F'YGEPHATOP JIEHUHTPAACKOM OB/IACTU

MNOCTAHOBJ/IEHUE
ot 13 ¢pespansa 2018 r. Ne 4-nr

OB YTBEPXAEHUN MHCTPYKLUUM NO AENONPOU3BOACTBY B OPTAHAX
MUCNONHUTENbHOW BNACTU NEHUHIPAACKOWN OB/IACTU

CNUCOK M3MEHAIOLLMX LOKYMEHTOB
(8 pea. NoctaHoBneHu F'ybepHaTopa JleHuHrpaackon obiactu
o1 17.04.2020 Ne 36-nr, ot 13.05.2020 Ne 42-nr)

1. YtBepgutb U BBecTM B gencteme ¢ 1 AHBapAa 2018 roga npunaraemyto MHCTpYKUMIO NO
OeNonpPon3BoACTBY B OPraHax UCMOJIHUTENbHOM BNacTM JIeHMHrpaackon obnactu (aanee - MHCTpyKumaA).

2. OTBETCTBEHHOCTb 3a cobnogeHne TpeboBaHM NHCTPYKUMM BO3NOXKUTL Ha pyKoBoAuTesnel
OpPraHoB UCNOIHUTENbHOM BAACTW JIeHMHIpaacKon obnactu.

3. PyKoBOAUTENAM OPraHOB UCMOJHUTENbHOWN BNACTM JIeHUHIpaaCcKoi ob6aacTi 03HakomuTb (nog,
pocnucb) paboTHUKOB NogpasaeneHunii ¢ MHCTpyKume.

4. YnpaeneHuio aenamu [MNpaBuTenbctBa JIeHWHrpaAckoi 061acT U3roTOBWUTb MO 3asiBKam
annapaTta [ybepHatopa u [lpaBuTenbcTBa JleHMHrpagckoh ob6nactu Heobxoaumoe KOoAM4YecTBO
3K3emnAApoB MHCTPYKUMM M NeYaTHO-61aHOYHOM NPOAYKLMM.

5. Mpn3HaTb yTpaTUBLLINMMN CUNY:

nocraHosneHue NybepHaTopa JleHUHrpaackol obnactn ot 29 aekabpsa 2005 roga Ne 253-nr "O6
YTBEPXKAEHUN UHCTPYKUMKM NO AeN0oNpPon3BOACTBY B OpraHax UCMOJIHUTENbHOM BAacTM JIeHMHrpaackon
obnactn";

nocrtaHosneHue lNybepHatopa JleHUHrpagckon obnactm oT 7 asrycta 2012 roga Ne 87-nr "O
BHECEHWUM M3MEHEHUA B MocTaHoBNeHMe ybepHaTopa JleHuHrpaackon obnactn ot 29 gekabpa 2005
roga Ne 253-nr "O6 yTBep:KaeHUU MHCTPYKUMM MO AeNonpou3BOACTBY B OpraHax WMCMNONHWUTENbHOM
BNacTu JleHNHrpaackon obnactn”;

nocraHosneHue lybepHaTopa JleHUHrpagckoh obnactm ot 29 asrycta 2013 roga Ne 84-nr "O
BHECEHUM U3MeEHEeHMA B nocTaHoBneHue ybepHaTopa JleHUHrpagckon obnactn ot 29 aekabps 2005
roga Ne 253-nr "O6 yTtBepKaeHMM MHCTPYKLMM NO Ae/foNpOM3BOACTBY B OpraHax MCNOAHUTENIbHOM
BNacTu JleHNHrpaackoi obnactn”;

nocraHosneHue NybepHaTopa JleHMHrpagackon obnactm ot 25 ceHtabpa 2013 roga Ne 90-nr "O
BHECEHUM U3MeEHeHMA B nocTaHoBneHue ybepHaTopa JleHUHrpagckon obnactn ot 29 gekabps 2005
roga Ne 253-nr "O6 yTtBepxaeHMM MHCTPYKUMKM NO Ae/fonpOoU3BOACTBY B OpraHax MCMNOAHUTE/IbHOM
BAacTu JleHNHrpaackoi obnactn”;

nocraHosneHue NybepHaTopa J/leHMHrpaackon obnactn ot 22 oktabpa 2013 roga Ne 100-nr "O
BHECEHMM U3MEHEHMA B MocTaHoB/eHWe ybepHaTopa JleHMHrpaackon obnactu ot 29 aekabpa 2005
roga Ne 253-nr "O6 yrBepXaeHUM MHCTPYKUMKM NO Aen0npou3BOACTBY B OpraHax WCMOMHUTENbHOM
BAacTu JleHNHrpaackoi obnactn”;

nocrtaHosneHue lybepHatopa JleHuWHrpaackoi obnactu ot 10 moHa 2014 roga Ne 40-nr "O
BHECEHUM U3MeEHeHMA B nocTaHoBneHue ybepHaTopa JleHUHrpagckon obnactn ot 29 gekabps 2005
roga Ne 253-nr "O6 yTtBepXaeHMM MHCTPYKUMM MO AeNoNpOM3BOACTBY B OpraHax MCMNOAHUTENbHOM



