T'YBEPHATOP JEHUHTPAICKOU OBJIACTH

MNOCTAHOBJIEHHUE
ot 13 ¢espass 2018 r. Ne 4-nir

OB YTBEPKIEHUHN HHCTPYKIIAH 11O JEJOIIPOU3BOACTBY B OPTAHAX
HUCIIOJTHUTEJBHOU BJIACTHU JTEHUHI'PAJICKOU OBJACTH

CIMCOK M3MEHSIONIHMX JIOKYMEHTOB
(B pen. [locranoBnenwuii ['yoeprHaropa JIeHUHTpaackoit odnactu
ot 17.04.2020 Ne 36-mr, ot 13.05.2020 Ne 42-1r, ot 25.08.2020 Ne 77-mr,
ot 30.10.2020 Ne 91-ur, ot 08.02.2021 Ne 10-rir, ot 25.06.2021 Ne 53-mr,
ot 30.08.2021 Neo 77-mr)

1. YtBepauts u BBecTH B neiictBue ¢ 1 sHBaps 2018 roma npunaraemyro MHCTpyKuuio 1o
JICIIONPOU3BOJICTBY B OpraHax WCIOJHUTEIbHOW Biactu JleHWHrpaackoi obnactu (mamee -
Wuctpykuus).

2. OTBETCTBEHHOCTH 3a coOoaeHne TpeboBanuii UHCTpyKIIMK BO3JI0KUTHh HA PYKOBOAMUTEIICH
OpPraHOB UCHOJHUTENbHOM BiacTu JIEeHUHrpacKoit obnacTu.

3. PykoBomuTensiM OpraHoB HMCHOJHUTENbHON BiacTu JIeHWHTpajckoil 00JacT O3HAKOMHUTH
(mox pocnuck) pabOTHUKOB NoApazeseHuil ¢ Mucrpykuueil.

4. VYupasnenuto genamu [IpaBurensctBa JICHHMHTpaACKONW 007aCTH W3TOTOBUTH MO 3asBKaM
anmnapara ['yOepnatopa u IlpaButensctBa JleHMHrpaackoil o00sacTM HEO0XOAMMOE KOJIMYECTBO
9K3eMILIIpoB MHCTpYKIIMK 1 Ie4aTHO-01aHOYHOM IPOAYKLIUH.

5. Ilpu3Harh yTpaTUBIIMMHU CUILY:

nocranosienue I'yoeprnaropa Jlenunrpanckoit odmactu ot 29 nexadpst 2005 rona Ne 253-nir "O6
yTBep)KIeHUH MHCTpyKIMM 1O  JeJIONpPOU3BOACTBY B  OpraHax HCIOJIHUTENBHOM  BJIACTH
Jlenunrpasckoii obnactu'";

nocraHoBieHue ['yoepnaropa Jlenunrpaackoii obmnactu ot 7 aBrycra 2012 roga Ne 87-nr "O
BHECEHHH M3MEHEHHs B mocTaHoBiieHune ['yoepunaTopa Jlenunrpanckoit oomactu ot 29 nexadbps 2005
roga Ne 253-nir "OO6 ytBepkaeHMH VHCTPYKIMHU MO JIEIONPOU3BOJCTBY B OpraHax HCIOJIHUTEIbHON
Bractu JIeHuHrpaackon odmactu',;

nocraHoBieHue ['ybepnaropa Jlenunrpanackoit obnactu ot 29 asrycra 2013 roga Ne 84-nr "O
BHECEHHH M3MEHEHHs B mocTaHoBieHue ['yoepunaropa Jlenunrpaackoit oomactu ot 29 nexabps 2005
roga Ne 253-nir "OO6 ytBepkaeHHH VHCTPYKIIMM MO JETONPOU3BOJICTBY B OpraHax HCIOJHUTEIbHON
Biactu JIeHuHrpaackon odmactu';

nocra”oBieHue ['ybepHaropa Jlenunrpanckoit obnactu ot 25 centsaops 2013 roma Ne 90-nir "O
BHECEHHH M3MEHEHHs B mocTaHoBieHune ['yoepunaropa Jlenunrpaackoit oomactu ot 29 nexadbps 2005
roga Ne 253-nir "OO6 ytBepkaeHnH VHCTPYKIMHU MO JIEIONPOU3BOJACTBY B OpraHax HMCIOJHUTEIbHOMN
Bractu JIeHuHrpaackon odmactu',;

nocra”osieHue ['yoepHaropa Jlenunrpazackoit obmactu ot 22 oktsa6ps 2013 roxa Ne 100-nir "O
BHECCHHH M3MEHEHHS B MocTaHOBieHHE |'yOoepHaTopa Jlenunrpaackoi obmactu ot 29 aexadbps 2005
roga Ne 253-nir "OO6 ytBepkaeHnn VHCTPYKIMHU MO JIEIOMPOU3BOJCTBY B OpraHax HMCIOJHUTEIbHOMN
Bractu JIeHuHTpaackon odmactu',;

nocraHoBjieHue I'yoepHaropa Jlenunrpanckoii o6xactu ot 10 utons 2014 roma Ne 40-nr "O
BHECCHHH M3MEHEHHS B MocTaHoBieHHE | 'yoepHaTopa Jlennnrpaackoit odnactu ot 29 nexabps 2005
roga Ne 253-nir "OO6 ytBepkaeHnn VHCTPYKIMU MO JIEIOMPOU3BOJACTBY B OpraHax HMCIOJHUTEIbHON
Bractu JIeHuHTpaackon odmactu',;

nocraHoBieHue ['ybepnaropa Jlenunrpanckoir obmactu ot 7 urons 2014 roma Ne 51-nr "O
BHECCHHH M3MEHEHHS B mocTaHoBieHune ['yoepHaTopa Jlenunrpanckoit oomactu ot 29 nexabps 2005
roga Ne 253-nir "OO6 ytBepkaeHnrn VHCTPYKIMU MO JIEIOMPOU3BOJACTBY B OpraHax HMCIIOJHUTEIbHON
Biactu JIeHuHTpaackon odmactu',;

nocraHoBjienue ['yoepHaropa Jlenunrpanckoi obmactu ot 1 centsiops 2014 roma Ne 65-nir "O



BHECEHUU U3MEHEHHUs B MocTaHoBieHue ['yoepHaTtopa Jlenunrpaackoit obmactu ot 29 nexadbps 2005
roma Ne 253-tir "O6 yrBepkaeHurn WMHCTPYKIIUM 1O JIETOMPOU3BOJICTBY B OpraHax HCHOJHUTEIBLHOMN
Bnactu JleHuHrpaackoi odnactu'";

noctaHoByeHue ['yoepnaropa Jleaunrpaackoi obmactu ot 31 okrsaops 2014 roga Ne 84-nir "O
BHECEHUU M3MEHEHUs B mocraHoBieHue ['yoepHaTopa Jlenunrpaackoit oomactu ot 29 mexabps 2005
roma Ne 253-nir "OO6 yrBepkaeHun VMHCTPYKIIUM 1O JIETOMPOU3BOJICTBY B OpraHax HCHOJHUTEIbLHOMN
Biactu Jlenunrpaackon oodsactu';

noctaHoByienune ['yoepHatopa Jlenunrpaackoit obmactu ot 24 despans 2015 roma Ne 6-nir "O
BHECEHUU M3MEHEHUs B mocraHoBieHue ['yoepHaTopa Jlenunrpaackoit oomactu ot 29 mekabps 2005
rona Ne 253-nir "O6 yrBepkaeHun MHCTPYKIIMM MO JIETOMPOU3BOJICTBY B OpraHaxX MCIOJIHUTEIBHON
Bnactu JIeHuHrpaackoi odnactu'";

noctaHoBienune ['yoepHatopa Jlenunrpaackoit obmactu ot 5 maprta 2015 roma Ne 10-nr "O
BHECEHUU M3MEHEHUs B mocraHoBieHue ['yoepHaTopa Jlenunrpaackoit oomactu ot 29 mexabps 2005
rona Ne 253-nir "O6 yrBepkaeHurn VHCTPYKIIMM MO JIETONPOU3BOACTBY B OpraHax HCIIOJHHUTEIbHON
Biactu Jlenunrpaackon oodmactu';

nocranoBienue ['yoepunaropa Jlenunrpaackoit obmnactu ot 18 mapra 2015 roma Ne 14-nr "O
BHECEHUU M3MEHEHUs B moctaHoBieHue ['yoepHaTopa Jlenunrpaackoit oomacta ot 29 mekadbps 2005
roga Ne 253-nir "O6 yrBepxkaeHnn MHCTpyKLIUU MO AETOMPOU3BOACTBY B OpraHax HCIOJTHUTEIHHON
Biactu Jlenunrpaackon odmactu';

nocranoBienue ['yoepunaropa Jlenunrpaackoit obmnactu ot 25 mapra 2015 roma Ne 17-nr "O
BHECCHUM M3MEHEHHS B MocTaHoBieHue ['yoepHnaropa Jlenunrpaackoit odmactu ot 29 aexadbps 2005
roga Ne 253-nir "O6 yrBepxkaeHnn MHCTpyKLIMU MO AETONPOU3BOACTBY B OpraHax HCIOJTHUTEIbHON
Biactu Jlenunrpaackon odmactu';

NyHKT 2 noctaHoBneHus ['yoepuaropa Jlenunrpaackoit oonactu ot 31 mapra 2015 roga Ne 18-
nr "O06 yrepxknenun Ilopsaka B3auMOIEHCTBHS OPraHOB MCIOJHHUTEIBHON BiacTH JIEeHHMHTpaacKon
o0acTu, JOMKHOCTHBIX JTHUI] JIGHUHTpaacKoi 00JacTH MPH pacCMOTPEHUH 0OpaIleHuid rpaxaan";

nocranoienue ['yoepHaropa Jlenmnrpanckoir obmactu ot 3 umtons 2015 roma Ne 33-mnr "O
BHECEHUU M3MEHEeHUus! B moctaHoBieHue ['yoepHatopa Jlenunrpaackoit obmnactu ot 29 nexadbps 2005
roga Ne 253-nir "O6 yrBepxkaeHnn MHCTPYKIIUU IO JEIOMPOU3BOJICTBY B OpraHaxX HCIIOJTHUTEIHHON
Bnactu JlenuHrpaackoii obmactu'";

nocranoBienue ['yoepHaropa Jlenmnrpanckoir obmactu ot 8 wmtons 2015 roma Ne 35-mnr "O
BHECEHUU M3MEHEeHus! B moctaHoBieHue ['yoepHnatopa JleHunrpanackoit oonactu ot 29 ngexabps 2005
roga Ne 253-nir "O6 yrBepxkaeHnn MHCTPYKIIUU IO JEIOMPOU3BOJICTBY B OpraHaxX HCIIOJTHUTEIHHON
Bnactu JlenuHrpaackoii obmactu".

6. KoHTponp 3a UCHOJHEHHMEM IIOCTAHOBJIEHMSI BO3JOXHUTh Ha BHIle-TyOepHaTopa
Jlenunrpasckoil obnactu - pykoBoaurens annapata ['ydepnaropa u IlpaButensctBa JleHHHIrpaackoi
o0nacTu.

['y6epnatop
Jlenunrpanackoit odnactu
A.Jlpo3nieHKo



YTBEPXIEHA
nocTaHoByieHHeM [ 'ybepHaTopa
Jlenunrpaackoii odnactu

ot 13.02.2018 Ne 4-nir
(npumnoxeHue)

NHCTPYKIUA .
1O AEJOITPOU3BOJACTBY B OPT'TAHAX NCITIOJIHUTEJIBHOU BJIACTHU
JEHUHTPAICKOHM OBJIACTH

CnucoK U3MEHSIOUUX IOKYMEHTOB
(B pen. ITocranosnennii ['yoepHaTopa JleHuHrpaackon odiactu
ot 17.04.2020 Ne 36-nr, ot 13.05.2020 Ne 42-mr, ot 25.08.2020 Ne 77-nr,
ot 30.10.2020 Ne 91-mir, ot 08.02.2021 Ne 10-1r, ot 25.06.2021 Ne 53-mr,
ot 30.08.2021 Ne 77-mr)

Pazgea 1. O0mme mojioxkeHus

1.1. Hacrosimas WHCTpyKuus yCTaHaBIMBAaeT CHUCTEMY JOKYMEHTHPOBAaHUS M OpraHu3aluu
paboThl ¢ TOKYMEHTaMH B OPraHax UCIOJHUTENbHOH BiacTu JIeHMHTrpaackoi 0b1acTu (anee Takxe -
Anmunuctpanus JIeHnHrpaackoil 006JacTH), B TOM YHUCIIE ONpEAEsieT:

OCHOBHBbIE TIpaBHUJAa IOATOTOBKH, O(OpPMIICHUS, MPOXOXKACHHUS M KOHTPOJIS HCIOJIHEHUS B
OpraHax MCIIOJIHUTEIbHOM BiacTu JleHuHrpaackoi oOnacTu Cily>)KEOHBIX JIOKYMEHTOB U
MIPUJIOKEHHBIX K HUM MaTepUaioB HECEKPETHOTO XapakTepa (fajiee - JOKyMEHTbI, MaTepHalbl);

NOPSAJOK PpacCMOTPEHUs] B OpraHax MCIOJHUTEIbHOW BiacTu JleHuHrpajackoil oOnactu
oOpallleHu# TOCYyJapCTBEHHBIX OpPraHOB, OPraHOB MECTHOTO CaMOYIIPABJICHUS U OpTraHU3aIUii, a TAKKe
JOJKHOCTHBIX JIMI COOTBETCTBYIOLIUX OPraHOB M OpraHU3aLuii;

OCHOBHBIC TpaBWJIa MOJATOTOBKH, O(OPMIIEHHUS, MOPAJOK COTJacOBaHMs IMPOEKTOB IPaBOBBIX
aktoB ['yOepHaropa JIeHHHTpajCcKol 00JIacTH W TIPOEKTOB TpaBOBBIX akToB IIpaBuTenbcTBa
JlenuHrpajackoil obnactu (manee - MPOEKTHl MPABOBBIX AKTOB), MPOEKTOB OOJACTHBIX 3aKOHOB M
MIPOEKTOB  (peiepalibHbIX 3aKOHOB, MOJANUCAHUS, PETUCTPAMU U OMYOJMKOBAHMSI MPUHSATHIX
00JIaCTHBIX 3aKOHOB, NPaBOBBIX akToOB ['yOepHaTtopa JIeHMHrpajackol 00JAaCTH M MPABOBBIX AKTOB
[TpaBurtenscTBa JIeHnHrpaacKkoit 00IaCcTH.

1.2. Ilonoxenus Hacrosimedl VMHCTpyKIMHM He paclpOCTPaHSIOTCS Ha MOPSIOK OhopMIIeHUs,
COTJIACOBaHUS JOKYMEHTOB, COJIEPKALINX CBEJICHUS, COCTABIISIIOIINE TOCYIapPCTBEHHYIO TaliHY.

1.3. B nensx aBTOMaTH3alMU JIEIONPOU3BOJACTBA B AJAMUHUCTpalu JIeHuHrpajckoi obimactu
MIPUMEHSETCSI CUCTEMa JJIEKTPOHHOTO JOKyMeHTooOopoTa JleHunrpanckoi obnactu (mamee - COJI
JIO).

JIoKyMeHTOOOOpOT MEXIy OpraHamMu HCHOJHUTENbHON Biactu JleHHMHrpajackol o00gacTH
ocyiecTBiseTcs B AeKTpoHHOM Buze o COJI JIO. Ilepenaua OKyMEHTOB 110 MHBIM KaHaJlaM CBSI3U
n(nam) Ha OyMa)XHOM HOCHTEJIE HE JOIYCKAaeTCs, 3a MCKIIOYCHHEM CIllydaeB, Koraa ¢eaepalbHbBIMU
WIK OOJaCTHBIMU 3aKOHaMHM JIMOO NPUHUMAEMBIMH B COOTBETCTBUM C HUMH HOPMAaTHBHBIMHU
MPaBOBBIMU aKTaMM, Hacrosimed WHCTpykiueill ycraHoBieHO TpeOoBaHHE O HEOOXOIUMOCTU
COCTaBJICHUS IOKYMEHTA UCKJIIOUUTEIBHO HAa OyMa)KHOM HOCHUTETIE.

[Ipu mnepemgaue »SNEKTPOHHBIX JOKYMEHTOB MEXIy OpraHaMd HCIOJHUTENIbHON BJlacTu
JleHuHTpaacKoil 00JaCTH JOKYMEHTHI 3aBEepSIOTCS YCHIIEHHOW KBaJHM(HUIMPOBAHHOW 3IIEKTPOHHOMN
noanuceio (nanee - OI1) HOKHOCTHOTO JHIla - aBTOpa JOKYMEHTa. DJIEKTPOHHAs KOMHS JOKyMEHTa
MOKeT ObITh 3aBepeHa D11 TomKHOCTHOTO M1, 3aperucTpupoasiiero qokymeHt B CO/1 JIO.

OTBETCTBEHHOCTh 3a HEMPAaBOMEPHOE MOJAMUCAHUE DJIEKTPOHHOTO jaokymeHTta OII Hecer
Biajenen kioya JI1.

[Tomygenue mo COJ] JIO anekTpoHHOTO JOKYMEHTa, moanucanHoro DI uiam co31aHHOTO B BUJIE
NIEKTPOHHON KONMHM JOKYMEHTA, SIBJISIETCS JOCTATOYHBIM YCIIOBHUEM, I1O3BOJISIOLUIMM YCTaHOBUTH



aBTOPCTBO JJOKYMEHTA U IPUHATH NIEKTPOHHBIN JOKYMEHT K PACCMOTPEHHIO U CIIOIHEHHUIO.

Bce neiicTBus, MNpPOM3BOAMMEBIE C JIOKYMEHTOM (pErHCTpainus, BHECEHHE PpEe3OJIIONNM,
MO/NKCAaHuE (BU3UPOBAHKUE), IOCTAHOBKA U CHATHE C KOHTPOJIS, Iepeaya, 03HaKOMJIEHHUE, CIIMCaHHUE
JOKYMEHTa B JIeNI0, [iepe/iaya B apXuB), B 00s3aTeIbHOM MOPsi/IKe (PUKCUPYIOTCS B PETUCTPALUMOHHON
kaprouke CO/] JIO. Ilpu 3TOM K perucTparioHHON KapTOdYKe B 005S3aTEIHLHOM MOPSIIKE JOKEH OBITh
MpUKpeIieH ¢Gaiia 3JeKTPOHHOTO JOKyMeHTa (11 rpaduyeckux JOKyMeHTOB - (opmata pdf nim tif;
JUTSL TEKCTOBBIX IOKyMeHTOB - doc, docx, xIs, xIsx).

1.4. IIpaBuna u nopsAa0K pabOThl ¢ JOKYMEHTAaMHU M MaTepHallaMi, YCTAaHOBJIEHHBIE HACTOSIIEH
WucTtpykuuelt, oO0s3aTeNbHbl A BCEX JIML, 3aMEINAONIMX TOCYJapCTBEHHBIE JOJDKHOCTH
JlenuHrpaackoir 00JaCTH, TOJDKHOCTH TOCYAApPCTBEHHON T'paKIaHCKOW CiyxkObl JIeHMHTpaackoi
00JacTH M WHBIE JODKHOCTH B OpPraHaX MCIONHUTENIBLHOW BiacTu JIeHWHrpaackod obnactu (naiee -
pabOTHHKHN).

PaboTHMKM HECYT OTBETCTBEHHOCTh 3a BBINOJIHEHHE TpeOoBaHWi HacTosmed MHcTpyKiuy,
COXPAaHHOCTb HAXOJSIIMXCA HAa UCHOJHEHUM WIM XpaHEHUH [OKYMEHTOB (MaTepuajoB) U
HepasTJIalIeHue COICPIKAINXCS B HUX CBEICHUH (Ciry>keOHOHM nHpopMarmn).

1.5. OpraHmzanuss  JOKyMEHTAallMOHHOTO  oOecmedeHus  JesTenbHocTH — ['yOepHartopa
Jlenunrpanckoii  obmactm  u  [IpaBurenbctBa  JIeHWHTpaacKodl  00MacTH, OpPraHU3aIMOHHO-
METOANYECKOE PYKOBOACTBO OpPraHHU3alMel, BEJCHUEM U COBEPILICHCTBOBAHUEM JIEJIONPOU3BOICTBA B
COJ1 JIO Ha ocHOBe enMHON MOJUTUKU B AjMuHHCTpauuu JleHuHrpaackoil oOiacTu, a Takxke
KOHTPOJIb 3a coOirofeHneM TpeboBaHMii HacTosmied WHCTpYKIMHM OCYHIECTBISIOTCSA YIPaBICHUEM
JeIonpou3BoCcTBa amnmapara ['yoepHaropa u IlpaButenbcrBa JIeHMHrpanackoi obOimactu (manee -
yIpaBJeHHUE JEIONPOU3BOJICTBA).

WMHCTpyKTUBHBIE MaTepHajbl YINPaBICHUS JEIONPOU3BOJCTBA [0 BOIPOCAM OpraHU3alUHM U
COBEpIICHCTBOBaHUS PabOThI C JOKYMEHTAMH, YCTPAHEHUS BBISBIICHHBIX HEIOCTATKOB M HAPYIIEHUI B
JIEJIONPOU3BOJICTBE 00s3aTeIbHbl JUIsI MCIIOJIHEHHUS BO BCEX OpraHax HCIHOJHUTEIBHON BiIacTu
JlenuHrpaackoi obnacru.

[To Bompocam opraHu3anuy JOKYMEHTAIIMOHHOTO 0OeCIeueHus YIpaBlIeHUE JIEJI0NPOU3BOICTBA
B3aUMOJEICTBYET C TOCYAapCTBEHHBIMM OpraHamMH, OpraHaMM MECTHOTO CaMOYIIpaBJICHMS,
roCy/1apCTBEHHBIMU OpPTaHU3ALUSIMHU.

1.6. OTBeTCTBEHHOCTb 3a OO0ECleYeHHEe BHEAPEHHs M HKCIUTyaTallMi0 TEeXHOJIOIMYeCKOU
UHQPaCTPYKTYpHI, MH(pOpMaLMOHHON Oe3omacHOCTH AIIEKTPOHHOIO JIOKYMEHTO000poTa
Anmunuctpanuu  JleHuHrpaackoi ob6nmactm  Boznaraercs Ha Komuter 1u¢ppoBOoro pasBUTHS
Jlenunrpanckoit  obmactu. MHcrpyktuBHble Marepuanbl  Komwurera um@poBoro  pa3BuUTHSA
JleHuHrpasackoil o0nacT MO BOMPOCAM COBEPIIEHCTBOBAHUS JKCIUTyaTallud U HH(GOpMAIMOHHON
0€30MaCHOCTH DJIEKTPOHHOTO JTOKYMEHTOOOOpOTa 00S3aTeNbHBI MJisi MCIOJHEHUS BO BCEX OpraHax
WCTMIOJTHUTENBHOM BiacTu JIeHWHTpaJCcKoil 00IacTH.

(B pen. [locranosnenus I'ybepnaropa Jlenunrpanckoit o6mactu ot 25.08.2020 Ne 77-mr)

1.7. CexperapuaTsl Bulle-TyOepHaTOpOoB JIeHHMHrpagckoi obnmactu, 3amecturenet Ilpeacenarens
[IpaButenbcTBa JleHMHrpaackol 00JaCTH OCYILIECTBISIOT Y4Y€T, PETUCTPALMI0, PAaCCMOTPEHHE,
KOHTPOJIb 3a CPOKAMH PACCMOTPEHUS TOKYMEHTOB, IIOCTYNMBIINX U3 YIPABIEHUS JIEIOIPOU3BOJICTBA
U OpPraHoB HCIOJHUTENbHOW BiacTu JIEeHMHrpaJackoll o0yiacTH, a TakXke HUX XpaHeHHe U caady B
roCy/1apCTBEHHBIN apXUB.

1.8. OTBETCTBEHHOCTh 3a OpPraHU3AIMI0O W COCTOSHHUE JEIONPOU3BOJICTBA, COOJIOICHUE
YCTaHOBJICHHBIX HacTosmell MHCTpyKIrel mpaBui 1 nopsiika paboThl ¢ JOKYMEHTaMH BO3Jaraercs Ha
PYKOBOJUTENEH OPraHOB UCTIOTHUTENbHOM BiacTH JIeHMHTpaackoit 061acTH.

OpranamMu HCHOMHUTENbHON Bractu JleHuHrpajackoit oOjacTu mpueM, OTIpaBKa, Y4Yer,
perucrpanus, pacCMOTPEHHE, KOHTPOJIb 32 CPOKaMH pPAacCMOTPEHUS JOKYMEHTOB, UX XpaHEHHE U
cllaya B TOCYJapCTBEHHBIN apXUB OCYILECTBIISIOTCS CAMOCTOSTEILHO B COOTBETCTBUH C TPEOOBAHUAMU
Hacrosmen MHcTpykiuu.

1.9. JIoKyMeHTBHI TOCTOSSHHOTO CpOKa XpaHEHHUs, BPEMEHHOro XxpaHeHus (cBbime 10 1ner),
co3nannbie B COJ] JIO, nmpu moAaroToBke Juis Mepefadyd Ha XpaHEHHE B IOCYAAPCTBEHHBIM apXuB
MEPEHOCATCS. Ha OYMa)kKHbIM HOCUTENb ¢ rpa)uuecKuM OTOOpaKeHHUEM CepTU(UKATOB AIIEKTPOHHBIX



MOAMMUCEN JOJMKHOCTHBIX JIMI, MOJANMMUCABIIMX JIOKYMEHTBI, M 3aBEpSIIOTCA I€YaThbi0 oOpraHa
WCTIOTHUTEIPHOW BIAcTH JIGHMHTpaacKoW 00JIacTH W JIMYHOM TMOJIMHUCHIO JOJKHOCTHOTO JIUIIA,
OTBETCTBEHHOTO 3a JIEJIOMPOU3BOJICTBO.

1.10. Benenue neinonpou3BoICTBa B OpraHax UCIIOTHUTEIBHON BiacTH JICHMHTpaCcKol o0siacTu
OCYIIECTBJISICTCSL CTPYKTYPHBIMH MOAPA3ACICHUSIMH COOTBETCTBYIOIIMX OPraHOB, OCYIIECTBISIOMNMHI
GyHKIIMM 10 00ecleyeHuIo JeNIONPOU3BOACTBA, WM OTICIbHBIMU pPa0OTHHKAMHM, Ha KOTOPBIX
JOJDKHOCTHBIMHM PErJIaMEHTAMH BO3JIOKEHBI OOS3aHHOCTH OTBETCTBEHHBIX 3a JIEJOMPOU3BOJICTBO B
COOTBETCTBYIOIIMX OpraHax (fjajiee - OTBETCTBEHHbIE 3a AEIOMPOU3BOACTBO).

[lonoxenuss O  CTPYKTYPHBIX  MOJPA3JIETCHUSAX  OPraHOB  HUCIOJIHUTEIBHOM  BJIACTH
JleHuHrpaaCcKoON 00JaCTH, OCYIIECTBISIIOIIMX (PYHKINHU 110 00ECIEUeHUIO JAETIONPOU3BOJICTBA, a TAKXKE
JOJDKHOCTHBIC PETJIAMEHTHI OTBETCTBEHHBIX 3a JCIOMPOM3BOACTBO pPa3padaThIBAIOTCS C YYETOM
HacTodel MHCTPYKIINY U YTBEPKAAIOTCSI PYKOBOJIUTENISIMA COOTBETCTBYIOIIMX OPraHOB.

1.11. B mnonoxeHusix O CTPYKTYpPHBIX NOJPA3JIECICHUSAX OPraHOB HCIOJHUTEIBLHON BIIACTH
JlenuHrpaackoi o00J1aCTH, OCYIIECTBISIOMUX (YHKIUU IO OOECIeYeHUIO JIeJIO0MpPOU3BOJICTBA, U
JOJDKHOCTHBIX ~ pPErJIAMEHTaX OTBETCTBEHHBIX 32 JICJIONPOM3BOJACTBO JIOJDKHBI  COJIEPIKATHCS
cienyomue GyHKIUU 1 OCHOBHBIE O0S3aHHOCTH:

Benenue COJ1 JIO oprana uCmoIHUTEIHHOM BIIACTH;

IpPUEM U y4deT (PerucTpaius) BXOIAUINX JOKYMEHTOB U MaTepHUaIoB (KOPPECIOHICHIIUN);

yueT (perucrpauus) JOKYMEHTOB BHYTPEHHETO JEJIONPOU3BOJACTBA OpraHa HCIOJHUTEIbHOU
BIIACTH;

MPEICTABJICHUE BXOASIIUX JIOKYMEHTOB U MaTEpHAJIOB HA PACCMOTPEHUE PYKOBOAUTEINIO OpraHa
WCIIOJIHUTENILHON BJIACTH WJIM WHOMY pPaOOTHHKY OpraHa HCIOJIHUTENBHON BiacTu (nmaiee -
YIOJTHOMOYEHHBIN paOOTHUK);

HAlpaBlIECHUE B COOTBETCTBMM C YyKa3aHUSAMHU (pe30jionuei) pyKOBOAUTENS oOpraHa
WCTIOTHUTEJILHON BJIACTU U PYKOBOAMTEIS CTPYKTYPHOTO MOJIpa3/IeJICHUsI 3TOT0 OpraHa JOKYMEHTOB U
MaTepuagoB pabOTHUKY, HA3HAYEHHOMY OTBETCTBEHHBIM 3a paboTy ¢ HUMH (Jjajiee - UCTIOTHUTENb);

MpUEM OT HCIOIHUTENSI JOKYMEHTOB M MaTepHalIOB, B TOM YHCJIE MPOEKTOB JIOKYMEHTOB
(peuenuii) opraHa WCHOIHUTENBHON BIAcTH JIGHMHTpaacKoi 00macTH, IJs MpEeACTaBICHHS WX Ha
JOKJIaa, paccMoTpeHue (TOAMHMCAHWE) PYKOBOJIUTEIIO HTOTO OpraHa WM YHOJIHOMOYEHHOMY
pabOTHUKY;

yueT (perucrpanusi) MCXOISAIIUX JIOKYMEHTOB (pEIIeHMi) opraHa HCHOJIHUTEIbHOM BIACTH,
obecrniedeHre uX JOCTaBKH WITU Tepeaaya Ajsl OTIPaBKU ajpecaTam;

BBOJI B 2JICKTPOHHYIO 0a3y JaHHBIX HH(POPMAIIUU O ABUKEHUU JOKYMEHTOB;

KOHTPOJIb 332 TIPOXOXKIEHUEM M CpPOKaMU MCIOJHEHHS JOKYMEHTOB BHYTPH OpraHa
WCTIOTHUTEIbHOU BilacTh JICHUHTpaICKON 00J1aCcTH;

MOJATOTOBKA W CBOEBPEMEHHOE YTOYHEHHE (KOPPEeKTUPOBKA) HOMEHKJIATYphl el OpraHa
WCTIOTHUTEIPHOW BJIACTH, COTJIACOBAaHME HOMEHKJIATYphl JeJI C YIOJHOMOYEHHBIM OpPraHOM
WCIIOJHUTENbHOM BiacTu JIGHHHTpaCKOM 00IacTH B 00JIaCTH apXUBHOTO JIENa;

BeJleHre, (GOPMUPOBAHKE U XPaHEHUE JIe]l B COOTBETCTBUU C YTBEP)KIECHHON HOMEHKIIATYpOil;

obOecrieueHre XpaHEHHUs, KOMIUIEKTOBAaHUS, y4eTa M HCIIOJIb30BAHMS APXHBHBIX JOKYMEHTOB,
COCTaBJICHHE CBOJHBIX TOJIOBBIX Pa3/elIOB OMUCEH JIe] MOCTOSTHHOTO XpaHEHHUs (110 TUYHOMY COCTaBY)
Ha OCHOBAHHMH OIHUCEU JeNl CTPYKTYPHBIX MOAPA3AEICHUN OpraHa MCHOJHUTEIbHON BIACTH (CIYCTS
JIBa TOJla 3aBEpPIICHUS WX JEJOMPOU3BOJCTBOM), TMOATOTOBKA M Tiepefada apXWBHBIX JIeT B
TOCY/IapCTBEHHBI apXWB, COCTaBJIEHHE OTOOPOYHBIX AKTOB HA YHHUYTOXXEHUE eI, JOKYMEHTOB C
HCTEKIIINM CPOKOM XPAaHEHHS B YCTAHOBJIEHHOM TIOPSIJIKE;

eXeMecsyHasi MPOBEepKa HAWYMs JOKYMEHTOB, Nel U u3naHuii ¢ rpudom "Jlns cimyxeOHOTO
MOJIL30BaHHA";

obecrieueHne XpaHEHHUs, yueTa M HCIOIb30BaHUS ONaHOYHOW MPOMYKIIMH, TIedaTeil U MITaMIIOB
OpraHa UCIOJIHUTEIbHOMN BIIACTH;

npencTaBieHue B ammapat ['yoepHaropa u [IpaButenscrBa JIeHUHTpaackoil 001acTH CBEACHUI O
MPOXOXKJACHUH W UCTIOJTHEHUHN JOKYMEHTOB, a TAK)K€ MOJTyYeHNEe TaKOTo poaa WHGOpMAIIIH;

KOHCYJTbTUPOBAaHUE  pPAaOOTHMKOB  OpraHa  HUCIOJHUTENBLHOM  BJIAcTH MO  BOIpPOCaM



JEJIONPOU3BOCTBA.

1.12. Bce moarotroBieHHbIE B OpraHe HCIOJHUTEIBLHOW Biactu JleHWHTpajackol obiacTu
MPOEKTHl JOKYMEHTOB (pElIeHUU) [0 WX MNPUHATUA (MOJNMUCAHUA) OTHOCSATCA K Marepualam,
coJiep KalliM CITY>KEOHYI0 HH(POPMAIIHIO.

1.13. Ilepemaua m0OBIM  TPETPUM  JIMIIAaM  KOMWH  JOKYMEHTOB M  MaTepHajoB,
3aperuCTPUPOBAHHBIX  CTPYKTYPHBIM  TOJpa3feliecHueM  OpraHa  HCIOJHUTENbHOM  BJIACTH
JlenuHrpaackoil 001acTH, OCYHIECTBISIOMMM (QYHKIMM TIO0 00ECHeueHHIo JIeNoNpPOU3BOICTBA,
JIOTTYCKAEeTCsl TOJIBKO 0 YKa3aHUIO (pa3pelieHu0) PyKOBOAUTENS 3TOIO OpraHa.

B3aumoselicTBue ¢ mpeACcTaBUTENSIMU CPEJCTB MAacCOBOM MHGOpPMAIUU, B TOM YHCIE Tepeaada
UM Kakoi-mubo ciy:xeOHoi mHbopManuu, KOMUN JOKYMEHTOB WM MaTepHalioB, OCYIIECTBISETCS
PYKOBOJUTENEM OpraHa MCHOJIHUTENbHOW BiacTu JIEeHMHrpaJackod o0JacTH WM YIOJIHOMOYEHHBIM
paboTHUKOM B MOpsike, ycTanoBiIeHHOM ['ybepHaTopom JleHHHrpaackoi o0nacTu.

1.14. B cnydae yrpaTbl 3aperuCTpUPOBAHHBIX B YIIPABIECHUHU JIEJIOMPOU3BOJICTBA JIOKYMEHTOB
WIM MaTepHalioB PYKOBOAMTENh OpraHa MCIOJIHUTEIbHOW BiacTH JleHuWHrpaackoil obiactu o0s3aH
MUCHbMEHHO TPOMH(POPMUPOBATH 00 3TOM YIPABICHUE NEIONPOM3BOJCTBA C YKa3aHWEM IPHYUH
yTpaThl.

1.15. TIpaBoBBIE€ aKThl OPraHOB HUCIIOJHUTENBHOM BiIacTH JIGHHHIpaJCcKoil o01acTu Mo BOIpocaM
OpraHM3aliy JEJONPOU3BOJICTBA B OTUX OpraHax He JODKHBI NPOTHUBOPEUYHUTh HACTOSIIEH
HNHcTpykuumn.

1.16. Omnpenenenuss TEPMHUHOB, MPUMEHSIEMbIX B JEJIONPOU3BOJACTBE, COJEpXKATCI B
HanuoHainbHOM crangapte Poccuiickoit @enepanun "T'OCT P. 7.0.8-2013. Cuctema ctaHmapToB IO
uHpopmanuy, OUOIMOTEUHOMY M HU3JaTENbCKOMY Jeny. JleIompous3BOACTBO M apXUBHOE JEIO.
TepMunsl u onpenenexus".

Paznen 2. CocTaB ynpaBjieH4eCKMX JOKYMEHTOB AITMUHHUCTPAINH
JIeHHHTPaACKOH 00J1acTH

2.1. [lesarenbHOCTb AQMHUHMCTpauuu JleHMHrpajckoi oOnacTé obecreduBaeTcsi CHCTEMON
B3aMMOYBSI3aHHOM yIIpaBJICHYECKON JOKYMEHTauuu. Ee cocTaB onpenensercss KOMINETEHIIMEN OPTraHOB
UCTIOJHUTENBbHOM  BracTh  JleHWHrpajackod — o0siacTH, MOPSAIKOM  pa3pelleHuss  BOMPOCOB
(enMHOHAYANBHBINA UM KOJUIETHAJIbHBIN), 00bEMOM U XapaKTEpOM B3aUMOJICHCTBUS MEXKIY OpraHaMu
UCTIOJHUTENBbHOW BiacTu JIeHMHIpaJcKolM o00JacTH M JAPYTMMH TOCYJIApCTBEHHBIMH OpraHaMu,
OpraHaMy MECTHOT'O CaMOYIIPABJICHUsI U OPTaHU3ALUSIMH.

OyHKIMU ynpaBieHus B AIMUHHUCTpanuu JIGHUHTpaJIcKoi 00JacTi peasn3ytoTcss ¢ HOMOIBIO
OpraHU3alMOHHO-PACIOPSAUTEILHON JOKYMEHTAIMM, KOTOopas BKJIIOYAaeT B ce0s IpPaBOBHIE AaKThI
I'ybepnaropa Jlenunrpaackoit o6nactu, IIpaBurenbcrtBa JIeHMHrpajackol o00JIaCTH, OTpPACIEBBIX,
TEPPUTOPUATBHBIX M HWHBIX OpPraHOB MCIOJHUTENbHOW Biactu JleHuHrpajackoir —obiacTw,
pacropsuTeabHbIe, OPraHU3alMOHHbIE M HH(OPMAIIMOHHO-CIIPABOYHBIE IOKYMEHTHI.

2.2. PactiopsinuTenbHbIE TOKYMEHTBHI.

PacniopsiiuTenpHblii  TOKYMEHT - BHJ JOKYMEHTa, B KOTOPOM (DUKCHUPYIOTCS pELIeHUS
QMUHUCTPATUBHBIX W OPraHHU3alMOHHBIX BOIPOCOB, BONPOCOB YIPABICHUS, B3aMMOJICHCTBUS,
obecriedeHnss M PEryJIMpOBaHUS JEATENbHOCTH AjaMuHHCTpanuu JIeHMHrpaackoit obnactu, He
YTBEPK/ICHHBIE [TPABOBBIMU aKTAMH.

K pacnopsautenbHbIM JOKYMEHTaM OTHOCATCS:

pELIEHUS COBEIIATENbHBIX, KOHCYJIbTaTUBHBIX M KOOPJAMHAIMOHHBIX OPraHOB;

MOPYYECHUS JOJKHOCTHBIX JIUL U .

2.3. OpraHnu3anOHHbIE IOKYMEHTHI.

OpranuzanioHHbIE JTOKYMEHTBHI - 3TO MHCTPYKTHBHBIE, METOJAMYECKUE, WHBIE JOKYMEHTHI, HE
YTBEPK/ICHHBIE ITPAaBOBBIMU aKTAMH.

OpranuzallioOHHBIE JOKYMEHTBI, KakK IIpaBWJIO, YTBEP)KIAIOTCA JOJDKHOCTHBIM JIMLIOM, B
KOMITETEHIIHIO KOTOPOTO UM B KOMIIETEHLIMIO BO3IJIABISAEMOrO (IIPEACTABIsEMOr0) UM OpraHa BXOAUT
0053aHHOCTh PEryJTUPOBaHMs COOTBETCTBYIOILETO BOIIPOCA.



K opranu3zannoHHbIM TOKYMEHTaM OTHOCSITCSI:

MIOJIOKEHUE O CTPYKTYPHOM IOJPA3JAECICHUN OpPraHa UCIOJHUTEIBbHON BiacTh JIeHuWHrpazackou
o0Jacty;

npaBuJia;

MHCTPYKIUS (METOIMYECKUE PEKOMEH 1AM );

perjameHT (B TOM 4Hclie JOHDKHOCTHOW perjaMeHT (IO0JKHOCTHAS MHCTPYKIINS);

J1aH (JI0pOKHAS KapTa).

2.3.1. IlonosxeHnue, npaBuia, MHCTPYKLHUS (METOANYECKHE PEKOMEH 1IN ), PETJIaMEeHT.

[Tonoxenue npuHUMAETCs] B TOM Ciy4yae, €Clid B HEM YCTAHABJIMBAIOTCS CUCTEMHO CBSI3aHHBIC
MeX1y co00M MpaBuiia, peryIupyronie Kakue-1100 npaBoOOTHOIICHUSI.

B mpaBuiax ycraHaBIMBAIOTCS HOPMBI U TPEOOBaHMS, 00SI3aTENIbHBIC JISI BHITIOTHEHUSI.

B uHCTpyKIMU (METOAMYECKUX PEKOMEHAALMAX) U3JIaraeTcs MOPSAIOK OCYIIECTBICHUS KaKOM-
00 NIEATEIHPHOCTH WM TOPSA0K MPUMEHEHUS MMOJIOKCHUH 3aKOHOIATEIbHBIX M MHBIX HOPMAaTHBHBIX
MIPaBOBBIX AKTOB.

B pernamenTte ycraHaBIMBAaIOTCS HOPMBI W TpeOOBaHUs, O0S3aTENIbHBIC ISl BBIIOJHEHHUS,
OJTHOBPEMEHHO C MOPSIIKOM OCYIIECTBICHUSI KaKOU-THO0 AEeATeIbHOCTH WIN MOPIIKOM IMPUMEHEHUS
YKa3aHHBIX B HEM HOPM U TpeOOBaHUI.

2.3.2. [lnan (noposkHas KapTa).

[1nan (moposkHas KapTa) - JOKYMEHT, YCTaHABIUBAIOIIHNM MepeUeHb HAMEYAEMBIX K BBIIIOJTHEHUIO
paboT WM MEpONpPUSITHA, MX IOCIEIOBATEIbHOCTh, 00bEM, a TAaKXKe OINPEAeSIONINi KOHKPETHBIX
HCTIOJIHUTEINECH.

2.4. udopmalioHHO-CIIPaBOYHBIE TOKYMEHTHI.

NudopmaninonHo-CripaBOYHbIE JOKYMEHTBI - JOKYMEHTBI, COJACpIKAIIUE CIPABOYHYIO U HHYIO
HeoOXoIuMyI0 HWH(GOPMALIMIO, SBISIONIMECS OCHOBAaHUEM Ui NPHUHATUA PEUICHUH W W3JaHus
pactopsIAUTENbHBIX IOKYMEHTOB.

K nndopmannoHHO-CrIpaBOYHBIM JOKYMEHTAM OTHOCSTCS:

IPOTOKOJT;

CIIy’)KeOHO€ NMUCHMO;

aKT;

JOKJIaHas, OObSICHUTEIbHAS UK CITy>KeOHAas 3arucKa;

CTEHOIpaMMa;

OTYeT U JPYTHe JOKYMEHTHI HH(POPMAIIMOHHO-CIIPABOYHOTO XapaKTepa.

2.4.1. IIpoToko.

[IpoTokon - MOKYMEHT, KOHCTATUPYIOIIUK oOIpeneieHHble (aKThl, MpeIHa3HAYSCHHBIA s
(uKcanuu XoJla PacCMOTPEHHUS BOMPOCOB M TPUHATHS PEIICHUM HAa 3aCeTaHUSAX KOJUICTHAIbHBIX,
COBEIIATENIbHBIX, KOOPAUHAIIMOHHBIX, SKCIIEPTHBIX U APYTUX OPraHOB.

[IpoTokon cocTaBisieTCss Ha OCHOBAaHUM 3allMCEll, NMPOM3BEICHHBIX BO BpEeMsS COBEIIAHUs
(3acemanus), pabouyux TMOE3/I0K, O(PHUIIMATBHBIX BU3UTOB, MPEICTABIEHHBIX TE3UCOB JOKIAJO0B U
BBICTYIUICHHUM, CITIPABOK, IIPOEKTOB PEIICHUMN.

2.4.2. CiyeOHO€ TUCHMO.

Cny>xeOHO€ THChMO B A MUHHCTpaliu JIEHUHTpaacKkoi 00J1aCTH MOATOTaBIMBASTCS KAK:

OTBET O BBINIOJIHEHUHU TIopyueHus ['ybepHaropa JlenuHrpaackoii obnactu;

ucronHeHne mnopydeHus: ['yoepunatopa JIeHMHTpaackoil o0yiacTh B CBSI3M C OOpalieHUSMU
TpaXK/JIaH;

OTBET Ha OQUIMAIIBHBIN 3apoCc roCyAapCTBEHHOI0 OpraHa, OpraHa MECTHOI'O CaMOYIIPaBJIEHUs
WJIU OpraHu3alNy;

WHUIIUATUBHOE MHCHMO.

2.4.3. AkT.

AKT - JIOKYMEHT, COCTABJISIEMbI HECKOJBKHMH JIUIAMUA U TIOATBEPKIAIOIINA YCTAaHOBJICHHBIC
MU (PAKTHI UK COOBITHUSI.

2.4.4. loknagHasi, OOBSICHUTENbHAS WITH CITY)KEOHAas 3aIucKa.

JokiagHas 3ammcka - JOKYMEHT, COAEpKalluid OOCTOSATENbHOE H3JI0KEHHE KaKOTo-IH00



BOIPOCA C BEIBOJIAMU U TIPEIOKCHHUSIMI COCTaBUTEIIS.
OOBsicHUTEbHAS 3aMICKa - TOKYMEHT, MOSICHSIOIINKN Kakoe-Tu00 aeicTBre, (hakT Wi COOBITHE.
CrnyxeOHast 3anucka (pa3HOBHIHOCTh MMCHhMA) - JOpMa BHYTPEHHEH MEPETHCKH.

2.4.5. Crenorpamma.

CreHorpamMma - JOCJIOBHAas 3allMCh JIOKJIAQJOB U JPYTHX BBICTYIICHUH Ha KOH(EpEHLUSX,
COBCILLAHUAX, COOPAaHUAX WM 3aCEJaHMSIX KOJUIETHAIbHBIX OPraHOB, OCYIIECTBIEHHAs METOJ0M
CTeHOTrpadUu I 3BYKO3AIHCH.

2.4.6. Otuer.

OTt4er - JOKYMEHT, COACPIKAIIHNA CBEJICHUSI O MOJTOTOBKE, MPOBEACHUHA U UTOTAX BBIOJHCHUS
IUIAHOB, 3aCeAaHM, KOMAaHAUPOBOK U IPYTUX MEPONPUITUH.

Pasznea 3. [loaroroBka u ogopmiieHue NPOEKTOB MPABOBbIX AKTOB
I'y6epuartopa Jlenunrpajackoii odactu u [lpaBurenbcrBa
JIeHHHTPaJACKOi 00J1acTH

3.1. IIpaBoBoii akt ['ybepnatopa Jlenunrpazackoit obnactu, [IpaButenbctBa JIeHMHrpaacKoit
obmacTH - oUIIMANEHBIA JOKYMEHT, YCTaHABIMBAIONINI PAaBOBBIE HOPMBI (IIPaBUIIa TIOBEACHUS) HITH
UHBbIE MPABOBBIE PEIICHUS, NPUHATHIA COOTBETCTBYIOIIMM JOJDKHOCTHBIM JIMIIOM WM OpPraHOM B
npeenax uX KOMIETSHIMH, UMEoIuil (hopMy 0(QUIIHAIEHOTO JTOKYMEHTa C PEKBU3UTAMHU IPABOBOTO
akTa (yka3aHue popMbl, CyObEKTa U3/1aHUs, HAUMEHOBAHMS, AaThl U HOMEPA).

[IpaBoBbie akTel ['yOepHartopa Jlenumnrpanackoit o6nactu, IlpaButenscTBa JleHHMHrpaackoi
00JIaCTH M3/4al0TCS B COOTBETCTBYIOLICH (opme (IOCTAaHOBJIEHUE, PACHOPSDKEHHE) M IO XapakTepy
MOAPA3ACIIAOTCS HA HOPMAaTUBHBIE U NMEIOIIME HEHOPMATUBHBIN XapaKTEP IIPABOBHIE aKTHI.

3.2. Ilpoektsl mpaBoBbIX akToB ['yOepHaTtopa Jlenmnrpanckoit obrmactu u IlpaBuTenbcTBa
Jlenunrpanckoil obOnactu (nmajee Takke - MPABOBOM aKT, MPOEKT IPABOBOTO aKTa) MPOXOIST
MOJIrOTOBKY M COTJIACOBaHKE Ha OYMa)KHOM WJIM JIEKTPOHHOM HOCHUTEJIE.

Ha OymaxHOM HOCHUTEIIE TOJIEKUT COTIACOBAHHIO MMPOEKT MPABOBOTO aKTa:

coJiepkaliero MHGOpMalKi0 OrpaHUYEHHOTO pacrpocTpaHeHust ¢ rpudom "is cioyxeOHOro
nosnb3oBanus” (manee - rpud "ACIT");

10 KaJpOBBIM BOIIpOCaM, MpeaycMaTpUBAIOIIUM Ha3HaueHHE, OCBOOOKICHUE, NTepeMEIIeHNe Ha
roCy/1apCTBEHHbIE JTOJKHOCTU JIEHMHIpaJCKoi 001acTH, TOJKHOCTU TOCYAapCTBEHHOM I'pa)1aHCKON
ciyk0b1 JIeHMHrpaackol 00NacTH U JOJKHOCTH, HE SIBIISIOLIMECS JOJDKHOCTSIMH TOCyIapCTBEHHOM
rpaxaaHcKoi ciyxO0bl Jlenunrpaackoii odnactu, ¢ perucrpanueit B CI/1 JIO;

[0 BOINPOCAM HAarpaKACHHsI TOCYJapCTBEHHBIMM M BEJOMCTBEHHBIMM HarpajaMu, MOOLIPEHUs
LEHHBIMU TOAApKAMHU, JEHEKHOTO MOOUIPEHUS W MaTepUaJIbHOTO CTUMYJIMPOBAHHUS pPAOOTHHUKOB
Anmunuctpanuu JleHnHrpaackoit oonactu, ¢ perucrpauueit 8 C3/1 JIO;

[0 BONpOCAaM MPOBENEHHUS CIY>KEOHBIX M HHBIX IPOBEPOK B OTHOUIEHHHM TOCYIapCTBEHHBIX
IpaXIaHCKUX chayxammx JIeHuHrpajackoi o6yacTH, NMPUBIEYEHUS MX K AMCHUUIUIMHAPHOW M MHOMN
YCTaHOBJIEHHOM (hesiepaabHbIMU 3aKOHaMU OTBETCTBEHHOCTH, ¢ peructpanueii B CI/ JIO.

MHple mpOEKTHI NMPaBOBBIX AKTOB IPOXOJAT COTJIACOBAHME B DJIEKTPOHHOM BHJE NOCPEACTBOM
Co/1 JIO.

B oTmenpHBIX cioyyasx IO INHCBMEHHOMY COIVIACOBAaHUIO HaudaJbHUKA  YIPABJICHUS
JIEJIONPOU3BOJICTBA BO3MOYXKHO COTJIaCOBaHKE MPOEKTa MIPABOBOI0 aKkTa Ha OyMa)KHOM HOCHUTEIIE.

3.3. IloaroroBka NpoeKTa MPAaBOBOIO AaKTa OCYLIECTBISETCS HAa OCHOBAHMM JEHCTBYIOLIUX
(denepanbHBIX U OOJACTHBIX 3aKOHOB M MPHUHSTHIX B COOTBETCTBHUHM C HUMH IOJ3aKOHHBIX aKTOB,
nopyyenuir ['yOepnatopa JlenuHrpagckoir oGiacTd 1uOO B HMHULIUATUBHOM IOPSAJIKE OPraHOM
WCTIOTHUTENIbHOW BiacTu JIGHMHTpajckoil o00iacTh, OTBETCTBEHHBIM 3a pa3padOTKy MPOEKTa
MIPaBOBOTO aKTa (Jajee - OTBETCTBEHHBIM OpraH).

3.4. Bun npaBoBOro akra ONpeeisieTcsi OTBETCTBEHHBIM OPraHOM IIPU MOATOTOBKE MPOEKTa U
MOXET OBITh HM3MEHEH KOMMTETOM IIpaBOBOro obOecriedeHus JleHUHrpaiackoir oOmacté B Xoje
COTJIaCOBaHUS ITPOEKTA.

3.5. Tlopsimok BHeceHuss Ha 3acemanue llpaBurenbcTBa JIeHMHrpaacKoW OOJIACTH HPOEKTOB



npaBoBbIX akToB IIpaButenbcTBa JleHMHrpaackoi oO0nMacTH W MX MPHUHATUS — OIpPENeNsIeTcs
PernamenTtom IlpaButenncTBa JIeHMHTpaackoi 06IacTy.

3.6. OpraHuzaiuio COIIacCOBaHMS MPOEKTa IMPABOBOTO aKTa OCYIIECTBISET OTBETCTBEHHBIN
Opras.

OTBeTCTBEHHBI OpraH BIIpaBE IMPUHUMATh HA PACCMOTPEHUE IPOEKTHI IPABOBBIX AaKTOB,
IIPE/UIOKEHHBIE TEPPUTOPHAIIBHBIMU OpraHamMu (efiepalbHbIX OpPraHOB HCHOJHHUTENIbHON BIIACTH,
JPYTMMU TOCYJapCTBEHHBIMH OpraHaM{, OpPraHaMU MECTHOI'O CaMOYNpaBIEHUS WIM HWHBIMU
3aMHTEPECOBAHHBIMU JIUIIAMHU.

3.7. Pa3paboTKy MpOEKTOB MPaBOBBIX aKTOB IO KaJpPOBBIM BOIPOCAM, BOIPOCAM TPaKIaHCKON
ciykObl, a Takke Mo ¢GopmupoBaHuio IlepedHs OTAENBHBIX JODKHOCTEH TIOCYJapCTBEHHOMN
rpaxmaanckor cinyxkObl JleHuHrpanckoi oOnactu B AnMuHuctpanuu JIeHWHrpaackod obnactu,
UCIIOJIHEHUE JIOJDKHOCTHBIX OOSI3aHHOCTEH II0 KOTOPBIM CBSI3aHO C MCIIOJIb30BAaHHEM CBEICHUH,
COCTAaBJISIOLUIMX TOCYJAapCTBEHHYIO TaliHy, IpPU HA3HAYEHMM Ha KOTOpPbIE KOHKYpPC MOXET He
IIPOBOJUTBCS,  OCYHIECTBISET TOJbKO  AjnMuHucTpauus ['ybepnatopa u  IIpaBurenscra
Jlenunrpasckoii obsactu (yrnpapiieHUE TOCYIapCTBEHHOM CIIyKObI U KaJIpOB).

(m. 3.7 B pen. [ToctanoBnenus ['ybepnatopa Jlenunrpazackoii oo6mactu ot 25.06.2021 Ne 53-mir)

3.8. IlepcoHa/IbHYI0 OTBETCTBEHHOCTb 32 COOTBETCTBUE COAEP KAaHMs MPOEKTA IMPABOBOIO aKTa
neWcTByomemMy (enepanbHOMY 3aKOHOJATENILCTBY M 00JaCTHOMY 3aKOHOJATEIbCTBY, IpaBHIIaM
IOPUINKO-TEXHUYECKOTO O(OpPMIICHHSI JOKYMEHTOB, a TaKXe 3a CBOEBPEMEHHOE COIJIACOBAHUE
IIPOEKTa IIPABOBOI'0 aKTa HECET PYKOBOAUTENIb OTBETCTBEHHOTO OpraHa.

3.9. Pazpabotky, oOecnedeHHe COTJIACOBaHMUA U JOPAaOOTKYy MPOEKTa IPaBOBOTO aKTa
OCYILECTBIISICT Ha3HAYCHHbII PYKOBOAUTEIEM OTBETCTBEHHOI'O OpraHa pabOTHUK (fajiee B HACTOSILEM
paszfiesne - UCTIOJHUTETD).

3.10. IIpoexT mpaBoBOro akTa, ohopMICHHBIA Ha OyMa)KHOM HOCHUTEJIE U COCTOSIINM Oosee ueM
U3 OJHOrO JIMCTA, CLIMBAeTCSI M MOJMCTHO BU3HMPYETCS WCIOJHUTEIEM U PYKOBOJUTENIEM
OTBETCTBEHHOI'0 OpraHa.

