.15. KoHTponb 3a uMcnosib3oBaHMeM GAKCUMWAbHOM TEXHWKWU, YCTAaHOBJAEHHOW B OpraHax
NCNOJIHUTENbHOM BNACTU JIEHUHIPaACKOW 061aCTH, OCYLLECTBAAETCA UX PYKOBOAUTENAMM.

Pasgen 15. CocTraBneHne HOMEHKNATypbl aen, popmuposaHue aen,
nepepgaya UX B apXuB, UCMNO/Ib30BaHME aPXUBHbIX AOKYMEHTOB

MopAaAoOK cocTaBNeHUA U YTBEPXKAEHUA HOMEHKAATYpbl Aen

15.1. HomeHknaTypa gen npeacrasnseT coboli cCUCTeMaTU3MPOBAHHbIV NepeyYeHb 3aro/I0BKOB Ae,



3aBOAMMbBIX B OpraHax WCMOMHUTENbHOM BAacTM JIeHWHrpaAckoin 06/1acTh, C YyKasaHWeM CPOKOB
XpaHeHuA aen, ooOPMAEHHbIX B YCTAaHOBAEHHOM NopAaKe.

HomeHKknaTypa gen npegHasHadeHa Aaa TrPYnnupoOBKM WMCMNOMHEHHbIX AOKYMEHTOB B Aena,
CUCTEMATU3ALLUN U YYETA AeN, ONpeaesieHUA CPOKOB UX XPaHEHMA U ABNAETCA OCHOBOM 1A COCTAaBAEHUS
onucel gen NOCToAHHOTo, BpeMeHHoro (cabiwe 10 feT) XpaHeHUs U MO IMYHOMY COCTaBY.

B HOMEHKNATypy AeN BKAKOYAIOTCA 3aroN0BKKU AeN, OTpaxKatowme Bce JOKYMEHTUPYEMbIE YYACTKU
paboTbl OpraHa MCNOAHWUTENbHOW BAAcTM JIEHUHrpagcKo 06nacTv, B TOM 4YuUCie CrpaBOYHble U
KOHTPO/IbHbIE KAPTOTEKW, JIMYHbIE AeNa, XKyPHanbl y4yeTa [OKYMEHTOB, B TOM 4YMUC/e [OKYMEHTbI
MOCTOAHHbIX, BPEMEHHbIX Paboumx BeJOMCTBEHHbLIX WU MEXBELOMCTBEHHbIX KOMWUCCUMIA. [Mpu 3TOM
OOKYMEHTbl KOMMCCUI  BK/IIOYAIOTCA B COOTBETCTBYIOLMM pasfen HOMEHKAATYpbl Aen  opraHa
NCNONHUTENbHOM BAAcTU JIeHMHrpaacKkoW 0b61acTn, OTBETCTBEHHOTO 3@ OPraHU3aLMOHHYO NOArOTOBKY
UX NpoBeAeHUs.

B HomeHKnaTypy Aen B obasaTesibHOM MOPAAKE BK/AKOYAKOTCA 3aro/IoOBKM AeN, OOKYMEHTOB,
KOTOpble 06pa3yloTCA B OpraHe UCNOHUTEIbHOW BnacTu JIEHUHIpaacKko 061acT B 91eKTPOHHOM BUAE,
a TaKXe aBTOMaTM3MpoBaHHble MHPOPMAaLMOHHbIEe cuctembl (ganee - AUC): 6asbl, 6aHKM AaHHbIX
(oTpacneBble, yyeTHble, TemaTuyeckne 1 1.4.). B rpade HomeHKnatypbl aen "MpumeyaHne" aenaetca
OTMETKa O MecTe XPaHeHMUA 3/MEKTPOHHbIX AOKYMEHTOB, O mecTe pa3meuwleHua AUC, 6a3 aaHHbIX (N
KabuHeTa M damuana OTBETCTBEHHOTO 3a BeAeHue).

OpraH UcnoaHUTeNbHOM BnactTu JleHMHrpaackon obnactu o6s3aH eXXerogHo NPoBOAMTbL aHAAW3
3/1EKTPOHHOIO AO0KYMEeHTO060poTa M AOKYMEHTOOHOpOTa Ha ByMarKHbIX HOCUTENsaX M obecneuymBaTb
BHECEHME M3MEHEHMIT B HOMEHKIATypy AeNl B YaCTU OTPAXKEHMUA B HEM 3/1EKTPOHHbIX JOKYMEHTOB.

15.2. MpK cocTaBNeHWMM HOMEHKNATYpbl AeN cnefyeT PYyKOBOACTBOBATbCA MOJMOMKEHMAMU 06
opraHax MCMONHUTENbHOW BAacTM JIEHWHrpaAcKkol 06nacTi, MX  WTaTHbIMW - pacnmMcaHuamM,
NOJIOXKEHUAMM O CTPYKTYPHbIX NoApa3aeNeHuAX, NaaHaMn U OTYETaMMU.

15.3. CBogHaa HOMeHKAaTypa Aen opraHa WMCNOJHUTENbHOW Bnactu JIeHWHrpaackon obnactm
(npunoskeHne 9 K WHCTpyKumn) paspabaTtbiBaeTcs CTPYKTYpPHbIM  NogpasgesieHMeM opraHa
WCNONHUTENbHOM BNACTU, OCYLLECTBAAKOWMM PYHKLMM no obecneyeHwWto Aenonpou3BOACTBA WU
paboTHMKOM, OTBETCTBEHHbIM 33 A€/I0NPOM3BOACTBO, HA OCHOBE MPEeAJ/IONKEHUIN (MPOEKTOB pPas3aesos
HOMEHKNATYPbI AeN) CTPYKTYPHbIX noapasaeneHuii. MpeanoxeHus (MpoeKTbl pasfeioB HOMEHKNATYPbI
[en) CTPYKTYpPHOro noAapasaeseHus opraHa UCMOIHUTE/IbHOW BAIACTU FOTOBUT OTBETCTBEHHbIV PAaBOTHUK
noapasaeneHna Ha OCHOBE NPea/IOKEHUN CNeLManncToB.

MeToamM4ecKyto NOMOLLb MPU COCTAaBNEHUM HOMEHKAATYPbl AeN OpraHa UCMOAHUTENbHOW BNACTy
NeHnHrpaackoit 061acTv oKasbiBaeT YNOAHOMOYEHHbIW OpraH UCNONHUTENbHOW BNaCTU JIEHMHIPaACKOM
o61acTv B 061aCTM apXMBHOIO AeNa U rocyAapCTBEHHbIM apxmB JIeHUHrpaacKkoi obnactu.

CBogHaA HOMEHKNAaTypa AeN OpraHa WCMNOAHUTENbHOM BAacTM JleHUHrpaackol obnactm Ha
clefyroWwmii KaneH4apHbIN rog, paspabaTbiBaeTcsa BHOBb UM MO pe3y/ibTaTam yTOYHEHMUS AeicTByoLLeit
HOMEHKNaTypbl gen p[o 1 Hosbpa TeKkylero rofa, YTBEpPXKAAeTcA pyKoBoauTeNnem opraHa
UCMONHUTENbHOW BRacTu JIeHUHrpaackol obnactm v BBOAUTCA B AeicTBue ¢ 1 AHBaps HOBOrO
AenonponsBoAcTBEHHOTO roaa. Konus yTBep:KAeHHOW HOMEHK/IATypbl AeN HAnpaBAAeTca B ynpaB/ieHne
AeNonponsBoACTBa M B YNOJHOMOYEHHbIM OpraH UCMOJIHUTE/IbHOM BNAcTM JIeHUHrpagckon obnactn B
obnacTv apxusHoro gena o 1 ¢espans HOBOro A4e0NpPoM3BOACTBEHHOIO roAa.

Mocne yTBEP)KAEHUA CBOAHOW HOMEHKNATypbl AeNl CTPYKTypHble MOoAPasAefieHns noayyator
BbIMMCKN COOTBETCTBYIOLWMX Pa3aenos 414 MCNOAb30BaHKA B paborTe.

OpraH MUCNOAHUTENbHOM BnacT  JleHWHrpaackol obnactu B  obsAsaTenbHOM  Mnopsaake
COrNacoBbiBaeT HOMEHKNATYpY AeN C LLeHTPabHOW 3KCMepTHO-NPOBEPOYHOM METOAMYECKON KOMUCCHEN
(nanee - USMMK) ynoNHOMOYEHHOro opraHa WMCMNOAHWUTENbHOW BAacTU JleHWHrpaackoi obnactm B



06/1acTM apXMBHOrO Aena pa3 B TPW roda, a TaKXKe B C/lyyae WM3MEHEHWMA CTPYKTYpPbl, LWITATHOro
pacnucaHus, M3meHeHna GYHKUMIA - B TedeHMe NepBoro roga AenaTesibHOCTM BHOBb 06pa3oBaHHOro
opraHa UCMONHUTENbHOM BAACTW.

15.4. Ha3BaHMAMW pas3genoB CBOAHOM HOMEHKNATYPbl Aen  SABAAKTCA  HAaUMeHOBaHWs
noapasaeneHnii opraHa UCNOJIHUTENIbHOM BnacTu JIeHUHrpaacKkon 06.1acTM, KOTopble 3amno/iHAKTCA B
COOTBETCTBUM C YTBEPKAEHHOMN CTPYKTYPOM M LUTAaTHbIM pacnmMcaHnem. [lonycKaeTca no COrlacoBaHUIO €
YNOJAHOMOYEHHbIM OPraHOM WMCMOAHUTENbHOW BAAcTM JIEHUHIpaacKol obaactn B 061acTU apXMBHOTO
Oena CTPYKTYpy HOMEHKNaTypbl Aenatb Ha OCHOBE QYHKUMOHANBbHOIO MpPUHUMNG, TO eCcTb No
HanNpPaBAEHMAM AEeATENbHOCTU.

B YTBEPHKOEHHYIO HOMEHKNATYPY AEN B Te4YeHue roga BHOCATCA U3IMEHEHUA (,CI,OI'IOIIHEHVIH) B
CQlydae noAs/sieHUA HOBbIX Aen, ANA 4ero NCnosib3yrTcAa pe3epBHble HOMEpPa.

15.5. Tpadbl HOMeHKNaTypbl Aen (cBoAHOM HOMEHKNaTypbl Aef) 3anoNHATCA CleayloWmnm
obpasom:

B rpade 1 "MHaeKkc gena" npocTaBnseTcs MHAEKC Aea, COCTOALWMNA U3 UHAEKCa nogpasaeneHmsa u
uMdppoBoro o603HayYeHUs Aesia No HoOMeHKaaType.

B HOMeHK/aType Aen peKkomMeHAyeTca COXPaHATb OAMHAKOBbIE MHAEKCbI AN OAHOPOAHbIX AN B
npegenax pasHblXx nogpasgeneHuii (oTAEeN0B WAM CEKTOPOB), B TOM YWUCAE €CANM HOMEHKANATypa Aen
noApaszeneHnn NoCTPOeHa No CTPYKTYPHOMY NPUHLMUMY.

B rpady 2 "3aronoBoK aena" BKAOYAOTCA 3aro/IoBKM gen (TOMOoB, yacTei).

MopAaoK PacnofioXeHUA 3aro/IoBKOB Ae/ BHYTPWU pasfaenos M noAapasnenioB HOMEHKAATypbl Aen
onpeaensieTca CTEMeHbld Ba)KHOCTUM [AOKYMEHTOB, COCTaBAAOWMX Aena, M WX B3aMMOCBA3bLIO.
Mcrnonb3yerca cneaytolias nocae0B8aTe/lbHOCTb HAMMEHOBaHMI Aen:

OpraHM3auUMoHHO-pacnopaaMTeIbHan AOKYMEHTaLMS;

naaHoBan AOKYMeHTaums;

OTYeTHasA AOKYMEHTaUMs;

AOKYMEHTaUMA, OTHOCALAACA K BbINONHEHMIO BOMPOCOB OCHOBHOM AEATENbHOCTY;
AOKYMEHTaUMsA, OTHOCALLAACA K NpoBepKam (PEBU3NAM) OCYLLLECTB/IEHUSA OCHOBHOW AEeATENbHOCTY;
AOKYMEHTaUMsA, OTHOCALLAACA K YYETHO-CNPaBOYHOM paboTe ¢ JOKYMEHTaMU;

HOMEHKNATypa [AeN CTPYKTYPHOro noapasaeneHus;

pesepBHble HoMepa.

BHYTpM KaXX4oro BblAENEHHOINo KOMIMJIEKCa AOKYMEHTOB cnegyetr CUCTEMATU3INPOBATL
HanmeHoBaHWA Aen no caeayrowmm ypoBHAM: OKYMEHTAUMNA BblILLWECTOALWMX OPraHOB; OOKYMEHTaUUA
opraHoB WUCNO/IHUTENIbHOWN BNACTH HEHMHFpa,D,CKOIz obnactu.

Tak, B HOMEHKNaType Aen CHayasla YKa3blBaloTCA Adena, B KOTOPbIX CrpynnnpoBaHbl
pacnopaguTenbHble AOOKYMEHTbl BbIWECTOAWMUX OpraHoB, 3atem Jdesla C pacnopagutenbHbIMU
AOKYMEHTaMUN OpraHa NCNONHUTENbHOM BNACTU ﬂeHMHFpaACKOI‘;I obnactu.

3aronoBoOK Aena A0/MKEH B YeTKol M 0606uieHHON dopme OTpaxkaTb OCHOBHOE COoAeprKaHue u
COCTaB [AOKYMEHTOB AeNa, WMCKAYaTb pas/vyHble TO/NKOBaHWA. He pgonyckaetca ynotpebneHve B
3aro/IoBKe Aena HEKOHKPETHbIX GOpPMYINMPOBOK TMMa "PasHble maTepuansl”, "O6Lian nepenucka" u T.n.,



d TaKXXe BBOAHbIX C/10B, C1IOXKHbIX CUHTAaKCUYECKUNX O60pOTOB.

B HOMeHKNaTypy Aen BKAOYAIOTCA 3aro/I0OBKM gen Aas rpynnMpoBKU AOKYMEHTOB C rpupom
"OCN", )KypHanbl yyeTa JOKYMEHTOB U n3gaHuin ¢ rpudom "ACN".

3aron0BOK fAena (OPMUPYETCA Ha OCHOBE 3/IEMEHTOB, pacrnosiaraeMbiX B CAeAyloLLEN
nocnefoBaTe/IbHOCTU:

Ha3BaHWe [OKymMeHTa (NpuKasbl, NPOTOKOAbI W T.4.), HAMMeHOBaHMe poJa 3aBOAMMOro Aena
(nepenucka, AOKYMEHTbI);

aBTOp [OOKyMeHTa (Ha3BaHWe oOpraHa MWCNOAHUTENbHON BnacT JleHMHrpagcko obnactu,
rocyAapCTBEHHOr0 yUpeXKAeHUs, CTPYKTYPHOro noapasaeneHns);

KOppecnoHAeHT (HasBaHWe opraHa WCNOAHUTENbHOW BnacT JleHUHrpaackol obnacty,
rocyaapCcTBEHHOrO YUYPEKAEHWUS, KOTOPOMY aApEecytoT U OT KOTOPOTO MOYYatoT AOKYMEHT);

BOMPOC U KpaTKOe CoAEpIKaHNe AOKYMEHTOB Aena;

Ha3BaHMe MECTHOCTU (TEPPUTOPMM), C KOTOPOI CBA3AHO COAEPIKaHNE JOKYMEHTOB Aena;
Aatbl (neproa), K KOTOPbIM OTHOCATCA AOKYMEHTbI Aena;

YKasaHue Ha TO, YTO AOKYMEHT NpeAcTaBiaeH Konuen.

CocTaB 3/1eMeHTOB 3aro/IoBKa onpeaenfaeTca XapakTepomMm AOKYMEHTOB, MOMELLEHHbIX B Aefe.

HasBaHMe OOKymeHTa B 3aro/ioBKe Aefla YKa3blBaeTCcA B eAMHCTBEHHOM WM MHOMECTBEHHOM
yucne (Npv rpynnuMpoBKe B AeNe AOKYMEHTOB O4HOIo Ha3BaHMA), HaNnpUmep:

"WKypHan y4yeTa Bblgauu ypoctoBepeHuin”, "lpoToKonbl 3acegaHuit  MpaBuTenbCcTBa
JNleHnHrpaackoi obnactn'.

Mpn HanMuunm B fOeNne HEeCKONbKUX KaTeropuii [OKYMEHTOB KaTEropuu MepevyncnarTca B
3aronoBKe, Hanpumep:

"MpoToKoAbl 1 cTeHOrpaMmMbl 3acegaHnit MNpasutenbcTea JleHMHrpaackon obnactu'.

Ecnv AOKYMeEHTbl, MMeloWMe pasHble Ha3BaHMA, OTHOCATCA K OAHOMY BOMPOCY U He CBA3aHbl
nocaeAo0BaTeNbHOCTLIO Ae/10NPON3BOACTBA, NPU GOPMUPOBAHMM 3ar0N0BKa AeNa UCNO/b3YeTcA TEPMUH
"oKyMeHTbI".

B 3TOM C/lyyae B KOHLLE 3aro/0BKa B CKOBKax NepeyncnsaioTca Ha3BaHUA SOKYMEHTOB, U3 KOTOPbIX
6yaet chopmMMpoBaHO A0, HANPUMEP:

"[IOKYyMeHTbI, NpeacTaBAsemble B cyaebHble opraHbl U MUAULMIO MO YroMIOBHbIM M FPaXKAaHCKMM
Aenam (akTbl, 4OKNaAHblE 3aNUCKKM, CnpaBku 1 ap.)".

TepmuH "[LOKYMeHTbI" MOKET MCMoNb30BaTbCA TaAKKe B 3aro/ioBKax [es, COAeprKallmx
NPUNONKEHNA K KAKOMY-MB0 OOKYMEHTY.

TepmunH "Mepenucka" ucnonb3yeTca B 3aronoBKax Aes, GOpMUPYIOWMX KOPPECNOHAEHLUMIO,
MOCTYMNatoLLYyt0 OT OAHOTO MAWN HECKOJIbKMX OPraHOB MCMOIHUTENbHOM BNACTU JIEHUHIPaACcKon obnacTuy,
rocy4apCTBEHHOTO yUYpeXaeHUs, Hanpumep:

"MepenuncKa c rpa*kaaHaMm O BblZaye apXMBHbIX CNPaBoK".

Ona BHYTPEHHUX OOKYMEHTOB UCMNOJ/Ib3YETCA KPATKOE Ha3BaHWE OpraHa NCMNONIHUTEIbHOW BNacTu



NleHnHrpaackoit o6nactn, rocyfapCTBEHHOro yyperKaeHua (CTPYKTYpHOro noApasfaeneHuns) waun
npmsoanTca obliee BUAOBOE Ha3BaHWe, Hanpumep:

"MpoToKoAbl 3acefaHnin Konnermm KommrteTta'".

Mpn yKasaHMM B 3aroNOBKe KOpPpPecnoHAEHTa UCNO0/b3yeTCcA KOHKPEeTHOe HauMeHOBaHWe opraHa
NCNOJIHUTENbHOWN BNACTU ﬂeHMHFpaACKOﬁ O6I'IaCTM, rocyaapCTtBeHHOro yypexgeHna nam 0606LLI,EHHOE
BMAOOBOE Ha3BaHUE bes KOHKPETHOro nepevyncneHuna, Hanpmmep:

"MepenucKka c Pocapxmsom o...";
"Mepenncka c MexayHapoAHbIMM OPraHM3aLMAMM O HAay4HOM COTpyAHUYecTBe".

Ecnn AOKyMeHTbl OTHOCATCA K KOPPECNOHAEHL MW, NOCTYNatowWen U3 04HOro HaceIeHHOTo MyHKTa,
B 3aro/10BKe Aena YKa3blBaeTca ero Ha3BaHue, Hanpumep:

"MepenuncKka c opraHnsaunamm JIeHMHrpaackoi 061acT o BbINOHEHUN AOrOBOPOB".

Ecnn copeprkaHne gena Kacaetca HEeCKONbKUMX OAHOPOAHbIX KOPPEeCnoOHAEHTOB, UX KOHKPETHble
Ha3BaHWA B 3aro/z10BKe gesia He YKa3blBaloTCA, @ Aa€eTCA o6u.|,ee Ha3BaHWe, Hanpumep:

"Mepenuncka ¢ UCNONHUTEIbHLIMKW OpraHamMM rocyAapCTBeHHOM BaacTM JleHnHrpaackoi obnactm o
npoBeAeHUM CoBeLLLaHMA Mo BONPOCcam AesionponssoacTsa’.

B 3aronoBKe Aena MOXKET yKasblBaTbCA BPEMEHHOW Nepuos, K KOTOPOMY OTHOCUTCA COoAeprKaHue
JOKYMEHTa, Hanpumep:

"PacnopsxeHus lN'ybepHaTopa JIeHUHrpaackor o6a1acTn No BONpocam OCHOBHOM AeATe/IbHOCTU 3a
2015 ron".

B 3aronoBKax gen, cogeprkalinx NAaHOBY, OTYETHYIO AOKYMEHTAUMIO, YKa3blBAaeTCA He TOJIbKO
rog, HoO U mecau, KBapTaa, Hanpumep:

"lopoBble NnaHbl paboTbl ynpasaeHua";
"MecsyHble naaHbl paboTbl KomuteTa";

"MpepnoxKeHna KomuTeTa B KasfeHZapHbl naaH paboTbl OPraHoOB MCMNONHWUTENIbHOW BAACTM Ha
mecsay,";

"TopoBon 6usHec-nnaH paboTbl”;
"KBapTanbHblit 6anaHc 40X0A0B U pacxoAoB 3a BTopoi KeapTtan 2015 roga".

Ecnv B gene rpynnupytoTca ctaTucTMyeckne Gpopmbl, 3amnosiHsemble B OpraHe MCNOJIHUTEbHOM
BAacTU JIeHUHrpagcKo 0bnacTi, rocyfapCTBEHHOM YYPEXKAEHWM, B 3aro/IOBKE YKasblBAeTCA HOMep
dopmbl, Hanpumep:

"/InyHble KapToukn (popma T-2)".

B 3aronoBkax gena npu HeobX0AMMOCTM YKasblBaeTCcA, YTO AOKYMEHT NpeAcTaB/iieH Konuew,
Hanpumep:

"PacnopseHusa l'ybepHaTopa J/leHuHrpaackon obnactu. Konun".

Ecan peno coctouT n3 HECKONbKMX TOMOB UK l-IaCTel‘;i, COCTaBnAaeTCA O6LLI,I/II7I 3aroz10BOK Aena n B
3aro/10BKM TOMOB npu HeO6XO,CI,MMOCTM MOTYyT BHOCUTbCA YTOYHEHUA.



He BKAtouatoTca B HOMEHKAATYPY Ae/1 3ar0N0BKN NeYaTHbIX U34aHUMN.
lpada 3 "Konunuectso eanHUL, XxpaHeHUA" 3aN0AHAETCA B KOHLLE KasleH4apHOoro roaa.

B rpade 4 "Cpok xpaHeHUss 1 HOMepa CTaTein No nepeyHio" yKasblBaeTCA CPOK XpaHeHus aena B
COOTBETCTBUM C [lepeyHem TUNOBbIX YMPABAEHYECKUX aPXMBHbIX [AOKYMEHTOB, obpasylowmxca B
npouecce [AeATENbHOCTU TrOCYAAPCTBEHHbIX OPraHOB, OPraHOB MeCTHOTO CamOYMpaBieHMA W
OpraHu3aLmi, C YKasaHMeM CPOKOB XPaHEHUA, YTBEPKAEHHbIM NpMKazom MUHRyAbTYpbl Poccmum oT 25
asrycta 2010 roga N 558, peicTByloWMMKU OTPACNEBbIMU MEPEYHAMU, a TaKKe HOMep CTaTbM
COOTBETCTBYlOWLEro nepeyHs, Hanpumep: "5 nert, cr. 235 1.n." mam "Moct. Cr. 12 B.n.". MNonHoe
HaMMeHOBaHMe UCNo/b3yemoro(blx) NnepeyHsa(en) yKkasbiBaeTcsa B NPeAnCI0BUM K HOMEHKAATYpe Aen.