BnacTu JleHUHrpaackoi obnactn”;

nocraHosneHne [ybepHaTtopa JleHMHrpagckon obnactm ot 7 wuwona 2014 roga Ne 51-nr "O
BHECEHUM U3MEHeHMa B noctaHosseHune ['ybepHaTopa JleHMHrpaackon obnactu ot 29 aekabpsa 2005
roga Ne 253-nr "O6 yTtBepxaeHMM MHCTPYKLMM NO AeNONpOM3BOACTBY B OpraHax MCMNOAHUTENbHOM
B1acTu JleHUHrpaackoi obnactn”;

nocraHosseHne lNybepHaTopa JleHUHrpaacko obnactu ot 1 ceHTtabpa 2014 roga Ne 65-nr "O
BHECEHWUM U3MEHEHMA B nocTaHoBieHWe ybepHaTopa JleHUHrpaackoh obnactu ot 29 aekabps 2005
roga Ne 253-nr "O6 yTtBepKAeHMM MHCTPYKUMM NO AefOonpoU3BOACTBY B OpraHax MCMNOAHUTENIbHOM
BNacTu JleHNHrpaackon obnactn”;

nocraHosneHue ybepHaTtopa JleHMHrpaackon obnactm ot 31 oktabpsa 2014 roga Ne 84-nr "O
BHECEHUN U3MEHEeHMa B nocTaHossieHWe ['ybepHaTopa JleHUHrpaackon obnactn ot 29 gekabpa 2005
roga Ne 253-nr "O6 yTtBepxaeHMM MHCTPYKLMM NO AeNONpOM3BOACTBY B OpraHax MCNOAHUTENbHOM
B/1IacTu JleHUHrpaackoi obnactn”;

nocraHosseHne lybepHaTopa JleHUHrpagckon obnactu ot 24 ¢espana 2015 roga Ne 6-nr "O
BHECEHUM U3MEHEeHMA B nocTaHossieHWe [ybepHaTopa JleHUHrpaackon obnactu ot 29 gekabpa 2005
roga Ne 253-nr "O6 ytBep:kaeHUn WMHCTPYKUMM MO AeN0onpou3BOACTBY B OpraHax WCMOJIHUTENbHOM
B/1IacTu JleHUHrpaackoi obnactn”;

nocrtaHosneHue ybepHaTopa JleHUHrpaackoh obnactm ot 5 maprta 2015 roga Ne 10-nr "O
BHECEHMM U3MEHEHMA B MocTaHoB/eHWe ybepHaTopa JleHMHrpaackon obnactm ot 29 aekabpa 2005
roga Ne 253-nr "O6 yrBepXAaeHUU WMHCTPYKUMKM MO AeN0npou3BOACTBY B OpraHax WCMONHUTENbHOM
BNacTu JleHNHrpaackon obnactn”;

nocrtaHoBneHue lybepHaTopa JleHUHrpaackon obnactm oT 18 maprta 2015 roga Ne 14-nr "O
BHECEHUM U3MeEHEeHMA B nocTaHoBneHue ybepHaTopa JleHUHrpagckon obnactn ot 29 pekabps 2005
roga Ne 253-nr "O6 yTtBepKaeHMM MHCTPYKLMKM NO AefOoNpOU3BOACTBY B OpraHax MCNOAHUTENIbHOM
BNacTu JleHNHrpaackoi obnactn”;

nocrtaHosneHue lNybepHaTopa JleHUHrpagcko obnactu ot 25 maprta 2015 roga Ne 17-nr "O
BHECEHUM U3MeEHEeHMA B nocTaHoBneHue ybepHaTopa JleHUHrpagckon obnactn ot 29 gekabps 2005
roga Ne 253-nr "O6 yTBep:KAeHUU MHCTPYKUMM MO AeNonpou3BOACTBY B OpraHax WCMOAHWUTENbHOM
BAacTu JleHNHrpaackoi obnactn”;