3.11. IIpoekT mpaBOBOIrO akTa PErUCTPUPYETCS OTBETCTBEHHbIM opranoMm B COJI JIO, nis vero
CO3JIaeTCs perucTpalMoHHas KapTouka mnpoekra nokymenrta (manee - PKIIM). Ipu cozpanun PKILJ]
MIPaBOBOI'0 aKTa MCIOJHUTENb 3amoiiHseT uHopmanuonHele nonsa "Mcnonaurens”, "Conepxxanue",
"Cocras".

B none "®aitnpl" npukperuisiercst TEKCT MpoeKTa mpaBoBoro akta B ¢popmare "doc" nmm "docx",
3aBepeHHbI OIl pykoBoauTens opraHa HCHOJHHUTENbHON BiacTH JleHWHrpajackoit obnacty,
MHUIMUPOBABIIETO MOJArOTOBKY MPOEKTA MpaBoBOro akra. Maiiy ¢ TEKCTOM IMPOEKTa MPaBOBOIO aKTa
JOJDKEH HMeTh Ha3BaHWe ¢ yka3zaHueM jaatel no ¢opme "00-00-0000 ITpoekT mocTaHOBICHHS
(pacniopsixeHus)".

B mnone "Cs3ku" ycTaHaBIMBAIOTCS CBA3KM C IOpy4YeHUEM (pa3pelieHueM), KpaTKon
nH(popMalnen K MPOeKTy MPaBOBOrO aKTa.

B none "Anapecarbl" MCHONHUTENb yKa3bIBaeT aJlpecaToB, KOTOPHIM HEOOXOIUMO OOECIEeUYHUThH
pacchUIKy MpOEKTa MPaBOBOIO aKTa I COIJIACOBaHMS (BU3UPOBAHMS) M COCTaBISET OYEPEIHOCTD
("mapmipyt") cormacoBanus. Ilo Tumy oOdepenHOCTH COIJIACOBaHME MOXET OBITh  JIHOO
rocJeIoBaTensHoe, 00 mapamienbHoe ('BeepHoe cormacoBaHue").

"BeepHoe coryiacoBaHue" HE NPUMEHSETCS IPU HAIPABIEHUU IPOEKTa IPaBOBOIO aKTa Ha
COrJIacOBaHME B KOMHUTET IpaBoBOro oodecrieyeHus: JIeHMHrpaackoil o0nacTu, PYKOBOAMTEIIO
anmapara ['yoepHaropa u IlpaButenbctBa JleHMHrpajckoll o00JacTd, HaYalbHUKY YIPaBICHUS
nenonpou3BojicTBa. [locne 3aBepiieHus mpoueaypbl "BEEPHOrO COTJIACOBAHMS' MPOEKT IMPABOBOTO
aKTa HaIlpaBIsieTCs MOCIEeI0BaTeIbHO B KOMUTET MPABOBOIO O0OECIIEUEHHUs, PYKOBOAUTEINIO arnapara
I'y6epnatopa u IlpaButenpctBa JleHuWHTpaackod o0nacTH W HAYAIBHUKY  yIPaBIICHHS
JIEJIONPOU3BOCTBA.

3.12. CornacoBaHHBIM MPOEKT MIPABOBOTO AaKTa C MPHUJIAraéMbIMM K HEMY JIOKYMEHTaMH,
IIPOCTaBJICHHON BU30M ucnoiaHuTens Hanpasisiercd no CO/] JIO B mpoTOKOIBHBINA OTAEN YIPaBIECHUS
JIEIOTIPON3BO/ICTBA (HaJiee - MPOTOKOIBHBIA OTIEN).

IIpOTOKOIBHBIN OTJE IPOBEPSIET:



HaJIMYMe MPUIAraéMbIX K MPOEKTY 3aMeuaHUil (3aKJIIOYEHHUI), O KOTOPbIX MMEETCSl OTMETKA B
JIUCTE COIIACOBAHUS, WM KOTOPBIE JOJDKHBI IIPHUIIAraThCs K MPOEKTY B COOTBETCTBUU C HACTOSIIECH
NHucrpykuuen;

Hanmuue B PKIIJ] nnpopmannn o HEOOXOAUMOCTH O(UIHMAIBHOIO OIYOJIMKOBAHUS MPUHATOTO
IIPaBOBOI'0 aKTa.

IIpu oTcyTCTBMM 3aMeuyaHUN K IPOEKTY IPAaBOBOIO aKTa HAYaJIbHUK IPOTOKOJIBHOTO OTHENa
MIPUHUMAET €T0 B padoTy.

3.13. CornacoBaHue (BU3MpPOBAHME) IIPOEKTa IIPABOBOIO aKTa IPOM3BOJUTCA B LEJAX
o0ecrieyeHrs: COOTBETCTBHSI €r0 COJEpIKAaHUs JIEHCTBYIOIIEMY (enepaabHOMy 3aKOHOAATENbCTBY H
00JIaCTHOMY 3aKOHOJATEJIbCTBY, IPAaBUIAM IOPUAUKO-TEXHMUYECKOIO O(OPMIIEHUS JOKYMEHTOB, a
TaKKe NPEIOTBPALICHUsS BO3MOXHOCTH HaHeceHHs yiiepba uHTepecam Poccuiickoii deneparmu,
JIeHuHrpaackoil 06JacTu ¥ 3aKOHHBIM MHTEPECAaM TPEThUX JIUII.

3.14. CornacoBanue (BU3MpPOBAHUE) TMPOEKTa MPABOBOrO AaKTa JOHKHOCTHBIM JIUIIOM
oopmisiercss cornacyrouied BH30H, KOTOpas BKJIKOYaeT €ro JW4Hyro noamnuck (uam  Oll),
pacmudpoBKy mnoAmucH (MHUOUANBI, (amuiaus) u npaty. Ilpu HEoOXOOMMOCTH YKa3bIBaeTCs
HAauMEHOBAaHME JOJDKHOCTH COIVIACYIOILETrO JIMIIA.

Cpoxk JeicTBHS COTIIACYIOIIEH BU3BI COCTABIsIET HE 00JIee MIECTH MECSIEB (MPU COTJIACOBAHUU
IIPOEKTOB, CBS3aHHBIX CO CTPOMTEIBCTBOM, PEKOHCTPYKLMEH, PpAacUIMPEHUEM U KallUTaJIbHbIM
PEeMOHTOM  OOBEKTOB  HEABIKUMOCTH,  IPEIOCTABICHHEM  OOBEKTOB  HEIBIKUMOCTH  Ha
MHBECTULIMOHHBIX YCIOBUSAX, YCTAHOBKOW NMAaMATHUKOB, - He OoJiee 12 MecsleB) ¢ 1aTbl IPOCTAaBICHUS
COTJIaCYIOIeH BU3HI 10 TIPEACTABICHUS B KOMUTET IPaBoOBOro obecneueHus JIeHMHrpaackoi o01acTu.
Ecnu cpok neiicTBUsS BHU3bBI UCTEK, HPOEKT IOJUICKUT MOBTOPHOMY COIJIACOBAHMIO (BU3HPOBAHMUIO)
COOTBETCTBYIOIIUM COTJIACYIOLIUM JIULIOM.

3.15. CornacoBanue (BU3UPOBaHHE) IPOEKTa IPABOBOIO aKTa MOMKET OCYIIECTBIATHCA
CJIEYIOIMMU COTJIACYIOUIUMHU JIMIAMHU:

JOJDKHOCTHBIMU JLaMu JICHHHIpaickoil 0bacTu (Jjajiee - BHyTPEHHEE COINIaCOBaHUE);

JOJDKHOCTHBIMM ~ JIUIIAMH  (peIepAJIbHBIX ~ OPraHOB  MCIOJIHMUTEIBHOW  BJIACTH,  HMHBIX
roCyapCTBEHHBIX OPraHOB, OPraHOB MECTHOTO CaMOYIPABJIECHUS U 3aUHTEPECOBAHHBIX OPTaHU3ALUN
(manee - BHEIIHEE COTJIACOBAHHUE).

3.16. CornacoBanue (BU3MPOBAHUE) MPOEKTA MTPABOBOTO aKTa B 0053aTEIbHOM HOPSIIKE JT0JIKHO
OCYILECTBIATHCS CIEAYIOIKUMHU COTIACYIOIIUMHU JTUIAMU:

1) B OTHOIIEHNH BCEX MPOEKTOB IPABOBLIX aKTOB:

PYKOBOJUTENIEM OTBETCTBEHHOT'O OPIaHa;

Bule-ryoepHaropom JleHuHrpajackoit obGsactu, uineHoMm IIpaButensctBa JIleHMHTrpanckon
00J1acTH, KypUpYyIOUUM (BO3TJIABIISIIONIMM) OTBETCTBEHHBIN OpraH;

Bule-ryoepHaropom JleHuHrpajackoit obGsactu, uieHoMm IIpaButensctBa JIleHMHrpanckon
o0jacTy, pyKOBOJUTEIEM OpraHa UCIOJHUTEIbHOW BiacTH JIeHWHIpajcKoil 00acTH, YKa3aHHBIMHU B
MIPOEKTE, JIMOO B KOMIETEHIMM KOTOPBIX HAXOIATCS BOIPOCHI, PETYIUPYEMbIE COOTBETCTBYIOIIUM
MIPOEKTOM;

npejcenaTtegeM KOMHTeTa IpaBoBOro obecneueHus JleHuHrpajackoit obnactu  (myrem
MPOCTaBJIEHMUS] B IPOEKTE COTJIAaCylomleld BHU3bl M TMPUIOKEHUS K TPOEKTY MOANHUCAHHBIX UM
3aKJIIOYEHUH O MPOBEJCHUU MPABOBOW (IOPUIMYECKON) HKCHEPTH3BI MPOEKTa M aHTUKOPPYIIIMOHHOMN
9KCIIEPTU3BI TPOEKTa HOPMATUBHOTO MPABOBOTO AKTA);

BuUIle-TyOepHaTopoM JIeHHMHrpaackoi oOnacTé - pykoBoauTeneM ammapara I'yOepHaropa u
[IpaButenscTBa JleHuHTpaacKoii obMacTh (majnee - PyKOBOAMTENDb armaparta) (B €ro OTCYTCTBHE -
JIMIIOM, UCHIOJHSIOIIUM O0SI3aHHOCTH PYKOBOIMTEJS arnapara);

HAYaJIbHUKOM YITpaBJIEHUS JEIONPOU3BOICTBA;

2) B OTHOLIEHHUH ITPOEKTOB IIPABOBBIX AKTOB, PETYIMPYIOLUINX OTAEIbHBIE BOIIPOCHI:

npejceaareaeM KOMUTETa CleNUaIbHBIX IporpamMMm JleHHMHrpajackoi obiacTu B ciaydae, €ciu
MPOEKT CBSI3aH C 3alUTON TOoCylapCTBEHHOW TalHbI M(MJIM) COAEP)KUT CBENEHHs, OTHECEHHBIE K
roCyJapCTBEHHOUN TallHE B COOTBETCTBUU C [lepeuHeM cBeneHMil, OTHECEHHBIX K TOCYIapCTBEHHOMN
TaifHe, yTBepxaeHHbIM Yka3zoM IIpesunenra Poccuiickoit ®eneparuu ot 30 HosOps 1995 roma Ne



1203 (myTem mpocTaBiI€HMsI B IPOEKTE COTJIACYIOLIEH BU3bI M IPUIIOKEHUS K IIPOEKTY MOANNCAHHOTO
UM 3aKJIOYEHUS O TMPOBENCHHWU DKCHEPTU3bl cofepxkalleics B MpoekTe HHPOopMaIuH,
NpeJHa3sHAUYCHHOH K OTKPBITOMY OIYOJMKOBAaHMIO), a TaKKe MPOEKTOB TPABOBBIX AaKTOB
Jlenunrpaackoir ob6rmacT 00 YTBEpXKACHUU IMOJIOKEHHH 00 oOpraHax HCHOJHUTENIbHON BiacTu
JlenuHTpaackoil 00nacTH, K MOJTHOMOYHUAM H(WiIH) (PYHKIHSIM KOTOPHIX OTHECEHO OCYIIECTBIICHUE
JEeSTeNIbHOCTH B cpepe 3alIuThl TOCYIapCTBEHHON TailHbl 1 MOOMIIM3AIIMOHHOM MOATOTOBKH, IPOEKTOB
MPAaBOBBIX aKTOB JIEHMHrpaJaCcKoi oOnacTi 00 YTBEp)KICHHM BHYTPEHHEH CTPYKTYphl M IITATHOTO
pacnucaHusi OpraHOB UCIIOJIHUTENbHON BlacTH JICHMHrpaIcKoi 006JacTH, B KOTOPBIX MPEAYCMOTPEHBI
IITaTHBIE MOOWJIM3AlIMOHHBIE OpraHbl W(WJIKM) MOOWIN3AaLMOHHBIE PAOOTHHUKH, MPOEKTOB MPABOBBIX
aKTOB IO KaJIpOBBIM BOMpOCaM, MpelyCMaTpUBAIONINX HAa3HAUE€HUE Ha rOCYAapCTBEHHBIE JOHKHOCTHU
JlenuHTpaackoil 00JacTH, OHKHOCTH TOCYJApCTBEHHOM TpakIaHCKOW CiryxObl JleHMHTpaackoi
o0JacTl W JOJDKHOCTH, HE SIBISIIOIIMECS JIOJDKHOCTSAMM TOCYJapCTBEHHOM TIpa)JIaHCKOW CITy>KObI
JlenuHTpacKoi 00nacTu;
(B pen. ITocranosnenus I'yoepnaropa Jlenunrpanckoit oomactu ot 30.10.2020 Ne 91-nir)

nepBbiM  3amectutenem Ilpeacemarens IlpaButensctBa  JleHunrpaackoit  obmactu -
npejaceaareneM KOMHTeTa ()MHAHCOB (B €ro OTCYTCTBHUE - JIMIOM, HCHOJHSIOIIUM OOS3aHHOCTH
npejacenarenss KOMUTETa) B Clydyae, €CJIM IMPUHATHE IIPOEKTa BJIEUET pacXoJ0BaHUE CPENCTB
obnactHoro Oromkera JleHMHrpaackoi o0JacTu WU B MPOEKTE MPEAyCMaTPUBAIOTCS JACUCTBUS IO
pPacHopsDKEHUIO WM OTUYKIEHHUIO IOCYIapCTBEHHOro uMyluecTBa JleHuMHrpajackoi obmactu Jmbo
MPUOOPETEHUIO UMYIIIECTBA B COOCTBEHHOCTH JICHHHIpaJICKOil 00s1acTy;

3amectuteneMm llpencenarenst IlpaButenscTBa JIeHWHTpaackod oOmacTH - MpencenaTesieMm
KOMHUTETa SKOHOMHYECKOTO Pa3BUTHsI U MHBECTUIIMOHHOMN NIEATEIbHOCTH (B €r0 OTCYTCTBUE - JIUIIOM,
WCTIOHSIOIIUM 00S3aHHOCTH TpEeACEaaTeNsi KOMUTETA) B CIydae, €Clid MPOeKT TpeOyeT MpoBeIeHNs B
YCTaHOBJICHHOM MOPSAKE MPOLETYPhl OLIEHKH PETYIUPYIOIIEro BO3ACHCTBUS (ITyTeM MPOCTAaBICHUS B
MIPOEKTE COTIACYIOIIEH BU3bI U IPUIIOKECHUS K IPOCKTY IMOANMCAHHOTO UM 3aKJIFOUCHHUS O IPOBEACHUN
OLICHKH PETYJIHUPYIOIIEro BO3ACHCTBUS MPOEKTA) WM €CIU B MPOEKTE MPEAyCMaTPUBAIOTCS NEHCTBUS
10 PacCHOPSKEHHUIO WIN OTUYXKICHHUIO TOCYJapCTBEHHOIO UMyllecTBa JIeHnHIrpajackoil obnactu 1mbo
NPUOOPETEHUIO UMYILECTBA B COOCTBEHHOCTb JIEeHHHIpaickoil obnacTu;

npenceaarenemM JIEeHMHrpaaCcKoro 00JIacTHOrO KOMHUTETa IO YIPaBICHUIO TOCYIapCTBEHHBIM
UMYIIECTBOM B Cily4yae, €Clii B IPOEKTE IpelyCMaTPUBAIOTCS AECUCTBUS 1O PACHOPSHKEHUIO WU
OTUYXKJEHHMIO TOCYJapCTBEHHOI'O HMYyIlecTBa JleHuHrpaacko o06nacTd JuO0 MPHOOPETEHUIO
UMYIIeCTBa B COOCTBEHHOCTh JIeHHMHTIpajckoi obacTy;

ab3an uckimoveH. - [locranosnenue ['yGepnatopa Jlenunrpaackoi obmactu ot 17.04.2020 Ne
36-mr;

npeacenareneM Komutera mudpoBoro passutusi JleHuHrpaackoi oOnIacTH, €CM B TMPOEKTE
IIPaBOBOTO aKTa NPEAyCMAaTPUBAIOTCA MEpONPHUATHS IO HCHOJIb30BAHUIO HMH(OPMAIMOHHO-
KOMMYHHUKAIIMOHHBIX ~ TEXHOJIOTHH, CO3JaHWIO, PpA3BUTHIO, MOJEPHHM3ALNH, OIKCIUTyaTaluu
MHOOPMALIMOHHBIX  CHCTEM U HMH()OPMAIMOHHO-TEIEKOMMYHHUKAIIMOHHOH  MH(PacTpyKTYypHl,
OCYIIECTBJIsIEMbIE OpraHaMHu UCIIOJIHUTENLHON BIacTH JIGHHHTpaCcKoi 001acTH;
(8B pen. IlocranoBnenus I'yoepnaTtopa Jlenunrpanackoit o6nactu ot 25.08.2020 Ne 77-mir)

npencenareneM Komurera TrocynapCTBEHHOIO ASKOJOTMYECKOro Haazopa JIeHMHrpazackoi
o0lacTH B CiIydae, €ClIM IpPOEKT IMPaBOBOTO aKTa MpPEAyCMaTpUBaeT BbIIAuy pa3pelieHus Ha
BBITIOJTHEHHE pabOT MO TEOJIOrMYECKOMY H3YYEHHMIO HEIp Ha 3eMJIsiX JIeCHOro (oHAa, a Takke
MPEJOCTaBIIEHUE B I'paHUIAX 3€Melb JIECHOrO (OHJa JIECHBIX yJYacTKOB B apeHay 0e3 MpoBeIeHUs
TOPIOB.
(a63ar BBeneH IlocranoBnenuem ['yoepuaropa Jlenunrpaackoit odmactu ot 30.08.2021 Ne 77-nr)

3.17. PaccMoTpeHHME NpPOEKTa IMPAaBOBOrO AakKkTa OCYUIECTBISETCS MpeacenaTesieM KOMHUTETa
MpaBoBOro obecreyeHus JIGHUHrpaacKoi 00IacTH A0 €ro COrjlacoBaHUS PYKOBOJIMTENIEM armnapaTa u
HAYaJIbHUKOM VYIIPABIICHUS JCIONPOU3BOJICTBA TPH HAJIWYUHM COTJIACYIOMIMX TOJNHCEH WHBIX
JOJDKHOCTHBIX JIUIL, YKAa3aHHBIX B MMyHKTe 3.16 Hactosmel MHCTpyKIuy.

3.18. DkcnepTr3a copepKaIieiicss B MpoeKTe MPaBOBOro akTa HHGOPMAIINH, TIPEeTHa3HAYCHHON K
OTKPBITOMY OITyOJIMKOBAHHUIO, OCYIIECTBIISAETCS MpeacenaTesieM KOMHUTETa CHEelHMaIbHBIX MPOrpamMm



JleHuHrpajackoil obimacTu 10 paccMOTpPeHHMsS NPOEKTa MPAaBOBOIO akTa IpejcenaTesieM KOMHUTeTa
MpaBoOBOTO obOecreueHus JIeHnHrpaacKoi 00IacT.
(8 pen. [TocranoBnenus ['yoepraropa Jleannarpanckoit odmactu ot 30.10.2020 Ne 91-mir)

3.19. Tlpoekt nocranoBieHust [IpaBurenscTBa JIeHMHrpaaCcKoi 00IaCTH, HE MPEITYCMOTPEHHBINA
K paccMOTpeHHIo Ha 3acenanuu [IpaBurenncTBa JIGHUHTpaACKO 00aCTH, MOMJICKUT COTTIACOBAHUIO
(BU3MPOBAHMIO) HE MEHEe YeM IIOJIOBUHOW YIIEHOB €ro cocTaBa, B TOM 4HCIE 005f3aTeIbHOMY
COIVIACOBAHUIO  (BU3UpOBaHUIO)  1epBbIM  3amectuteneM  llpeacenarens  IlpaBurenscTBa
JlenuHrpaackoi obnactu - npejacenaTesieM KOMUTETa (PUHAHCOB.

B cnyuae ecnu npoekt npaBoBoro akrta [IpaBurenbctBa JIeHMHrpaacKoi 00JacTH BHOCUTCSA Ha
3acenanne lIpaButennpcTBa Jlenunrpanackoir o6mactu, B PKIIJ nemaercs 3amuchk "BHocutcs Ha
3acenanue [IpaBurenscTBa JleHunrpaackoi odmactu'.

3.20. HeoOxomuMmplli COCTaB COMIACYIOIIMX JIMI, OMNpPEACIsIeMbld B COOTBETCTBHH C
TpeboBaHUsAMU MyHKTOB 3.16 u 3.19 Hactosmeit MHcTpykuuu, mpu opopMIIeHUU MPOEKTa MPABOBOTO
aKkTa Ha OyMa)XHOM HOCHUTEJIe YKa3bIBAaeTCsl Ha JIMIIEBOM CTOPOHE IMOCJIETHEro JHCTa MPOeKTa, a Mpu
OTCYTCTBHH MECTa - Ha 000POTHOM CTOPOHE ITOTO JIUCTA.

3.21. Jlata mepemauu mpoekTa MPAaBOBOTO aKTa HAa PACCMOTPEHHUE COTJACYIOLIEMY JIMIY IMPHU
oopmileHHH TIpOeKTa Ha OyMakHoM Hocutene ykaswiBaetcs B PKIIJl m B mapmpyTHOM JHcTe
(mpunoxenue 1 x Hacroset UHCcTpykumnm).

3.22. PaccmoTpeHHe MNpOEKTa IPaBOBOTO aKTa COMVIACYIOIIMM JIMLOM (KpOME pacCMOTPEHUS
npejceaaTeneM KOMHUTETa MmpaBoBoro obecrieuenust Jlenunrpaackoir obmactu, Komurtera ¢uHancos
Jlenunrpanackoit obnactu, Komutera 3KOHOMHUYECKOTO Pa3BUTHS M MHBECTULIMOHHOW JESITEIBbHOCTU
Jlenunrpanckoir  obmactu, Komwurera umdpoBoro pasutus JleHuHrpaackoil  o6macTH)
OCYILIECTBIISIETCS B TEUYEHHE TpexX pabouux JHEH co JHS Iepelayd IpoeKTa Ha COIrJlacoBaHUE
(BU3MpOBaHUE), €CTU MHON CPOK He ycTaHoBieH ['ybepHaTtopom JleHUHTrpaackoil 061acT, mpu 3TOM
JI€Hb IMOCTYIUIEHHS MPOEKTa MPaBOBOIO aKTa HAa COIJIACOBAHWE M JIEHb IEpefadd COIJIaCOBAHHOIO
MPOEKTa MPAaBOBOTO aKTa HE YYUTHIBAIOTCS B CPOK PAaCCMOTPEHHS MPABOBOIO aKTa COTJIACYIOIIUM
JIULOM.

(8B pen. IlocranoBnenus I'yoepnaTtopa Jlenunrpanackoit o6mactu ot 25.08.2020 Ne 77-mir)

3.23. PaccmoTpenue npoekTta npaBoBoro akta B Komurere gunancos Jlenunrpaackoit odmactu,
Komurere 3KOHOMHUYECKOTrO pa3BUTUS M MHBECTMLIMOHHOM JesTenbHOCTH JleHMHrpaackoil obnactu,
KomuTtere nudposoro pa3utus JleHuHrpaackoi o01acTu OCyIIECTBISETCS B T€UEHHUE MATH pabodmnx
IHEW cO JHSA ero mepefayd Ha pacCMOTpPEHHE, €ClIi MHOW CpPOK He ycTaHoBjeH ['ybepHaropom
JlenuHrpaackoi o6siactu, Mpu 3TOM J€Hb MOCTYIUIEHHSI TPOEKTa IPAaBOBOT0 aKTa Ha COIJIaCOBaHHUE U
JIeHb Tepefaydl COIJIacOBAaHHOIO IMPOEKTa MPAaBOBOIO aKTa HE YYUTHIBAIOTCS B CPOK PACCMOTPEHUS
MIPaBOBOI'O aKTa COIJIACyIOIMM JHUIIOM. PaccMoTpeHue mnpoekTa MpaBOBOIO aKTa B KOMHTETE
npaBoBoro obecrneyeHus JIeHUHrpackoil 001acTH B LENAX MPOBEACHUS MPAaBOBOM (FOPUINYECKOI) U
AHTUKOPPYIIIMOHHON SKCIEPTH3bl M COIJacoBaHUs (BU3UPOBaHUS) IIpeJCeAaTeIeM YKa3aHHOTO
KOMHTETA OCYILIECTBISETCS B TEUCHHE CeMHM pabodMx JAHEW Co JHS ero meperayd Ha PacCMOTPEHHE,
ecliM WHOW Cpok He YycraHoBiieH [yOepHatropom JleHMHrpaickodl o0JacTH, MpPU OSTOM JICHb
MOCTYIUJICHUS] TIPOEKTa MPABOBOTO aKTa Ha COIJIACOBAHUE M JECHb MEepeAayl COrIacOBAaHHOTO MPOEKTa
MIPaBOBOI'0 aKTa HE YUUTHIBAIOTCS B CPOK PACCMOTPEHHMSI IPABOBOTO aKTa COTJIACYIOLIUM JIUIIOM.

(8B pen. IlocranoBnenus I'yoepnaTtopa Jlenunrpaackoit o6mactu ot 25.08.2020 Ne 77-mr)

3akiroueHne KOMHTETa MpaBOBOTO obOecrieueHus: JleHuHrpaackoil obimactu He Tpedyercss B
clly4yae MOJIOKUTEIBHOTO pe3ybTaTa MPaBoBOH (I0OPUINUECKOi) SKCIEPTH3bI IPOEKTa MPABOBOTO aKTa
(kxpoMe mpoekTa 00JAaCTHOrO 3aKOHA), 3aKPEIMJICHHOIO BHM30W IpejacenaTelis KOMUTETa IPaBOBOTO
obecnieyenus JIeHMHTpaICKOil 00JacTH Ha MPOEKTE MPaBOBOTO aKTa, IO BOIPOCAM T'OCYJapCTBEHHOMN
IPaXJIaHCKOW CIYXObl, O PacXOJOBaHUU OOJUKETHBIX CPEACTB, HATPAKICHUM WM IPUCBOCHUU
MOYETHOTO 3BaHUS, IO BONpPOCAM PACIOPSKEHHS KOHKPETHBIM OOBEKTOM TOCYJapCTBEHHOTO
uMytecTBa JICHHATpaJCKON 001acTH, 00 OTMEHE WIIM NMPU3HAHUHN YTPATHBIIIUM CHITY JIEUCTBYIOIIETO
NpaBoOBOro akTa JIeHWHrpajckod o0JacTH, O BHECEHMH U3MEHEHMH HW(WIM) JOMOJHEHUH B
necTByroluil MpaBoBoil akT JIeHuHrpaackoi o0aacTu.

3.24. Cornacyrolliee JMLIO HECET OTBETCTBEHHOCTh 3a HAPYLIEHHE YCTaHOBJIEHHBIX CPOKOB



COIJIACOBAHUs IPOEKTA IPABOBOT'0 aKTa.

3.25. CornacoBaHue MpOEKTa MPAaBOBOr0 akTa O MPU3HAHWUU YTPATUBIIUM CHITY JEHCTBYIOLIETO
[PaBOBOTr'0 aKTa MUJIM O BHECEHWH U3MEHEHUN B JEUCTBYIOLIMI IIPABOBOM aKT B CIIy4ae, €CJIu MPaBOBOM
akT ObUT OCHOpEH B CyJe WIM OINPOTECTOBAaH MPOKYPOPOM, JPYTMMH HAJA30PHBIMU HIIU
KOHTPOJHUPYIOIUMH OpraHaMu JIMOO TPU3HAH CyIOM HEACHCTBYIOIIUM IIOJHOCTBIO WJIM B YacCTH,
JOJKHO OBITH MOJIHOCTBIO 3aBEPILIEHO /10 UCTEUEHUSI CPOKA, YCTAHOBICHHOIO KOMUTETOM IPaBOBOIO
obecnieuenus JIeHuHrpacKoi 001acTu.

3.26. [IpoekT npaBOBOro aKTa HE JIOJKEH MPUHUMATHCS COTJIACYIOLIUM JIMIIOM Ha PACCMOTPEHUE
IIPU OTCYTCTBUHU:

npu nepenadye yepe3d COJl Ha snekTpoHHOM HocuTene - DIl menonmuurens, II1 pykoBoauTens
oTBeTCTBeHHOTO oprana u DI Bune-rydepraropa Jlenunrpaackoi obnactu wim wieHa [IpaBurenscTBa
JlenuHrpaackoi o01acTu, Kypupyroumero (Bo3riaBisioiero) OTBETCTBEHHbIN OpraH;

npu mnepefade Ha OyMaKHOM HOCUTENE - TOANMCH HWCIOJHUTENS BHU3Y JIMIEBOW CTOPOHBI
KaXJOro JHCTa MPOEKTa, IMOAMHCEH PYKOBOJIUTENS OTBETCTBEHHOI'O OpraHa, BHIle-TyOepHaTopa
Jleamnarpanckoii obnmactm wimu wieHa IlpaBurenscTBa JIGHMHTpanCKoi 00MacTH, KypUPYIOIIETO
(BO3TJIaBIISIONIETO) OTBETCTBEHHBIN OPTaH.

Ha cormacoBanue mpoekT MPUHUMAETCS C MPHIOKEHUEM Ha JIEKTPOHHOM H(WIH) OyMakHOM
HOCHTEJIE CIEAYIOUINX JOKYMEHTOB:

1) MOSICHUTENBHOM 3aIMCKH C YKa3aHHEM CTaTel (IyHKTOB, YacTel, OJIIYHKTOB) (enepaibHbIX
(i) oONAaCTHBIX 3aKOHOB, MPEAOCTABISAIONIMX CYOBEKTYy W3JaHusd (B 3aBUCMMOCTH OT BHJA
npaBoBoro akra - ['yoepuaropy Jlemmnrpaackoit obOmactu wim [lpaBurensctBy JleHMHTpaaCcKOi
00JacTi) MOJHOMOYHS PEryJIHpOBaTh COOTBETCTBYIOIIUE MPABOOTHOIICHUS, a TaKkKe KOHKPETHBIX
LeJel MPUHATUS MPABOBOTO aKTa M CBEJICHUM O HamW4YuM B oOyiacTHOM Orojkere JIeHMHTpanackoun
o0JacTh CpeACTB Ha HMX JOCTIKEHHE (eclu MPHUHATHE MPOEKTa HE MpeanojiaraeT pacxojoBaHUe
cpenctB obactHoro Oromkera JIeHUHTpaacKol 00J1aCTH, YKa3bIBAE€TCS TAaHHOE 00CTOSATEIHCTBO).

B nosicHuTenpHOI 3amucke K MPOEKTY HOPMATHUBHOTO MPABOBOTO aKTa, B OTHOIICHUU KOTOPOTO
He TpeOyercss NPOBOIUTH MPOLEAYPY OICHKH PETYIUPYIOMIErO BO3ACUCTBUS, YKa3bIBaeTcs 00
OTCYTCTBUM TaKO HEOOXOAUMOCTH;

2)  TEXHMKO-PKOHOMHUYECKOTO0  OOOCHOBaHHWsS, a s TMPOEKTOB  TPABOBBIX  aKTOB,
IpeycCMaTpUBAIOIINX BblJeNIeHHE OI0/DKETHBIX CPE/ICTB, YMEHBILIEHHE JI0X0/I0B 00JIACTHOTO 010/ KeTa
JlenuHrpaackoi o0nactu, mepeMelieHne OI0HKETHBIX CPEJICTB, BOSHUKHOBEHHE, MPEKpallleHue HIn
U3MEHEHHE  JIOJITOBBIX  O0S3aTE€NbCTB,  NPEAOCTABICHHE  TOCYAApCTBEHHOTO  UMYIIECTBA
JlenuHrpaackoil 00JacTH WM MPUOOPETEHHE UMYIIIECTBA B COOCTBEHHOCTh JIGHMHTpaaCKoil 06acTu,
TaKke 0053aTeNbHO NPUIIOKEHHE CIEAYIOUINX TOKYMEHTOB (MaTepHuasoB):

CMETBI PACX0JI0B,

IPOEKTa JI0OroBOpa (COrJAIIEeHus ), JeHCTBYIONMIEro J0roBopa (COrIalleHns) HHBECTUIMOHHOTO
MIPOEKTA,

pacyeToB MOTPEOHOCTH OO/PKETHBIX ACCUTHOBAHUHM IO KaXKJIOMY HAIpaBJICHUIO PacxojaoB (C
000CHOBaHUEM),

MaTepHajoB, COAEPXKAIMX CBEICHHUA 00 HUCTOYHHMKAX  (UHAHCOBOro  oOecredeHus
JIOTIOJTHUTENBHBIX PAcXo/J0B B TEKyLIeM (PUHAHCOBOM TOJly, B OuY€pelHOM (PHUHAHCOBOM TOIy U
IUIAHOBOM IIEPHOJIE, a TAKXKE 3a INpeAeIaMH IIJIaHOBOIO MEPUOJA, B CIIydae, €ClIM CPOK pealln3aluu
pelIeHni, mpearaeMblX K MPUHATHIO TPOEKTOM MPAaBOBOTO aKTa, BBIXOJAUT 3a MPEAENbl MIaHOBOIO
nepuoja,

pacueToB yBelWYeHHUS (YMEHbBIIEHHUS) NOCTYIUIEHUH HajaoroB, cOOpoB (IMOIIJIMH), HHBIX
riatexeit B obmactHoi Oroket JIeHuHrpaickoit o0nactu,

pacyeToB M3MEHEHUM IEJIEBBIX II0Ka3aTelell TroCyJapCTBEHHBIX HIporpamm JleHuHrpaackou
o0nacTi, OOYCIOBJIEHHBIX HW3MEHEHMSIMHU JIOXOJOB WJIM pacxoJoB oOmacTHoro OroJpkera
JlenuHrpazackoi o6nactu (B TOM 4Mcie MPpU IepepacrpeieieHud pacXxo0B),

(PMHAHCOBO-DPKOHOMMYECKOTO H(WJIM) CTATUCTUYECKOIO aHalu3a TeKylled CHUTyalud IO
pelIeHrsIM, IpeIaraéMbIM K MPUHATHIO POEKTOM IIPaBOBOIO aKTa;

3) 3axitoueHHs 00 OLIEHKE PerysupyIoero Bo3aeicTeust Komurera 53KOHOMHUYECKOTO pa3BUTHUS



Y WHBECTUIIMOHHOW NEATENIBHOCTH JIEHWHTpaJCKOoi 0OJACTH B OTHOIIEHWUH MPOEKTa HOPMATHUBHOTO
MPAaBOBOTO  AaKTa, 3aTParMBaoOIIET0  BOMPOCHI  OCYIIECTBICHHUS  NPEANPUHUMATEIBCKOM U
WHBECTUIIMOHHOMN JESTEIbHOCTH,

4) 1OKyMEeHTOB W(WJIH) MaTepHaliOB, KOTOPbIE JOJDKHBI ObITh MPHUIIOKEHBI K IPOEKTY MPABOBOIO
aKTa B COOTBETCTBHM C TpeOOBaHUSAMH (PenepalbHOTO 3aKOHOAATENbCTBA MM OOJACTHOTO
3aKOHOJATENbCTBA, JHOO MPH OTCYTCTBHM KOTOPHIX HEBO3MOXKHO YCTAHOBUTH IPAaBOMEPHOCTH
MIPUHATHS COOTBETCTBYIOLIETO MTPABOBOTO aKTa;

4.1) B OTHOIIIEHUHU IPOEKTa MPABOBOIO aKTa, CBS3aHHOTO C IEPEBOJIOM 3€MENb WU 3€MENbHbBIX
YYacTKOB M3 OJHOM KaTeropuu B APYTYIO, @ TAK)KE I€0JIOTMYECKUM HM3yYEHUEM, UCIOJIb30BaHUEM U
OXpaHOM Heap, - JBYX o00pa3uoB KapTorpad@uyecKux MaTrepuayioB, CHOPMUPOBAHHBIX C
MCTOJIb30BaHUEM reOMH(POPMAIMOHHON cucTeMbl "@OHA MPOCTPAHCTBEHHBIX JaHHBIX JICHUMHTpaCcKOi
obnactu" B macmrabHpIx auamnazonax ot 1:75000 mgo 1:150000 u ot 1:10000 mo 1:30000, koTopbie
COJZIepKaT CBEACHUS O IPAaHUIIAX 3€MENbHOTO y4yacTKa, OJIMKaWIINX HACEICHHBIX IMYHKTaX, 00BEKTax
TPAHCIIOPTHOM, MHKEHEPHON MHPPACTPYKTYPhI U UHBIX reorpaduyeckux 00beKTax;

(mm. 4.1 BBenen IlocranoBnenuem ['yoepraropa Jlenunrpaackoit odmactu ot 13.05.2020 Ne 42-mir)

5) KOnuM MpPaBOBOTO aKTa, B KOTOPBIM BHOCATCS U3MEHEHUs (B cllydae €ciid JaHHBIA IPaBOBOM
aKT HE pa3MelIeH B MHPOPMAIIMOHHO-TIPABOBBIX CUCTEMAX);

6) 3aMeuyaHuil K MPOEKTy MPAaBOBOTO aKTa, O KOTOPBIX €CTh OTMETKHU B JIUCTE COTJIACOBaHUSA, a
TaK)XK€ OTBETHBIE 3aKIFOYCHUSI HA HUX OTBETCTBEHHOTO OpraHa;

7) MapuipyTHOTO JucTa (B ciaydae ohOpMIICHHS U COTJIACOBAHUS MPOEKTa MPABOBOTO aKTa Ha
OyMa)KHOM HOCHUTEIIE).

3.27. llepemaua mpoekTa MpPaBOBOIO AakTa Ha PAcCMOTPEHHUE COIJIACYIOLIEMY JIAILY
ocymectBisieTcs ucnomauteneM yepes CO/] JIO, a mpu odopmiecHrr Ha OyMa)kHOM HOCUTEJIE - Yepe3
MPUEMHYIO COTJacyIoIIero JHila Jubo Yepe3 KaHIENAPUIO BO3IVIABISIEMOT0 MM  OpraHa
WCTIOJTHUTENBHON BiacTu JIeHMHrpaackon obnactu. B 3ToM ciaydae oTMeTKa B MapUIpyTHOM JIHCTE O
BPEMEHU U JaTe IpHeMa-nepesayd NpOoeKTa 3aBepseTcs MOANMUCAMHU MEPEAABIIEr0 M MOJYyYUBILETO
JIUna.

3.28. BHemHee coriacoBaHMe B 3aBHCUMOCTH OT COJEpXkaHUS IPOEKTa IPABOBOrO akTa
OCYILIECTBIISIETCS:

¢ (QenepalbHBIMH OpraHaMU HCIOJHUTEIBHON BIACTH, HMX TEPPUTOPUATHLHBIMU OpraHaMH,
opraHaMy TOCYJAapCTBEHHOM BIACTH JpPYyrux cyOowbekToB Poccuiickoit denepanuu, WHBIMU
roCy/IapCTBEHHBIMU OpTaHaMHM B CITydasix, KOTJa TaKoe COTJacoBaHUE MPEeIyCMOTPEeHO (heaepaabHbIMU
3aKOHAMHU WJIM UHBIMU (elepaibHbIMU HOPMATUBHBIMU aKTaMH, 00JIACTHBIMU 3aKOHAMU WJIU WHBIMHU
HOPMAaTUBHBIMH akTamMu JIeHMHrpajackoit obnacTu, MOroBopamMu (COTJIALICHHSIMH), B TOM 4YHCIE
COTJIALIEHUSIMU O TIepeade MOJIHOMOYUIA;

C oOpraHaMM MECTHOTO CaMOYIpABJICHUS WM OpraHU3alUsIMU B CIyyasx, KOIJa Takoe
COTJIaCOBaHUE TPEIYCMOTPEHO ¢eaepaTbHbIMU 3aKOHAMH, WHBIMU (eepalbHBIMA HOPMATHUBHBIMHU
aKTaMu, OOJACTHBIMH 3aKOHAMHU, MHBIMH HOPMATHUBHBIMH akTamMu JIeHMHrpajackoil obnactu nubO
JIOTOBOPAMH (COTJIAIIIEHUSMH ) C STUMHU OpraHaMU WJIM OpTaHU3alUsIMHU;

C TOCYJAapCTBEHHBIMU YHUTAPHBIMHU MPEANPUATUSIMHU WU TOCYJAPCTBEHHBIMHU YUPEKICHUSIMU
JleHuHrpaackoi 001acTH, €ciiu B IPOEKTE MPABOBOT0 aKTa COACPKHUTCS MOPYUEHHE B UX aJIPEC;

C APYTMMH JIMLIAMHU ¥ OPTaHU3ALUSIMHU B ClIy4ae YKa3aHUs UX B TEKCTE NMPOEKTa MPaBOBOTO aKTa.

3.29. IlpoekT mpaBOBOTO aKTa, MOATOTOBICHHBI B COOTBETCTBUM C MOPYyYEHUEM (PE30JIIOLIHEN)
I'ybepunatopa Jlenunrpaackoii oOmactu, momkeH uMeTh OIl WaM BH3BI BCEX COUCIIOIHUTENCH,
YKa3aHHBIX B MOPYYEHUU (PE30JTIOILUH).

3.30. Onpenenarb MOJHOTY COTJIACOBAaHUSI MPOEKTa MPABOBOTO aKTa M MPU HEOOXOAMMOCTH
MIPUHUMATD PEIlIeHUE O JOMOJHUTEIHHOM COTJIACOBAaHUH BIIPABE:

PYKOBOJIMTEIIb aIllapara;

npejceaaTenb KOMUTETa IpaBoBOro odecneuenus JleHnHrpaackoi odnacru;

HayaJIbHUK YIPABJICHUS €TONPOU3BOICTBA.

3.31. CornacoBanue (BH3MpPOBAHWE) MPOEKTa MpaBOBOro akta ocymecTBisiercs B COJl JIO B
PKIIJ ¢ npumenenuem JI1.



CornacoBanue (BU3MPOBaHKE) MPOEKTA MPABOBOTO aKTa HAa OyMakHOM HocuTese odopmisiercs
IIPOCTABJICHUEM NOJIMCH COIVIACYIOLIEro JHMIA € yKa3aHMeM Jarel nojanucaHud. Ilpum Hammuum
3aMeYaHuil M(WIK) TPEIIoKEeHUIM 10 MPOEKTY MPABOBOIO aKTa JIEIAI0TCs OTMETKH "¢ 3akiroyeHuem"
i "¢ 3ameuvanusMu". 3amedanusa npukperuisitorcs kK PKIIJL nokymMeHTa W MOANHUCHIBAIOTCS
coryacyroumm JuinoM ¢ npuMmeHenneM Oll. B cinydae HeobxomumocTu opopmieHHus 3aMeuaHUil Ha
OyMa)KHOM HOCHUTEJIE OHM M3JIararTcsl Ha OTAEIbHOM JIMCTE, MOAMUCHIBAIOTCS COMIACYIOIUM JIUIIOM,
IpwiaratoTcsi K JOKYMEHTY M IepelaroTcs ucnoigHuTento. OTka3 corjacyrolero Juna oT
COIJIAaCOBaHUS (BU3MPOBAHUS) HE IOIYCKACTCH.

3.32. B ciyuyae eciu OTpULIATENbHOE 3aKJIIOUEHUE K IIPOEKTY IIPAaBOBOIO aKTa OTO3BaHO,
3aMeuyaHusl YCTpaHEHBI MO0 CHATHI, JeJIaeTCsl OTMETKa "3aKiIfoueHre 0T03BaHo", "3aMeuaHusi CHATHI"
WM "3aMedaHMsl yuTeHbl'", KoTopas 3aBepsiercs Ol nomkHOCTHOrO MLa.

3.33. Ilocne ycTpaHeHHsi 3aMe4aHU W BHECEHUS H3MEHEHUH B IPOEKT IIPABOBOr0 akKTa
CO3/1a€TCsl HOBasl BEpCUsl IPOEKTa IIPABOBOIO aKTa, KOTOPYIO MCIOJHUTEND HAIlpaBJIIeT OBTOPHO Ha
corjlacoBaHue (BU3MPOBaHME) COIJIACYIOIIEMY JIMIy, BHeclleMy 3aMedaHus. [loBTopHOe
paccMOTpEHHE MTPOEKTA HE JOJKHO MPEBBIILIATE TPEX pad0UYnX AHEH.

HoBas Bepcust npoekTa MpaBOBOIO akTa C YYTCHHbIMH 3aMEUYaHMUSIMH, pa3MeELIeHHas
ucnionautesnem B COJI JIO, cornacoBsiBaeTcs (BUBUPYETCS):

PYKOBOJUTENIEM OTBETCTBEHHOI'O OpraHa;

COIIACYIOUIUM JIMIIOM, BHECIIMM 3aMEUYaHue;

MHBIMH COTJIACYIOIIMMHU JIMIIAMH B OPsi/IKE "BEEPHOIO COINIaCOBAaHUS".

3.34. B cnyyae eciu 3amMeuaHuss OTBETCTBEHHBIM OpPraHOM HE IPUHUMAIOTCS, K IPOEKTY
IIPaBOBOTO aKTa IpUjaraeTcs 3aKkJII0YeHHe Ha UMerolecs 3aMedanus, 3asepentHoe D11 pykoBoaurens
OTBETCTBEHHOT'0 OpraHa.

3.35. PykoBoauTenp ammapaTa WIM HayaJbHMK YIPABICHUS JEJIONPOM3BOJCTBA BIPaBe
BO3BPAaTUTh HCIOJHUTEIIO IPOEKT MPABOBOTO aKTa, €CJIM IPOEKT IOATOTOBIEH C HapylEHHEM
TpeboBanuil HacTosme NHCTpyKuuu.

3.36. BHeceHne HM3MEHEHMH HEpENaKIMOHHOTO XapaKTepa B TEKCT IPOEKTa IPABOBOIO akTa
1ocje CorjacoBaHMs (BU3MPOBAaHHWs) MPOEKTa IpejceaaTesieM KOMHTETa IpaBOBOro oOecreueHus
JlenuHrpaackoi o01acTu He TOMYCKAeTCsl.

3.37. Ilpn Hamu4uuM BCeX COTJIACYIOIIUX BH3 IIPOEKT IPAaBOBOTO aKTa, cOracoBaHHBIM B COJI
JIO, nanpaBinsieTcsi B IPOTOKOJBHBIM OTIEN JAJIsl MOATOTOBKHM MPOEKTa K BBITYCKY U IMOCJIEIYIOIIErO
npencrasiaenus ['ybepaaropy JIeHuHrpaackoit ob6aacTu A MOANUCAHMS.

OnHOBpeMEHHO ¢ Mepenadeil MpoeKkTa MPaBOBOTO akTa B MPOTOKOJBHBIM OTAEN HCHOIHHUTENb
3aIoJIHAET yKa3aTelb PacChUIKH 10 (popme, pa3paboTaHHON MPOTOKOIBHBIM OTAEIOM.

3.38. IlpoekT mpaBoBOro akTa MpejacTaBiseTcss Ha noanuck ['yOepHaTtopy JleHumHrpaackoit
00J1acTH Mocje MPOBEAECHUS IMHIBUCTHUECKON 3KCIIEPTU3BI TEKCTa MPOEKTa U €ro peAaKTUPOBAHUS B
MIPOTOKOJILHOM OT/EJIE.

3.39. Tekcr mpoeKkTa MPaBOBOIO aKTa IIOCJIE pEAAKTUPOBAaHUS Iedaraercs Ha OJaHKax
YCTaHOBJIEHHOU (hOPMBI.

3.40. Tekct mpoekTa NMpaBOBOIO aKTa, HaleyaTaHHbIM Ha OJaHKe yCTAHOBJIEHHOH (OpMBI, ¢
MpUJIaraéMbIMU JOKYMEHTaMH TMPECTABIAETCS HAYaJbHUKOM YIIPaBJICHMS JI€JIONPOU3BOJICTBA IS
noknana I'yoepnatopy Jlenunrpaackoit obiacrtu.

3.41. IIpoekT mpaBOBOro akTa, OTKJIOHEHHbIN ['yOepHaropom JleHMHrpajckoi oOjacTu WU
uMmeromuii  3amevanusi ['ybepHaropa JleHuHrpagckoir o6iacTd, BO3BpamlaeTcs MPOTOKOIbHBIM
OTJIEJIOM MCTIOJIHUTEITIO.

3.42. I'ybepnaropom JleHMHIpaACKOH 00JACTH MOXKET OBITh M3MEHEHa MpoLeaypa MOJrOTOBKH,
coryiacoBaHusi, o(pOpMIIEHHS U BBIMYCKA MOAMKMCHIBAEMOr0 MPABOBOTO aKTa, O YEM PYKOBOJUTENIEM
anrmapara JejacTcs 3aluch Ha IPOEKTE.

3.43. Tloanmucanueiii ['yoepratopom JIeHMHTpaACcKoi 00JacTH MPaBOBOM aKT BO3BpAIIaeTCs B
yIpaBJIeHUE JEJONPOU3BOACTBA Ui OKOHYATEIBHOTO O(GOPMIICHHS, PaCChUIKH, OQHUIHATIHLHOIO
ONMyOJIMKOBaHUs, a Takke i1 Mepelayd TeKCcTa IIPaBOBOIO akTa C LEJIbI0 pa3MEIIeHUs B
uHpopmanMoHHO-TIpaBoBbIX cuctemax '"l'apant", "Koncynprant Ilmoc", "Kozekc" u uHBIX



MH(POPMAIIMOHHO-TIPABOBBIX ~ CHCT€MaxX B  COOTBETCTBHMM C  3aKJIIOYEHHBIMH  JIOTOBOPAMHU
(cornarmeHusIMm).

3.44. llognucaHHOMYy IIpaBOBOMY aKTy IIPHUCBAWBAETCA IOPSAIAKOBBI HOMEpP MO €IUHOHI
HyMepaluu, KOTopasi BEAETCs ¢ Hayasla ¥ J0 KOHIIA KaJIeHIapHOTO ro/la pa3/ieibHO A KaXI0ro BUIa
IIPaBOBOI'0 aKTa.

3.45. DnekTpoHHas KOMMUsA MPHUHATOTO IPABOBOTO aKTa pacChbUIaeTCsl  YIPaBICHUEM
JIEJIONPOU3BOJICTBA aJpecaTaM B COOTBETCTBUU C YKa3aTeJIeM pacChUIKM B AJIEKTPOHHOM BHJIE C
ucnons3zoBanueMm COJI JIO. B ciyuyae mocTymieHus mpoeKTa MpaBOBOTO akTa Ha OyMaKHOM HOCHUTEJIE
KOIMSl IIPaBOBOI'O aKTa 3aBEpsETCs I1€4YaTblO YIPABJICHMs JEJIONPOU3BOJACTBA W HAIPABIIAETCS
ajipecaTaM COIJIACHO YKa3aTelll0 PACCHUIKH.

Konuu TNpUHATHIX TNPaBOBBIX AaKTOB B 00sS3aTEIbHOM IOPSAJKE HANPABISIOTCS —BHUIlE-
ryoepHaropam Jlenunrpagckoi obOmactu  u  3amectutensM IIpeacemarens [IpaBurenbctBa
JleHuHTpaIcCKO# 00IacTH.

Ecnu xonus mpaBOBOro akTa HaIpaBisieTCs OpPraHU3alluM, HE MPELyCMOTPEHHON B yKasarelse
PacChbUIKM, HCIOJIHUTENb JOIMOJHSET YKa3aTelb PAacChUIKM CBEACHHUSAMHM O HAaMMEHOBAHMM JIaHHOW
OpraHu3alMK U €€ IOYTOBOM ajipece.

3.46. Komus npaBoBOro axTa, OTMEHSIOIIEro (MPU3HAIOWIErO YTPATUBIIUM CUJIY) WIIHU
U3MEHSIONIEI0 paHee NPUHATBIA IPaBOBOM aKT, HampaBiseTcs ajpecaTaM, KOTOPbIM paHee
paccbulaiach KOMMSI HbIHE OTMEHEHHOIO (NPU3HAHHOTO YTPATUBLIMM CHJIY) WM H3MEHEHHOIO
IIPAaBOBOTO aKTa, UM UX MIPABOIPEEMHHUKAM.

3.47. Paccbuika KONMHM IPaBOBOI'O aKTa B3aMEH DPA30CIaHHOW MPOU3BOAMUTCA MO YKa3aHWUIO
HayvaJbHUKA YIPaBIIEHUS J1€I0NPOU3BOJICTBA.

3.48. llopnucannsiii ['ybepuaTopom JleHuHrpaackoit 006JacTu MPaBOBOM aKT C MPUIaraéMbIMU K
HEMY JIOKYMEHTaMM, KOMIUIEKT KOTOPBIX C(OPMUPOBAICA Ha CTAJAMU COIJIACOBAaHUS (BU3UPOBAHMS)
IIPOEKTa, a TaKXe YKa3aTeJleM pAcChUIKM XpaHUTCS B NPOTOKOJIBHOM OTJAEIE [0 CAayud B
YCTQHOBJICHHOM IOPSJIKE B ApXUB.

3.49. OdunmanpHOE OIMyOIMKOBaHKE MTPABOBBIX akTOB ['yOepHaTopa JIeHnHTpaackoit odmactu u
npaBoBbIX akToB [IpaBurenbctBa JIeHMHIpajcKol o0ONacTH  OCYLIECTBIsETCS B  TOpSIKE,
YCTaHOBJIEHHOM HOPMaTUBHBIMU NIPaBOBBIMU aKTaMu JIEHHHIpaJCcKoil 06s1acTH.

3.50. IlonmokeHHsI HACTOSILEro pasjieia MPUMEHSIOTCS TakXe I COIJIacOBaHMS IPOEKTOB
JIOTOBOPOB, ~ COIJIALIEHWM, MHCEeM M UWHBIX JOKYMEHTOB, TIOJANUCHIBaeMbIX |'yOepHatopoMm
JleHuHrpaackoil 061acTu, eciam MHOE HE YCTaHOBIJIEHO JPYTMMH paszenamu Hactosied MHcTpykuuu
WJIM UTHBIMU HOPMAaTHBHBIMH MTPABOBBIMU aKTaMH.

Pasnen 4. [loaroroBka u opopmiieHue 3aKOHONPOEKTOB
nJs BHecenus I'ydOepHaTropom JleHnHrpaackoi od/actu
B 3aKkoHoaaTe/IbHOe coOpaHue Jlennurpaackoii odsacru. Padora
¢ 00/1aCTHBIMH 32KOHAMH, HanpasJeHHbIMH ['yOepHaTOpy
JlenuHrpaackoi o6JacTy 1Jisl NOANMCAHUSA U OIyOJTMKOBAHUS

4.1. TloaroroBka mpoekTa O0JACTHOTO 3aKoHa JyIsl BHeceHHs I'ybepHaTopom JleHuHrpaackoii
obrmactu B 3akoHoAarenbHOe coOpanue JIeHMHrpaJackoit oO0nacTu (najzee - 3aKOHOIMPOEKT)
OCYILIECTBIISIETCSl HAa OCHOBAaHMM TMpaBoBOro akra ['yOepHaropa Jlenunrpajackoir oOrnactu,
[IpaButenscTBa Jlenunrpaackoi obnactu, nopyuenus ['yoepnaropa Jlenunrpaackoit o6iactu, miaHa
3aKOHONPOEKTHON AESATEIIBHOCTH OTBETCTBEHHBIM OPraHOM HCIIOJIHUTEIBHOW BiacTh JIeHMHIpaackon
obyacTi MO0 MHBIM OPraHOM MCIIOJHUTENIbHOM BiacTu JIeHMHrpaackod 00jacTé B MHULMATUBHOM
MOPSIAKE.

4.2. KoopnuHanus paboThl MO TMOATOTOBKE 3aKOHONPOEKTOB M KOHTPOJIb 32 BBIMOJIHEHUEM
IUIAHOB 3aKOHOMPOEKTHBIX paboT ocyliecTBIAIOTCS amnmaparoM ['yOepHatopa u IlpaBurenscrsa
Jlenunrpasckoii obnacrtu.