Ha genax BpeMeHHOro Cpoka XpaHeHWA, B KOTOPbIX MOFYT HaXxoAUTbCA OOKYMEHTbI, umetowme
WUCTOPUMYECKYID W MPaKTUYECKYD LLEeHHOCTb, B COOTBETCTBMM C LENCTBYIOWMMMU  MNEepPeyHAMMU
NPOCTaBNAETCA CPOK XpaHeHus u oTmeTKa IMK (3KcnepTHO-NpoBeEpPOYHas Komuccua). JaHHas oTMeTKa
O3Ha4aeT, YTo Aeno NoAneuT 06A3aTelbHOMY MOJIMCTHOMY MPOCMOTPY MPU NPOBEAEHUM SKCNEPTU3bI
LEHHOCTH.

B cnyyae ecnu BK/IOYEHHble B HOMEHKNATYPY Aesa AOKYMEHTbl OTCYTCTBYIOT B [AEMCTBYIOLLMX
NnepeyHsx, CPOK XpPaHEeHMA YCTaHaB/MBAETCA 3SKCNepTHoM Komuccuen (IK) opraHa MCNOSHUTENbHOM
BAacTu JIeHWHrpagcKkon 06/1acTM MO COrIaCoOBaHWUIO C YNMOJIHOMOYEHHbIM OPraHOM WCMOIHUTEIbHOW
BNacTU JleHMHrpaacKkon obnactm B obnactn apxmsHoro aena. B Takom cnydae B rpade "Cpok xpaHeHus"
YKa3bIBaeTCA CPOK XpaHEHWA, KOTOPbIM YCTaHAaBAMBAET 3KCMEPTHanA KOMUCCUSA, U OTMETKa JK, Hanpumep:
"5 net, 9K". B gaHHOM Cny4yae CCbl/IKa Ha NepeyeHb He genaeTcs.

lpada 5 "MpumeyaHune" 3anoNHAETCA B TEYEHWE CPOKa AeNCTBMA HOMEHKNaTypbl Aen. B rpade
NPOCTaBAAIOTCA OTMETKM O 3aBEAEHUN AeN, NEPEXOAALLMNX AeNaX, A0NONHUTENbHbIE CBeAeHUA O AenaX,
BK/IOYEHHbIX B HOMEHKNATypy gen (Hanpumep, Ha3BaHWA OOKYMEHTOB, WCNOJb3yemblX Npu
onpeaeneHnn CPOKOB XpPaHEHMs Aes), OTMETKM O BblAeNEHUN AN K YHUUTOXKEHUIO, nepegadve aen B
[Apyroe CTPYKTypHOe noapasaeneHue ans npoaosiKeHUa, Mecte XpaHeHua 1 ap.

B TeueHne roga B yTBEPXKAEHHYIO HOMEHKNATYPy AeN BHOCATCA CBeAeHMA O 3aBedeHuu aen,
BK/IIOYEHUU HOBbIX Aen U T.Mn. 10 OKOHYaHWKU roga B HOMEHKANATYpy AeN BHOCATCA UTOroBble CBeAeHNA O
KOJInyecTBe 3aBefeHHbIX aen. UTorosasa 3anncb O KaTeropuax U KoanvecTse Aen COCTaBNAAETCA COrNacHoO
npunoxeHuto 10 K HacToswen NHCTpYKUmK.

dopmupoBaHue gen

15.6. 3aKOHYEHHble [AeN0NPON3BOACTBOM AOKYMEHTbl B 15-AHEBHbIA CPOK A0/XHbI ObiTb
opopmeHbl B AeN0 B COOTBETCTBUM C TPeBOBAHMAMM HacToAWeEN WMHCTPYKUMM U yTBEpPKAEHHOM
HOMEHKNaTypol aen.

Homep aena, B KoTopoe 6yaeT NOALWNT AOKYMEHT, onpeaenser UCNOIHUTE b, COrnacoBas HoMep
C paboTHMKOM COOTBETCTBYIOWEN CNyXKbbl AeN0NpPoM3BOACTBA. Ha AOKYMeHTe NpOoCTaBAseTca OTMETKa
"B geno N...", naTa nepegayun AOKyMeHTa B 4en0, NOANUCb UcnoaHuTens (c pacwmdpoBKkoin dammamm un
WMHULMANO0B), NPU HEOBXOAMMOCTU - OTMETKA O PELEHUM BONPOCA, U3/I0KEHHOTO B IOKYMEHTE.

HeuncnonHeHHble U(Maun) HenpasuabHO 0POPMIEHHbIE LOKYMEHTbI BO3BPALLAIOTCA UCMONHUTENIO.
15.7. NMpu dopmrpoBaHMM aen cobaogaloTca cneaytolme OCHOBHbIE NpaBuaa:

1) AOKYMEHTbI NOCTOAHHOTO M BPEMEHHOTO CPOKa XpaHeHMA rpynnuMpytoTca B OTAe/IbHble AeNa;
2) B AleN10 BKIOYAETCA OAMH IK3EMMAAP KaXKA0ro OKYMEHT3;

3) Kaxkabl OOKYMEHT, MOMelleHHbI B aeno, obopmaseTca B COOTBETCTBMU C TpeboBaHUAMM



roCyaapcCTBEHHbIX CTAHAAPTOB U APYTMX HOPMATUBHbIX aKTOB;

4) B Aena NOMELLAITCA AOKYMEHTbI, MO BUAY, HAMMEHOBAHMIO U COAEP’KaHUIO COOTBETCTBYIOLLIME
3arono0BKam Aes No HOMeEHKAaType aen;

5) B geno rpynnupyloTcs LOKYMEHTbl OAHOIO KaneHAApHOro roda (MCKAlYeHue COCTaBAsaoT
nepexogslume aena, cyaebHole gena, MMYHble Aena, KoTopble GOPMUPYIOTCA B TEYEHWE BCEro Nepmnoaa
paboTbl KOHKPETHOrO /MU B OpraHe WCMONAHUTENbHOW BNacTM JIeHWHrpagckon obnacty,
rocyapCTBEHHOM yYpeXAeHUN, OKYMEHTbI BbIDOPHbIX OPraHOB, MX MOCTOAHHbLIX KOMUCCUI U Ap.);

6) Aeno He JOMKHO NpeBbIwaTtb 250 AMCTOB Npu ToswMHe He bonee 4 caHTUmeTpoB. Ecam obbem
OEeNna NpeBbllaeT YCTAaHOB/IEHHbIE HOPMbI, OTHOCALWMECA K AeNy AOKYMeHTbl popMUpPYIOTCA B ABa UAU
HECKOJ/IbKO TOMOB (4acTeit), MHAEKC 1 3aro/I0BOK Ae/ia NPOCTaBAAOTCA Ha KaXKa0M Tome ¢ AobaBneHnem
o603HavyeHun "Tom 1", "tom 2" n T.4.;

7) BHYTPU pgena [OOKYMEHTbl pacnofiaratoTcad TaK, 4YTobbl MO CBOEMY COAEP’KaHUIO OHMU
nocnenoBaTe/ibHO OCBELWAAM onpegesieHHble Bonpocbl. [pu 3TOM AOKYMEHTbl pacrnonaratoTca B
XPOHOJIOrMYecKoM nopsake (Bxoadlume - Mo gaTam NOCTYNAeHUs, Ucxodalime - no AaTam oTnpas/ieHus
nnu B andaBUTHOM NopAaKe (No aBTopam M KOppecrnoHaeHTam);

8) NpunoXKeHua K OOKYMEHTaM He3aBMCMMO OT AaTbl MX YTBEPXKAEHWUA MAU COCTaB/EHMUA
NPUCOeAMHAIOTCA K JOKYMEHTAM, K KOTOPbIM OHW OTHOCATCA. MpunoxeHna obbemom 6onee 250 nncros
COCTaB/IAOT OTAE/bHbIV TOM, O YEM B JOKYMEHTE AeNaeTCs OTMETKa;

9) B AeNa NOMELLAIOTCA TONbKO MCMONHEHHbIE, NPaBUAbHO OPOPMIEHHbIE AOKYMEHTbI, TO €CTb
OOKYMEHTbI C Ha/MuyMeM HeobXxoAMMbIX MoANUCEer, AaT U HOMEPOB, OTMETOK 06 WCNOJIHEHWUM,
nognucen, 3aBepatoLLMX KOMUKN U T.1N.;

10) nepenuncKa rpynnupyertcs, Kak Npasu/o, 3a NepMos KaJieHAapHoro roaa U cuctemaTusnpyercs
B XPOHOJIOTMYECKOW MOCNeAoBaTeNbHOCTU: AOKYMEHT-OTBET MOMELLAETCA 33 AOKYMEHTOM-3aMpOoCOM.
Mpu BO30OHOBNEHUM NEPENUCKU MO OonpeaeseHHOMY BOMPOCY, HayaBLIeWCs B Npegplaywem roay,
OOKYMEHTbI BK/IOYAIOTCA B 410 TEKYLEro roda C yKasaHMem MHAEeKca Aena npeasiayuwiero roga. He
JonycKkaetca GopMUPOBaTb B OTAENbHbIE Aefa "Bxoaalyo" 1 "ncxogawyo" nepenmncky;

11) yTBeprKAEHHbIE MIaHbl, OTYETbI, CMETbI U APYyr1ue AOKYMEHTbI rPyNnUpYyoTcA OTAEbHO OT UX
NPOEKTOB;

12) npu HeO6XO,CI,VIMOCTM BK/HOYEHNA B AO€eN0 d)aKCOFpaMMbI C Hee CHMMaEeTCA KcCepoKonua,
KOTOpaAa nogwneaeTcAa B Ae/10, Ha KCEPOKOMUU CTaBUTCA OTMETKaA 06 YHUYTOXEHUN d)aKCOFpaMMbI,‘

13) He ponyckaeTcs BHOCWUTb B AOKYMEHTbl MOCTOAHHOIMO CPOKAa XPaHEHUA W AOKYMEHTbl Mo
NIMYHOMY COCTaBY UCMPABAEHUSA, HE 3aBEPEHHbIE MeYaTbio U NOAMUCHI0 AOMXKHOCTHOIO UL,

JKcnepTr3a LLEHHOCTU AOKYMEHTOB

15.8. OKcnepTM3a LUEHHOCTU AOKYMEHTOB - U3yYeHWEe AOKYMEHTOB HAa OCHOBAHWW KpUTepueB UX
LEHHOCTU B LEeNsAX onpenesieHUs CPOKOB XPaHEeHUs AOKYMEHTOB M 0TOOpPA UX A5 BKAHOYEHWUS B COCTAB
ApxmnsHoro ¢oHaa Poccuitckon ®egepaumm.

JKCnepTMsa LEeHHOCTU AOKYMEHTOB B OpraHe MCMOAHUTENbHOM BAAcCTM JIeHUMHrpaackon obnactu
NPOBOAMTCA MPU COCTaBAEHUM HOMEHKNATYpbl Aen, B npouecce GOPMUPOBAHUA AeN U MPOBEPKM
NPaBUAbHOCTM OTHECEHMA AOKYMEHTOB K AesaM Npw NoAroToBKe AeN K nepejaye Ha XpaHeHWe B apXuMB.
JKCNepTM3a LEeHHOCTN AOKYMEHTOB NPOBOAMTCA NOCTOAHHO AENCTBYHOLLEN IKCNEPTHOM Komuccueit (IK)
opraHa UCNOIHUTENbHOM BAacTU JIeHMHrpaacKkon obaacTy.

3KCI'I€pTI/I3e LUEeHHOCTU noanexart BCe AOKYMEHTbl, HE3aBUCUMO OT cnocoba wmx CO34aHNA, B TOM



yncae 3NEKTPOHHbIE AOKYMEHTbI U 3N1EeKTPOHHbIE KOMWUWU AOKYMEHTOB, KOoTopble XpaHaTca B C34 /10. [o
npoBeAeHNUA 3KCMepTU3bl LEHHOCTM B YCTAaHOB/JEHHOM MOPAAKE YHUUTOMKEHME [OOKYMEHTOB He
Jonyckaetcs.

15.9. MNpu npoBeaeHUMN IKCNEPTU3bl LLEHHOCTU AOKYMEHTOB OCYLLECTBASETCA OTOOP AOKYMEHTOB
NMOCTOSIHHOTO CPOKAa XPaHeHWs Oas NMepefiayn B apxve; OTOOP AOKYMEHTOB C BPEMEHHbIMWU CPOKamMMu
XpaHeHuss u "o MWHOBaHMA HagobHocTM", noaferkawux AasibHerwemy XpaHeHWo B opraHe
WCMOJIHUTENIbHOW BNacTu JIEHUHIPaAcKoM 06nacTu; BblAeNeHNE K YHUUYTOXKEHUIO AOKYMEHTOB, CPOKM
XPaHEeHMA KOTOPbIX UCTEKAN.

Mpy 3TOM OQHOBPEMEHHO YTOYHAIOTCA KAyecTBO M NOJIHOTA AEWCTBYIOLLEN HOMEHKAATypbl Aen,
NPaBUAbHOCTb ONpeAeNneHns CPOKOB XPaHEHWUA OeNn, 3aBefeHHbIX B COOTBETCTBMM C HOMEHKNATYpoW
Aaen; nposepseTca cobnogeHne yCTaHOBAEHHOTO NoOpAAKa 0GOPMIEHUSA SOKYMEHTOB U GOPMMPOBAHUA
aen.

15.10. OT60p [OKYMEHTOB A/1A MNOCTOAHHOMO XpaHeHWs MPOBOAUTCA MyTeM MOJUCTHOrO
npocmoTpa gen. M3 aen NocToAHHOrO CPOKa XpaHeHUA MOANEeXKaT U3bATUIO Ay6neTHble 3K3emMNaapsbl
[OKYMEHTOB, YepPHOBUKM, BapMaHTbl, HEOPOPMAEHHbIE KOMUU AOKYMEHTOB, paKCOrpammbl, JOKYMEHTbI,
noasiexatine Bo3Bpaty, U OKYMEHTbI C BDEMEHHbIMM CPOKaMM XPaHEHUS.

YepHOBMKM, KOMKWM, BAPNAHTbI JOKYMEHTOB MOTYT BK/1OYATbCA B A€10 TO/IbKO B C/ly4ae OTCyTCTBUA
NOA/IMHHUKA AOKYMEHTA. ITO OTHOCUTCA MPEXKAe BCEro K AOKYMeHTaM, NoANNUCaHHbIM UAK NPaBAEeHHbIM
l'y6epHaTopom SleHnHrpaackon obnactu.

Oena c otmeTtkolt "IMK" TakKe noasepratoTca MOAUCTHOMY MPOCMOTPY C Le/bio onpeaeneHus
OOKYMEHTOB, nognexawmux MocToOAsHHOMY XpaHeHuto. [ena ¢ oTtmetkoih "IMK", copepskalume
OOKYMEHTbl NOCTOAAHHOTO CPOKa XpaHeHusa, noanexkat nepedopmupoBaHuio. BblaeneHHble U3 UX
cocTaBa [AOKYMEHTbl MOCTOAHHOrO CPOKa XpaHeHMA NPUCOeAUMHAIOTCA K OAHOPOAHLIM Aenam Wau
0pOPMAAIOTCA B CAMOCTOATE/IbHbIE AeNa.

15.11. Mo pe3ynbTaTam 3KCNEPTU3bl LEHHOCTU [OOKYMEHTOB COCTaBAAKTCA OnNucu Aaen
NOCTOAHHOrO, BpeMeHHOoro (cBbiwe 10 feT) CPOKOB XpaHEHUA, AN NO IMYHOMY COCTaBY, a TaK¥Ke aKT O
BblAE/NIEHUN K YHUUTOXKEHMUIO AOKYMEHTOB (Z4en), He noasexalumx XpaHeHuto (npuaoxeHune 11 K
MHCTpyKuMK). Mpu 3TOM B HOMEHK/NAType [Jen HanpoTMB KaX4oro 3arosioBka Agena B rpade
"MpumeyaHme" genaeTca COOTBETCTBYIOLLAA OTMETKA, Hanpumep:

"YHnutoxeHo 02.04.2017" nnu "MepenaHo Ha XxpaHeHue B no onucu 04.02.2017" n
T.0.

Jena BKAOYAOTCA B aKT O BblAENEHUN K YHUUTOXEHUIO JOKYMEHTOB, He noAanexalmx XpaHeHuto,
ecniun HpEAyCMOTpeHHbIﬁ ANnAa HUX CPOK XpaHEHUA UCTEK K 1 AHBAPA roga, B KOTOPOM COCTaB/IEH aKT.

YHUUYTOXKEeHne AOKYMEHTOB A0 YyTBEPKAEHUA (COI’ﬂaCOBaHMFl) onucei Aen noCToOAHHOIoO XpaHeHuA,
no TMYHOMY COCTaBy yNnO/IHOMOYEHHbIM OpPraHOM WUCNONHUTENbHOMN BNACTU HEHMHFpaACKOﬁ obnactu B
obnactu dPXUBHOTO Aesia He A0NyCKaeTCA.

15.12. B cnyyae OOHapyXeHWs OTCYTCTBMA Aen MNOCTOAHHOIMO XPaHEeHWs, YUCAALLMXCA B
HOMEHKANAType Aen, NPUHUMAKOTCA Mepbl MO UX PO3bicKy. OB6HapyKeHHble Aena BKAOYAOTCA B OMMUCH.
Ecnan npuHATble Mepbl MO PO3bICKY Aen He [anun pesynbTaToB, TO Ha HeobHapyKeHHble aena
cocTaBfifAeTcA aKT 06 yTpate AOKYMEHTOB (npunoxeHue 12 K UHCTPYKLMMK), KOTOPbLIA YTBEPXKAAETCS
pykoBoauTenem nocne paccmotpeHusa LSMMK ynonHOMOYEHHOro opraHa WCNOJHUTENbHOW BNACTU
JNleHnHrpaackoit obnactn B o6nactv apxusHoro aena. Ha paccmoTtpenume LUIMMK npeacraBaaeTca akt 0b
yTpaTe OOKYMEHTOB C MHdopmaumelt (cnpaBKoi) O MpUUYMHAX yTpaTbl AOKYMEHTOB, a TaKXe mepax,
NPUHATLIX 418 UX PO3bICKA.

Cucremartmsaums AOKYMEHTOB BHYTPU Aena



15.13. B xoge npoBeAeHMA 3KCMepTU3bl LLEHHOCTM OCYLLECTBAAETCA MNPOBepKa MNpPaBMAbHOCTM
dbopmMUpOBaHMA AEN U CUCTeMaTM3aUMa OOKYMEHTOB B Aenax. B Heobxogumbix cnyyasx npoBoAMUTCS
nepepopmMMpoBaHNE U NepecucTeMaTmM3aLmna JOKYMEHTOB BHYTPU Agena.

15.14. B peno noawmnBatoTCA BCe AOKYMEHTbI MO KOHKPETHOMY BOMPOCY BMECTe C MPUIOKEHUNAMMN,
YKa3aHHbIMW B TEKCTE AOKYMeHTa. lNpu OTCYTCTBUM MPUAONKEHUN, YKa3aHHbIX B TEKCTE AOKYMEHTa,
NCNoaHUTEeNb 06A3aH cAenaTh 3aNnCb Ha JOKYMEHTE 06 MX MECTOHAXOXKAEHUMN.

15.15. [loKymeHTbl BHYTPU Aena A0/KHbI PAcNo1araTbCA B XPOHOI0MMYECKOM NopaaKe.

HOpMaTVIBHbIe N OpraHn3aunMoHHO-pacnopAanTenbHble JOKYMEHTbI, NMPUIOKEHNA U NPpUMeYaHUA
K HUM TPpynnupyroTcAa B Aesia No BU4am aKToB U XPOHO/TI0TUN.

MonoXKeHnss N MUHCTPYKUUKN, YTBEP)KAEHHbIE pPacrnopaAnTE/IbHbIMW AOKYMEHTaMK, ABAAKOTCA
NPUIOKEHUAMU K HUM W TPYNMUPYIOTCA BMECTE C YKa3aHHbIMM AOKYMeHTamMW. Ecnm nosoxKeHus u
WHCTPYKLUMWN YTBEPMKAEHbI KaK CaAMOCTOATE/IbHbIE AOKYMEHTbI, OHMU TPYNMUPYIOTCA B CaMOCTOATE/IbHbIE
aena.

Ecnn npunoXKeHnem K AOKYMEHTY AB/IAETCA YTBEPXKAAEMbIN JAOKYMEHT, B BEPXHEM NMPaBOM YIny
NPUNOXKEHUS AOJIKHA ObiTb NPOCTaB/NeHa OTMETKa O MNPUAOXKEHUU, HUXKe Tpud yTBEpPKAEHUA
OOKyMeHTa. lpu 3TOM Ha NPUNOXKEHUUM AONKHbI ObiTb NOAMUCKM COCTAaBUTENA W PyKOBOAMUTENS
noapasgeneHns, NoAroToBUBLLETO AOKYMEHT, a TaKKe NpocTas/ieHa gaTta.

NpoToKoAbl B Aesie pacnonaraloTcA B XPOHOOrMYeCcKoM nopAagke no Homepam. JOKYMeHTbl K
NMPOTOKO/1aM, CrpynnnupoBaHHble B OTAE/IbHbIE AeNa, CUCTEMATU3UPYHOTCA NO HOMEPaM NMPOTOKOJ/10B.

15.16. Heobxoaumo mmeTb B BUAY, YTO B Ae/1aX, HaXOAALWMXCA B Ae/I0NPOM3BOACTBE, JOKYMEHTbI
TEeKyLero roga pacnosiaratoTca B XPOHONOrMYECKOM NopsaaKe CHU3Y BBEPX MO mepe noctynsaeHud. MNpu
NOArOTOBKE AOKYMEHTOB K caaye B apxuB gena C AOKYMeHTaMW NMOCTOAHHOIO U BPeMEeHHOro CPOKOB
XxpaHeHus (cebiwe 10 neT) nepepopmrpoBbIBaOTCA B 06paTHOM nopAgKe: AOKYMEHT, MOCTYNMBLUUI B
KasieHA4apHOM rofy NocnegHuUm, AoKeH bbiTb NocnegHUM B gese, a NepBblii AOKYMEHT KaneHaapHoro
roga - nepsbim.

15.17. Echn B nepenucke nan B AOKYMEHTaxX, MOCAYXUBLUMX OCHOBaHWEM K BbINYCKY pelueHun
l'ybepHaTopa JleHUHrpaackon obnactu, MNpasutenbcTsa JIeHUHrpaacKo obnacty, UMeeTca CceKpeTHas
nHopmauuma, Bce JOKYMEHTbI N0 JaHHOMY BOMPOCY NepeaatoTcsa B 0cobyto HacTb.

OdopmneHue gen

15.18. B 3aBMCMMOCTM OT CPOKOB XPaHEHWs MPOBOAMTCA MONHOE WM 4YacTMyHoe opopmMIeHUe
aen.

MonHomy odpopmaeHUIO NoasiexKaT Aena NoCTOSHHOIO CPOKa XpaHeHwus, BpemeHHoro (cebiwe 10
NIET) CPOKA XpaHeHWa M gena no JIMYHOMY cocTasy. MosHoe odopmieHue fena npesycmaTpusaeT
NOALWMBKY UK MepernsieT, HYMepaLMIo IMCTOB, COCTaB/IEHWE IMCTa-3aBepuTens aena (npunoxkeHue 13 K
MHCTPYKUMM), cOCTaBNeHMe BHYTPEHHEN OMuCU LAOKYMEHTOB Aena (npunoxeHue 14 K UHCTpyKumm),
odopmneHne PeKBUIUTOB 0O10MKKMN.

[ena BpemMeHHOro cpoKa xpaHeHus (Ao 10 neT) He NoAWMBAOTCA, AOKYMEHTbI B HUX XPaHATCA B
CKOPOCLUNBATENAX, BHYTPEHHASA ONUCb He cocTaBaseTcA.

15.19. MNpwu opopmaeHnn gen 3anpeLwaeTca UCNoAb30BaTb GpAOMacTep, CKOTY, CUANKATHbLIN Knew,
NoAKNenBaTb AOKYMEHTbI cieayeT TONAbKO Kneem MBA.

15.20. O6n0xKKa aena obopmnseTca No ycTaHoBAeHHoN dopme (npunoxeHue 15 K UHCTpyKuuK).



Ha 0610Ke aena nomewlaloTca caeaylolpe PeKkBU3MTbl: HauMeHOBaHMe opraHa WUCMOJIHUTENbHOM
BNACTU, MHAEKC AeNa, 3aro/I0BOoK, KpaliHue AaTbl MoMeLLEeHHbIX B 4e/10 JJOKYMEHTOB, KOJIMYECTBO /INCTOB
B AeNe, CPOK XpaHeHUA OKYMEHTOB.