NYHKT 2 noctaHoBneHuA F'ybepHaTopa JleHunHrpaackon obnactm ot 31 mapta 2015 roga Ne 18-nr
"O6 yTtBeprkaeHMM [MopagKa B3aMMOLENCTBMA OPraHOB MCNOAHUTENBbHOW BAACTU JIEHUHIPaLCKOM
061aCTH, AOMKHOCTHBIX AL, JTEHUHTPALACKOM 061aCTU NPU PAaCCMOTPEHMM 0bpalLeHMl rpaxaaH";

nocrtaHosneHue lybepHaTopa JleHWHrpaackoi obnactm ot 3 umioHA 2015 roga Ne 33-nr "O
BHECEHUM U3MeHeHMA B noctaHoBneHue ybepHaTopa JleHUHrpagckon obnactn ot 29 gekabps 2005
roga Ne 253-nr "O6 yTtBepxaeHMM MHCTPYKUMM NO AefonpOou3BOACTBY B OpraHaxX MCMONHUTENbHOM
BNacTu JleHNHrpaackon obnactn”;

nocraHosneHue lybepHaTopa JleHWHrpaackoi obnactm ot 8 umioHA 2015 roga Ne 35-nr "O
BHECEHMM U3MEHEHMA B MocTaHoB/eHWe ybepHaTopa JleHMHrpaackon obnactu ot 29 aekabpa 2005
roga Ne 253-nr "O6 yrBepxaeHUM WMHCTPYKUMM MO AEeNonpou3BOACTBY B OpraHax WCMOJIHUTENbHOM
BAacTu JleHNHrpaackoi obnactn”.

6. KOHTPOAb 33 MCNONHEHMEM MOCTAHOB/EHUA BO3/10KMUTb Ha BULe-rybepHaTopa JIeHUHrpaacKom
obnacTu - pykoBoautens annapara lN'ybepHatopa 1 MNpasutenbcrsa JlIeHMHrpaackon obaactu.

lybepHaTop
JNleHnHrpaackoit obnactm



A.lpo3aeHKo

YTBEPKAEHA
nocraHoneHnem NybepHaTopa
JNleHnHrpaackoi obnactm

o1 13.02.2018 Ne 4-nr
(npunokeHwne)

UHCTPYKLUMA
no AENONPOU3BO/ACTBY B OPFAHAX UCMO/THUTENIbHOM BNACTU
NEHUHIPAACKOW OBNACTU

CNMCOK M3MEHALWMX AOKYMEHTOB
(B pea. NoctaHoBNeHu M'ybepHaTopa JleHMHrpaacKkon obnactu
0T 17.04.2020 Ne 36-nr, ot 13.05.2020 Ne 42-nr)

Pasaen 1. O6wue nonoxxeHua

1.1. Hactosawasn NHCTpyKuuA ycTaHaBMBAET CUCTEMY AOKYMEHTUPOBAHUA N OpraHu3saumm paboTbi
C AOKYMEHTamMM B oOpraHax MWCMNOAHUTENbHON BAactM JleHMHrpaAackon obnactn (manee TaKkke -
AaMmUHUCTPauus JIeHUHrpaacKon obnactu), B TOM YMcie onpeaenser:

OCHOBHblE NpaBuKaa NOAFOTOBKWU, OPOPMAEHUA, MPOXOKAEHMUA U KOHTPOA UCTIONHEHMA B OpraHax
NCMNONHUTENBHOW BAAcTU JIEHWHrPaAcKoi 061acT CAyKEBHbIX AOKYMEHTOB U MPUAOMKEHHbIX K HUM
MaTepranoB HECEKPETHOrO XapaKTepa (Aanee - 4OKYMEHTbI, maTepuanbl);

NopAAOK PAaCCMOTPEHUA B OpraHax UCNOJIHUTENbHOM BAacTh JIeHUHrpaAcKoin o61acTu obpalueHuii
roCyAapCTBEHHbIX OPraHoOB, OPraHOB MEeCTHOMO CaMOYyNpPaBAEHUA U OPraHMU3aLMiA, @ TaKKe LOKHOCTHbIX
JINL, COOTBETCTBYIOLLMX OPraHOB M OpraHu3aLmii;

OCHOBHbIe NpaBuIa NOAroTOBKKU, 0POPMIIEHMA, NOPAAOK COrNACOBAaHMA MPOEKTOB MPAaBOBbIX AKTOB
ly6epHaTopa JleHMHrpaacko o61acTM M NPOEeKTOB NPaBoBbiX akToB lNpaButenscTBa JIeHUHrpaacKon
obnacTv (panee - NPOEKTbl MPABOBbLIX aKTOB), NPOEKTOB 061ACTHLIX 3aKOHOB M NPOEKTOB deaepanbHbIX
3aKOHOB, MOANUCAHUA, PErUCTPALLMM U ONYBANKOBAHUA NPUHATLIX 06AACTHbIX 3aKOHOB, NPABOBbIX aKTOB
l'y6epHaTopa J/leHnHrpaackoi o61acT M NpaBoBbIX akToB MpaBuTenbCcTBa JIeHUMHrpaacko obnactu.

1.2. MNonoxeHns HacToAwen WMHCTPYKUMM He pPacnpoCTPaHAITCA Ha MNOpAAOK odopmeHus,
COrNacoBaHMA AOKYMEHTOB, COAEPKALUMX CBEAEHUA, COCTABAAIOLME FOCYAaPCTBEHHYIO TalHY.