4.3. lns opranu3anuy pa3paboTKH 3aKOHOIPOEKTOB Mo perieHuto I'yoepHaropa Jlenunrpaackoi
00JIaCTH MOTYT CO31aBaThCs MEKBEJOMCTBEHHbIE KOMHCCHM, B COCTaB KOTOPBIX BKJIFOYAIOTCS



pabOTHHUKM COOTBETCTBYIOIIMX OPraHOB MCIOJIHUTENBbHOM BiacTu JICHMHIpaaCKOH 00acTH, a Takxke
[0  COIJIACOBAaHUIO  MPEACTABUTEIM  TEPPUTOPHAIBHBIX  OpraHoB  (¢efepaibHbIX  OpPraHOB
HCIIOJIHUTEJIBHOM BJIACTH, JPYTUX T'OCYAApCTBEHHBIX OPraHOB, OPraHOB MECTHOI'O CaMOYIIpaBJICHUS U
3aMHTEPECOBAHHBIX OpraHHU3allfii, JenyTaThl 3aKOHOJATENbHOrO coOpanus JIeHuHrpaackoii obaacTu,
nenyratel [ocymapctBennoit Jlympsr ®DenepanpHoro CobOpanus Poccuiickoii ®enepanuu u
HE3aBHCHUMBbIE SKCIIEPTHI.

4.4, TekcT 3aKOHONPOEKTa pa3padaThIBAETCs € Yy4eToM METOIUYeCKUX PEeKOMEHAAHN o
IOPUANKO-TEXHUUECKOMY O(QOPMIICHHIO 3aKOHONPOEKTOB, HAMpaBICHHBIX MHUCHMOM Armapara
I'ocynapcrennoit J{ymbr @enepansnoro Cobdpanust Poccuiickoit @enepaunu ot 18 nHostopst 2003 rona
Ne BH2-18/490.

4.5. Bce 3aKOHOMPOEKTHI B O00SM3aTENbHOM MOPSAKE MPOXOIAT MPOUEAYPY PErucTpalu,
cornacoBanus B CO/[ JIO B cooTBeTCTBHM ¢ TpeOOBAaHUAMHM pasneiia 3 HacTosmeid MHCTpyKIuy.

4.6. s noknana ['yoepHnatopy JIGeHHMHrpaaCckoi 00JacTH Mepesl BHECCHHEM 3aKOHOMPOCKTA B
3akoHogarensHoe coOpanue JIeHMHTpajcKoil 001acTh C TEKCTOM 3aKOHOMPOEKTA MPEACTaBISIOTCS
CIIEYIOIINE JOKYMEHTBI:

1) obocHOBaHME HEOOXOIUMOCTU MPUHATUS OOJIACTHOTO 3aKOHA, BKIIIOYAIOIIEE Pa3BEPHYTYIO
XapaKTepUCTUKY 3aKOHONPOEKTa, €ro 1Lejdell U OCHOBHBIX IIOJIO)KEHUH, MecTa B CHCTEME
JEHCTBYIOIIETO 3aKOHOAATENhCTBA, a TaKXKE IMPOTHO3 COLMATbHO-’KOHOMUYECKUX, COLUHUANBHBIX H
UHBIX TOCIEACTBUN IPUHATHS JAHHOTO 00JACTHOIO 3aKOHA;

2) cmpaBKka O COCTOSHUM 3aKOHOJATeNbCTBA B JaHHOW c(epe MpaBOBOTO pPETyIUPOBaHUS C
00s3aTeNbHBIM  YKa3aHWEM TYHKTOB, dYacteld, crateii Koucturymuum Poccwmiickoit ®enepanumu,
(denepanbHBIX KOHCTUTYLIMOHHBIX 3aKOHOB, (efiepanbHbIX 3aKOHOB, YcTaBa JIeHHHIpaackol olnactu
U JEMCTBYIOUIMX OOJACTHBIX 3aKOHOB, B LIEJISX PEAU3allid U B COOTBETCTBUHM C KOTOPHIMH OyneT
MIPUHAT 00JIACTHON 3aKOH;

3) nepeuyeHb OOJACTHBIX 3aKOHOB M HHBIX JCHCTBYIOIIMX HOPMATHUBHBIX IMPABOBBIX aKTOB
JleHuHrpaackoi 00JIaCTH, OTMEHBI, U3MEHEHHUS WM JOMOJHEHHS KOTOPBIX MOTPEOyeT MpHUHSITHE
JAHHOT'O 3aKOHA;

4) mpeiokeHUsT O pPa3pabOTKe HOPMATUBHBIX IPaBOBBIX akTOB JIeHMHrpajckoi oOnacTy,
MPUHATHE KOTOPBIX HEOOXOAMMO JJIsl peau3allii JaHHOTO 3aK0Ha;

5) ¢uHaHCOBO-3KOHOMHYECKOE OOOCHOBAaHME MPUHATUS OOJACTHOTO 3aKOHA C MPOTHO30M
BEJIMYMHBI PACXO0JI0B 00JACTHOTrO OOJKeTa M(MIM) MECTHBIX O0/KETOB, KOTOpPhlE HEOOXOAUMBI IS
€ro peajin3alliy, a TaKKe BEJMYMHBI JI0XOJI0B JINOO BEIMYMHBI BBINAJAIONIUX PACXOI0B 00JACTHOTO
OrokeTa M(UIM) MECTHBIX OIO/IKETOB, KOTOPhIE MOTYT BOSHUKHYTh B PE3YyJIbTAaTE €0 pealln3aliiy;

6) 3aKyIt0oueHre 00 OLIEHKE PeryJupyromero Bo3aeicTers Komurera S5KOHOMHUUECKOTO Pa3BUTHS
U WHBECTUIIMOHHON JeATeIbHOCTH JIeHWHTpaackoil 0O0JacTH B OTHOIICHHH 3aKOHOIPOEKTOB,
3aTParuBarOIIKX BOIPOCH! OCYILECTBICHMS IPEANPUHUMATENIBCKON U MHBECTULIMOHHON AESITEIbHOCTH;

7) 3aKiOYeHHEe KOMHUTETa MPaBOBOro oOecriedeHusi JIGHMHIPaJCKOW 00JacTH O pe3ysbTarax
MIPaBOBOM (FOPUIMUECKON) SKCTIEPTU3bI 3aKOHOMPOEKTA;

8) zaxmouenue Komwmrera mudpoBoro passutus JIeHMHrpaackoil oOJacTH O TPOBENCHUU B
OTHOIIIEHUHN 3aKOHOIPOEKTA OLICHKH 110 KPUTEPUSAM, YTBEPKACHHBIM NTOCTaHOBJIEHUEM [IpaBuTenbeTBa
Jlenunrpanckoit obnactu ot 30 nekaOpst 2014 roma Ne 641 "O koopauHAIMM MEpONPUSATUH IO
WCMOJIb30BAHUIO HMH(POPMAITMOHHO-KOMMYHHUKAIIMOHHBIX TEXHOJIOTUH B JEATEIBHOCTH OpPraHoB
WCTIONMHUTENbHOW BiacTu JIeHMHrpaackoit obOmactu" (B cily4ae ecid B 3aKOHOIMPOEKTE
MPEeIyCMaTPUBAIOTCSI MEPONPUATHS MO HCIOJB30BAaHUIO WH(OPMAIMOHHO-KOMMYHHKAIIMOHHBIX
TEXHOJIOTUH, CO3JaHHUI0, PA3BUTHUIO, MOJEPHHU3ALMU, SKCIUTyaTallud HHQPOPMAIMOHHBIX CUCTEM U
MH(POPMAIMOHHO-TEIEKOMMYHUKAIIMOHHOW  WH(PACTPYKTYPHI, OCYUIECTBIIIEMBIE ~ OpraHamMH
WCTIOTHUTENIbHON BiIacTh JICHMHTpaCKOi 00aCcTH);

(8B pen. IlocranoBnenus I'yoepnaTtopa Jlenunrpaackoit o6mactu ot 25.08.2020 Ne 77-mr)

9) 3akiroueHWEe TOCYHapCTBEHHOTO yupexiaeHus: "['ocymapCTBEHHBIM SKCIEPTHBIA HHCTHTYT
PETMOHANIBHOTO 3aKOHOJATENbCTBA" (Jajee - OSKCHEPTHBIM HMHCTUTYT) O pe3yJbTaTax IpaBOBOM
(ropuIMYecKoii) FIKCIIEPTU3bI 3aKOHOMPOEKTA;

10) mpoekr mnucema ['yGepnatopa JleHuHrpagckoir obiaactu B agpec 3aKOHOJIATEIBHOTO



cobpanus JleHnHrpaackoit oonacTu;

11) pacniopsbkenue IlpaButenbctBa JleHuHrpaackoit obmactu 06 0100pEHHH 3aKOHOMPOEKTa B
cllyyae pacCMOTpEHHs 3aKkoHonpoekTa [ IpaButenscTBoM JIeHMHTpaaCcKOi 001acTH;

12) TekcT 3aK0HAa, KOTOPBIA OTMEHSETCS MO0 B KOTOPBIN BHOCATCSA U3MEHEHUS.

4.7.  3aKOHONpPOEKTHl, HMMEIOIIUE  OTPULATENPHOE  3aKIIOYeHHWE  BHUIlle-TyOepHaTopa
Jlenunrpanckoit obsnactu wim 3amecturtens [Ipeacenarens [IpaBurenscTBa JIeHUHTpacKoi 001acTH,
KOMHUTETa MpaBOBOro obecrieueHus: JIGHWHTpaacKod oOmacTH WM(WIM) SKCHEPTHOTO HMHCTHTYTA,
BO3BpAIIAIOTCS] OTBETCTBEHHOMY OpraHy JAjsi JopaOOTKH JIMOO MOATOTOBKH OT3bIBA HA OTPUIIATEIHHOE
3aKJIFOUYEHHUE.

3aKOHOMPOEKTHI, MOJUICKAIINEe MPOLUEAYpPE OLICHKH PErylHpYIOIIero BO3ACHCTBUS U HE
HUMEIOLUE 3aKJIIOUEHUsT 00 OLIEHKE peryaupymoolero Bo3jaelcTBusd Komurera 3KOHOMHUYECKOIO
pa3BUTUSA W  MHBECTHIIMOHHOW  nesitenbHOCTH  JleHMHrpajackoi — oOnacTd,  BO3BpalllalOTCA
OTBETCTBEHHOMY OpTraHy JJIsi 10paObOTKH.

4.8. Bume-rybepnatop JleHuHrpajmckoid —oOjmacTé WM 3aMecTUTENb  [Ipencenarens
[IpaButensctBa JIeHMHTpAJACKONW 007acTH, OTBEYAIONIMN 3a pa3pabOTKy 3aKOHOIMPOEKTa, BIIPABE
NPUHATH pelieHne 0 (OPMHUPOBAHUU, MEPCOHATHLHOM COCTaBE M CpPOKax pabOThl COTIACUTENHHOU
KOMUCCHH.

Eciu B ycraHoBineHHBIN Buie-ryoepHatopoM JIeHHMHrpaackoid 00IacTH WM 3aMECTUTEIEM
[Ipencenarens IlpaButenbcrBa JIGHUHTPAACKOW 007acTH CPOK  COTJIACHTEIBLHOM KOMHCCHEH
3aKOHOMPOEKT He JopabdoTaH WJIM HE YCTpaHEHbl BCE 3aMeyaHUs MO HeMy, pa3pabdOTUHK
3aKOHOIIPOEKTA JTOKJIabpIBacT 00 uMeromuxcs pasHoriaacusax ['yoepHaropy Jlenunrpaackoit obnactu,
KOTOPBIN MPUHUMAET PELICHUE B OTHOIICHUH 3aKOHOIIPOEKTA.

4.9. 3aKkoHONPOEKT M JOKYMEHTBI, yKa3aHHble B nyHKTe 4.6 Hacrosmeid WHcTpykuuu,
npenacTaBistoTes ans aokinana ['yoepHaropy Jlenunrpazackoil obmactu yepes3 MPOTOKOIbHBIA OTIEN
IIPY HAJIMYKUU BCEX HEOOXOIMMBIX COTJIaCOBAaHUMN U MOJIOXKHUTENIbHBIX 3aKJIFOUEHUH.

4.10. TIlocne mnoamucanus mnuchbma ['ybepnatopa Jlenunrpaackoir obmactu B ajpec
3akoHOJaTeNpHOro codpanus JleHuHrpajackolr o0nacTH KOMMM 3aKOHONPOEKTAa M IMPHIJIOKEHHBIX K
HEMy JOKYMEHTOB HAaIlpaBJISIIOTCS BHIle-TyOepHaTopy JIeHMHrpaJackod o0acTH MO BHYTPEHHEU
MOJINTUKE.

4.11. [octynuBimii oT 3akoHOAaTENbHOTO coOpanus JIeHuHTpaackol 00JacTH UM CyObEKTOB
3aKOHOAATEIbHOW MHUIMATHUBBI MPOEKT 00JIACTHOTO 3aKOHA, HA KOTOPBIM B COOTBETCTBUU CO CTAaThEN
31 VcraBa JlenuHrpajackoi oOxacTd MJODKHO OBITH MONydeHO 3akiioueHue ['yOepHartopa
JlenuHrpaacko 00JacTH, HaNpaBisieTcs YIPABIEHUEM JEJIONPOU3BOJCTBA B J€Hb PETUCTPALUU
I'y6epnatopy JleHuHrpanckoil oOmacTd, KOMHUS MPOEKTa HAMpaBiseTcss B KOMUTET MPaBOBOTO
oOecnieuenus JleHuHrpajckoil oOnacTu [Jis TOATOTOBKM IpOEKTa 3akitoueHus ['ybGepHaropa
Jlenunrpasckoii obnactu.

Jis MOATOTOBKM Takoro 3akIOYEHHs KOMMTET IpaBOBOro oobecriedeHust JIeHWHrpaickoi
o0jacTh BIpaBe 3ampamiuBaTh HHPOPMAIUIO OT JIOOBIX OPraHOB HCIIOJIHUTEIBHOW BJIACTH
JleHuHTpaIcKOii 00JIaCTH U YCTAHABIMBATH CPOKH MPEICTABICHUS UH(POPMAIIUH.

[TpoekT 3akimtoueHHs Ha MPOEKT OOJACTHOTO 3aKOHA JOJKEH OBITh MPENCTaBICH KOMUTETOM
mpaBoBOTO obOecmeueHust JIleHuHrpaacko obmactu nmist goknana ['yOepuatopy JleHmHTpaackoit
00JIacTH He MO3JHEee YeM 3a TPU JHs 10 OKOHYAHHUS CPOKa, YCTAaHOBJIEHHOTO B MyHKTe 3 craThu 31
VYcrapa Jlenunrpaackoit 00macTu.

4.12. Mepsl o 10paboTKe (BHECEHHIO M3MEHEHMI) MPOEKTa 00JIACTHOTO 3aKOHA, KOTOPBIN YyXe
BHECEH B 3aKOoHOJaTeNbHOe coOpanue JIeHMHrpaackoil 001acTu, U MPUIIOKEHHBIX K HEMY MaTepHalioB
OCYIIECTBISIOTCS OpraHaMHU WCHOJHUTENbHOW BiacTu JIGHMHIpaackoil o00IacTH TONBKO TIO
COTJIACOBAHUIO C KOMHUTETOM IpaBoBoro oOecnedeHus JleHuHrpajackoi oOjacTu U BHIle-
ryoepHaropom JIeHUHTpaACKO 00J1aCTH 1O BHYTPEHHEHN MOJIUTHKE.

Opranam HUCMONHHUTENIbHONW BiacTH JICHWHTpaaCcKoW 00JacTH 3ampermaercs Mo COOCTBEHHOM
WHUIMATHBE HAIpaBIsITh B 3aKOoHOAaTelbHOE coOpaHue JIEHWHTpajacKoil 00IacTH JOKYMEHTHI WU
MaTepuasbl K MPOeKTaM OO0JIACTHBIX 3aKOHOB, KOTOpBIE Y€ BHECEHBI B 3aKOHOJATEIbHOE COOpaHue
Jlenunrpasckoii obnacrtu.



4.13. Ilpunsateiii 3akoHOJATEIbHBIM cOOpaHueM JIeHHMHrpaackoil obiacTu 007acCTHOW 3aKOH
MOJUIEKHUT PETUCTPAallUU B OTJENE CIy:KEOHOH KOPpECIOHAEHIUH, ITOCTPAaHUYHOMY BHU3MPOBAHUIO B
HIDKHEH YacTh OOOpOTHOM CTOPOHBI KaXJOTro JIUCTa NpeiceareeM KOMHUTETa IPaBOBOTO
obecnieuenuss JleHuHrpajackoil obusactv, Buue-TyOepHaTopoM JIeHMHIpaackod o0nacTd 1o
BHYTPCHHEH TMONUTHKE M PYKOBOJAUTENIEM MNPOQMIBHOTO OpraHa HCIOJHUTEIbHON —BJIAcTH
JlenuHrpaackoi 00J1acTH.

3aBU3MPOBAHHBIN 00JACTHOM 3aKOH IpecTaBisieTcs anmnaparoM ['yoepHaropa u IIpaBurenscTBa
Jlenunrpazckoil obnactu Ha noanucanue ['ydbepHaropy JleHnHrpaackoi obgacTu He IO3/HEe YeM 3a
TpU JHSA 10 OKOHYAHHUS CpPOKA, YCTaHOBJIEHHOro B myHKTe | crateu 33 VYcraBa JleHuHrpazackoi
o0rnacTu.

4.14. Tlo nopyuenuto ['ybepHaropa JIeCHUHTpaaCKO#l 0OIACTH MM TI0O COOCTBEHHOW MHHUIIMATHUBE
KOMHTET IpaBoBOro odecreueHus JIeHUHrpajackoil o0iacTé MPOBOAUT IPABOBYIO (FOPUAMUYECKYIO)
HKCHEPTH3Y MPHUHATOTO 3aKOHOAATENbHBIM coOpanueM JIeHWHTpaackoil obmacTu 00JacTHOTO 3aKOHA
1o ero noanucanus I'yoepHaropom JIeHuHrpaackoit odnaactu.

B cnyuae orpunarenbHOro pesysbTaTa TaKOM SKCIEPTHU3bI KOMUTET MPABOBOIO OOECTICUECHHS
JleHuHrpajackoil 0051acTM TOTOBUT CIHY)XEOHYIO 3allMCKy M IpoekT nucbma ['ybepHaropa
Jlenunrpajckoit obimactu B 3aKkoHoAaTeNlbHOE coOpanue JIeHMHTpajackond o0nacT 00 OTKIOHEHHH
00J1acTHOTO 3aKOHa U mpencTaBiseT ux I'yoepHaropy JleHMHrpaackoil o6iacTu He MO3IHEE YeM 3a
TPU JHA 1O OKOHYAHUS CPOKa, yCTaHOBJIIEHHOro B nyHkTe | cratbu 33 VYcraBa JleHuHrpaackoit
o0nacTu.

4.15. O¢dunmansHoe omyOnukoBaHWe NoanucaHHbIx ['ybepraropom JleHUHrpajckoil oOiacTu
00JIaCTHBIX 3aKOHOB OCYIIECTBISETCS B TOPSJIKE, YCTAHOBIEHHOM HOPMATUBHBIMU IPaBOBBIMHU
aktamu JIeHHHIrpaJacKoil 06acTH.

4.16. Konum nognucanHslx I'yOepHatopoMm JleHuHrpaackoif o6igacTu 0OJacTHBIX 3aKOHOB
HaIPaBJIAIOTCS aJpecaTaM COIIACHO YKa3aTeJI0 PacChUIKH.

4.17. llonnuuHuky noanucanueix ['ydepHaropom JIeHMHrpaackoi 061acTu 006JaCTHBIX 3aKOHOB
C IPYTMMHU JOKYMEHTaMH, CBSI3aHHBIMHU C PACCMOTPEHUEM M MPUHATHEM OOJIACTHBIX 3aKOHOB, a TAaKXKe
yKa3aTeIu PAcChUIKM XPAHATCS B MPOTOKOJIBHOM OTAEE /10 MX CAAYd B apXUB B YCTAHOBJICHHOM
MOPSJIKE.

Paspnen S. [loaroroBka u opopmiieHue NPOEKTOB (peaepabHbIX
3aKOHOB I BHeceHusi I'y0epHaTopom JlenuHrpaackoi odaacTu
B 3aKkoHoaTe/IbHOEe coOpanue JIeHMHrpaacKoii 00J1acTu

5.1. TlonroroBka mpoekta (enepanbHOro 3akoHa (Hasiee - MpOEKT (peneparbHOTO 3aKOHA) IS
BHeceHus ['ybepHaropom JlenuHrpaackoil obimactu B 3akoHoaaTenbHOe coOpaHue JIGHMHIpaacKoi
o0JacTh OCYILECTBISIETCS Ha OCHOBaHMM mopydeHus ['yboepnatopa JleHuHrpazackoir obnactu
OTBETCTBEHHBIM OpPraHOM HCIIOJIHUTENbHON BiacTu JIeHMHrpaJckoil obmactu auM00 MHBIM OpraHOM
HCIOJIHUTENbHON BiacTu JIeHHMHrpaackoi o0jgacTy B MHULIMATUBHOM MOpsIKE (Janee - pa3paboTunk
mpoekTa (heaepaabHOTo 3aKOHA).

5.2. lnst opranu3anuu pa3paboTKu MPOEKTOB (eepaibHBIX 3aKOHOB 10 pemieHuto ['yoepraTtopa
JleHuHTpaacKoil 00JacTM MOTYT co3JaBaTbcs pabouue TPYINIbI, B COCTaB KOTOPBIX BKJIFOYAIOTCS
pabOTHHKK COOTBETCTBYIOIIMX OpPraHOB MCIHOJHUTENbHON BiacTu JleHWHTpajackod oOracTw,
paOOTHHUKM TOCYAAPCTBEHHBIX YUpexaeHHi JIeHMHrpaJackoil o0iacTu, a TakkKe MO COIJIaCOBAHUIO
MIPE/ICTaBUTENN TEPPUTOPHAIIBHBIX OPTaHOB (e/iepalibHbIX OPraHOB HCIIOJHUTEIBHON BIIACTH, IPYTHX
roCy/lapCTBEHHBIX OPraHOB, OPTaHOB MECTHOT'O CaMOYIIPAaBJIEHUs U 3aMHTEPECOBAHHBIX OpraHU3aluil,
nenyTtaThl 3akoHoAATenbHOro coOpanusi JleHuHrpagckoil obnactv, aemyraThl ['ocynapcTBeHHOU
Hymbl @enepanbaoro Cobpanus Poccuiickoit denepannu 1 He3aBUCUMBIE SKCIIEPTHI.

5.3. Tekcr mpoekra (denepaabHOro 3aKkoHa pa3pabaThiBaeTcsi C ydeToM MeToAnYecKux
peKOMEeHaLUHI MO IOPUAUKO-TEXHHUECKOMY O()OPMIICHUIO 3aKOHOIIPOEKTOB, HAIIPABICHHBIX MHCHMOM
Amnmapara 'ocynapctBennoit [ymsr @enepansaoro Cobdpanust Poccuiickoit @eaepanun ot 18 HOAOPs
2003 roma Ne BH2-18/490.



5.4. Bce mpoekThl ¢enepaabHbIX 3aKOHOB B 00s3aT€IILHOM MOPSAIKE MOAJIESKAT COTIACOBAHHIO C
HKCIIEPTHBIM MHCTUTYTOM U KOMUTETOM MpaBoBOro obdecrneyenus Jlenunrpaackoit oomnacru. [lopsimok
COTJIACOBAHUS OMPEEIAETCS B COOTBETCTBUU C TpeOOBaHUSAMH pa3zaena 3 Hactosuiei MHCTpykuuu ¢
y4eToM 0coOeHHOCTE!, IPeyCMOTPEHHBIX pa3aenoM S5 Hactosmed NHCTpyKuuu.

5.5. Hna pokmana ['yGepnaropy JleHuHrpajackoii oOnacTu Tiepe]; BHECCHHEM IPOEKTa
denepanbHOro 3aKoHa B 3aKOHOJaTelbHOE coOpaHue JIEHMHTpaACKoil 00JacTH C TEKCTOM MPOEKTa
(benepanbHOro 3aKOHa MPECTABIISAIOTCS CIEAYIONUE TOKYMEHTHI 1 MaTepHAIIb:

1) mnosicHuTenbHAs 3amucKa K MPOEKTy (enepanbHOr0 3aKoHa, cojepxKamias MpeaMeT
3aKOHOJATEILHOTO PETyIUPOBAHMS M U3JI0KEHHUE KOHIICTILIUY MPEIaraeMoro npoexTa GpeaepaabHOro
3aKOHA, a TaK’K€ MOTUBHUPOBAHHOE 0OOCHOBaHHE HEOOXOJUMOCTU MPUHATHUS WM OJOOPEHUSI ITPOEKTa
(benepanbHOrO 3aKOHA;

2) nepeueHb 3akoHOB Poccuiickoit denepanun n 3akoHoB PCOCP, denepanbHbIX 3aKOHOB U
MHBIX HOpMaTUBHBIX NpaBoBbIX akToB PCOCP u Poccuiickoit denepanuu, noajiexaliux Npu3HaHUIO
YTPAaTUBLUINMH CHITY, TPUOCTAHOBIICHUIO, U3MEHEHUIO WM MPUHATHIO B CBSI3U C MPUHITUEM JaHHOTO
(benepanbHOrO 3aKOHA;

3) ¢uHaHCOBO-3KOHOMHYECKOE OOOCHOBaHHME (B cllyuyae BHECEHHUS NpoeKTa (QenepalbHOTro
3aKOHa, peajan3anusi KOTOporo nNoTpedyeT MaTepualbHbIX 3aTpar);

4) 3aKII0YeHHE KOMHTETa IMPaBOBOIO OOECIeueHUs O pe3yjbTaTax MPaBOBON (IOPUAMYECKOIN)
HKCHEPTHU3BI MPOEKTa (heepaibHOTO 3aKOHA;

5) OKCHepTHOE 3aKJIIOYEHHE OSKCHEPTHOTO MHCTUTYTa O pe3yiabTaTax Hay4YHO-IPaBOBOU
HKCHEPTH3BI POEKTa (peepabHOTO 3aKOHA;

6) MpoeKT compoBoAuTenbHOr0 mHchMa ['ybepHaTopa JleHuHrpaackoil objactu B ajapec
3akoHOATENHLHOTO cOOpanus JICHUHTPaICKO# 00IacTH.

5.6. IlpoekTsl (enepaabHBIX 3aKOHOB, MMEIOIIUE OTPUIATENILHOE 3aKIIIOUEHUE HKCIEPTHOTO
WHCTUTYTa, KOMHUTETa TMpaBoBOTO obecneueHus JIeHMHrpaackol o00JacTd, BO3BPAIIAIOTCS
pa3zpaboTuukaM MPOEKTOB (eaepaabHBIX 3aKOHOB JUIsl JOpaObOTKH JHOO MOATOTOBKH OT3bIBA Ha
OTpHULATENILHOE 3aKII0YEHHUE.

5.7. Pa3paboTuuk npoekra ¢eaepaabHOro 3aKOHa BIPaBe MPHUHATH pelieHre o (OpMUPOBAHUU
COTJIACUTENbHON KOMUCCHH, €€ IIEPCOHAILHOM COCTaBE U CPOKax €€ paboThI.

Ecnu B yCTaHOBJIEHHBIH CpPOK COIVIACUTEIBHOM KOMHCCHM HE YAAJIOCh J10paboTaTh MPOEKT
(denepanbHOro 3aKOHAa WIM YCTPaHUTh 3aMEUYaHUs M0 MPOEKTYy (elepalbHOro 3aKOHA, pa3pabdOTUHK
npoekTa (eAepalbHOTO 3aKOHA JIOKJIaJbIBaeT 00 MMeroumxcss pasHorynacusx ['ybepHatopy
JlenuHrpaackoi o0nacTu A NPUHATHS PEIICHUS.

5.8. TIpoekT denepasbHOro 3aKOHa, MpHJAaraeMble TOKYMEHTBl U MaTepHualibl IpeACTaBISIOTCS
st noksana ['yoepuaropy JIeHMHTpagckoi o0acTH yepe3 MPOTOKOIBHBIN OTAEN MPU HAIUYUU BCEX
HEOOXO/JMMBIX COIJIACOBAaHUHM M IOJIOKUTENbHBIX 3aKIIOUEHUH MO0 OT3BIBOB Ha OTpULIATENIbHBIE
3aKJIIOYEHUSI.

5.9. Ilocne moamucanus corpoBoauTeNbHOro nuchma ['yoepHartopa JleHuHrpaackoil obnactu B
azpec 3akoHoAaTeNbHOro coOpanust JIeHnHrpaackoi 001acTi KONy npoekrta ¢peaepanbHOro 3aKoHa U
NPUJIOKEHHBIX K HEMy JIOKYMEHTOB, MaTepHajoB HampaBiIflOTCAd pPa3paboTUMKy IpOEKTa
(benepanbHOro 3aKOHA, PEJICEeIaTeNI0 KOMUTETa IPaBOBOro odecnieueHust JIeHMHrpaackoi o01acTy.

5.10. TTopsioK BHECEHUS U PACCMOTPEHUS MTPOEKTOB (peiepanbHbIX 3aKOHOB B 3aKOHOIATEIbHOM
coOpanun JleHuHTpanckoi oOjacTu ompeaensercs PermameHToM 3aKOHOJATEIHHOTO COOpaHUS
Jlenunrpackoii obnacrtu.

Pasnen 6. [lopsinok padoThl ¢ Cy1eOHBIMH AKTAMH, AKTAMM
NMPOKYPOPCKOI0 pearnpoBaHusl, UHLIMUA 0PUIHATIBLHBIMHU
o0panieHuAMH KOHTPOJIbHO-HA/I30PHBIX OPraHOB

6.1. B Hacrosimem paszene ornpeneneHbl OCOOCHHOCTH pabOThl € CyAeOHBIMH aKTaMu
(OHpe}IeHeHI/IH, IMOCTAaHOBJICHUA, PCUHICHUA, 3aIIPOChl, WCIIOJHHUTCIbHBIC J'II/ICTI)I), 3asBJICHUAMHU HIIN
KanmobamMH B CyJ, MPEICTABICHUSIMHU U MPOTECTaMH MPOKYPOpa, JOKYMEHTAaMH HHBIX KOHTPOJBHO-



HA/I30pPHBIX OPraHoOB, KOTOPBIE HAIPABJICHbI HEMOCPEACTBEHHO B aapec ['ybepHaropa JIeHHHTpaacKoi
obnactu wnu [IpaButenncrBa JIeHnHTpaackoi obaacTy.

[TonoxeHus HACTOSILEro pasjesia HE PAaCHpOCTPAHSIOTCS Ha cyneOHble akThl (ONpenesieHus,
IIOCTAHOBJICHUS, PEIIECHUs, 3alpoChl, HCIIOJHUTEIbHbIC JIUCTHI), 3asBJICHUS WIN JXKaloObl B CYI,
IIPEJICTABICHUS]T U TPOTECTHI IPOKYpPOpa, JOKYMEHThl HHBIX KOHTPOJIbHO-HAJ30pPHBIX OPraHoB,
aZlpeCcoOBaHHbIE KOHKPETHOMY OpraHy MCIIOJHUTENbHOW Biactd JleHuHrpaackoit — obiacty,
JOJDKHOCTHOMY JHiy JIeHMHrpaickod o0JacTH, PYKOBOAWUTENIO TOCYJApCTBEHHOTO YHHTAPHOTO
HPENIpUATHS WIM FOCYJapCTBEHHOTO yupekaeHus JIeHuHrpaackoit odnacru.

6.2. JIrobo# U3 yka3zaHHBIX B yHKTE 6.1 Hacrosmed MHCTpyKIIMN TOKYMEHTOB PETUCTPUPYETCS
yIpaBIE€HUEM JIEJIONPOU3BOACTBA B JIEHb IIOCTYIUIGHHS M HE3aMEUIMTENIbHO HalpaBiIsieTCs
I'y6epuatopy JleHuHrpanckoil obnacth, a €ro KONHS - B KOMHTET IPABOBOTO OOECIECUYCHHUS
JlenuHrpaackoi 00J1acTH.

[Ipu orcyrctBum mnopyuenuss ['ybepuaropa JleHHMHrpajackoi oONacCTH KOMHUTET IPABOBOTO
obecnieueHus JIeHMHrpaackoi 06JacTu B TeUEHUE TpeX JAHEH JOJDKEH ONpEleIuTh OTBETCTBEHHBIN 3a
WCIIOJIHEHUE OPTaH MCIIOJTHUTEIHHOU BIIacTH JICHUHTpaCKO# 00macTu (ajee B HaCTOSIIEM pa3/ele -
UCTOJHSIOMMI opran) u HanpaBuTh nocpenctsoM CIOJ[ JIO B ero aapec nuCbMO ¢ yKazaHHEM CPOKOB
U TIOpSJIKA pearupoBaHus Ha MOCTYNUBILINI TOKYMEHT, a TAK)KE KOIUIO JOKYMEHTA.

6.3. MHcnonssromuii opraH B  YCTaHOBJCHHbIE KOMHUTETOM IIPaBOBOTO  OOecredyeHus
Jlenunrpanckoirt obOiactd cpoku Hampasisier nocpenctsom COJI JIO B KOMUTET TPaBOBOTO
obecrieyeHus: CIyKeOHYI0 3alucKy M INpH HEOOXOAWMOCTH - COIVIACOBAHHBIH B YCTAHOBJICHHOM
nopsiike (KpoMe COTJIacOBaHUsI KOMUTETA MPAaBOBOTO obecrieueHus: JIeHMHrpackoi 061acTi) MpoeKT
JIOKyMeHTa (OTBeTa, I0r0BOpa, IPAaBOBOI'O aKTa, OT3bIBA U T.J.).

B cnywyae mnosiokuTenpbHOro pesyibTaTa IpaBOBOW (FOPUIMYECKOW) 3KCHEPTU3BI IPOEKTa
JOKYMEHTa KOMUTET HpaBoOBOro obOecrnedeHus JIeHUHrpajackoil oONacTH MpPEACTaBIseT €ro
I'yGepnaropy Jlenunrpaackoit o01acTu 1Jisi OAMKMCAHUS.

6.4. Komuret mpaBoBoro odecrneueHus JIGHUHIrpaackoil o01acTu caMoOCTOSITENbHO U B CPOUHOM
MOpSAJIKE MOJArOTaBIMBAET IPOEKT OTBETa Ha YyKa3aHHble B NIyHKTe 6.1 HacTtosameidl WHcTpykuuu
JOKYMEHTHI U TIPU HEOOXOJUMOCTH ITPOEKTHI IPABOBBIX AaKTOB B CIEIYIOIIUX CIIydasx:

IPOIYCK HUCIOJIHAIOIIMM OPTaHOM CpPOKa, YCTaHOBJIEHHOTO KOMHUTETOM IIPABOBOI0 OOecreueHus
JlenuHrpaackoi odnacTu;

NpEJCTaBICHUE  HCHOJHSIONIMM  OpraHOM  HECOTJACOBAHHOIO  MJM  HE  IOJHOCTBIO
COIJIACOBAaHHOTO MPOEKTa JJOKYMEHTa (0TBETa, I0roBOpa, IPaBOBOIO aKTa, OT3bIBA U T.1.);

OTpULIATENIbHBIN pe3yabTaT MPaBOBOM (FOPUINYECKON) SKCIIEPTU3bl IPOEKTa JOKYMEHTa (OTBETA,
JI0rOBOpA, PaBOBOT'0 aKTa, OT3bIBA U T.[.), KOTOPBIA ObUT MPEACTABICH UCTIOIHSAIOINM OPTaHOM.

[ToaroTOBNEHHBI KOMHTETOM IPaBOBOTO oOecreueHust JIEHWHrpajckoll o001acTH MPOEKT
IIPaBOBOTO aKTa MOXET OBITh IMpejcTaBlieH Ha nmoanuch I'yoepHaTopy Jlenunrpaackoit obnactu 6e3
COTJIACOBAHUSI.

6.5. B ciny4ae ecnu pykoBOAMTENb OpraHa UCTIIOIHUTENIbHON BiacTu JIeHHHTpaicKoil obact He
COIJIACEH C COJIep)KaHHWEM CyNeOHOro aKTa, 3asABICHMS WINM KaJIoObl B CyJ, NPEICTaBICHUS WU
poTecTa NPoKypopa, OQUIHAIBHBIX JOKYMEHTOB HA3UPAIONIUX UM KOHTPOJIUPYIOIIUX OPraHOB, OH
00s13aH:

MUCbMEHHO YBEJOMUTH 00 3TOM KOMHTET NPaBOBOro obecneueHus JIeHnHrpaackoi obnacTu;

OpraHU30BaTh Y4acTHe MOJYMHEHHBIX €My PaOOTHHMKOB B CyJeOHOM pa3dupaTenbcTBe W(WIIN)
UHBIX IIPOLIECCYANIbHBIX JEHCTBUAX;

o0OecrieunTh pabOTHUKOB OpraHa HCIHOJHUTEILHOM BJIAcTH JOBEPEHHOCTAMHU, MaTepHallaMd U
JOKYMEHTaMH, HEOOXOIUMBIMU JUI1 Y4acTHUsl B CyAeOHOM pa30upaTenbcTBe H(WIM) HHBIX
MIPOLIECCYATIbHBIX IEHCTBUSIX.

6.6. PykoBonuTenb HCIOJHSAIOIIErO OpPraHa, JONYCTUBIIMN IMPOMYCK CPOKA, YCTaHOBJIIEHHOTO
KOMUTETOM IpaBoBOro oOecnedeHus JIeHMHrpajackoi oOmactd, JWOO MpeICTaBUBLINN KOMHTETY
npaBoBoro obecnedeHus: JIEHUHrpaJCcKoil 00JacTH HECOTJIACOBAaHHBIH WM HE MOJHOCTHIO
COTJIACOBAaHHBIM MPOEKT JOKyMeHTa (OTBETa, JI0rOBOpa, MPABOBOrO aKTa, OT3bIBAa M T.JA.), HECET
JUCLUIUIMHAPHYIO OTBETCTBEHHOCTb.



Pasznes 7. IloaroroBka u corjiacoBaHue NmpoeKTOB MUCEM
u TesqerpamMm I'y6epHaropa Jlennnrpaackoii odactu
u [IpaBuresnbcTBa JIeHUHTpaaCKoi 00J1acTH

7.1. IlpoekTsl muceM u Tenerpamm | 'yoepHaropa Jlenunrpanckoi obmactu u IlpaBuTenncTBa
JIeHWHTpaICKOK OOJIACTH MOJATOTABIMBAIOTCS U BU3UPYIOTCS HCIIOTHUTEISIMU, MIPOXOJIAT MPOLEIYPY
cornacoBanusa B CDOJl JIO ¢ npumenenueM OIl pyKoOBOAUTENSAMH COOTBETCTBYIOIIMX OPraHOB
WCTIOJHUTENBbHON BiacTH JIGHUHTpaIcKoi obnacT U Bule-ryoepHaTopamMu JIEHMHTpaJCcKol 00acTH,
yiienamu [IpaBurenscTBa JleHUHTpaacKoit 061acTH, KYpUPYIOIIMMHA COOTBETCTBYIOLIUE OPTaHbl.

damuis UCTIOMHUTENE U HOMEpP €ro CiyxeOHOro tenedoHa pacroiararoTcss Ha 000pOTHOU
CTOPOHE MOCIEAHET0 JTUCTA KaXKI0T0 SK3EMIUIsIpa JOKYMEHTA B JIEBOM HIKHEM YTITY.

7.2. Ilpoektsl iuceM u Tenerpamm ['yoepuatopa Jlenunrpasckoii obnactu unu [IpaButenscTBa
Jlenunrpanckoir obmactu B azapec Ilpesumenta Poccmiickoit  ®eneparuu, Ilpencenarens
[IpaButenscTBa Poccuiickoii Denepanuu, ero 3aMeCTUTENCH, PYKOBOAUTENCH (peepaibHbIX OPraHOB
WCIIOJIHUTENILHOMN BIIACTH MEpeNaloTcs B MPOTOKOIBHBIA OTIEIN AJSi COOTBETCTBYIOIIEH MOATOTOBKH, B
TOM YHCJIE PEJAKTUPOBaHHUS W O(OpMIICHUS Ha OJIaHKE YCTAHOBJICHHOW (DOPMBI, K IOAIMHCAHUIO
I'y6epunatopom JlenuHrpaackoii 061acT.

7.3. IlpoekTtsl iuceM u Tenerpamm ['ybepuatopa Jlenunrpaackoit oomactu unu [IpaBurenscTBa
Jlenunrpanckoir obnactu B denepanbHble OpraHbl TOCYJapCTBEHHON BIIACTH MO OOHKETHBIM
BOIIPOCaM MPOXOAIT cornnacoBanue B Komwurere ¢unancoB JICHHHTpaICckoi 00yiacTu, IO BOMPOCAM
yuacTusi B (eaepaibHbIX IIENIeBBIX MpOrpaMMax M BOINpocaM HainoroobnoxkeHus - B Komwutere
SKOHOMHUYECKOTO Pa3BUTHS M MHBECTUIIMOHHOW JieaTeNnbHOCTH JICHUHTpaJCcKOil 00J1acTH.

7.4. PykoBoauTe b OpraHa UCIOIHUTENBHON BiacTu JIeHMHrpaackoi 001acTu, MOArOTOBUBIIETO
npoekT nucbMa ['yoepHaTopa Jlenunrpasckoii obnactu unu [IpaButenscTBa JIeHMHTpaackoi 001acTH,
MIPEJICTaBJIsIeT MepeueHb JOKYMEHTOB (KOIMHUM), KOTOphIE cleAyeT HampaButh B [IpencTaBUTENHCTBO
[IpaBurtensctBa Jlenunrpanckoii obmactu npu I[lpaBurensctBe Poccuiickoit denepanuu ¢ xomnuei
MUChMa, U TepefaeT uX B OTHAen Mo paboTe co CiykeOHOM KOppecroHACHIMEH YIpaBIeHUs
JIEIOTIPOU3BO/ICTBA (Aaliee - OTaeN Mo paboTe co ClIy)keOHON KOPPECTIOHICHIIUEH ).

7.5. ITucbma, TenerpaMMbl UK (haKCUMHIIBHBIE COOOIICHHUSI, aJpeCOBaHHbIC OJTHOBPEMEHHO BCEM
PYKOBOJMTEIISIM OPTraHOB MCIOJHUTEIBHOM BiacTu JIGHMHrpaackoil 06siactu MO0 OPraHOB MECTHOTO
CaMOYMpaBlieHUs MYHUIIMTANIBHBIX 0Opa3oBaHuil JleHHMHrpaackoi obmacTtu (Kpome MOAMMCAHHBIX
I'y6epnatopom JleHuHTpajcKkoi 00JaCTH WM PYKOBOJUTEJIEM ammapara), pacChlIaloTCs TOJIBKO IO
COTJIaCOBAHUIO C PYKOBOJMTEIIEM allapara.

7.6. OdopmiieHre, perucTpanusi U OTIpPaBKa CIIYKEOHBIX TOKYMEHTOB OCYIIECTBISIOTCS B
COOTBETCTBUH C pazzaenioM 11 Hactosmeit MHcTpyKkimy.

Pa3nea 8. KoHTpo1b HCNIO/THEHUsI PABOBBIX aKTOB, IOPYYCHHU I
U Apyrux ajokymenToB I'yoepHaTopa Jlenunrpaackoii odaactu
u [IpaBurtennscrBa JlennHrpaackoi odiacTu

8.1. Kontpomio mojuiexxar Bce NMOCTYHNUBIIME B AJIMUHHCTpauuio JleHuHrpaackoit oOiactu
JOKYMEHTBI, TpeOYyIoIIre UCTIOTHEHUSI.

8.2. IlpaBoBbie akThl ['ybepHaropa Jlenunrpaackoit oonactu u [IpaBurensctBa JIeHMHrpaackon
obnactu, mopydenus ['yOepnaropa JleHMHTpajackod 00J1acTH, TMOCTYNHBIINE B AJIMUHHUCTPAIIUIO
JleHuHrpajackoil 007acTH JOKYMEHTHI, MMEIOIIKME OCOOYI0 3HAUYMMOCTh, CTaBSATCS Ha KOHTPOIb
I'y6epnatopa JIeruHTpaackoi obgacty (jganee - KOHTPOIbHBIE IOKYMEHTHI).

KonTponbuble noxkymeHTsl peructpupyrorcs B COJ[ JIO cexkropoM KOHTpOJIS HCIIOJIHEHUS
paclopsAMTENbHBIX JAOKYMEHTOB YIPAaBJIEHUS KOOpJAMHAIMM M ONEPAaTUBHOIO aHaJM3a armapara
I'ybepnaropa u IIpaBurensctBa Jlenunrpaackoii odnactu. [Ipu mocraHoBke JOKYMEHTa Ha KOHTPOJIb B
pPEruCTpallMOHHOM KapTOuke JAOKYMEHTa Jenaercsd OoTMeTKa o KoHTpoje OykBoil "K" umu cioBom
"KonTpons" u mnocne perucrpanuu nokymeHT Hampasisierca no COJ[ JIO Ha wucnonHeHue



HazHaueHHOMY I'yOepHaTopoM JIeHHMHrpaaCcKoW 00JaCTH MCIIONHUTEIIO U3 YKCia BUIE-TyOepHATOPOB
Jlenunrpanckoit o6acTu, wieHoB [IpaButenbcTBa JIeHUHTpaICcKol 00IaCTH, PYKOBOIUTENICH OpraHOB
WCTIOJTHUTENBbHOW BiacTu JIeHMHrpaackol obiacTu (manee B HACTOAIIEM pasjelie - OTBETCTBEHHBIN
HCTIOJTHUTEIIB).

Ecnmu mopyuyenne ['yOepHaTopa HaHO HECKOJBKHM JIOJDKHOCTHBIM JIMIIAM, OTBETCTBEHHBIM
WCIIOJIHUTEJIEM SBIISIETCS JOHKHOCTHOE JIUII0, YKA3aHHOE B IOPYUYEHUH NEPBBIM WM MPOTUB (haMILIUU
kotoporo crout nometka "OtB.", "CBox", "Co3biB".

8.3. KoHTpoJIb UCIIONIHEHUSI KOHTPOJBHBIX JOKYMEHTOB OCYHIECTBIIAIOT annapar ['yoepHartopa u
[IpaButenbcTBa JleHuHrpaackoil o0nacTu, a TaKke OTpaciieBble, TEPPUTOPUAIBHBIE U MHBIE OpraHbl
HCIIOJIHUTENIbHOM BiiacTu JIGHUHTpaJCKOM 006J1aCTH B COOTBETCTBUHU C MX MOJHOMOYHSIMHU.

8.4. Y4er u KOHTPOJIb IO CPOKaM U CYIIECTBY UCIIOJIHCHUS, aHAIU3 B 0000IICHNEe OCTYNaoIei
Ha ums ['ybepnatopa JleHunrpaackoil oGmactu MHQOpPMAIMK O XOJ€ U pPe3yibTaTax MCIOJHEHUS
KOHTPOJIbHBIX IOKYMEHTOB, IIOJrOTOBKY COOTBETCTBYIOLIMX MPEUIOKEHUH Ut okiana ['ybepHaropy
Jlenunrpanackoir obnactu ocymecTBisieT ammapar ['yoepnaropa u IlpaButenscTBa JIeHMHTrpaackon
obacTH.

8.5. KoHTponp ucrnonHeHus: nopydyeHuil Buile-ryoepHaTopoB JleHuHrpaackoil o6iactu, 4ieHOB
[IpaButenscTBa JIeHMHTpaICKO 00JIaCTH OCYIIECTBIIAIOT UX CEKpETapuaThl (IPUEMHBIE).

8.6. Cpoxk HCHONHEHUS JOKYMEHTa YKa3bIBAETCSI HEMOCPEICTBEHHO B JOKYMEHTE WIH B
MIOPYYEHUHU.

[Topy4yeHnus moasie’xkaT UCIIOJIHEHUIO B CIEIYIOLUE CPOKU:

C KOHKPETHOM JaTOW HUCIIOJIHEHUS - B YKa3aHHBIN CPOK;

nMerome noMerky "CpouHo" - B 3-1HEBHBIN CPOK;

umeroue nomeTky "OnepatuBHo" - B 10-1HEBHBII CPOK;

OCTaJIbHBIC - B CpOK He Oostee 30 nHEl;

o nopydeHusm lIpesmnenta Poccuiickonn @enepanuu - B MOPSAKE U CPOKH, YCTAHOBJICHHBIE
['y6epnatopom Jlenunrpaackoii obnacru;

1o nopyudenusm IIpaBurenscrBa Poccuiickoit @enepannu - B CpOK, yKa3aHHBIA B IOPYUYEHUU.

Ecnu nocnennuii eHb cpoKa HMCHOJHEHHs MOPYYEHUs MPHUXOIUTCS Ha HEpabdoO4Mil eHb, 3TO
MOpyYEHUE TMOJICKHUT HCIOJHEHUI0 HE Io3/1Hee Onrpkaiiimiero padodero AHs, CIEIYIOIIEro 3a
HEepaboUYMM.

8.7. Ecnu nnpopmanius npeacTapieHa Mo3e yKa3aHHOTO CpOKa UCIIOJHEHUs IOpYUYEHUsl, TAKOe
IIOPYYEHUE CUYUTAECTCA TMPOCPOYEHHBIM, YTO SBISAETCS OCHOBAaHMEM JUIsl IPUMEHEHHA K
OTBETCTBEHHOMY MCIIOJHUTEIIO MEP IUCUUIUIMHAPHOW OTBETCTBEHHOCTH.

8.8. HcnonHeHne 1no AOKyMeHTaM, YKa3aHHbIM B nyHKTe 0.1 Hacrosmend WMHcTrpykuuw,
OCYILIECTBIISIETCS B CPOKH, YCTaHOBJEHHbIE B pazaene 6 Hacrosmed WHCTpykuuu, U B CpOKH,
yCTaHOBJICHHbIE KOMUTETOM MIPaBOBOro odecrieueHus JIeHnHrpaackoit obnactu.

89. B cmywae ecnum B XOA€ MCHOJHEHHS TOPYYEHHUS BO3ZHHUKIHM OOCTOSITENBCTBA,
MPETSTCTBYIOUINE HAJIEKAIIEMY HCIOJHEHHUIO MOPYYEHHSI B YCTAHOBIIEHHBIN CPOK, OTBETCTBEHHBIN
HCIIOTHUTEIh HE3aMETUTEIILHO TIPeACTaBIsieT Ha uMs [ yoepHaTopa JleHnHrpaackoit obgacTu JoKIan
00 HCIIOJIHEHUH MOPYYEHUS C YKa3aHUEM NPHUYUH, NMPENSITCTBYIOUMX CBOEBPEMEHHOMY HMCIIOJHEHHIO
MOPYYEHUsl, KOHKPETHBIX Mep, MNPUHUMAEeMbIX JJisi OOecleueHUs] HCIOJIHEHUS TMOpY4YeHHUs U
MIPEJIOKEHUH O IPOAJIEHUU CPOKA MCIIOIHEHUS TOPYYEHUSI.

8.10. [Ipu yxozne B oTIycK, yOBITUM B KOMAaHJIMPOBKY, B CiIydae NepeMenIeHUs] UM YBOJIbHEHUS
C JOJDKHOCTH, a TaKKe, IPU HAJMYUU BO3MOXKHOCTH, B Cllyyae 00JIe3HH paOOTHHUK, OTBETCTBEHHBIN 3a
UCIIOJIHEHUE JOKYMEHTa WM TMOpYYEHUs, OO05S3aH YBEJOMHTb CBOET0 HEMOCPEACTBEHHOIO
PYKOBOJUTENST MIM PYKOBOIUTENS OpraHa HMCIOMHUTEIbHOM BiacTu JleHMHrpaackoit obmactu 060
BCEX MMEIOIIMXCS Yy HEro JOKYMEHTaX U TMOpPYYeHMsIX, Iepefarb WX OTBETCTBEHHOMY 3a
NEJIONPOU3BOJCTBO WM IO COINIACOBAHUIO C HENOCPEACTBEHHBIM PYKOBOIUTENIEM - APYroMy
paboOTHUKY.

8.11. OTBeTCTBEHHBIN HCIIOJIHUTENb HECET OTBETCTBEHHOCTh 3a TOYHOE U CBOEBPEMEHHOE
WCIOJIHEHUE JAHHOTO MOPYUYEHHUs, OPraHU3yeT U KOOPAUHUPYET paboTy MO €ro UCIOIHEHUIO0, a TaKKe
orpeJeNAeT MOPSIOK MOATOTOBKM M COTJIacOBaHMs MaTepualioB, IpeiacTaBisieMbix ['ybepHaTopy



JleHWHTpaICKOK 00J1aCTH B CBSI3H C UCIIOJHEHUEM 3TOTO MOPYUCHHSI.

8.12. CoucnoaHUTENb MMOPYUYEHUS MPEACTABISET OTBETCTBEHHOMY HUCIIOTHUTEIO HH(OPMAITHIO O
XO0JIe MCIOJHEHMs MOPYYEHMsI B YACTH, €r0 Kacarollelcs, He IO3/JHEe 4YeM 3a IATh JAHEW 0 JaThl
HUCTEUCHUSI CPOKA UCIOJHEHUS MOPYYEHHMs, TpU HaIM4uu 1oMeTku "CpodHo" - HE MO3/JHEEe 4eM 3a
OoIuH pabouuii JeHb 0 JaThl MCTEYEHUS 3-JHEBHOTO CPOKa HCIIOJHEHHs JHOO0 B HHOW CpOK,
YCTaHOBJICHHBIN B 3aIIPOCE OTBETCTBEHHOI'O UCIIOIHUTES.

8.13. B mensix MCMOMHEHMS MOPYYCHHSI OTBETCTBEHHBIH HCIIOJHUTENb BIIpaBe c(hopMUpOBaATH
pabouyio Trpymnmy M3 MpeAcTaBUTENCH COUCHONHUTENEH TMOpYYeHHUs, MPEeACTaBUTENeH JpYyrux
3aWHTEPECOBAHHBIX OPTaHOB HCIIOJHUTENBHON BiacTu JIeHMHTrpaackoi o0nacTé u opraHusanuil (Mo
COTJIACOBAHUIO) U(MUJIM) Ha3HAYUTH paboyee COBEIIaHNe ¢ yKa3aHHBIMU MTPEICTaBUTEIISIMH.

ITpy HanmuuuM paszHOrIacUil MEXJy COUCIIOJHUTEISIMH 110 NOBOJY HCIOJIHEHHS MOpPYYEHUs
OTBETCTBEHHBII HCIONHUTENb B 005S3aTEIbHOM MOPSAIKE MPOBOAMUT COTJIACUTEIBHOE COBEIIAHUE C
y4acTHEM pPYKOBOJUTEJICH OpPraHOB HWCHOJHUTENBbHON Biactu JleHWHrpajackoid obmacta -
COMCIIOJIHUTENIEH OPYUYECHHS WA UX 3aMECTUTEIIEH.

Opranuzanuio ¥ TMpoBeneHHuEe pabodmx W(WMJIM) COTVIACUTENBHBIX COBEINAHWN OO0CCIICUYUBAIOT
pabOTHUKHU, OTBETCTBEHHBIE 32 UCIIOJIHEHUE TIOPYUYCHHUSI.

8.14. OTBeTCTBEHHbII MCIONHUTENL MpeicTaBisier Ha ums ['ybepHaropa JleHMHrpajckoi
obOnacTu MOKJIaa OO0 HCIONHEHWH MopydeHus, a Taxxe udepes COJ] JIO HampaBnser B aapec
3aMHTEPECOBAHHBIX JIMI] KOIUIO JJOKJIaJa U MPUIIOKEHHbIE K HEMY IOKYMEHTBI U MaTepUabl.

Eciu wucnonmHeHue mMoOpydeHHUs 3aBEpUIMIIOCh H3JaHMEM I[PaBOBOrO akrta, ['ybepHaropy
JlenuHrpaackoi o01acTy HaIpPaBIsAETCs KOMUS PAaBOBOTO aKTa.

8.15. Jloxnampl 00 WCIONHEHWHM MOPYYEHHUS, B TOM YHCJIE COAEpXkalllhe XOoJaTaiicTBa o
IIPOJUICHUH CPOKOB HCIOJHEHHUs] NOpYy4YeHUs HU(WIM) CHATUM MOPYYEHHS C KOHTPOJA, 1O HX
npencrasienus ['ybepunatopy JleHunrpaackoit o0iacTu aHaMU3UPYIOTCS U 00001Ial0TCs B anmapare
I'y6epuatopa u [IpaBurenscrBa JIeHMHTpaCcKOi 00JaCTH, KOTOPBIA BRIPA0ATHIBAET COOTBETCTBYIOIIHE
pexomennauuu ans ['ybepnatopa Jlenunrpaackoii odmactu.

PykoBonuTens anmapara BIpaBe XOJaTalCTBOBaTb O MPOMJIEHUUM CPOKOB HCIIOJIHEHUS
MOPYYEHUS WU CHATUU OPYUYECHHS C KOHTPOJIS.