Mo OKOHYaHWWM roda B HaAMWUCKM Ha OBOMKKAX Aes MOCTOAHHOIO CPOKa XpPaHeHWs BHOCATCA
YTOYHEHMA, MPOBEPAETCA COOTBETCTBME 3ar0/IOBKOB [Jen Ha O06/10MKKe COoAepaHuIo MOALUTbIX
JOKYMEHTOB, B HEOBXOAMMbIX C/ly4anx B 3aro/I0BOK AeNna BHOCATCA A0MONHUTE/IbHbIE CBEAEHMA.

Ha KopelKe Aena yKasblBalOTCA MHAEKC Aena MO HOMEHKAATYpe, ro4 U CPOK XpPaHeHUs.

15.21. Mpwn HanMcaHWUM 3arosioBKa Jena 3a ocHoBy bepetca ¢OpmMynMpoBKa, AaHHas B
HOMEHKNaType e, KOTopas YTOYHAETCA U KOHKpeTu3mpyeTcs (cm. pasgen "CocrtaBneHue onucu gen').

15.22. JaTbl Ha 06/103KKe A0MKHbI COOTBETCTBOBATb roAy Hayasa U OKOHYaHuA gena. KpaltHumum
AaTaMu aena ABAATCA HayanbHaA gaTta Aena (4aTta camoro paHHero JOKYMEHTa B Aefie) U KoHeyHas
AaTa (4ata camoro nosgHero AoKymeHTa B gene). Mpu 3ToM yYnTbIBaloTCA AaTbl BXOAAWMX U UCXOLALLNX
OOKYMEHTOB (B C/lyyae WX OTCYTCTBMSA - [AaTbl pPerucrpaumMm [AOKYMEHTOB), CMpaBoOK oOpraHa
NCNONIHUTENbHOM BNacTu JIeHMHrpaacKkon obnactu.

Mpy BbiBEAEHUN KpaWHMX AAT HEe y4yMTblBAlOTCA AaTa ChnucaHWA AOKYMEHTOB B A€o0 M AaTta
cNuUcaHMA Aena B apxus, AaTbl Pe30/ounii, AaTbl OTMETOK MCMNONHUTENA M AaTbl, NPOCTaBAEHHble
JaTepom (33 MCKAIOYEHMEM CAyyaeB, KOrga Ha [AOKYMeHTax He MMeeTca Apyrux AaT, Kpome
nepeyncaeHHsbIx).

Mpy HanuMcaHUW KpalHUX AaT Ha 06/10XKax AeN NOCTOAHHOTO CPOKa XPaHEHWA YMCIO U rog,
npocTaBasaloTcA apabckumn umMdpamu, HasBaHWe mecAua NULIeTca nponucblo 6e3 cokpalleHus. Ha
06/10KKax [ie/1 BpEMEHHOrO CPOKa XPaHEeHMs YKa3blBAeTCA TO/bKO rod,

Ha 06n03KKax fen, COCTOAWMX M3 HECKOJ/IbKMX TOMOB (Y4acTeit), MpOCTaBAAIOTCA KpalHue AaTbl
Kaxkaoro toma (4actm).

15.23. Hagnucb Ha 0610XKe gena Npou3BOAWUTCA YEPHbIMU CBETOCTOMKMMM YepHUIaMU WU
TyLWbiO.

15.24. JIncTbl B Aene HyMepyroTcsa NPOCTbIM KapaHAaloM CBepXy BHM3, UMdpbl NPOCTaBAAOTCA B
NpaBoMm BEPXHEM Yray AncTa. Hymepauma LBETHbIMUM KapaHAalammn U YepHUAAMM He A0MYCKaeTcA.

Jluct 6onbworo dopmata, NOAWMUTLIN 33 OAMH Kpal, HYMepyeTcAa Kak OAMH /IUCT B MpPaBoOm
BEPXHEM YI/Y; JINCT, CJIOXKEHHbIA W NOAWMNTLINA 33 CepeamHy, HYMepPyeTcsa Kak ABa Ancta. JJoKyMeHTbl C
cob6CTBEHHOW HyMepauuel IMCTOB, B TOM YMC/Ie NeYaTHble U34aHWA, HYMepYoTcs B 0bLLeM nopsakKe.

MoAlwnTbie B A€/10 KOHBEPTbI C BAOXKEHUAMMU HYMEPYIOTCA: CHayana KOHBEPT, 3aTeM o4YepesHbim
HOMEPOM KaxKpoe BOXeHue B KoHeepTe. doTorpadmm M gpyrme MANOCTPATMBHbIE MaTepuansi
HYMepYIoTCA Ha 0B6OPOTHOW CTOPOHE B JIEBOM BEPXHEM YTy,

MpunoxeHune K geny, coctasadaolLee OTﬂ,eanblﬁ TOM, HYMepyeTCcA OTAE/IbHO.

15.25. K KaxKaomy aeny cocTaBAsieTca IMCT-3aBepuTeNb YCTaHOBAEHHOM dopmbl (MpunoxkeHue 13
K UHCTpYKUMN).

B nncTe-3aBeputene gena MNOCTOAHHOIO CPOKa XPaHeHUs uMbpamu U MPOMUCHIO YKas3biBaeTCs
daKTUYecKoe KOJ/IMYeCTBO JINCTOB B JAAHHOM [Jefle, KO/JWMYECTBO JIMCTOB BHYTPEHHEN Onucu wu
rpaduyeckme ocobeHHOCTN OTAENbHbIX LOKYMEHTOB (YepTexku, doTorpadum, PUCYHKMU U T.M.), CTaBUTCA
[aTa, JOKHOCTb M Noanuch PaboTHUKa (¢ pacwmposKoit), chopmmpoBasLero geno. Ecav konmyectso
JINCTOB B fle/1e U3MEHSETCA, 3aBepuTe/IbHas HaAMMCb COCTABAETCS BHOBbD.



OcTanbHble PEKBU3NTDLI TNCTA-3aBEPUTENA 3aMONTHAKOTCA pa6OTHMKaMM apxusa.

B snuctax-3aBeputensax gnen BpemeHHoro (cebie 10 neT) cpoKa XpaHeHUsA YKasbiBakoTcA
KOJINYeCTBO IMCTOB B Aese, A0/MKHOCTb, pamunna paboTHMKa, cdopmMmmupoBasLlero geso, Aata.

15.26. MNpn UsMeHeHUN HaMMeHOBaHMA opraHa UCMOAHUTENbHOW BNAcTU JIeHNHrpaacKkoi obnactu
B nepuoa, obbeauHAOWMI [AOKYMEHTbl Aena, WAWM Npu  nepejavye gena B APYyrol oprad
WCNONHUTENbHOM BRactu JIeHUHrpaackol obnactm Ha obBNOMKKEe YKasblBAaeTcA HOBOE HAaMMeHOBaHMe
opraHa UCNONHUTENbHOWN BNAcTM JIEHUHIPaACKoM 06nacTh, a NperkHee HaMMEHOBAHWE 3aK/1OYaAeTCs B
CKOOKM.

MoawmeKka (nepenneT) Aen NOCTOAHHOMO XpaHeHWA, Aen BpeMeHHOro (cebiwe 10 neT) xpaHeHus,
Aen no JNMYHOMY COCTaBy MNPOBOAMTCA rMocne yTBepXAeHWs (CornacoBaHus) onucei aen
YNOJHOMOYEHHbIM OPraHOM WMCMOAHUTENbHOM BAAcTM JleHWHrpaackoit ob6aactm B 061acTU apXMBHOTO
AeNna v yTBEPKAEHMA NX PYKOBOAUTENEM OPraHa UCMOJHUTENbHOM BAacTM JIeHUHIrpaacKo obnacTu.

15.27. B cnyyae BbisiBeHUA OWMOOK Moc/sie NOAWMBKN Aen U HeobXoAMMOCTM MepenoanBKu
OOKYMEHTOB M3 OAHOrO Aefa B Apyroe Ha 00n0XKe gena, M3 KOTOPOro AOKYMEHT W3blMaeTcs,
YKa3blBaeTCA, B KAKoe Ae/10 JOKYMEHT nepenoaLunT.

Mepeaaya M BpemeHHOe XpaHeHUe AOKYMEHTOB B apXuBe opraHa
MCNONHUTENIbHOW BAAcTU JIeHUHrpaacKoi obnactu Ao nepegaumn
Ha XpaHeHue B rocyAapCcTBEeHHbIN apxuB JIeHUHrpaacKoii obnactu

15.28. [loOKyMeHTbl NOCTOAHHOTO XPaHEHUS, BPEMEHHOTO XpaHeHuMs (cBbiwe 10 NeT) U No AMYHomy
cocTaBy B TedyeHue 10 neT A0 nepenaum B rocyAapCTBEHHbIN apxmB JIEHMHIPaACKoM 06/1acT XPaHATCA B
apxuBe opraHa UCMOJIHUTENIbHOM BAacTu JIEHUHIpaacKo obaacTu.

OpraH UCNoAHUTENbHOM BAacTU JleHWHrpaackoi obnactm o6a3aH obecneyntb B YCTaHOBAEHHOM
nopagKe B COOTBETCTBUM C AEWCTBYIOLMM 3aKOHOAATENbCTBOM YCA0BUA ANA 06ecnedeHns coXpaHHOCTM
[OKYMEHTOB.

15.29. PykoBoamuTenb oOpraHa WCNOJHUTENbHOW BAacTM JleHMHrpagckonm obnactu  HeceT
MepCcoHa/IbHYI0 OTBETCTBEHHOCTb 3a obecrneyeHuMe COXPAHHOCTM [AOKYMEHTOB A0 Nepesayv UX Ha
NOCTOAHHOE (BEYHOE) XpaHEHME B rOCYAaPCTBEHHbIN apXx1B JIeHUHrpagcKkoi obnacTu.

15.30. [lena NocToAHHOrO U BpeMeHHoro (cBbiwe 10 NeT) XpaHeHUs nepenaoTca U3 CTPYKTYPHbIX
noapasgeneHunii B apxms opraHa UCNOIHUTEIbHOM BNacTM JIEHMHIPaacKon 061acTu He paHee Yem yepes
rof, v He No3gHee Yem yepes TPW rofa Nocsie 3aBepLleHna Ux 4e0NpPon3BoLACTBOM.

Oena BpemeHHoro xpaHeHus (oo 10 neT) nepepaye B apxuMB opraHa WUCMNOJAHUTENbHOW BAACTU
JleHuHrpaackoi 061acTv, Kak NpaBuIo, He NOANENKAT (XPaHATCA B CTPYKTYPHbIX NoApashe/ieHnsax 1 no
NCTEYEHUN CPOKOB XPaHEeHUA NOANENKaT YHUUTOXKEHUIO B YCTaHOBAEHHOM MopAaKe).

15.31. Nepepnaya JOKYMEHTOB B apXMB OpraHa UCMNOJIHUTENIbHOM BNacTU JIeHUHrpaacKon obnactm
npousBoamMTCcA MO CcAATOYHbIM onucam gen. CoaTtoyHadA OMWCb COCTaBAAETCA OTBETCTBEHHbIM
pabOTHMKOM  CTPYKTYpHOro noapasfeneHus, nepejarollero Aena, M NOAMUCLIBAETCA  ero
pyKkoBoauTenem (HayanbHUKOM AenapTameHTa, OTAeN1a, CEKTopa).

Mpvem fen B apxuB MPOM3BOAUTCA PAaBOTHWKOM, OTBETCTBEHHbIM 3@ apXWB MAN PabOTHUKOM
apxuBa oOpraHa WCNOIHUTENbHOW BAacTu JIeHWHrpaacko o6nactm B NPUCYTCTBUM  PabOTHUKa
CTPYKTYPHOro noApasfesnieHnn ¢ NpocTaB/ieHNeM B ABYX 3K3EMMAAPaAX OMNMCU Aen OTMETOK O Haanuum
Kaxkgoro Aena (B KOHLUE KarK4oro 3K3emnaapa OnNuCK YKasblBaeTCA KOAMYECTBO GaKTUUYECKM MPUHATBIX
Aen, pata npuema-nepegaun Aen, a TakKe NoANUCU OTBETCTBEHHOIO 3a apXMB AWM PaboTHUKA apxuBa
opraHa UCMONHUTENbHOM BAacTV JIeHUHrpaacKoi 06aacTv n anua, nepeaasluero gena).



B noprotoBneHHOM K caade B apxvB fene NOCTOAHHOIO CPOKa XPaHEHWs Ha NocnefHeM AucTe
BHYTPEHHeM onncu genaeTtca Haanucb "B apxmB", KoTopan 3aBepAeTcs NOANUCbI0 PYKOBOAUTENA OpraHa
NCNONHUTENbHOW BNAcTU JleHMHrpaackon obnactu. B genax BpeMeHHOro CpoKa XpaHeHUA, NoANexalumx
nepegaye B apxus, Haanucb "B apxuB" aenaerca Ha nocieAHEM /IMCTe CAATOYHOM ONUCH.

Jdena, odopmneHHble C HapyleHMEM YCTAHOBAEHHbIX HACToAlWeNn WHCTpPYKUMEXn npasun,
BO3BpaLUatoTca ana nepeopopmaeHums.

Mo yKasaHWIO pPyKoBOAMTENA OpraHa WCNOAHMUTENbHOM Bnactu JleHUHrpaacko obnactm K
COQHHOMY B apXuB Aeny MoryT 6biTb NPUOBLLEHBI AOMNONAHUTENbHbIE AOKYMEHTbI C COOTBETCTBYIOLLEM
3aMnuncblo B IUCTe-3aBepUTENE Aena.

15.32. MU3bATUE AOKYMEHTOB M3 [ena OCYLLEeCTBAAETCA TONbKO B CAy4YasX, NpeayCMOTPEHHbIX
3aKOHOAATe/IbCTBOM, MO PE30/OLUMU PYKOBOAMTENA OpraHa MCMOAHUTENbHON BNAcTM JIeHWHrpaacKomn
obnactu. Mpun n3bATUM B Aeno B 0bA3aTe/IbHOM MOPAAKE BKNAAbIBAETCA 3aBEePEeHHan KOMuA AOKYMeHTa.
B neno ¢poHAa NOMeLLaeTca akT U3bATUA JOKYMEHTa.

15.33. B ciyyae AMKBMAAUUKM CTPYKTYPHOTO MoApasfesieHns opraHa MCMOJIHUTE/IbHOM BAAcTU
JNleHnHrpaackoi 061acTn pyKkoBoguTENb CTPYKTYPHOTO nogpasaeneHma ob6sa3aH opraHM3oBaTb nepegavy
HeynopsA0YEHHbIX AOKYMEHTOB U3 CTPYKTYPHOro MoApasfefieHns B apXuB OpraHa WMCMOJIHUTEIbHOM
B/1acTu JlIeHUHrpaackoi obnacTu.

15.34. B cnyyae peopraHuM3auMyM opraHa WCMNONHWUTENbHOW BNAacTM JIEHWHrpaackoh obnactu
pyKoBOAWUTENb WM ML, UCTIONHAIOWEE 06A3aHHOCTU PYKOBOAMUTENA OpraHa UCNOJHUTENbHOM BAacTU
NeHnHrpaackoit obnactu, 06s83aHO B Te4eHMEe OAHOro MecAla C MOMEHTA MPUHATMA TaKOro pelleHus
opraHun3oBaTb GpOpPMMPOBAHME BCEX MMEIOLLMXCA AOKYMEHTOB MOCTOAHHOIO XpPaHeHWs, BPeMeHHOro
(cBblwe 10 neT) XpaHeHMA M NO /IMYHOMY cocTaBy, odOpmaeHMEe Aen M nepefady WMX B opraH
NCMNONHUTENBHOW BNACTU JIEeHUHIPaACKOM 061acTu, KOTOPLIM ABAAETCA NPaBONPEEMHUKOM.

15.35. Mpw AMKBNAALUK OpraHa UCNOSIHUTENbHOW BAacTU JIeHUHIpaacKkoi obnacTn pykoBoguTe b
WY INLLO, NCNOJIHSAIOLLEE 06513aHHOCTU PYKOBOAUTEIS OPraHa UCMONHUTENIbHOM BAACTW JIEHUHTpaaCcKo
obnactn, ob6s3aHO obecneuynTb B YCTAHOBNEHHOM MOPALKe nepegayvyy [AOKYMEHTOB MOCTOSHHOMO
XPaHEHUs, BPEMEHHOIO XPaHEHUs U MO JIMYHOMY COCTaBY B rOCYAAPCTBEHHbIN apxuB JIeHUHIpaaCcKon
obnactu. MNepenaya [OKYMEHTOB B rOCYyAapCTBEHHbIN apxuB JIEHUHIpaAcKon 061acTn ocyLWw,ecTBAAETCS
OpraHOM MCNONHUTENbHON BnacTu JleHWMHrpaackon obnactm 3a cyeT cpepncTts obsacTHoro GroarkeTa
JleHnHrpaackoi o61acTm B ycTaHOBEHHOM NOpsAAKe.

CocTaBneHue onuceii gen

15.36. Ha 3aBeplleHHble Aefla MOCTOAHHOro, BpemeHHoro (cBbiwe 10 neTt) xpaHeHWs U no
JINYHOMY COCTaBy e)KerogHo COCTaBnAlTCcA onucu gen. Onucb Aen - apxXMBHbIN CMPABOYHMUK,
cofepXawmii CUCTEMATMIMPOBAHHDLIA MepevYeHb eAMHUL, XPaHeHWA apxuBHOro ¢oHAaa opraHa
NCNONHUTENbHON BAAcTU JIeHUHrPaZACcKon o0b6nacTu, npeaHasHavyeHHbIM AAA UX yYeTa U PacKpbITmA
CcoZepKaHUA B apXuBe opraHa MCMNOJNHUTENIbHOW BNAaCTW, B rOCYyAapCTBEHHOM apxuBe JIeHWHrpagCcKon
ob6nactu n B coctase ApxmBHoro poHga Poccuiickoit depepaumm.

OcHOBOI COCTaB/IEHMA OMNUCK Oen ABnAeTcA HOMeHKnaTypa gen. MeTtoguyecKyto nomouib B
noaroToBkKe onuceit okasbiBaeT YI'IOI'IHOMO‘-IEHHbIlZ opraH NCNOJIHUTENBHOWN BNACTU neHMHFpa,ﬂ,CKOﬁ
obnactu B obnactm dAPXUBHOIO gena.

CBOAHAaA ONUCb Aen opraHa WCMONHWUTENbHOW BAAcTM JIeHUHrpagcKol o6/aacTu cocTaBaseTcs
PaboTHMKOM, OTBETCTBEHHbIM 33 apXMB, UM CTPYKTYPHbIM NogpasaeneHmem, oTBedalowmm 3a paboty
apXuBa, Ha OCHOBE CAATOYHbIX ONUCEN CTPYKTYPHbIX NOAPa3AeeHNn opraHa UCNOIHUTENbHOM BAacCTU
NeHnHrpaackoit obnactu.



15.37. B 3aBMCMMOCTM OT CPOKOB XpaHEHWA OTAeNibHble OnucKU COCTaBAAKTCA Ha JAena
NOCTOAHHOrO XpaHeHus, BpeMeHHoro (cabllle 10 neT) XxpaHeHMA 1 No AMYHOMY COCTaBy.

TakKe OTAeNbHble OMWCM COCTABAKOTCA Ha pPas/iMYHble BUAbl LOKYMEHTAUMW MNOCTOAHHOTO
XPaHEHUA: yMNpaB/NeHYeCKylo, HaAy4YHO-TEXHUYECKYIO, 3EMJ/IEYCTPOUTENbHYIO, JIeCOYCTPOUTE/bHYIO,
OOKYMEHTaUMIo No NPUBaTU3aLMM UMYLLECTBA U UHYIO.

15.38. OnuMcb NOCTOAHHOIO XpaHEHUs COCTABASAETCA eXKeroHO UM 3a HECKOJIbKO NeT (3a ABa roaa
n 6onee). Onucb, cocTaB/ieHHas 3a rod, HOCUT Ha3BaHWe "rogoBon pasgen onucun'.

CBoaHas onucb Aen opraHa UCNONHUTENbHOW BAacTu JIeHUHrpaackon o61acTu - 3To onuch 3a rog,
(ropoBoit pasgen) nauM onucb 3a HECKO/IbKO J1IeT, COCTaBAeHHana Ha OCHOBEe OMnucell Aen CTPYKTYPHbIX
noapasgeneHnin (coaTtoyHbIX onucen).

15.39. [ena B CBOAHOM ONUCU Aen OpraHa WUCMONAHUTENbHON Bnactu JIeHUHrpaacko obnactu
CUCTEeMATU3NPYIOTCA Ha OCHOBE XPOHO/OTMYECKU-CTPYKTYPHOrO NpuHUMNa (No roaam, BHYTPU rogaoBbixX
pa3genioB - Mo CTPYKTYPHbIM noapasaeneHuam). Jonyckaercs TakKe $opmMmUpoBaTb ONMUCb HAa OCHOBE
XPOHONOrMYECKU-HOMMUHABHOTO (MO roAam, BHYTPY rogoBbIX Pa3aesioB - MO 3HAYUMOCTU JOKYMEHTOB)
WUAN XPOHOJ/IOTMYECKU-PYHKLMOHANbHOIO MpuHUMMa (MO rogam, BHYTPWM TO4O0BbIX pasfesoB - MO
YHKUMOHANbHBIM HanpasaeHuam aeatenbHoctu). Mpu cocTaBAeHUM onucein HayvyHO-TEXHUUYECKOW,
WMHOM cneundUyYecKon AOKYMEHTALMM CXEMA CMCTEMATM3ALMM COrNAacoBbLIBAETCA C YNOJHOMOYEHHbIM
opraHom JleHUHrpaacKkon obnactu B 061acTn apxXmMBHOTo aena.

15.40. Onucb gena cocToUT U3 onmcaTeNbHbIX CTaTel eANHUL, XpaHEeHWSA, UTOTOBOM 3anucK, ncTa-
3aBepuUTeNs M CNPaABOYHOro annapara K onucuy (npunoxkeHus 17 - 19 kK UHCTpyKLun).

OnucaTenbHan CTaTbs OMUCKU BKJOYAET:

NopAAKOBbIA HOMEP eaMHULbI XPaHEHUS;

WHAEKC eAMHULbI XpaHeHMA (Mo HOMeHKNaType aen);

3aro/I0BOK eAMHMLbI XPaHEHUS;

KpaliHue gaTbl eUHNULLBI XPaHEHWUS;

CPOK XpaHeHus (4na onuceit Aen, LOKYMEHTOB BPEMEHHOIO XpaHeHns);

KOJINYECTBO JIUCTOB B €4MHULE XPaHEHUS;

npumeyaHue.

15.41. Onucb Aen coCTaBAAETCA B COOTBETCTBMM CO CAEAYIOLLMMMN OCHOBHbIMM TPEBOBAHMAMM:

Karkpoe geno BHOCUTCA B OMUCb NOJA, CAaMOCTOATE/NIbHbIM NOpPAAKOBbIM HOomepom. Ecam peno
COCTOUT U3 HECKOJIbKUX TOMOB UIN l-IZ:\CTGIZ, TO Ka)K,CI,bII‘/JI TOM UM 4YaCTb TaKXXe BHOCATCA B ONUCb non
CaMOCTOATE/IbHbIM HOMEPOM.

MopAgoK Hymepauuu Aen B ONUCKU - BasoBbIl (TO ecTb NO NOPAAKY) 3a BECb Nepuoj, CoCTaBAeHMUsA
onucu. Ecnv rogosoii pasgen onvcu N 1 gen noctossHHOro XxpaHeHus 3a 2015 rog 3akaH4YMBaeTcs 4e/iom
N 230, To rogoBon pasgen onuck N 1 gen noctosHHoro xpaHeHusa 3a 2016 rog HaumHaeTtca ¢ gena N
231. Onucb gen He NPOAOXKAETCA NPU AOCTUXEHUM HoMepa gena 9999.

3aronoBOK Aena B ONUCb BCeraa BHOCUTCA MOAHOCTbIO. [pM BHECEHWW B OMWUCb NOAPAA Aen C
04MHAKOBbIMM 3aro/10BKaMu C/10Ba "To Xe" A1 3aMeHbl MOBTOPAIOLLErOCA 3aro/IoBKa He MCMO/b3YHOTCA.
3aronoBokK Aena He pasbusaeTcsa (He NepeHoCUTca) c 04HOro ANCTa ONUCK Ha Apyroi. He gonyckaetca
NCNo/ib30BaHME B OMUCKU COKPaLLLEHUIA CNOB B 3aronoBke aena. Hanpumep: "gor.", "6yx. 6anaHc" u T.4.