1.3. B uensx aBTomMaTU3aLUMK OENONPOU3BOACTBA B AAMUHUCTPaUMK JIeHUHrpaacKkol obnactu
NPUMEHSETCA CUCTEMA 3/1eKTPOHHOTo AO0KyMeHToobopoTa JleHnHrpaackol obnactu (ganee - C34 /10).

JOKYyMeHTO060pOT MeKAy OpraHamu WCNOJHUTENbHOW BAacTM JIeHUHrpagcko obnactu
ocylecTsnaeTca B anekTpoHHom Buge no C3[ J10. MNepepava AOKYMEHTOB MO MHbIM KaHanam CBA3M
n(nnun) Ha BymaxkHOM HOCUTeNe He OOMYCKaeTCsa, 3a UCKAOUYEHNEM cilydaeB, Korga denepanbHbiMU UK
061acTHbIMKM 3aKOHaMW TNH0 NPUHMMAEMbIMKU B COOTBETCTBUM C HUMWU HOPMATUBHbLIMU NPaABOBbLIMU
aKkTaMu, HacTosuen WHCTpyKuMel ycTaHoBneHo TpeboBaHMe O HeobXxoAMMOCTM COCTaB/ieHUA
OOKYMEHTa UCKNIUYNTENIbHO Ha BymasKHOM HocuTene.

Mpu nepedade 3NEKTPOHHbIX OOKYMEHTOB MeMAy OpraHamMu UCMOAHWUTENbHON BAAcTU



NleHuHrpaacko o6nact AOKYMEHTbl 3aBEPAOTCA YCUAEHHOW KBanMPULUMPOBAHHON 3N1E€KTPOHHOMN
nognucbio (fanee - 3M) AOMKHOCTHOIMO NMUA - aBTOpPa AOKYMEHTA. DJIEKTPOHHAsA KOMuA AOKYMEHTa
MOXeT bbITb 3aBepeHa Il AO0IKHOCTHOIO NLA, 3aperucTpruposasLlero gokymeHTt 8 C3/ J10.

OTBETCTBEHHOCTb 32 HENpaBOMepHOe NnoAnucaHme 3eKTPOHHOro AoKymeHTa 3l HeceT Bhagenel,
Kntoya 3.

MonyyeHue no C3[, JIO aneKTPOHHOro AOKYMeHTa, nognucaHHoro 3l uan co3gaHHOro B Buae
3/IEKTPOHHOM KOMWUM [OOKYMEHTa, fBASEeTCA AOCTaTOYHbIM YC/0BMEM, MNO3BOJIAIOWMM YCTAaHOBUTb
aBTOPCTBO AOKYMEHTA U NPUHATb SNEKTPOHHbIN AOKYMEHT K PaCCMOTPEHUIO U UCMIOSIHEHMIO.

Bce pelicTBuA, Npon3BoguMble C LOKYMEHTOM (pernctpaums, BHECEHWE Pe30/oLMiA, NoANUCaHNe
(BM3MpoOBaHKE), NOCTAaHOBKA U CHATME C KOHTPO/A, Nepeaayva, 03HAKOMAEHME, CUCAHNE AOKYMEHTA B
Oeno, nepefaya B apxms), B 0bA3aTeslbHOM nopsagKe GUKCUPYIOTCA B permcTpaLyMoHHOM KapTodke C3/
NO. Mpwn 3TOM K perncTpaumMoHHOM KapToyke B 06a3aTebHOM NopsaaKe A0KeH ObITb NpuKpenaeH dpann
3NEeKTPOHHOTO OOKYMeHTa (41a rpaduyeckux OoKymeHToB - dopmata pdf waum tif; ana Tekcrosbix
AoKymeHTOoB - doc, docx, xls, xIsx).

1.4. NpaBuna n NopsaoK paboTbl C AOKYMEHTaMM M MaTepuanamm, YCTaHOB/IEHHbIe HacTosLelM
MHCTpyKuMel, o6s3aTenbHbl ANA  BCEX /ML, 3amelalowux  rocyfapCTBEHHble  A0J/IKHOCTU
NeHuHrpaacko o6nactn, AONMKHOCTM TOCYAAPCTBEHHOM TPaKAAaHCKOM Cay»bbl  JIeHMHrpaackom
0621acTU M MHble AO/IKHOCTU B OpraHax WUCMOJIHUTEeNbHOW BnacTu JleHUHrpaackoi obnactu (ganee -
paboTHUKN).

PaboTHMKM HecyT OTBETCTBEHHOCTb 3a BbINONHeHMe TpeboBaHMI HacToAwen WMHCTpyKumn,
COXPAaHHOCTb HaXOAAWMXCA Ha WCMNOMHEHUW WAW  XPaHEHMM [OOKYMEHTOB (maTepuanos) w
Hepasr/ialweHne CoAepPKalMXCA B HUX cBeaeHui (cny»kebHol nHdopmaumm).