Ecin B noknaze o0 MCHOJNHEHUM MOPYYEHMS] HET JIOCTATOYHBIX OCHOBAHWUW AJI HPOIJICHUS
CPOKOB HCIIOJIHEHUSI TOPYYEHUS WM CHATHS TOPYYEHMsS] C KOHTpOJSA, a TakKXKE CBEACHHH O
HaJJIeXkalleM HCIIOJIHEHUU IOPYYEHHUs, PYKOBOJUTEINb amrapaTra BIpPaBe BEPHYTh TaKOH JOKYMEHT
OTBETCTBEHHOMY MCIIOJHUTEIIO Ha JOpabOTKY.

8.16. Tlopydyenwe cHUMaeTcs C KOHTPOJS Ha OCHOBaHMHM pesomtonun ['ybepHaropa
Jlennnrpanckoit obnactu. MHpopmanust 0 CHATUU MOPYYEHUS C KOHTPOJS JIOBOJIUTCS ammapaToM
I'y6epnaropa u [IpaButenscTBa JIeHUHTpaCKON 00J1aCTH O OTBETCTBEHHOT'O UCTIOTHUTES.

8.17. OOGoOmeHHass MH(OpMaIUs O BBINOJHEHWH NOpy4deHU noBoautTcs a0 I'yOepHartopa
JleHuHrpackoi 00acTu pyKOBOJUTENEM ammapara.

Pazgen 9. Ilpuem, yder, perucrpanus 1 pacnpeaejeHne
JOKYMEHTOB H MaTepHAJIOB, NOCTYNMBIIKUX HA M ['ybepHaTopa
Jlenunrpaackoii odsactu u Ilpasurenscrea JIeHHHrpaackoi 006/1acTu

9.1. OcobeHHOCTH pabOTHI € AIEKTPOHHBIMU TOKYMEHTAMH.

9.1.1. DnexTpoHHBIE JTOKYMEHTHI CO3JaroTcs, oOpabatbeiBatoTcss M Xxpanarcs B CDOJ[ JIO
yuactHukamu COJ[ JIO.

JlokyMeHT0000pOoT B  AaMuUHUCTpanuu JIEHUHTpaacKoW  oONacTH  OCYIIECTBISETCS B
anekTpoHHoM Buje o COJ] JIO. [lepenaya JOKyMEHTOB MO MHBIM KaHAJIaM CBSI3U WM Ha OyMaKHOM
HOCHUTEJIE HE JIOMYCKAaeTcs, 3a MCKIIOYEHHEM CiydaeB, Korja ¢enepaqbHbIMH WM 00JIaCTHBIMHU
3aKOHAMHU JHOO MPUHUMAEMbIMU B COOTBETCTBHUM C HUMU HOPMAaTHUBHBIMM MPABOBBIMU aKTaMH, MO0
Hacrosimed MHCTpykiueld ycTaHOBIEHO TpeOOBaHHME O HEOOXOAMMOCTH COCTaBICHHMS JOKYMEHTA
UCKJIFOUUTENILHO Ha OyMa)KHOM HOCHTEJIE.

OOMeH »HIIeKTPOHHBIMH JIOKYMEHTaMM, OTIIPABISEMBIMH M TOCTYHNAIOIMIMMU IO CUCTEME



MEXBEJJOMCTBEHHOTO 3JIEKTPOHHOTO JIOKYMEHTOOOOpOTa, OCYIIECTBISETCS B COOTBETCTBHH C
HOPMAaTUBHBIMU TpaBOBbIMU akTamu [IpaButensctBa Poccuiickoit ®enepaunu, a Takxke
METOAMYECKUMH pEKOMEHIauusMu MuHHCTEpCTBAa HHU(POBOrO pPa3BUTHUS, CBSI3U U MAaCCOBBIX
koMmMmyHuKarui Poccuiickoii @enepannu u denepabHoOM cyK0bl 0XpaHbl Poccutickoit denepammu.
(8 pen. [locranoBnenus ['yoepraropa Jleannrpanckoit odmactu ot 25.08.2020 Ne 77-mr)

OOMeH 31eKTPOHHBIMU JOKYMEHTaMH C OpraHU3alusMU, He SBIAIOMUMUCS ydyacTHUKaMu COJ]
JIO, 1 rpaxx1aHaMH MOKET OCYIIECTBIIATHCS C UCIOIB30BAHUEM JICKTPOHHOM MOYTHI.

JIOKyMEHTBI, MOCTyMarolue OT TPaKJaH U OpraHu3anuil B AAMUHHCTpaluio JICHUHrpaacKkon
obnacTu Ha OyMa)XHOM HOCHUTEINE, PETUCTPUPYIOTCS ympaBieHuem aenonpousBoactsa B COJ1 JIO u
MocJie CKaHUPOBAHUS U CO3JIaHUs JIEKTPOHHBIX 00pa3oB H0KyMeHTOB Hampasistorcs no CO/] JIO Ha
paccMoTpenue aapecaty. Britouenue 31ekTpoHHOTo o0pasza gokymenta B COJ1 JIO Bo3MOXKHO mocIe
ero Bepuduxanuu (MOATBEPXKIEHUS COOTBETCTBUS DJIEKTPOHHOTO o00pa3a JOKYMEHTa €ro
no/UIMHHUKY). [loaTBepkIeHne COOTBETCTBHS DJIEKTPOHHOTO 00pa3a MOAJMHHUKY JOKYMEHTA
OCyIIECTBIsIETCS padOTHUKOM ¢ oMoIibio D11 paboTHHKA, BBITOIHSAIONIETO TaHHYIO MPOLIEYPY.

9.1.2. TloaTBep)kJAeHHE COOTBETCTBUS pACIEYaTaHHOM KOMHUU AJIEKTPOHHOIO JOKYMEHTa
MOATBEPIKIAETCS IITAMIIOM, KOTOPBIM COJEPKUT cBelieHus o ceptudukare DI, B Tom yucie HOMEp
ceprudukara, pamunuio Buagensia I, cpok nmelicTBus ceprudukara, a taxke HazBanue CIJ] JIO,
KOTOpasi SIBJISIETCSI MECTOM XPaHEHUSI TOKYMEHTA.

9.1.3. CocraBnenue, o()OpMIICHHE U COTJIACOBAHHWE IPOEKTOB HIIEKTPOHHBIX JTOKYMEHTOB
OCYILIECTBISIOTCSA MO OOIIUM MpaBUjaM, YCTAHOBICHHBIM B HacTosiied MHCTpyKIHMU B OTHOIICHUHU
AHAJIOTHYHBIX IOKYMEHTOB Ha OyMa)KHOM HOCHTEJIE.

9.1.4. Jlns mNOATBEPKACHUS TMOMJIUHHOCTA DSJICKTPOHHBIX JOKYMEHTOB B AJIMUHUCTpPALUU
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9.2. JlokyMeHTBl (9JCKTPOHHBIE JOKYMEHTHI), TMOCTynuBIIME Ha umsa [ybepHaTtopa
JlenuHrpaackoi o0nacTu, NPUHUMAIOTCS B OTJIEIN 10 paboTe COo CIyKeOHON KOPPECIIOHACHIIUEN, B TOM
YHCclieé OT OPraHOB HMCIOJHUTEIbHOW BiacTu JIGHMHIpaaCcKoil 00IacTH, MPH HAJIMYUU COTJIACyolen
MOJITMCH KYpUPYIOIIETo Bulle-ry0epHaTopa, uiena [IpaButenscTBa JIeHMHrpaackoi 001acTH.

9.3. JIOKyMeHTBI, aJpECcCOBaHHbIE PYKOBOJIUTENSIM OpPraHOB MCIIOJHUTEIBHOM  BIACTH
JleHuHTpaIcKOii 00J1aCTH, OTACIIOM IO pabOTe CO CITYKEOHOM KOPPECTIOHACHITUEH HE PETUCTPUPYIOTCS
U TIepellaloTcsl M0 Ha3HAauyeHWIo Jis jnanbHeimed peructpamuu B COJ[ JIO B coOTBETCTBYHOMIMX
OpraHax MUCHOJHUTEIbHOU BIacTH JIeHuHrpaackoi o0IacT.

9.4. Tenedponorpammel B anpec I'ybepnaropa JleHuMHrpaiackoit oOmactu, Bule-TyO€pHATOPOB
Jlenunrpanckoit ob6nactu, wieHoB IlpaButenbcTtBa JleHuHrpaackoil o0nacTh MNPUHUMAIOTCS
pabOTHHKAMU MX CEKpeTapuaToB (IPHUEMHBIX).

9.5. KoppecnoHaeHIis Ha MHOCTPAHHBIX SI3BIKAX TIOCIIE PETUCTPAIIUH TIepEAaeTCs ISl IePeBoIa
B KOMMTET 0 BHEUIHMM CBs3AM JIEeHMHrpaJcKkoil 00jacTé M C TEKCTOM IEpeBOja HalpaBiseTcs
ajpecary.

9.6. He mojuiexar perucTpaluu cTaTUCTHYECKHe COOPHHMKH, KHUTH, NMEPHUOANYECKHE U3aHus,
MPOCTIEKTHl C HAYYHO-TEXHHYECKOW WH(OpManuel, Mo3JpaBUTeNIbHbIE MUChMa M TEJIETPaMMBI,
OTKPBITKH, MpPUIJIACUTEIbHBIE OWJIETHI W Jpyrue JOKYMEHTBHl 110 OINpPENIEICHUI0 HadalbHUKA
VIIpaBJICHUST JIEJIOTIPOU3BOJCTBA. llepedeHb HEpEerHCTPUPYEMBIX TOKYMEHTOB, ITOCTYIAIOINX B
Anmunuctpanuio JIeHUHrpaackoi 061acTy, IPUBEIEH B MPUIIOKEHUH 2 K HacTosAed NHCTpyKIMH.

9.7. Tlpu BCKpBITUM TIOCTYNHBIIUX KOHBEPTOB C JIOKyMEHTaMH Ha OyMa)KHBIX HOCHTEISIX
pabOTHHUKOM OT/AENa CIy)KeOHOH KOPPECHOHJACHIIMU MpPOBEPSETCS MPaBUIbHOCTh aJIpEeCcOBaHUS U
oopMIIeHHs, KOMIIEKTHOCTh M IEJIOCTHOCTh JOKYMEHTOB, MPHJIOKEHUA K HUM, CBEPSIOTCS HOMeEpa
JOKYMEHTOB C HOMEpaMH, yKa3aHHBIMM Ha KOHBEpTax. B mpaBoM BepXHEM YITy BXOJISIIETO
JTOKYMEHTA TPOCTABIISIETCS] PETUCTPAIIMOHHBINA MITAMIT YCTAaHOBICHHON ()OPMEI.

HenpaBuibHo aspecoBaHHbIE U OQOPMIICHHBIE, OMIMOOYHO BIIOKEHHbIE B KOHBEPT JOKYMEHTHI
MIEPECHIIAOTCS TI0 HA3HAYEHHIO FITM BO3BPAIIAIOTCS OTIPABUTEITIO.

[Tpu HenpocTaye TOKYMEHTOB (OTAEIBHBIX MX JIMCTOB) MU MPUIIOKEHUH K HUM COCTaBJISIETCS aKT
mo QopMe coriacHO MPHUIOKEHHWIO 3 K Hacrosmed MHCTpyKnuu B Tpex SK3eMIUIsipax, OJWH M3
KOTOPBIX OCTAeTCsl B OTJeNe M0 paboTe co CiIy:KeOHOIM KOoppecnoHeHIMel, BTOpoil mpuodIiaeTcs K



MIOCTYIUBIIEMY JOKYMEHTY U HalpaBJIsETCs aipecary, TPETUM HaIlpaBIIsIeTCsl OTIIPABUTEIIO.

Ha 000poTHOI CTOpOHE MOCIENHEro JUCTa MOBPEXKAECHHOIO JOKYMEHTa JeNaeTcs 3aluch WIN
cTaBuTCs wTamn "J[OKyMEHT MOJIy4YeH B IOBPEKIEHHOM BUJIE".

KoHBepThl, B KOTOpbIE OBLIM BJIOXKEHbBI JOKYMEHTbI, HE YHHYTOXKAIOTCSA B TEX CllydasX, KOraa
TOJIbKO IO KOHBEPTaM MOXKHO YCTAHOBHUTb aJpec OTIPABUTENS, ATy OTIPABICHUS U IOJy4EHUs
JOKYMEHTOB.

Ha xonBeprax ¢ momerkoi "JIuuHo" mpocTaBisieTcsi nara IMOCTYIUICHUS W YYETHBIM HOMED,
KOHBEpPThl IEpelaloTcs aapecaraM 03 BCKPBITUA M YYUTHIBAIOTCA B OOBIYHOM IOPSJKE 110
pPEKBHU3UTAM, YKa3aHHBIM Ha KOHBEpTaXx.

9.8. B ormene mo paboTe co CiyeOHOW KOPPECHOHJCHIMEH TOKYMEHTHI (3JICKTPOHHBIC
JOKYMEHTBI), KPOME CPOYHBIX, NOCTYNMBIINE 10 15 4acoB, perucTpupyroTcs B ACHb MOCTYIUICHMS,
IIOCTYIHUBILINE ITOCIIE 15 4acoB, perucTpupyrOTCs AaTOM CIEAYIOIEro AHs.

9.9. Otnen o pabote co cay)eOHON KOPPECTIOHICHITNEH HAMIPABIISIET MOCTYUBIIHE TOKYMEHTHI
(27eKTPOHHBIE JJOKYMEHTBI) ajipecaTaM 110 Ha3HaYEeHHUIO.

JloKyMeHTBI (JIEKTPOHHBIE IOKYMEHTHI), agpecoBaHHble ['yoepHaropy Jlenunrpaackoii odbnactu,
IIpaButenscTBy JleHuHrpajackoil oOmacTd, npu HEOOXOJUMOCTH NpEeABAPUTEIbHON NPOpabOTKH,
MOJrOTOBKH HMH(pOpPMAIMK M TPEAJIOKEHHI MOTYT HANpaBIATHCS MO TMOpyYeHUIo (yKa3aHUIO)
HayaJlbHUKA YIpaBJIEHHs JeJONpPOU3BOJCTBAa BUlle-rTyOepHaTopaM wuiau wieHam [IpaBurenbcTBa
JlenuHrpajackoi o01acTd B COOTBETCTBUM C paclpeieiieHUEM O00s3aHHOCTEW WIM B OpraHbl
UCIOJIHUTENBbHOM BiacTu JIeHUHTpaacKoit 061acTH.

JIoKyMeHTBI (3JE€KTPOHHBIE JTOKYMEHTBI), aJpecOoBaHHbIE BHIle-IyOepHaTopaM JleHuHrpaackoi
obmactu u wieHam IIpaBurtensctBa JleHMHIpaackod o007acTH, HAOpPaBISIIOTCA B UX HpPUEMHbIE
(cexperapuarsi).

9.10. JIokyMeHTHI (3J€KTPOHHbIE JOKYMEHTHI) ME€peJatoTcs agpecaTaM B JIeHb X pPEerucTpanuu
(yuera), a umeromue nomeTku "CpouyHo" win "BpyunTs HeMenIeHHO" (Jlaee - CPOUHbIE TOKYMEHTHI),
IIEPEIal0TCsl HEMENJIEHHO.

ONEeKTPOHHbIE  JOKYMEHTBI, IOATOTOBJIEHHBIE B  OpraHe MCIOJIHUTEIBbHOM  BiacTu
JleHuHrpajackoil 00jJacTH M UCMOJIb3yeMble BHYTPH €ro, OTHOCSATCS K KaTeropud BHYTPEHHHX
JIOKYMEHTOB M PErHCTPUPYIOTCS (YUUTHIBAIOTCS) CTPYKTYPHBIM MOJpa3/ieI€HUEM, OTBETCTBEHHBIM 3a
JIEJIONPOU3BOACTBO B 3TOM oprane, B CO/I JIO.

9.11. 3apeructpupoBaHHBIE B OTIEJIE MO paboTe €O CIYXEOHOW KOPPECIOHIEHITNEN
JJIEKTPOHHBIE TOKYMEHTBI NIEPEJAIOTCS U3 OJHOIO OpraHa MCIOJIHWTEIBbHOW BiacTu JIeHMHrpaackon
o0acTh B JpYrol TOJBKO dYepe3 OTAeN MO0 paboTe CcOo CIyXeOHOW KOPPECHOHACHIIMEH C
nepeagpecanueid B CoOJ1 JIO.

Ilepenada HneKTPOHHBIX JTOKYMEHTOB BHYTPH OpraHa MCIOJHUTEIbHOMN BiacTh JIeHMHrpaackon
00JIaCTH OCYIIECTBIISIETCS Yepe3 CTPYKTYpHOE MOJpa3/ielieHHe, OTBETCTBEHHOE 3a JIEJIONPOU3BOICTBO
B 9TOM OpraHe.

9.12. Ilpu pabote ¢ JOKyMEHTaMM (3JIEKTPOHHBIMH JOKYMEHTaMH), MOCTYNHMBIIUMH B OpraH
WCIOJHUTENBbHON BnacTh JIEHMHrpaJackoil o0jacT M 3aperucTpUPOBAHHBIMU B YCTAHOBJIECHHOM
MOpsiAKe, He pa3pelIaeTcsi BHOCUTh B HUX KaKHe-TM0O MPaBKHU U IMOMETKH, KpOMe MPEeyCMOTPEHHBIX
Hacrosmel MHCTpyKIuen.

9.13. B memnsx CBOEBPEMEHHOTO HCIOJHEHUS AJIEKTPOHHBIX JIOKYMEHTOB IPH OCBOOOXKICHUU
paboTHUKA OT JOJIKHOCTH, HAXO0XKJIEHUHU €ro B OTIIYCKE, B TOM YHCJe y4eOHOM, a TaKKe B CIy4yae ero
BPEMEHHOI'O OTCYTCTBHS IO HHBIM YBAXKUTEIbHBIM IPUYMHAM BCE HaXOASIIMECS y HEro Ha
WCIIOJIHEHUU CITy>KE€OHbIE JIOKYMEHTHI 10 YKa3aHUIO0 COOTBETCTBYIOLIETO PYKOBOJIUTEINS MEPENaroTCs
IpyromMy paboOTHHKY.

9.14. IloctynuBIINE JOKYMEHTHI (3I€KTPOHHBIE JOKYMEHTHI) IPEICTABIISIIOTCS B YCTAHOBICHHOM
MOPSAKE PYKOBOAMTENIO OpraHa MCIOJIHUTENBbHONW BIACTH JIEHMHIpaacKoi 00JacTh M COTJIACHO €ro
pE30NIIONMSAM  Tepe/laloTcsd Ha MCIONHEeHHe. Pe3onmonust BiiIOYaeT (amMIIMIO  HUCHOJHUTENS
(ucronmHUTENEH), TEKCT MOPYUEHUS, CPOK UCTIOTHEHUS, MOANUCH, DI pykoBoaUTENS U AATY.

9.15. CocrossHue paboThl C JOKyMEHTaMHU (SJIEKTPOHHBIMU JIOKYMEHTaMH) B OpraHe
UCTIOJHUTENBbHOM BiacTu JIleHMHrpajckoi oOmacTu (Ha MOJArOTOBKe, Ha JOKJIajae, Ha KOHTpOJE,



UCTIOJHEHO, JT0JIOKEHO, CIMCAHO B JeNo) (pukcupyercs pabOTHUKOM CTPYKTYpPHOTO IMOJApa3AeiIeHHUs,
OTBETCTBEHHOTO 3a JIEJIONPOU3BOJICTBO B 3TOM OPIaHe.

CtpyKkTypHOE  TOJpa3felieHUEe, OTBETCTBEHHOE 3a  JEJONPOM3BOJACTBO B  OpraHax
UCIIOJIHUTENbHON BiacTu JIEHWHIpaaCKOM 00JIacTH, €XKEMECSYHO CBEpsSeT HAIU4YUe JIOKYMEHTOB,
HaXOJAIIMXCS Ha UCIIOJIHEHUH, C JaHHbIMH, 3aHeceHHbIMH B COJI JIO, nmpencraBisieT pyKOBOAUTEIIO
3TOr0 OpraHa CHpaBKy O MPOXOXKACHUH U UCIIOJTHEHUU JOKYMEHTOB.

Pasznea 10. ITopsizok padoTsl ¢ penepajbHLIMHU IPABOBBIMU AKTAMHU

10.1. Kommm d¢enepanbubix 3akoHOB, Yka3zoB IIpesumenta Poccuiickorr @Pepepanum u
pacniopsbxenuii [Ipesunenta Poccuiickoit @eneparuu, nocranosineHui [IpaBurenscTtBa Poccuiickoin
Oenepanun 1 pacnopsokeHuid  [IpaButensctBa Poccuiickoir  ®Denepanuu, MpaBOBBIX —aKTOB
®denepansHoro Cobpanusi Poccuiickoii ®Denepanuu  (nanee - (deaepanbHbie IPABOBBIE aKTHI)
nocrynatoT B [IpaButenbctBo JleHuHrpaackoir obimactu Ha OyMaKHBIX HOCHUTENSX IO PaCChUIKE.
TekcThl enepaabHBIX MPABOBBIX aKTOB O0TOMparoTcs Ha "OunaasHOM HHTEPHET-TIOPTAJIe TPAaBOBOM
uHpopmanun" (Www.pravo.gov.ru).

10.2. Ilpuem, perucTpanmio U XpaHeHue Konuil (efepaibHbIX MIPaBOBBIX aKTOB, a TAKXKE 0TOOP,
PETUCTPALIMIO ¥ XPAaHEHHE TEKCTOB (heiepalbHBIX MPABOBBIX AKTOB OCYIIECTBISET KOMHUTET IIPABOBOTO
obecrieuenus JIeHUHTpaIcKoi 0bmacTu.

10.3. TTocne ocymectBnenus peructpauuu B COJ1 JIO xonuu, TekcTa eaepaibHOro IpaBoOBOTO
akta (a B ciydae, mpeaycMoTpeHHoM TyHKTOM 10.4 Hactosimier MHCTpyKiuu, - 10 OCYIIECTBICHUS
TaKOW pPEerucTpanuu) KOMUTET IMpaBoBoro obecriedeHusi JIeHMHrpaJackoi o00JacTH MOArOTaBIUBACT
PE30ITIOIUIO TIPEIceAaTeNs KOMUTETA MPAaBOBOTr0O obecriedeHus: JIeHHHrpaackoil 00JacTu O BOIIPOCY
opranuzaiu padoThl ¢ (eaepaabHBIMU MPABOBBIMH aKTaMH B AJIMUHUCTpauuu JIeHHMHrpaackon
obmactu. Ecnm pesomonuss agpecoBaHa HECKOJIBKAM JOJDKHOCTHBIM — JIMIIAM, OTBETCTBEHHBIM
UCIIOJIHUTENIEM SIBJISIETCSI JOJKHOCTHOE JIMIIO, YKa3aHHOE IMEPBBIM, WM NPOTUB (aMIIUU KOTOPOTO
crout nmometka "OtB.".

10.4. B cnydae ecnu B (enepallbHOM MPABOBOM aKTe COJEp)KaTcs MOpy4deHHs (yKa3zaHus,
PEKOMEHIalluK) OpTaHaM UCIIOJIHUTENIbHOMN BlIacTU cyOBheKTOB Poccuiickoit deneparuu, Komusi, TEKCT
(dbenepanbHOrO MPABOBOTO aKTa CUMUTAIOTCS HMMEIOIIMMHU OCOOYIO 3HAUMMOCTh M B COOTBETCTBHH C
pe3oJonuei Tpeacenarens KOMUTETa NpaBoBOro obOecmedeHusi JIeHWMHTpajckod oO0nacTu 1o
YKa3aHUIO0 HayaJbHUKA YNPABICHUS JEIONPOU3BOJICTBA CTABATCS HA KOHTPOJIb COIVIACHO pa3ieny &
Hacrosumen MHcTpykiuu.

B mensx TmOCTaHOBKM JIOKyMEHTa Ha KOHTPOJb KOMHUTET TPaBOBOTO oOOecreueHus
JleHuHTpaICKOM 00JIACTU TIEpeacT KOMHUI0, TEKCT (eaepaibHOrO MPABOBOTO aKTa C PE30JIOIHUEH
npeAcenarenss KOMUTETa B YIpaBIE€HUE JAEJIONPOM3BOACTBA. YMPABICHHE JEJIONMPOU3BOJICTBA
OCYILIECTBIISIET B YCTAHOBJIEHHOM MOPSAJKE PErucTpalfio KOIMWHU, TeKcTa (perepaJbHOro MpaBOBOIO
aKTa, TOCTAaHOBKY HAa KOHTPOJb TeKCTa (eJepalibHOrO MPABOBOTO aKTa C PE30IIONMEN MpeaceaaTens
KOMUTETa NMpaBoOBOro odecreyeHus JleHuHrpaackoi o0aacT.

10.5. B cooTBeTcTBMM ¢ pe30JIOLUE IpejcenaTesis KOMHUTETa MPaBOBOIO 0OecreueHus
JleHuHTpaCcKO 00JACTH TEKCTHI W KOMHUHU (DelepasbHBIX MPABOBBIX AKTOB HAMPABIISIIOTCS BHIIE-
ryoepnatopam JleHuHrpanackoit obGmactu, uneHam [IpaButenbctBa JleHwHrpaackoir oOnactu B
COOTBETCTBUM C HUX KOMIETEHIHEH, WU PYKOBOAMUTEISM OpPraHOB HCIOJIHUTEIBLHOM BIIACTH
JleHnHTpaIcKOi 00IacTH AJIsE OpTaHU3aIH PaOOThI C HUMHU.

Pa3nes 11. IloaroroBka u opopmiieHre JOKYMEHTOB B OPraHax
HCIOJIHUTEIbHOM BjaacTH JIeHmHrpaackoii odaacTu.
OTtnpaBka 10KyMEHTOB

OcHoBHbBIE TPeOOBAHUS K MOATOTOBKE H 0OPMJICHHIO JOKYMEHTOB

11.1. Ilpu nmoxaroroBke U oGOpMIIEHUH JTOKYMEHTOB PaOOTHUKU JOJDKHBI PYKOBOJCTBOBATHCS



CJIETYIOIIUMU OCHOBHBIMH TPEOOBaAHUSAMMU:

JOKYMEHTHI TevaTaloTcs Ha OJaHKaX YCTAHOBJICHHON (OpMBI, €ci HWHOE HE YCTaHOBJIECHO
Hactoamedn Muctpykuuedd. Ilpm 1noAroroBke JOKYMEHTOB HEOOXOAMMO PYKOBOACTBOBATHCA
HammonansubiM ctangaptrom Poccuiickoit @enepanuu ['OCT P 7.09.97-2016 "Cucrema crangapToB
no wuHpopManyy, OMOIMOTEYHOMY W HU3JAATEIbCKOMY Jeiny. OpraHu3almoHHO-pacIIOPSIUTEIbHAS
nokymeHTarus. TpeboBanus K opOpMIICHUIO TOKYMEHTOB'" C JaTOW BBEICHUS B JIEHCTBHUE C 1 WO
2018 roxa;

nucwbMa, aapecoBanuble [Ipesuaenty Poccuiickoit ®enepaiuu, [Ipeacenarento [IpaButenscrBa
Poccuiickoit ®Penepanun, pyKoBOAMTEISIM (eAepaTbHBIX OpPraHOB TOCYJApCTBEHHOM BIACTH TIO
BOIIpOCcaM, BXOIAUIMM B komneteHuuto ['yoepunatopa Jlenunrpazackoii obmactu unu [IpaButenbcrBa
Jlenunrpaackoil obmactu, oopMIIIOTCS COOTBETCTBEHHO Ha OnaHkax ['yOepnartopa JleHuHrpaackoi
obnactu wiu IlpaButenscTBa Jlennnrpaackoit obmactu 3a moanuckto ['yoepHaTopa JleHuHrpamckoit
o0J1acTH JIMOO JIUIA, UCIIOJHSIOIIEr0 €ro 00sA3aHHOCTH,

NUChMa 3a MOJAINHUCHI0 BUlle-TyOepHaTOpoB JleHuHrpaackoi obnactu, wieHoB [IpaButenbcTBa
Jlenunrpaackoil 006iacTu MO BOMPOCAM, BXOMASIIUM B X KOMIIETCHIIMIO, HAIPaBJIsIEMbIE B OpTaHbI
roCy/IapCTBEHHOW BJIACTH, OpPraHbl MECTHOTO CaMOYIPABJICHHUSA, TPaKJaHaM U OpraHu3alusIM, He
noakimoueHHeiM Kk COJ] JIO, odopmisitorcss Ha OJaHKaX COOTBETCTBEHHO BUIE-TYOSpHATOPOB
Jlenunrpanackoit obmnacrtu, wiena [IpaButenbcrBa JIeHMHrpaackoit odnactu;

MUChMa PYKOBOJMUTENICH OPraHOB WCIIOJIHHUTEIBHOW BIACTH JIGHWHTpAACKOW O0JIACTH M WX
3aMecTUTENel 10 BOMPOCAM, BXOMAIIUM B KOMIICTEHIIMIO OpPraHOB HCIOJHUTEIBHON BJIacTU
JlenuHrpazackoi oOjacTy, HampaBliiEMble B OpPraHbl T'OCYJAapCTBEHHOH BJIACTH, OpPraHbl MECTHOIO
camMOympaBlieHUs, TpakJaHaM U opraHuzanusMm, He noakmoudeHHbIM K COJ1 JIO, odopmusitores Ha
OJaHKaX ATHX OPraHoB;

Nepenucka MeXJIy OpraHaMd  HCIOJHUTENbHOW  BrnacTu  JIeHuWHrpajckoil — oOmactu
OCYIIECTBJISIETCS B 3JIEKTPOHHOM Buje nmocpeactsom CIJI JIO;

B clydae HampaBieHuss B aapec ['yOepnaropa JleHuHrpaiackoir o6nacTtd cioy:keOHOU
nHGOPMAINY 32 TIOANKUCHI0 PYKOBOJIUTENSI OpraHa MCIIOJHUTEIBHON BiIacTu JIEHMHTpaackoi obmactu
HampaBisgeMas ciyxeOHas uHpopmanus B 00sg3aTebHOM TOpPSAIKE TOJKHA OBITH COTJacoBaHa C
KypUpyIOIIUM BHIle-TyOepHaTopoM JleHuHrpajckoil obnactu wim 3amectuteneM [lpencenarens
IIpaButenbcTBa JIeHuHrpaackoit odnacTy;

(ab3ar BBeneH Ilocranornennem ['yoepratopa Jlennnrpanckoit oomactu ot 08.02.2021 Ne 10-mir)

B CIlyyae OJIHOBPEMEHHOT'O HaIpaBJICHUS B aJipec BUlle-TyOepHaTOopoB JICHMHTpacKoi 001IacTH,
3amectutenei [Ipeacenarens IIpaBurenscrBa JleHuHrpaackoil obnactu M(UiIM) BCeX pPyKOBOIUTENEH
OpPraHOB HCIIOJHUTEIHHON BracTH JIeHHHrpaackoi obmacTu ciyxeOHOi MH(OpMAaLUK 32 TOIMUCKHIO
PYKOBOJUTENSI OpraHa MCIOJIHUTEIbHONW BJIAcTH JIEHMHIpaJCcKoil 00siacTu HampasisieMas ciryxeOHas
uHpopmanus B 00s3aTeTbHOM TOpPSAKE JAOJDKHA OBITH COTJIACOBaHA C  KYPUPYIOIIMM  BHIIE-
ryoepHatopom Jlenunrpanackoit oOmactu wunu  3amectutenem llpencematens IlpaBurtenncTBa
JlennHrpaackoi odnacTu;

(ab3arr BBeneH Ilocranornennem ['yoepuaTopa Jlennnrpazackoii oomactu ot 08.02.2021 Ne 10-mir)

KOMaHJAMPOBKA PYKOBOJMUTENSI OpraHa HWCHOIHUTENbHON BiacTu JleHuHrpaackoi oGmactu B
00s3aTeIbHOM ~ MOPSAJKE JODKHA OBITh COIJIacOBaHa C  KYpUPYIOIIUM  BUIE-TyOepHaTopoM
Jlennnrpanckoir obmactu wnm 3amecturtenem llpeacenmarens IlpaButennbctBa JleHWMHTpaackon
obacru;

(a63ar BBeneH IlocranoBnenuem ['yoepuaropa Jlenunrpaackoit odmactu ot 08.02.2021 Ne 10-nr)

coJiep’KaHue JOKYMEHTa JOJIKHO ObITh KPaTKUM, apTyMEHTUPOBAHHBIM, 00ECIIeUnBATh TOYHOE U
OJIHO3HAYHOE BOCIIPUSTHE COAEpKAIIEHCS B HEM HH(POPMAITUH;

dbamMuIMs UCHIOTHUTENSE U HOMEp €ro ciiy:keOHoro TenedoHa MpOCTaBISIOTCS HA JIMLIEBOM WITU
00OpOTHOM CTOPOHE MOCIEIHEr0 JIUCTA B JIEBOM HUKHEM YTy TOKYMEHTA;

UCXOJSIIME TUChbMa OTHPABISIOTCA C TMOAMKUCHIO JTOJDKHOCTHOTO JIMIA, KOIHUS HCXOMSILIEro
JOKYMEHTa, 3aBU3MpPOBaHHAs WCIOJIHHUTENEM (MPU HEOOXOJMMOCTH C YyKa3aTelleM pPacChUIKH),
MTOMEIIAeTCsl B JIeJI0 B COOTBETCTBUU C HOMEHKJIATYpOU Aell;

B MHCHbMAax-0TBETaX YKA3bIBAIOTCS HOMEP M J1aTa JOKYMEHTA, Ha KOTOPBIM JaeTcs OTBET; AaTa U



HOMEp MUChMa BBIHOCSITCS B 3ar0JIOBOK IEPBOTO JIUCTA;

JOKYMEHTBHI TOJMHUCHIBAIOTCA JOJDKHOCTHBIMHM JIMIAMHU JIMYHOW moanuchkio wim Ol B
COOTBETCTBUU C UX MOJHOMOUYUSIMH, TIPU 3TOM YKa3bIBACTCS JOJIKHOCTH (MIOJTHOE HAUMEHOBAHUE, €CIIN
JTOKyMEHT OGOpMJICH HE Ha OJIaHKe, W COKpaIleHHOE, €ClId JIOKYMEHT o(OopMIICH Ha OJIaHKe) |
MIPUBOJUTCS pacin(poBKa MOAMKUCH C yKa3aHUEM WHUIUAIOB U (aMIIIMU JUIA, TIOTUCHIBAIOIIETO
JIOKYMEHT;

NOJIKMCAaHUE JOKYMEHTa, Ha KOTOPOM yKa3zaHa (haMHJIUS OJTHOTO JTOJHDKHOCTHOTO JIMIA, IPYTUM
JOJDKHOCTHBIM JIUIIOM (C TpemjioroM '"3a" WM KOCOW YepTOd Tepell HauMEHOBAaHHUEM JOJIKHOCTH
IIO/INMCHIBAIOIIETO) HE I0ITyCKaeTCs;

IOPOEKThl  JOKYMEHTOB  JOJDKHBI ~ OBITh  3aBU3UPOBAHBl  WCIOJHUTEISAMH UM JPYTUMHU
JOJDKHOCTHBIMM JIMLIAMH, OTBETCTBEHHBIMHU 32 €0 MOATOTOBKY, BH3a IMPOCTABJISETCS HA JIMLIEBOU
CTOPOHE TMOCJIEIHEro JHCTa MPOEKTa AOKYMEHTa Ha €ro HWXXKHEM IIoJie: Ha IEpPBOM 3K3eMIUIIpe
(TO/UTMHHUKE) PACTIOPSIUTENBHBIX U IPYTHX BHYTPEHHUX TIOKYMEHTOB, MPUJIOKEHUS K JOKYMEHTY, Ha
KOITUU OTIIPABJIIEMOTO TOKYMEHTa (KpOME TeJIerpaMMbl);

JATOM JOKyMEHTa SIBJISETCS Jara €ro TMOAMHCAHUS, YTBEPXKACHUS WIA COCTABJICHHUS,
MpoCTaBisieMasl CIOBECHO-IIU(GPOBBIM criocobom (Hampumep: "12 mas 2017 roma") nmubo 1udpoBbiM
CrocoboM, TO CTh TpeMs Mmapamu apaOCKkux mudp, pasaeieHHBIMA TOYKAMH, B TTOCIIEA0BATEIHHOCTH:
yucno, mecdil, rona (Hampumep: "15.04.17"). CnoBecHo-un@poBoil ciocod MpUMEHSIETCST B TEKCTaX
JIOKYMEHTOB, TIPU JTATUPOBAHUMU MPABOBBIX aKTOB, (DMHAHCOBBIX U JAPYTUX CIIY)KEOHBIX TOKYMEHTOB,
uudpoBol Crmocod AATUPOBAHUS HCIONB3YeTCS TMPH HAMMCAHUW PE3OJIIOLMN, COTJacoBaHUU
(BU3MPOBAHMH ), TPOCTABICHUH OTMETOK 00 MCTIOJHEHUHU JOKYMEHTOB M B MHBIX CIIydasX;

[P HAIPaBJICHUU JOKYMEHTa PYKOBOJUTENIO OpraHU3allii €€ HauMEHOBaHHE (B POJUTEIBHOM
MaJIeKe) BKIJIIOYAETCS B COCTaB HAMMEHOBAHMS JOJDKHOCTH ajpecaTa (B JATEJbHOM MaJexe); Hpu
HaIpaBJIEHUU JOKYMEHTa B OpraHU3aluIo €¢ HaUMEHOBaHHE YKAa3bIBACTCA B UMEHUTEILHOM IMaJiexke, a
JOJDKHOCT U ()aMWIIHS PYKOBOJIUTEISI - B JATEILHOM TJICKe; MPU HAIMIPABIICHUU JIOKYMEHTA B aJpec
HECKOJIbKUX OJHOPOJHBIX OpraHM3alMii UX HAMMEHOBAaHUS YKAa3bIBAIOTCA OO0OOIEHHO, HalpUMep:
"PykoBonuTeNsIM  OpraHOB  MCIOJHUTENbHOW Biactu JleHunrpazackoir obnactu", "I'naBam
MYHUIIUIATBHBIX 00pa3oBaHuil";

ajZipecar yKa3bpIBaeTCsl B IPAaBOM BEPXHEM T0JIe€ JOKYMEHTA;

MOJHBIM TOYTOBBIA aJpec YKa3blBa€TCA B CIIy4ae HaNpaBleHUs JOKYMEHTa pa3oBOMY
KOPPECTIOHICHTY;

MOYTOBBIN aJpec pacrmoiaraercs rnocie GaMuIng aapecara;

B OTBETaxX Ha MHUChMa TPaXKJaH CHavalla YKa3bIBAETCS MMOYTOBBIN apec, 3aTeM UHHUIMAIBI UMEHU,
oTyecTBa U (paMUIIUS ajipecara;

B a/IpECHOM 4YacTU MHCbMA, TeJErpaMMbl MOXKET OBbITh YKa3aHO He 0ojiee 4YeThIpeX ajJpecaros,
TP 3TOM Ka)XIbIH IK3EMILISIP TOKYMEHTA JOJIKEeH ObITh OOPMIICH U MOAIMKCAH, a aipecaT, KOTOpOMY
HaIpaBJIsIeTCs KOHKPETHBIN SK3eMILIAp, MoquepkuBaetrcs. [Ipu HampaBieHUU TOKyMeHTa Oosee yeM B
YeThIpe aJpeca COCTABISETCA YKa3aTeldb PACCHUIKH, KOTOPBI MOJIMUCHIBAETCS HCIOIHUTENEM; Ha
Ka)KJIOM 9K3EMILUIpE TOKyMEHTa YKa3bIBA€TCs TOJIBKO OJUH aJipecar;

€CJIM IOKYMEHT UMEET MPUJIOKEHHUS, YKa3aHHbIE B TEKCTE, OTMETKA O HUX JIEJIAeTCsl MOCTe TEKCTa
no noxnucu no gopme: "l[Ipunoxenue: mo Tekcty Ha 1. B 9k3.". [IpusnoxeHus, He ykazaHHbIE
B TEKCTE, MEPEUUCISAIOTCS C yKa3aHHMEM HauMEHOBAHHUs, KOJMYECTBA JIMCTOB M 3K3eMIUIsipoB. Eciu
MIPUIIOKEHUS COPOIITIOPOBAHBI, KOJIMYECTBO JIICTOB B HUX MOXHO HE YKa3bIBaTh;

Ha JIOKYMEHTaX, MOJJIeKAIIUX YTBEPKICHHUIO, TpU( YTBEPKIEHUS MPOCTABIAETCS B MPaBOM
BEpXHEM YTy MEPBOTO JUCTA JOKyMEHTa. Eciu TOKyMEHT yTBepKaaeTcs JOHKHOCTHBIM JIUIIOM, TpUG
YTBEPXKJEHUSI COCTOMT U3 clenyromux saemeHToB: cioBa "YTBEPXJIAIO", nanmeHoBanus
JOJDKHOCTH, TIO/MKCH, HHUIIMAJIOB UMEHH, OTUYECTBA, ()aMUJIUH JIUIA, YTBEPAUBIIETO TOKYMEHT, J1aThl
yTBepkAeHUs. Ecau JOKyMEHT yTBEepKIaeTCsl MPAaBOBBIM aKTOM, TP yTBEPKICHHUS BKIIOYAET CIIOBO
"VTBEPX/IEH" B COOTBETCTBYIOIIEM POJE U YUCIIE, HAUMEHOBAHUE PACTIOPSAUTEIBLHOTO JOKYMEHTA,
€ro JaTy u HOMED;

OTMPABIISIEMOMY JOKYMEHTY TMPHUCBAWBACTCS PETUCTPAIIMOHHBIA HOMEDP, KOTOPHIH COCTOUT U3
WHJIEKCA OpraHa WCHONHUTENbHON BiacTh JIGHMHTpaacKkoil oO0macTd W TOPSIKOBOTO HOMeEpa



JOKYMEHTa OpraHa MCHOJHHUTENbHOM BracTu JIGHMHrpaacKoi 001acTH, MPU 3TOM UCXOISIIUN HOMEp
MOJKET OBITh JIOMOJIHEH UHJIEKCOM JieJia B COOTBETCTBUM C HOMEHKIIATypOi Je;

NUCbMaM M TeJlerpammam, noanucaHHbeiM ['yOepHatopom JlenmHrpaackoit oOmactu, Bulle-
ryoepHaTtopamu JleHuHrpamackoit oOmactu, wieHamu I[IpaButenbcTBa JIeHMHTpajackon 00JacTH,
perucTpaliiOHHBIE HOMEpa MPHCBAWBAIOTCS TOJNBKO B OTAelne 1o pabore co ciayxeOHOU
KOpPPECHOH/ICHLIUEN;

UMChbMaM U TeJerpamMmam, MOJIUCAHHBIM PYKOBOJAUTENSAMHU (3aMECTUTEISIMU PYKOBOJIUTEIIEH)
OpraHOB  UCHOJHUTENbHON Biactu JleHUWHrpajckoil  00JacTH, pErucTpallMoOHHBIE HOMeEpa
IIPUCBAUBAIOTCS OTBETCTBEHHBIMU 3a JIEJIOIPOU3BOJCTBO, IIOCJIE YEro KOMNUA JIOKYyMEHTa ¢
9K3EMIUISIPOM PETUCTPAMOHHOM KapTOUKM IIOMEIIAETCS B COOTBETCTBYIOIIEE JIEJIO COTJIACHO
HOMEHKJIAType A€l U XPaHUTCSI B OpraHe UCIOJIHUTEIbHON BiacT JIeHuHrpaackoi obnacru.

11.2. CayxkeOHble mHCbMa 3apyOeXHBIM ajapecataM (B TOM UYHCIE B TMOCOIBCTBA U
MPECTaBUTEIbCTBA HHOCTPAHHBIX TOCYAAPCTB) OPOPMIISIOTCS Ha OJIaHKaX.

Ha Gmanke B mpaBoM BepXHEM YIJIy MEPBOIO JIMCTA MHUChMa YKa3blBaeTCs aJpec 3apyO0eiHOro
KOPPECIIOHIEHTAa, HAaTleYaTaHHBIH JATUHCKUAM IPHUQPTOM U BKIIOUYAIOMMN (haMinio (MMst 1 (paMuiimio)
ajzipecata, HAMMEHOBaHKE OpraHu3auu (PUpPMBI), TOIDKHOCT apecaTa, Ha3BaHUE TOPO/Ia U CTPAHBI.

[TpoexT nucbMa 3apyOeXHOMY ajipecaTy MOJJIEKUT COIJIACOBAHMIO C KOMMTETOM IO BHEIIHUM
cBs13sM JICHUHTpaICKOH 00J1acTH.

11.3. Tenerpammbl 3a MOIIUCHIO TOJHKHOCTHBIX JIMI JIEHMHTpaackoi 001acTi 0(hOopMIISIOTCS
CIIETyIOIUM 00pa3oMm:

TEKCT TeJlerpaMMbl M3Jaraercsi Kparko, rnedyaraercs 0e3 MCIpaBJIEHUH, HE JOJDKEH IpPEBBIIAThH
OJIHOM MalIMHOMMUCHOM CTPAHULIbL;

NOJANUCh B TelerpaMMe oOQOpMIIIETCS OTIAENbHOW CTPOKOH; B TOAMMCH YKa3bIBAIOTCS
HAaUMEHOBAHHE JTOJDKHOCTU U (aMUIMs JIUIA, MOAMKCABILEro TenerpaMmy (06e3 MHHUIIMAIOB UMEHU U
OTYECTBA);

JUISL OTIIPABKU NIEPENAIOTCS TPU SK3EMILIAPA TEKCTA TEIErPaMMBbI.

OTtnpaBka 10KyMEHTOB

11.4. Ucxopsamue AOKyMEHTHI 3a moamucbio ['ybepHaropa JlenuHrpaackoit oOmactu, BHIle-
ryoepHatopoB Jlenunrpasackoir oOmactu, uneHoB IIpaBurenscTBa JleHuHrpaackoil oOnactu
nepefamoTcs Uil oOpabOTKM M OTHpaBKM ajpecaTaM B OTAeN MO paldoTe co Ciy:KeOHOH
KOppecroHIeHIeN. JJOKyMEeHTBI, IOANMCaHHBIE PYKOBOIUTENSIMI OPTraHOB UCIIOJTHUTEILHOW BIACTH
JleHuHrpaackoil 061acTu, OTIPABIAIOTCSA Yepe3 OTBETCTBEHHOIO 3a JIEJI0MPOU3BOJICTBO.

Ha ornpaBky nepenaroTcsi MOJJIMHHUAK JOKYMEHTA M IOJIIUCAHHBIA HCIIOJHUTEIIEM YKa3aTellb
pacchUikd  (IpUM  HaAmpaBJIeHWH JOKyMeHTa Oojee ueM deTblpeM ajapecaram). [lpu 3Tom
OTBETCTBEHHOMY 3a JEJIONPOU3BOJACTBO JIOTIOJIHUTEIFHO TepenaeTcss HEOoOXOANMOE KOJIHYECTBO
o(opMIIEHHBIX Ul OTHPABKU aJpecaTaM KONMUN JOKYMEHTa B COOTBETCTBUU C yKa3aTeJeM PACCBUIKH.
Jlnist OTTIpaBKU TeJNerpaMMBbl MepenatoTcesi opOpMIICHHBIN MOUIMHHUK, JBE KOMU M JIBa SK3EMILIIpa
yKa3aTessl pacChUIKH, OMMCAHHBIE UCTIOIHUTENEM.

DK3eMIUTsIp TOKyMeHTa (TUChMa, TEJIErPaMMBbI) C TIPOCTABJICHHBIM Ha HEM UCXOSIIMM HOMEPOM
W JaToil OTIpaBKM BO3BpAlllaeTCs B COOTBETCTBYIOLIMI OpraH MCIOJHHUTEIBHON BIAacTH
JlenuHTpacKoit 00IaCTH.

JIOKyMEHTBI OTHpAaBJISAIOTCS ajJpecaTaM B 3aBUCUMOCTH OT CTENEHH CPOYHOCTH HMX JOCTAaBKH.
CreneHb CPOYHOCTH JOCTABKH JIOKYMEHTa ONpEIEISeTCS PYKOBOIWTENIEM OpraHa HMCIIOTHUTEIHHOMN
BiacTu JIeHMHrpaackoi 06acTH.

JIOKyMEHTBI, HalpaBJIsieMbIe 110 JIOMAITHUM aJ[pecam, OTIIPABIISIOTCS Yepe3 MOYTOBOE OT/ICICHUE
CBSI3U.

HenpaBwibHO odopMIIeHHBIE ISl OTIPABKH JOKYMEHTHI BO3BPAIIAIOTCS HUCIIOJTHUTEISIM Ha
I0paboTKYy.

JIOKyMEHTBI HECITY>)KEOHOTO XapaKkTepa K OTIIPaBKe HE IPUHIUMAIOTCSI.

CnyxeOHble JOKYMEHTBl CTPYKTYPHBIX TMoOJpa3jieneHud anmapara ['yOepHartopa



IIpaButenbcTBa JleHWHTpaackoil o0nacTH, HampaBisieMble 10 BCEM BHIAM CBSI3M, OTIIPABISIOTCS
TOJIBKO Yepe3 OTIIEN MO PaboTe CO CIIy:KEOHOW KOPPECIIOHICHITUEH 32 HOMEepaMu, IPUCBOCHHBIMUA MM
OTJIEJIOM TI0 paboTe co CIIy:KeOHOM KOPPECIIOH ICHITHEH.

Pa3nen 12. Paccmorpenne oopamenuii wienoB Coera ®enepanuu,
aenyratoB I'ocynapcrBennoii Jlymbl @enepaabnoro Codopanus
Poccuiickoii @egepaunu u 1enyTaToB 3aKOHOAATEIBLHOI0 COOpPaHUs
JIeHHHTPaACKOM 00J1acTH

12.1. B HacrosiieM paszene onpeaeiaeHbl 0COOEHHOCTH paboThl € JEMyTaTCKUMH 3alpocaMu
yneHoB Cosera ®epepanuu, nenyratoB locynapcrBenHoi J[lymbr @enepansroro CoOpaHus
Poccuiickoit deneparuu u gemyraToB 3aK0OHOIaTEILHOTO coOpanus JleHuHrpaackoit odnactu (nanee -
oOpamenust aemyraroB) k ['yoepuatopy Jlenunrpanckoit obmnactu, IlpaBurensctBy JICHHHTpaacKoi
00J1aCTH, PYKOBOJUTEIISIM OpPraHOB MCIIOJIHUTENbHOM BilacTH JIeHHHIrpaackoi obaacTy.

12.2. B xadecTBe JOEMyTaTCKOTO 3ampoca paccMaTpUBaeTCs MUChMO, oopmileHHOEe Ha OJaHKe
yneHa Coera ®depepanuu, nenyrara, Gppakuuu, aenmyrarckoil rpynnsl ['ocymapcrBenHoi [Iymel, ¢
COOTBETCTBYIOIIEH NOJIUCHIO (IIOJIUCIMHU).

B kauectBe oOpamieHus jaenyraTa 3akoHOJAaTeIbHOro coOpaHus JleHuHrpaackoit obnactu
paccmarpuBaetcs nucbMo [Ipencenatens 3akoHoaarenbHoro codpanust JIeHUHrpaaCcKoi 00JacTH WK
€ro 3aMecTHTENs, K KOTOpOMY IpHJIaraeTcsi MpaBOBOM aKT 3aKOHOJATENbHOIO COOpaHus
JlenuHrpaackoii  o0macTh M JIENIyTaTCKOe  OOpalleHHe, pacCMOTPEHHOE Ha  3aceIaHuu
3akoHOaTeabHOro coopanus JleHnHrpaackoi obaactu.

12.3. JlenyraTckue 3ampochl M oOpaimieHus aenyTtaTtoB Ha ums ['yOepnHartopa JleHMHrpanckon
obnactu, Bule-rydepHaTopoB Jlenunrpanackoit obnactu, IlpaButenscrBa Jlennnrpaackoit obaactu (B
TOM 4YHCIIe aapecoBaHHble wieHaM [IpaBurenbcTBa JIEHMHrpaacKoil 00JacTH) PETUCTPUPYIOTCS B
otjerne mo pabote co ciykeOHO0i KoppecnoHAeHIInel B ycTaHoBiIeHHOM nopsiake B CO/L JIO.

12.4. TlocrynuBiiMe B yIpaBlIeHUE IEIOMPOU3BOJCTBA JICMYTATCKUE 3ampOChl W OOparmieHus
JIEMYTaTOB HAIIPABJIAIOTCS:

anpecoBanHbie ['yoepnaropy Jlenmnrpaackoit ooOmactu, IlpaButenscTBy JleHUHTpaackoit
obnactu - ['yGepHaTtopy Jlenunrpaackoit odnacry;

aZipecoBaHHble BUIe-TyOepHaTOpaMm JIeHUHrpaackoil 00JacTH - COOTBETCTBYIOIIEMY BHIlE-
ryoepHaropy JleHuHrpaackoi oonacTy;

aapecoBaHHble wieHaMm [IpaButenbcTBa JleHuHrpaackoil 001acTH - COOTBETCTBYIOIIEMY UJICHY
IIpaButenbcTBa JleHuHrpaackoit oonacTy;

aJipecoBaHHbIE OpraHaM MCIIOJIHUTEIbHOW BIACTH JIeHMHrpaackoil 00JacTH - PYKOBOJIUTENSM
COOTBETCTBYIOLIMX OPTaHOB UCIIOJHUTENbHOM BiacTu JIeHUHrpaackoi o0macTH.

12.5. Opran uCHOJIHUTENbHOW BiacTh JIeHUHrpaackoi o00JaCTH WM JOHKHOCTHOE JIUIIO,
KOTOPOMY HEMOCPEICTBEHHO a/IpecoBaH JIeNyTaTCKHU 3ampoc nin odpalieHue, JOHKeH AaTh OTBET Ha
HEro B NuUChbMEHHOW Qopme He mno3aHee 10 gHe co AHS moiaydyeHHs OOpallleHus WM B HHOU
YCTaHOBJICHHBIH B JIEyTaTCKOM 3alpoce UM 0OpallieHHH CPOK.

B cnyyae HeoOGXOAMMOCTH NpPOBENEHHUS B CBSA3M C OOpalleHHMEeM WM 3alpocoM JienyTara
JIOTIOJTHUTEBHON MPOBEPKH WM JIOTOJHUTENIBHOTO H3Yy4YeHHMs KaKHUX-JIMOO BOIPOCOB CIEAYeT
coo0mMTH 00 3TOM nenyTaTy B 10-THEBHBIN CPOK CO JTHSI MOTYyUEHUS OOpaIICHHUS.

12.6. Opran wucnojaHuTeNbHOM BiacTu JIeHWHTpaacKol 00JacTH, KOTOPOMY MOPYYEHO
paccMOTpeTh oOpaleHre jaemyrara, aapecoBaHHoe ['yoepHaropy JIeHWHTrpajckod oO0nacTH WU
IIpaButenscTBy JleHunrpanackoi obmactu, B 10-1HEBHBIN CPOK ¢ MOMEHTA PETUCTPAIMH JTOKYMEHTa B
oTnene mo pabore co ciyxeOHOUM KoppecnoHaeHuuen npenctasinser ['yoepunatopy JleHHMHrpaackoi
00JIaCTH MPOEKT OTBETA.

12.7. HampaBieHue HCIOTHUTENSIM TMOPYYEHUN, NAHHBIX MO oOOpallleHusIM JenyTaToB, U
KOHTPOJb HCIIOJIHEHUS JTUX TOPYYEHMM OCYHIECTBIIIOTCSI B COOTBETCTBUM C  HACTOSIIEH
NHcTpyknumen.

12.8. OOpaimeHuss W 3amnpockl JIEMyTaTOB, aJPECOBAHHBIE HEMOCPEJCTBEHHO B OpraHbl



WCTIOJIHUTENBbHON BiacTu JIeHMHTpaackol 00IacTH, TOKYMEHTHI MO0 MX PACCMOTPEHHUIO, B TOM YHCIIe
OTBETHI, UCTIOJHSIOTCSI B COOTBETCTBHHU € HacTosmel MHcTpykiueit 1 GopMUpPYIOTCS B 3TUX OpraHax B
JieJ1a COTJIaCHO HOMEHKJIATYpe J1EJ1 COOTBETCTBYIOLIETO OpPraHa.

Pa3nea 13. M3roToBiieHne M McnoJib30BaHHe 0JIAHKOB JIOKYMEHTOB,
neyare ¥ ITaMIoB

N3roroByieHne u UCNOJIb30BaHNE OJIAHKOB JOKYMEHTOB

13.1. biiaHku TOKYMEHTOB, IPUMEHSIEMbIEC B OpraHax MCIOJHUTENIbHOW BiacTu JIeHHHIpaackoi
00JIaCTH, TOJIKHBI UCTIOIB30BATHCS CTPOTO 10 HA3HAUYEHUIO U 0€3 COOTBETCTBYIOIIETO Pa3peIIeHUs He
MOTYT NI€pPEIABATHCS APYTUM OPraHU3ALMAM WIH JTULAM.