EcAn B 3aronoBKax MCMonb3yloTca abbpeBuaTypbl, COKpaleHMs, K onnucu B ob6A3aTenbHOM nopagxe
COCTaBAAETCA CMMCOK COKPALLEHUIA.

3aronoBOK B OMUCK A0JI}KEH COOTBETCTBOBATb 3ar0/1I0BKY Ha obnoxKke aena.

3aronoBOK Aena B ONUCK BCerga COCTaBAAETCA HAa OCHOBE 3aro/10BKa Aenia B HOMeHKIaType aen,
HO nocne ero yrodiHeHunA, KOHKpeTn3auuun.

Tak, Hanpumep, ecnM B HOMEHKNATypy BK/IOYEH 3aronoBoK "[040BOM OTYET NO OCHOBHOM
aeatenbHoctTn", nocne yToyHeHua oH dopmyaupyetcs cneayrowmm obpasom: "OTyeT NO OCHOBHOM
aeAtenbHocT KomuteTa 3a 2015 roa". Ecan B HOMEHKNATYpy BKIOYEHO [en0 C 06LMM 3arooBKOM
"fogoBOM CTAaTUCTUYECKMIA OTYeT", TO MPU BKAKOYEHUWU OAHHOrO OTYETa B ONWUCb CleayeT MPUBECTU
Ha3BaHWe CTaTUCTUYECKOro oT4YeTa U YKazaHue GpopMbl OT4eTa:

"Cratuctnyeckunii otyet "lMoKasaTenn OCHOBHbIX HAMpPaBAEHWA W Pe3ynbTaTOB AEATENbHOCTU
MYHUUMNAaNbHBIX apXxmBoB JleHuHrpaackoi obnactn” (. N 1) 3a 2016 roa v AOKYMEHTbI K Hemy".

Mpu 0606LIEHHOM YKa3aHUN BUAOB CTAaTUCTUYECKMX OTYETOB B 3ar0/10BKE NEPEUNCAIOTCA HoMmepa
$opm, a NosiHble HAaMMEHOBaHMA OTYETOB PACKPbIBAOTCA B MPEANCAOBUMN K OMUCKU, Hanpumep:

"CTaTMCTUYECKME OTYETbI KOMUTETA NO OCHOBHbLIM HanpaBaeHuAm gestenbHoctn (¢. NN 1-1, 8, 9,
9-cp, 1-K) 32 1999 roa".

Mpy HaAnuUKU B Aene HEeCKONbKUX BUAOB AOKYMEHTOB NO 04HOMY BOMpocy (He meHee Tpex), He
CBA3aHHbIX MOCNeA0BaTe/IbHOCTbIO AEe/N0NPOU3BOACTBA, NMPU COCTaB/NIEHUM 3arosioBKa ynoTtpebnsercs
TepmuH "gokymeHTbl". MNMocne cnoBa "Ao0KyMeHTbI" B CKOOKax yKa3biBaloTCA Ha3BaHWA OCHOBHbIX BUAOB
OOKYMEHTOB, BK/IIOYEHHbIX B e/10, Hanpumep:

"[loKyMeHTbI (cnpaBKu, Tabaunubl, rpaduKkn 1 4p.) 0 NPOBEAEHNUN MOHUTOPUHIA U3MEHEHUSA LEH Ha
CE/IbCKOX03MCTBEHHYIO NPOAYKLMIO".

Ecnn peno BKAOYAET OCHOBHOWM AOKYMEHT (Hanpumep, NPOTOKO/) BMECTE C AONOJHAOWMNMMN ero
AOKYMEHTaMM Pa3HoOro BMaa (CnpaBKM, OT4YETbl, AOKAa4bl M ApP.), TO B 3aro/I0BKE YKasblBaeTca BUA,
OCHOBHOTO [JOKYMEHTA, Ero cogeprKaHue, aBTOPCTBO, a B KOHLLE 3aro/10BKa YKa3blBaeTca "M AOKYMEHTbI K
Hemy" C pacKpbITeM B CKOBKax cocTaBa npuaaraembix A4OKYMEHTOB, Hanpumep:

"MpoToKoN 3acefaHMa KOMWMCCMM MO MNOBBIWEHWIO KayecTBa M AOCTYNHOCTM NpenocTaB/ieHuUs
roCyAapCTBEHHbIX M MYHUUMNAAbHbBIX YCAYT B JIEHWHIPaAcKoM 061acTn U LOKYMEHTbI K Hemy";

"MopyyeHua [lybepHaTopa JIeHMHrpaAcKoW 06/1acTU WM AOKYMEHTbl (4OKAagpbl, CAy*KebHble
3anMcKku, 060CHOBaHUA, NepPenncKa) No Ux UCNOAHEHUIO".

Mpu cocTaB/eHUM 3ar0/I0BKOB K TaKUM JOKYMEHTAaM, KaK LUTaTHOe pacrnucaHue, CMeTbl JOXOL0B U
pacxoaoB, KoTopble GOPMUPYIOTCA B OAHO AEN0 CO BCEMWU M3MEHEHUAMW M AOMNONHEHUAMMU K HUM,
YKa3blBaeTca Ha3BaHWEe OCHOBHOMO AOKYMEHTa B AMHCTBEHHOM YMCNE W B KOHLE 3ar0/I0BKa OTMeYaeTcs
"N U3MeHeHUs K Hemy", Hanpumep:

"CmeTa [0X0408B M pacxofos YnpasneHua aenamu MNpasutenbctsa JleHMHrpaackon obaactu Ha
2017 roa vl U3MeHeHuA K Hein".

B 3aronoBKax Aen € pacnopsauTesibHbIMM - AOKYMeHTaMM (MOCTAaHOBNEHMSMM, MPUKA3aMM,
pacnopsXeHUsMn), NPOTOKOAMKN MOC/e HaMMEHOBAHUA BUAA AOKYMEHTA YKa3blBalOTCA WX KpaliHue
(pervcTpauMoHHblE) HOMepa, Ha3BaHWe opraHusauuu-poHZo0bpasoBaTens (aBTopa) yKasbiBaeTcs B
0606LWeHHOI popme, Hanpumep:

"Mpwukasbl NN 1-100 npeacenaTtens KOMMTETA NO OCHOBHOM AeATenbHoCTH",



"Mpotokonbl NN 1-10 3aceganuit U3MMK ynpaBneHua M AOKyMeHTbl (4OKnagbl, cBeaeHwus,
OTYeTbI) K HUM".

[Ona pen, copepalmx nepenucky, AaToW Hadvana gena ABAAeTcA Aarta NocTynjieHuA nepsoro
BXOAALLEro WAM AaTa NepBoro MUCXOAALLEro AOKYMEHTa, a AaTOW OKOHYaHWA - JaTa Camoro nosgHero
BXOAALLETO UM UCXOAALLErO AOKYMEHTA.

B 3aronoBKax fen, cogeprKalux nepenmcky, NoMmMmo obLLero HaMmeHoBaHWUA BUAA SOKYMEHTOB
"nepenncka” TpebyeTca yKasbiBaTb HAMMEHOBaHME KOPPECNOHAEHTa (Ha3BaHME y4yperKaeHus,
AOMIKHOCTD U(MAKM) dammuamnsa U MHMLMANLI NLA, OT KOTOPOro MOJy4YeHbl AOKYMEHTbI MW KOMY OHMU
aZlpecoBaHbl), a TaKKe TeMy Nepenucku, Hanpumep:

"Mepenncka ynpasneHna ¢ PocapxuBom no Bonpocam  GOPMMPOBaAHMA  MepedHen
rocyfapcTBeHHbIX ycayr U dyHKUMiA B 061acTh apxmMBHOTo gena'.

Ecnm nepenucka Benacb C O4HOPOAHBIMM KOPPECMOHAEHTaMM, B 3aro/I0BKe yKasbiBaeTca obliee
BMA0BOE Ha3BaHWE KOPPECMNOHAEHTOB, Hanpumep:

"Mepenncka ynpaBaeHus C OpraHamy NPOKypaTypbl JleHWHrpaackoi obnactu no Bompocam
OCYLLECTBNEHNA  KOHTponAa 3a cobaogeHnem Ha  Tepputopum  JleHUHrpaAackoh — obnactu
3aKoHoaaTenbcTBa 06 apxuBHOM Aene B Poccuiickoit eaepaunn”.

B 3aronoskax gen, cogeprkallmx nepernmncky ¢ pasHoOpoOAHbIMU KOppecrnoHAeHTaMu, NocieHue He
YKa3bIiBalOTCA, HanNnpmnmep:

"MepenuncKa ynpaBaeHnsa ¢ opraHamu MecTHOro camoynpasfieHMs Mo BOMpocam opraHM3aumm m
pPa3BUTMA apPXMBHOTO Aena B MyHULMNAIbHbIX 06pa3oBaHUsaX JIeHUHrpaackomn obnactn”;

"MepenncKa ynpasieHUs ¢ opraHamu MeCTHOIO CamoynpaB/ieHNs 06 OCyLLLeCTBIEHUMN OTAE/bHbIX
rocyAapcTBEHHbIX MOJIHOMOYKNI B 061aCTN apXMBHOro aena'.

He ponyckaetca ynotpebaeHue B 3arosioBKe HEKOHKPETHbIX GOPMY/MPOBOK, HE PACKPbIBAIOLLMX

coAep!KaHne AOKYMEHTOB, TakMX, HaNnpMMep, Kak "pasHas nepenucka", "obwas nepenucka'.

He ponyckaetca ynoTtpebneHve ¢GopmMynnpoBKM "uUcxodawlas nepenucka”, "Bxoaallas
nepenucka", TaK KaK BblAe/eHHaA K MOCTOAHHOMY XpPaHEHWIO MNepenucka Mo OAHOMY BOMpocy
rpynnupyeTcs B Aene B XPOHONOIMYECKOW Noc/ie0BaTeIbHOCTM 33 OAMH KaneHAapHbI rod, AOKYMEHT-
OTBET MOMELLAETCA 33 OKYMEHTOM-3aMpoCcoMm.

15.42. KpaiHas pgata (4Mcno, mecdAl, roa), Kak npaBuao, YyKasbiBaeTcA MpPWM  OMUCaHUMU
pacnopaaMTenbHON [AOKYMEHTauMW, MPOTOKOJIOB 3aceflaHWil, TBOPYECKON [OKYMEHTauuu, Aen no
OAHOMY BOMNPOCY, Nepernuckn, a TakXKe [OOKYMEHTOB, A/ KOTOPbIX 3TO UMeeT BaXHOe 3HayeHue
(moKnaabl, IMCTOBKM, CTEHOFPAMMbI U T.4,.).

JaTbl pacnopaguTenbHbiX AOKYMEHTOB (MOCTaHOB/JEHWM, PacnopsKeHul, NPWKasoB U Aap.),
NONOMKEHWUA, UHCTPYKLMI, NPaBUA, PernameHTOB YKa3blBaloOTCA MO BPEMEHW MX YTBEPNKAEHUA, a eciu
AOKYMEHTbI He AaTUPOBaHbl, TO MO BpemeHU onyb6AnKoBaHUA UM BBEAEHUA B AEUCTBME.

[aTamun NPOTOKON0B ABNAIOTCA AaTbl MPOBEAEHMA 3aceAaHuA.
[aTbl aKTOB yKa3blBaloTCA NO AaTe UX COCTaB/eHns (nognucaHus).

KpaliHumK gaTamu sKypHana (KHUIMM) perncrpauumn aBaaoTca 4aTbl Nepeoi U nocieaHen 3anucei
B KypHane (KHure).

15.43. OdopmneHune nepexogawmx Aen B ONUCKU: nepexodsllee Aefo NepBblii pa3 BHOCUTCA B
onucb No AaTe 3aBefeHUA. B nocnenyowmx rofoBbix pasgenax onmcy 3aro/IoBoK Aena NoBTOPAETCA, HO



yke 6e3 npucsoeHWa Homepa No onucu (nocneaHwnin pas BHOCUTCA B roA0OBOW pasgen no aarte
nocneaHero AoKymeHTta). Ko/MYecTso /IMCTOB M KpaiHUe AaTbl nepexosAllero Aena yKasblBaloTca B
OMMCM TOIbKO MPY NepBOM BHECEHWUM AeNa B OMUCH.

15.44. Tpada onucn "MpumedaHme" ncnonbayetca Ana OTMETOK O Npueme Aen, 0cobeHHOCTAX UX
du3nYecKoro coctosHMA, O nepegade Aen APYrMM OpraHM3auMAm, YHUUTOMKEHUU CO CCbIKOM Ha
HeobxoAMMbIl aKT, O HaIMUNM KOMWUIA 1 T.0.

15.45. B cocTtaB cnpaBOYHOro annapaTta K Onucu BXogAT: TUTY/IbHbIN INCT, NpeancioBue, CUCOK
COKpaLLLeHMI; UCTOPUYECKAn cnpaBKa, NPu HEOBX0AMMOCTM OrN1aBAEHME U YKa3aTeNMN.

Ha TWUTyNbHOM AMcTe ONUCK  yKasblBaloTcA: MocnedHee MOAHOE HaMMmeHoBaHWe opraHa
MCNONHUTENbHOM BNacTU JleHUHrpaackol obiacTn, octaBaaeTca OTMeTKa 0 Homepe ¢oHaa, Homep U
Ha3BaHWe OnucK, KpailHWe p[aTbl BHECEHHbIX B OMWUCb eAuHUL, XpaHeHusa (npunoskeHue 20 K
WHcTpyKumMn). Mo  cornacoBaHMO C  YNOJIHOMOYEHHbIM OPraHOM  WCMOJIHUTENbHOW  BNacTU
NleHuHrpaacko obsactm B 061acTM apxXMBHOMO Aesia, rocydapCTBEHHbIM apXMBOM JIEHUHIpaaCcKom
obsacTm B OpraHe MCNOJHUTENbHOW BnacTu JIeHUHrpaAacko obnactu Ha 06/10)KKax Aena MOKeT
NPOCTaBAATLCA HOMEP Aesa Mo ONUCK, HoOMep onucKu 1 doHAaa.

Ecnn HanmeHoBaHWe opraHa UCNOIHUTENIbHON BAAcTU JIeHUHIpaAckon 0b61acTM M3MEHSA/I0Ch, Ha
TUTYIbBHOM /ucTe (B Clyd4ae HeobXooMMOCTM Ha AONONHUTE/NIbHOM JIMCTe) yKasblBaloTcA Bce
nepemmeHoOBaHNA B XPOHONOTMYECKOW NOC/aeA0BaTe/IbHOCTM 3a Nepuod, COOTBETCTBYIOWMI KpaliHMM
AaTaM eauHUL, XpaHEHUA, BKAOYEHHbIX B ONMUCH.

15.46. B npeaMcioBMM K OMNUCKM KPaTKO W3/araloTca cBedeHus O  QYHKUMAX opraHa
NCNONHUTENBbHOM BAACTU JlIeHWMHrpaacko 061acTi, NnepemmeHoBaHUA opraHa MCNOIHUTENbHOW BAACTM
NeHunHrpaackoit obnact B XPOHONOTMYECKOM MOC/ieA0BaTeNbHOCTM 3a Mepuoj, COOTBETCTBYHOLLMMA
KpaHMM AaTam eAuHWL, XPaHeHWs, BK/IOYEHHbIX B OMUCb, a TaKXe YKasblBaloTcA OCOBEHHOCTM
COCTaBNEHUA OMUCKU (Hanuune nepexoadAlMX nOes, OTpakeHWe MOSHOTbl COCTaBa [OKYMEHTOB
MOCTOAHHOIO XPaHeHUA B OMUCU, 0CO6EHHOCTM GOPMUPOBAHMA AEN W CXema cucTemaTvsaunu aen B
onucm).

15.47. Onucu (rogosble pasgenbl ONUCEN) el NOCTOSHHONO XPaHEeHWs COCTaBAAOTCA He MeHee
Yyem B YeTbIpex sK3emnaapax: TpM Ha BymarkHOM HocuUTeNle U OAMH B 3/1EKTPOHHOM BuAe (B KayecTse
pabouero sksemnnspa).

Onucu (rogoBble pasgenbl onuceld) gen BpemeHHoro (cebiwe 10 neT) XpaHeHUa COCTaBAATCA He
MeHee YeM B [ABYX IK3eMMnaapax.

Onucun (rogosble pasgenbl onuceit) Aen No AMYHOMY COCTaBYy COCTaBAKOTCA HE MeHee Yyem B
yeTblpex 3K3eMnaApax: TpM Ha ByMaXKHOM HOCUTENE M OAMH B 3/1IEKTPOHHOM BUAe (B KauyecTse paboyero
aK3emnnsapa).

Onucu (rogosble pasgensi ONUCei) CTPYKTYPHbIX NogpasAeneHuii opraHa MCNOJHUTENbHOM
B/IaCTW COCTABAAIOTCA B ABYX 3K3EMMSPaX, OAMH U3 KOTOPbIX NepesaeTcs B apxvB, APYroi OCTaeTcs B
CTPYKTYPHOM NMoApasaeneHum.

15.48. Ha paccmoTtpenne UIMMK yno/HOMOYEHHOrO oOpraHa WCNOJHUTENbHON BACTU
JleHuHrpaackoi obnactn B 061acT apxmMBHOro Aena NpeacTaBAsOTCA HE MeHee Yem yepes Tpu roga
noc/se 3aBepLleHNs 4e10NPON3BOACTBOM AEN:

onucun (I'OLI,OBble pasaenbl OI'IVICEI‘;I) AeN NOCTOAHHOIO XpaHeHUA - ANA YTBEPKAEHUA;
onucun (I'OAOBble pa3aenbl OI'IVICEIZ) Aen no IM4YHOMY COCTaBy - 414 COrnacoBaHmA.

Mocne  yTBepXAaeHus  (cornacoBaHus) onucert  LUIMMK  ynonHOMoOYeHHOro  opraHa



NCMONHUTENbHOW BNAcTM JIeHUHrpaackoi obnactu B 061acT apXMBHOMO Aefa ONUCU YTBEPXKAAoTCA
pyKoBoAMTENEeM OpraHa UCNONHWUTENbHOW BNacTu JleHUHrpaackoi obnactu.

15.49. BHeceHMe M3MeHeHWIt B onucb (rofoBol pasgen onucu) aAen, AOKYMEHTOB nocie Ux
YyTBEPXKAEHMA (CornacoBaHuMs) fOMYCKAaeTCsa TONbKO Ha OCHOBAHUKM coOTBeTCTBYloWero peweHusa LUIMNMK
YNOJHOMOYEHHOIO OpraHa WMCNOJHUTENbHOW BAacTu JleHWHrpaackolh obnactm B 061acT apXMBHOTO
aena.

15.50. B rocypapcTBEHHbIM apxMB NepesatoTcs TPW 3IK3emnasapa onucu aen MNOoCTOAHHOro
XPaHEHUSA, TPW IK3eMMNAAPa ONUCK AeN NO IMYHOMY COCTaBY, YTBEPKAEHHbIX (cornacoBaHHbIx) LIMNMK,
a TaKXe NO OAHOMY 3K3eMNAAPY Ka*KAOW ONUCK B 3NEKTPOHHOM ¢opme (B KadvectBe pabouero
aKsemnaspa).

15.51. Bmecte C onMCbiO MNOCTOAHHOIO XpaHeHuAa Ha yTteepxaeHue LUIMMK ynonHomoueHHoOro
opraHa UCNosHUTeNbHOM BRacTn JleHUMHrpaackoi obaactn B 061acTM apxXMBHOrO Aena npeactaBnseTcs
MCTOpUYECKas CrnpaBKa (OONoO/MHEHWE K WUCTOpUYEecKol cripaBKke). McTopuyeckas cnpaBKa K ¢oHAay
COCTOMT M3 Tpex pasgenos: uctopua ¢oHpoobpasosaTensa, OTparkalowas WCTOPUIO OpraHa
NCNOSIHUTENbHOW BAACTU JIEeHUHIPaACKoM 061acTU CO CCbIIKAMW Ha COOTBETCTBYHOLLME HOPMATUBHbIE
aKkTbl (paTbl 06pa3oBaHWA, MNEPEeMMEHOBaHWA, PeopraHM3aumMu, JUKBUZALUWN, BEAOMCTBEHHYIO
NPUHAANEKHOCTb, CTPYKTYPY U PYHKUUU, UX U3MEHEHUA, HAa3BaHME OpraHu3auuu-npeawecTBEHHMKA),
uctopus ¢oHaa (obbem, KpalHWe [aTbl AOKYMEHTOB, CTeMeHb WX COXPaHHOCTM, AaTbl Nnepegayu
OOKYMEHTOB Ha MOCTOSIHHOE XpaHeHWEe) WM XapaKTepucTUKa [OKymeHToB ¢oHAa (pasHOBWUAHOCTU
OOKYMEHTOB, 0COb6eHHOCTM (GOPMMPOBAHMA EAMHUL, XPaHEHUA W WX CUCTeMaTU3aLMK, Haanuune
OOKYMEHTOB, BbIXOAALWMX 32 XPOHO/IOrMYECKME FpaHuLbl AesTenbHoCTM GoHA006pa3oBaTens, cocTas
CNpPaBoOYHOro annapaTta K GoHAY, MECTO XPaHEHWs AOKYMEHTOB NO AMYHOMY cocTasy). McTopuueckas
CnpaBKa NOAMMCbIBAETCA PYKOBOAUTENIEM OPraHa UCMOIHUTENbHOM BNACTU JIeHUHIpaacKkoin obnacTu.

McTopurueckan cnpaBka K ¢oHAY COCTaBAsETCA B ABYX IK3EMNIAPAX, OAMH IK3EMMAAP XPAHUTCA B
aene poHAa, BTOPOW - NepeaaeTca B rocyAapCTBEHHbIN apxmB JIeHUHrpaackoi obnacTu.

MUcnonb3oBaHue AOKYMEHTOB apXxuBa

15.52. [JoKyMeHTbl U Aena, Haxoaalmeca Ha XpaHEHUN B apXMBe OpraHa UCNOJIHUTE/IbHOM BAacTh
JNleHnHrpaackoi obnactun, NpeaocTaBaAoTca aaa paboTbl B NOMELLEHMM COOTBETCTBYIOLLENO apxmMBa Uamn
BO BpemMeHHoe (He 6osiee Heaenun) NONb30BaHWE BHE TaKOro MOMELLEHWs Noj POoCnucb B KapTe-
3amectutene gena (npunoxeHue 21 kK UHCTpyKkumn).

B apxuee BeAeTCA KHUra Bblgayn gen BO BpemeHHoOe NoJsib3oBaHue.

15.53. K Kaxkgomy Jeny, KOTOpOe XpPaHWUTCA B apxMBe OpraHa MWCMNOJHUTENbHOM BAACTy
JNleHnHrpaackoit obnact, B C/Ayyae ecC/iM OHO BblAAETCA ANA WCMNONb30BaHMA, odopmAaseTcs UCT
MCMNONb30BaHNA AOKYMEHTOB (NpuaoKeHne 16 K MHCTPYKUMM), KOTOPbIA 3anNONHAETCA MPU KaKaoW
BblAaye Aena ANA O03HaKOMAEeHMsA MOo/ab30BaTentlo. B AncTe MCNonb3oBaHMA Npu 3TOM  AenaeTcs
COOTBETCTBYIOWAA OTMETKa C yKasaHMem AaTbl, AO/BKHOCTU U GamUANM O3HAKOMMBLLErOCs, a TaKkKe
nepeyeHb HOMEPOB AOKYMEHTOB AeNa, C KOTOPbIMMU OH O3HAKOMJIEH.

15.54. U3bATME [AOKYMEHTOB M3 apXMBHbIX Aen U nepepaya MUX NOObIM TPETbMM /IMLEAM He
[0MYyCKaeTcAa, 38 UCKNIOYEHUEM YCTaHOBNEHHbIX 3aKOHOAATeIbCTBOM.

15.55. MNpwn paboTte ¢ apxMBHbIMW LOKYMEHTAMMU HE Pa3peLLaeTcss BHOCUMTb B HUX MPaBKW, AenaTb
NOMETKM, U3bIMATb UM 3aMEHSATb OTAE/IbHbIE JIUCTbI.