1.5. OpraHusaums  OOKYMeHTaUMOHHOro  obecneyeHua  geatenbHoctn  lybepHaTopa
JNleHnHrpaackoit obnactn u MNpasutenbctsa JIeHNMHrpaackoi obaactn, opraHM3auMOHHO-MeToANYECcKoe
PYKOBOACTBO OpraHusauumen, BeAeHMEeM M COBepLUeHCTBOBaHMEM penonpoussoactsa B C3/ /10 Ha
OCHOBE eAMHOM MOMUTUKM B AAMUMHUCTPaUMKM JIeHMHTpaAcKon 0621acTh, a TaKXKe KOHTPO/b 3a
cobntopeHnem TpeboBaHW HacToALwemn NHCTPYKLMHK ocylecTsaATCA ynpaBaeHneM
OenonpounsBoacTea annapaTa [ybepHaTopa u [paBuTenbcTBa JleHMHrpaacko obnactu (manee -
ynpaBneHue 4enonponsBoacTBa).

MHCTPYKTUBHbIE MaTepuanbl ynpasBieHWA Aen0NpOM3BOACTBA MO BOMPOCAM OPraHM3auMu u
COBEPLUEHCTBOBAHNA PaboTbl C AOKYMEHTaMM, YCTPAHEHWUA BbIABJEHHbIX HEAOCTAaTKOB U HapyLUeHWi B
Aenonpoussoactee 06a3aTeNbHbl AN UCMOJHEHMA BO BCEX OPraHax WCNONHWUTENbHOW BNacTu
NeHnHrpaackoit obnactu.

Mo Bonpocam opraHn3aumMn SOKYMEHTAaLMOHHOIo obecneveHus ynpasaeHne genonponssonctea
B3aMMOAEI7ICTBy6T C TrocygapCrBeHHbiMM  OpraHamu, oOpraHamm MeCTHOro camoynpasieHuA,
rocygapCrBeHHbIMU OpraHn3aumnamm.

1.6. OTBeTCTBEHHOCTb 3a obecneyeHne BHEAPEHUA W 3IKCMAyaTaLUIO  TEXHOJIOrMYECKOM
MHQPACTPYKTYpbI, MHPOPMaLMOHHOM 6e3onacHoCTH 3/1EKTPOHHOTO [OKYMeHToo6opoTa
AgMUHUCTPaALMK JIEHWHIPaACcKoW obnacTu BosnaraetcA Ha KomuteT Mo CBA3KM M MHPOPMATM3aAL MM
NeHuHrpaackoit obnactu. MHCTPYKTMBHbIE MaTepuanbl KomuteTa no cBAsM M MHOOPMATM3ALMM
NleHnHrpaackoit obnactm nNo BOMPOCAaM COBEPLUEHCTBOBAHWMA 3KCMIyaTauunm U MHPOPMALMOHHOM
6e30MacHOCTM 3/7IEKTPOHHOMO AOKYMeHToO6opoTa o06A3aTenbHbl ANA WCNOMHEHWUA BO BCEX OpraHax
NCMNONHWUTENbHOW BNACTK JleHUHrpaacKoi obnactu.

1.7. CekpeTapuathbl Buue-rybepHaTopoB JIeHUHrpaackoi obnactu, 3amectutenein MNpeacepatens
MpaButenbcTa JIEHMHIPAACKON 06/1aCTU OCYLLLECTBAAIOT YUET, PerncTpaLmio, pacCMOTPeHME, KOHTPOb
33 CPOKaMM PacCMOTPEHUA AOKYMEHTOB, MOCTYMUBLUMX U3 yNpaBJeHUa AeNonpoM3BOACTBA U OpPraHoB



NCMNONHUTENbHOW BNAcTM JIeHNHIPaACcKol 061acTyi, a TaKKe MX XPaHeHUe M caady B rocyAapCcTBEHHbIN
apxwms.

1.8. OTBETCTBEHHOCTb 3a OpraHM3aUMI0O U COCTOAHME [AesioNpou3BOACTBA, cobntogeHue
YCTaHOBNEHHbIX HacToawen MHCTpyKUuMen npasBua n nopaaka paboTbl ¢ AOKYMEHTamM BO3araeTca Ha
pyKoBoauTeNel OpraHoB UCNOJHUTENBHOW BAACTM JIeHUHrpagckom obnactu.

OpraHamn  UCNONHUTENbHOW BnactM JleHUMHrpaacko obnactm npuem, OTMNPaBKa, YuerT,
perucTpaums, pacCMoTpPeHME, KOHTPOIb 32 CPOKaMM PAaCCMOTPEHUA JOKYMEHTOB, MX XpaHEHWE U caavya
B TOCY[ApPCTBEHHbINA APXMB OCYLLECTBAAKOTCA CAMOCTOATENbHO B COOTBETCTBMM C TpeboBaHMAMM
HacToAwen UHCTpyKUmn.