13.2. bnanku ['ybepuaropa Jlenunrpaackoii obnactu, [IpaBurenscrBa JIeHUHrpaackoi obacTu
SBJIAIOTCS] OJTaHKaMU CTPOTrOM OTUETHOCTH U MOJJIEKAT y4eTy B MPOTOKOJIBLHOM OTJENE U OTHAEJE IO
pabote co ciry:keOHOI KOPPECTIOHACHIINEH.

13.3. bnanku ['y6epuaropa Jlenunrpazackoit obnactu, IlpaBurensctBa JleHunrpaackoi obnactu
HCIOJIb3YIOTCSL MPU MOJATOTOBKE MPOEKTOB JOKYMEHTOB B amnmaparte ['yoepnaropa u [IpaButenbcrBa
JlenuHrpaackoi obnacru.

13.4. bnanku [I'yOepnatopa JleHuMHTpajckod 00JacTH MOTYT BBIJIABaThCS — OpraHam
UCIIOJHUTENBbHON BracTu JIGHMHrpajackoil o0nacTH [Uis ONEpaTHBHOW TMOJATOTOBKH MPOEKTOB
JOKYMEHTOB TOJBKO 10 YyKazaHwio (paspemenuto) ['yoepHaropa Jlenunrpaackoir obmnactu,
PYKOBOAMTEIIA alapaTta Wik HauyajdbHUKA YIIPaBICHUs JEIO0MPOU3BOCTBA.

B xypnane ydera Bbpigaum OmankoB ['yOepHartopa Jlenunrpanckoii oGmactu, IlpaBuTenscTBa
JlenuHrpaackoi o01acTH yKa3bIBAIOTCS HOMEP BbIIAHHOTO OnaHKa, Gamiiug JOKHOCTHOTO JHIIA,
JABIIETO pa3pelieHHWEe Ha BblJadyy OlaHKa, HAUMEHOBAHME OpraHa MCIOJIHUTEIbHOM BJIAaCTU
JlenuHrpaackoi o06nactu U pamMuiivs NOMy4UBIIEro OJIaHK.

Opran WCIOTHUTENHHONH BiacTd JIeHWHTpaacKol 00MacTH  MpencTaBiIsieT OT4YeT 00
UCTOJIb30BAHUY MOJIyUYEHHBIX OJIAHKOB 110 YCTaHOBJIEHHON YIIPaBJICHUEM JI€JIO0NPOU3BOICTBA (popMe.

13.5. BBenenue B oOpaieHHe HOBBIX OJIaHKOB Uil OpPraHOB HCIIOJHUTENBHOM BJIACTU
JIeHuHrpaackoil 00J1IaCTH OCYIIECTBIISIETCS MO COTJIACOBAHMIO C YIPABICHHEM JeJONpPOU3BOACTBA Ha
OCHOBaHMM OOpalleHUsT OpraHa MWCIOJHUTEIbHOW BiacTu JleHuMHrpaackoir obiactu B ajapec
VYnpasnenus aenamu [IpaBurensctBa JIeHUHIpascKoi 06JacTy ¢ MPUIIOKEHHBIM 00pa31oM (MaKeToOM)
HOBOTO OJIaHKa.

13.6. Ynpasnenue aenamu [IpaBurensctBa JleHunrpaackoi obiactu:

[OJIyyaeT OT OpraHOB MCIOJHUTENbHOW BiacTu JleHUMHrpaackoir o001acTH 3asBKM Ha
W3TrOTOBJIEHHE OJIAHKOB, a TaKXke 00pasiibl (MaKeThl) OJaHKOB;

pa3MeniaeT 3aKa3bl Ha U3TOTOBJICHUE NT€YaTHO-0JIaHOYHOM MPOTYKIUH.

13.7.  VYnpaenenue nenamu IlpaButensctBa JleHuHrpaackoit obnactu — oOecrednBaeT
U3rOTOBJICHHE OJIAHKOB U JPYrod MeyaTHO-OJIaHOYHOM MpOAYKIIMM IO 3aKa3aM OpraHoB
WCIIOJTHUTENBHOM BiacTu JIeHWHTpaJCcKoil 00IacTH.

13.8. PykoBomuTenu oOpraHoB HCHOJIHUTENbHOW BiacTH JIeHWHIpaJCcKoil o6macTu HeCyT
OTBETCTBEHHOCTh 3a OOECIeYeHHE COXPAHHOCTH HEUCIOJIb30BAHHBIX OJAHKOB M MPABMIIBHOCTH HMX
HCIOJIb30BaHUS.

HM3roroBjieHNEe 1 MCII0JIb30BaHKE NTeYaTel U ITAMIIOB

13.9. lna ynocTtoBepeHUsl MOJJIMHHOCTH JOKYMEHTOB WJIM COOTBETCTBHS KOIMK JOKYMEHTOB
MOJUTMHHUKAM B OpraHax MCIOJHUTENIbHON BiacTu JIGHUHIpaICKoi 00J1acTh UCTIONB3YIOTCS repOoBbIe
U Jpyrue mnedyaTtd, €clid 3TO MPEeIyCMOTPEHO MOJOXKEHUSMHU 00 OopraHax HCIOJIHUTEIbHOW BIIACTH
Jlenunrpasckoii obnacrtu.

13.10. T'epGoBeie mneuarm ['ybepunartopa Jlenunrpaackoit oOmactu u I[lpaBuTenbcTBa
Jlenunrpajackoil o0macTi XpaHsTcs y paOOTHUKOB, NEpeUYeHb KOTOPBIX OIpeNeNsieT pPyKOBOAUTEINb



amnrmnapara.

13.11. Tleuatu ¢ m3obpaxenueM [ocymapctBeHHOro repba Poccuiickoit ®deneparuu w(wim)
rep6a JlenuHrpaackoii obnactu (manee - repboBas rme4yarb) MOTYT UMETh OpPTaHbl MCIIOJIHUTEIBHON
Biactu JIeHuHrpaackoi 001acTu, €CIIK ATO MPETYCMOTPEHO MOJIOKEHUSIMH O HUX.

13.12. I'epOoBbIe MeUaTH MPOCTABISIOTCS Ha KOMaHIMPOBOYHBIX YAOCTOBEPEHUSX, MIIATEHKHBIX
MOPYUYEHUSX, IPYTUX (PUHAHCOBBIX IOKYMEHTAX B YCTAHOBJICHHBIX 3aKOHOJIATEILCTBOM CIIy4dasiX.

13.13. TI'epOoBble me4yaTH Ha YIOCTOBEPEHUSX pPAOOTHUKOB MPOCTABIIIOTCS YIPABICHUEM
rocy/lapcTBeHHON ciy>kObl M KajapoB anmapata ['yOepnaropa u IlpaBurenncrtBa JleHMHrpaackoin
obmacTH.

13.14. Ins npocraBieHUuss OTMETOK O MOJYYEHUH, PETUCTPAIMH, MPOXOKICHUU U UCIIOJTHEHUHN
JOKYMEHTOB, APYTUX OTMETOK CIPaBOYHOI'O XapaKTepa MPUMEHSIOTCS COOTBETCTBYIOLIME MACTUUHBIE
(pE€3MHOBBIC) IIITAMITBI.

13.15. Ha xonusx o0IacTHRIX 3aKOHOB, MTPABOBBIX akToB I'ybepHaTtopa JIeHHHrpaackoit odmactu
u IlpaBurensctBa JleHuHrpaackoil 00JIacTH, MOATOTOBJICHHBIX K THUPAXXUPOBAHUIO, MPOCTABISETCS
Kpyriaas (HerepOoBast) ne4aTh yIpaBJIeHUs 1€I0IPOU3BOJICTBA.

13.16. [leuats ynpasnenus aenamu [IpaButensctBa JIeHMHrpaackol 001acTH MPUMEHSIETCS TPy
oopmIeHNN TapaHTUITHBIX TUCEM U (PMHAHCOBBIX JOKYMEHTOB.

13.17. OTTHCK eyaTH MPOCTABISETCS Ha IOKYMEHTaX B CTPOTo onpeaeneHHoM Mecte. [Ipu aTom
OTTHUCK JIOJIKEH 3aXBaThIBaTh YaCTh HAMMEHOBAHUS JOJKHOCTH JIMLIA, TOANKCABLIETO JTIOKYMEHT.

13.18. HMsrortoBieHue repOOBBIX M JpYrHMX Ie4aTed, a Takke IITaMIOB [UIsi OPraHoB
WCTIOJTHUTENBHOW BiacTu JIEHUHrpajacKoi 007acTH MPOU3BOAMTCS 1O HMX IHCbMEHHBIM 3asBKaM
VYnopasnenuem aenamu IlpaBurensctBa JleHuHrpanackoit obmactu mpu Haauuuud obpasua (MakeTa)
OTTHCKA [€YaTH WM LITaMIIa.

13.19. ltaMIipl ¥ 1eYaTH OPraHOB MCIOJHUTEIBLHOUN BiacTH JICHUHTpaICKOW 00JaCTH JOJIKHBI
YUUTBHIBAaTbCSI OTBETCTBEHHBIMHM 3@ JEJIONPOM3BOACTBO B CIELUUAIBHOM IKypHaJle, BbIIaBAThCA
paboTHUKAM TOJ1 POCIUCH M XPAHUTHCSA B METAITMYECKHX IKadax uim cerdax.

13.20. KoHTponp NpaBUIBHOCTH XPaHEHUS M MCIIOJIb30BaHMS I€YaTe W IITAMIIOB B OpraHax
UCTIOJHUTENIbHOM BiacTu JIGHMHIpaCcKO# 001aCTH OCYIIECTBIISIET YIIpaBlIeHUE JIeIONPOU3BOICTBA.

13.21. Ilpumenmue B HErOAHOCTh M AHHYJIMPOBAaHHBIE MEYATH W ILUTAMIbl HANpPaBIAIOTCA B
YIPaBIEHUE JEJIONPOU3BOACTBA U YHHUYTOXKAKOTCA MO akTy. B jKypHamax ydera NpOCTaBISAIOTCA
COOTBETCTBYIOIIIME OTMETKH.

13.22. Ilopsmok XpaHEHUs W MCIOJIb30BaHMUS I€YaTel M INTaMIIOB, OTBETCTBEHHOCTH 3a
XpaHEHUEe M KOHTPOJIb HCIOJB30BaHUS Me4yaTeld M LITAMIIOB B OpraHax HCIIOJIHUTENbHOM BJIacTu
JleHuHrpackoil 06JacTu ONpeaenseTcst CaMOCTOATENbHO, TPUKA30M PYKOBOJHUTENEH ITUX OPraHoB.

[Tpu cMeHe pyKOBOJIUTEINS OpraHa WCIOJHUTENbHON Bi1acTu JIGHHHIpaJCKOM 00JacTH neyaTu u
LITaMIIbI TIEPEAAOTCS 110 aKTy ¢ OTMETKAMM B KypHaJIax ydeTa.

Pa3nen 14. Texuudeckoe odecnedenne padoThl ¢ JOKYMEHTAMH
IleyaTanue 1OKyMEeHTOB

14.1. TleyaTanue MOKYMEHTOB B OpraHaxX HCIHOJHUTENBbHON BracTu JleHWMHrpaackoi oOmactu
OCYIIECTBIISIETCS C HCIIOB30BAaHHUEM POTPAMMHO-TEXHHYECKHX CPEJICTB M KOMITBIOTEPHOW TEXHUKHU
mpu cobmoieHnn TpeboBanuit Hacrosmei Wucrpykuumun u IlpaBun odopmieHuss JTOKYMEHTOB,
KOTOPBIE YTBEPIKIAIOTCS PyKOBOAUTEIIEM arapara.

14.2. B mpoTOKOJIBHOM OTJEJe IeYaTalTCsl TONBKO CIyKeOHble NOKyMeHTH |'ybepHaTopa
Jlenunrpanckoit obmactu, IIpaBurenbctBa JleHmHrpaackoit obnactu, ammapara ['ybepHartopa u
[IpaButenscTBa JleHWHTpaacKkoil o00MacTH, a TaKkKe MPOEKTH MPABOBBIX aKTOB JIeHWHTpaacKou
obiacTh (3a HCKIIOYEHUEM IIPOCKTOB TPABOBBIX AKTOB OTPACICBBIX, TEPPUTOPHAIBHBIX W WHBIX
OpPraHOB UCIIONHUTENBHOH BiacTu JIGHUHTpaJCKOM 001acTH).

B mepBoouepemHOM TOpSAAKE IEYATAIOTCS TPOCKTHI  MPABOBBIX aKTOB [ 'yOepHaropa
Jlennnrpanckoit obmactu u IlpaButenscTBa JleHWHTpagcKoil 001IacTH, 3aKOHOTPOEKTHI, MPOEKTHI



Cly’)keOHbIX mHceM U oOpamenuii ['yOepnatopa JleHuHrpazackoil oOmacTv, Apyrue CiyKeOHbIe
JOKYMEHTBI, CBSI3aHHBIE C oOecrieueHneM AesrenbHocTh ['yOepHaTopa JlenHuHrpaackoi o6macTi.

CpouHble  JOKYMEHTHl  II€YaTalOTCS B  OYEPEJHOCTH, OINPEACNHAeMOM  HaYaIbHUKOM
IIPOTOKOJIBHOT'O OTJI€JIa IO COIIACOBAHUIO C UCHIOJHUTEISIMH.

IlepenaBaeMble Juisl Ie4aTaHMsl PYKOIIMCH, PAaBHO KaK U BCTaBKM, CHOCKH, IONPABKH JOJIKHBI
OBbITh HalIMCaHbI Pa300PUMBO, C COOIIOAEHUEM NpaBuil opdorpaduu 1 MyHKTyalluH, Ha OJHOW CTOPOHE
JIUCTA, C UCIIOJIb30BAHMEM KOHTPACTHBIX Kpacuteneil. He nmpuHumaroTcs [uid neyaTaHus YEpHOBHKH,
HalKcaHHble HEOPEXKHO, HEPa300pUMBO, C MCIOJIB30BAaHUEM JIPYTHX KpacuTesled, KpoMe YKa3aHHBIX,
WM [IPaBJICHHBIE KapaHAIlIoM.

ITpu moaroToBke MaTepHaoB K Me4aTaHUI 0co00€ BHUMaHUE ClIeAyeT oOpaliaTh Ha 4E€TKOE U
pa3bopunBoe HamucaHue (paMUIMA, CHENHUATBHBIX TEPMHUHOB, HAMMEHOBAHUH BEIOMCTB U
OpraHu3al|ii, HHOCTPAHHBIX CJIOB M reorpau4yecKux Ha3BaHUH, NPUMEHSTH TOJBKO OOILEHNPUHSATHIE
COKpAILEHHs CIIOB.

M3roroBieHre MpOEKTOB MpaBOBbIX akToB ['yOepHaropa JleHuHrpajackoil obsactu u
IIpaBurenscTBa JIeHnHrpaackoi o6sacTy Ha OJaHKaX MPOU3BOJAUTCS TONBKO B IIPOTOKOJIBHOM OTHAEIIE.

3aka3 Ha [e4yaTaHue JOKYMEHTOB odopmiseTcss Ha OlaHKe YCTaHOBJICHHOM (opMbl
(npunoxenue 4 x HactosAule MHCTpYKIMK) U OANUCHIBAETCS UCTIOTHUTENIEM.

14.3. M3roroBieHue NpoeKkToOB TOKYMEHTOB IIPOM3BOAUTCS Ha OJaHKaX yCTAHOBJIEHHOH (popMbl
WK Ha OyMare cTaHIapTHBIX Pa3MEpPOB.

KoppekTopckue paboThl crieliMaiicTaMy, e4aTaroIluMHU TOKYMEHTbI, He IPOU3BOJISATCS.

Bropass u mnocnenyromue cTpaHMIbl JOKYMEHTa JIOJDKHBI ObITh INpoHyMepoBaHbl. Homep
IIPOCTABIISICTCA MOCEPEIMHE BEPXHEro Nojs jucTa apabckumu nudpamu 6e3 cioa "crpaHuua" WU
COKpauieHus "cTp." U 3HaKOB NpeUHaHMSL.

daMuiIMs UCIIOJIHUTENIS U HOMEp €ro ciayxeOHoro reiaedoHa MpOCTaBISIOTCS HA JUIEBOM WM
00OPOTHOM CTOPOHE MOCIIEIHETO JIUCTA JOKYMEHTa BHU3Y CJIEBA.

14.4. Hcnonb3oBaHHbIE MPU H3TOTOBJICHMM JOKYMEHTOB OJIaHKH, MMEIOLIME HOMEpa,
YUUTBHIBAIOTCS B CHELMAILHOM JKypHaJIe ¢ yKa3aHuUeM HoMepa OnaHka, (paMHUIIMU UCTIOIHUTENS, 1aThl
nevyaTaHus.

14.5. B ciayyae HeoOXOIMMOCTH II€4aTaHUsI CPOYHOrO JOKYMEHTa BO BHepabouee Bpems
UCTIOJHUTENb 3a0JarOBpeMEHHO (HEe MEHee uYeM 3a JBa yaca J0 OKOHuYaHHWs palbouero IHS) Jaer
MMCBMEHHYIO 3asBKY Ha UMsI HaYaJIbHUKA YIPaBIE€HUS JEIONPOU3BOICTBA.

KonupoBanue (Tupa:kupoBaHue) JOKYMEHTOB

14.6. KonunpoBalbHO-MHOXUTEJIbHbIE PaOOThl OCYIIECTBISIOTCS B CEKTOpPE KOMHUPOBAIBHO-
MHOXHUTEIbHBIX paboT yHpaBieHHUs JIEJIONPOM3BOJACTBA (Jajiee - CEKTOp KOMHUPOBAIbHO-
MHOXHUTEIBHBIX pa0OT) U B OpraHax HCIIOJHHUTENbHON BiacTH JIEeHWHTpaacKoi 00JacTH, UMEIONTUX
MHOXHUTENbHYIO TEXHUKY.

14.7. B cexTop KONHWPOBAaJbHO-MHOXXMTEIBHBIX DPA0OT [Js KONUPOBAHUS CHAIOTCA TOJIBKO
ClTy’KeOHbIe JIOKyMEHTBHI. 3aKa3 Ha BBINOJIHEHNE KOMUPOBAIBHO-MHOKUTEIbHBIX paboT odopmiisercs
Ha OJaHKe yCTaHOBJICHHOW (opMmbl (TIpHiIokeHHe 5 K Hactosmedn WHCTpYKIuK) U MOAMKMCHIBACTCS
PYKOBOJIUTENIEM OpraHa HCIOJHUTENbHON BiacTu JIeHMHrpaackoil obmactu au00 OTBETCTBEHHBIM 32
JIEJIONPOU3BOJICTBO B 3TOM OpraHe.

TupaxupoBanue MarepuanoB o0beMoM cBbimie 50 crpanun wiu 20 SK3eMIUISIPOB, a TaKxke
W3rOTOBJICHUE IIBETHBIX KOMHM M OpOILIIOPOBAaHME TPOU3BOAUTCA [0 COIVIACOBAHUIO 3aKaza ¢
HA4YaJIbHUKOM YITPaBJIEHUS JEJIONPOU3BOCTBA.

K TupaxxupoBaHuio He MPUHUMAIOTCS] KHUTH, OPOLIIOPHI, )KYPHAJIBI U T.II.

JIOKyMEeHTHI nepejaloTcsl Ha KOMUPOBaHUE B HECOPOIIIOPOBAaHHOM BHJIE, YETKO Halle4aTaHHBIMH,
KaK MpaBUJIO, IEPBbIE IK3EMIUIAPHI (MOATUHHUKN). 3aKa3bl BHIOIHSIIOTCS B MOPSIIKE OUEPETHOCTH UX
MOCTYIUIEHUSI.

B npuoputeTHOM moOpsiiKe THpPAXHUPYIOTCS Marepuanbl K 3acenaHusiMm [IpaButenbcTBa
JleHuHrpajackoil 0067acTH, pacCchbUIOUHBIE 5SK3EMIUIIPHl 3aKOHOB, IPABOBBIX AaKTOB, MOPYYEHUI



I'ybepnaropa Jlennnrpaackoi o6acTH.

Tupaxk U3roTOBIEHHBIX KON JTOJKEH COOTBETCTBOBAThH 3aKa3y U BBIIABATHCS MCIOIHUTEIIO C
MOJUTMHHUKOM JOKyMeHTa. O BBINOJHEHUH PaOOTHI JeNaeTcs COOTBETCTBYIONIAS 3aluch Ha OJiaHKe
3aKasa.

14.8. Y4er BBINOIHEHHBIX pabOT B CEKTOPE KOMUPOBAIbHO-MHOKUTENBHBIX pa0dOT BEIETCS B
KypHaJlax YCTaHOBJIEHHOM (pOpMBI HA OCHOBAaHHMH 3aKa30B.

14.9. Tlopsiok MCIOJIB30BaHUS MHOXXHUTEIBHOM TEXHUKUM B OpPraHax HCIOJHUTENIBHOM BilacTu
JleHuHrpaaCcKoN 00JAaCTH yCTAHABIMBACTCS UX PYKOBOJIUTEISIMH C y4eTOM TpeOOBaHMIl HacTosIen
HNHucrpykuumn.

14.10. B cmydae HEOOXOIUMOCTH KOITUPOBAHUS JOKYMEHTOB BO BHEpaOouee BpeMs UCIIOJIHUTEIh
3a0ylaroBpeMeHHO (He MEHee 4eM 3a JIBa 4aca JI0 OKOHYaHUS pabodero JAHs) MOAaeT MHUChMEHHYIO
3asiBKY Ha UM Ha4yaJbHUKA yIPaBJICHUS JIEIOMPOU3BOJICTBA.

CrenorpajdupoBanue

14.11. CreHorpaduyeckas 3amuch MEPONPHUATHA, MNPOBOAMMBIX B  IIpaBuUTEIBCTBE
JlenuHrpazackoi o01acTH, OCYILECTBISETCS 10 NUCbMEHHBIM 3asBKaM PYKOBOJUTEIEH OpraHoB
UCIOJNHUTENBbHON Biactu JIeHMHrpaJackoil o0nacTd B yOpaBICHUM OPraHU3allMOHHOW paboThI
anmapara ['yoepnaTopa u IlpaButenscTBa JleHnHrpaackoit oomacTy.

3ByKo3anuch MeponpusTH

14.12. 3Byko3amnuck MeporpusaTHii, npoBoaumsix B IlpaButenbctBe JIeHMHrpaackoi o0iacTH,
y4eT, TEXHHUYECKyl0 00paboTky u XxpaHeHue ¢oHorpamm obecrneunBaeT Komurter uudposoro
pasBuTHs JleHMHrpaackol ob6nmacTu. 3BYKO3alHUCh OCYHIECTBISIETCS IO 3asBKaM PYKOBOJAUTENEH
OpPraHOB UCIIOJTHUTENBbHOM BlIacTH JIeHUHTpaACKOoi 00IacTH.

(8 pen. [locranoBnenus ['yoepuaropa Jleaunrpaackoii odmactu ot 25.08.2020 Ne 77-mr)

IIpuem 1 onepaTuBHAas nepeaadya TEKCTOB CJIYKeOHBIX JOKYMEHTOB
10 0(pMUHANBHBIM KaHAJIAM (PAKCHUMUJIBHOM CBA3H

14.13. @akcumuibHble anmapatel  (Tenedakcel), HMeolMe opuIMaIbHble  HOMeEpa
[IpaButenscTBa JIeHMHTpaACKON 00JIaCTH, YCTAHOBJEHBI B OTAENE MO paboTe €O CiyKeOHOM
KOPPECIOHIEHIIUEN.

JIOKYMEHT, PUHSATHINA 110 (PAaKCUMIIIBHOH CBSI3U, HE HUMEET IOPUINYECKON CUJIBL.

14.14. Ilpu nepenauye u nprueMe TEKCTOB CIY)KEOHBIX JOKYMEHTOB IO KaHaiaM (paKCUMHIbHOU
CBSI3M HEOOXOJIMMO PYKOBOJICTBOBATHCS CIEAYIOLIUMU TPEOOBAHUSIMMU:

nepefaya JIOKyMEHTa OCYIIECTBISIETCS Ha OCHOBAaHMU 3asBKM YCTAHOBJIEHHOW (hOpMbI
(npunoxenue 6 k Hactosuied MHCTpyKIMM), MOANMCAHHON pPyKOBOIUTENEM. 3asiBKM XpaHITCS B
TE€YEHHE OJIHOTO T'0/a;

o0BeM mepenaBaeMoro J0KyMeHTa (TEKCT, cxema, rpaguueckoe n300pa’keHue), BHIITOJIHEHHOTO
Ha nucyer 6ymare gpopmara A4 (210 x 297) yepHBIM IIBETOM, HE JI0JDKEH MPEBHIILATH MATH JIUCTOB;

OTBETCTBEHHOCTb 3a COJEpKaHHE MepefaBaeMoi MHQOpPMAIMM BO3JIaraeTcs Ha HCIOJHHUTENS,
MOATOTOBUBIIETO  JTOKYMEHT K IIepeade, U PpyKOBOJUTENS COOTBETCTBYIOLIETO OpraHa
WCIIOJIHUTENBbHOM BiiacTu JIeHHHIpaacKoil obnacTu;

(pakcorpaMmMbl Ha MHOCTPAHHBIX S3bIKAX OTIPABISAIOTCS MPU HAJTUYMU TEPEBOJAA, 3aBEPEHHOIO
JIUIIOM, TOJITOTOBUBIINM (pakcorpamMmy;

3arpenaercs nepeiaBaTh TEKCThI JOKyMeHTOB ¢ rpudom "JICIT";

INPUHATHIE K Nepeade mo KaHanaMm (akCUMHIBHOM CBS3M JOKYMEHTHI YUUTHIBAIOTCS B KypHaJe
yCTAaHOBJICHHON ¢opmbl (mpuioxkenue 7 k Hacrosimedl MHcrpykuuu) 06e3  mpocTaBiieHUs
peructpanoHHoro mrammna. [loAJIMHHUKKM ~ JTOKYMEHTOB TIOCJ€ MepeJayd  BO3BpalllaloTcs
UCIIOJIHUTEIISAM C YKa3aHUEM BPEMEHU OTIIPaBKH;



MOCTYNHBIIME IO KaHamaM (aKCUMHUIBHOW CBSI3U JIOKYMEHTHI YYUTBIBAIOTCS B IKypHAle
ycTaHoBiIeHHOW (opmbel  (mpmioxenue 8 K Hactosimed MHcrpykiuu) 0e3  mpocTaBiIeHUS
PEruCTPallMOHHOTO IITaMIIa U MEePeJalTCs ajJpecaraM I0J] PaCUCKy B JIEHb UX MpPHUEMa, CPOYHBIC -
HEMEJICHHO;

(akcorpaMmMbl Ha MHOCTPAHHBIX SI3BIKAX MEPEIA0TCs afpecary 0e3 mepeBoia.

14.15. KoHTpoap 3a HCMOIB30BaHHEM (DAKCHUMUILHONH TEXHUKH, YCTAHOBJIICHHOW B OpraHax
WCTIOJTHUTENIBHOH BitacTH JIGHUHTPACKOM 00JIaCTH, OCYIIECTBIICTCS UX PYKOBOUTEIISIMU.

Paznen 15. CocraBiieHHe HOMEHKJIATYPHI J1eJ1, GOpMUPOBaHUeE e,
nepegaya ux B apXuB, UCI0JIL30BAHHE APXUBHBIX JOKYMEHTOB

Ilopsinok cocTaBiieHUs] U YTBEP:KIeHUS HOMEHKJIATYPHI Je]

15.1. Homenknatypa aes mpencTaBisieT coOON CHCTEeMAaTH3UPOBAHHBIN IEPEYCHb 3ar0JOBKOB
7IeTl, 3aBOJAMMBIX B OpraHax HCIIOJIHUTENIHHON BiacTH JICHWHrpaacKol 00JIacTH, C yKa3aHHEM CPOKOB
XpaHeHus Aei1, 0POPMIICHHBIX B YCTAHOBJICHHOM IMOPSIKE.

Homenknarypa nen mpenHasHaueHa JUisi TPYNIIMPOBKM MCIIOJHEHHBIX JOKYMEHTOB B JIEJa,
CUCTEMATH3allMM W YydeTa JeJ, ONPEIEICHHs CPOKOB HMX XPaHEHUS M SBIAETCS OCHOBOM A
COCTaBJICHUsI ONUCEH [eNl MOCTOSHHOIO, BpeMEeHHOro (cBeimie 10 JeT) XpaHeHus U MO JINYHOMY
COCTaBy.

B HOMeHKknaTypy Jea BKJIIOYAIOTCS 3aroJIOBKU JIeN, OTpaKarollue BCE JIOKYMEHTUpPYEMbIE
y4acTKH paboThl OpraHa UCIOJHUTENbHOM BilacTH JICHUHIpaicKoil 061acTy, B TOM YUCIIE CIIPAaBOYHbIE
U KOHTPOJIbHBIE KapTOTEKH, JIMYHBIC JI€JIa, KYpHAJIbl yyeTa JOKYMEHTOB, B TOM 4YMCJIE JTOKYMEHTBI
IIOCTOSIHHBIX, BPEMEHHBIX pab04MX BEJOMCTBEHHBIX M MEXKBEIOMCTBEHHbIX Komuccuil. [Ipu stom
JOKYMEHTbl KOMMCCHUH BKJIIOYAIOTCSI B COOTBETCTBYIOIIMN pa3fesl HOMEHKJIATypbl el OpraHa
UCTOJHUTENBbHOM Biactu JleHWHrpajackoil o00dacTd, OTBETCTBEHHOTO 3a OpraHU3allMOHHYIO
MIOJATOTOBKY UX IIPOBEICHUS.

B HoMeHknaTypy nen B 00s3aTeIbHOM MOPSAKE BKJIIOYAIOTCS 3arojIOBKH JI€J, JOKYMEHTOB,
KOTOpBIe 00pa3yroTcsi B OpraHe MCIOJHUTENIbHON BiacTH JICHMHTpajCcKoil 00JacTH B AJIEKTPOHHOM
BUJIe, a TaKXe aBTOMAaTH3MpOBaHHbIE WMH(popMannoHHble cuctembl (nanee - AMC): 6a3bl, OaHKH
JaHHBIX (OTpacieBble, yUeTHbIE, TeMaTU4Yeckue U T.1.). B rpade Homenknarypsl aen "llpumeuanue"
JiefaeTcss OTMETKA O MECTe XpaHEHHUs AJIEKTPOHHBIX JOKYMEHTOB, 0 MecTe pasmerieHuss AUC, 6a3
naHHbIX (Ne kabuHeTa U paMuUUsi OTBETCTBEHHOTO 32 BEJCHHE).

OpraH ucnonHUTENbHON BiacTH JIEHUHTpackoil o0nacTi 00s3aH €XErogHo MPOBOANUTh aHAIIN3
AJEKTPOHHOTO JIOKYMEHTO000pOTa U JTIOKYMEHTOO0OpOTa Ha OYMakKHBIX HOCHUTENSIX M 00ecreunBaTh
BHECEHUE U3MEHEHUI B HOMEHKJIATYPY J€J B YACTH OTPAXKCHUSI B HEH IIEKTPOHHBIX TOKYMEHTOB.

15.2. Tlpu cocTaBi€HHH HOMEHKJIATYphI JIe CIEAYeT PYKOBOJCTBOBAThHCS IOJOKEHUSMHU 00
OopraHax HCIOJHUTENbHOW BiacTH JleHMHrpaackoi o0iacTH, WX IUTAaTHBIMM PACIUCaHUIMH,
MOJIOXKEHUSMU O CTPYKTYPHBIX MOAPA3JIEICHUSIX, TJIaHAMU U OTYETaMHU.

15.3. CBojHast HOMEHKJIATypa Jell opraHa MCHOJHHUTEIbHOH BiacTu JleHuHrpajackoil obmactu
(npunoxenne 9 k MHcTpykium) paspabaTeiBaeTcss CTPYKTYPHBIM TOJpa3fefieHHEM OpraHa
WCTIOJHUTENBHOM BIIACTH, OCYILECTBISIOUIMM (DYHKIUH TO OOECHeueHHI0 JAeIO0NPOM3BOACTBA WU
pabOTHUKOM, OTBETCTBEHHBIM 3a JIEJIONPOU3BOJICTBO, HA OCHOBE NMPEJIOKEHUN (ITPOEKTOB pa3JieloB
HOMEHKJIATYphl ~ JIeI)  CTPYKTYPHBIX  mojpaszneneHuil. Ilpennoxenus  (IPOEKTHI  pa3/esioB
HOMEHKJIATYpbl [I€JI) CTPYKTYPHOTO TOJpa3felieHusi OpraHa HCIOJIHUTEIbHOW BJIACTH TOTOBUT
OTBETCTBEHHBIH PaOOTHHUK MOJpa3Ie/ICHHs] HA OCHOBE MPEAJIOKEHUH CIIEIIMaTNCTOB.

MeToauueckyro oMol IPU COCTABIEHNH HOMEHKIIATYPHI JIe]1 OpraHa UCIOJHUTENbHOM BI1acTH
JlenuHrpajackoii  o0jacTé  OKa3bIBAaeT  YIMOJHOMOYEHHBIH OpraH HCIOJHHUTENBHOM  BIAacTH
JlenuHrpaackoi o6yiacTd B 00JacTH apXMBHOTO Jejla U TrOCYAapCTBEHHBIM apxuB JleHMHrpaackon
obacTH.

CBogHas HOMEHKJIATypa JieJd opraHa HCHOJHHUTENbHOW BiacTu JleHuHrpajackoil obGiactu Ha
CIIEAYIOIIMKA KaJleHAAapHBIH ToJ] pa3pabaThlBaeTCsi BHOBb WM 10 pe3yjibTaTaM YTOYHEHUS



NEUCTBYIONIEH HOMEHKJIATYPHI Ael M0 | HOoAOps TEeKymIero roja, yTBEPXKIAACTCS PYKOBOIUTEIEM
opraHa WCIIOJTHUTEIBHON BJIacTU JIGHUHTpaaCKO# 00JaCTH U BBOJAMTCS B JIEHCTBHE C | STHBapsi HOBOTO
JIeTIOTIPOM3BOACTBEHHOTO Trofa. Komust yTBEp)KACHHOW HOMEHKIATYphl JeJ HalpaBisieTcs B
yIOpaBlieHUE JIEJONPOU3BOACTBA W B  YINOJHOMOYEHHBI OpraH HCHOJHUTEIBHOM  BIIACTH
Jlenunrpaackoil o6iactu B 001acTH apXUBHOTO Jiena 10 1 (eBpaisi HOBOro JEIO0NPOU3BOJICTBEHHOTO
roja.

[Tocne yTBepkKIeHUS CBOJHOW HOMEHKJIATYPBI JIeJl CTPYKTYpPHBIC MOIpPA3JCCHUs] MOIY4aroT
BBIIIMCKU COOTBETCTBYIOLIUX PA3/IeJIOB AJIsl UCIIOJIb30BaHuUs B padoTe.

Opran wucnosHuTelbHOM Biactu JIeHMHTpajcKkol o0sacTh B 00S3aTEILHOM — MOPSIKE
COIJIACOBBIBAET HOMEHKJIATYpY [€l1 C LEeHTPAJbHON SKCIEPTHO-IIPOBEPOYHON METOIUUYECKON
komuccueil (nanee - IOIIMK) yrnonHoMoueHHOro oprasa MCIOJHUTENBHON BiacTu JIeHuHrpaackon
oOnacti B 0o0JlacTH apXMBHOIO Jefla pa3 B TPU rojia, a TaKXkKe B Cllydae MU3MEHEHUS CTPYKTYpBI,
IITATHOTO PACIHCAaHUs, W3MEHCHUs (DYHKIMN - B TEUEHHE IEPBOrO Toja ACSITEIbHOCTH BHOBB
00pa30BaHHOI'0 OpraHa UCIOJHUTEIBHON BIIACTH.

15.4. Ha3anuwsiMH pa3/eloOB CBOJHOW HOMEHKJIATYPHl JEJ  SIBJISIOTCS HAMMCHOBaHUS
MO/Ipa3JeJIeHui OpraHa UCIOJHUTENbHOM BracTH JIeHMHrpaackol o01acTu, KOTOPbIE 3aMOHSAIOTCS B
COOTBETCTBUM C YTBEP)KICHHOM CTPYKTYypOM M INTaTHBIM pacnucaHueM. Jlomyckaercs 1o
COTJIACOBAHUIO C YMOJHOMOYEHHBIM OPraHOM HCIOJHUTENbHON BiacTu JIeHWHrpaackoil oOiacTu B
00JIaCTH apXHMBHOTO JIeJIa CTPYKTYPY HOMEHKJIATYPHI JIelaTh HAa OCHOBE (DYHKIIMOHAIBHOTO MPHHIINIIA,
TO €CTh I10 HAIMIPABJICHUSM JCSITEIbHOCTH.

B yTBepkIeHHYI0 HOMEHKIIATYpy JIe] B TCUCHHE Tojla BHOCATCS M3MCHCHHSI (IOTIOTHCHUS) B
Cllydae MOSIBJICHUS HOBBIX JIeJ, ISl 4YeTO UCHOJIB3YIOTCSl Pe3epBHBIE HOMEpA.

15.5. I'padbl HOMEHKIATYphl el (CBOAHOM HOMEHKJIATYPHI JI€J) 3alOJIHSIOTCS CIIEIYIOIIUM
obpazoM:

B rpade 1 "Unpexc nena" npoctaBisieTcs MHACKC Jiea, COCTOAIIMNA U3 UHJIEKCA MOApa3IeNeHUs
1 U poBOro 0003HAUYCHHUS JieJia IO HOMEHKJIAType.

B HOMEHKIIaType JIen PeKOMEHIyeTCsI COXPaHATh OJMHAKOBBIC HHJICKCHI IS OJJTHOPOIHBIX NI B
npenenax pasHbIX MOApa3JeNeHuld (OTIAENOB WM CEKTOPOB), B TOM YHCJE €CIM HOMEHKJIATypa el
MOJIpa3/IeJICHUsI TOCTPOCHA IO CTPYKTYPHOMY MPUHITHITY.

B rpady 2 "3arosnoBok fena" BKJIIOYAIOTCS 3aroj0BKH e (TOMOB, yacTeit).

[Topsimok pacnosyio;KeHusl 3arojI0BKOB 1€ BHYTPU Pa3AesioB U MOJpa3/iesioB HOMEHKIIATYPhI Ael
OTIPEIETSETCS CTENMEHBI0 BAXXHOCTH JIOKYMEHTOB, COCTABISAIOIIMX [€Jla, MU WX B3aHMMOCBSA3BIO.
Hcnonp3yercs crnemyromnias nociaea0BaTeIbHOCTh HAMMEHOBAHUM JIEIT:

OpTraHU3aIMOHHO-PACTIOPSAAUTENbHAS JOKYMEHTAIIHS;

TUTAHOBAs JOKYMEHTAITHS;

OTUYeTHAas IOKyMEHTAIIUS;

JIOKYMEHTAITUsI, OTHOCSIIIASCS K BBITIOJTHEHUIO BOIIPOCOB OCHOBHOM JIeATEIHLHOCTH;

JOKyMEHTaIusl, OTHOCAIIasicsi K TpoBepKaM (PEeBU3UAM) OCYIIECTBICHHUS OCHOBHOM
NesITeTbHOCTH;

JIOKYMEHTAIUs1, OTHOCSINASCS K YU€THO-CIIPABOYHOM paboTe ¢ TOKyMEHTaMU;

HOMEHKJIaTypa JIeJl CTPYKTYPHOTO MOApa3IeIeHNUS;

pe3epBHBIE HOMEDA.

BHyTpr KaXI0TO BBIIEJIEHHOTO KOMIUIEKCA JIOKYMEHTOB CJIEIyeT CHCTEMaTH3HpOBATh
HAaUMEHOBAHMSI JIeJ TI0 CIEIYIOIIMM YPOBHSAM: TOKYMEHTAIIHSI BBIIIECTOSAIINX OPTaHOB; JOKYMEHTAIIHS
OpraHOB UCIIOJIHUTEILHOHN BiIacTH JICHMHTpaaCcKoi 00IacTH.

Tak, B HOMEHKJAType [el CHadaja YKa3blBalOTCS Jella, B KOTOPBIX CrPYIIHPOBAHBI
pacToOpsANTEIbHBIC JIOKYMEHTHI BBIMIECTOSANIAX OPTaHOB, 3aTeM Jella C PacHopsSAUTEIbHBIMH
JOKYMEHTaMH OpTraHa UCTIOTHUTENLHOU BIacTH JIEHUHTpaaACKOoi 00JIacTH.

3aroioBOK Jena JOJDKEH B YeTKOW M 0000mmeHHOW (hopMe OTpakaTb OCHOBHOE COJIEpKaHUE U
COCTaB JIOKYMEHTOB Jlella, MCKIII0YaTh pa3luyHble TOJNKOBaHWs. He momyckaercs ymoTpeOiieHue B
3aroJIOBKe Jiejla HEKOHKPETHBIX (hopmynupoBok Tumna "Pasneie mMarepuansl”, "OOmas nepenucka" u
T.1I., & TAK)KE BBOJHBIX CIIOB, CIIO’KHBIX CHHTAKCUYECKHX 000POTOB.



B HOMeHKIaTypy Aen BKIIOYAIOTCS 3aroJIOBKU el JJis TPYHIHPOBKH JOKYMEHTOB C TpHQOM
"JICII", )xypHaibl yueTa TOKyMEHTOB U u3nanuii ¢ rpudom "JICIT".

3arojoBoK Jiena (GOpMHpYeTCs Ha OCHOBE JJIEMEHTOB, pAacIojlaraéMbIX B CIEAYIOIIEH
MOCJIeI0BATEIHHOCTH:

Ha3BaHME JOKyMEHTa (IIPUKa3bl, NPOTOKOJBI U T.A.), HAUMEHOBAaHUE pOJa 3aBOAMMOIO Jelia
(mepenmucka, TOKYMEHTHI);

aBTOp JIOKyMEHTa (Ha3BaHUE OpraHa HCIOJHUTEIbHOW Biactu JIEHWHTpaACKON 001acTH,
rOCy/IapCTBEHHOI'O YUPEXKIEHUS, CTPYKTYPHOTO MOJIpa3iesieHus);

KOPPECHOHJIEHT (Ha3BaHHE OpraHa WCIOJHUTEILHON BiacTu JleHWHTpaackoi obnacTu,
roCy/1IapCTBEHHOI'O YUPEXKICHUS, KOTOPOMY aJpeCyIOT U OT KOTOPOTO MOJIy4aloT JOKYMEHT);

BOIIPOC U KPaTKOE COJAEPKAHUE IOKYMEHTOB JI€J1a;

Ha3BaHHME MECTHOCTH (TEPPUTOPUH), C KOTOPOIl CBSI3aHO CO/IepP)KaHKUE JJOKYMEHTOB JIeNa;

JaThl (IIepUo/1), K KOTOPHIM OTHOCSITCSl JOKYMEHTHI JI€Ia;

yKa3zaHue Ha TO, YTO JOKYMEHT IPEJICTaBIeH KOIMHUEH.

CocTaB 371€eMEHTOB 3arojIoBKa OMPEEIIAEeTCs XapaKTepoM JOKYMEHTOB, IOMEIIEHHBIX B JIEIIE.

Haspanue nOoKyMeHTa B 3aroJIOBKE Jiela YKa3blBaeTCs B €JUHCTBEHHOM HWJIM MHOXECTBEHHOM
yuciie (Mpu TPYIIUPOBKE B JI€]€ JOKYMEHTOB OJTHOTO Ha3BaHUs ), HallpUMep:

"Xypnan ywera Bblgaunm ynoctoBepenuit", "IIportokonel 3acenanuii  IIpaBuTenbcTBa
Jlenunrpasckoii obmactu".

[Ipy Hanmuuyuu B JeJe HECKOJBbKUX KATEropuil JOKYMEHTOB KAaTErOpUM MEepedHCIsIoTCS B
3aroJjiIoBKe, HalpuMep:

"IIpoToKoOJIBI M CTEHOTpaMMBbI 3acenanuii [IpaButenbcTBa JIeHuHrpaackoit odmactu".

Ecin 10KyMeHTBI, UMEIOIINE Pa3Hble Ha3BaHUS, OTHOCITCS K OJHOMY BOIPOCY U HE CBSI3aHBI
MOCIIEI0BATEIHHOCTRIO JIETIONPOU3BOJICTBA, MPH (OPMUPOBAHMM 3arojoBKa Jella HCIOJIb3yeTcs
tepMuH "JlokymeHTHI".

B sTom ciydyae B KOHIlE 3arojloBKa B CKOOKax MEpPEUHCISIOTCS Ha3BaHHUS JOKYMEHTOB, W3
KOTOPBIX OyIeT COPMHUPOBAHO JIENI0, HATIPUMEDP:

" JIOKyMEHTBI, IPEJICTaBIsIEMbIE B Cy/I€0OHBIE OPTaHbl M MIJIUIIUIO MO YTOJIOBHBIM U TPaXKIAHCKUM
nenaM (aKThl, JOKJIAJHbIE 3aIIUCKU, CIIPABKH U 1p.)".

Tepmun "JlokyMeHTBI" MOXET HCIOIb30BATHCS TAKXKE B 3arojloBKax Jel, COAEpKallux
MIPUJIOKEHHUS K KAKOMY-JINOO TOKYMEHTY.

Tepmun "Ilepenucka" wucmonb3yeTcss B 3arojoBKax Jeid, (HOpPMUPYIOIIUX KOPPECIIOHACHIIUIO,
MOCTYNAIOIIYI0 OT OJIHOTO WJIM HECKOJbKHUX OPraHOB HCHOJHHUTENBHON BIACTH JIEHMHIpaJIcKoi
00JacTu, TOCYJTapCTBEHHOTO YUPEKICHHUS, HallpUMep:

"Ilepenucka ¢ rpaxaaHaMy O BblJJau€ apXUBHBIX CIIPABOK'.

JI1s1 BHYyTpEHHHX JOKYMEHTOB MCIOJIb3YETCSI KpaTKOE Ha3BaHUE OpraHa UCIOJHUTEIbHOM BIaCTH
JlenuHrpaackoi o01acTd, rOCYAapCTBEHHOTO Y4UpexXJeHUs (CTPYKTYpHOTO MOJApa3JesIeHus) WIn
MIPUBOJIUTCS O0IIee BUOBOE HA3BaHUE, HAIPUMED:

"IIpoToKOJIBI 3aceJTaHUl KOJIJIETUH KOMUTETa'".

[Ipu yka3zaHuu B 3arojoBKE KOPPECIIOHJIEHTa UCHOJIb3YETCS] KOHKPETHOE HAUMEHOBAHUE OpraHa
WCTIOTHUTENIPHON BlIacTh JICHUHTpaICKON 00J1acTH, TOCYAAPCTBEHHOTO YUPEXKIACHHS I 00001IIeHHOE
BUJIOBOE Ha3BaHHE 0€3 KOHKPETHOTO TIEPEUHCICHUS, HAIIPUMED:

"[lepenucka ¢ Pocapxusom o...";

"Ilepenucka ¢ MEXIyHAPOJHBIMU OPraHU3ALMIMU O HAYYHOM COTPYJIHUYECTBE" .

Ecnu 10KyMEHTBI OTHOCSTCS K KOPPECHOHJEHIMH, MOCTYMHArolled W3 OJHOTO HACEeJIEHHOIO
MyHKTa, B 3ar0JIOBKE JIeJIa YKa3bIBACTCS €r0 Ha3BaHUE, HAIIPUMED:

"Ilepenncka ¢ opranu3ausiMu JIGHUHTpaJCKOM 00JaCTH O BBIMOJIHEHUN JOTOBOPOB'.

Ecnu coneprkanue nena KacaeTcsi HECKOJIbKUX OJHOPOJIHBIX KOPPECIOH/IEHTOB, UX KOHKPETHBIE
Ha3BaHMsI B 3aT0JIOBKE JIeJIa HE YKa3bIBAIOTCS, a JaeTcs 001ee Ha3BaHue, HallpuMep:

"Ilepenucka ¢ UICTIOTHUTETLHBIMUA OpPTaHAMU TOCYIaPCTBEHHON BIacTH JIGHUHTPaAACKON 00IacTi
O MPOBEAECHUHU COBEIIAHUS 10 BOIPOCaM JIETONPOU3BOICTBA" .

B 3aronioBke ena MOXET yKa3bIBaThCsl BDEMEHHOM MEPUOJI, K KOTOPOMY OTHOCUTCS COAEpPKaHUE



JOKYMEHTA, HallpuMep:

"Pacniopsixenust ['yoepHaTopa JIeHUHTpacKoi 00J1acTH 1O BOMPOCAM OCHOBHOMW JIEATEIBLHOCTH
322015 rox".

B 3aronoBkax e, cofepiKalux IaHOBYIO, OTYETHYIO JOKYMEHTALMIO, YKA3bIBAECTCS HE TOJIBKO
roJi, HO ¥ Mecsll, KBapTaJl, HallpuMep:

"T"omoBbIC MIIaHBI paOOTHI yIpaBiIcHUs",

"MecsuHble M1aHbl paboThl KOMHUTETA";

"IIpensioskeHus] KOMUTETa B KaJIEHAAPHBIN IU1aH pabOThl OPraHOB MCIOJIHUTENIBHOM BIACTH Ha
mecs';

"T"omoBoit 6u3Hec-mIaH paboTh'";

"KBapTanbHbIil OaniaHC TOXOI0B U PACX0A0B 3a BTOpoii kBaptan 2015 romga".

Ecnu B nene rpynnupyroTcst cTaTUCTHUECKUE (HOPMBI, 3al0IHSIEMbIE B OpraHe MCIOJIHUTEIbHON
BiacTu JIEHMHrpaacKoil 00JacTH, TOCYJapCTBEHHOM YUPEKJIEHUH, B 3ar0J0BKE YKa3bIBA€TCS HOMED
(bopMBbl, HarIpUMeEp:

"JInunbie kapTouku (popma T-2)".

B 3aronoBkax nena mpu HEOOXOAMMOCTH YKa3bIBA€TCsl, YTO JIOKYMEHT IPEICTaBJIECH KOIuei,
HaIpumep:

"Pacniopsixenus ['yoepuaropa Jlenunrpaackoit obnactu. Konun".

Ecnu 110 coCcTOUT U3 HECKOJIBKUX TOMOB WJIM YaCTeH, COCTABIIIETCS OOIINI 3aT0JIOBOK JIeNia U B
3aroJ0BKHM TOMOB IPH HEOOXOAMMOCTH MOT'YT BHOCUTbCS YTOUHEHMSL.

He BkitouaroTcsi B HOMEHKIJIATYPY JI€]1 3ar0JIOBKM I€YaTHBIX U3/1aHUM.

I'pacda 3 "KonmuecTBo equHUIl XpaHeHHs" 3aMOHACTCS B KOHIIE KaJICHAAPHOTO IoJ1a.

B rpage 4 "Cpok xpaHeHHs] 1 HOMEpa CTaTel MO MEepPeUHI0" yKa3bIBAaeTCsl CPOK XpaHEHUs Jelia B
cooTBeTCTBUM ¢ [lepeyHeM THUIOBBIX YIPABIEHYECKUX APXUBHBIX JIOKYMEHTOB, OOpa3yHOIIMXCS B
IpoLecce JIeATENbHOCTH TOCYAAPCTBEHHBIX OPIraHOB, OPraHOB MECTHOTO CaMOYIIpaBJICHUS U
OpraHu3alyii, ¢ yKa3aHHEM CPOKOB XpaHEHMsl, YTBEpP)KJICHHbIM IpUKa3oM MuHKynbTypsl Poccun ot
25 aBrycra 2010 roga Ne 558, nelicTBYOIIMMM OTPACIEBBIMM NEPEUYHSIMH, & TaKKE HOMEp CTaTbu
COOTBETCTBYIOLEro nepeuss, Hanpumep: "5 ner, cr. 235 1" wm "lloct. Ct. 12 B.1.". IlonHOE
HauMEHOBAaHME HCI0JIb3yeMOro(bIX) nepeyHsi(ei) yka3bIBaeTcCs B IPEAUCIOBUN K HOMEHKIIAType JIe.

Ha nenax BpeMEHHOro cpoka XpaHEHHs, B KOTOPbIX MOTYT HaXOAMUTHCA JOKYMEHTBI, UMEIOIIUE
HUCTOPUYECKYI0O U TMPAKTUYECKYI0 II€HHOCTb, B COOTBETCTBUU C JCUCTBYIOLIMMH MEPEYHSIMU
npocTaBisieTcs cpok XxpaHeHus U ormerka OIIK (skcmepTHO-mpoBepouHas komuccusi). [lannas
OTMETKa O3HaYaeT, 4TO JAENO MOAJEKHUT 00s3aTeIbHOMY IMOJIMCTHOMY MPOCMOTPY IpPH NMPOBENECHUU
9KCIIEPTU3BI IEHHOCTH.

B cnyuae ecnu BKIIIOUEHHBIE B HOMEHKJIATYpPY Jejla JOKYMEHThl OTCYTCTBYIOT B JIEHCTBYIOIIMX
NepeYHsX, CPOK XpaHEHHUsl yCTaHaBJIMBaeTCs 3KcrnepTHON komuccueit (OK) oprana ucrnogHUTETbHON
BiacTu JIEHMHrpaacKkoil 001acT MO COIJIACOBAHMIO C YMOJHOMOYEHHBIM OPraHOM HMCIIOJHUTEIbHON
Biactu JleHuHrpajackoil obimactu B o0siacTM apXMBHOro nena. B Takom cimyuae B rpade "Cpok
XpaHeHus" yKa3bIBAaeTCsl CPOK XpaHEHMs, KOTOPBIM yCTaHABIMBAET 3KCIEPTHAs KOMHUCCHSI, U OTMETKa
OK, Hanpumep: "5 set, OK". B 1aHHOM ciryyae ccbUIKa Ha IEPEUEHD HE JIEIAETCA.

I'pada 5 "Tlpumeuanue" 3amonaHsAETCS B TEUYCHUE CPOKA JEHCTBUSI HOMEHKIATYpPHI Aein. B rpade
IIPOCTABJISIOTCS OTMETKH O 3aBEACHUM JIEN, IEPEXOAAIIUX JENaX, TONOJHUTEIbHbIE CBEEHUS O Aelax,
BKJIIOUEHHBIX B HOMEHKJIATypy Jesl (Hampumep, Ha3BaHUS JOKYMEHTOB, HCIOJb3YEMbIX IMpHU
OIpeJIeIEHUN CPOKOB XPaHEHHsI JIeN), OTMETKH O BBIIEICHUU Je] K YHUYTOXKEHHUIO, Iepeaaye Jien B
Jpyroe CTpyKTYpHOE Moipa3/iesieHue AJisl IPOAOKEHUs, MECTEe XpaHEHUs U JIp.

B Teuenue rona B yTBEPKIACHHYIO HOMEHKIATYPY A€ BHOCSTCS CBEJIEHUS O 3aBEACHHUM [,
BKJIFOUEHUH HOBBIX JIeN U T.11. [10o OKoHYaHuM rojja B HOMEHKJIATYpPY A€l BHOCSTCSI UTOTOBbIE CBEJIEHUS
O KOJINYECTBE 3aBEJEHHBIX Jei. MToromas 3amuch O KaTErOpHUsX U KOJUYECTBE JIE€] COCTABISAETCS
coriacHo npuioxenuto 10 x Hacrosmen MHcTpyKiun.



®opmupoBaHue aeJl

15.6. 3akoHYEHHBIC [EIONPOM3BOJICTBOM JIOKYMEHTHI B |5-7IHEBHBIH CPOK JOJDKHBI OBITH
oopMIIEHBI B JIeJI0O B COOTBETCTBUH C TPEOOBaHUSAMH HacTosmeld MHCTpyKIMM M yTBEp)KIESHHOMN
HOMEHKJIATypOU JIEdL.

Howmep nena, B koTopoe OyAeT MOIIIHUT JOKYMEHT, OIIPeIeIIsieT UCIIOTHUTEIb, COTJIaCOBaB HOMEP
C pabOTHHKOM COOTBETCTBYIOILEH CIIyKObl Jenonpou3BoAcTBa. Ha JoKyMeHTe mpocTaBiiseTcs
orMmeTka "B nemo Ne...", narta mepemauu JOKyMEHTa B JI€JIO, TOAMKUCH UCTIOTHUTENS (C paciuppoBKOi
dbaMuIMM W WHHUIHAAJIOB), MPH HEOOXOJAMMOCTH - OTMETKAa O PEIICHHWU BOMPOCA, HM3JI0KECHHOTO B
JIOKYMEHTE.

Heucnonnennsie  w(Wiaw)  HEMPaBWIBHO  OQOPMIICHHBIE  JOKYMEHTHI  BO3BpAIAlOTCA
HCIIOIHUTEIO.