15.56. OsHakom/ieHMe C MNoA/IMHHUMKAMKW O0BNacCTHbIX 3aKOHOB, MPaBOBbiX aKToB [ybepHaTopa
JNleHnHrpaackoit 06nacti M NpaBoBbIX akToOB [paBuTenbCcTBa JleHNHrpaAcKoi 0baacTh ocyllecTBafeTca
TO/IbKO B MOMeELLEHNN apXuBa.



15.57. [JOKyMeHTbl U3 apXMBOB OPraHOB WCMOJHUTENbHOW BAactu JleHMHrpagckon obnactu
NpeaoCcTaBAATCA A1A 03HAKOMIEHUA U KONMPOBAHMA OPraHM3aUMAM U rPaXKaaHam No X MMCbMEHHbIM
3aMpocam B YCTaHOBJIEHHOM MOpsAAKe, O YeM AeflaeTca 3anucb B YYEeTHbIX AOKYMEHTax apxuBa (KapTe-
3amectutene Aena, JUCTe WUCNONb30BAaHMA [OOKYMEHTOB, KHUre BblgauuM f[en BO BpemMeHHoe
nosib3oBaHue) n oPoOpPMAAETCA aKT O Bblgaye Aen BO BPeMeHHOe MNojb3oBaHue (npunoxeHue 22 K
NHCTpyKLMK).

Mpunoxkenue 1

K MIHCTPYKLMM NO Aen0onpon3BoaCTBY
B OpraHax MCMOAHUTE/IbHOMN BAACTU
JNleHnHrpaackoit obnactm

(Popma)
MAPIIPYTHHNA JINCT
(moslHOe HaMMEeHOBAaHME MNpPOeKTa IOKyMeHTa)
KomnuecTBO JIMCTOB , B TOM YMCJle NpuJlaTaeMbBlXx MaTepMraJiob
[ooroToBMI
(HaMMeHOBaHME OpT'aHa MCIOJIHUTEJIbHOM BJIACTU JIeHMHIpaICKOM o6JjacTH,
IOOJIKHOCTL, OGaMuiusa, MHMUMAJIEL M HOMep TeJjie@OHa MCIIOJIHUTEJIS)
N JDaTtan Komy nepegaH MNognucun JdaTtan MNognucu ncnonHutTena
I'I/I'I BpemaA NPOEKT Ha ncnoaHnTenAa n BpemA 1N OTBETCTBEHHOTIO 34
nepeaayu BU3npoBaHue OTBETCTBEHHOrIO 3a BO3BpaTa agenonponssoacrtso
NpoekKTa (damunnus, 0enonponsBoacTBo NpoeKTa

MHULMANDI)




OTMETKM B MAPWPYTHOM JIKMCTEe O IIepenade IpPoOeKTa Ha COIJlaCOBaHME U
BO3BpaTe npoekxkTa 3aBepAnTCS OBYMs TIONIIMC MU : OTBETCTBEHHOTO 3a
IOEJIONPOMU3BONCTBO M MCIIOJIHUTEJIS .

[l[poexkT mepenaH B MNPOTOKOJbHEM orTmesn " " 20 roma B __ dYac. __ MWH.

Coan [Ipuuan
(momnmuce) (momnmuce)

MpunorkeHue 2

K MHCTpYKLMM NO 0enonponssoacTsy
B OpraHax MCNoJIHUTE/IbHOM B/IaCcTh
JNleHuHrpaackoi obnactm

NEPEYEHb
HEPETUCTPUPYEMbBIX AOKYMEHTOB, NOCTYNAIOLWNX
B MPABUTE/IbCTBO IEHUHTPAACKOW OB/IACTU

1. Konun HopMaTUBHbIX JOKYMEHTOB 3aKOHOAaTe/IbHOro cobpaHuns JIeHMHrpaackon obnactu.
2. Konum HOpMaTMBHbIX aKTOB MyHMLMMNAbHbBIX 06pa3oBaHniA JIeHUHrpaackoi obiactu.

3. Konuun goKyMeHTOB opraHm3aLmii U yypexaeHun.

4. BegOMCTBEHHbIE CTaTUCTUYECKME OTUETbI, BloNeTeHn, COOPHUKK U 0630pbI.

5. MpurnacuTenbHble 6GuneTbl, N034paBUTENbHbIE NMUCbMA, TENETPAaMMbI U OTKPbITKMU.

6. JaiaxecT npecchbl (MHPOPMALMOHHBIN 3KcNpecc-bronneteHb), 0630pbl NeYaTn, KHUMU, raseTol,
KYpPHabl U gpyrve nepuoanyeckme MsgaHusa, NPencKypaHTbl U KaTanorM, BeAOMCTBEHHAA TEXHUYECKan
nuTepaTtypa, NPOCNEKTbl C  Hay4YHO-TEXHUYECKOW  WHPOpMaLMel, peKnamHble  maTepuansl,
MHGOPMALMNOHHbIE CBOAKM, TEMATUYECKME U cneumasbHble COOPHMKKM, MPOrHO3bl Norogbl U T.M.

7. W3BeweHuMa o npoBeseHUW KOHEpPeHUWUI, COBELAHWI W 3acefaHuil, NPOrpammbl KX
npoBeAeHUA U MaTepuasbl K HUM.

8. AHanutmnyeckue 0630pr opraHos NUCNONHUTENbHOM BAacTU HEHMHFpaACKOVI O6I'IaCTM, NHble
mMmaTepwhanbl, NnpeagcraBnaembie gna ceegeHuA.

9. MNAaHbl OCHOBHbIX MEPONPUATUI, MPOBOANMbIX 3aKOHOAATE/IbHbIM cOBpaHuem JleHUHrpaackon
061acTM, MyHUUMNaNbHbIMKU 06pa30BaHUAMMK, OpPraHamMu WCMONHUTENbHOM BNAcTU JIEHUHIPaACKOM
obnactu.

10. [MpoeKTbl npaBoBbix aKToB [ybepHaTopa JleHWMHrpagckon obnactn, [paBuTenbcTBa
JleHuHrpaackoi obnactu.

11. lokymeHTbl 6€3 noanucu.



MpunorkeHue 3

K MHCTpYKLMM NO £en10Npon3BoACTBY
B OpraHax UCNOJIHUTENIbHOM BAACTH
JNleHnHrpaackoi obnactm

(®opma)
AKT
" " 20 roma Cankr-IleTepbypr
Mer, HMXeNnonnucaBlmecs PabOTHMKM OTHeJla CJyXeOHOM KOPPeCIOHIOEeHLUN
YIOpaBJIeHUA OeJIONPOM3BOIACTBA
14
COCTaBMUJIM HACTOALMM aKT O TOM, dYTO " " 20  roma mpu BCKPHTUMU

ITakeTa

B HEM He& OKa3aJIOChb

HacTosmmi akT COCTaBJIEH B TpexX DJBK3eMIlJIdpax.

MNoonucu

(Popma)

Mpunoxenue 4

K MHCTpyKUMK NO Aenonpon3BoaCTBY
B OpraHax UCNOJIHUTE/IbHOM BIaCTH
JleHuHrpaackoi obnactm

Annapat I'yOepHaTopa u IlpaeuTesbCcTbBa JIEHMHTPAIOCKOM OOJaCcTH

3AKA3 N

Ha BEHIIOJIHEHME MallMHOIIVMCHBEIX pa@OT

[lonpasnesieHne

dammnmsa

TemnedoH

HamMeHOBaHME MaTepmaa

Bun OsaHka

IDaTa, BpeMda cmauM MaTepualia

PyxkoronuTesb InogpasneJsieHnd

(bamMmnms, WHMLMATIE,

KommuecTBO JIMCTOB

MNOINNCH )

IDaTa, BpeMd MCIIOJHEHMS 3akasa

VICIOJIHUTEeJIb 3aka3l3a

(bamumnus,

MHMLIMAJE, IIOINNWCE)



MNpunoxkeHue 5

K MHCTpYKUMM NO AeNonpon3BOACTBY

B OpraHax UCNOJIHUTE/IbHOM BAacTu
JNleHnHrpaackoi obnactm

(Popma)
Annapat I'ybeprHaTopa u IllpaeuresbcTBa JIEHMHTpPanCkoM OOJIaCTU
3AKA3 N
Ha BBIIIOJIHEHME KONMPOBAJIbBHO-MHOXMUTEJIBHEIX pPadoT

[loopasneseHue
damunmsa TenedoH
HamMeHOBaHME MaTepmala
KommuecTBO JIMCTOB
dopmar

(A3, A4, AD)
Tupax
PykopomuTesb nonpaslesieHMs

(bamMmmnmvsa, ¥WMHMLIMAJEB, IOOINVCH)

IlaTa, BpeMa MCIOJIHEHMA 3akKasa
JIcnoJIHMUTEeJIb 3akKas3a

(bamMmunuvsa, ¥WHMLIMAJE, TOIINVCH)

(dopma)

MpunoxkeHune 6

K MHCTpYKLMM NO fenonponsBoacTsy
B OpraHax MCnoAHUTE/IbHON BNaCTU
JNeHunHrpaackoit obnactu

Annapat I'yOepHaTopa u IllpaBuTesbCTBa JIEHMHTPaOCKOM OOIacTHU

3AABKA N
Ha Iepenauy cJyxebHOM mMHOOpMaLMM IO KaHaJlaM (QaKCUMMIIBHOM CBS3U

[lonpasnesieHne

damMmiimga

Ha3BaHuKe nepenaBaeMmoy MHOopMalmm

(MOJIHOCTHBIO)

TenedpoH




[lpowy mnepenaTb

CHyXebHyI MHOOpMAaLMIO

CrpaHa, KOI CTpPaHH
T'opon, xonm rTopozna
TemnedoH
Komy
O6veM HepemakraeMOI'0 COOOMEHUS JIMCTOB
(HaMMeHOBaHME IOJIXHOCTU (momnmuce) (bamMmMsa, MHMLMAJIB)
PYKOBOOUTEJNSA NOOpa3neJIeHMUs)
wv..vw 20  roma
MpunoxkeHue 7
K MHCTPYKLWMM NO 4enonpon3BoacTBy
B OpraHax MCNONHUTENbHOM BNacTn
JNleHunHrpaackoit obnactm
(Popma)
KYPHAN
y4yeTa AOKYMEHTOB, OTNpPaBaAeMbIX MO KaHa1lam d)aKCMMMﬂbHOVI CBA3U
N HanmeHoBaHue Appec Konnuectso | Jatamepema | Otnpasun | OTmeTKa o
n/n| noapasgenenuns, | nonayyaTens, ncTos noctynnenus, | (bamunus, BO3BpaTe
damunmna, Kog, TenedpoH, XapaKkTtep MHULKMANGLI, | maTepunana
nHUumnanbol, CTpaHa, ropon maTtepknana AaTa, BpEMﬂ)
TenepoH
ncnonHuTenAa
MpunoxkeHue 8
K IHCTPYKLMM NO Aen0npon3BOACTBY
B OpraHax MCNONHUTENIbHOM BNacTn
JNleHnHrpaackoit obnactm
(dopma)
HKYPHAN

y4yeTa NPUHATbLIX JOKYMEHTOB NO KaHa/laM d)aKCMMVI}'IbHOﬁ CBA3U



N Appec MpuHATO HanpasneHo
n/n| KoppecrnoHAeHTa,
dbamunus, Tenedon | AaTa U | KOMYECTBO bamnnna, HanmeHoBaHue Jatau
Bpems nncTos WHUUManNbl | noapasaeneHus, Bpems
damunua, OTNPaBKMK
MHWULMAnNbI
nosnyyarens

(dopma)

HammMeHOBaHME OpTaHa
VICIIOJIHMTEJILHOM BJIACTU
JleHyHTpanckoyu objacTu

HOMEHKIIATYPA IEJI

N

(MecTO cCcocCcTaBJIeHUSA)

MpunokeHue 9

K MHCTpYKLMM NO £enonponssoacTsy
B OpraHax UCNoJIHUTE/IbHOM B/IaCTh
NeHuHrpaackon obnactu

Tpud yTBEepXIOEeHUS

Ha Ion
NHaekc 3aro/s0BoOK Aena Konnuectso eamHunl, | CpokK xpaHeHua n N MpumedaHne
aena XpaHeHus cTaTei No nNepeyHio
1 2 3 4 5

Ha3ssaHue pasgena

HamMeHOBaHME IHOOJDKHOCTU
PYKOBOOUTEJISA CJIYXOB
IOeJIONpOoM3BOOCTBA

DaTa

Buza pykorommuTesia apxmba
UMY Jnlia, OTBETCTBEHHOTO

I[Tognmuce

3a XPaHEeHMrEe apXMBHEX ITOKYMEHTOB

COT'JIACOBAHO
[IpoTokost 3K

Pacumdpporka NOONMUCU

COTJIACOBAHO
[Iporoxkon L3IIMK




opraHa VICIIOJIHUTEJIbHOY BJIACTU YIIOJIHOMOYEHHOI'O OpIraHa

JleHuHrpanckoym objacTu VCIIOJIHUTEJIbHOM BJIACTU

oT N JleHuHrpanckoym objacTu
B OOJIaCcTM apxXMBHOTO »eJjia
oT N

MpunoxkeHune 10

K IHCTPYKLMM NO Aen10npon3BoaCTBY
B OpraHax MCMOJIHUTE/IbHOM BNaCTU
JNleHnHrpaackoi obnactm

(Popma)

UTorosaa 3anucb o KaTteropnax n Konumyecrtse pAen, 3aBedeHHbIX B rogy B oOpraHe
NCNOIHUTENIbHOM BﬂaCTM}1eHMHFpaACKOﬁ obnactu

Mo cpoKam xpaHeHuA Bcero B Tom uncne
nepexoaALmx C OTMETKOM
IIaI—IKII
1 2 3 4
MocToAaHHOroO
BpemeHHoro (cBbiwe 10 neT)
BpemeHHoro (4o 10 neT BKAOUYMTENBLHO)
Utoro
HammeHoBaHUE IOOJIKHOCTIM JIMiia,
OTBETCTBEHHOI'O 3a HOeJIOINPpOM3BOOCTBO
B OpTraHe MCIIOJIHUTEJILHOM BJIACTU
JIeHMHTpaAOckou objlacTu [Nopgnmuco Pacumdpporka NOONUCHK

ITaTa

VITOTOBEIE CBEeIEeHUHA IIepenaHel B

(HamMeHOBaHUE CTPYKTYPHOIT'O IoIpa3neJieHUA,
oTBeHammeIro 3a XpaHeHMVe apPXMBHBIX HOKyMeHTOB)

HamMeHOBaHMe OOJDKHOCTM JMlia,
rnepenaBmero CBeIeHUA JImunasa nonnmuce Pacumd@poBKa MNOONMUCHU

IDaTa

MpunoxkeHue 11
K MHCTpYKLMM NO Aenonpons3BoacTsy



B OpraHax MCcMoJHUTE/IbHOM BAaCTU
NeHuHrpaackon obnactu

(dopma)

HammMveHOBaHMe opraHa
VICIIOJIHUTEJIbHOM BJIACTU
JleHuHrpanckoym objacTu

T'pnd yTBEepXOEeHUA

AKT N

(MecTO CoOCTaBJIEHUS)
O BHIOEJIEHUU K YHUUTOXEHMIO
IOOKYMEHTOB, He I[OoIJIeXallMX XpPaHeHU

Ha ocHoBaHUM

(HazBaHMe M BBIXOIHEIE HOAHHEE [IepeuHsd IOOKYMEHTOB C yKa3aHMueM
CPOKOB MX XPaHeHUS)
OTO6paHH K VYHUYTOXEHNMIO Kak He rMemrmmne HayQHO—MCTOqueCKOﬁ
yTpaTUBLMeE HPpakTHUUEeCKOoe 3HaueHMe INOKyMeHTH ¢oHma N

IIEeHHOCTM "

(HazBaHMe GoHIa)

N 3aronosok | KpaitHue | Homepa | UHpekc gena | Konmyectso Cpoknu MpumevaHue
n/n| penawuu Aatbl onucen no eanHuy, XpaHeHusA
rpynnoBsown HOMEHKNaType | XpaHeHua | U Homepa
3aron0BOK nnun N gena no cTaTel no
OO0KYMEHTOB onucu nepeyHo
1 2 3 4 5 6 7 8
NToro en. xXp. 3a T'OIBL

(undpaMm M HOPONIUCHIO)

OnmMcu mejyi NOCTOSHHOTO XpaHeHMS 3a
COoCTaBy COIJIACOBAaHBEL C
JleHyHTpanckoy obJjlacTu B

) .

TOOE YTBEPXIOEHH, a 10 JIMYHOMY
OOTIMK yIIOJIHOMOYEHHOT'O OpTraHa MCHIOJIHMTEJIBHOM BJIACTU
objlacTM AapxXMBHOTO Jeja (mIpoTokoj N oT

HamMeHOBaHMe OOJDKHOCTM JIMLa,
IIPOBOOMBIIETO DJBKCIIEPTU3Y LEHHOCTU

IOKYMEHTOB I[Tognmuce PacumppoBKa MNOONMUCHU
HaTa
COTJIACOBAHO
[IpoTokosi 3K opraHa MCIHIOJHUTEJIBHOM BJIACTU JIEHMHTPAICKOM OOJlacTU OT
Ni
IOKYMEHTEl B KOJIMUECTBE en. xp., BecoM KT
(umdpamMu M MNPOMNMUCKHIO)
CIOaHBLl B
(HaMMeHOBaHME OpITaHM3alUM)
Ha IepepaboTKy IO NIPUEeMO-CIaTOYHOM HaKJIaOHOM OT N

HamMeHOBaHMEe OOJDKHOCTM JiMlla,

CHOaBIIErO OOKYMEHTEH [loonucso Pacumdpporka NOONMUCH
HaTa

3MeHeHMda B ydUeTHBE IOKYMEHTHE BHECEHH.



HamMeHOBaHME OOJDKHOCTM JiMlla,

BHeClleI'O M3MEHEeHMA B YyUYeTHble ITOKYMEHTEL

ITaTa

(Popma)

HammMeHOBaHMe opraHa
VICIIOJIHUTEJIbHOM BJIACTU
JleHMHTpaICcKoM obJjacTu

AKT N

(MecTO CoOCTaBJIEHUS)
O HeOOHAapPyXeHUM HOOKYMEHTOB,
IIyTM PO3HCKA KOTOPHX MCUEepPIIaHb

B pesysneTare

[Mopnmucse Pacumdpporka nonmnmcu

MpunoxkeHue 12

K MHCTpYKLMM NO £en10npon3BoacTByY
B OpraHax UCNOJIHUTENIbHOM BAACTH
JNleHnHrpaackoi obnactm

T'pnd yrBepxmeHUd

doHnm N

(HazBaHMe GQoHIAa)

YCTAaHOBJIEHO OTCYTCTBUE

B @OHﬂe IIepPeUurCIJIEHHBIX HUXe neJl.

ﬂeHMHPpaHCKOﬁ obyjlacTtu BCEBO3MOXHEIE

HpMHHTHe OpraHOM VICIIOJIHUTEJIbHOY BJIACTHU

1o PO3EICKY et TIIOJIOXMTEJIb HBEIX

pe3sysibTaTOBR He najyu, B CBA3M C 4UeM CUMTaeM BO3MOXHBIM CHATB C ydeTa.

Onuco N | Ea. xp. N | 3aronosok ega. Konunyectso nncros KpaitHne MNpeanonaraemblie
Xp. (Bpems 3By4vaHus, haTbl NPUYNHbI
MeTpax) OTCYTCTBUA
1 2 3 4 5 6
NToro en. Xp.

(undpaMm M HOPONUCHIO)

Conepmal—me YTPAa4YEeHHEIX MaTepMrMaJiIOB MOXeT OBITH YACTUUHO BOCIIOJIHEHO CJle oy MMM
en. xp.

(HoMepa en. Xp. U UX IPyINIOBHE 3aIl'OJIOBKU)

HamMeHOBaHME IOOJIKHOCTM JIMLa,
OTBETCTBEHHOI'O 3a XpPaHeHUue

APXUMBHEX IOOKYMEHTOB [Topnuce PacumdppoBka NOIONMUCHU
DaTa
COTJIACOBAHO COTJIACOBAHO

[Iporoxkon LS3IIMK
YIIOJIHOMOYEHHOT'O OpTraHa OopTraHa MCIOJIHUTEJIbHOM BJIaCTU
MCIIOJIHUTEJIbHOM BJIACTU JIeHMHTPAaICKOM JleHMHTpaAOckou objlacTu
objlacT B 0OOJIACTM apPXMBHOTO Ieja oT N

oT N

[IpoTokost 3K




3MeHeHMda B yUYeTHHE IOKYMEHTE BHECEHH.

JIniio, OTBETCTBEHHOE 3a yuerT
U XPAaHEHMEe AapXMUBHBIX IOOKYMEHTOB [lomnmce Pacumbporka nomgnmucu

IDaTa

MpunokeHue 13

K MHCTpYKLMM NO 0enonponssoacTsy
B OpraHax MCMOAHUTE/IbHOWN BAACTU
JNleHnHrpaackoi obnactm

(Popma)

JMCT-3ABEPUTEJIL JIEJIA N

B @mesle momumMTO M MNPOHYMEPOBAHO JIMCTOB
(umdpaMm M HOPONMCHI)

B TOM UWMCJIe: JIMTEPpHEBEIE HOMEepa JIMCTOB

IIPOIIyIIEeHHBIE HOMEepa JIMCTOB

+ JIMCTOB BHyTpeHHeﬁ OoInncum

Ocob6eHHOCTN GU3NYECKOTO COCTOAHUA U GOPMUPOBAHUA Aena Homepa nucros

1 2

HamMeHOBaHME IOOJIKHOCTM JIMLE,
COCTaBMBIIET'O 3aBepPUTEJIbHYI HaZAllMCb [lopnuce PaCMM@pOBKa ImoOrnmcm

ITaTa

MpunorkeHune 14

K MHCTpYKLMM NO fenonpon3Boactay
B OpraHax MCMOHUTE/IbHOMN BAaCTU
JNleHnHrpaackoi obnactm

(dopma)

BHYTPEHHAA ONUCb
[OKymeHTOB e, xp. N

N n/n NHAaeKkc JaTa AoKkymeHTa 3aronoBokK Homepa nucros MpumevaHue




AOKYMEHTa

AOKYMEHTAa

en. Xp.