1.9. [OKyMeHTbl MNOCTOAHHONO CPOKa XpPaHEeHWs, BPEMEHHOro xpaHeHua (csbiwe 10 nerT),
co3gaHHble B8 C3[, /10, npu noAroToBKe ANA Nepefaydn Ha XpaHeHWe B roCyAapCTBEHHbIA apxmB
nepeHocATCA Ha BymaXKHbI HOCUTENb C rpaduyeckum oTobparkeHnem cepTUPUKATOB SNEKTPOHHbIX
nognucei OOMKHOCTHbIX /ML, NOANUCABLUMX AOKYMEHTbl, M 3aBEPAOTCA MeyaTblo OpraHa
WCMOJIHUTE/IbHOW BflacTU  JIeHMHrpaackon o06aacTm M AIMYHOM MOAMUCHIO  AOJIKHOCTHOIO  /1MuUa,
OTBETCTBEHHOTO 32 Ae/I0NPOM3BOACTBO.

1.10. BegeHune genonpounsBoacTBa B OpraHax UCNONHUTENbHOM BAacT JIeHUHrpaackon obnactu
OCYLLECTBNIAETCA CTPYKTYPHbIMU MOAPA3LENEHUAMMN COOTBETCTBYIOLLMX OPraHOB, OCYLLECTBAIOLLMMM
dYHKLUMM no obecneyeHWto AeNONPOUM3BOACTBA, WMAW  OTAENbHbIMU PAabBOTHMKAMKM, Ha KOTOPbIX
AONKHOCTHBIMU PErlaMeHTamMmmn BO3/I0XKeHbl 06A3aHHOCTM OTBETCTBEHHbIX 33 Ae/0NpOoM3BOACTBO B
COOTBETCTBYIOWMX OpraHax (Jasnee - OTBETCTBEHHbIE 33 4,e/10NPOM3BOACTBO).

MONOMKEeHUA O CTPYKTYPHbIX NOAPA3Ae/NeHNAX OPraHOB MCNONHUTENbHOW BNACTU JIEHUMHIpaacKom
061acTn, ocyllecTBAAWMX GYHKUMU NO obecneyeHuto OeNonpoM3BOACTBA, @ TaKKe AO0MKHOCTHble
pernameHTbl OTBETCTBEHHbIX 33 [e/0NPOM3BOACTBO pa3pabaTbiBaloTCA C  Yy4EeTOM HacToAwel
MHCTPYKLUMU 1 YTBEPXKAAIOTCA PYKOBOAUTENAMM COOTBETCTBYIOLMX OPraHoB.

1.11. B nNONIOXEHMAX O CTPYKTYPHbIX MNOApPa3aeNeHUssX OPraHoB WCNOJHUTENbHOW BNACTU
JNleHnHrpaackoit obnactv, ocywecTsaalWmMX GYHKUMM MNo  obecneyeHuto LeN0onpouM3BOACTBA, W
OOMKHOCTHbIX pPerflaMeHTax OTBETCTBEHHbIX 33 Ae/I0NPOU3BOACTBO AOJIKHbI COAEPMKATbCA Caeaytowme
®YHKLMN M OCHOBHbIE 0653aHHOCTU:

BegeHne C3/ /10 opraHa UCNOHUTENBHOM BNACTY;
npuem 1 yyeT (pernctpaums) BXoaawmx 4OKYMEHTOB MU MaTepmanos (KoppecnoHAeHUum);

yyeT (peructpauus) AOKYMEHTOB BHYTPEHHEro /Ae/sonpou3BOACTBA OpPraHa WCMOJIHUTE/bHOM
BAACTH;

npeacTaBieHne BXOAAWMX JOKYMEHTOB M MaTepuanoB Ha PaCCMOTPEHME PYKOBOAMTE/O OpraHa
WCMONHWUTENbHOW BNACTU WAW  MHOMY PabOTHUKY oOpraHa WCMONAHWUTENbHOW BfAacTM (Janee -
YNOJIHOMOYEHHbIN PaboTHUK);