15.7. TIpu popMupoBaHuM e COOIIOJAIOTCS CIIEAYIONIIE OCHOBHBIE PaBHUIIa:

1) TOKyMEHTBI OCTOSTHHOTO ¥ BPEMEHHOTO CPOKa XpaHEHHUs IPYIIIUPYIOTCS B OT/ACIIbHBIC JEIIa;

2) B JIeJI0 BKJIIOYAETCS OJIMH 3K3EMILUIAP KaKI0TO JTOKYMEHTA;

3) Kaxablii TOKYMEHT, IOMEILIEHHBIA B JeN0, OQPOPMIISIETCS B COOTBETCTBUU C TPeOOBAHUAMU
roCyJapCTBEHHBIX CTAHJAPTOB U JIPYTUX HOPMATHUBHBIX aKTOB;

4) B Jena TOMEHIAIOTCS JOKYMEHTHI, 1O BHAY, HANMEHOBAaHUIO U  COJIEPKAHUIO
COOTBETCTBYIOIIME 3ar0JI0OBKAM ]I IO HOMEHKJIATYpPE JIe;

5) B 1eno TpynmnupyroTcs TOKYMEHTHI OJHOTO KaJEHIApPHOTO roja (MCKIIOUYEHUE COCTaBISIOT
MepexoIsIue Aeia, CyJAcOHbIe Iema, JINIHBIC Jejia, KOTOPhIe (OPMUPYIOTCS B TCUCHHUE BCETO TIEPHO/Ia
paboThl KOHKPETHOTO JIMIIa B OpraHe MWCIOJHUTEIBHOW BilacTH JIGHWHTpajaCcKoW 00JacTH,
roCyJapCTBEHHOM YUYPEKICHUH, TOKYMEHThI BBIOOPHBIX OPTaHOB, UX TTOCTOSIHHBIX KOMUCCUU U . );

6) nmeno He JMOJDKHO MpeBbimarh 250 JUCTOB MpH TONIIMHE HEe Oosiee 4 caHTHMETpoB. Ecmu
00BEM JieTIa MPEBHIIIACT YCTAHOBJICHHBIE HOPMBI, OTHOCSIIHECS K JIETy JOKYMEHTHI (DOPMHPYIOTCS B
JIBa WJIM HECKOJbKO TOMOB (4YacTel), MHIEKC W 3arojOBOK Jieja MPOCTABISAIOTCS Ha KaXJIOM TOME C
nobasiienneM o6o3HaueHu# "tom 1", "tom 2" u T.4.;

7) BHyTpu Jena JOKYMEHTBHI pacrojiaralorcs Tak, 4YTOObI MO CBOEMY COJIEPKaHUI0 OHU
MOCJIEIOBATEILHO OCBEIANM OMpe/IeJICHHbIE BOMPOCHL. [Ipu 3TOM JOKYMEHTBHI pacroyiaraiorcs B
XPOHOJIOTUYECKOM TIOpsAKe (BXOZSAIIME - MO JaraM TOCTYIUICHHUS, MCXOIAIIHNEe - MO0 JaTam
OTIIpaBJICHUS UM B aji()aBUTHOM MOPsiIKe (II0 aBTOPaM U KOPPECTIOHJEHTaM);

8) mpuIOkKEHUS K JOKYMEHTaM HE3aBHCHMO OT JaThl UX YTBEPXKICHHS WIU COCTaBJICHHUS
MPUCOEANHSIOTCS K JIOKyMEHTaM, K KOTOpbIM OHM OTHOcsTcs. [lpunoxenuss oobemom Oonee 250
JIUCTOB COCTABJISIFOT OT/AEIBHBIN TOM, O UYEM B JIOKYMEHTE J€JIAeTCsI OTMETKA;

9) B mena moMeniaroTcs TOJIBKO MCIOTHEHHBIC, MPAaBUILHO 0(OPMIICEHHBIE JOKYMEHTHI, TO €CTh
JOKYMEHTBl C HalU4YMeM HEOOXOAMMBIX MOAMHUCEN, JaT M HOMEPOB, OTMETOK 00 HCIOJHEHHH,
TOATMKCEH, 3aBEPAIOIINX KOMUHU U T.11.;

10) mepemmcka Tpynmupyercs, Kak TMpaBWIO, 3a TNEpUOJA KaJeHJAapHOro Toja |
CHUCTEMATU3UPYETCS B XPOHOJOTHYECKOM IOCIIEI0OBATEILHOCTH: JTOKYMEHT-OTBET IOMEIIAeTCs 3a
JOKYMEHTOM-3ampocoM. [Ipu BO300OHOBIIEHNHN TIEPETIUCKH 110 ONPEAeIEHHOMY BOIIPOCY, HauaBIIeHCs B
MpEeABIYIIEM TOIy, JOKYMEHTHI BKIIOUAIOTCS B JIEJIO TEKYIIETO Tojla C yKa3aHHEM HHJEKca Jeja
npenpiaymero roga. He gomyckaercs hopMupoBath B OTAETbHBIC JIea "BXOAANIYI0" U "HCXOIAITyI0"
MIEPEIUCKY;

11) yTBepKI€HHbIE MJIaHbI, OTYEThI, CMETBHl U JAPYTUE JTOKYMEHTHI IPYNIUPYIOTCS OTAEIBHO OT
WX TIPOEKTOB;

12) mpu HEOOXOAUMOCTH BKIIOUEHUS B AeN0 (pakcorpaMMbl C HE€ CHHUMAETCS KCEPOKOIHs,
KOTOpasi TOJIITUBACTCS B JIETI0, HA KCEPOKOIIUU CTAaBUTCSI OTMETKA 00 YHUUTOKEHUH (haKCOTPaMMBI,

13) He nomyckaeTcs BHOCHTH B JIOKYMEHTHI MOCTOSSHHOTO CpPOKa XpPaHEHHUS U JIOKYMEHTHI 10
JTUYHOMY COCTaBY MCTIPABJICHUSI, HE 3aBEPEHHBIC MEUATHIO M IMOIMUCHIO TIOJKHOCTHOTO JIMIIA.



3Kcnean3a HEHHOCTH JOKYMCHTOB

15.8. DkcnepTH3a LIEHHOCTU IOKYMEHTOB - U3Y4YEHHE JOKYMEHTOB HA OCHOBAHUU KPUTEPUEB UX
LIEHHOCTH B LEJSAX OMpEeSICHUsI CPOKOB XpPaHEHHUsS! JOKYMEHTOB U 0TOOpA UX JJIsl BKIIFOUEHHS B COCTaB
ApxusHoro ¢ponga Poccuiickoit denepanuu.

DKcnepTusa EeHHOCTH JOKYMEHTOB B OpraHe HCIOIHUTENbHOM BiiacTH JICHHHIpaJCcKoi obiactu
MPOBOJIUTCST TIPU COCTABIICHMM HOMEHKJATYpHI JIeN, B Mporecce (pOpMHUPOBAHUS NIl U NPOBEPKU
MPaBWJIBHOCTH OTHECEHHUS JOKYMEHTOB K JieJlaM INpHU MOATOTOBKE Jied K Iepelade Ha XpaHEHHE B
apxuB. OKCIIEPTH3a LIEHHOCTU JOKYMEHTOB IPOBOAMTCS IOCTOSSHHO JAEUCTBYIOUIEM SKCIEPTHON
komuccuert (OK) oprana uCIIOJIHUTENTLHOM BiIacTH JICHMHTpaaCKo# 001acTH.

DKcrnepTr3e MEHHOCTH MOJIJIeKaT BCE JOKYMEHTBI, HE3aBUCUMO OT CIIOC00a X CO3JaHHs, B TOM
YHCIIe 3JIEKTPOHHBIE JOKYMEHTBI U 3JIEKTPOHHbBIE KOIUU JIOKYMEHTOB, KoTopble Xpaustcs B CO/1 JIO.
Jlo mpoBeneHUs 3KCHEPTU3bl LIEHHOCTH B YCTAHOBJIEHHOM MOPSAKE YHHUYTOKEHUE TOKYMEHTOB HE
JIOITYCKaeTCsl.

15.9. Ilpu npoBeseHNN SKCIIEPTU3bI LIECHHOCTH JOKYMEHTOB OCYILLECTBIISIETCS OTOOP JOKYMEHTOB
MOCTOSIHHOTO CPOKa XpaHEeHUs JAJIs Mepeladdl B apXuB; OTOOp TOKYMEHTOB C BPEMEHHBIMH CPOKaMU
xpaneHuss u "Jlo MUHOBaHHMS HaHOOHOCTH", TMOIJISKANUX IAITBHEUIIEMY XpaHCHUIO B OpraHe
UCIOJHUTENBbHOM BracTu JIeHMHrpaackol o0nacTu; BblIEeJICHHE K YHUUTOKEHUIO TOKYMEHTOB, CPOKU
XpaHEHUs1 KOTOPBIX UCTEKIIN.

[Tpu >TOM OJJHOBPEMEHHO YTOYHSIOTCS KaYeCTBO U MOJIHOTA JACHCTBYIOLIEH HOMEHKIATYPHI JE,
[IPaBWJIBHOCTb ONPEENIEHUSI CPOKOB XPAaHEHUs JeJl, 3aBEICHHBIX B COOTBETCTBUU C HOMEHKJIATypO
Jiell; TpOoBepseTcs COONMIOJEHHE YCTAHOBIGHHOTO TOpsAAKa OQOpPMIICHHUS JIOKYMEHTOB U
(dbopmMHupOBaHUs I

15.10. OT100op AOKYMEHTOB JUIsl IMOCTOSSHHOI'O XpaHEHUS MPOBOJAMUTCS IIyTEM IOJUCTHOIO
nmpocMoTpa Aen. M3 nen nmocTossHHOrO CpoKa XpaHEHHUs MOAJIEKAT U3BITUIO AYOJIETHBIE SK3EMILISIPHI
JOKYMEHTOB, YEpHOBUKH, BapUaHThl, HEO(DOpPMIECHHbIE KOMHH JOKYMEHTOB, (haKCOrpaMMBlI,
JOKYMEHTBI, IOJIIEKAIIIE BO3BPATY, U JOKYMEHThI C BpDEMEHHBIMU CPOKaMHU XPaHEHHUS.

YepHOBUKHM, KONHMM, BAPUAHTBI JOKYMEHTOB MOIYT BKJIIOYAaThCSA B JEJIO TOJIBKO B ClIydae
OTCYTCTBHSI NMOJJMHHUKA JOKYMEHTa. DTO OTHOCHUTCS HPEXKIE BCEr0 K JOKYMEHTaM, MOJIUCAHHBIM
wiu npasieHHbIM ['ybepHaTtopom JleHnHrpaackoit obnacTu.

Hena c ormetkoii "OIIK" Takxke moaBepraroTcsi MOJIUCTHOMY MPOCMOTPY C LENbIO ONPEACIECHUS
JOKYMEHTOB, TOJIeKAIIUX IOCTOSIHHOMY XpaHeHuto. /[lema ¢ ormerkon "OJOIIK", comepxamume
JOKYMEHTBI TIOCTOSIHHOTO CpOKa XpaHEHUs, MOJAJeXaT nepedopMUPOBaHUIO. BpleneHHble U3 HX
COCTaBa JOKYMEHTBI IMOCTOSHHOTO CpPOKa XpPaHEHMsI NPUCOECOUHSIOTCA K OJHOPOAHBIM JejaM WU
0(QOpPMIISIIOTCSI B CAMOCTOSATEIbHBIE JeTa.

15.11. Ilo pe3ymnpraraM OSKCIEPTH3bl LIEHHOCTH JIOKYMEHTOB COCTABIJIAIOTCS OIHCH JEll
MIOCTOSIHHOT0, BpeMeHHOT0 (cBbIlIe 10 J1eT) CpOKOB XpaHEHUs, JeJI 110 JUYHOMY COCTaBy, a TAKXKE aKT
O BBIJICJIEHUN K YHHUYTOXKEHHIO JOKYMEHTOB (J1€J), He MOJUIeXalluX XpaHeHuro (mpuioxkeHue 11 k
Wucrpykuun). [lpy 3TOM B HOMEHKIJIAType el HampoTHB KaKJIOTO 3arojioBka jena B rpade
"IIpumeuanue” nemnaercs COOTBETCTBYIOIIAs OTMETKA, HalpUMep:

"Vauuroxkeno 02.04.2017" wnm "llepemano Ha XpaHEeHHE B IO OIIUCHU
04.02.2017" n T.1.

Jena BKIIOYArOTCS B aKT O BBIACJIIEHWHM K YHHYTOXKEHHUIO JOKYMEHTOB, HE MOAJIEXKAIIUX
XPaHEHUIO, €CIIM NMPEAYCMOTPEHHBIH [UIsl HUX CPOK XpaHEHMsI MCTEK K | sHBaps roga, B KOTOPOM
COCTaBJIEH aKT.

YHUUTOXKEHHE JOKYMEHTOB JI0 YTBEpXJEHHUS (COIJIacoBaHMs) OMHMCEH [l MOCTOSHHOTO
XpaHeHHus, MO JIMYHOMY COCTaBy yIIOJHOMOYEHHBIM OpPraHOM HCIIOJIHUTEIbHON  BJAcTH
JleHuHrpaackoil ob61acTu B 00J1IaCTH apXUBHOTO JiejIa He IOITYCKaeTCs.

15.12. B cayuae oOHapyXeHHsS OTCYTCTBHS JEJ TOCTOSHHOTO XpaHEHWs, YHCIAIIUXCSI B
HOMEHKJIaType JeJ, IPUHUMAIOTCSI MEPHI IO UX po3bICKy. OOHApYyKEHHbIE Jiesla BKIIOYAI0TCS B OMHUCH.
Ecnu mpunsThle Mepbl IO pO3BICKY Jell He Jajld pe3yiabTaToB, TO HAa HEOOHapyXeHHbIE Jela
COCTaBIIsIETCS aKT 00 yTpare JOKyMeHTOB (mpuioxkeHue 12 k MHCTpyKuMM), KOTOPBINA yTBEPkKAAeTCs




pykoBoauTteneM mnocie paccmorperust LIOIIMK ynosHoMOueHHOro opraHa HMCIOJHUTENBHON BIAcTH
Jlenunrpanackoir obmactu B obsactu apxuHoro nena. Ha paccmorpenue LIDIIMK npencrabnsercs
aKT 00 yTpare JOKYMEHTOB ¢ MH(opManuei (CrpaBKoi) 0 MPUYMHAX YTPAThl JOKYMEHTOB, a TAaKKe
Mepax, MPUHATHIX JJIS UX PO3BICKA.

CucremaTu3anms JOKYyMEeHTOB BHYTPH /eJia

15.13. B xozme mpoBeeHHs] SKCHEPTU3bl IIEHHOCTH OCYLIECTBIISIETCA MPOBEPKA MPaBUIBHOCTH
(dbopMHUpOBaHUA J€N U CUCTEMaTH3aIMsl TOKYMEHTOB B jieiax. B HEOOXOIMMBIX CiTydasiX MPOBOAUTCS
nepeopMUpOBaHUE U NepecucTeMaTH3alus JOKYMEHTOB BHYTPH JIeJa.

15.14. B pneno mnommMBarOTCs BCE JIOKYMEHTBHI 110 KOHKPETHOMY BOIIPOCY BMeECTE C
MPUIOKEHUSAMH, YKa3aHHbIMM B TEKCT€ JOKYMEHTa. [Ipu OTCYTCTBMM NPWIOKEHUM, YKa3aHHBIX B
TEKCTE JJOKYMEHTa, UCIIOJTHUTEIb 00s13aH CAEIaTh 3alUCh HA JIOKYMEHTE 00 UX MECTOHAXOKICHUU.

15.15. JlokyMeHTBbI BHYTpH Jieja JOJKHBI PacIoiaraTbCs B XpOHOJIOTHYECKOM MOPSIJIKE.

HopmartuHble 1 opraHu3allMOHHO-PacHOPSAUTEIbHbIE JOKYMEHTBI, IPUIIOKEHUS U IIPUMEYaHUS
K HUM TpYNIUPYIOTCA B JI€JIa IO BUAAM aKTOB U XPOHOJIOTHH.

[Tono>keHHsT W MHCTPYKLUH, YTBEPXKIACHHbBIE PACHOPAIUTEIbHBIMU JIOKYMEHTAMH, SBIISIOTCS
MPUIOKEHUAMH K HUM U TPYNIHUPYIOTCI BMECTE C YKa3aHHBIMU JOKYMEHTaMmH. Ecnu monoxeHus u
UHCTPYKLUUU  YTBEPXKJIEHbl KAaK  CAMOCTOATEIbHBbIE JOKYMEHTBl, OHU TpYIIUPYIOTCA B
CaMOCTOATEIIbHBIE JIeTIa.

Ecnu npunoxeHreM K JOKYMEHTY SIBJISIETCSI YyTBEPKIAEMbIi JOKYMEHT, B BEpXHEM IIPABOM YTy
MPUJIOKEHUs JOJDKHA OBITh MPOCTaBI€HA OTMETKA O TNPUIIOKEHUU, HIKE Tpud YTBEpKICHUS
nokyMmeHTa. [Ipm 3TOM Ha NPUIIOKEHUU JIOJDKHBI OBITH IOJIUCH COCTABUTENS U PYKOBOAUTENS
MOoApa3AesIeHUs], TOATOTOBUBILIEIO JOKYMEHT, a TAKXKE MPOCTABJIEHA JaTa.

[TpoTokoiibl B Jie€ pacroiaraloTcsi B XpOHOJIOTMYECKOM MOPSAJIKE M0 HoMepaM. JIOKyMEHTHI K
MIPOTOKOJIaM, CITPYIIIUPOBAHHBIE B OTAEIIbHBIE J€J1a, CHCTEMAaTU3UPYIOTCS 10 HOMEpPaM MPOTOKOJIOB.

15.16. HeoOxomumo wuMeTh B BHUIY, 4YTO B JejlaX, HAXOASAIIMXCA B JIETOMPOU3BOJICTBE,
JOKYMEHTBI TEKYILEro roJla pacloJlaraloTcsi B XPOHOJIOIMYECKOM MOpSJKE CHU3Y BBEPX IO MeEpe
noctyruieHus. [Ipy moarotoBke JOKYMEHTOB K cllad€ B apXUB JieNa ¢ JOKYMEHTaMU MOCTOSSHHOTO U
BPEMEHHOIO CpOKOB XpaHeHHs (cBbimie 10 yieT) nepeopMHUpPOBBIBAIOTCS B OOpaTHOM MOPSJKE:
JIOKYMEHT, MOCTYNUBLINI B KaJ€HAAPHOM TOJYy IOCIEAHUM, JOJDKEH OBbITh IMOCIEIHUM B Jele, a
NIEPBBIN JOKYMEHT KaJIEHJapHOI'O TO/a - IIEPBIM.

15.17. Ecnu B nepenucke Wiv B JOKYMEHTAX, IOCIYKMBIIMX OCHOBAaHUEM K BBIIIYCKY pELICHUS
I'ybepnaropa Jlenunrpaackoit o6nactu, IlpaButensctBa JleHMHIpaackol o001acTH, HMeEETCs
CeKpeTHas nH(popMalus, Bce JOKYMEHTBI IO JaHHOMY BOIIPOCY MepeaatoTcsl B 0COOYIO 4acThb.

Odopmienue nea

15.18. B 3aBUCHUMOCTH OT CPOKOB XpaHEHHUS! IPOBOAMUTCA IMOJHOE WIM YaCTUYHOE OPOpMIIEHHE
aed.

[ToHOMY O(OPMIIEHHIO TTOIJIEkKAT Jiea TIOCTOSSHHOTO CPOKa XpaHEHHs], BpeMeHHOTO (cBbime 10
JIeT) CpoKa XpaHEHus W Jeja Mo JWYHOMY cocTtaBy. [lomHoe odopmienue nena mpeaycMmarpuBaet
MOJIIIMBKY WM TIEPEIUIET, HyMEPAIIHIO JIUCTOB, COCTABIICHHE JIMCTA-3aBEPUTEIS Jera (prtoskeHue 13
Kk MHCTpyK1IMK), cocTaBieHne BHYTPEHHEH OMUCH JOKYMEHTOB Jiena (npuinoxenue 14 k MHcTpykimm),
odopMIIeHHE PEKBU3UTOB OOJIOKKH.

Jlena BpeMeHHOro cpoka xpaHeHus (10 10 yeT) He MOIMBAIOTCS, TOKYMEHTHI B HUX XpaHsTCS B
CKOPOCHIMBATENSIX, BHYTPEHHSS ONICH HE COCTABIISETCS.

15.19. Ilpu odopmiieHnn Aemn 3arpeniaeTcs: UCIOoIb30BaTh GuioMacTep, CKOTY, CHIIMKATHBIN KIIEH,
MOJIKJICMBATh JOKYMEHTHI CIIEAYEeT TOJIBKO KieeM [IBA.

15.20. Ob6noxka nena odopmiseTcss IO YCTaHOBIEHHOW Qopme (mpuioxkenue 15
Wuctpykunn). Ha o0mokke ena TOMEMIAloTCsl CIEAYIOIINe PEeKBH3WTHI: HAUMEHOBAaHHME OpraHa
WCTIOJTHUTENIBHOM BJIACTH, HHAEKC JIeNIa, 3aroJ0BOK, KpaiiHue AaThl HOMEIIEHHBIX B JIEJI0 JIOKYMEHTOB,



KOJIMYECTBO JIUCTOB B JIENIE, CPOK XPaHEHUS JOKYMEHTOB.
[To okoHYaHUM TroAa B HAANUCU Ha OOJOXKKAaX JeJ MOCTOSHHOIO CPOKAa XPaHEHUs BHOCSTCA

YTOUHEHHsSI, TPOBEPSETCS COOTBETCTBHE 3arojiOBKOB /€1 Ha OOJIOKKE COAEPIKaHUIO IMOJIIIMTHIX

JOKYMEHTOB, B HEOOXOAUMBIX CITydasiX B 3ar0JIOBOK JI€J1a BHOCSATCS IOTIOJIHUTENIbHBIE CBEICHMSL.

Ha xopemike aena yka3plBatOTCsl MHAEKC JI€J1a 10 HOMEHKJIATYpPE, TOJ U CPOK XPaHEHHUS.

15.21. Ilpu HanmucaHuu 3arojioBKa Jejla 3a OCHOBY Oepercs (OpPMYJIUPOBKA, JaHHAs B
HOMEHKJIaType [IeJ], KOTopasi yTOYHSIeTCS W KOHKperusupyercs (cM. pazzen "CocraBieHHE ONMUCH
nen").

15.22. 1atel Ha 0070%Ke JODKHBI COOTBETCTBOBATh OJly Hadaja M OKOHYaHus jaena. Kpaitnumu
JaTaMy Jiesla sIBJIAIOTCS HayallbHas JaTa jAeja (JAara caMoro paHHEro JOKYMEHTa B Jielle) U KOHeuHas
JaTta (ata caMoro IO3JHEro JOKyMeHTa B jeine). llpu 3TomM yuuThIBaroTCs OaThl BXOISIIMX U
UCXOAALIMX JOKYMEHTOB (B ciydae HMX OTCYTCTBHMS - JIaThl PErMCTpPAallMU JOKYMEHTOB), CIPaBOK
opraHa MCIOJHUTEIbHOH BiacTu JIeHHHTpaackoil obiactu.

[Tpy BbIBeieHUM KpaWHUX AT HE YYUTBIBAIOTCS JaTa CIUCAHHUA JOKYMEHTOB B JI€JI0 M JaTa
CIHMCaHMsI JIeJla B apXWB, JIaThl PE30JIIOIMI, aThl OTMETOK HCIOJHUTENS U JIaThl, [IPOCTaBICHHbIC
atepoM (3a MCKIIOYEHHEM CIIydaeB, KOIja Ha JIOKyMEHTaX He MMeeTcsl APYrux JaT, KpoMme
IIEPEYUCIICHHBIX).

[Tpy HamucaHuM KpalHMX AT Ha OOJIOKKAxX Jie] MOCTOSIHHOTO CPOKa XPaHEHUs YUCIIO U TOA
IIPOCTABJISIIOTCS apaOCKUMU LU(ppaMy, Ha3BaHUWE Mecsla MULIETCS MPOoNUchio 0e3 cokpaieHus. Ha
00JI0’KKAaX /1€ BpEMEHHOI'0 CPOKA XPAHEHUS YKA3bIBAETCS TOJIBKO TOJI.

Ha o06moxkax nien, cocToAmmMX U3 HECKOJIBKUX TOMOB (4acTeil), MPOCTaBISIIOTCS KpallHUE TaThl
Ka)KJIOro Toma (4acTu).

15.23. Haanuch Ha 00JOXKKE Jesia MPOU3BOAUTCS YEPHBIMH CBETOCTOMKMMHU YEpHUIAMM HWIIU
TYLIBIO.

15.24. JIuctel B nene HyMepyOTCs POCTHIM KapaHAAlIoOM CBEPXY BHH3, IIU(PHI IPOCTABISAIOTCS
B IIPaBOM BEpXHeM yriy jucra. Hymepauus nBeTHbIMU KapaHAalllaMyd U YEpHUJIAMHU HE JOIYCKaeTCsl.

Jluct Gonpmioro Qopmara, MOAIIMTHIA 32 OAMH Kpail, HyMepyeTcsl KaK OJWH JIUCT B IPaBOM
BEPXHEM YTIIy; JINCT, CIIOKEHHBIN U NOJUIMTHIN 3a CEPElNHY, HyMEPYETCs KaK JBa JincTa. JJoKyMeHTbI
C COOCTBEHHOM HyMepalue JHCTOB, B TOM YHCJE IE€YaTHbIE H3JaHMsI, HyMEpPYyIOTCS B 00IIeM
MOPSJKE.

[TonmmTeie B 18710 KOHBEPTHI C BIOKEHUSIMU HYMEPYIOTCS: CHavajaa KOHBEPT, 3aT€M O4YEpPEIHBIM
HOMEpPOM KaKJoe BIIOXKEHHE B KoHBepre. Pororpaduu M Apyrue HWUIIOCTPATUBHBIE MaTepHabl
HYMEpYIOTCSI HA 000POTHOM CTOPOHE B JIEBOM BEPXHEM YIIIY.

[TpunokeHune K 1eiy, COCTAaBISAIONIEE OTAEIBHBII TOM, HyMEPYETCS OTAEIBHO.

15.25. K kaxxzomy /ey COCTaBIISIETCS JTUCT-3aBEPUTEIIb YCTAHOBICHHOW (OpMBI (TIPUIIOKEHNE
13 x UHCTpyKIuM).

B nucre-3aBeputene aena MOCTOSHHOTO CpOKa XpaHEHMsI HUdpamMH U MPONUCHIO YKa3bIBAETCS
(akTHUeCKOEe KOJMYECTBO JIMCTOB B JAHHOM J€je, KOJMYECTBO JIUCTOB BHYTPEHHEW ONUCH U
rpaduueckue OCOOEHHOCTH OTIENIbHBIX JOKYMEHTOB (uepTexu, (oTtorpaduu, puUCyHKHM U T.IL.),
CTaBUTCS JaTa, TOJDKHOCTh M MOANUCH paboTHUKA (¢ pacindpoBKoif), chopmupoBasiiero jieno. Eciu
KOJIMYECTBO JIUCTOB B JIeJIe U3MEHSETCS, 3aBepUTeNIbHAs HAAMNUCh COCTABIISETCS BHOBD.

OcranbHble pEKBU3UTHI JIUCTA-3aBEPUTENS 3aNOTHIAIOTCA PAOOTHUKAMH apXHUBa.

B nmcrax-3aBeputensix gen BpeMeHHOTO (cBbimie 10 JieT) cpoka XpaHEHHS YKa3bIBaIOTCS
KOJINYECTBO JIMCTOB B JIEJI€, TOJKHOCTb, (haMIITus pabOTHHKA, COPMHUPOBABIIETO JIENI0, AaTa.

15.26. Ilpm wn3MEeHEHMM HAWMEHOBAHMS OpraHa MCIOJIHHUTEIbHON BIacTH JIEeHMHIpaackon
o0acT B Tepuoj, OOBEIUHSIOMMN JTOKYMEHTHI Jiefla, WM NpU Tepenave jena B JIPYrod opra
WCIOJIHUTENbHOM BiacTH JleHUHrpaackoi o0iacTh Ha OOJIOKKE yKa3bIBAaeTCsl HOBOE HAaMMEHOBAaHUE
opraHa UCIOJIHUTENIbHON BracTu JIeHnHrpaackoi o01acTy, a npekxHee HAUMEHOBAaHHE 3aKJII0YaeTCs B
CKOOKHU.

[ToamuBka (meperuier) ey MOCTOSIHHOTO XpaHeHusl, /iesl BpeMeHHoro (cBbiie 10 yer) xpaneHus,
Jell 1O JMYHOMY COCTaBy TIIPOBOJUTCS IIOCNE€ YTBEpXKIACHHs (COTJIacOBaHMsI) OIuUced Jen
YIIOJIHOMOYEHHBIM OpTaHOM HCIIOJIHUTENbHON BiacTu JIeHHHTrpaackoit 001acTi B 001aCTH apXUBHOTO



7ienia U yTBEPKICHUS UX PYKOBOJHUTEIEM OpraHa UCIIOJIHUTENbHON BiacTH JIeHMHTpacKoi 00acTy.

15.27. B cnyyae BBISBICHHsI OMIMUOOK IMOCJE TOIIIUBKYU JIET W HEOOXOAUMOCTH TMEPENOANINBKA
JOKYMEHTOB W3 OJIHOTO Jelia B JpYyroe Ha OOJOXKe Jeia, U3 KOTOPOro JOKYMEHT HW3bIMAeTCs,
YKa3bIBAETCS, B KAKOE JIEJI0 IOKYMEHT TIEPETIOIIIHUT.

Ilepenaua u BpeMeHHOe XpaHeHHe JOKYMEHTOB B apXHBe OpraHa
HCNOJHUTEIbHOM BJaacTH JIGHHHIPaaACKoii 00J1aCTH 10 epeaavyu
Ha XpaHeHHUe B rocyJlapcTBeHHbIN apxuB JleHMHrpaackoii odaacTu

15.28. JIoKyMEHTBI TIOCTOSIHHOTO XpaHEHMs, BpeMEHHOro XpaHeHus (cBbime 10 ser) um mo
JTUYHOMY cOCTaBy B Teuenue 10 et qo mepenayu B rocyJapCTBEHHBIN apxuB JIeHUHTpaackoit oomactu
XpaHATCS B apXUBE OpraHa UCIOJHUTENIbHOM BiiacTH JIeHuHrpaackoii 0b6macTu.

Opran UCHOTHUTENBHOH Bi1acTu JICHMHTpaICKO# 00acTi 00s13aH 00ECTICUNTh B YCTAHOBICHHOM
MOpSAKE B COOTBETCTBHUHM C JCWCTBYIOIIMM 3aKOHOJATENLCTBOM YCIIOBUSL JJisi oOOecredeHus
COXPAHHOCTH JIOKYMEHTOB.

15.29. PykoBoauTenb OpraHa HWCIOJHUTENbHON BiacTu JIeHWHTrpajckol oO0macTh HeceT
[IEPCOHAIBHYIO OTBETCTBEHHOCTb 3a OOECIEUEHHE COXPAaHHOCTH JOKYMEHTOB /0 Nepelauyd UX Ha
MOCTOSIHHOE (BEYHOE) XpaHEHHE B TOCYIapCTBEHHbIN apxuB JICHUHTpaCKOM 001acTH.

15.30. Jlena mnocTossHHOTO W BpeMeHHOro (cBeime 10 JeT) XpaHeHUs TMepefaroTcs u3
CTPYKTYPHBIX MOJpa3AeNeHUIl B apXUB OpraHa UCIOJHUTENbHON BiacTu JIeHuHrpaackoil obmactu He
paHee yeM uepe3 ToJ U He TMO03/IHEE YEM Yepe3 TPH roJia Iocye 3aBEPIIECHUs UX JEI0NPOU3BOACTBOM.

Jena Bpemennoro xpanenus (mo 10 yer) mepemaue B apXWB OpraHa HCIOJTHUTEILHOW BIACTH
JlenuHrpazackoi o0nacTy, Kak MPaBUJIO, HE TOJIEKAT (XpaHITCS B CTPYKTYPHBIX MOJPA3AEICHUIX U
10 UCTEYCHUH CPOKOB XPaHEHUS MOJIJIeKAT YHUUTOKEHHUIO B YCTAHOBICHHOM IOPSIZIKE).

15.31. Ilepemaua AOKYMEHTOB B apXWB OpraHa HCIOJHUTEIbHON BiacTh JIeHUHTpaaCKON
o0JacTu MPOU3BOAMUTCA MO CAATOYHBIM omnucsaM Jied. CaaToyHasi OMUCh COCTaBISETCS] OTBETCTBEHHBIM
pabOTHUKOM CTPYKTYpPHOTO TOApAa3ACiCHHs, MEPeAaromero Jeia, W IMOJIMUCHIBACTCA — €ro
pYKOBOJUTENEM (HaYaIbHUKOM JieapTaMeHTa, OT/esa, CEKTOpa).

[Ipuem gen B apxuB MPOU3BOIUTCS PaOOTHHUKOM, OTBETCTBEHHBIM 3a apXWB WM PaOOTHUKOM
apxuBa OpraHa HCIHONHUTENbHON BiacTu JIeHWHTpaaCKOl 00lacTH B MPUCYTCTBUM pPabOTHHKA
CTPYKTYpPHOTO MOJpPAa3/AeNeHus C MPOCTABICHUEM B ABYX IK3EMILISApaX OMHUCH JeJl OTMETOK O HAJIUYUU
KaKJ0T0 Jerna (B KOHIIE KaKI0TO SK3EMIUISIpa OMMMCH YKA3bIBAETCS KOMNYECTBO (DaKTUUECKU TPUHSTHIX
7iell, 1aTa IprueMa-nepeaun J1ej, a TakkKe MOJIMUCH OTBETCTBEHHOI'O 3a apXUB WM pabOTHHKA apXHBa
OpraHa UCIOJHUTENbHOM BacTu JIGHWHTpaJCKO# 00IacTH U TUIa, IepeIaBIIero aema).

B nmoaroTtoBneHHOM K cliade B apXHB Ji€Ji€ TOCTOSIHHOIO CPOKa XpaHEHHs Ha MOCJEAHEM JIUCTE
BHYTPEHHEH ONHCH JenaeTcs Haanuch "B apxuB", xoTopas 3aBepsieTcsi NOANHUCHI0 PYKOBOIUTENS
OpraHa MCHOJIHUTENbHOHN BiacTu JIeHMHrpajackoil obmactu. B nemax BpeMEHHOro cpoka XpaHEHHS,
MoJIeKAIUX Tepeaye B apxuB, HaANHWCh "B apxuB" nenaercss Ha MOCIEAHEM JIUCTE CAATOYHOM
OTIHCH.

Jlena, oQopmieHHbIE C HapylIeHHEM YCTaHOBJCHHBIX HacTosmie MHcTpykuuei mpaBui,
BO3BpAIIAIOTCS IS TEpeOPOPMIICHHUS.

[To ykazaHMIO PYKOBOJIWTENSI OpraHa HCIOJTHHUTEIbHOW BiacTu JIeHWHrpaackod oOmactu K
CIAHHOMY B apXHB JIeTTy MOTYT OBITh IPHUOOIIEHBI JOTIOJHUTEIHHBIC JOKYMEHTHI C COOTBETCTBYIOIICH
3alMChIO B JIMCTE-3aBEPUTENIE JeIa.

15.32. U3bsTHE NOKYMEHTOB M3 Ji€Jla OCYHIECTBISETCSA TOJIBKO B CIIydasiX, MPEIyCMOTPEHHBIX
3aKOHO/IaTE€ILCTBOM, MO PE30JIIOIMN PYKOBOAUTEIS OpraHa UCIIOJHUTEIbHON BiacTu JIGHMHrpaackoi
obnmactu. [lpm w3BATHM B €710 B 00SA3aTEIIPHOM TIOPSJIKE BKJIAQIBIBACTCS 3aBEPEHHAS KOIIHS
nokyMeHTa. B neno dhonma momemaercs akT U3bATHS TOKYMEHTA.

15.33. B cinydae NUKBHIAILMU CTPYKTYPHOTO MOAPA3JECICHUS] OpraHa MCIOJIHUTEIBHOU BIIACTH
JleHWHTpaaACKOW O0O0IACTH PYKOBOAMTENh CTPYKTYPHOTO TMOApa3JeleHuss OO0s3aH OpPraHu30BaTh
nepefady HEYMOPsI0YEHHBIX JOKYMEHTOB W3 CTPYKTYpHOTO TIOJpa3/iejieHHusi B apXuB OpraHa
MCIIOJTHUTENBbHOM BiacTu JIGHUHTpaCKO# 00acTu.



15.34. B cinydae peopraHu3aludyd OpraHa HCIOJHUTENBHOW BiacTu JICHWMHrpaackod oOmactu
PYKOBOJIUTENb WM JIMLO, HCIOJHSIONIEE OOS3aHHOCTH PYKOBOAUTENS OpraHa HCIOJHUTEIBHON
Biactu JleHnHrpaackoit o0iactu, 00sf3aHO B TEUEHHE OJHOTO MECALA C MOMEHTA NMPHHATUS TaKOTO
pelleHysl OpraHu30BaTh (POPMUPOBAHHE BCEX HMEIOIIUXCSA JOKYMEHTOB IOCTOSIHHOTO XpPaHEHHMS,
BpeMeHHoro (cBeimie 10 yeT) XpaHeHHs U MO JIMYHOMY COCTaBy, OpOpMIICHHE JeNl U Nepeaady ux B
OpraH MCIIOJIHUTENIbHOM Bi1acTH JIeHHHIpajcKol 00J1acTh, KOTOPBIN ABISETCS MPABONPEEMHHUKOM.

15.35. Ilpu 7nukBHOanmMM OpraHa WCHOJHHUTENbHON BiacTH JIeHHMHrpajackoir obiactu
PYKOBOJIUTENb WJIM JIMLO, HCIOJHSAIONIEE OOS3aHHOCTH PYKOBOJAUTEINS OpraHa HCIOJHUTENIbHON
Brnactu JIeHWHTpajacKoil oOmactu, 00s3aHO OOECIEYUTh B YCTAHOBICGHHOM TIOPSAKE IMepenady
JOKYMEHTOB IIOCTOSSHHOI'O XpaHEHHUs, BPEMEHHOTO XpaHEHWss W MO0 JIMYHOMY COCTaBy B
roCyJapCTBeHHBIN apxuB JIeHuHrpaackoii odmactu. [lepegaya TOKyMEHTOB B TOCYAAPCTBEHHBIN apXUB
JleHuHrpazackoil 001acTH OCYIIECTBISIETCS OPraHOM HCIOJIHUTENbHOW BiacTH JIeHWHrpaackoin
00J1acTH 3a c4eT cpeAcTB o0macTHOrO OroKeTa JIeHHHTpaIcKoi 00acTH B YCTaHOBIIEHHOM TOPSIZIKE.

CocraBiieHue onucei aeia

15.36. Ha 3aBepiieHHbIE Je/a MOCTOSHHOIO, BpeMeHHOro (cBbimie 10 jieT) XpaHeHUs] U IO
JTUYHOMY COCTaBY €KETOJIHO COCTaBJIAIOTCA omucu aen. Onuch Aen - apXWUBHBIH CHPABOYHUK,
COZep KA CUCTEeMAaTU3UPOBAHHBIN TepeueHb CIUHHI XpaHEHHWs apxXuBHOro (oHIa opraHa
UCIIOJHUTENBbHON BiacTu JIEHHHTpaacKoil o0nacTu, mpeaHa3HAUYEHHBIM ISl UX y4deTa W PacKpbITUS
COJIEp’KaHusl B apXMBE OpraHa UCIOJIHUTEIbHON BJIACTH, B TOCYIapCTBEHHOM apxuBe JIeHMHrpaackoin
obractu u B coctaBe ApxuBHOro donna Poccuiickoit @enepanuu.

OcHOBOI cOCTaBJIEHMSI OMMCH el SIBISETCS HOMEHKIAaTypa jAeil. MeToInYecKyio MOMOIIb B
MOATOTOBKE OMHCEH OKa3bIBaeT YIOJIHOMOYEHHBIM OpraH HMCIOIHUTEIbHON BiacTu JIeHHMHrpaackon
obacTv B 00J1aCTH apXHUBHOTO JIeTa.

CBojaHas omuch JieNl OpraHa HCIOJHUTENbHON BiacTu JleHHMHrpaackoi o0jacTu COCTaBISAETCS
pabOTHHUKOM, OTBETCTBEHHBIM 32 apXHB, WM CTPYKTYPHBIM MOAPa3ACICHIEM, OTBEYAIOIINM 32 padboTy
apxuBa, Ha OCHOBE CJATOYHBIX ONUCEH CTPYKTYpPHBIX NOJAPA3[CIICHUN OpraHa HCIOJHUTEIbHON
Biactu JIeHUHTpaacKon 00JIacTH.

15.37. B 3aBUCHUMOCTH OT CpPOKOB XpaHEHHs OTHAEIbHBIE OINMCH COCTaBISIOTCA Ha Jela
MIOCTOSIHHOTO XpaHEeHHUs, BpeMEHHOTO (cBbliie 10 JeT) XpaHeHus U 10 JIUYHOMY COCTaBYy.

Takxke OTIeNbHBIE ONMMCH COCTABIISIFOTCS HA PA3JIMYHBIE BHUJBI JOKYMEHTALMM IIOCTOSIHHOIO
XpaHEHUs: YIPaBIECHUYECKYIO, HAYYHO-TEXHUYECKYIO, 3€MJIEYCTPOUTEIbHYIO, JIECOYCTPOUTEIbHYIO,
JOKYMEHTAIMIO 110 TPUBATU3ALNHN UMYIIECTBA U UHYIO.

15.38. Onuce MOCTOSHHOTO XPAaHEHUS COCTABIISIETCS €KErOoJJHO WJIM 332 HECKOJBbKO JIEeT (3a JBa
roga u 6omnee). OnMUCk, COCTaBJICHHAS 3a TOJl, HOCUT Ha3BaHUE "TOJJOBOM pa3zen onucu".

CBojaHas onuch Jie opraHa UCHOJHUTENbHOM BiacTu JICHMHrpaJackoi o0lacTu - 3TO ONUCH 3a
roj (rogoBoW paszena) WIM ONKMCh 3a HECKOJIIBKO JIET, COCTaBJICHHAas Ha OCHOBE OIMCEW Jel
CTPYKTYPHBIX MOAPa3AeIeHU (CAATOUYHBIX OMUCEN ).

15.39. lena B CBOJHOM OMUCH €] OpraHa MCIOJIHUTEIbHOW BiacTu JleHuHTpaackoil o0nactu
CUCTEMATHU3UPYIOTCSI Ha OCHOBE XPOHOJOTHYECKH-CTPYKTYPHOIO MNpHHIMNA (MO ToAaM, BHYTpPHU
TOZIOBBIX Pa3/IeNIOB - IO CTPYKTYPHBIM MOJIpa3ienenusm). Jlonyckaercs Takxe GopMupoBaTh OMKMCH Ha
OCHOBE XPOHOJIOTUYECKU-HOMUHAJIBHOTO (1O rojiaM, BHYTPU TOAOBBIX pa3/ieloB - MO 3HAYUMOCTHU
JOKYMEHTOB) HJIM XPOHOJOIMYECKH-(PYHKIIMOHAILHOTO MpUHIMNA (10 TOAaM, BHYTPH TOJOBBIX
pa3nennoB - Mo (pyHKIMOHAIBHBIM HANpaBiIeHUSIM JesTeNbHOCTH). [Ipu cocTaBneHN onuceil Hay4yHO-
TEXHUYECKOH, MHON crenuduueckoi ITOKYMEHTAllMW CXeMa CHCTEeMaTHU3allid COTJIaCOBBIBACTCS C
YIOJTHOMOYEHHBIM OpraHoM JIeHuHrpaackoi 0061acTi B 006J1aCTH apXUBHOTO Jena.

15.40. Onuce gena cOCTOMT W3 ONUCATENIBHBIX CTAaTed €QUHMI] XPAaHEHWs, UTOIOBOM 3allMCH,
JUCTa-3aBEPUTEIIS U CIIPABOYHOTO arnapara K onucH (mpuiioxkenus 17 - 19 k Unctpykium).

OnucarenpHas CTaThs ONUCH BKIIIOYACT:

MOPSIKOBBIM HOMEp €AMHUIIBI XPaHEHHUS,

UHJIEKC €IMHUIIBI XpaHEeHUs (110 HOMEHKJIAType J1eN);



3aroJIOBOK €IMHULIbI XPAHEHHUS,

KpaiHue 1aThl €IMHULIBI XPAHEHUS;

CPOK XpaHEHus (17151 onucen e, JOKyMEHTOB BPEMEHHOI'O XpaHEHMUS);

KOJINYECTBO JIMCTOB B €JMHULIE XPAHEHUS;

IIpUMEYaHUE.

15.41. Onuce nen cocTaBiseTcsi B COOTBETCTBUH CO CIIEAYIOIIMMU OCHOBHBIMH TPEOOBaHUSMU:

Kaxknoe neno BHOCUTCS B OIUCH IO/ CAMOCTOSITEIBHBIM MOPSAKOBBIM HOMepoM. Eciu aeno
COCTOUT U3 HECKOJIBKMX TOMOB MJIM 4aCTeH, TO KaXKAbIil TOM MJIM 4acTh TaKXe BHOCATCS B OIUCH O]
CaMOCTOSITEJIbHBIM HOMEPOM.

[Topsimox Hymepaluu Jies1 B OIUCH - BAJIOBBIN (TO €CTh IO MOPSIZIKY) 32 BECh IIEPUOJ] COCTABICHUS
onucu. Eciau rogosoit paznen onucu Ne 1 nen mocrosHHoro xpanenus 3a 2015 rop 3akaHunBaercs
nenom Ne 230, To rogoBoit paszaen onucu Ne 1 gen nmocrossHHOro xpanenus 3a 2016 rog HaunHaeTcs ¢
nena Ne 231. Onucek Aeinn He MPoI0JKAeTCs MPU JOCTHXKEHUH HoMepa jienia 9999.

3aroj0BOK Jiejia B ONMMCh BCErJla BHOCUTCS NOJHOCTHIO. IIpyu BHECEHMM B ONUCH MOAPSA JENd C
OJIMHAKOBBIMM 3aroJioBKaMHM cjioBa '"TOo ke" JJI 3aMEHbl IOBTOPSAIOILEroCs 3arojioBKa He
UCHOJIb3YIOTCS. 3aroIoBOK Jiesia He pa30uBaeTcs (He MepeHOCUTCs) € OJTHOTO JIMCTA OMKMCH Ha JPYTOM.
He nomyckaercst ucnonb30BaHNe B ONMUCH COKpAILIEHUN CJIOB B 3arojioBke jaena. Hampumep: "gor.",
"Oyx. Gamanc" u T.1. Ecim B 3arosoBkax HCHOJNB3YIOTCS aOOpeBHATyphl, COKpAILEHUsS, K OINHUCU B
00513aTEIbHOM MOPSAKE COCTABIISIETCS CIIUCOK COKPAIICHHH.

3aroJ0BOK B OIUCH JJOJDKEH COOTBETCTBOBATh 3ar0JIOBKY Ha 00JIOKKE Jea.

3aroyioBOK JieJia B OMKMCH BCErJla COCTABIIIETCS Ha OCHOBE 3aroJIoBKa Jiejla B HOMEHKJIaType Jell,
HO I0CJI€ €r0 YTOYHEHHUs, KOHKPETH3alHH.

Tak, Hampumep, ecii B HOMEHKJATypy BKIIOYEH 3arojoBok "['010BOH OTY4ET IO OCHOBHOM
NesTeIbHOCTH", TIOCIe YTOUHEHUs OH (popMmynupyercs cieayromuMm odpazom: "OT4eT mo OCHOBHOM
nesiteabHOCTH kKomuTeTa 3a 2015 roa". Eciiu B HOMEHKIIATYypy BKIIFOUEHO /€TI0 ¢ OOIIMM 3aroJIOBKOM
"T'omoBoO# cTaTUCTUYECKUN OTYET", TO IPU BKIIOYEHUU JAHHOTO OTYETa B OIUCH CIEAYEeT NMPUBECTU
Ha3BaHUE CTATHCTUYECKOTO OTUETa U yKa3aHue (GOpMBbI OTUETA!

"Crartuctuueckuii order "IlokazaTrenu OCHOBHBIX HAalpPaBIECHUN U PE3YyIbTaTOB JEATEIBHOCTH
MYHHUIMIATIBHBIX apxuBoB Jlenunrpaackoii odmactu" (¢p. Ne 1) 3a 2016 rox u JOKyMEHTHI K HEMY'".

ITpu 00600LIEeHHOM YKa3aHHWU BHJOB CTAaTHCTUYECKUX OTYETOB B 3arojlOBKE MEpPEUUCIIAIOTCS
HOoMepa GopM, a MOJIHbIE HAMMEHOBAaHUS OTYETOB PACKPBIBAIOTCA B MIPEINCIOBUH K OITUCH, HAIIPUMEp:

"CraTHCTHYECKHE OTYEThl KOMUTETA 10 OCHOBHBIM HANpaBJiIeHUsAM jeaTesbHOCTH (. NeNe 1-1, 8,
9, 9-cp, 1-x) 32 1999 rox".

[Tpy HanMuuM B J1ej1e HECKOJIBKUX BHUJIOB JOKYMEHTOB IO OHOMY BOIPOCY (HE MEHEee TpeX), He
CBSI3aHHBIX IOCIIEA0BATEIbHOCTHIO JAEIONPOU3BOICTBA, MPU COCTaBICHUM 3arojioBKa ynorpeossercs
TepMuH "mokymeHTHl". [locie cioBa "JOKyMEHTHI" B CKOOKaxX YyKa3bIBAaIOTCS Ha3BaHUS OCHOBHBIX
BUJIOB JIOKYMEHTOB, BKJIIOUEHHBIX B JI€J10, HAIPUMED:

"JIOKyMEHTBI (CIIpaBKH, TaONHULBL, TPaUKU U Ap.) O MPOBEACHUN MOHUTOPUHIA U3MEHEHUS LIeH
Ha CeIbCKOXO035UCTBEHHYIO MPOAYKIIHIO".

Ecnu nieno BkiroyaeT OCHOBHOW JOKYMEHT (HampuMep, IPOTOKOJI) BMECTE C JOMOIHSIOIINMU €T0
JOKYMEHTaMHU pa3HOTo BHJA (CIPaBKU, OTYETHI, JOKJIAJIbl U JIp.), TO B 3aroJOBKE YKa3bIBaeTCS BUJ
OCHOBHOI'O JOKYMEHTa, €ro COJEp)KaHuE, aBTOPCTBO, a B KOHLE 3arojioBKa YyKas3bIBaeTcsi 'M
JIOKYMEHTBI K HEMY" ¢ pacKpbITHEM B CKOOKax cocTaBa MpujlaraéMblX JOKYMEHTOB, HallpUMep:

"ITpoTokos 3acefaHusi KOMUCCHM TO IMOBBIIIEHUIO KAYeCTBa M JOCTYINHOCTH IPEIOCTABICHUS
rOCy/IapCTBEHHBIX U MYHHUIIUIAJIBHBIX YCIYT B JIeHUHIpaackoi 00JacTH U JOKYMEHTHI K HeMY'";

"Tlopydyenuss ['ybepnaropa JleHuHrpaackoil o0macTM W JOKYMEHTHI (IOKJalbl, CIy>KeOHbIE
3amMCcKA, 000CHOBAHUS, TIEPENUCKA) TT0 UX UCIIOTHEHHIO" .

ITpu cocTaBieHHH 3ar0JI0BKOB K TAKUM JOKYMEHTaM, KaK IITATHOE PACIIMCAHUE, CMETHI I0XO/10B
U PacxoJI0B, KOTOpbIE POPMHUPYIOTCS B OJJHO JIEJIO CO BCEMU M3MEHEHUSIMU U JIOTOJHEHUSIMH K HUM,
YKa3bIBAa€TCsl Ha3BAaHUE OCHOBHOIO JOKYMEHTa B €IMHCTBEHHOM YHCJIE W B KOHIIE 3arojioBKa
oTMevaeTcs "M U3MEHEHU K HeMy'', HalpuMep:

"CMmeTa 10X0/10B U pacxo/ioB YnpasieHus nenamu [IpaBurenscrBa JlenHnnrpaackoil obiaactu Ha



2017 roa 1 U3MEHEHMS K HEH'".

B 3aronmoBkax Jen ¢ pacnopsiAMTEIbHBIMU JOKYMEHTaMU (TIOCTAHOBIICHUSIMH, IPUKA3aMHU,
pacnopspKeHUsIMM), TPOTOKOJIAMU T10CJIE€ HAUMEHOBAHMS BUJIA JOKYMEHTA YKa3bIBAIOTCS UX KpalHueE
(perucTpallmoHHBIC) HOMEpA, Ha3BaHHWE OpraHu3auu-(GoHI000pa3zoBaTeis (aBTOpa) YKa3bIBacTCS B
00001eHHOH (hopme, HapuMep:

"ITpuka3zer NeNe 1-100 mpeacenaresns KOMUTETa 0 OCHOBHOM JIEATEIILHOCTH;

"IIpotokosnbr NeNe 1-10 3acenanunit HIIIMK ynpaBiaeHust 1 10KyMeHTHI (IOKJIaAbl, CBEIACHUS,
OTYETHI) K HUM".

Jna nen, coaepkammx NEPENuCcKy, JaTOW Hadajia Jeja sBIsIeTcd JaTa MOCTYIUIEHHs IEpBOTro
BXOJIAIIETO WM J1aTa MEePBOTr0 UCXOMAIIET0 TIOKYMEHTa, a JaTOW OKOHYAaHMs - JaTa camMoro MO3JHEro
BXOJIAILIETO WJIN UCXOASIEr0 JOKYMEHTA.

B 3aronoBkax nen, copepiKamiux Nepernucky, TOMUMO OOIIero HaMMEHOBAHUS BUIa IOKYMEHTOB
"mepenucka" TpeOyeTrcs yKa3blBaTh HAaWMEHOBAaHHE KOPPECIOHJEHTAa (Ha3BaHME YUYPEKICHHUS,
JOJKHOCTh M(WiK) paMuiisg U UHUIMAIIBI JIMIA, OT KOTOPOTO MOJYYEHbI JOKYMEHTBI WM KOMY OHH
a/JipecoBaHbl), a TAKXKE TEMY IEPENUCKU, HAIIpUMEp:

"Ilepenucka ympaBienuss ¢ PocapxuBom 1o Bompocam  (OpMHUpPOBaHHS — TEpeyHeit
TOCYJapCTBEHHBIX YCIYT U QYHKIHK B 00JIACTH apXUBHOTO jera”.

Ecnu nepenucka Benach ¢ 0OTHOPOJAHBIMU KOPPECIIOHICHTAMH, B 3ar0JIOBKE YKa3bIBaeTCs oOIiee
BHUJI0OBOE Ha3BaHHUE KOPPECIIOHJIEHTOB, HAaIIpUMeEp:

"Ilepenrcka ympaBlieHUsI C OpraHaMy MpPOKypartypbl JIeHWHTpaaCcKoil 00JiacTH MO BOIpOcam
OCYIIECTBIICHUSI KOHTPOJISL 3a coOmroleHMeM Ha Tepputopun JleHmHrpaackoir — obmactu
3aKOHOATENHCTBA 00 apxuBHOM Jeine B Poccuiickoii @eneparun'.

B 3arosnoBkax nen, copepxkalinx HNEPErnucKy ¢ pa3HOPOIHBIMH KOPPECIOHACHTAMHU, MOCIEAHHIE
HE YKa3bIBaIOTCs, HAIIPUMep:

"Ilepenncka ynpaBieHUsI C OpraHaMM MECTHOTO CaMOYIIPABJIEHUS IO BOIIPOCaM OpraHU3alud U
Pa3BUTHS apXUBHOTO JieJia B MYHUIIUTIIAIBHBIX 00pa3oBaHusx JIeHnHrpaackoii odbmactu";

"Ilepenicka ympaBieHHS C OpraHaMH MECTHOTO CaMOYIpaBIEHHs 00 OCYIIECTBICHUU
OTJENbHBIX FOCYJapPCTBEHHBIX TOJHOMOYHI B 001aCTH apXUBHOTO Jena’.

He nonyckaetcs ynotpe6ieHne B 3aroloBKe HEKOHKPETHBIX (POPMYJIMPOBOK, HE PACKPBIBAOIIIUX
coJiepKaHue IOKyMEHTOB, TaKHX, HallpUMep, Kak "pa3Has nepenucka', "oduas nepenucka'.