1 2 3

4

ViToro

JOKYMEHTOB

(umbpaMy M NPONMUCHIO)

KomnuecTrBO JIMCTOB BHyTpeHHeﬁ onncum

HammMeHOBaHMe OOJDKHOCTM JMlia,
COCTaBMBIIET'O BHYTPEHHKK OIIMCH
IJOKYMEHTOB IneJjla

ITaTa

(Popma)
HamvmeHoBaHMe apxmBa

®OHA N

OMUCb N

LENON

HaMMeHOBaHMEOpFaHaMCHOHHMTeﬂbHOﬁBﬂaCTM

(umdpaMm M OPONMUCHI)

[Noonmce

PacumdpoBKa NOONIUCU

Mpunoxkenue 15

K MHCTPYKLMM NO 4enonpon3BoacTey
B OpraHax UCNONHUTENbHOM BAACTU

JleHunHrpaackoii obnactu

LENON

TOM N

JleHnHrpaackolt obnactu

(HaMmeHOBaHWe CTPYKTYPHOro NoapasaeneHus)

(3aronoBok gena no HomeHKkNaType aen)

HaMMeHOBaHMeapXMBa

Hauato roga

OKOHYeHO roga

XpaHuTb

NNCTax




®OHA N

OMNUCb N

LENON

(Popma 0610:KKM Aena NOCTOAHHOIO U BpemeHHOoro (cBbiwe 10 f1eT) cpoKa XpaHeHus, 4ena No IMYHoOMyY

cocrasy)

(Popma)

HanmeHoBaHue opraHa

MpunokeHue 16

K MHCTpYKLMM NO fenonponssoacTsy
B OpraHax MCNoOJIHUTE/IbHOM B1AaCTh
NeHuHrpaackon obnactu

WCMOJIHUTE/IbHOM BNacTu JleHUHrpaackon obnactu

JINCT NCNONb3OBAHNA NOKYMEHTOB

®oHa N Onucb N Hdeno N
3aronoBoOK Aena
Jata Komy BblgaHo: XapakTtep N Moanuce nnua,
MCNONb30BaHMA bamnnna, NCNo/ib30BaHMUA NCNONb30BaHHbIX | MCNONb30BaBLUErO
WMHULMaNbI (RonupoBaHue, nmcTtos aeno
(pa3bopumBo) | BbIMMUCKKU, MPOCMOTP
v ap.)
1 2 3 4 5
dopmat A4 (210 x 297 mm)
Mpunoxenune 17
K MHCTpYKLMM NO £en10Npon3BoacTBY
B OpraHax MCNoJIHUTEIbHOM BACcTH
JleHuHrpaackoi obnactm
(Popma)

HamMeHOBaHMe opraHa

T'pud yTBepXIOeHUS



VICTIOJIHUTEJILHOM BJIACTM
JIeHMHTPanCcKoOM obyacTu

®OHI N
OlNCH N
neJl IIOCTOAHHOI'O XPaHEHMUA
3a Iron
HassaHue pa3gena (CTpyKTypHOro noapasaeneHun)
N n/n | UHaekc agena | 3aronosok aena | KpaliHue aathbl Konnyectso nucros MpumeyvaHue
1 2 3 4 5 6
B ILaHHI:HZ pazsmesi OIIMCKM BHECEHO en. Xp.,

(undpaMm M HOPONUCHIO)

c N no N , B TOM UMCJIE:

JIITEPHBIE HOMepa

IIPOIIyLIeHHBIE HOMEepa

HamMeHOBaHME IOOJIXHOCTU

COCTaBUTENIA OIUCHK [logonmchb
ITaTa

HamMeHOBaHME IOOJIXHOCTM JIMLA,

OTBETCTBEHHOTO 3a XpaHeHue

APXMUBHBEIX OOKYMEHTOB [onnmce
ITaTa

YTBEPXIEHO

[IpoToxos L3IIMK
YIIOJIHOMOUEHHOT'O opraHa
MCIIOJIHUTEJILHOM BJIACTU
JleHyHTpanckoy objacTu

B 00JlacTM apxXMBHOTO Ieja
oT N

(dPopma)
HammMeHOBaHMe opraHa
MCIIOJIHUTEJIbHOM BJIACTU

JIeHMHTPaICKoOM obJyacTu

®OHI N

PacumdppoBKa IOONUCK

PacumdppoBKa NOONUCK

COTJIACOBAHO

[IpoTrokon 3K

opraHa MCIIOJIHUTEJILHOW BJIACTU
JleHyHTpanckoy objacTu

oT N

MpunoxkeHue 18

K MIHCTpYKLMM No fenonpon3Boactay
B OpraHax MCMOHUTE/IbHOMN BAACTU
JNleHnHrpaackoi obnactm

T'pud yTBEepPXISHUSA



OIlMCh N
nen BpeMeHHOTO (cBemie 10 JIeT) xXpaHeHUS

3a Iron
HassaHue pasaena (CTpYKTypHOro nogpasaeneHus)
Nn/n| WHAaekc 3aronoBoK KpaiiHue Cpok Konunyectso MpumeyvaHue
aena aena Aatbl XpaHeHus mcToB
1 2 3 4 5 6 7
B DmaHHB pas3meJ ONMCUM BHECEHO en. xXp.,

(umbpaMy M MNPONMUCHIO)
c N no N , B TOM UMCJIE:

JIITEPHBIE HOMepa
IIPOIIyLIeHHBIEe HOMEepa

HamMeHOBaHME OOJDKHOCTU
COCTaBUTEJIA ONUCHU [Mopgnmuce Pacumdpporka nomnmcu

IDaTa

HauMeHOBaHME OOJDKHOCTM JMlla,
OTBETCTBEHHOI'O 3a XpPaHeHUte
APXVBHEIX IOKYMEHTOB [lopnuce PacmwprBKa Inmonornmcm

OaTa

COTJIACOBAHO

[IpoTrokon 3K

OpTraHa MCIOJHUTEJbHOM BJIACTU
JleHyHTpanckoy objacTu

oT N
MpunokeHue 19
K MHCTpYKLMM NO £en0onpon3soacTsy
B OpraHax MCNoJIHUTENbHOM BacTh
JleHuHrpaackoi obnactm
(dopma)
HamMeHOBaHMe opraHa T'pnd yreepxmeHUd

MCIOJIHMTEJILHOM BJIACTU
JleHyHTPanckoy objacTu

®OHI N
OIIMCEH N
OeJl o JIMUHOMY COCTaBY
3a Tom




HassaHue pasgena
N n/n| NWHpekc aena 3aronoBoK gena KpaitHue gatbl Konunyectso MpumeyvaHue
INCTOB
1 2 3 4 5 6
B nmaHHBI pasnesyl ONMCKM BHECEHO en. xXp.,
(undpaMm M MOPONMCHEI)
c N no N , B TOM UMCJIE:

JIMTEPHBIE HOMEpa

IIPOIIYUIEHHBEIE HOMEpPa

HamMeHOBaHME OOJDKHOCTU

COCTaBUTEJIA ONUCHU [Nomnuce Pacumpporka nonmnmcCH
IDaTa

HavMeHOBaHME IOOJIXKHOCTU

paboTHMKA CJIYyXOB KaIpoB [Moonuce Pacumpporka noOnmUCH
IDaTa

COTJIACOBAHO COTJIACOBAHO

[IpoTokos 3K [IpoToxoJs LIIIMK

OpraHa MCIOJIHUTEJIbHOM BJIACTU YIIOJIHOMOYEHHOT' O OopraHa
JleHyHTpanckoyu objacTu VCIIOJIHUTEJIbHOY BJIACTU

oT N JleHMHTpanckoyu objlacTu

(dopma)

B OOJIaCTM apXMBHOT'O Heja
oT N

MpunoxxeHune 20

K IHCTPYKLMM NO Aen0onpon3BOACTBY
B OpraHax MCMO/HUTE/IbHOM BAacTU
JNleHnHrpaackoi obnactm

(HaumeHoBaHMe apxuBa JleHUHrpaacKkoi obnacTu)

(HameHoOBaHMe opraHa UCNONHWUTENbHOW BAACTU
NeHunHrpaackoit obnactu)

®OHA N

OMNnncb N




(Popma)

(Ha3zBaHUe onucK)

HammMeHOBaHMe opraHa
MUCIIOJIHUMTEJILHOM BJIACTU
JleHMHTpaICcKoM obJjacTu

KAPTA-3AMECTUTEJIE IEJIA

Iesno

Onmco

®OoHI

KpaitHue patol

MpunoxkeHue 21

K MIHCTpYKLMM NO Aen0onpon3BoacTByY
B OpraHax MCMONHUTE/IbHOWN BAACTU
JNleHnHrpaackoit obnactm

(N 1 HaszBaHUe)

(N 1 HazBaHUEe)

(N 1 HaszBaHUe)

BEIIaHO BO BPEMEHHOE IOJIb30BaHMe (UMTaJIbHBIM 3ajl) :

N n/n damunnua, nHnumanbl NonbL3oBaTeENs [ata Bblgaum [aTa Bo3BpaTa
1 2 3 4
dopmat A4 (210 x 297 mm)
MpunoxkeHue 22
K MIHCTpYKLMM NO fenonpon3Boactay
B OpraHax MCMOAHUTE/IbHOMN BAaCTU
JNleHnHrpaackoi obnactm
(dPopma)

HammMeHOBaHME OpTaHa MCIOJHUTEJIbHOM
BJIaCTHU JIeHMHTpaIcko¥ objlacTu

AKT N

(MecTO CcocCTaBJIEHUS)

T'pud yTBepXIeHUS



O BHIDAUE HOeJI BO BPEMEHHOE II0JIb30OBAaHME

(HaMMeHOBaHME OpTaHMU3aUuM, anpec,
[IOUTOBHIM MHIEKC)

OcHOBaHue

i1 KakoM LesyiM BHIOAKTCS Ieja
BeimawnTca craenpywomye en. xXp. u3 donma N

(HazBaHMe QoHIa)

Nn/n|Onuce N | Ea. xp. N | 3aronoBsok KpaiHue Konnyectso nucros MpnumevaHue
en. xp. 4atbl (Bpems 3By4vaHus,
METpax)
1 2 3 4 5 6 7
Bcero BegaeTcsd en. Xp.

(umdpaMm M OPONUCHIO)
Cpok BO3BpalleHUA

Derna BEIIIAa HEL B YIIOPAOOYEHHOM CcCoCcTOAHUM, IIOOMMTHL B 06no>1<1<ax, C
IIPOHYMEPOBAHHEIMM JIMCTaMM UM 3aBEPUTEJIBHBIMM HAOIIVMCAMU .

[TonyuaTenb O6HSY€TCH He npenocTaBJIATh neja, TIOJIYyYEHHEIE BO BpeMeHHOe
IIOJIb30BaHMUeE, IIOCTOPOHHMM Jimuam, HEe BBOAaBATb KOHMT?JI, BEHIIIMCOK M CIIPaBOK, He

nyOJIMKOBAThH INOKYMEeHTH 0Oe3 pa3pelleHusd OopIlaHM3alMM, BBIOABIEN Iejia.

[lonnyyaTesb o0A3yeTCHda BEPHYTH OeJla B apXMB B YyKAa3aHHBM B aKTe CPOK.
[lotyyaTesb HOpenynpexineH o0 OTBETCTBEHHOCTM IIO 3akKOHY B Cllydae yTpaTh MU
IIOBPEeXIEeHMS [NOJIyYeHHEIX BO BPEMEHHOE II0JIb30BaHMe IeJl.

HamMeHOBaHME IOOJIKHOCTU HammMeHOBaHME IOOJDKHOCTU
PYKOBOOMTEJIA OpraHM3aluuu, PYKOBOOUTEJIA

BHIOAKIMETO neja OpTraHM3aluUN-I0JIydaTesd

[Nopgnmuce Pacumdpporka NOONUCH [Nopgnmuco Pacumdpporka NOONUCH
ITaTa ITaTa

T'epboBad nedaTb OpTraHU3ALUU T'epboBad nedaTb OpTraHU3ALUU

Beigasr mesia o MNOopydYeHMio PYyKOBOICTBA

(HaMMeHOBaHME OpTaHMU3aluM)

PYyKOBOIMTEJbL apxXmMBa OpTraHM3alun
(U110, OTBETCTBEHHOE 3a apxuUB) Noanmcob PacumdpoBka NOOIUCU

ITaTa

HpMHHJ’I Jejia IO IIOPYUEeHMI0 PYKOBOICTBA

(HaMMeHOBaHMEe OopraHM3alumn)

PYKOBOIMTEJNE apxXmMBa OpPTaHM3alUu
(MO, OTBETCTBEHHOE 3a apxXuB) Iloonucob PacumdpoBka NOOIUCU

DaTa
Iejla BO3BPAUIEHE B IIOJIHOM OOBEeMEe M COXPAaHHOCTMU.

Cnajyl mo NOpydYeHMI PYKOBONCTBA OPTaHM3aLUMM-IIOJNydaTesid.



PyKOBOIMTEJIb apxXyMBa OpPIaHM3alun
(IM1IO, OTBETCTBEHHOE 3a apxuB) lonnmcob PacumdpoBKa NOOIUCU

ITaTa

[IpUHAJ IO NOPYYEHMI PYKOBOICTBA OpIaHM3aluu,
BEIIABIIEM @HeJa.

PYKOBOIMTENL apxXmMBa OPTaHM3aLUu
(MVLIO, OTBETCTBEHHOE 3a apxXuB) loanuchb PacumbdpoBKka MNOOMNUCH

IDaTa

MpunokeHue 23

K MHCTpYKLMM NO £enonponssoactsy
B OpraHax UCNoJIHUTE/IbHOM B/IAaCTH
NeHuHrpaackon obnactu

ONPEAENEHUA TEPMUHOB, NPUMEHAEMbIX B AENONPOU3BOACTBE

HauunoHanbHbIM cTaHaapt PO FOCT P 7.0.8-2013 "CUBUA.
[JenonponsBoacTBo U apxMBHOE Aeno. TepMUHbI 1 onpegeneHmsn”
(MpuHAT 1 BBeaeH B gencteue ¢ 1 mapTta 2014 roga nprMKasom
PocctaHaapTa ot 17 oktabpa 2013 roga N 1185-cT)

TepmuHbI M onpegeneHua

YcTaHOBNAEHHble B CTaHAapTe TepMUHbl pPacrnosioXeHbl B CUCTEMATU3MPOBAHHOM nNoOpAaKe,
OTpaxkarwem TeEpPMUHONOTUYECKYHO CUCTEMY NOHATUI B 061acTn Aenonponssoactea M apxXmMBHOIO Aena.

LnAa Kax[oro noHATUA YCTaHOB/IEH OAUH CTaHAapTMBMpOBaHHbIVI TEPMUH.

CTaHAaApTU3MPOBAHHbIE TEPMWHbI HabpaHbl MNONYKUPHbIM  WPUDTOM, MX KpaTKue GopMbl
npeacrasneHbl abb6peBMaTypoin, a CUHOHMMbI - KYPCUBOM.

TepMUHbI-CUHOHUMbI, HE PEKOMEHAYEMbIE K MPUMEHEHMIO, MPUBELEHbI B KPYI/IbIX CKOOKax nocne
CTaHA4aPTM3MPOBAHHOIO TEPMMHA M 0603HaYeHbl nomeTKon "Hpk".

TepMUHbI-CMHOHUMBbI 6e3 nomeTbl "HpkK" npuBeaeHbl B KayecTBe CMPaBOYHbIX AAHHbLIX U He
ABNAOTCA CTAHAAPTU30BAHHbIMM.

3aKno4YeHHana B Kpyrable CKOBKM u4acTb TEPMUHA MOXKET 6bITb onyuleHa npu Mcnoab3oBaHUU
TEPMUHA B AOKYMEHTAX NO CTaHAApPTU3aLUNn.

TepmuHbl, B onpeaeneHnmn KoTopbix pa3p360TLIMKM He npuwnanm K eaguHoOMy MHEeHUI0, coaepaT
ABa BaphaHTa OI'IpeFI,EI'IEHMI‘/JI, YKa3aHHbIX no4 O A4HUM HOMEPOM.

MNomerta, YKa3biBaloWlaA Ha obnactb NPUMEHEHNA MHOITO3HA4YHOIO TEPMUHA, NpuBegeEHA B KPYI/iblX
CKODKax CBeT/IbIM LIJpVId)TOM nocne TepmMmunHa. lNomeTa He ABNAETCA YaCTblO TEPMUHA.

anBEAeHHbIe onpegeneHnAa MOXHO npu HeO6XOﬂ,VIMOCTM U3MEHATb, BBOAA B HUX NPON3BOAHbIE
NPU3HaKKN, pacKkpbiBaowme 3Ha4eHNA NCNO/1b3yeMbIX B HUX TEPMUHOB, YKa3blBaA O6'beKTbI, BxoaAawune B
ob6bem onpeaenaemoro NoHATUA. MI3meHeHUA He [OXHbl HapywaTb obbem u coaepxaHume NOHATUNA,



onpeageneHHbIX B AaHHOM CTaHAapTe.

CtaHOapTU30BaHHble TEPMWHbI  HabpaHbl MOAYXMPHbIM  WPUOTOM, UX KpaTKme GopMbl,
npeacrasneHHble abbpeBnaTypoit, - CBET/IbIM, CUHOHUMbI - KYPCUBOM.

1. O6nacTb NnpumeHeHUn

HactoAawmit cTtaHaapT YyCTaHaB/AMBAET TEPMMHbl W ONpeaesieHUs OCHOBHbIX MOHATUN,
ncnosibayemble B 061aCT 4eN0NpomM3BOACTBA M apPXMBHOIO Aena.

TepMUHbI, YCTaHOB/IEHHbIE HACTOALWMM CTaHAAPTOM, PEKOMEHAYIOTCA AN NPUMEHEHUs BO BCex
BMAAX AOKYMEHTALMM U NnTepaTtypbl No Ae/oNpoM3BOACTBY M apXMBHOMY AeNy, BXoAAwmMx B cdepy
Aencrteuns paboT no cTaHZapTM3aumMm U(KMan) MCNoNb3yOWMX pesynbTaTbl 3TUX paborT.

2. TepmuHbl U onpeaeneHun
2.1. O6wme noHATUA

[leNonpoun3BoaAcTBo: [eATelbHOCTb, obecneunsalowlas AOKYMEHTUPOBaHUE, AO0KYMeHToo60poT,
onepaTMBHOE XpaHeHME U UCMOJ/Ib30BaHNE JOKYMEHTOB;

DOKYMeHTalUMoHHoe obecnevyeHne (ynpasnenus), AOY: [OeAaTenbHoCTb, LeneHanpaB/ieHHO
obecneunsatowan GyHKUUM YIPaBAEHUA AOKYMEHTAMU;

ynpasaeHne JOKymeHTamu: [eAtesibHOCTb, O6€CI'IE‘-IMBaPOLLI,aﬂ peannsauunio eAMHOVI NONNTUKN U
CTaHAApPTOB NO OTHOLWEHUIO K AOKYMEHTAa/ZIbHOMY d)OHLI,y OopraHunsauunu,

apxuBHoe aeno: [eatenbHocTb, obecneunBalowas OpraHM3aUMi0 XpPaHEeHWsA, KOMMAEKTOBaHMSA,
yyeTa 1 UCNoJIb30BaHMA apPXMUBHbIX JOKYMEHTOB;

cnyxba genonpomssoacTea: CTPYKTypHOe NoapasgeneHune, Ha KOTopoe BO3M0XeEHbI QYHKUUK No
BELEHUIO Ae0NPOM3BOACTBA, 3 TaKXKe ANLA, OTBETCTBEHHbIE 33 BeAeHMe Aen0MNpon3BoacTBa B APYruX
noapasaeneHunax opraHnsauuu;

apxus (HPK apxusoxpaHuanwe): OpraHusauma UAN CTPYKTYpPHOe noApasaesieHne opraHvsaumu,
OCYLLECTBNAIOLLEE KOMM/IEKTOBAHWE, YYeT, XpaHEeHME U UCNOJb30BaHME apPXMBHbIX AOKYMEHTOB;

AOKYMEHT: 3adUKCMPOBaHHaA Ha HocuTesne MHPOpMaUMA C PEKBU3UTaMK, NO3BOAAIOWMMU ee
naeHTMOULUMpPOBaTL;

odMLUMaNbHbIA OOKYMEHT: [JOKYMEHT, CO34aHHbIM OpraHM3aumen, AONMKHOCTHbIM JAULOM MK
rpa*kaaHMHOM, 0obopMIEHHbIN B YCTaHOBJIEHHOM NOPAAKE;

apXMBHbIVI AOKYMEHT! ﬂ,OKyN\EHT, COXpaH’r’IEMbe/‘I nnn no,u,nemau.l,mﬁ COXpaHeHUKO B Cuny ero
3HAYNMOCTU ONA rpaxgaH, OGLLI,ECTBa, rocyaapcrsa;

3N1eKTPOHHbIN AOKYMeHT: [OKymMeHT, MHPOopMaLMa KOTOPOro npeactaBsieHa B 3/1E€KTPOHHOM
dopme;

AOKYMeHTUpoBaHHaa WHdopmauma: CTpyKTypupoBaHHaa uHdopmauma, 3adMKCMpOBaHHaA Ha
HocuTene;

HocuTeNb (QOKYMEHTUPOBaHHOM) MHbOpMaumMK: MaTepuanbHblii 06BEKT, NpeaHa3HaYeHHbI 4na
3aKpenneHus, XpaHeHua (M BOCNPOM3BEAEHMS) PEYEeBOM, 3BYKOBOM WAM  U306pasuUTenbHoOM
nHbopmaunuy;



dBTOP OOKYMEHTA: Opl’aHVI3aLI,VIFi, AO/IKHOCTHOE TNLLO UNN TPaXAaHWH, CO34aBLlUne JOKYMEHT,

opuanyeckaa 3HauMMOCTb  JoKymeHTa: CBOWMCTBO [OKYMEHTa BbICTyMaTb B KayecTse
NoATBEPXKAEHUA AEe/I0BOM AeATeIbHOCTU B0 CobbITUIA IMYHOTO XapaKTepa;

opuanyeckaa cuna AokymeHTta: CBoOMCTBO OPULMANBHOIO AOKYMEHTa BbI3blBaTb MPaABOBbIE
nocneacTeums;

AYTEHTUYHOCTb (BﬂeKTpOHHOI'O ,D,OKYMEHTa)I CsoicTBO 9/1EKTPOHHOTIO AOOKYMEHTa,
rapaHTUpyrouiee, 4Tto 3ﬂeKTpOHHbIl>'1 AOKYMEHT NUOEHTUYEH 3aAB/IEHHOMY,

[OCTOBEPHOCTb (3/1EKTPOHHOIO AOKYMeHTa): CBOMCTBO 3/IEKTPOHHOIO AOKYMEHTa, NPU KOTOPOM
cofepaHMe  3INEKTPOHHOTO  AOKYMEHTA ABAAETCA MOAHbIM M TOYHbIM  MPeAcTaBAEHUEM
NnoATBEPXKAAEMbIX ONEepaLUnii, AeATeNbHOCTU UAN GAKTOB M KOTOPOMY MOXKHO A0BEPATL B NOCAEAYHOLLNX
onepaumax uamn B Nocneayolein 4eaTeNlbHOCTH;

LEeNOCTHOCTb (31€KTPOHHOro AoKyMeHTa): COCTOAHME 3N1EKTPOHHOIO AOKYMEHTA, B KOTOPbIN nocne
€ro Co3/aHu1A He BHOCUM/INCb HUKAKNE N3MEHEHWS;

MNPUrOAHOCTb AN  WMCMO/Mb30BaHWUA  (3NEKTPOHHOTO AOoKymeHTa): CBOMCTBO 3/1E€KTPOHHOMO
OOKYMeHTa, N03BOAIOLLEE €r0 I0KaM30BaTb U BOCMPOM3BECTU B 110601 MOMEHT BpemeHu;

NOA/IMHHBIA AOKYMEHT: [lOKyMeHT, cBeAeHus 06 aBTope, BPpEMEHU U MecTe CO34aHuA KOToporo,
coAeprKawmecs B CaMOM [JOKYMEHTE WM BbiABAEHHbIE UHbIM NyTEM, NOATBEPKAAOT AOCTOBEPHOCTb
€ro NPOUCXOXKAEHUS;

NOAJIMHHWUK [OKYMeHTa: MNepBblit AN e ANHCTBEHHbIM 3K3EMNNAP LOKYMEHTA;
Ay6nMKaT LOoKyMeHTa: [OBTOPHbIM 3K3eMNAAP NOAJMHHMKA SOKYMEHTA];

KOnNnMA AOKYMEHTa: 3K3emnm‘-|p AOKYMeHTa, MNOJZIHOCTbIO BOCI'IpOM3BOAFILLI,MV1 VIHd)OpMaLl,VIlO
NOANNMHHUKA OOKYMEHTa,

9N1EeKTPOHHAA KONMA AOKyMeHTa: Konua AOKyMeHTa, Co34aHHanA B BHEKTpOHHOﬁ d)opN\e,'

3aBepeHHaa Konuna AOKYMeHTa: Konua OOKYMEHTa, Ha KOTOpOVI B COOTBETCTBUUN C YCTAHOBJ/IEHHbIM
nopAAKOM MPOCTaB/IEHbl PEKBU3UTDI, o6ecneqmsa+ou.|,me ee rpngnyeckyro 3Ha4YMMOCTb,

BbINWCKA U3 AOKYMeHTa: Konusa YyacTu fOKYMEHTa, 3aBepeHHas B yCTaHOBIEHHOM MOPASKE;

MUCbMEHHbIA  AOKYMeHT: [oKymeHT, WHPopmauma KoOToporo 3aduMKCMpoBaHa 3HaKamu
NMUCbMEHHOCTY;

TEKCTOBOW AO0KYMeHT: [LOKYMEHT, cOoAepKaluii pedyesBylo MHPOpMaumio, 3adUKCUPOBAHHYIO
No6bIM TMMOM NUCbMa MK N106ON CUCTEMOM 3BYKO3anucy;

M306pa3nTENbHbIN AOKYMEHT: [LOKYMEHT, BOCMPOM3BOAALMIA BHELUHWUIA BUA, U/WUAM BHYTPEHHIOK
CTPYKTYPY KaKkoro-nmbo ob6bekKTa;