HanpasjleHMe B COOTBETCTBMM C YKasaHuAMM (pesositouueit) pyKoBoAMTeNs  opraHa
NCMNONHUTENBHOW BAACTU U PYKOBOAMUTENA CTPYKTYPHOro nogpasgeneHusa 3Toro opraHa AOKYMEHTOB U
MaTepranos paboTHMKY, Ha3HaYEHHOMY OTBETCTBEHHbIM 3a PaboTy C HUMM (Aanee - UCNONHUTEND);

npuemM OT WCMOJIHUTENA AOKYMEHTOB M MaTepuasoB, B TOM 4YMCAe MNPOEKTOB [AOKYMEHTOB
(peweHnin) opraHa MCNOAHUTENbHOM BAAcTM JIeHMHrpaAacKon ob6nacTv, ANA NpeacTaBAEHMA MX Ha
[OKNaa, paccMOTpeHue (noanvcaHue) pyKoBOAMTE0 3TOTO OpraHa UAKW yNoJHOMOYEHHOMY pPaboTHUKY;

yyeT (peructpauma) MCXoOAaWMX OOKYMEHTOB (pelueHuit) opraHa MWCNOAHWUTENbHOW BAacTy,
obecneyeHne Ux 4OCTaBKMU UK Nepeaada ANA OTNPaBKKW agpecaTam;



BBO/A, B 3/IEKTPOHHYIO 6a3y AaHHbIX MHd)OpMaLI,MM O OBUNXEHUN OOKYMEHTOB;

KOHTPO/Ib 33 MPOXOXAEHMEM W CPOKAMM  MUCMOJSIHEHMA [JOKYMEHTOB BHYTPM OpraHa
WCMNOJIHUTEIbHOM BAacTu JlIeHUHrpaackon obnacty;

NnoArotoBKka W CBOEBPEMEHHOE YTO4YHeHWe (KOPPEKTMPOBKa) HOMEHKAaTypbl Aen  opraHa
MCNONHWUTENbHOM BAAacTU, COrNacoBaHWe HOMEHKAATypbl Jen ¢ YNOAHOMOYEHHbIM OpraHom
NCNONHUTENbHOM BNAacTK JleHMHrpaackoi o61actv B 061acTi apxXMBHOTO Aena;

BegeHve, POPMUPOBAHMNE U XPaHEHUE A/l B COOTBETCTBMU C YTBEPKAEHHON HOMEHKNATYPOW;

obecneyeHne XpaHeHWUs, KOMMNEKTOBAaHWA, y4yeTa M WUCNOJIb30BaHUA apXMBHbIX AOKYMEHTOB,
COCTaB/IeHMe CBOAHbIX roA0BbIX Pa3aesioB onuncen Aen NocToAHHOIO XpaHeHus (Mo IMYHOMY COCTaBy) Ha
OCHOBaHWWM OMUCeln Aen CTPYKTYPHbIX NoApasfaeneHnin opraHa MCnoiHMTenbHOW Baactu (cnycta Asa
rofa 3aseplleHus Ux 4es0npon3BoACTBOM), NOATOTOBKA U Nepeaaya apXmMBHbIX A€/ B roCyAapCTBEHHbIN
apXxMB, COCTaB/IeHNE OTOOPOYHbLIX AKTOB Ha YHWYTOXEHWE A€/, AOKYMEHTOB C WMCTEKLWMM CPOKOM
XpaHeHWs B yCTaHOB/IEHHOM MOPAAKE;

eXXemMecsayHana npoBepKa Ha/n4mMa AOKYMEHTOB, Aen U usgaHun c rpudom "[Ona cnyxebHoro
nosb3oBaHuA";

obecneveHue XpPaHeHWUA, y4eTa U MCNONb30BaHUA 61aHOYHOM NnpPpoAYyKLUUN, neyaTtem M WTamMnos
OpraHa WCNONIHNTENbHOM BNACTy;

npeacrasneHue B annapat NybepHaTopa u MpaButenbcTsa JlIeHUHIpaacKkon obaactn ceegeHuit o
NPOXOXAEHUN N UCTIONIHEHUM LOKYMEHTOB, a TaKXe NoJlydyeHne Takoro poaa MHGopmauuu;

KOHCY/IbTUpOBaHMEe  pabOTHMKOB  OpraHa  WCMOJHWUTE/NIbBHOM  BAacTM Mo BOMpoOcam
[e/10NpPOM3BOCTBA.

1.12. Bce noArotoB/ieHHble B OpraHe UCNOJHUTENbHOW BAAcTM JIeHUHrpaackon 061acTM NpoeKTbl
OOKYMEHTOB (pelleHuit) A0 uX NpuHATMA (NoAnWcaHWs) OTHOCATCA K MaTepuanam, COAeprKalimm
CNYXKeOHYI0 MHPOPMALMIO.

1.13. Nepeaaya Nt06bIM TPETbUM ANLLAM KOMWUIA AOKYMEHTOB M MaTepuanos, 3aperncTpupoBaHHbIX
CTPYKTYPHbIM  NoApasfeneHMem opraHa WCNOAHWUTENbHOM  BnacTM  JIeHUHrpaackon  obnactu,
ocylecTsnAoWMM GYHKUMK No obecrnedyeHnio 4eonpon3BoACTBa, AOMYCKAETCA TOIbKO NO YKasaHMIo
(paspelueHnto) pykoBoAMUTENS 3TOTO OpraHa.