He nomnyckaercs ymorpeOnenne QOpMyauMpoBKH "ucxofismias mnepenucka’, "BXoasmias
Iepenucka'’, Tak Kak BbIJCJIEHHAs K IIOCTOSHHOMY XPAHEHHUIO IEPENHCKa IO OJHOMY BOIIPOCY
IpyNNUpyeTcs B JieJ€ B XPOHOJOTMYECKOW IOCIENOBATEIbHOCTH 3a OJUH KaJeHJIapHbIA TOf,
JOKYMEHT-OTBET IIOMEIIAETCS 38 JOKYMEHTOM-3aIIPOCOM.

15.42. Kpaitasis gara (4uciio, Mecsl, Troja), Kak IpPaBWJIO, YKa3bIBA€TCS IpPU OMNHMCAHUU
pacnopsAMTENbHON JOKYMEHTALMM, MPOTOKOJIOB 3aC€AaHHUM, TBOPYECKOW IOKYMEHTALMH, AEN II0
OJIHOMY BOINpPOCY, MEPENUCKHU, a TAKKE JOKYMEHTOB, JUISl KOTOPBIX 3TO MMEET Ba)KHOE 3HAuYCHUE
(toxJyazpl, TUCTOBKU, CTEHOTPAMMBI U T.11.).

JlaTbl pacnopsauTENbHBIX JOKYMEHTOB (ITIOCTAHOBJICHWM, paclopspKeHUM, NMPUKAa30B U Ap.),
MOJIOKEHUH, MHCTPYKIIMH, MpaBUJI, pETIaMEHTOB YKa3bIBAIOTCS 10 BPEMEHU MX YTBEP)KICHMS, a €CIIU
JIOKYMEHTBI HE JaTUPOBAHbI, TO IO BPEMEHH OIyOIMKOBAaHUS UM BBEJCHUS B IEHCTBUE.

JlaramMu IPOTOKOJIOB SIBJISIFOTCS ATl IPOBECHUS 3aCeIaHUii.

JlaTbl aKTOB YKa3bIBAIOTCS 110 1aT€ UX COCTABIEHUS (TIOAMUCAHMUS).

KpaitHumu natamu kypHajga (KHUTHM) PErMCTpaliHl SBISIOTCS JaThl MEPBOM W TOCIEIHEH
3amucel B KypHase (KHUTE).

15.43. Odopmienue nepexoaduxX Ael B OMUCH: MEepEeXOoJsliee JIeNo MEepBblil pa3 BHOCUTCS B
OIKCh 1O AaTe 3aBe/ieHHs. B mocneayrommx roJJoBbIX pa3zesiax OMKMCH 3arojIOBOK Jiesia TIOBTOpsIeTcs,
HO yXe 0e3 MpHCBOEHMsS HOMepa MO OmHcH (MOCIEAHUN pa3 BHOCHUTCS B TOJOBOM pasfien Mo jaare
MocJeAHEero ToKyMeHTa). KonnuecTBo JTUCTOB M KpaiiHHE JaThl MEPEXOMAIIETO Jefia yKa3bIBaloTCs B
OIIMCH TOJIBKO IIPU IEPBOM BHECEHUH JI€JIa B OIUCH.

15.44. T'pada onucu "llpumedanne" UCTOMB3YETCS NJIT OTMETOK O MIPHEME NI, OCOOCHHOCTSX
uX (PU3MUECKOro COCTOSIHMS, O Iepenave Jesl APYTUM OpraHu3alisIM, YHUYTOXKEHUU CO CCHUIKOW Ha



HEOOXOAMMBIH aKT, 0 HAJTUYUU KOIHUH U T.II.

15.45. B coctaB cnpaBOYHOIO ammapara K ONHCH BXOJAT: TUTYJbHBIN JIUCT, MPEIHUCIOBUE,
CIIMCOK COKpAILEHHI{; HCTOpUYECKast CIIPaBKa, TP HEOOXOIUMOCTH OTJIaBJICHUE U YKa3aTeIH.

Ha tuTynbHOM JMCTE€ ONHCH YKA3bIBAKOTCS: IIOCIEIHEE II0JJHOE HAUMEHOBAaHUE OpraHa
WCTIOJTHUTENBbHOU BiacTH JIeHMHrpaackoi 00acTH, OCTaBIIsIETCSI OTMETKA O HOMepe (oHIa, HOMEp U
Ha3BaHME OINKCHU, KpailHHMe JaThl BHECEHHBIX B ONHCh EAMHMI] XpaHeHus (mpuinoxenue 20 K
Wucrpykuun). Ilo corsmacoBaHuio ¢ yINOJIHOMOYEHHBIM OpPraHOM —HCIOJHUTENBHOM BJAacTU
Jlenunrpazackoi oGnactu B 00JacTU apXMBHOTO JIea, TOCYIapCTBEHHBIM apXuBOM JIeHMHrpaackon
00JIacTH B OpraHe HCIOJHUTENbHONW BiacTH JIeHWHTpaackoi obnmacTu Ha OOJOXKKaxX Jesla MOXKET
MIPOCTABJIATHCS HOMEP JIeNa [0 OIUCH, HOMEp onucH U GoHa.

Ecnu HanMeHOBaHWE opraHa UCIIOJHUTENbHON BIacTu JIGHHHTPpaICKoi 00JacTi U3MEHSIIOCH, Ha
TUTYJABHOM JIMCTe (B Cily4ae HEOOXOAMMOCTH Ha JOIMOJHHUTEIBHOM JIUCTE) YKa3blBAalOTCA BCE
[IEpEUMEHOBAHUS B XPOHOJIOTMUECKOHN MOCIEI0BAaTENILHOCTH 3a MIEPHOJ], COOTBETCTBYIOIIMM KpalilHUM
JaTaM €MHUL XpPaHEHHUs, BKIFOYEHHBIX B OIUCH.

15.46. B mpenucinoBuu K ONHMCH KpAaTKO W3JAraloTCs CBeneHUs O (YHKIUAX opraHa
UCIOJMHUTENbHON BnacTu JIeHMHrpaackoil oOnacTu, MEepEeMMEHOBAHUS OpraHa HCIOTHUTEIbHON
Bractu JleHuHrpajackod 00JIacTH B XPOHOJOTHYECKOM  TMOCJIENOBATEIBLHOCTH 32  IEPHO/I,
COOTBETCTBYIOIIMI KpalHUM J1aTaM €QUHULl XPAaHEHUs, BKIIFOUEHHBIX B OIUCh, a TAKXKE YKa3bIBAIOTCA
0COOEHHOCTH COCTAaBJICHUS ONUCH (HAJTU4YMEe TEpPEeXOiIIUX Jell, OTPaKEHHE IOJHOTHI COCTaBa
JOKYMEHTOB TMOCTOSIHHOTO XpaHEHUsT B OMNHCH, OCOOCHHOCTH (HhOpMHUpOBaHMUS Jel M CXeMma
CUCTEMATU3alMH JIE] B OIHCH).

15.47. Onucu (rogoBbie pa3zieibl OMUCEH) Jesl TOCTOSIHHOTO XPAaHEHHs COCTABIISIOTCS HE MEHee
9YeM B YETBIpeX IK3EMIUIIpax: TpH Ha OyMa>KHOM HOCHTEINIC M OJMH B JICKTPOHHOM BHUJE (B KayeCTBE
pabouero SK3eMILIAPa).

Ornucu (rogoBbie pa3ieibl OMUCE) e BpeMeHHOro (cBbiiie 10 jeT) XpaHeHHUs] COCTaBISIOTCS
HE MEHEE YEeM B JBYX IK3EMILISApax.

Onucu (rooBble pazzienbl OMUCEei) JeNl MO JIMYHOMY COCTaBY COCTABIIIOTCSI HE MEHEE YEM B
YeThlpeX HK3eMIUIIpax: TPU Ha OyMaKHOM HOCUTENle M OAMH B AJIEKTPOHHOM BHUZE (B KauyecTBe
pabouero SK3eMILISAPa).

Onucu (romoBble pas3fenbl ONHMCeN) CTPYKTYPHBIX MOJpPAa3/eNeHuil opraHa HCIOJHUTEIbHON
BJIACTH COCTABJISIIOTCS B JIBYX DK3EMIUISIPAX, OAMH U3 KOTOPHIX NEPEJAeTCs B apXUB, JPYTroil ocTaercs
B CTPYKTYPHOM MOJpPA3ACICHUU.

15.48. Ha paccmorpenune [[DIIMK ynoiHOMOYEHHOrO opraHa MCIOJHHUTEIBHON BIIACTH
JlenuHnrpasckoil o01acTi B 00J1aCTH apXMBHOTO Jiefla MPEICTABISAIOTCS HE MEHEee 4eM uepe3 Tpu roja
IOCJIe 3aBEPILIEHNUS JeIONPON3BOACTBOM eI

onucH (roJI0BbIe pa3/ieibl OMUCEH) /1€ MOCTOSIHHOTO XPaHEHUsI - ATl YTBEPKIECHUS;

onucH (ToAO0BbIE pa3/ieNbl ONKCEH) JIeN 10 JINYHOMY COCTaBY - AJIsi COTJIaCOBaHUS.

[Tocne yrBepxknenuss (cormacoBanusi) omnuceit [IDIIMK  ymomHoModeHHOro  opraHa
WCIOJIHUTENbHOMN BracTH JIeHMHrpaackoi obiactu B 00JacTU apXUBHOTO JI€J1a ONUCH YTBEPKIAIOTCS
PYKOBOJIUTENIEM OpraHa UCTIOJIHUTENIBbHON BiIacTH JIeHMHrpaackol o0acTy.

15.49. BHecenne u3MeHEHHI B omuch (FrOJOBOW pa3jen OMHCH) JeJ, JOKYMEHTOB IOClie HX
YTBEP)KICHUS (COTJIacOBAaHMS) JOMYCKAeTCsl TOJbKO HAa OCHOBAHUHM COOTBETCTBYIOILETO pEIICHUS
HOOTIMK yronHOMOYEHHOr0 OpraHa MCHOJHUTENbHON BiacTu JleHMHrpajackoi obiactu B oOnactu
apXUBHOTO JIETIa.

15.50. B rocyaapCTBEHHBI apXWB NEPEHAIOTCS TPU SK3EMIUISIpAa OMUCHU JE€1 MOCTOSHHOIO
XpaHeHUs, TPH HK3EMIUIApa ONUCH JeNl MO JMYHOMY COCTaBY, YTBEpXKIEHHBIX (COTJIACOBAaHHBIX)
HOIIMK, a Takke MO OJHOMY SK3EMIUIAPY KaXKI0M OMHUCH B DJIEKTPOHHON (opme (B KadecTBe
pabouero 3K3eMIuIspa).

15.51. Bmecre ¢ onuchro MOCTOSTHHOTO XpaHeHus Ha yrBepxkaeHne L[OIIMK ynonHomoueHHOTO
opraHa HCIOJHUTENIbHOM BiacTu JleHuWHrpajackoil ob6macth B 00JIacTM  apXMBHOIO  Jefa
MIpPeJICTaBIsIeTCsl MCTOpUYEcKasl clpaBKa (JOMOJIHEHHWE K HCTOpUyecKoil crpaBke). Mcropuueckas
cripaBka K (DOHIY COCTOUT M3 TpeX Pa3/eNnoB: UCTOpUs (HOHI000pa3zoBaTesi, OTpakarouias HCTOPUIO



opraHa HCIIOJIHUTENbHONW BiacTu JIEHMHrpaacKoi 00JacTH CO CChUIKAMH Ha COOTBETCTBYIOIIUE
HOpMaTHUBHbIE aKThl (#aThl 0Opa30BaHUS, IEPEUMEHOBAaHUS, PEOpPraHU3alMM, JIMKBUIALMH,
BEJOMCTBEHHYIO MPHUHAIIICKHOCTb, CTPYKTYPY U (YHKUMHU, UX MU3MECHEHUS, Ha3BaHHE OpraHU3aluu-
IIPEJIIECTBEHHUKA), UcTopus GoHaa (00beM, KpaillHHE AaThl JOKYMEHTOB, CTEIEHb X COXPaHHOCTH,
JaThl Tepefayd JOKYMEHTOB Ha TOCTOSHHOE XpaHEHHE) M XapaKTepUCTHKAa JOKYMEHTOB (oHIA
(pPa3HOBHUIHOCTH JIOKYMEHTOB, 0COOEHHOCTH (POPMUPOBAHMS €JMHULl XPAaHEHUS U UX CUCTEMaTHU3alluy,
Hajgu4yue  JOKYMEHTOB,  BBIXOAAIIMX 3@  XPOHOJIOTMYECKHE  TPAaHMIBl  JEATEIbHOCTH
¢doHa000pa3oBarens, COCTaB CIPAaBOYHOrO ammapara K (oHAy, MECTO XpaHEHHs JIOKYMEHTOB IO
JUYHOMY cocTaBy). McTopuueckas cripaBka MOANKUCHIBAETCS] PYKOBOJIUTEIEM OpraHa UCIIOJIHUTEIbHON
BiacTy JIeHMHTpaaCcKol 00J1acTH.

Hcropuyeckas cripaBka K (OHIY COCTaBISAETCS B ABYX SK3EMIUISIPAX, OJAUH SK3EMIUISIP XPAaHUTCS
B Aeine GoHxaa, BTOpoil - mepeaeTcs B rocyJapCcTBEHHbIN apXuB JIeHUHrpacKkoil o0iacTy.

Hcnonb3oBaHue J0KYMEHTOB apXuBa

15.52. JIokyMeHTBHl M Jejla, HaxOZsIMecss Ha XPaHEHUU B apXUBE OpraHa HCIOJIHUTEIbHOM
BiacTu JIeHMHrpaackoil 00JaacTH, NPeaoCTaBISAIOTCS sl paOOThl B OMEIIEHUH COOTBETCTBYIOILETO
apxuBa WM BO BpeMEeHHOe (He OoJiee HeJeNn) M0JIb30BaHUE BHE TaKOI'0 MOMEIIEHUS MO POCIUCH B
KapTe-3amectuTene aena (npuiaoxkenue 21 k Muctpykiun).

B apxuBe BefieTcs KHUIa BblJIauu /1€ BO BPEMEHHOE M0JIb30BaHUE.

15.53. K xaxmomy peilny, KOTOPOE€ XpaHUTCS B apXWBE OpraHa MCIOJHUTEIHHOM BIIACTH
Jlenunrpazackoil o0iactu, B cilydae €ClId OHO BBIJAETCS JUIsl MCHOJIb30BAHUSA, OGOPMIIETCS JHUCT
HCIOJIb30BaHUsl JOKYMEHTOB (TpuiioxkeHue 16 x MHCTpyKIMM), KOTOPBIM 3alOJHSAETCS MPH KaKIou
BblJlaUe Jena Ul O3HAaKOMJICHMs IOJIb30BaTelio. B jMcTe HCIONb30BaHMS MPU 3TOM JIE€NAETCs
COOTBETCTBYIOIAsi OTMETKA C yKa3aHHEM JAThl, JOJDKHOCTH M (paMUIIMKM O3HAKOMHUBIIETOCS, a TAKKe
nepeyeHb HOMEPOB IOKYMEHTOB JIeJ1a, ¢ KOTOPBIMH OH 03HAKOMJICH.

15.54. U3bsTue AOKYMEHTOB M3 apXUBHBIX /€] U Iepejadya MX JIIOObIM TPETbUM JIHIAM He
JOITYCKAETCsl, 3a UCKJIFOUEHNEM YCTAHOBIIEHHBIX 3aKOHO/1aTEIbCTBOM.

15.55. Ilpu paboTe ¢ apXUBHBIMH JOKYMEHTaMH HE pa3pellaeTcs BHOCUTh B HUX MPaBKH, JAeIaTh
ITOMETKH, U3bIMATh WJIN 3aMEHAThH OT/IEJIbHBIE JINCTHI.

15.56. O3HakoMIIeHHE C TIOJJMHHUKAMU OOJIACTHBIX 3aKOHOB, MPABOBBIX akTOB ['yOepHaTOopa
Jlenunrpajackoii obmactu W mpaBoBbiX akToB [IpaBurenbctBa JleHuHrpajackoit  obiactu
OCYILIECTBIISIETCS TOJIBKO B IOMEIIEHUH apXUBa.

15.57. JlokyMeHTBl M3 apXMBOB OPraHOB HCIOJHMUTENbHOM BiacTu JleHUMHrpajackoi oOmacTu
MIPEIOCTABIIAIOTCS 11 O3HAKOMJIGHHS M KOMHMPOBAHMSI OpraHu3alMsM M TpakJaHam T0 HX
MIMCBMEHHBIM 3allpOCaM B YCTaHOBJIEHHOM IOPSAKE, O YEM JEJIAETCS 3allUCh B YUETHBIX JTOKYMEHTAX
apxuBa (KapTe-3aMecTUTeNle Jella, JIMCTE MHCIOJIb30BaHMUsI JOKYMEHTOB, KHHUI€ BbIIayd Jied BO
BPEMEHHOE TI0Jb30BaHHE) U oO(opMIsieTcss akT O BblAaYe Jell BO BPEMEHHOE I0Jb30BaHUE
(npunoxenue 22 k UHcTpykuun).



[Ipunoxenue 1

K MHCTpyKIIMH 11O AEIONPOU3BOACTBY
B OpraHax UCIOJIHUTEIbHON BIACTH
JlenuHrpaackoit oomactu

(dopma)

MAPIIPYTHBIN JIUCT

(moIHOE HAaMMEHOBAHUE IPOEKTA JOKYMEHTA)

KomngecTtBo 1ucTOB , B TOM 4YHCJIC ITpHJIaracMbIX MaTCpruaIoOB

TloaroroBuin
(HauMeHOBaHWE OpraHa UCIIOJIHUTEIIbHON BiacTH JICHMHTpaackoi 00JacTw,

JOJIDKHOCTD, (baMI/IJ'H/IH, HHUIOHAJIbl 1 HOMCP Teﬂe(l)OHa I/ICHOJ'IHI/ITGJ'ISI)

Ne | Jlaram Komy nepenan [Toanucu Hara u [Monmucu
n/m| Bpems MIPOEKT Ha UCIIOJTHUTEIS U BpeMsi UCTIONTHUTEIIA U
nepefayu | BU3WPOBAHUE | OTBETCTBEHHOTO 32 | BO3BpaTa | OTBETCTBEHHOIO 3a
MPOEKTa (pammnus, JIEJIONPOU3BOJICTBO | MPOEKTa | JEJIONPOU3BOJICTBO
WHUIIAAIIBI)

OrMmeTKH B MapHuIpyTHOM JIMCTC O MEpCAAdYC IMPOCKTAa Ha COTJIACOBAHUC U
BO3BpaTe IMPOCKTa 3aBCPAIOTCA MABYMA IMMOANMUCAMH: OTBETCTBCHHOI'O 34
ACIJIOMPOU3BOACTBO U UCITIOJITHHUTCIIA.

IIpoekT nepenan B IpOTOKOIbHBIN oTaen ' " 20 rompaB __ yac.  MMH.

Cpan [Tpunsn
(momuck) (moammce)




[Ipunoxenue 2

K MHCTpyKIIMH 11O JETOTPOU3BOJICTBY
B OpraHax UCIOJIHUTEIbHON BIACTH
JlenuHrpaackoit oomactu

ITEPEYEHb
HEPEI'HCTPUPYEMBIX JOKYMEHTOB, HOCTYHAIOIINUX
B IIPABUTEJIBCTBO JIEHUHI'PAJICKOU OBJIACTH

1. Konuu HOpMaTUBHBIX TOKYMEHTOB 3aKOHOAATEIbHOr0 coOpanus JIeHnHrpaackoit 06aacTu.

2. Konum HOpMaTUBHBIX aKTOB MyHHUIMIIAIIBHBIX 0Opa3oBaHuil JIeHMHrpaackoi obnacrtu.

3. Konuu 10KyMEHTOB OpraHU3alil U yUpexKICHUM.

4. BeOMCTBEHHBIE CTATHCTUYECKHE OTUYETHI, OIOJUIETEHH, COOPHUKU U 0030DHI.

5. IlpurnacurenbHble OUIETHI, O3APABUTENbHbIE TUCbMA, TEJIETPAMMBI U OTKPBITKH.

6. JHaifkect mpecchl (MHPOPMAIIMOHHBIN JKCIpPecc-0I0JUIeTeHb), 0030phl TICYaTH, KHUTH,
ra3erbl, )KypHaJbl U JIpyrue MEepUOJMYECKUE U3JIaHUs, MPEUCKYpaHThl M KAaTaJlOTH, BEIOMCTBEHHAs
TEeXHUYECKas JUTEPaTypa, MPOCHEKTH C HAYYHO-TEXHUYECKOH HH(OpMaIel, pekjlaMHbIe MaTepHaIbI,
nH(OPMAaLIMOHHBIE CBOJIKH, TEMAaTHUECKUE U CTIeIUaIbHbIe COOPHUKH, IPOTHO3BI MTOTOBI U T.I1.

7. WV3BemieHus O MPOBEACHUU KOH(EPEHIMH, COBEIIAHWN W 3acelaHHil, MPOrpaMMbl HX
MIPOBEACHUS U MaTEPHUAJIbI K HUM.

8. AHanuTHuYeCKHE 0030pbl OpraHOB MCIOJHUTENbHOM BiacTu JleHuHrpaackoil oOnacTu, UHBIE
Marepuabl, IPEeICTABISIEMbIE JJIsl CBEACHUS.

9. IlmaHpl OCHOBHBIX  MEpPONPHUATHI, TNPOBOJAUMBIX  3aKOHOJATENBHBIM  COOpaHHEM
JlenuHrpaackoi o0yiacTd, MyHUIMIAIBHBIME OOpa30BaHUSIMU, OpPraHaMU HCIIOJHUTEIHHOW BJIACTH
JlenuHrpackoii 06s1acTu.

10. IIpoektsl mpaBoBbix akToB ['yOepHatopa Jlenunrpaackoit oGmactu, IIpaBuTenbcrBa
JlenuHrpackoii 06J1acTu.

11. lokyMeHThI 6€3 MOANNCH.



[Ipunoxenune 3

K MHCTpyKIIMH 11O AEIONPOU3BOACTBY
B OpraHax UCIOJIHUTEIbHON BIACTH
JlenuHrpaackoit oomactu

(dopma)
AKT

20 roma Cankr-Iletepoypr

Mpbl, HIKenoAnucaBlInecss pPaOOTHUKU OT/AeNa CIyKEOHONW KOpPPEeCHOHICHIINH
YIPaBJIEHUS 1EI0IIPOU3BOICTBA

n

COCTaBHJIM HACTOAIIMHA akT O TOM, 4To "
makera
B HEM HE 0Ka3aJI0Ch

20 ropa mpu BCKpPBITUH

Hacrosiimmii akT cocTaBieH B TPEX IK3EMILISIPAX.

Iloamucu




[Ipunoxenue 4

K MHCTpyKIIMH 11O AEIONPOU3BOACTBY
B OpraHax UCIOJIHUTEIbHON BIACTH
JlenuHrpaackoit oomactu

(dopma)
Amnmapar ['yoepnaropa u [IpaButenscTBa JIeHUHTpaackon obaacTu

3AKA3 Ne

Ha BBIIIOJTHCHHUEC MAaIlITMHOIIMCHBIX pa60T

[Tonpaznenenue

damuust Tenedon

HaumenoBanue marepuana

Buz Oimanka
[ara, Bpems caaum mMarepuaia
PykoBoauTens nonpazneneHus

(bamuus, THUITAATIBI, TTOITHCH)
KommgectBo mucTOB
Jlata, BpeMs HCIIOJTHCHHS 3aKa3a
HcnonauTens 3aka3a
(pamunvs, MTHUIHATBL, TIOJITUCH)




[Ipunoxenue 5

K MHCTpyKIIMH 11O AEIONPOU3BOACTBY
B OpraHax UCIOJIHUTEIbHON BIACTH
JlenuHrpaackoit oomactu

(dopma)
Amnmapar ['yoepnaropa u [IpaButenscTBa JIeHUHTpaackon obaacTu

3AKA3 Ne
Ha BBITIOJHEHUE KOMMPOBAIBHO-MHOKUTEIBHBIX padoT

[Tonpaznenenue

damuust Tenedon

HaumenoBanue marepuana

KonunuecTBo nucToB
®opmar

(A3, A4, A5)
Tupax
PykoBonuTens noapasnencHus

(bamMuus, *HUIIAATIBI, TTO/ITHCH)

Jlata, BpeMs MCIIOJIHEHHS 3aKa3a
Hcnonaurens 3akasa

(pamunns, THUIMATIBL, TTOJITUCH)




[Ipunoxenue 6
K MHCTpyKIIMH 11O AEIONPOU3BOACTBY
B OpraHax UCIOJIHUTEIbHON BIACTH
JlenuHrpaackoit oomactu
(dopma)

Amnmapar ['yoepnatopa u [IpaButenscTBa JIeHUHTpaackon odmacTu

3ASBKA Ne
Ha Tiepeady ciy>ke0Hoi nH(popMauy 1o KaHaaaM (PaKCUMUIBHON CBS3H

[Tonpaznenenue

damunus Tenedon

HazBanue nepegaBaemoit nndopmaiuu (OIHOCTHIO)

[Ipomry nepenats ciy:xe0HyI0 HHPOpMAILIHIO

Crpana, Koz CTpaHbl
l'opon, xox ropona

Tenedon

Komy

O6beM nepeaBaeMoro cooOIeHs JUCTOB
(HaMMEeHOBaHUE JI0JKHOCTH (moamnuce) (pamuvs, MHUIAIIBL)

PYKOBOJUTENS TOIpa3ieieHus)

" " 20 roja




[Ipunoxenue 7

K MHCTpyKIIMH 1O JEIOTTPOU3BOCTBY
B OpraHax UCIOJIHUTEIbHON BIACTH
JlenuHrpaackoit oomactu

(dopma)
KYPHAJL
ydeTa JOKYMEHTOB, OTIPABIIIEMBIX 110 KaHajaM (paKCUMUIBHOM CBS3H
No |  HaumenoBanue Anpec KomuuectBo | Jlata u Bpems |  OtnpaBui OtmeTka o
/11| TOApa3JeNeHus, | mojydarers, JHUCTOB nocryruieHus, | (dammnus, BO3BpaTe
bamumnus, KOJ, Xapaktep WHUIHAJIBI, MaTepuaia
VMHULUAIbI, TenedoH, Marepuana | jAara, Bpemsl)

TenedoH CTpaHa,
WCTIOJTHUTEJIS ropoja




[Ipunoxenune 8

K MHCTpyKIIMH 11O AEIONPOU3BOACTBY
B OpraHax UCIOJIHUTEIbHON BIACTH
JlenuHrpaackoit oomactu

(dopma)
KYPHAJL
ydeTa MPUHATHIX TOKYMEHTOB 10 KaHajaM (paKCUMUIIBHOM CBSA3H
No Anpec [Tpunsito Hanpasneno
I/T1 | KOPPECTIOH/ICHTA,
damuus JaTa v | KOJIMYEeCTBO | (haMuius, HaMEHOBaHUE JaTa u Bpemsi
2
Tenehon BpeMsl JUCTOB | MHULMAJIBI|  MOJpa3AeicHUs, OTIIPaBKH

(1)8.MI/IJ'II/I${, HMHHUIHAJIbI
IoJIy4yaTeiis




(dopma)

HaumenoBanue oprana
HUCIOJIHUTEILHON BJIACTH
JlenuHrpasckoii obnactu

HOMEHKIJIATYPA JIEJI

No

[Ipunoxenue 9

K MHCTpyKIIMH 11O AEIONPOU3BOACTBY
B OpraHax UCIOJIHUTEIbHON BIACTH
JlenuHrpaackoit oomactu

I'pud yrBepxkaeHus

(MecTo cocTaBICHUS)

Ha

roa

Nunexc
ena

3aroyioBoOK jaela

KonuuectBo Cpok xpanenus u Ne| IIpumeuanue
€IMHUI] XPAaHEHHUS | CTAaTel IO TEPEUHIO

1

3 4 5

HaszBanue paznena

HaumeHnoBaHue NOKHOCTH
PYKOBOJUTENS CITYKObI
JEJIONPOU3BOCTBA

ara

Bu3a pykoBoautens apxusa
WM JTU1A, OTBETCTBEHHOTO
3a XpaHeHUE apXUBHBIX JIOKyMEHTOB

COI'JTACOBAHO

IIporoxon DK

OpraHa UCIOJIHUTEIbHON BIACTH

JlenuHrpaackoi odnactu

oT

ITonmnuce Pacmmdposka noanucu

COI'NTACOBAHO

[Iporokon [IDTIMK
YIIOJTHOMOYEHHOT'O OpTraHa
HCIIOJHUTEIIBHOM BJIACTU
JlenuHrpanckoit oomactu
B 00J1aCTH apXUBHOTO JeTa

oT Ne




(dopma)

[Ipunoxenne 10

K MHCTpyKIIMH 11O AEIONPOU3BOACTBY
B OpraHax UCIOJIHUTEIbHON BIACTH
JlenuHrpaackoit oomactu

HtoroBast 3amuch O KAaTeropusix W KOJMYECTBE JeJl, 3aBEJACHHBIX B
WCIIOJIHUTENIBHOU BitacTu JIGHUHTpaacKoit 00acTu

rogy B Oprase

[To cpokam xpaHeHus

Bcero

B Tom uncie

MePEXOIAITUX C OTMETKOH
HQHK"

4

IlocTostHHOTO

Bpemennoro (cBbimie 10 ser)

Bpemennoro (10 10 et BKIIOUYUTENBHO)

Hroro

HaunmenoBanmne JOJIDKHOCTH JIklia,
OTBCTCTBCHHOI'O 3a JCJIOIIPOU3BOJACTBO
B OpraHe HUCIIOJIHUTECILHOMN BIACTH

JlenuHrpaackoi odnactu Iloamuce

ara

HTorossie cBeIeHUS MEpCAaHbI B

Pacmm¢poBka nognucu

(HaMMEHOBaHUE CTPYKTYPHOTO MOAPA3IEICHHUS,
OTBEYAIOILETO 32 XpaHEHHE apXUBHBIX JOKYMEHTOB)

HanmeHoBaHN€e JOIKHOCTH JIMIIa,
nepeaaBuiero CBCACHUA

Hara

Jlnynas noanuck Pacmmdposka moanucu



[Ipunoxenne 11

K MHCTpyKIIMH 11O AEIONPOU3BOACTBY
B OpraHax UCIOJIHUTEIbHON BIACTH
JlenuHrpaackoit oomactu

(dopma)
HaumeHnoBanue oprana

HUCIOJIHUTEILHON BJIACTH
JlenuHrpasckoii obnactu

I'pud yrBepxaeHus

AKT Ne

(MecTO cocTaBIeHUS)
O BBIICJICHUU K YHUUITOXKCHUIO
JOKYMEHTOB, HE IMOJISKAIINX XPAHCHUIO

Ha ocHoBanuu
(Ha3BaHME U BBIXO/HBIC JAHHBIC MMEPEUYHS JOKYMEHTOB C YKa3aHUEM
CPOKOB MX XpaHCHUS)
OTOOpaHbl K YHHYTOXKCHUIO KaK HE HMMCIOIINE HAYYHO-UCTOPHYECKON IIEHHOCTH U
yTpaTUBIIHE MPAKTUIECKOE 3HAYCHHE TOKYMEHTHI (poHga No
(ma3Banue GoH/A)

Ne | 3aronoBok |Kpaitnue | Homepa| Munexc aena | KonunuectB | Cpoku |IIpumeuanue
/T | J1ena uim JaTel | omucen o 0 €IUHMI] | XpaHEHHU
rpYIIIOBOM HOMEHKJIAType | XpaHEHUs U
3aroJIOBOK niu Ne nena HOMeEpa
JIOKYMEHTO 10 ONHCH craTeit
B o
MEPEYHIO
1 2 3 4 5 6 7 8
Htoro ell. Xp. 3a T'OJIbI

(undpamu 1 MPOINUCHIO)

Onucu fnen nocTOSTHHOTO XpaHeHus 3a TOJIbl YTBEPKICHBI, a TIO JINYHOMY
coctaBy coriacoBanbl ¢ [[DIIMK ynosHOMOYE€HHOr0O Oprana HCHOJHUTENbHON BIACTH
JlenuHrpaackoi o0sacTé B 0OJACTH apXHUBHOTO jela (MPoToKos No oT

)

HanmenoBanmne JOJIDKHOCTH JIUIa,
MMPOBOAMUBLICTO SKCIICPTU3Y HCHHOCTHU

JIOKYMEHTOB [oamucy  PacmmdpoBka noanucu

Hara

COI'JTACOBAHO
[Tporokon OK oprana ucnoaHUTENHHOM BIacTH JIeHMHTpaackol 06IacTu OT




Ne
JIOKYMEHTBI B KOJIMYECTBE

CAAaHBbI B

el1. Xp., BECOM KT
(unpamu 1 TPONHUCHIO)
(HaMMEHOBaHUE OpPraHU3alluN)
Ha 1epepaboTKy MO MPUEMO-CAATOYHON HAKIAAHOU OT No

HanmenoBanmne JOJDKHOCTH JIMIIA,
CAaBUICTO NOKYMCHTLI HOI[HI/ICL

Hara
N3meHenus B ydeTHbIC JOKYMEHTHI BHECEHBI.

HanmenoBanme JOJDKHOCTH JIMIIA,
BHCCIICTO UBMCHCHUA B YUCTHBIC JOKYMCHTBI

[Hara

PacimudpoBka noamucu

Tlonnuce

PactmudpoBka moanucu



[Ipunoxenne 12

K MHCTpyKIIMH 11O AEIONPOU3BOACTBY
B OpraHax UCIOJIHUTEIbHON BIACTH
JlenuHrpaackoit oomactu

(dopma)
HaumeHnoBanue oprana I'pud yrBepxaeHus
WCIIOJTHUTEIILHOM BJIACTH

JlenuHrpasckoii obnactu

AKT Ne donng Ne

(Ha3Banue QoHa)

(MecTO cocTaBIeHUS)
0 HEOOHAPYKEHUHU JOKYMEHTOB,
MyTH PO3BICKA KOTOPBIX UCUEPIIAHBI

B pe3yibTaTe YCTAHOBJICHO OTCYTCTBHUC
B (1)OH[[€ MNEPCUUCICHHBIX HMHXKC ICII. HpI/IHﬂTI)IC OopraHomM HCIIOJIHUTEILHOM BIACTH
HeHHHFpaﬂCKOﬁ 00J1aCTH BCEBO3MOYKHBIE MEpPBI IO PO3BICKY ACI IMOJIOKHUTCIIbHBIX
PE3YIBbTATOB HC AaJiv, B CBA3U C YEM CHHUTACM BO3MOXKHBIM CHATH C yUCTa.

Onucek | En. xp. | 3aronoBok KonuuectBo nmucroB | Kpaiinue | [lpeanonaraemsie
Ne Ne en. xXp. (BpeMms 3ByuyaHus, JIaThl IIPUYUHBI
METpPax) OTCYTCTBHS
1 2 3 4 5 6
Htoro exn. Xp.

(unpamMu U IPOIHUCHIO)

ConepkaHue YTpadeHHBIX MAaTEPHAJIOB MOXKET OBITh YACTHYHO BOCIIOJIHEHO CIIEAYIOIIUMU
el Xp.

(HOMepa €. Xp. U UX I'pyIIIOBbIC 3aFOJ'IOBKI/I)

HanmeHoBaHNe JOIKHOCTH JIMIIa,
OTBCTCTBCHHOI'O 3a XpPaHCHHUC

apXMUBHBIX JOKYMEHTOB ITonnuce Pacumdposka noanucu
Harta

COI''TACOBAHO COI''TACOBAHO

[Tporokon [ITIMK [TpoTokon DK

YIOJIHOMOYEHHOI'O OpraHa opraHa UCHOJIHUTENbHON BJIacTH
WCTIOJIHUTENIbHOM BiacTu JIeHUHrpackoi JlenuHrpaackoit oomactu
o0actu B 00JaCTH apXUBHOTO JIefia oT Ne

oT No

N3menenus B YUYE€THBIC JOKYMCHTBI BHCCCHBI.



JIuo, OTBETCTBEHHOE 32 yUeT
1 XpAaHEHHNE APXUBHBIX IOKYMEHTOB [Tognuce PacmmdpoBka noanucu

Hara



(dopma)
JIMCT-3ABEPUTEJIb JIEJIA Ne

B nene noammTo u NpoHyMepOBaHO

[Ipunoxenne 13

K MHCTpyKIIMH 11O AEIONPOU3BOACTBY
B OpraHax UCIOJIHUTEIbHON BIACTH
JlenuHrpaackoit oomactu

JIUCTOB

(unpamMu U IPOTUCHIO)

B TOM YHUCJIC: IMTCPHLIC HOMCpPA JINCTOB

MIPOMYIIEHHBIE HOMEPA JINCTOB

+ JIMCTOB BHYTPEHHEH OIUCH

OcoOenHocTH (HPU3UUECKOTrO COCTOSIHUS ¥ OPMHUPOBAHUS JIeTIa

Howmepa nuctoB

1 2
HanmeHnoBaHne J0IKHOCTH JIM1a,
COCTAaBUBIICTO 3aBCPUTCIIbHYIO HAAIINCh IToanuce PacmmprBKa IIoAIIMCH

ara



[Ipunoxenne 14

K MHCTpYyKIIMU 1O 1€70MIPOU3BOJICTBY
B OpraHax UCIOJIHUTEIbHON BIACTH

JlenuHrpaackoit oomactu

(dopma)
BHYTPEHHSAA OITMCH
JIOKYMEHTOB e1. Xp. Ne
No Nunexc Hara 3arojioBoK Howmepa nucroB | Ilpumeuanue
/i JIOKyMEHTA JOKYMEHTa JIOKyMEHTa el. Xp.
1 2 3 4 3) 6
HUtoro JIOKyMEHTOB

(uMdpaMu U IPONKUCHIO)

KonnyecTBo IMCTOB BHYTpEHHEN OIIUCH

(mdpamMu ¥ TIPOIHCHIO)

HaumeHnoBanue JOJDKHOCTH JIMIIA,
COCTAaBUBIICTO BHYTPCHHIOIO OIIMCH

AOKYMCHTOB JICJIa

ara

Iloxnuce

PacmmdpoBka noanucu



(dopma)

HaunmenoBaunue apXuBa
®OHJT Ne

[Ipunoxenue 15

K MHCTpyKIIMH 11O AEIONPOU3BOACTBY
B OpraHax UCIOJIHUTEIbHON BIACTH
JlenuHrpaackoit oomactu

OITNCD Ne

JIEJIO Ne

HaumeHnoBanue oprana UCIIOJIHUTEIBHON BJIACTH
JlenuHrpaackoii obiactu

(HaMMEHOBaHUE CTPYKTYPHOTO MOAPA3IEIICHNUS)
JEJIO Ne

TOM Ne

HaunmenoBanue apxusa
OOH/ Ne

(3aroJI0BOK Jiesia 0 HOMEHKJIAType Je)

Hauato roua

OKOHYECHO rojga

Ha JIMCTax
XpaHuTh

OITNCDH Ne

JIEJIO Ne

(d)opMa 00JI0KKH AcJia ITOCTOAHHOTO U BpEMCHHOT'O (CBBIIJ_IC 10 .]'IeT) CpOKa XpaHCHUs, ACjia IO

JUYHOMY COCTaBY)



[Ipunoxenne 16

K MHCTpyKIIMH 11O AEIONPOU3BOACTBY
B OpraHax UCIOJIHUTEIbHON BIACTH
JlenuHrpaackoit oomactu

(dopma)

HaumenoBanue oprana
WCIIOJIHUTENIBHOU BitacTh JIGHUHTpaacKoit o0actu

JIMCT UCITOJIb3OBAHMA JOKYMEHTOB
®on Ne Omuce Ne Heno Ne

3aros0BOK Jeia

JlaTa Komy BbI1aHO: Xapakrep Ne Iloanuce nuua,
HCIIOJIE30BaHUS bamums, HCIIOJIB30BaHUS | HCIIOJB30BAHHBIX | HCIIOIL30BABIICTO
WHULAJIBI (komupoBaHue, JINCTOB bi () (6)
(pa36opunBoO) BBITIUCKH,

MIPOCMOTP H JIp.)

1 2 3 4 5

®opmar A4 (210 x 297 mm)



(dopma)

HaumenoBanue oprana
HUCIOJIHUTEILHON BJIACTH
JlenuHrpasckoii obnactu

[Ipunoxenne 17

K MHCTpYyKIIMU 1O 1€70MIPOU3BOJICTBY

B OpraHax

I'pud yrBepxaeHus

HUCIIOJIHUTEILHON BJIACTU
JlenuHrpaackoit oomactu

OOHI Ne
OIIMCDB Ne
JIeJ1 TOCTOSTHHOTO XPaHEHUs
3a roj
HasBanwue paszena (CTpyKTYpHOTO HOAPA3eICHUS)
Ne ni/m | Unpekc nena | 3aronoBok nena | Kpaitaue natel | Konmmaectso nmcto | [Ipumeuanne
1 2 3 4 5 6
B nanHbIii pa3zien onucu BHECEHO en. Xp.,

¢ Ne

JIUTEpPHBIE HOMEpa
IIPOIYLIECHHBIE HOMEpa

o Ne

(mdpaMu ¥ IPOTIHCHIO)

, B TOM YHCJIE:

HanmeHoBaHN€e JOTKHOCTH
COCTaBHUTCIIA OITUCHU

Hara

Tloamuce

HanMmeHnoBanue JT0KHOCTH JINIA,
OTBETCTBEHHOI'O 32 XpaHEHUE

APXUBHBIX JOKYMCHTOB

Hara

YTBEPXJIEHO
[Iporokon LIDTIMK
YIIOJTHOMOYEHHOTO OpTraHa
HCIIOJHUTEIIbHOM BIACTU
Jlenunrpackoii obmactu

B 00J1aCTH apXUBHOTO Jela

oT

Ne

ITonmmce

Pacmudposka nognucu

Pacmudposka moamucu

COI''TACOBAHO

ITporoxon DK

OpraHa UCIOJHUTEIbHON BIIACTH
JlenuHTpaIcKO# 00MacTH

oT

Ne




(dopma)

HaumenoBanue oprana
HUCIOJIHUTEILHON BIIACTH
JlenuHrpasckoii obnactu

[Ipunoxenne 18

K MHCTpyKIIMH 11O AEIONPOU3BOACTBY
B OpraHax UCIOJIHUTEIbHON BIACTH
JlenuHrpaackoit oomactu

I'pud yrBepxaeHus

OOHJI Ne
OIINCH Ne
nen BpeMeHHoro (cBoime 10 jeT) xpaneHus
3a roj
Hazpanue pazzgena (CTpyKTypHOTO MOApa3IeICHNs)
Ne Nunexc 3arosoBoK Kpaiinue Cpok KonuuectBo | Ilpumeuanue
n/m nena nena JIaThl XpaHeHUs JIUCTOB
1 2 3 4 5 6 7

B nannbIii pa3aen onucu BHECEHO en. Xp.,

(mdpaMu ¥ IPOTIHCHIO)

¢ Ne o Ne

JIUTEpPHBIE HOMEpa

, B TOM YHCJIE:

IIPOIYILLIEHHBIE HOMEpa

HanmenoBanue T0KHOCTH
COCTaBHUTEJISI OITHMCH Tloamuce
Hara

HanmeHnoBaHue JOIDKHOCTH JIHIIA,
OTBETCTBEHHOI'O 32 XpaHEHUE
apXUBHBIX JOKYMEHTOB [Tognuce
Hara

COI''TACOBAHO

IIporoxon DK

OpraHa UCIOJIHUTEIbHON BIACTH
JlenuHrpaackoi odnactu

oT Ne

Pacmudposka moanucu

Pacmudposka moamucu



[Ipunoxenne 19

K MHCTpyKIIMH 11O JEIOTTPOU3BOJICTBY
B OpraHax UCIOJIHUTEIbHON BIACTH
JlenuHrpaackoit oomactu

(dopma)
HaumeHnoBanue oprana I'pud yrBepxueHus

HUCIOJIHUTEILHON BJIACTH
JlenuHrpasckoii obnactu

DOHJT Ne
OITUCH Ne

ACI 110 JINYHOMY COCTaBy
3a ron

Hazpanue pasaciia

No |Wupekc gena| 3arosioBok aena | Kpaiinue gatel | KonnuectBo [Ipumeuanue
/1 JINCTOB
1 2 3 4 5 6
B nanHBIN pa3aen onucyu BHECEHO en. xXp.,

(mdpaMu ¥ IPOTIHCHIO)
¢ No o Ne , B TOM YHCJIE:

JIUTEpPHBIE HOMEpa
IIPOIYLIECHHBIE HOMEpa

HanmenoBanue 10JKHOCTH
COCTaBUTEIIS OIUCH ITognuce PacimmdpoBka noanucu

Hara

HauMmeHnoBaHue NOKHOCTH

paboTHUKa CITYXObI KaJIpOB [Moanuce PacimdpoBka noamnucu
Harta

COI'JTACOBAHO COI'NTACOBAHO

[Tporokon DK ITpoTtokon LIDITMK

opraHa UCHOJIHUTEIbHON BIacCTH YIOJIHOMOYEHHOTO OpTraHa
Jlenunrpasckoii obmactu HCIOJIHUTEILHON BJIACTH

oT Ne JleHuHTpaCKO# 00J1acTH

B 00J1aCTH apXUBHOTO JIeJia
oT Ne




[Ipunoxenne 20

K MHCTpyKIIMH 11O AEIONPOU3BOACTBY
B OpraHax UCIOJIHUTEIbHON BIACTH
JlenuHrpaackoit obnactu

(dopma)

(HaumeHoBaHMe apxuBa JIeHMHTpagCcKOW 00J1aCTH)

(HaMMEHOBaHUE OpPTraHa UCTIOTHUTEILHON BIACTH
JlenuHrpackoii o6acTn)

DOHJT Ne

OITNCD Ne

(Ha3BaHUE OIKUCH)

Kpaitnue nater
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K MHCTpyKIIMH 11O AEIONPOU3BOACTBY
B OpraHax UCIOJIHUTEIbHON BIACTH
JlenuHrpaackoit oomactu

(dopma)

HaumenoBanue oprana
HUCIOJIHUTEILHON BJIACTH
JlenuHrpasckoii obnactu

KAPTA-3AMECTUTEJIb AEJIA

Hemo

(Ne u HazBaHue)
Omnuce

(Ne u HazBaHue)
Donn

(Ne u HazBaHue)

Brimano Bo BpeMEeHHOE MOJIb30BaHKE (YUUTATBHBINA 3aI1):

Ne damunns, HHAIUAIEI I10Jb30BaTes JlaTa BeIIaun Jlata Bo3Bpata
/o
1 2 3 4

®opmar A4 (210 x 297 mm)
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K MHCTpyKIIMH 11O AEIONPOU3BOACTBY
B OpraHax UCIOJIHUTEIbHON BIACTH
JlenuHrpaackoit oomactu

(dopma)

HaunMeHoBaHue opraHa HCIOIHUTEILHON I'pud yrBepxaeHus
Bnactu JIeHuHrpaackoi odnactu

AKT Ne

(MecTO cocTaBieHUs)
0 BBIJIa4e JIeJl BO BPEMEHHOE T0JIh30BaHUE

(HamMeHOBaHWE OpraHU3aINH, aJIpec,
TTOYTOBBIN MHJIEKC)

OcHoBaHue

J171g KaKoii Le’H BBIIAIOTCS J1ea
Brigatorces cnenyromue ea. xp. u3 ¢ponma No
(Ha3zBanue GoHaQ)

Ne | Onuce | En. xp. | 3aronoBok | Kpaitnue | KomumdectBo nuctoB | [Ipumeuanue
n/n Ne Ne en. Xp. JIaThl (Bpems 3ByuyaHus,
METpax)
1 2 3 4 5 6 7
Bcero Beigaercs ell. Xp.

(mudpamMu ¥ IPOIHCHIO)
Cpoxk Bo3BpaleHus
Jlena BblAaHBl B YIOPSIOYEHHOM COCTOSIHUHM, MOJAIIUTHI B OOJIOXKKAaX, C
IIPOHYMEPOBAaHHBIMU JINCTAMU U 3aBEPUTEIBLHBIMH HAIMCIMH.
[Tonyuarens 00sA3yeTcss HE MPENOCTABIATH J€ja, MOJYYEHHbIE BO BPEMEHHOE
I10JIb30BAHKE, TIOCTOPOHHUM JIMIIAM, HE BbIAABATh KOIMM, BBINIMCOK U CIPAaBOK, HE
myOJIMKOBAaTh IOKYMEHTHI 0€3 pa3pelleHns opraHiu3aliy, BeIJaBIIeh Jena.
[Tonmyyarens 00g3yeTcst BEpHYTh Jlejla B apXHB B YKa3aHHBIN B aKT€ CPOK.
[Tonydarens mpenynpexaeH o0 OTBETCTBEHHOCTH I10 3aKOHY B CIIydae yTpaThl WU
MTOBPEXKICHMS TTIOTYYEHHBIX BO BPEMEHHOE M10JIb30BaHUE JIEN.

HanmenoBanue 10KHOCTH HanmMeHnoBanue 10/KHOCTH
PYKOBOJAMTEISL OPraHU3aLUH, PYKOBOJUTENS

BBIJAIOIIErO Jena OpraHu3aluu-T0ydaTess

IMonnmucy  Pacmmdpoka nmoanucu [Mogmucer  PacmmmdpoBka noanucu

Jara JlaTa



I'epOoBas meyaTh OpraHU3aAINH I'epOoBas meuaTh opraHu3auu

Boigan nena no nopyueHuio pykoBOACTBa

(HaMMEHOBaHUE OpPraHU3aluN)

PykoBouTens apxuBa opranuzanuu
(JIM110, OTBETCTBEHHOE 32 apXUB) [Tognuce PacummdpoBka noanucu

Hara

[Ipunsn gena no NOpy4eHuto pyKoBOACTBA

(HaMMEHOBaHUE OPraHU3aLNN)

PykoBoauTens apxuBa opranuszauu
(JIM110, OTBETCTBEHHOE 32 ApXUB) [Toanuce PactmmmdpoBka noamnucu

Hara
Jlena Bo3BpalieHbl B IIOJTHOM 00bEME M COXPAHHOCTH.
Cran no nopy4eHuro pyKoBOACTBA OPraHU3aLUU-TI0TyYaTesl.

PykoBoauTeNnb apxuBa OpraHu3aiuu
(J1M110, OTBETCTBEHHOE 32 APXUB) [Toanuce Pacmmmdposka moamucu

[ara

[TpuHAN MO0 MOPYYEHUIO pYKOBOJICTBA OPTraHU3AINH,
BbIJABIIIEH Aena.

PykoBoguTens apxuBa opranuzanuu
(J1M110, OTBETCTBEHHOE 32 APXUB) [Moanuce Pacmmudposka noanucu

Hara
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K MHCTpyKIIMH 11O AEIONPOU3BOACTBY
B OpraHax UCIOJIHUTEIbHON BIACTH
JlenuHrpaackoit oomactu

OINIPEAEJIEHUA TEPMUHOB, IPUMEHSAEMBIX B JIEJIOITPOU3BOACTBE

Hauunonanshueiii crangapt PO I'OCT P 7.0.8-2013 "CUBU.
Jlenonpon3BOACTBO U apXUBHOE A€N10. TepMHUHBI U OlIpeieaeHus "
(ITpunsT u BBeneH B aeiictBue ¢ 1 mapra 2014 roga npukazom
Poccrannmapra ot 17 oktsa6pst 2013 roma Ne 1185-ct)

TepMI/IHbI U onpeacJaeHus

VYcTaHOBIIEHHBIE B CTaHIAapTe TEPMHUHBI PACIOJOKEHbl B CHCTEMAaTU3UPOBAHHOM IOPSIJIKE,
OTPaXKaKOIIEM TEPMHUHOJIOIMUYECKYI0 CHUCTEMY IOHATHM B 00JIACTH J€JIONPOU3BOJACTBA U ApPXHBHOI'O
nena.

JUis KaXJ10r0 MOHATUS YCTAHOBJIEH OJUH CTaHIapTU3UPOBAHHBIN TEPMHUH.

CraniapTU3upOBaHHBIE TEPMHHBI HaOpaHbl TONYXKHUPHBIM mpudTOM, UX KpaTtkue (HOpPMBI
IIpeJCTaBIeHbl A00pEeBUATYPOii, @ CHHOHUMBI - KyPCHBOM.

TepMHUHBI-CHHOHUMBI, HE PEKOMEHAYyeMbIe K NPUMEHEHUIO, NMPHUBEIEHBI B KPYTJBIX CKOOKax
MOCJI€ CTaHIaPTU3UPOBAHHOTO TEPMUHA U 0003HaYeHbI MoMeTKoi "Hpk".

TepMuHbl-cuHOHMMBI 0e3 momeTsl "Hpk" mpuBeneHbl B KauecTBE CIPABOYHBIX JAaHHBIX U HE
SIBJISIIOTCS CTaH/1apTU30BaHHBIMH.

3aKIl0YeHHAs: B KPYIJIble CKOOKM 4acTh TEPMHUHA MOXET OBITh OMYIICHA MPU HCIOJIb30BAaHUU
TE€pPMUHA B JOKYMEHTaXx 10 CTaHAapTU3aLUH.

TepMuHBI, B OIPEEIIEHUN KOTOPBIX pa3padOTUMKU HE MPUILUIM K €AMHOMY MHEHUIO, COJIEepKaT
JIBa BapHUaHTa ONIPEAEICHUN, YKa3aHHBIX 110/ OJTHUM HOMEPOM.

[Tomera, ykasbiBaromias Ha o00JacTb NPUMEHEHHS MHOTO3HAUYHOTO TEPMMHA, INpPUBEJCHA B
KPYIJIBIX CKOOKaX CBETJIBIM MIpUGTOM mociie TepMuHa. [lomeTa He sBiseTcs 4acThlo TepMUHA.

[TpuBeneHHbIe onpeaeneHus] MOXKHO MTPH HEOOXOAMMOCTH U3MEHSTh, BBOJIS B HUX ITPOU3BOHBIE
MIPU3HAKH, PACKPBIBAIOLINE 3HAYCHHSI UCIIOJIb3YEMbIX B HUX TEPMUHOB, YKa3bIBasi 00bEKThI, BXOAIINE
B 00bEM ONpENIesIeMOro MOHATH. VI3MeHeHs He T0JKHBI HapylaTh 00beM U COJIep/KaHue MOHITHH,
OIIpEZICIICHHBIX B IAaHHOM CTaHAApTe.

CranjgapTu30BaHHbIE TEPMUHBI HAaOpaHbl MOMYKUPHBIM HIPUPTOM, HUX KpaTkue QOpPMBI,
IpeJCTaBIeHHbIE a00pPEeBUATYPOM, - CBETIIBIM, CHHOHUMBI - KYpPCHBOM.

1. Ob01acTh NpUMEHeHUs

HacTtosammii craHgapT ycTaHaBIMBAacT TEPMHUHBI M ONPEIEICHHUS OCHOBHBIX IOHSTHH,
UCIOJIb3yeMbIe B 00JIaCTH JIEIOMPOU3BOICTBA U apXUBHOI'O Jea.

TepMUHBI, yCTaHOBIIEHHBIE HACTOSALIUM CTaHAAPTOM, PEKOMEHIYIOTCS AJIs IPUMEHEHUS BO BCEX
BUJaX JIOKYMEHTALUU U JINTEPATyphl MO JEIONPOU3BOJCTBY U apXUBHOMY JIENy, BXOISAIMIUX B chepy
JeiicTBUS paboT MO CTaHAAPTU3ALMHU H(MIIN) UCTIONIB3YIOIUX PE3YIbTaThl TUX padoT.