$oTOA0KYMEHT: N306pasnTenibHbIN AOKYMEHT, CO34aHHbIA doTorpadmnyeckum Uam 3N1eKTPOHHbIM
(umdposbiM) cnocobom, uKcHMpyloWwmMii MHGOPMALMIO B BUAE OTAE/bHbIX M306PaXKeHUI - CTaTUUHBIX
obpasos;

ayanoBu3yasbHbl AOKYMeHT: [OKYMEHT, cogeprKawmii M306pasuTesibHyto U(uam) 3BYKOBYHO
nHpopmauumtio;

BUAEOMAOKYMEHT:  AyAMOBM3yasbHbIA  AOKYMEHT, CO3[aHHbIA  cnocobom  BMAeo3anucu,



dUKcHpyowmum nHpopmaLmio B BUAE NOC/eA0BaTEIbHO PACNONOXKEHHbIX N300ParKeHUI - AUHAMUYHDBIX
06pa3os;

KWHOOOKYMEHT: N306pa3nTenbHbIn WAX  ayaAMOBM3yasibHbIM  OOKYMEHT,  CO34aHHbIN
doTorpaduUecknm MAn 31eKTPOHHbIM (LMdpPOoBbIM) crnocobom, GUKCUMpyoWwmin MHGopMaumio B Buge
nocneaoBaTe/IbHO PACMONOKEHHbIX N300paXKEHNN - ANHAMUYHbIX 0O6Pa30B;

GOHOAOKYMEHT:  AyAMOBM3yaibHbIA  AOKYMEHT, COAEPXKAaWMA  3BYKOBYHO  WMHOOPMaLMIO,
3aPUKCMPOBAHHYHO N1060I CUCTEMOW 3BYKO3aNucu;

rpaduueckmii  AOKYMeHT: WM306pasuTenbHbI OOKYMEHT, B KOTOPOM W306parkeHMe ob6bBbeKTa
NoJly4eHO NOCPELCTBOM IMHUIA, LUTPUXOB, CBETOTEHMU, TOYEK, LiBETA;

PEKBU3UT JOKYMEHTaA: D1IeMeHT 0POPMIEHUA AOKYMEHT];

dopmynap agokymeHTa: COBOKYNHOCTb PEKBU3UTOB AOKYMEHTA, PACMOIOKEHHbIX B YCTaHOB/IEHHOM
nocnefoBaTeIbHOCTY;

XpaHeHWe JOKYMeHTOoB: OpraHu3aums pauMoHasbHOTO pasmelleHus u obecneyeHne CoxXpaHHOCTH
AOKYMEHTOB;

JKCNepTn3a UeHHOCTU AOOKYMEHTOB!: V|3YHEHME AOKYMEHTOB Ha OCHOBaHWWU KpuUtepues WUX
UEeHHOCTU AnAa onpegeneHna CpoKoB XpaHEHNA JOKYMEHTOB;

CPOK XpaHeHMA [AOKYMeHTOB: epuoa BpemMeHu, B TeYeHWe KOTOPOro AoNXHO obecneuymBaTbca
XpaHeHWe [IOKYMEHTa B COCTaBe AOKYMEHTA/IbHOrO MM apXnBHoro GoHAa;

NOCTOAAHHOE XPaHEeHWe AOKYMEHTOB: BeyHoe XxpaHeHne JOKYMEHTOB 6e3 npaBa UX YHUUTOXKEHUS;

BPEMEHHOE XpPaHEeHWEe [OKYMEHTOB: XpaHeHME OOKYMEHTOB A0 MX YHUUTOXEHWSs B TeYeHue
CPOKOB, YCTaHOBNEHHbIX HOPMATUBHbIMM NPABOBLIMW AKTAMM;

[OCTYN K AOKYMEHTY: BO3MOKHOCTb M YCI0BMA NONYHYEHUA N UCMONb30BAHUA LOKYMEHTA.
2.2. flenonpon3soacCcTBO
2.2.1. lokymeHTUpoBaHue

OOKYMEHTUpPOBaHUe: 3anucb MHd)OpMaLI,MM Ha HOCUTele NOo YCTaHOB/NIEHHbIM NMPaBU1am;

cpeacTBa  AOKyYMeHTMpoBaHuA: CpeactBa  OpraHM3aUMOHHOM UM KOMMbIOTEPHOW  TEXHUKM,
ncnonbayemble Aaa 3anucu MHGOPMaLLMM Ha HOCUTENE;

cuctema  AoKymeHTaumu: COBOKYMHOCTb AOKYMEHTOB, B3aMMOCBA3aHHbLIX MO MpM3HaKam
Ha3Ha4yeHus, chepbl 4eATeNbHOCTM U eAMHbIX TPe6OBaHNU K NX 0pOpMAEHUIO;

BMA AOKyMeHTa: KnaccuduKaumoHHoe noHaTMe, obo3Havalolee NpuHaANeXHOCTb AOKYMEHTa K
onpeaeneHHoM rpynne AOKYMEHTOB MO NPU3HAKY 06WHOCTU PYHKUMOHANBbHOIO Ha3HaYeHwWs;

6M1aHK  JOKyMeHTa: JlucT  6ymarm  WAM  3NEKTPOHHbIM  WabfoH C  pPeKBUM3UTaMK,
NOEHTUOULMPYIOLLMMM aBTOPA 0PULMANBHOTO AOKYMEHT];

yHubMumMpoBaHHaa ¢opma pokymeHTa; Y. dopmynsap AOKymeHTa onpeneneHHoro BuAa,
CoAepKaLMit NOCTOAHHYIO YacCTb TEKCTa;

Tabenb YHUOUUMPOBAHHBLIX GOPM OOKYMEHTOB: [lepeyeHb YCTAaHOBAEHHbIX K MNPUMEHEHUIO
YHUOULMPOBAHHbIX POPM AOKYMEHTOB;



anbbom YHMOUUMPOBaHHBLIX GOpM AOKYMeHTOB: COOPHWMK YCTAaHOB/IEHHbIX K MPUMEHEHMIO
YHUOMLMPOBAHHbIX GOPM AOKYMEHTOB C YKa3aHUAMM MO UX 3aM0NHEHUIO;

odpopmneHune gokymeHTa: lNpocTaBsieHne Ha AOKYMeHTe HeobX0AMMbIX PEKBMU3UTOB;

cornacoBaHue AOKyYMeHTa; Bu3MpoBaHue: OueHKa npoekta odUUMANbHOTO [AOKYMeHTa
3aMHTepecoBaHHbIMM OPraHM3aUUAMK, AOMKHOCTHBIMU INLAMMU, CNeLnanncTamu;

JICT cornacoBaHusa (BU3MpPOBaHMA) AOKYMeHTa: YacTb odUUMANbHOTO AOKYMEHTa C OTMETKamu
(BM3amu) o cornacosaHuy;

BM3a: PEKBM3UT, PUKCMPYIOLWMIA cornacne UanM Hecornacme AOJ/IKHOCTHOMO /iMLUA C COAep’KaHMEM
OOKYMEHTa;

roud cornacoBaHun: PeKBM3UT, BbipaKaloLWMii cornacue opraHn3aumm, He ABAAIOLWENCA aBTOPOM
[OKYMEHTa, C €ro coAepraHmem;

noanucaHue (4OKymeHTa): 3aBepeHne AOKYMEHTa COBCTBEHHOPYYHOM MOANUCHIO AOKHOCTHOIO
nnm GU3nYeCcKoro AnLa No yCcTaHOBAEHHOM popMme;

noAnuck: PeKBM3UT, coaepKallmin COBCTBEHHOPYUYHYIO POCMUCH AO0AXHOCTHOIO UAN GDU3NUYECKOoro
mua;

3N1eKTPOHHan noanucek: MHdopmauusa B 3NeKTPOHHOM popme, NpUcoeaUHEHHAn K 3/IEKTPOHHOMY
OOKYMEHTY WM WMHbIM 00pasom CBA3aHHAsh C HMUM W MNO3BOAAKOWAA WAEHTUPULMPOBATL SMLO,
noAnucasLIee 3/IeKTPOHHbIN JOKYMEHT;

yTBEpXAeHue AoKymeHTa: Cnocob npuaaHua AOKYMEHTY NpaBoBOro CTaTyca;

rpud yTBepxaeHua: PekBU3UT odULMANbHOTO AOKYMEHTa, CBMAETE/NbCTBYIOWMIN O NpPaBoOBOM
cTaTyce AOKYMEHTa;

roud orpaHuMYeHua JoCTyna K AOKYMEHTY: PEKBU3UT, CBUAETENbCTBYIOWMI 06 0COBOM XapaKTepe
MHPOPMaLMKN LOKYMEHTA U OrPaHNYMBAIOLWNIA AOCTYN K HEMY;

AaTa AOKyMeHTa: PekBM3uT, 0603HavaloWwmnin Bpems noanncaHus (yTBepaeHus) 4OKYMeHTa Uan
3aPUKCMPOBAHHOIO B HEM CODbITUS;

MecCTo cocTaBneHusa (M3gaHuA) AOKymeHTa: PeksBusuT, o0603HayaloWmMili HanmmeHoBaHWe
Hace/IeHHOro NYHKTa, AB/AIOLLEroCA MECTOHAX0KAeHNeM OpraHmn3aLmMm - aBTopa AOKYMEHTa;

pesonouma: PEKBM3UT, coaepKaLLMii YKa3aHUA AONKHOCTHOMO ML MO UCMONHEHUIO AOKYMEHTA;
TeKCT goKymeHTa: OCHOBHanA cogepyKaTe/ibHan YacTb AOKYMEHTa;
agpecart: PekBU3NT, cogepKawmin MHGopmMaLMIo 0 NoaydYaTene AOKYMEHTa;

OTMETKa O Ha/AMYuU NPUNOXKEHUA: PEKBM3UT, cofepXKalinii cBedeHUs O [AOMNOJAHUTENbHO
npuaaraemom AOoKyMeHTe (4OoKYMeHTax);

OTMETKa O MOCTYNAeHUU AOKyMeHTa: PekBM3UT, noaTBep:KaatoWwmin GakT NosydyeHUs SOKYMEHTa
opraHusaumen;

OTMEeTKa O 3aBepeHun Konum: Peksnsur, MCI'IOI1b3yeMbIl71 ana npngaHnAa Konmn npaBoBoro CTatyca,

neyaTtb: yCTpOVICTBO, ncnonblyemoe OnAa 3aepeHnAa NoaMHHOCTU noaAnnCKn AONXKHOCTHOIO /inua
nocpeacrsom HaHeCeHUA ero OTTUCKa Ha AOKYMEHT,



obmuManbHoe  onybauKoBaHMe  AOKymMeHTa: [epsas  nybauMKauus  NOMHOrO  TeKcTa
3aKOHOAaTeIbHOTO M MHOFO HOPMAaTUBHOIO MPaBOBOro akTa B OPULMANLHOM M3AaHUN UAU ero nepsoe
pa3mellieHne Ha oduumanbHom NHTepHeT-noprane.

2.2.2. OpraHusauua paboTbl C OKYMeHTamu

OOKYMEHTOOO0pPOT: [IBUXKEHME [OOKYMEHTOB B OpPraHM3auUMM C MOMEHTA WX CO34aHuA WU
Nosly4eHUa A0 3aBepLUEHUS UCMOJIHEHUA AW OTMPABKMU;

3/IEKTPOHHbIN AO0KYMEHTO060pOT: [JOKYMEHTOO60pOT C MCNO/b30BAaHMEM aBTOMAaTU3MPOBAHHOM
MHGOPMALMOHHOW CUCTEMBI (CUCTEMBI 9NIEKTPOHHOIO AOKYMEHTOO60pPOTA);

0bbem AOKyMEHTOOGOpOTa: Konnyectso AOKYMEHTOB, NOCTYyNNBLWNX B OPraHn3aunto 1 CoO34aHHbIX
€lo 3a Oﬂpe,ﬂ,e}'IEHHblﬁ nepunoa;

AOOKYMEHTONOTOK: COBOKYI'IHOCTb AOKYMEHTOB OA4HOIo Bnaa Uan HadHa4vyeHuUA, MMerLWmnx eAMHbIVI
MapLpyT;

NJAOTHOCTb AOKYMEHTOMNOTOKA: KO/AMYecTBO AOKYMEHTOB, MPOXOAAWMX 4Yepe3 OnpesesieHHbIN
NYHKT 06paboTKM 32 eAMHNLY BPEMEHMU;

BK/AlOYeHMe pokymeHTa B C3[: OcyuwecTBneHve AencTsuii, obecneumsatowmx pasmelleHne
cBeAeHNN 0 JOKYMEHTE U(MNK) AOKYMEHTa B CUCTEME 3/IEKTPOHHOrO A0KYMeHTo060pOoTa;

meTagaHHble: [aHHble, ONuCbIBalOWME KOHTEKCT, COAeprKaHue, CTPYKTYpy [OOKYMEHTOB,
O6ECI’IE‘-IMBaIOLLI,VIe ynpasseHne 4OKYMEHTaMu B MHd)OpMaLI,MOHHOﬁ cucreme;

KOHBEPTMPOBAHWE (3N1EKTPOHHbIX AOKYMEHTOB), KOHBepTauua (3/1eKTPOHHbIX [OKYMEHTOB):
Mpouecc nepemeleHnUs SNEKTPOHHbIX AOKYMEHTOB C OA4HOro HOCUTENs Ha APYyron WAM U3 OAHOro
dopmarta B apyrois;

MUrpaLMsa (SNEKTPOHHbLIX OOKYMEHTOB): lepemelleHne 3/1eKTPOHHbIX AOKYMEHTOB M3 OAHOW
MHPOPMAaLMOHHON CUCTEMbI B APYryH0 C COXPaHEHWEM ayTeHTUYHOCTU, LeNIOCTHOCTU, AOCTOBEPHOCTU
OOKYMEHTOB U UX NPUroAHOCTU ANA UCMONb30BaHUS;

nepsuMyHaa o6paboTKa [AOKYMEHTOB; 3KcneauuUMOHHaas obpaboTka AoKymeHToB: O6paboTKa
AOKYMEHTOB (MpoBepKa LLe/IOCTHOCTM, KOMMAEKTHOCTM, COPTMPOBKA WM Ap.) NpW NOCTYNAeHWM B
OpraHu3aumio;

npeasapuTenbHOe PacCMOTPeHWEe [JOKYMEHTOB: M3yyeHue [AOKyMeHTa, MOCTynuBLLErO B
opraHuMsauuio, AN onpeAeseHus [AO/KHOCTHOMO /iNLa, B KOMMETEHUMI0O KOTOPOro BXOAWUT ero
paccMOTpeHHUe;

peructpauma AoKymeHTa: [pucBOeHME AOKYMEHTY PErMcTpalMoOHHOrO HOMepa M BHeceHue
[AaHHbIX O AOKYMEHTE B PErUCTPaLLMOHHO-YYeTHY0 dopmy;

PEerucTpPauMoHHbIN HOMEP OOKYMEHTa; PerncTpauMoHHbIi MHAEKC AoKymeHTa: LUndposoe nau
6yKBeHHO-UNPpoBOe 0603HaYEHNE, MPUCBAMBAEMOE AOKYMEHTY NPU ero perncrpaumy;

perucTpaumoHHo-y4eTHana ¢opma: [JOKYMEHT (KapTouKa, KypHan), B TOM YMC/E B INEKTPOHHOM
BMAE, UCMO/Ib3YEMbIN 415 3aMUCU CBEAEHUI O JOKYMEHTE B LLe/IAX yYeTa, MOUCKA U KOHTPOAS;

roCyZapCTBEHHbIN PErncTPaLMOHHbI HOMeEpP AOKYMeHTa: Homep, npucBavBaemblii AOKYMEHTY
NpW ero BK/AOYEHUN B COOTBETCTBYIOLWMIM rOCYAapCTBEHHbIV peecTp;

KOHTPOJ1b UCNO/IHEHNA OOKYMEHTOB! COBOKYI'IHOCTb ,D,EVICTBMﬁ, OGECI’IE'-II/IBa}OLLI,VIX cBoeBpemeHHOe



ncnoaHeHne JOKYMEHTOB;

TUMNOBOM CPOK MWCMONHEHMA f[OKyMeHTa: CpOK WCMNOAHEHWA [OOKYMEHTA, YCTAHOBAEHHbIN
HOPMATUBHbIM MPaBOBbIM AKTOM;

WHANBMAYANbHbIN CPOK UCMOIHEHMA AOKYMeHTa: CPOK MCNONHEHUA OOKYMEHTA, YCTAHOB/IEHHbIN
OpraHM3aLMOHHO-pacnopAaUTENbHbIM JOKYMEHTOM OpPraHU3aLmm Uan pesontoumei;

OTMeTKa 06 MCMno/HEeHUU AOKYMEHTa U HanpaBneHWn ero B AenNo: PekBun3uT, onpe,u,enmou.l,vlﬁ
MeCTO XpaHEHNA OOKYMEHTA NOCNe 3aBepLlueHnA pa6OTbI C HUM;

onepaTtnBHoOE XpaHeHUE AOKYMEHTOB! XpaHEHME AOOKYMEHTOB B CTPYKTYPHOM noapasgeneHnn Ao
nx nepenayn B apxms opraHn3aumm Nan YHUHTOXKEHUA,

OOKYMeHTaNnbHbI  PoHA: COBOKYMHOCTb [AOKYMEHTOB, 0OpasyloWwmxcs B  AeATesIbHOCTU
opraHusauuu;

HOMeHK/aTypa Aen: CUCTeMaTM3MPOBaHHbLIM MNepeyeHb 3aro/iOBKOB fe/l, CO3[aBaeMbliX B
opraHmM3aLmm, € YKasaHMemM CPOKOB UX XpaHEHUs;

neno: JOKyMeHT Uan COBOKYMHOCTb AOKYMEHTOB, OTHOCALLUXCA K O4HOMY BOMPOCY WM YYaCTKY
AeATENbHOCTU, NOMELLEHHbIX B OTAE/IbHYIO O6!10)KKy;

3NEKTPOHHOE AeN0: INEKTPOHHbIA AOKYMEHT MAN COBOKYMHOCTb 3/1E€KTPOHHbIX AOKYMEHTOB U
MeTaAaHHbIX K HUM, CGOPMMPOBaHHbIE B COOTBETCTBUM C HOMEHKNATYpOM Aen;

npusHakK 3aBegeHna gena: OCHOBaHMSA, B COOTBETCTBUM C KOTOPbIMU GOPMYIMPYETCA 3aroN0BOK
aena v dopmupyeTcs 4eso;

dopmupoBaHne Agena: [pynnupoBKa MCMONHEHHbIX OOKYMEHTOB B A€N0 B COOTBETCTBUM C
HOMEHKNATYPOM AN U UX CUCTEMATU3ALMA BHYTPU AeNa;

0¢Ole’IEHM€ nena: NoarotosBKa Aena K nepegaye Ha apxXMBHOE XpPaHEHUE;
3aronoBoK gena: KpaTkoe o603HaueHue CBep,eHMl‘a O COCTaBe 1 coaep*XaHn OOKYMEHTOB A€eNa;

BHYTPEHHAA ONMUCb: [JOKYMEHT, BK/IOYaEeMbI B €10 ANA yYeTa JOKYMEHTOB Aena, PackpbiTva Ux
COCTaBa U CoAeprKaHus;

NNCT-3aBepuTenb aAena: ﬂ,OKyMeHT, cop,epmal.u,mﬁ cBeaeHnA O Kosin4yectee /UCTOB Aena,
¢M3MLIeCKOM COCTOAHUN AOKYMEHTOB U ocobeHHOoCTAX d)OpMMpOBaHMFI Aena;

nHaekc gena: Uudposoe wnnm 6ykeeHHo-umudpoBoe o603HaueHWe aena B COOTBETCTBUU C
HOMEHKNATYPOI Aen opraHn3aumm;

ONMUCb Aen CTPYKTYpPHOro nogpasaeneHuna: YueTHbIN AOKYMEHT, BKﬂIO‘-IaIOU.I,Mﬁ cBegeHunAa o genax,
Cd)OpMVIpOBaHHbIX B nogpasaeneHnn n nognexawmx nepegayvye Ha apxmBHoe XpaHeHUe;

YHUUYTOXKEHNE [OOKYMEeHTOB: WcCKAloyeHWe [OOKYMEHTOB M3 AOKYMEHTA/IbHOrO WU apXMBHOTO
$OHAA NO MUCTEYEHUM CPOKA WX XPAHEHWA C MOCNEeAYHOLWMM YHUYTOXKEeHWeM (yTuausauuen) B
YCTQHOB/NEHHOM MOpPALKE.

2.3. ApxuBHoe geno

2.3.1. XpaHeHu1e 1 y4yeT apXMBHbIX OKYMEHTOB

FOCYAapCTBeHHbIVI dpPXunB: dJe,a,epaanoe rocygapCcrteeHHoe y4ypexaeHwme, Co3aaBaemoe



Poccuiickoir depepaumeirt, UAM rocyaapcTBEHHOe yupexkaeHue cybbekta Poccuiickoir Pepgepaumm,
co3gaBaemoe cybbektom Poccuiickoint deaepaumm, KOTopble OCYLLECTBAAKOT KOMM/JIEKTOBAHME, YYerT,
XpaHeHWe N UCnonb3oBaHMe AOKYMeHTOB ApxmBHoro ¢oHaa Poccuiickoit Pepepaumn, a Takke Apyrnx
APXUBHbIX AOKYMEHTOB;

MYHUUMNANbHbIA apxuB: CTPYKTypHOe noApasfefieHne opraHa MeCTHOro Camoynpas/ieHus
MYHMULUMNANbHOTO palioHa, FOPOACKOro OKpyra MAW MyHWUMMaNbHOE Y4YpeaeHuwe, co3AaBaemoe
MYHULMNANbHbIM PaliOHOM, FOPOACKMM OKPYrOM M OCYLLECTBAAIOLLEE XPAaHEHNE, KOMM/IEKTOBaHME, yYeT
M MUCNONb30BaHME AOKYMeHTOB ApxmBHoro ¢poHaa Poccuitickolt degepaumm, a TakKe APYrux apxmMBHbIX
AOKYMEHTOB;

I'IpOd)MJ'Ib apxuBa: YCTaHOBNEHHbIN ANnA apxmBa COCTaB JOKYMEHTOB, Noanexalnx XpaHeHUIO,

apxuBHblA  $oHA: COBOKYMHOCTb apPXMBHbLIX [AOKYMEHTOB, WCTOPUYECKU W(MAK) Nornyecku
CBA3aHHbIX Mexay coboi;

ApxuBHbIM  PoHA Poccuiickon @depepaumm: UCTOpUYECKU  CAOMKMBLUAACA UM MOCTOAHHO
NMOMNOJIHAEMas COBOKYMHOCTb apPXMBHbIX AOKYMEHTOB, OTPAMXKAIOLLMX MATEPUANIBHYIO U YXOBHYIO KU3Hb
0o6llecTBa, MMEKLWMX UCTOPUYECKOe, HayyHOe, COLMaANbHOE, 3SKOHOMWYECKOE, MOJIUTUYECKOE U
KY/IbTYPHOE 3HauyeHWe, NogeKalLNX NOCTOAHHOMY XPaHEHWIO;

0b6beguHEeHHbI apxuBHbIM ¢oHa (HpK rpynnoBoi apxvBHbIA ¢GOHA, KOMMAEKCHbIM apXMBHbIN
doHA): ApxuBHbIA GoHA, CPOPMMPOBAHHBIN U3 AOKYMEHTOB ABYyX poHaoobpasosatenen uaun bonee,
UMEILLNX MeXXay cobol uctopuyeckue n(nam) normdeckme obycnoBieHHble CBA3Y;

ApPXMBHbIA (GOHA NNYHOTO MNPOUCXOXKAEHUA: ApXMBHbIA POHA, COCTOAWMIA M3 OOKYMEHTOB,
06pa30BaBLUMXCA B MPOLLECCE KMU3HU N AeATeNbHOCTU GU3NYECKOro nLa, CeMbU, POaa;

apxuBHasa KonneKkums: COBOKYMHOCTb JOKYMEHTOB, 06beANHEHHbIX MO OAHOMY UAN HECKOJIbKUM
06LLMM ANA HUX CYLLHOCTHbIM NPU3HaKaMm;

doHaMpOBaHME AOKYMeHTOB: OnpegeneHne MNPUHALNEKHOCTY  LOKYMEHTOB KOHKpPETHOMY
$oHA006pa30oBaTENIO M XPOHOIOTMYECKMX FPaHUL, apXMBHOTo GoHA3;

¢doHpoo0bpaszoBatens: Opuanyeckoe nan pusmyeckoe 1L, B NpoLLecce AeATENbHOCTU KOTOPOro
06pasyeTca AOKYMEHTaNbHbIN GOHA;

obecneveHue COXPaHHOCTU AOKYMeHTOB: Komnnekc MepOI'IpMFITMﬁ no Co34aHN0 " CO6!'IIOLI,€HVII'O
HOPMaTUBHDbIX yCﬂOBVIVI, pexnmos u Ha,u,nemam,eﬁ OpraHnsauumn XxpaHeHUA apXmMBHbIX JOKYMEHTOB,

obecneyeHne PUIMKO-XMMUYECKOW COXPAHHOCTU JOKYMeHTOB: Pas3paboTka, cosgaHue W
NpakKTUYeckoe MNpPUMEHEHME Hay4YHO-TEXHUYECKUX CPEeACTB U MEeTOO0B XPaHEHWUs, pecTaBpaLuu,
KOHCepBaLuumu, BUOXMMUYECKON 3aLUTbl U BOCTIPOU3BEAEHMA aPXMBHbIX JOKYMEHTOB;

apxuBoxpaHuauvite (Hpk apxus): CneumanbHo o60pyAoOBaHHOE MOMELLEHME A/ XPaHeHWs
apPXMBHbIX AOKYMEHTOB;

pPeXnMM XpaHeHUA apPXUBHbLIX AOKYMEHTOB: COBOKyI'IHOCTb NPOTUBONOXAPHbIX U OXPaHHbLIX MEp,
TeEMNEPATYPHO-BZIAXXHOCTHbIX, CaHUTAPHO-TUTMEHNYECKNUX W CBETOBbIX yCﬂOBMVI, CO34aBaemMbIX B
APXNUBOXPaHUULLAX ONA obecneyeHus COXPaHHOCTN OOKYMEHTOB, N KOHTPO/1b 3a UX BbIMO/THEHUNEM;

pectaBpaumMa apxXMBHOTO LOKyMeHTa: BoccTaHoBneHME nepBOHaYaNbHbIX WAM  BAMBKKMX K
NepBOHaYa/ibHbIM CBOWCTB W  BHELWHMX MPU3HAKOB apPXMBHOMO AOKYMEHTa, MOABeprwerocs
MOBPEXKAEHWNIO UK PA3PYLUEHUIO;

KOHCepBaLUMA apXMBHOIo OOKYMEHTA: Cuctema MepOHpMHTMﬁ no npeaoxpaHeHU OOKYMEHTA OT



paspyLIaoLWwero BO3AenCcTBUA BHELLHEN cpeapl;

CTapeHue [OKYMeHTa: M3meHeHWe nepBOHaYanbHbIX (U3MKO-XMMUYECKUX CBOMCTB AOKYMEHTA
nog, BO34eMNCTBMEM BHELLIHUX U BHYTPEHHMX GAKTOPOB;

CTpaxoBasA KOMWA apXMBHOro AOKymeHTa: KonuAa 0cobo LLEHHOrO MAW YHUKANbHOTO apXMBHOIO
OOKYMEHTa, U3roTOB/IEHHAA B LLENAX COXPAHEHMA cogeprKallenca B Hem MHPopmMaLLmMm Ha caydai yTpaThbl
WA NOBPEXAEHUA NOANMHHUKA;

CTPaxoBoM QOHZA apXMBHbIX AOKYMeHTOB: COBOKYMHOCTb CTPaXOBbiX KOMWUI 0COBO LEHHbIX U
YHUKa/IbHbIX aPXMBHbIX AOKYMEHTOB;

¢doHA nonbsosaHuA (apxuBa): COBOKYMHOCTb KOMUIA apXMBHbIX AOKYMEHTOB, MpeAHasHauYeHHbIX
[O/1A NONb30BaHNA BMECTO MNOAJIMHHUKOB C Le/bio NPeAoTBpaLleHna UX U3HoCa;

Aeno3nMTapHoe XpaHeHue AOoKymeHToB ApxmBHoro ¢oHAa Poccuiickoit Pepepaumn: XpaHeHue
OOKymeHToB ApxuBHOoro d¢oHaa Poccuiickot Pegepaummn  rocygapcTBEHHbIMM  OpraHamMn WU
OpraHn3aLmMAMKM B TEYEHME CPOKOB M Ha YC/IOBUAX, OnpeneseHHbIX COOTBETCTBYHOLLMMW AOrOBOPaMMU
MeXay HMMW UM CchleumanbHo  ynosiHoMoueHHbim [paBuTenbctBom  Poccuiickoint  depepauunm
desepanbHbIM OPraHOM UCMOJTHUTENIbHOM BNACTy;

Y4eT apXmBHbIX OOKYMEHTOB: Onpe,u,eneHme KONn4ectBa M COCTaBa aApPXMBHbIX AOKYMEHTOB B
eJNHUNLAX y4eTa U OTPa*KeHNE 3TOro Koain4ecCTea U COCTaBa B YYETHbLIX AOKYMEHTAX A/1A KOHTPOA 3a UX
Han4ynem m COCToOAHUEM;

LEHTPaNU30BaHHbIA rOCydapCTBEHHbIM yyeT AOKymeHToB ApxuBHOro d¢oHaa Poccuitckoin
depepaunn: Cuctema ydyeta AOKYMeHTOB ApxmBHOro ¢oHaa Poccuiickoint Pegepaumm Ha ypoBHe
cybbeKkTa Poccuiickoit deaepaumm 1 rocyaapcrsa B LLEJIOM, OCHOBaHHasA Ha COCpenoTOYeHMM B OpraHax
yNpaBneHUa apXMBHbIM AENOM CBEOEHWA O KOJIMYECTBE, COCTaBe apXMBHbIX POHAOB M KOAM4YecTse
eANHUL, XpaHeHUs;

eAMHNLA YUYeTa apXMBHbIX AOKYMEHTOB: EANHMLA M3MEPEeHUA KOIMYecTBa AOKYMEHTOB B apxuBe
ONA OTPAXKEHUSA 3TOTO KOIMYECTBA B YYETHbIX OKYMEHTaX M apXMBHbIX CNPaBOYHMNKAX;

eAMHULA XPaHEHMS apPXMBHbIX [AOKYMEHTOB: YueTHaa W  KnaccMdMKauMOHHAA eauHMLa,
npeacrasasiowan coboit ¢usmueckn 060COBNEHHbIM AOKYMEHT MAW COBOKYMHOCTb [AOKYMEHTOB,
MMeloLL,aa CaMOCTOATE/IbHOE 3HAYEeHUE;

yyeTHble OO0KYMeHTbl (apxuBa): KoMnnekc AOKYMEHTOB YCTaHOB/IEHHOW Gopmbl, GUKCHMPYHOLLMX
nocTynsieHune, BbibbITUE, KONNMYECTBO, COCTAB M COCTOAHNE apPXMBHbIX JOKYMEHTOB B €4MHULAX YUETa;

CNUCOK GOHAOB: YYETHbIN AOKYMEHT, COAeprKallmii nepeyeHb odpuLMasIbHbIX HaUMEHOBAHWM
XPaHALWMXCA B apXMBe, a TaKKe BblObIBLUMX apXMBHbIX GOHA0B B NOPAAKE BO3PACTAHUA MPUCBOEHHbIX
UM HOMEPOB;

act doHaa: YuyeTHbl AOKYMEHT, codeprKallmMii B pamMKax apxuBHoro ¢oHAa CBeAeHMs O
KO/IMYecTBe U CoCTaBe onucei Aen, AOKYMEHTOB M UX HYMepauuK, KOMYECTBE M COCTaBe apXMBHbIX
AOKYMEHTOB, COCTOAHWW MX OMMUCAHWUA, AUHAMMKE M3MEHEHUI MO KaxaoW Onucu Aen, AOKYMEHTOB U
apxuBHomy GpoHAY B Les oM, GUKCUPYIOWMIA MU3MEHEHNA B HAa3BaHWUM apXMBHOro GoHAa;

apxuBHbIA wuopp: Ob6o3HaYeHMe, HAHOCMMOE Ha eAMHULY XPaHEHMA apPXMBHbIX AOKYMEHTOB B
uenax ee uaeHTMOMKaALUMM U yyeTa, COCTOsALLEE M3 COKPALLEHHOro Ha3BaHMA apxuBa (opuuManbHOMN
abbpeBuaTtypbl), HOMepa apxvMBHOro ¢GoOHAA, HOMepa ONUCKU OeNn, AOKYMEHTOB, HOMepa eAvHWUbI
XpaHeHWs, HoOMepa eaAnHULbI YYeTa;

nposepka HaanmymAa wn COCTOAHUA aAPXUBHbLIX OOKYMEHTOB!: YcTaHOB/NEeHME COOTBETCTBUA



$aKTUYECKOro HaIMumnA KONYECTBa eAMHUL, XPaHEHNA 3aMUCAM B YYETHbIX JOKYMEHTaxX apx1Ba, a TaKxe
BbIABNEHNE aPXMBHbIX JOKYMEHTOB, TPEBYIOLLMX KOHCepBaLMKM, pectaspaLumm, ae3mHbeKUmm;

Tonorpaduveckmii ykasatenb: [JOKYMEHT, cOAepKalunin CBEAEHUA O TOYHOM MECTOHAXOXAeHUN
apXMBHbIX POHAOB B apXMBOXPaHUAMULLE.

2.3.2. KomnneKktoBaHue apxmuBa

KOMMJIEKTOBaHMe apxmBa: CUCTeMaTMYECKOE NONOJIHEHME apXMBa AOKYMEHTAMM B COOTBETCTBUM C
ero npodunem;

Kputepun sKCNeptmsbl UEHHOCTU AOOKYMEHTOB! anI3HaKVI, onpegenawvouwme  3HaA4YMMOCTb
npounucxoxageHna, coaep>XaHma n BHEWHUX ocobeHHocTel AOKYMEHTOB,

WUCTOYHMK KOMMAEKTOBaHMA (apxmnBa): OpraHnsauma UAn rpaxkaaHuH, YbM LOKYMEHTbI NOCTynatoT
WX MOTYT MOCTYNUTb HA XPaHEHME B APXMB;

BbIODOPOYHbLIA MpUemM [OOKYMeHTOB: [pMem Ha MNOCTOSIHHOE XpaHeHWe OTAe/IbHbIX BUAOB
OOKYMEHTOB OpPraHM3aumii UM BCeX LEHHbIX AOKYMEHTOB psAAa OpraHn3aumii U3 Ymcia ogHoOpPOAHbIX;

nepeyYeHb JOKYMEHTOB CO CPOKaMM XpaHeHna: CUCTEMATU3UPOBAHHbIA CMIMCOK BUA0B U KaTeropuii
OOKYMEHTOB C YKa3aHMeM CPOKOB UX XpaHeHMUs;

OOKYMEHT BpPeMEeHHOro CpoKa XpaHeHuA: [JOKYMEeHT OrpaHMYeHHOro CpOKa XpaHeHuAa, Mo
NUCTEYEHNN KOTOPOIro OH NOANEXUT YHUUTOXKEHUIO,

OOKYMEHT NOCTOAHHOIO CpoKa XpaHeHUA: [JOKyMeHT, KOTOPOMY B COOTBETCTBMU C HOPMATUBHbIMM
npaBoOBbIMU aKTaMU YCTAaHOB/1IEHO BEYHOE XpaHeHWUe;

OOKYMeHT ApxuBHoro ¢oHza Poccuitckolt depepaumnun: ApXMBHbLIA LOKYMEHT, npolleawmni
3KCMEepTU3y ULEHHOCTM [OKYMEHTOB, MNOCTAB/AEHHbIN Ha TOCYAAPCTBEHHbIM Yy4eT M noasexawmm
NOCTOAHHOMY XPaHEHWIO;

0c060 UEHHbI AoKymeHT: [lokymeHT ApxuBHoro ¢oHaa Poccuiickon depepaumn, Mmerowmii
HenpPexoAaLLyto Ky/NbTypHO-UCTOPUYECKYIO M HAyYHYIO LLEHHOCTb, OCODYI0 BaXKHOCTb A/1a obiecTsa U
rocyapcTBa, U B OTHOLLIEHWMN KOTOPOTO YCTAHOB/IEH OCOBbIN PEXUM YUHETA, XPAHEHUA U UCMOJIb30BAHUS;

YHUKaNbHbIN  AOKYMeHT: Ocob0 LeHHbIA AOKYMEHT, He umerowuin cebe noaobHbIX Mo
cofepKalleinca B Hem MHPOPMaLMK U/UAN ero BHELLHUM NpU3Hakam, HEBOCMOIHMMBbIN MpU yTpaTe C
TOYKM 3PEHMA €ro 3HaYeHua u/unmn aBTorpadpuUHOCTH;

ynopagoyeHne apxuBHbIX [OKyMeHTOB: Komnnekc pabotr no ¢GopmmpoBaHMIO  apXMBHbIX
OOKYMEHTOB B e4UHULbI XpaHeHUA (aena), ux onnucaHuio U obopmMIeHNIo B COOTBETCTBUM C NMPaBUNamMu,
YCTaHOB/IEHHbIMW  CMeLManbHO  YNoAHOMOYeHHbIM  [paBuTenbctBom  Poccuiickoit  Pepepaunn
denepanbHbIM OPraHOM UCMOHUTEIbHOMN BNACTK;

BblAeneHne AOKYMEHTOB K YHWUTOXeHMUIO: BbiaBaeHMe B npouecce 3KCNepTusbl Haquoﬁ n
I'IpaKTMLIeCKOﬁ LUEHHOCTN AOKYMEHTOB C UCTEKLLNMU CPOKaMUN XPaHEHNA U OT60p nUX oNAa YHUNYTOXKEHUA.

2.3.3. UHPOopMmaLMOHHAA AeATeNbHOCTb apXmuBa

MHd)OpMaLI,MOHHaﬂ AeATENbHOCTb apXuBa: Co3paHue dPXUBHbLIX CNPaBOYHUKOB U OpraHnsauuAa
MCNOoNb30BaHNA apPXUBHbLIX AOKYMEHTOB,

MCNOZIb30OBAaHUE APXUBHbBIX OOKYMEHTOB! anMEHeHME I/IHd)OpMaLI,I/IVI APXUBHbLIX OOKYMEHTOB B
KY/ZIbTYPHDbIX, HAY4YHbIX, NONNTUHECKUX, IKOHOMUNYECKUX UeNAX U OnAa obecneyeHns 3aKOHHbIX npas "



MHTEpecoB rpa*xaaH;

NoNb30BaHME aAPXMBHbBIMW  AOKYMeHTamMu: O3HaKOMNEHME C  APXMBHBIMM  AOKYMEHTAMM
nocpeacTBOM MX NPOYTEHMA, MPOCMOTPA UAN NPOC/YLINBAHMUA;

opraHu3auma NONb30BAHNA APXMBHBLIMU JOKYMeHTamu: [leaTeNIbHOCTb apXUBHbIX yqpe»(p,eHMi/'l no
npeanocrtaBieHUIO rocyaapCrBeHHbIM OpraHam, opraHam MeCTHOIro CamoynpasaeHua, opuandecknm nnm
¢M3M‘-IECKMM NNUaM apXmBHbIX AOKYMEHTOB O/1A4 UX MPOYTEHNA, NPOCMOTPA UK NPOCNYLWLNBAHUA;

nonb30oBaTe/lb  APXUBHbIMU  OOKYMEHTAMMU: rOCY,ﬂ,apCTBEHHbIﬁ OopraH, oOpraH MecCTHOro
camoynpassieHnAa nmbo ropnagnyeckoe uaun ¢M3M‘-IECKOE nnuo, o6pau.|,arou.w|ec;=| Ha 3aKOHHbIX
OCHOBAHUAX K apPXUBHbIM AOKYMEHTamM 414 NONy4YeHUA U UCNO1b30BaHUA H606XO,£I,MMOI71 MHd)OpMaLI,MVI,'

BNnajenel, apxXxmBHbIX AOKYMEHTOB: [OCyAapCTBEHHbIN OpraH, opraH MecTHOro camoynpasieHus
nnbo topuandeckoe Mam GMsnyYeckoe L0, OCYLLECTBAAIOWME BAAAEHNE M NO/b30BaHME apXMUBHbLIMM
AOKYMEHTaMM U peanusylome MoSHOMOYMA MO PACMOPANKEHUIO UMW B Mpeaenax, YCTaHOBAEHHbIX
3aKOHOM W11 AOTOBOPOM;

COBCTBEHHUK apXMBHbIX [OOKYMeHTOB: [ocyAapcTBo, MyHuumnanbHoe o6pasoBaHue AMb6o
ropuamyeckoe Maun pusmnyeckoe N1LO, B NONHOM 0bbeme peanunsyiollme npasa BAafAeHuWs, Noib30BaHus,
pacnopaAXKeHUa apXMBHbIMWN AOKYMEHTaMU;

OorpaHuyeHue AoCTyna K apXMBHbIM AOKYMeHTamM: BpemeHHble nan nHble YCNOBUA, UCKAKOYatoLwme
CBO60[],H0€ NoNb30BaHNE aPXUBHbIMU AOKYMEHTAMU B COOTBETCTBMU C 3aKOHOAATENLCTBOM WU NO
Bone ¢0HA006pa3OBaTEI'IFI, CO6CTBEHHMKa, Bnagenbua JOKYMEHTOB,

nyb6nKaumMa apxMBHbIX [OKYMeHTOB: [logroToBKa apXMBHbIX JAOKYMEHTOB K W34aHUIO U
OCYLLECTBNIEHNE UX U34aHMA B COOTBETCTBMM C OBLLENPUHATBIMM HayYHbIMU NPUHLMAAMN U HOPMAMMU;

[OKYMeHTa/IbHasA BbICTaBKa: IJKCMNOHWPOBaHWE apXMBHbIX [OKYMEHTOB WAM WX KOMuih B
cneuunanbHOM, NPUCNOCO6AEHHOM 4/1A 3TOr0 NOMELLEHUMN UAN Ha UHTEPHET-CaliTe;

ONMncCaHme apxXmBHbLIX OOKYMEHTOB: CprKTprpOBaHHOE n3noxeHune CBeAeHMﬁ O COCTaBe U
coaepXaHn JOKYMEHTOB B apPXMUBHbIX CMPaBOYHUKaAX;

onucatenbHaa CcTaTbA apXMBHOrO crnpaBoyHMKa: COBOKYMHOCTb cBegeHMI 06 0bbeKkTe onncaHua
(MOKyMeHTe, ero 4acTu, eguHULE XPaHEeHWA, rpynne eauHWUU, XpaHeHusa, apxuBHom doHae, rpynne
apXuBHbIX GOHA0B) B apXMBHOM CNPABOYHMKE;

HAy4YHO-CMPaBOYHbIN annapaT apxmMBa, CMPaBOYHO-NOWUCKOBblE cpeacTBa apxmsa; HCA apxusa:
COBOKYMHOCTb ONMCaHUM aPXUBHbIX SOKYMEHTOB;

CUCTEMA HAYYHO-CNPaABOYHOrO annapata K AOKYMEHTaM apxusa: Komnaekc B3aMMOCBA3aHHbIX U
B3anMmoaonosiHAeMmbIX, CO34aHHbIX Ha e,ﬂ,MHOﬁ HayLIHO-MeTO,EI,VILIECKOﬁ OCHOBE apXuBHbIX CNpPaBO4YHNKOB
O COCTaBe 1 coaepXaHn JOKYMEHTOB apXmBa;

apXMBHbIVI CMNPaBOYHMUK: CI'IpaBO‘-IHMK O COCTaBe, codepXaHMNU N MeCTOHaxXOXAEeHUU apPXUBHbIX
AOKYMEHTOB,;

onucb  Aen, AOKYMeHTOB:  CnpaBoyHbii M YYeTHbIM  AOKYMEHT,  coAepKalluii
CUCTEMATU3NPOBAHHBIN  MNepeYyeHb eAMHUL, XpaHeHusa (eQuHUL, y4yeTa) apxuMBHOro  QGoHAa,
npeaHasHavyeHHbI ANA PACKPLITUA UX COAEPMKAHNA U yYeTa;

apXMBHbIVI nyresoguTtenb: CI'IpaBO‘-IHI/IK, cop,ep»(au.l,mﬁ CncremaTmanpoBaHHble CBEAEHUA O d)OHAaX
apxuBa (apXI/IBOB) n I'Ipe,El,Ha3Ha‘-IEHHbII7I ANnA O3HaKOM1EHUA C UX COCTAaBOM U COAEPHKAHUEM;

apXMBHbIVI KaTanor: CI'IpaBO‘-IHVIK, B KOTOpPOM CBeAeHNA O coaepXaHNN apXNBHbIX d)OH,CI,OB, eanHny,



XpaHeHus (eaMHUL, yyeTa), apXMBHbIX OOKYMEHTOB (MM UX YacTel) pacrnonoXKeHbl B COOTBETCTBUM C
BblOpaHHOM cxemoit Knaccudukaymm;

apXMBHbIA  yKasaTenb: CnNpaBOYHWMK, coAepXKaluih  CUCTEMATM3MPOBAHHbLIA  MepeyYeHb
HAaMMEHOBaHWN NPeAMETHbIX MOHATUIA, YNOMMHAEMbIX B apXMBHbIX AOKYMEHTaX, C YKasaHWeM MX
apPXMBHbIX WKPOB;

0630p apxmnBHOro poHaa: CNpaBoOUYHMK, CoOAepKaLLMi CUCTEMaTM3NPOBAHHbIE CBEAEHUA O COoCTaBe
M COAEP’aHWUM  apXMBHbIX [JOKYMEHTOB OAHOMO0 apxMBHOro  GOHAA, [AOMOJNHEHHble  UX
NCTOYHMKOBEAUYECKUM aHaNIN30M;

TemaTUyeckmnin 063op apxMBHbIX AOKYMeHTOB: CNpaBOYHMK, COAEPKALUMA CUCTEMATUINPOBAHHbIE
cBeAeHNn 0 CocTaBe, CoAEepKaHMM U MOUCKOBBLIX AaHHbIX KOMMNEKCOB apXMBHbIX AOKYMEHTOB OAHOrO
WUAW TPYNMbl apXMBHbIX GOHAOB MO OnNpeaeneHHoOW Teme, AONOJHEHHbIE WX WCTOMHMKOBEAYECKMM
aHann3om;

MUCTOpUYECKAa crpaBKa K apxuBHomy ¢oHAy: [OKYMEHT, cofep:Kalumii cBefeHMA Mo UCTOpUM
doHpmoobpasoBaTens M apxuBHOro GOHAA, KPaTKYD XapaKTEPUCTMKY COCTaBa UM codepyKaHus
JOKYMEHTOB apXMBHOIo poHAa M Hay4yHO-CNPaBOYHOrO annapaTta K Hemy;

KaTasiorMsauma apxmBHbIX AOKYMeHTOB: [loAroToBKa, cCOCTaB/ieHMe W BedeHMEe apPXMUBHbIX
KaTanoros;

apXuBHaA crnpaBKa: [lOKYMEHT, COCTaBNAEHHbIA Ha 61aHKe apxuBa, UMEILMIA IOPUAUYECKYIO CUNY
N cogeprKallmii JOKYMEHTHYI0 MHOOpPMaLMIoO O NpeaMeTe 3anpoca, C yKasaHMeM apXMBHbIX WMGPOB U
HOMEPOB /INCTOB eAMHUL, XPaHEHWNA TEX APXMBHbIX OKYMEHTOB, Ha OCHOBAHWM KOTOPbIX OH COCTaBAEH;

apxuBHaa Konus: [1oC/I0BHO BOCMPOM3BOAALLAA TEKCT WU U306parkeHNe apXMBHOMO AOKYMEHTa
KOMWUA C YyKasaHMemM apxuBHOro wudpa M HOMEPOB /INCTOB eAMHWLbI XPaHEeHWUs, 3aBepeHHas B
YCTaHOB/IEHHOM NopAAKE;

apxvBHas BbiNMcKa: [LOKYMEHT, COCTaB/AEeHHbIW Ha BaaHKe apxvBa, AOCAOBHO BOCMPOU3BOAALLUM
YacTb TEKCTa apXMBHOMO AOKYMEHTAa, OTHOCALLYICA K onpegeneHHbiM ¢aKkTy, cobbiTvio, auuy, C
yKa3aHMeM apXMBHOTO Wndpa U HOMEPOB IMCTOB €4MHULbI XPaHEHUA.