2. TepMHHBI U oNIpee/ICHUSI
2.1. O6mue noHsTUSA
JIeNIOTIPOU3BOICTBO: JlesTeNnbHOCTh, OOecneunBaronias JOKYMEHTUPOBAaHUE, JOKYMEHTOO0O0POT,

OTIEpPaTUBHOE XPaHEHHUE M MCIOJIb30BAHNE IOKYMEHTOB;
JTOKyMeHTanmoHHoe obOecnieduenue (ympasnenus), JHOVY: JlesTenbHOCTh, IIeeHANIPABICHHO



obecrieunBaromas PyHKIUU YIPABICHUS JOKYMEHTaMH;

ylpaBJIeHUE JOKyMEHTaMu: [lesTeabHOCTb, 00eCIIeUnBAOLIas peaau3aluio eIMHON TOMUTUKU U
CTaHJAPTOB MO OTHOIIEHUIO K JIOKYMEHTAJIbHOMY (DOH/Ty OpraHU3alINH;

apxuBHOE Jen0: JleATenbHOCTh, 00ecreunBaroasl OpraHu3allio XpaHeH!s, KOMIIJIEKTOBaHUs,
ydeTa 1 UCII0JIb30BaHMsI apXUBHBIX JOKYMEHTOB;

ciyx0a nenonpousBojcTBa: CTpYKTypHOE MOJIpa3/ielieHre, Ha KOTOPOe BO3JIOKEHb! (DYHKIIMU IO
BEJICHUIO JIEJIONPOM3BO/ICTBA, a TAK)KE JIMLA, OTBETCTBEHHBIE 32 BEJICHUE JIEJIONPOU3BOJICTBA B IPYTUX
IIOIPa3JCJICHUSAX OPTaHU3aLNN;

apxuB (HpK apxuBoxpaHuiuiie): Opranu3anus Uid CTPYKTYPHOE MOApa3/IeiIeHUe OpraHu3alii,
OCYILIECTBIAIONIEE KOMIUIEKTOBAaHUE, YUET, XPAaHEHUE U UCIIOJIb30BAHNE ADXUBHBIX JTIOKYMECHTOB;

JOKYMeHT: 3aduKcupoBaHHAs HAa HOcUTelle MH(POpMAIUS C PEKBU3UTAMHM, MO3BOJISIOMIMMHU €€
UACHTU(UIIMPOBATS;

ounManbHBIA JOKYMEHT: JIOKyMEHT, CO3JaHHBIN OpraHu3anueil, JOJDKHOCTHBIM JIMIIOM WM
rpaXxJaHUHOM, O(OPMJICHHBII B yCTAHOBJICHHOM IOPSJIKE;

ApXMBHBIM JOKYMEHT: J[OKYMEHT, COXPAaHSIEMBIM WM IOJUICKAIUNA COXPAaHEHUIO B CUILY €r0
3HaYMMOCTH JJIs TPaKAaH, O0ILEeCTBa, TOCYAapCTBa;

DIIEKTPOHHBIA HOKYMEHT: [lokyMeHT, mH(popMamus KOTOPOTO MpEACTaBICHA B 3JICKTPOHHOM
hopme;

JOKyMeHTHpoBaHHast nHpopmarms: CTpykTypupoBaHHas WHpopMmanus, 3adpUKCUpOBaHHAS Ha
HOCHTEIIE;

HOCHTENh (JIOKYMEHTHPOBaHHOW) WH(pOopManuu: MaTepuanbHblid 00BEKT, MPEAHA3HAYCHHBIHN JIIs
3aKpeIuIeHUs,, XpaHeHHs (M BOCIPOU3BEJICHMS) pEUYEBOW, 3BYKOBOW WM H300pa3uTeNbHON
nH(pOpMAIHH;

aBTOp AoKyMeHTa: Opranu3sanus, 10JDKHOCTHOE JIMIO WM IPAKIAHUH, CO3AABIINE JOKYMEHT;

IOpUAMYECKas 3HAYUMOCTh JoKyMeHTa: CBOICTBO JOKyMEHTa BBICTYNIaTb B KauecTBE
MOJITBEPKICHUS J1€II0BOM JESTEIbHOCTH JIMOO0 COOBITUI IMUHOTO XapaKTepa;

IOpUIMYecKas cuija JoKyMmeHTa: CBOHCTBO O(QHWIIMAIFHOTO JIOKYMEHTa BBI3BIBATH IPABOBBIC
MIOCJIEACTBHS;

AyTEHTUYHOCTh  (DJEKTPOHHOrO  JIOKyMeHTa): CBOWHCTBO  3JEKTPOHHOTO  JIOKYMEHTa,
rapaHTUPYIOLIEE, YTO IEKTPOHHBIN JOKYMEHT UJIEHTHYEH 3asBICHHOMY;

JIOCTOBEPHOCTH (3JIEKTPOHHOIO JOKyMeHTa): CBOWCTBO AJIEKTPOHHOIO IOKYMEHTa, TP KOTOPOM
COJIEp/KAHUE  IEKTPOHHOIO  JIOKYMEHTa SABJIAETCA IIOJHBIM UM TOYHBIM  IPEICTABICHUEM
MOATBEP)K/IaEMBIX OIEpaluii, AesITeNbHOCTH WM (PAKTOB M KOTOPOMY MOKHO [JOBEpPATH B
MOCJIEAYIOIUX ONEPALUAX WIN B IOCIEAYIOUIEH NeATENbHOCTH;

IIEJIOCTHOCTh (JIEKTPOHHOTO JOKyMeHTa): COCTOSIHHE AJIEKTPOHHOTO JOKYMEHTa, B KOTOPBIH
IIOCJIE €70 CO3/IaHUs HE BHOCUIIMCh HUKAKNE U3MEHEHUS;

INPUTOJHOCTh JJIi HWCIOJB30BaHUSA (AJIEKTPOHHOTO JOKyMeHTa): (CBOWCTBO 3JIEKTPOHHOIO
JOKYMEHTA, IT03BOJISIOLIEE €ro JIOKAJIN30BaTh U BOCIIPOM3BECTH B 000 MOMEHT BpEMEHH;

NOJJIMHHBINA TOKyMEHT: JIOKyMEHT, CBeZleHHsI 00 aBTOpe, BPEMEHHU U MECTE CO3/1aHUsl KOTOPOro,
coJieprKalyecs B CaMOM JOKYMEHTE WM BBISBJICHHBIE UHBIM IIyTEM, MTOATBEPKAAIOT JOCTOBEPHOCTH
€ro MPOUCXO0KICHUS;

NOJJIMHHMK JOKyMeHTa: [IepBbIil WM €IMHCTBEHHBIN SK3EMILIAP TOKYMEHTA;

nyOonukaT 1oKkymeHTa: [10BTOpHBIN SK3eMIUIAp MOAJIMHHUKA JJOKYMEHTA;

KONMs JIOKyMEHTa: OK3eMIULIp JOKYMEHTa, MOJHOCThIO BOCIPOM3BOASIIUN HHPOPMALIUIO
MOIJTMHHUKA JIOKYMEHTA;

AIIEKTPOHHAs KOonus JokyMeHTa: Komnus qokyMeHTa, co3JaHHask B SJIEKTPOHHOM (opme;

3aBepeHHass Komus JokyMmeHTa: Komusi [H0KyMeHTa, Ha KOTOpOH B COOTBETCTBHHM C
YCTAQHOBJICHHBIM TIOPSIIKOM — MPOCTABJICHBI PEKBU3UTHI, OOECIEeUYMBAIOIINE €€ IOPUIUYECKYIO
3HAYUMOCTb;

BBINNCKA U3 AoKyMeHTa: Konus yacTu 1OKyMeHTa, 3aBEPEHHAsl B YCTaHOBJIEHHOM IOPSIIIKE;

NUCbMEHHBIH JOKYMEHT: JlokyMeHT, wuHGopManusi KOToporo 3aduKcHpoBaHa 3HAKaMU
IIMCBMEHHOCTH;



TEKCTOBOW JOKYMEHT: [[oKyMeHT, cojaep:kamuii pedeByro WHGPOpMaIuio, 3adUKCUPOBAHHYIO
JF00BIM THTIOM THChMa WM JIF000H CUCTEMOM 3BYKO3aIHCH;

n300pa3uTeIbHbIN JOKYMEHT: JJOKyMEHT, BOCIIPOU3BOISIINI BHEIIHUI BU W/UIH BHYTPEHHIOIO
CTPYKTYPY KaKOTro-Iu00 0OBCKTA;

¢doromokyment:  M300pa3uTenbHBI  JAOKYMEHT, CO3JaHHBIA  (oTOrpaduuecKuM  WIH
AJEKTPOHHBIM  (IIU(DPOBBIM)  crOCOOOM, (DUKCHUPYOIIMK HWHPOPMAIMIO B  BHJAE OTACIBHBIX
M300pakeHMi - CTATUYHBIX 00Pa30B;

ayMOBU3YaAJIbHBIN JTOKyMEHT: JIOKyMeHT, coiep aliuii M300pa3uTeabHyl0 H(WIH) 3BYKOBYIO
nH(pOpMAIIHIO;

BUJICOJJOKYMEHT:  AYJAMOBH3yaJbHBIA JIOKYMEHT, CO3JIaHHBIA CIIOCOOOM  BHUECO3AIHCH,
¢ukcupyromuM HMHQOPMAMI0O B BUAE IOCIEIOBATEIBHO PACHOJOKEHHBIX HW300paKeHHN -
JMHAMHYHBIX 00pa30B;

KMHOAOKYMEHT:  M300pa3uTenbHbli  WIM  ayMOBU3YAJIbHBI  JIOKYMEHT,  CO3JaHHbIN
(dhoTorpadhuecKrM WA AJIEKTPOHHBIM (ITU(POBBIM) CITOcOO0M, GUKCUPYIOMUA HHPOPMAIIUIO B BUIE
MOCTIEIOBATEIBHO PACTIONOKEHHBIX H300paKeHUH - IMHAMUYHBIX 00pa30B;

(GOHONOKYMEHT: AyYAMOBH3yallbHBIM JOKYMEHT, COJAEp)KAllMi 3BYKOBYIO HWH(MOpMAIIHUIO,
3aKCUPOBAHHYIO JIFOOOH CHCTEMOW 3BYKO3AIHCH;

rpaduueckuil TOKyMeHT: M300pa3uTeNnbHbI JOKYMEHT, B KOTOPOM H300pakeHHe OOBbeKTa
MOJTyYEeHO TTOCPEACTBOM JIMHHIA, IITPUXOB, CBETOTEHH, TOUCK, I[BETA;

PEKBU3HUT JOKYMEHTA: DJIeMEeHT 0OpMIICHHS IOKyMEHTa;

dopmymsip  nokymenta: COBOKYITHOCTh  PEKBHU3HTOB JIOKYMEHTA, PpACIOJOXKEHHBIX B
YCTaHOBJICHHON MOCIIEI0BATEIBHOCTH;

XpaHeHHe JOKyMeHTOB: OpraHu3anus palUMOHAIBHOTO pa3MelmleHHs U oOecreueHue
COXPAHHOCTH JOKyMEHTOB;

JKCHepTH3a IICHHOCTH IOKYMEHTOB: l3yueHHe IOKyMEHTOB Ha OCHOBAaHHMHM KpPUTEPUEB HX
LEHHOCTH JJIs OTIPEIeNIeHUs] CPOKOB XPAaHEHUS IOKYMEHTOB;

CPOK XpaHEeHHs TOKyMEeHTOB: [lepron BpeMeHH, B T€UEHHE KOTOPOTO JIOJKHO 00ECTIeYMBATHCS
XpaHEeHHE JIOKYMEHTa B COCTaBe JIOKYMEHTAJILHOTO MJIM apXUBHOTO (OH/IA;

MIOCTOSTHHOE ~ XpaHEHHE JIOKyMEHTOB: BeyHoe XpaHeHHe JOKyMEHTOB 0e€3 TpaBa HX
YHUUYTOXKEHUS;

BPEMEHHOE XpaHEHWE OKYMEHTOB: XpaHEHHE JOKYMEHTOB J0 HMX YHHUTOXXCHHS B TCUCHHE
CPOKOB, YCTaHOBIIEHHBIX HOPMATHBHBIMU MTPABOBBIMU aKTaMH;

JOCTYTI K IOKYMEHTY: BO3MOKHOCTB ¥ YCIIOBHS TOJTYYSHHS U MICTIOJIb30BAHMSI JOKYMEHTA.

2.2. Jle1onpou3BOACTBO
2.2.1. lokyMeHTHpOBaHHE

JIOKYMEHTUpPOBaHKE: 3anuch HH(OPMALIUK HAa HOCUTEJIE IO YCTAHOBJIEHHBIM MPaBUiIaM;

CpelacTBa JOKyMEeHTHpoBaHMs: CpencTBa OpraHM3allMOHHOM M KOMIIBIOTEPHOW TEXHUKH,
WCIOJIb3YEMBIE JUIs 3aicu HH(OPMAILIUK HAa HOCUTEIIE;

cucrtemMa JgokyMmeHTanuu: COBOKYNHOCTb [JOKYMEHTOB, B3aHMMOCBS3aHHBIX [0 IPU3HAKaM
HazHa4YeHUs, cpeprl JeATENbHOCTH U €AMHBIX TPeOOBaHUI K UX 0OPMIICHHUIO;

Buj JokymenTa: Knaccupukanmonnoe nonstue, 0003Hauaromiee NpuHaIe)kKHOCTh TOKyMEHTa K
OTIPEICTICHHOM TPYIINE TOKYMEHTOB IO MPU3HAKY OONTHOCTH (PYHKITMOHATHHOTO Ha3HAYCHUS;

OmaHk  gokymeHTa: Jluct Oymarm MM SJEKTPOHHBIM mAalOJIOH C  pEeKBU3UTAMH,
UACHTUQUIHUPYIOIIKUMHU aBTOpa OPUIIMATIEHOTO IOKYMEHTA;

yHudunupoBanHas ¢opma gokymenta; YOJ[: dopmynsp TOKyMeHTa OIpENEIeHHOro BHJA,
CoJIep KaIlfil MOCTOSHHYIO YacTh TEKCTa;

tabenb yHUDUUUPOBAHHBIX (OPM JTOKYMEHTOB: llepeueHb YCTaHOBIIEHHBIX K HPUMEHEHHIO
YHU(PUIUPOBAHHBIX (OPM JTOKYMEHTOB;

aIb00M YHUUIMPOBAHHBIX (GOPM TOKYMEHTOB: COOpPHHMK YCTAHOBJIEHHBIX K HPUMEHEHHIO



YHU(UIIUPOBAHHBIX (POPM TOKYMEHTOB C YKa3aHUSMH I10 UX 3aIl0JHEHHIO;

odopmienue nokymeHTa: [IpocraBienue Ha JOKyMEHTE HEOOXOUMBIX PEKBU3HUTOB;

COIJIACOBAaHME JIOKyMEHTa; Bu3upoBaHue: OleHKa TNPoeKTa OQPHUIMAIBHOTO JOKYMEHTa
3aMHTEPECOBAHHBIMY OPraHU3alUsIMU, JOJDKHOCTHBIMU JIMLAMH, CIIELUAIMUCTAMU;

JMCT COTJIacOBaHUs (BU3MPOBaHU) JOKyMeHTa: YacTh 0UIIHATBFHOTO JOKYMEHTa ¢ OTMETKaMU
(BM3aMM) O COTJIaCOBaHUMU;

Bu3a: PekBU3HT, GUKCUPYIOMUI COTMIacHe WIM HECOTJIache JOJHKHOCTHOTO JIUIIA C COJIEpKAHUEM
JOKYMEHTA;

rpu¢ cornacoBaHus: PeKBU3UT, BEIPAXKAIOILINI COTIacue OpraHu3aliy, He SBISIOIEHCS aBTOPOM
JOKYMEHTA, C €ro COJIEPIKaHUEM;

MOJMMCaHUE (IOKYMEHTa): 3aBepeHue JOKYMEHTa COOCTBEHHOPYYHOM MOAMKUCHIO JOKHOCTHOTO
WK (PU3NYECKOTro JIULa [0 YCTaHOBICHHOH (popme;

noanuck: PexBusur, copepxamuii COOCTBEHHOPYYHYIO PpOCHHMCH JODKHOCTHOTO — WM
¢bu3nyeckoro nu1a;

AIIEKTpOHHAs MoANUCch: MHpopmanus B 31eKTpoHHON (hopMe, MpUCOeAMHEHHAs! K DJIEKTPOHHOMY
JOKYMEHTY WM HMHBIM 00pa3oM CBs3aHHas C HMM M TO3BOJISIIOINAS HMJIAEHTHU(QULUUPOBATH JIUIIO,
MIO/INMCABLIEE 3IEKTPOHHBIN JOKYMEHT;

yTBepXKJIeHHEe JoKyMeHTa: Criocol npuaaHus JOKyMEHTY IPaBOBOIO CTATyCa;

rpu¢ yTBEepKIeHHS: PeKBU3UT O(QUIMATBEHOIO JOKYMEHTA, CBHACTEIHCTBYIONIMI O MPaBOBOM
CTaTyce IOKyMEHTa;

rpu¢ OrpaHHYECHHs [OCTyNMa K JOKYMEHTY: PEKBU3UT, CBHIETEILCTBYIOMIMKA 00 0coOOM
XapakTepe MH(pOpMaIK JOKYMEHTa U OTpaHUYMBAIOIIUN JOCTYI K HEMY;

JaTa I0KyMeHTa: PexBu3ut, 0003Havyaromuii BpeMs rnoanucanus (yrBepkIeHus) J0KyMeHTa Win
3a(hUKCHUPOBAHHOI'O B HEM COOBITHS;

MECTO COCTaBJIEHUs (M3JaHus) JOKyMeHTa: PekBU3UT, o0003HauarolMii HaUMEHOBAaHUE
HACEJICHHOTO IYHKTA, SIBJISIOLIET0Cs MECTOHAX0XKIEHUEM OPraHMU3allM - aBTOpa JJIOKYMEHTA,

pezomonus:  PekBu3uT, conepikaluii yka3zaHUs JIOJDKHOCTHOTO JMIIa IO MCIOJIHEHHIO
JIOKYMEHTA;

TeKcT AokyMeHTa: OCHOBHas co/iepiKaTeabHas 4acTh JOKYMEHTA,

azapecar: PekBU3UT, copepkamnii ”HPOpMAIUIO 0 odyJaTese JOKYMEHTa;

OTMETKa O HaJM4MU MPWIOKEHUs: PeKBU3UT, colep)Kalluil CBEACHHUS O JOMOJIHUTEIHHO
MIPUIIAraeMoM JIOKyMEHTE (JOKYMEHTax);

OTMETKa O MOCTYIUIEHUU JOKYMEHTa: PEeKBU3UT, NOATBEPKAAIOLINI (aKT MOJydyeHus: JOKYMEHTa
OpraHu3aluei;

OTMETKa O 3aBEpEeHUU KOMHM: PEKBU3WT, HCIONB3yeMBbIM IS NpPHUJAHUS KOIUU IPABOBOTO
cTaryca;

nevarb: YCTPOMCTBO, MCHOJB3YEMOE ISl 3aBEPEHHUs MOJUIMHHOCTH MOJIUCH JOKHOCTHOIO
JIM1A TIOCPEICTBOM HAaHECEHUS €r0 OTTUCKA Ha IOKYMEHT;

opuianbHoe  onyOnukoBaHWe — JokyMmeHTa: Ilepas myOnmukanus — MOJHOTO — TEKCTa
3aKOHOJATEIbHOI0 ¥ MHOTO HOPMAaTUBHOIO MIPABOBOTO aKTa B O(PUIIMATBHOM M3/1aHUM UIIH €TO0 MEepPBOe
pa3MenieHne Ha opunraabHoM MHTEepHeT-IopTase.

2.2.2. Opranu3anus padoThbl ¢ JOKYyMEeHTaAMH

JOKYMEHTOO0O0pOT: JIBMKEHHe JOKYMEHTOB B OpraHM3aldd C MOMEHTa WX CO3JaHHS HWIIH
MOJTyYEeHHUs J0 3aBEPLICHUs UCTIOJHEHUS UIIH OTIIPAaBKHU;

ANIEKTPOHHBIN TOKYMEHTO000pOT: JJOKyMEHTOOOOPOT C MCHOIb30BaHUEM aBTOMATH3MPOBAHHOM
MH(POPMAIIMOHHOM CUCTEMBI (CUCTEMBI AJIEKTPOHHOTO JIOKYMEHT0000pOTa);

o0beM JokymMeHTooOOpoTa: KonuuecTBO [OKyMEHTOB, NOCTYNHMBIIMX B OpraHU3alUi0 U
CO3JIaHHBIX €10 32 OIpeIeICHHBIN MePHO;

JOKYMEHTOIIOTOK: COBOKYHHOCTI) JOKYMEHTOB OJHOI'O BHIAA MWW Ha3HAUYCHUA, HWMCIOIIHUX
eMHBII MapIIpyT;



IUIOTHOCTh JOKYMEHTOIOTOKA: KOnIMuecTBO JOKYMEHTOB, IPOXOJAILIMX YEpe3 OIpPEEICHHbIN
MMYHKT 00pabOTKH 3a €IMHUILY BPEMEHHU;

BKIoYeHne gokymenta B COJI: OcyecTBiieHue NEHCTBHIA, 00ECIIEUMBAIOIIMX pa3MeEIlCHHE
CBEJICHUH 0 TOKyMeHTe U(WIN) JOKYMEHTa B CUCTEME IEKTPOHHOIO JOKYMEHTO000POTa;

MeTanaHHble: JlaHHBIE, ONMCBHIBAIOIINE KOHTEKCT, COJEp)KaHUE, CTPYKTYpY JOKYMEHTOB,
obecreynBaroIue yIpaBieHue JOKyMEHTaMHU B UHPOPMALIMOHHOM cUCTEME;

KOHBEPTHPOBAHUE (IEKTPOHHBIX JOKYMEHTOB), KOHBEpTalus (3JEKTPOHHBIX JOKYMEHTOB):
IIponiecc nepemenieHust 31EKTPOHHBIX JOKYMEHTOB C OJHOIO HOCHUTENS Ha APYrod WJIM U3 OJHOTO
¢dopmara B 1pyroi;

MUrpanus (3JIeKTPOHHBIX NOKYMEHTOB): IlepemerieHue 371€KTPOHHBIX JOKYMEHTOB M3 OJHOM
MH(GOPMALIMOHHOM CHCTEMBI B IPYTYIO C COXpPaHEHHEM ayTeHTHYHOCTH, IIETIOCTHOCTH, IOCTOBEPHOCTH
JOKYMEHTOB U UX IIPUTOJHOCTH U1 UCIIOJIb30BaHUS;

nepBuYHas 00paboTKa JOKYMEHTOB; S3KCIEIUIMOHHAsA 00paboTka mokymeHToB: OOpaboTka
JOKYMEHTOB (IpOBEpKa LIETOCTHOCTH, KOMILJIEKTHOCTH, COPTUPOBKAa M Jp.) NPU IOCTYILUICHHMH B
OpraHu3aLuIo;

IpEeBapUTEILHOE PACCMOTPEHUE JOKYMEHTOB: I3yueHue mOKymMeHTa, IOCTYNHBLIETO B
OpraHM3aluio, JJis ONpPEENCHUs JOJDKHOCTHOIO JIHMIA, B KOMIIETEHIMIO KOTOPOTO BXOJIUT €ro
paccMOTpeHHUE;

peructpanus JokymeHTta: IIpucBoeHue TOKYMEHTY pErucTpalMOHHOIO HOMEpAa U BHECEHME
JAHHBIX O JOKYMEHTE B PETUCTPALIMOHHO-YYETHYIO (OpMY;

PETUCTPAIIIOHHBIA HOMEp JIOKYMEHTA;, PeTMCTPAIlMOHHBIA MHAECKC NokyMmeHTta: Lludposoe wmim
OyKBEHHO-IIU(PPOBOE 0003HAYEHHE, IPUCBAUNBAEMOE JOKYMEHTY IIPU €r0 PErucTpaluy;

perucrpalnoHHo-y4eTHas gopma: JJokyMeHT (KapTouka, )KypHai), B TOM YHUCIIE B 3JIEKTPOHHOM
BUJIE, UCTIOJIb3YEMBIH [Tl 3alMCU CBEJICHUM O JOKYMEHTE B LIEJISX y4eTa, HOUCKA U KOHTPOJIS;

rOCYJapCTBEHHBIM PErUCTPALMOHHBIA HOMEp NOKyMeHTa: Homep, nmpucBanBaemslil TOKYMEHTY
IIPU €r0 BKJIIOUEHHH B COOTBETCTBYIOLINM roCcy1apCTBEHHBIH peecTp;

KOHTPOJIb  WCIONHEHHs  JOKyMeHTOB: COBOKYNHOCTh  JEHCTBHH,  0O0ECIIEYMBAIOLINX
CBOEBPEMEHHOE UCIIOJIHEHUE JOKYMEHTOB;

TUIIOBOW CpPOK MCHOJHEHMUsI JoKyMeHTa: CpOK HCHOJHEHUS JOKyMEHTa, YCTaHOBJIEHHBIN
HOPMAaTHUBHBIM [TPABOBBIM aKTOM;

UHAMBUAYAJIbHBII ~ CPOK  MCIONHEHHUA  JOKyMmMeHTa: CpoK  HCIOJNHEHHUS  JIOKYMEHTa,
YCTaHOBJIEHHBIN OPraHNU3alIMOHHO-PACTIOPSIAUTEIBHBIM JOKYMEHTOM OpraHU3aluy WK PE30JIIOLUEN;

OTMETKa 00 HMCHIOJIHEHWH JOKYMEHTa W HalpaBJI€HUHM €ro B Jeso: PexBU3UT, ompenenstommi
MECTO XpaHEHUs JOKYMEHTa Mocje 3aBepIleHus paboThl ¢ HUM;

ONepaTUBHOE XpPaHEHUE IOKYMEHTOB: XpaHEHHUE JOKYMEHTOB B CTPYKTYPHOM IOJIpa3/IeJIEHUH 10
UX Mepeaayd B apXuB OpraHU3alMy WIK YHUUTOKEHHUS;

JTOKyMeHTalnbHbIH  QoHJ: COBOKYNHOCTh JIOKYMEHTOB, OOpa3yloIUXcsl B JESATEIbHOCTH
OpraHu3alIly;

HOMeHKiatypa aen: CucreMaTH3WPOBAHHBIM IE€peueHb 3arojlOBKOB JI€J, CO3JaBacMbIX B
OpraHM3ally, ¢ YKa3aHUEM CPOKOB MX XPaHEHUS;

neno: JIOKyMEHT WM COBOKYIHOCTh JOKYMEHTOB, OTHOCSILIMXCS K OJHOMY BOIIPOCY WU
Y4YacTKy J€ATEIbHOCTH, IOMEIIEHHBIX B OTJEIbHYIO 00J0XKKY;

AIIEKTPOHHOE J1€710: DJIEKTPOHHBIA JTOKYMEHT WM COBOKYIHOCTH AJIEKTPOHHBIX JOKYMEHTOB U
METaJaHHbIX K HUM, C()OPMHPOBAHHBIE B COOTBETCTBUU C HOMEHKJIATYpO JIel;

npu3Haku 3aBefieHust jaena: OCHOBaHMSA, B COOTBETCTBUU C KOTOPBIMU (OpMYIHpYyeTCs
3aroJI0BOK Jieja U GopMHUPYETCs J1eI0;

dbopmupoBanue aena: ['pynnmupoBKa HCHOJHEHHBIX JOKYMEHTOB B JI€IO B COOTBETCTBUU C
HOMEHKJIATYpOM JIel1 U UX CUCTeMaTH3alHs BHYTPH JIea;

odopmuenue aena: [lonroroska fena k nepefade Ha ApXUBHOE XPAHEHUE;

3aroJoBoK jena: Kpatkoe o603HaueHHne CBeIeHUH 0 cOCTaBe M CO/IEPKaHUH JOKYMEHTOB JIeNa;

BHYTpPEHHSS1 ONUCh: JIOKYMEHT, BKIIOYaeMbIi B JI€]0 JUIsl ydeTa JIOKYMEHTOB Jiela, pacKpbITUS
UX COCTaBa U COEP KAHMUS;



JUCT-3aBEpUTENb Jena: JIOKyMeHT, coAepXkalluid CBEACHHS O KOJMYECTBE JIMCTOB JIENa,
(hU3UIECKOM COCTOSTHUM JJOKYMEHTOB M OCOOCHHOCTSIX (hOpMUpOBaHUS JIEIa;

uHaekce nena: LludppoBoe mnm OykBeHHO-M(pPOBOE 0OOO3HAYEHHE Jeja B COOTBETCTBHH C
HOMEHKJIATYpOil J1e]1 OpraHu3aluu;

OIKUCH JIe]l CTPYKTYPHOI'O IOAPA3ACICHUs: YYETHBIM JOKYMEHT, BKIIOYAIOLIUN CBEACHUSA O
nenax, copMHUpOBaHHBIX B MOPA3/ICICHUH U MOISKAIINX NIepeaue Ha apXUBHOE XpPaHEHUE;

YHUUTOXXEHUE JTOKYMEHTOB: VCKItOo4eHHE AOKYMEHTOB W3 JOKYMEHTAJIBbHOI'O WM apXMBHOTO
¢dboHIa MO HCTEYEHHU CpPOKAa HUX XPaHEHHs] C MOCIECAYIOUIMM YHHUYTOXXKEeHUEeM (yTuiuzanueil) B
YCTaHOBJIEHHOM IOpPSKE.

2.3. ApxuBHOe€ 1eJ10
2.3.1. XpaHeHue M y4eT apXUBHBIX JOKYMEHTOB

rocygapcrBeHHbii  apxuB: dDenepasbHOE TI'OCYJAPCTBEHHOE  YUYPEXKJICHHE, CO3/1aBAEMOE
Poccuiickoit denepanueii, win rocyaapcTBEHHOE yupexiaeHue cyobekta Poccuiickoit denepanmu,
coznaBaemoe cyobpekrom Poccuiickoii dexepannu, KOTOPbIE OCYIIECTBISIOT KOMIUIEKTOBAHUE, yYeT,
XpaHeHHE M MCIIOJIb30BaHUE JOKYMEHTOB ApxuBHoro ¢ouaa Poccuiickoit depepauuu, a Takxke
JPYTUX apXUBHBIX JOKYMEHTOB;

MYHHULIMNIAIbHBIA apxuB: CTpPyKTypHOE IOApA3JEICHUE OpraHa MECTHOIO CaMOYIPABIICHUS
MYHULUIIAJBHOTO paiioHa, TOPOACKOTO OKpyra WIM MYHMIUMIIAIBHOE YYPEKICHHE, CO3/1aBacMOE
MYHHULMIIAJIBHBIM PailOHOM, TOPOJCKMM OKPYTOM M OCYHIECTBIIIOILEE XPAaHEHUE, KOMILIEKTOBaHUE,
y4eT U HUCIOJb30BaHUE JNOKYMEHTOB ApxuBHOro (onna Poccuiickoit denepauuu, a Takxke Ipyrux
aApXUBHBIX JOKYMEHTOB;

npoduib apxuBa: Y CTaHOBJIEHHBIH JIJIs1 apXHBa COCTaB JIOKYMEHTOB, IIOJIIEKAINX XPaHEHUIO;

apxuBHbI (QoHJ: COBOKYNHOCTh ApPXUBHBIX JIOKYMEHTOB, HCTOPUYECKM H(WJIM) JIOTUYECKU
CBSI3aHHBIX MEX]y COOOI;

ApxuBHblii  Qona Poccuiickoit ®Peneparun: VcTopuueckd ClIOXKMBIIASCS U TMOCTOSHHO
MOTIOJIHsIEMasi COBOKYITHOCTh ApXMBHBIX JIOKYMEHTOB, OTPaXKalOUIMX MaTepUAIbHYI0 U JTYXOBHYIO
KHU3Hb O00IECTBA, UMEIOLINX UCTOPUUYECKOE, HAYYHOE, COLIMATIbHOE, IKOHOMUYECKOE, MOTUTUIECKOE 1
KYyJIbTYPHOE 3HAUEHHUE, TOJIEKAIINX IIOCTOSHHOMY XPAaHEHMUIO;

o0beuHeHHbIH apxuBHbIN (oH (Hpk rpynmnoBoi apxuBHbBIN (HOHJ, KOMIUIEKCHBIH apXHUBHBIH
¢donn): ApXuBHBII (OHJ, CPOPMUPOBAHHBIN U3 TOKYMEHTOB JBYX (hoHA00Opa3zoBaTenell miu Ooee,
UMEIOIINX MEX]ly cO00M ncTopuyeckre u(1im) Joruyeckrue o0ycaoBICHHbBIE CBA3H;

apXUBHBIM (OHJ JIMYHOTO TMPOMCXOXKIACHHS: ApPXUBHBIM (DOHA, COCTOALIUMN M3 JOKYMEHTOB,
00pa30BaBIIMXCS B ITPOLECCE )KU3HU U IEATEILHOCTH (PU3MUECKOTO JIMIIA, CEMbH, POJIa;

apxuBHas KoJuleKus: COBOKYITHOCTh IOKYMEHTOB, 00bEAMHEHHBIX 110 OJTHOMY WJIM HECKOJIBKUM
OOIIMM /711 HUX CYITHOCTHBIM MPU3HAKaM;

¢donnupoBaHue a0KyMeHTOB: OrpenenaeHre MNPUHAIICKHOCTH JOKYMEHTOB KOHKPETHOMY
(oH1000pa30BaTENIO U XPOHOJOTHYECKUX IPAHUI] apXUBHOTO (OH/Ia;

dbongoo6pazoBatenp: HOpumnueckoe wiM (QU3MUECKOE MO, B TIPOIECCe NIEATEIbHOCTH
KOTOPOTo 00pasyercsi JOKyMEHTaJIbHBINA (POH]T;

o0ecrnieueHre COXpaHHOCTH JOKyMeHTOB: Komrieke MeponpusTHii o CO3AaHUI0 U COOJTIOIEHUIO
HOPMAaTUBHBIX yCIIOBHM, PEXKUMOB U HAJUIEKAIIEW OpraHu3alii XpaHEHUs apXUBHBIX IOKYMEHTOB;

oOecnieueHre (U3MKO-XMMHYECKONM COXpaHHOCTH JOKyMeHToB: Pas3paboTka, co3ngaHue u
IIPAKTUYECKOE TNPUMEHEHHE HAyYHO-TEXHUYECKHX CpPEACTB M METOJOB XPaHEHMs, pecTaBpalui,
KOHCEpBalMK, OMOXUMHYECKOH 3aIIUThl U BOCIIPOU3BEIEHUS apXUBHBIX JOKYMEHTOB;

apxuBoxpanwnuiie (Hpk apxuB): CrneumanbHo 000pylOBaHHOE IOMELICHHE Ui XpaHEHHUs
apXUBHBIX JOKYMEHTOB;

PEXKHUM XpAaHEHUS apXUBHBIX TOKYMEHTOB: COBOKYIHOCTb ITPOTUBOINOKAPHBIX U OXPaHHBIX MeEp,
TEMIIEPATYPHO-BIAKHOCTHBIX, CAHUTAPHO-TMTUEHUYECKUX M CBETOBBIX YCJIOBHUH, CO3[aBa€MbIX B
apXUBOXPAHWIUINAX Ul 00ECTIEYeHUsI COXPAHHOCTH IOKYMEHTOB, U KOHTPOJIb 32 UX BBHIIIOJHEHUEM;



pecraBpalusi apXUBHOTO JOKyMEHTa: BoccTaHoBieHHE NepBOHAYANBHBIX MM OJM3KHUX K
[IEPBOHAYAJIBHBIM CBOMCTB M BHEIIHUX IPU3HAKOB AapXUBHOIO JOKYMEHTa, IIOJBEPIIIErocs
MOBPEKICHUIO WM PAa3pPYILIECHUIO;

KOHCEpBallMsl apXUBHOIO JOKyMeHTa: CrcTeMa MEpOIPHUATHI 10 IPEIOXPAaHEHHUIO JOKYMEHTA OT
paspylLIaroIero BO3A€HCTBYS BHELIHEN CpEbl;

CTapeHHe JOKyMeHTa: V3MeHeHHe NepBOHAYAIBHBIX (PU3MKO-XMMUYECKUX CBOMCTB JOKyMEHTa
0J1 BO3/ICHCTBHEM BHEIIHUX U BHYTPEHHHUX (PAaKTOPOB;

CTpaxoBasi KOIHs apXUBHOIO JAoKyMmeHTa: Komus 0cob0 IIEeHHOTO WM YHUKAJIbHOTO apXHUBHOTO
JOKYMEHTa, W3TOTOBJIEHHAsI B IIENSX COXPAHEHUs COAepKallelcs B HeM HH(POpPMaluu Ha Ciaydal
YTPaThl W OBPEXKIECHUS OJUIMHHUKA,

CTpaxoBoOil ()OHJ apXUBHBIX JOKYMEHTOB: COBOKYIHOCTH CTPaxOBBIX KOMHUH 0COOO IIEHHBIX U
YHHUKAJIbHBIX APXUBHBIX JOKYMEHTOB;

¢donn nonp3zoBanus (apxuBa): COBOKYMHOCTh KOMMIA apXHWBHBIX JOKYMEHTOB, IPEIHA3HAYSHHBIX
JUIS TTOJIB30BAHMSI BMECTO IOUIMHHUKOB C LIEJIBIO IPEIOTBPAILEHUS UX HU3HOCA;

JIETIO3UTAPHOE XpaHEHUEe NOKyMeHTOB ApxuBHOro Qonna Poccuiickoin ®denepanun: XpaHeHue
IOKyMeHTOB ApxuBHoro ¢onga Poccuiickoit denepanuu TrocyJapCTBEHHBIMM OpraHaMH U
OpraHMU3alMsIMH B TEYEHUE CPOKOB U Ha YCIOBHSX, ONPEIECIIEHHBIX COOTBETCTBYIOLIMMU J10TOBOPAMU
MEXIy HHMH M CIEHUalIbHO YNOJHOMOYEeHHBIM IIpaBurenscrtBom Poccuiickoin ®enepannn
(benepaabHBIM OPraHOM HCTIOIHUTENILHON BIIACTH;

y4eT apXUBHBIX JOKYMEHTOB: OIpenercHHe KOJIMYECTBA U COCTaBa apXMBHBIX JIOKYMEHTOB B
€IMHUIIAX yyeTa U OTPaKEHUE ITOr0 KOJIMYECTBA U COCTaBA B YUETHBIX JIOKYMEHTax JUIsl KOHTPOJIA 3a
UX HaJIMYUEM U COCTOSIHHEM;

LEHTPAJIN30BaHHbIH TOCYJIapCTBEHHBIH YYeT A0KyMeHTOB ApxuBHoro ¢onaa Poccuiickoit
@enepanun: Cuctema ydera JOKyMEHTOB ApxuBHoro ¢onaa Poccuiickoit ®enepanuu Ha ypoBHE
cyosekta Poccuiickoit denepanuu M rocynapcTBa B II€JIOM, OCHOBAaHHas Ha COCPEIOTOYCHHUH B
OopraHax YNpaBJCHUsS apXWBHBIM JI€JIOM CBEIEHUIl O KOJHMYECTBE, COCTaBE apXUBHBIX (DOHIOB U
KOJIMYECTBE €IMHULl XPAaHEHUS;

€MHMIIA yUYeTa apXUBHBIX TOKYMEHTOB: EqMHNIIa H3MEPEHNs KOJINYECTBAa JOKYMEHTOB B apXHUBE
JUISL OTPaKEHHSI 3TOTO KOJIMYECTBA B YUETHBIX JOKYMEHTaX U apXUBHBIX CIIPAaBOYHHKAX;

€IMHUIIA XPAaHEHUS AapXMBHBIX JOKYMEHTOB: YueTHas M KiIacCU(UKALMOHHAs eAMHUIIa,
npejacTapisitonias codboit ¢uznuecku 00OCOOJIEHHBIM OKYMEHT WM COBOKYIHOCTh JOKYMEHTOB,
HMEIOIIAsi CAMOCTOATEIbHOE 3HAUEHUE;

yUeTHBIE IOKyMEHTHI (apxuBa): KoMIIekc JOKYMEHTOB yCTaHOBIEHHOH (hOPMBI, PUKCUPYIOLIUX
MOCTYIUIEHNE, BHIOBITHE, KOTUYECTBO, COCTAB U COCTOSIHUE APXUBHBIX IOKYMEHTOB B €IMHUIIAX YUETa;

CUCOK (DOH/IOB: YUeTHBIH JTOKYMEHT, COJIEpXallui mnepedeHb O(PHUIMAIbHBIX HAaUMEHOBAHWUN
XpaHAIUXCS B apXUBE, a TAKXKe BBHIOBIBIINX apXUBHBIX (DOHJIOB B MOPSIKE BO3PACTAHUS IPUCBOCHHBIX
UM HOMEpOB;

aucT QoHaa: YUeTHbI JOKYMEHT, CoJlepXKallluii B paMKax apXUBHOIO (OHAA CBEIEHHS O
KOJIMYECTBE M COCTaBE OMHUCEH 1€, JOKYMEHTOB M UX HyMEpAallUu, KOJIMYECTBE U COCTABE apXMBHBIX
JOKYMEHTOB, COCTOSIHUM UX ONMCAHUS, JUMHAMUKE U3MEHEHHMH IO Ka)KIOM OMMCH 1€, JOKYMEHTOB U
apxuBHOMY (OHY B 11€JIOM, (PUKCUPYIOIINIA U3MEHEHUSI B Ha3BaHUH apXUBHOTO (POH/A;

apxuBHbII mmdp: O603HaUeHHE, HAHOCUMOE Ha €MHMIlY XPaHEHUs apXUBHBIX JOKYMEHTOB B
HensiX ee MACHTU(UKAIMKM U ydeTa, COCTOSIIee M3 COKPALIEHHOro Ha3BaHUs apxuBa (o(uuuambHOU
ab0peBuaTypbl), HOMEpa apXUBHOro ()OHJIA, HOMEpA OINHUCH JEJ, JOKYMEHTOB, HOMEpa eIWHUIIBI
XpaHEeHus, HOMepa eJMHUIIbI yUeTa;

IIPOBEPKAa HAJIM4YM M COCTOSIHMSI ApXUBHBIX JOKYMEHTOB: YCTaHOBJIEHHE COOTBETCTBUS
(haKTUYECKOro HaJM4us KOJIMYECTBA €JUHUI] XPAHEHHUsS 3alUCSAM B YUETHBIX JOKYMEHTAaX apxuBa, a
TaKXe BbISIBIIEHUE apXUBHBIX JIOKYMEHTOB, TPEOYIOIMX KOHCEPBAIMH, PeCTaBpalliy, Ae3UH(EKINY;

tonorpaduueckuil ykazatenb: JJOKyMeHT, coiepKalluii CBeIeHNs O TOUHOM MECTOHAXO0KJICHUH
apXHUBHBIX (DOHJIOB B APXUBOXPAHIIUIIIE.

2.3.2. KoMIuIeKTOBaHUEe apXHBa



KOMILIEKTOBaHHUE apxuBa: CHCTeMaTHYeCKOe MTONOJIHEHUE ApXUBA JOKYMEHTAMU B COOTBETCTBUU
c ero npoduiem;

KPUTEPUU DKCIEPTU3bl LIEHHOCTH JOKyMeHTOB: [Ipu3Haku, omnpenenstompe 3HAYMMOCTb
MIPOUCXOXKACHUS, COJICPKAHMS M BHEITHUX OCOOCHHOCTEN TOKYMEHTOB;

UCTOYHUK KOMIUIEKTOBaHUA (apxuBa): Opranuzanus WIM TpaXIaHUH, YbU JOKYMEHTBHI
MOCTYNAKOT UM MOTYT IOCTYIIUTh HA XPAHEHUE B APXUB;

BBIOOPOYHBIN TpueM JOKyMEHTOB: [IpueM Ha NOCTOSIHHOE XpaHEHHWE OTACNIbHBIX BHIOB
JIOKYMEHTOB OpraHH3alMil WK BCEX LEHHBIX JOKYMEHTOB psiia OpraHru3alrii U3 Yuciaa OJHOPOIHBIX;

IepeuYeHb JOKYMEHTOB CO CpokKamu xpaHeHus: CHCTeMaTH3UpOBAHHBIA CIHCOK BHJIOB H
KaTEropuil JOKyMEHTOB C YKa3aHUEM CPOKOB X XPAaHCHHUS;

JOKYMEHT BpPEMEHHOI0 CpoKa XpaHeHus: JIOKyMEHT OrpaHMYEHHOI'O CpOKa XpPaHEHHs, IO
HWCTEYEHUU KOTOPOTO OH NOJICKUT YHHUTOKEHHUIO;

JOKYMEHT IIOCTOSIHHOTO CpOKa XpaHeHus: JlOKyMEHT, KOTOpOMY B COOTBETCTBUU C
HOPMAaTHUBHBIMU ITPABOBBIMH aKTaMH YCTAHOBJICHO BEUHOE XPAHEHUE;

nokyMeHT ApxuBHOro Qounga Poccuiickori ®enepanuu: ApXUBHBIA JOKYMEHT, MPOIIEIIIHIA
SKCIEPTU3Y LEHHOCTH JOKYMEHTOB, IOCTABJICHHBI HAa TOCYJAPCTBEHHBIM YYE€T W MOJICIKALIMI
MIOCTOSIHHOMY XPaHEHHUIO;

0c000 TieHHBIA AoKyMeHT: JlokymeHT ApxuBHOro ¢onma Poccuiickoit denepamnuu, UMEIONIHIA
HEMPEeXOAAIIYI0 KyIbTypPHO-UCTOPUUYECKYIO U HAYYHYIO [IEHHOCTh, 0COOYIO BaKHOCTD sl OOIIECTBA U
rocygapcTBa, MU B OTHOIIEHHWHM KOTOPOTO YCTAHOBJIEH OCOOBIM pEXUM yueTa, XpaHEHUs U
WCIIO0JIb30BaHUS;

YHUKAJIbHBIA JTOKyMeHT: Oco00 IIeHHBI JOKYMEHT, HE HUMEIOMmUNA cebe MOJ00HBIX 110
coJieprkarieiicss B HeM HH(GOpPMAIUU U/UIU €r0 BHEITHUM MpPU3HAKaM, HEBOCIIOIHUMBIN MpPU yTpaTe
TOYKH 3PCHHUS €r0 3HAYCHUS H/HIU aBTOrpapuuHOCTH;

VIOPSAOYCHHE AapXUBHBIX JOKyMEeHTOB: Komruiekc paboT 1mo (HOpMHUPOBAHHMIO apXHUBHBIX
JOKYMEHTOB B CIWHHIBI XpaHEHUs (Ieiia), WX OMHCAHHI0 W O(OPMIICHHIO B COOTBETCTBUU C
MpaBUJiaMH, YCTAHOBIICHHBIMU CIELMAIIBHO ymnoJHOMouYeHHbIM [IpaBurensctBom Poccuiickoit
Oenepanun GeaepaabHBIM OPraHOM UCTIOTHUTEIHHOM BJIACTH,

BBIJICJICHHE JIOKYMEHTOB K YHHUUTOXXCHHIO: BBIsBIEHHE B MpOIECCE SKCIEPTU3bl HAYYHOM U
MPAKTUUYECKOW IIEHHOCTH JOKYMEHTOB C MWCTEKIIMMHU CpPOKaMH XpaHEHUS U OTOOp HuX IS
YHUYTOXKEHUS.

2.3.3. UnopmanmoHHasi 1eATeIbHOCTh apXHBa

MHPOPMAaLMOHHAs JeATeNIbHOCTh apxuBa: Co3aHue apXHMBHBIX CIIPABOYHHMKOB M OpraHM3aLus
HCIIOJIb30BAaHUsI APXUBHBIX TOKYMEHTOB;

UCIIOJIb30BAaHUE ApXUBHBIX TOKYMEHTOB: IIpumeHeHne nHpoOpManuyu apXUBHBIX JOKYMEHTOB B
KYJIbTYPHBIX, HAYYHBIX, TOJTUTHUECKHUX, SKOHOMUYECKUX LENIAX U JUIsl 00ecreYeHNs 3aKOHHBIX MpaB U
MHTEPECOB I'PaXIaH;

MOJIb30BAaHNE APXUBHBIMU JOKyMeHTamMu: (O3HAaKOMJIEHHE C AapXUBHBIMH JIOKYMEHTaMU
IIOCPEICTBOM UX IIPOYTEHUS, IIPOCMOTpPA WK IIPOCIYIINBAHUS;

OpraHu3alys NOJIb30BAaHUS APXUBHBIMHM JIOKYMEHTaMH: J[eATENTbHOCTh apXMBHBIX YUYPEKJICHUN
[0 IPEAOCTaBICHUIO TOCYJAPCTBEHHBIM OpraHaM, OpraHaM MECTHOIO  CaMOYIIPaBJICHUS,
IOPUANYECKUM UM (U3UYECKUM JIMIAM apXUBHBIX JOKYMEHTOB JJISi UX MPOYTEHHUS, IPOCMOTpa WM
MIPOCIYILINBAHUS;

MOJI30BAaTEIb APXUBHBIMU JOKYMEHTaMH: [ OCylapCTBEHHBIM OpraH, OpraH MECTHOTO
caMmoyIpaBlieHHsT MO0 IOpHIMYEcKOoe WIH (U3NYECKOe JHI0, OOpalaroIuecss Ha 3aKOHHBIX
OCHOBAHUSX K apXUBHBIM JOKYMEHTaM JUJIs MOJIYYEHUS ¥ UCII0Ib30BaHUs HEOOX0AUMOIN HHPOpMAIIIH;

BIIAJICJICL] ApXUBHBIX JTOKYMEHTOB: [ OCyAapCTBEHHBINM OpraH, OpraH MECTHOTO CaMOYIIpaBIICHUs
100 IOPUINYECKOE WIN (PU3NUECKOE JIUIIO0, OCYILECTBIIAIONINE BIaJCHUE U NOJIb30BAHNE apXUBHBIMU
JOKYMEHTAMU U PEAIHU3YIOLIUE IOJHOMOYMS IO PACHOPSKEHUI0 MMM B IIPEleilaX, YCTaHOBJICHHBIX



3aKOHOM HJI JOTOBOPOM;

COOCTBEHHUK apXWBHBIX JOKYMEHTOB: [ocymapcTBO, MyHHUIIMIIAJLHOE OOpa3oBaHHUE JIMOO
IOpUANYECKOe WM (PU3NYECKOE JIMIIO, B TMIOJIHOM O0bEeMe peaau3ylllue IpaBa BIAJCHHUS,
I0JI30BAHHUS, PACTIOPSKEHUSI ApXUBHBIMH TOKYMEHTAMU;

OTpaHWYEHUE JIOCTyNa K apXWBHBIM JOKYMEHTaM: BpeMeHHbIE WJIM WHBIE YCIOBUS,
UCKJIIoYaroniye CcBOOOJHOE IOJIb30BAHME ApXMBHBIMU  JIOKYMEHTaMH B  COOTBETCTBUU C
3aKOHOAATEIHLCTBOM WJIH 10 BoJie (OHI000pa3oBarensi, COOCTBEHHHKA, BIIACIbla JOKYMEHTOB;

nyONIMKausl apXUBHBIX JOKYMEHTOB: I[lolroroBka apXWMBHBIX JOKYMEHTOB K HW3aHUIO U
OCYIIIECTBIICHUE UX U3JJaHHS B COOTBETCTBHH C OOMICTIPUHSATHIMUA HAYYHBIMH ITPUHIIMIIAMA U HOPMaMH;

JOKyMEHTaJlbHasl BBICTaBKa: OKCIIOHUPOBAHUE apPXHUBHBIX JOKYMEHTOB WJIM HUX KONU B
CHEIHAILHOM, IPUCTIOCOOJICHHOM JJIsl TOT'0 TOMEIIICHUH WJIM Ha HHTEPHET-CalTe;

ONMCAHUE APXUBHBIX JOKYMEHTOB: CTPYKTypUPOBAHHOE HU3JIOKEHUE CBEACHHM O COCTaBe U
COJIEp’)KaHUU JIOKYMEHTOB B apXUBHBIX CITPABOYHUKAX;

onucareiabHas CTaThsl apXUBHOTO cIpaBoYHKMKA: COBOKYMHOCTh CBEJIEHUIN 00 00BEKTE ONMUCaAHUS
(TOKyMeHTe, ero 4acTd, eAWHHIIC XPAHCHUs, TPYIIIe SAMHHI] XPAHCHUS, apXUBHOM (OHJE, TPYIIIe
apXUBHBIX (DOHIOB) B ApXHUBHOM CIIPABOYHUKE;

HAy4YHO-CIIPABOYHBIN aIlliapaTr apxuBa, CIPAaBOYHO-TIOMCKOBBIE cpencTBa apxuBa, HCA apxupa:
COBOKYMHOCTH OMUCAHUIN apXUBHBIX IOKYMEHTOB;

CUCTEMa HAYYHO-CIIPABOYHOIO alapara K JOKyMeHTaM apxuBa: Komiuiekc B3auMOCBSI3aHHBIX U
B3aMMOJIOTIONHSIEMbIX, CO3JaHHBIX HA €IWHOM HAy4YHO-METOJAMYECKOH OCHOBE apXHBHBIX
CIIPaBOYHHKOB O COCTaBE U COJCPIKAHUU JIOKYMECHTOB apXHBa;

apXUBHBIN cnipaBoYHHUK: CHpaBOYHUK O COCTaBe, COJEPKAaHUU U MECTOHAXOXKICHUU apXHUBHBIX
JIOKYMEHTOB;

onuch  fAen, JOKyMeHTOB: CHpaBOuYHBII W YYETHBI  JOKYMEHT, COJAepXallui
CUCTEMATH3MPOBAHHBIM TMEpPeUeHb CAWHMII XpaHCHHWS (SOUHHII YydeTra) apXuBHOTO (HOHJA,
MpeIHa3HAYEHHBIN AJI PACKPBITHS UX COJACPXKAHUS U YUeTa;

ApXUBHBIN myTeBOaUTENh: CHPaBOYHUK, COJACPIKANIUN CHUCTEMATU3MPOBAHHBIC CBEIACHHS O
¢donmax apxuBa (apXHMBOB) U NMPEAHAZHAYCHHBIN 11 03HAKOMJICHHSI C UX COCTaBOM U COJEPKAHUEM;

apxuBHBIM KaTayor: CHpaBOYHHWK, B KOTOPOM CBEICHHUS O COJCp)KAaHUU apXUBHBIX (DOHIOB,
€IUHUIl XpaHEeHUs (EIUHHI] y4eTa), apXUBHBIX JIOKYMEHTOB (MM HUX YacTeil) pacroyioKeHbl B
COOTBETCTBHUH C BHIOPAHHOM CXeMOH KIacCU(PUKaIUY;

apXuBHBIM  ykazaTenb: CHOpaBOYHHMK, COJEp)KAlIMil  CHUCTEeMAaTH3HpPOBAHHBIA  IepeueHb
HAaUMEHOBAHHWH TPEIMETHBIX IMOHSATHH, YIIOMUHAEMBIX B apXWBHBIX JOKYMEHTaX, C YKa3aHHEM HX
apXUBHBIX MIH(POB;

0030p apxuBHOro ¢onma: CHpaBOYHHK, COJEPKAIMMUA CUCTEMATHU3UPOBAHHBIE CBEICHHS O
COCTaB€ U COJECP)KAHUU AapPXUBHBIX JOKYMEHTOB OJIHOTO AapXUBHOTO (OHIA, TOMOITHEHHBIE HX
HMCTOYHUKOBEIYCCKIM aHATH30M;

TEMaTHYECKHA 0030p ApPXUBHBIX JOKYMEHTOB: CrpaBOYHUK, COJIEp KaIIIHid
CUCTEeMATH3MPOBAaHHBIC CBEACHHUS O COCTaBe, COJIEP)KAHUU W TIOMCKOBBIX JaHHBIX KOMILICKCOB
ApPXUBHBIX JOKYMEHTOB OJHOTO WM TpPYHIbl apXUBHBIX (DOHAOB TIO OMNPEICICHHON TeMe,
JIOTIOJTHEHHBIC HX NCTOYHHKOBETYECKUM aHATU30M;

UCTOpUYECKasl CIipaBKa K apXuBHOMY ¢oHIy: [[OKyMEHT, cofepraluii CBeIeHUS MO UCTOPHUH
dbonmo00pazoBaTenss W apXuBHOTO (OHAA, KPATKYH XapaKTePUCTHUKY COCTaBa M COJCPIKAHUS
JOKYMEHTOB apXHBHOTO (DOHIA U HAYYHO-CIIPABOYHOTO ariapara K HeMy;

KaTaJoru3ausl apXWBHBIX JOKYMEHTOB: IloJMroTOBKa, COCTaBICHHE W BEICHHWE aApPXWUBHBIX
KaTajoros;

apxWBHas crhpaBka: [[OKyMEHT, COCTaBJIEHHBIM Ha OJIaHKE apXWBa, WMEIOIIMKA FOPUIAUECKYIO
CIWIIy U COJIEpKalliii JOKYMEHTHYI0 MH(OpPMAIMIO O MPEAMETe 3alpoca, ¢ YKa3aHHEeM apXUBHBIX
MU(PPOB U HOMEPOB JINCTOB SAMHHI] XPAHCHUS T€X apXUBHBIX JOKYMEHTOB, HA OCHOBAHHWH KOTOPBIX
OH COCTaBIICH;

apXuBHas Komus: J[0CTIOBHO BOCIIPOM3BO/ISINAS TEKCT WIM M300paKEHUE apXHUBHOTO JIOKYMEHTA
KOMHUsI C YKa3aHWEeM apXWBHOTO Mmudpa U HOMEPOB JHCTOB EJAMHUIIBI XPAHEHWs, 3aBEpPCHHAs B



YCTaHOBJICHHOM TOPSAKE;

apXuBHas BBIMUCKA: JIOKyMEHT, COCTaBJIEHHBIN Ha OJaHKE apXUBa, JOCIOBHO BOCIPOU3BOIALIHIMA
9acTh TEKCTa ApXUBHOTO JOKYMEHTAa, OTHOCSIIYIOCS K OMpPEIEICHHBIM (aKTy, COOBITHIO, JHILY, C
yKa3aHHeM apXHMBHOTO MK(pa 1 HOMEPOB JTUCTOB €AMHUIIBI XPAaHEHHUSL.