Bsaumogaericteue ¢ npeacTaBUTENAMMU CPEACTB MaccoBon MHbOPMaLuMK, B TOM Yucie nepesaya
UM KaKon-nnbo cnyxebHo WMHbOpMALMKM, KOMUIN AOKYMEHTOB WM MaTepuasioB, OCYLLEeCcTBAAEeTCA
pyKoBOAMTENEM OpraHa MCNOJHUTENbHOW BNacTM JleHMHrpaacko obnactu MAM YNOJHOMOYEHHbBIM
paboTHMKOM B NopsAaKe, ycTaHoBAeHHOM [y6epHaTopom JIeHUHrpaackoi obnacTu.

1.14. B cnyyae yTpaTbl 3aperMcTpUpPOBaHHbIX B YNPaBAeHUM Ae10NPON3BOACTBA LOKYMEHTOB UM
MaTepuanoB pPyKOBOAMTE/Nb OpraHa WCNOMHMTENbHOW BAacTM JleHMHrpaackon obnactm o06s3aH
NUCbMEHHO NponHdopPMMpoBaTL 06 3TOM ynpaBaeHMe AeN0NPOM3BOACTBA C YKa3aHWeM NPUYMH yTpaThl.

1.15. MpaBoBble aKTbl OPraHOB UCMOAHUTENbHOW BAacTu JIeHMHrpaacko obnacTn No Bonpocam
opraHv3aumm 4e1onpom3BOACTBA B 3TUX OPraHax He AO/IKHbI MPOTUBOPEUNTb HacToALEN MHCTPYKLUUN.

1.16. OnpegpeneHma TEpPMMUHOB, MPUMEHAEMbIX B OE10MPOU3BOACTBE, COAEPKATCA B
HauMoHanbHOM cTaHgapTe Poccuitckolt degepauum "TOCT P. 7.0.8-2013. Cuctema CTaHZapTOB NO
nHbopmauum, bubanmoteyHomy W usgaTenbckomy geny. [LenonpouMsBOACTBO W apxXMBHOE Aeno.
TepMuHbl M onpegenexHns”.



Pasgen 2. CocTaB ynpaBaeHYECKUX AOKYMEHTOB AGMUHUCTPALUN
JNleHunHrpaackoi obnactu

2.1. [eAtenbHocTb AAMWHUCTPAuUMM JleHMHrpagcko obnactm obecneynmBaeTcs CUCTEMON
B3aMMOYBA3aHHOW ynpaB/iieHYeCKON AOKyMeHTaumn. Ee cocTaB onpeaenseTca KOMNeTeHUMENn opraHoB
WUCMOJIHUTENIbHOW  BAacTM  JleHWHrpaackon  obnacty,  MNOpPsSAKOM  paspelleHMa  BOMpPOCOB
(egMHOHAYaNbHbLIN UM KONETNA/bHBIN), 0OBEMOM M XapaKTEPOM B3aMMOLENCTBUA MEXAY OpraHamu
NCNONHUTENbHOMN BNACTU JIEHUHIPAACKOM 061acTU U APYTMMUK FOCYAaPCTBEHHBIMM OpraHamMmM, OpraHamm
MECTHOIO CaMoynpaBAeHNA N OPraHM3aLUAMM.

OYHKUMKN ynpaBaeHus B AOMMHUCTPAUMK JleHMHrpaacKon 061acTM peanmnsytoTca C MOMOLLbIO
OpPraHM3aLMOHHO-PACNOPAAUTENLHON [OKYMEHTALMM, KOTopas BKAOYaeT B cebs MpaBoBble aKTbl
lybepHaTopa JleHWHrpagackoi obnacti, MpaBuTenbcTBa JIEHUHrpaacKkol o6nacTv, OTpacieBbix,
TEPPUTOPUANBHBIX M WHbIX OPraHOB  WMCMOAHWUTENbHOW  BAacTM  JIEHUHrpaacKkol  obnacty,
pacrnopsauTeNbHble, OpraHM3aLUMoHHbIE U MHPOPMALMOHHO-CNPABOYHbIE AOKYMEHTI.

2.2. PacnopsauTenbHble JOKYMEHTI.

PacnopaguTenbHbli  AOKYMEHT - BWA [OOKYMEHTa, B KOTOPOM (QUKCUPYIOTCA pelleHus
aAMMHUCTPATMBHBIX W OPraHM3aUMOHHbIX BOMPOCOB, BOMPOCOB YMpaB/JeHUA, B3aUMOAENCTBUS,
obecneyeHns W pPeryanpoBaHua AOeATeNbHOCTU AAMUHUCTpauMM JIeHUHrpagcKol obnactu, He
YTBEPXKAEHHbIE NPABOBbIMUW aKTaMU.

K pacnopagutenbHbiM 4OKYMEHTAM OTHOCATCA:

pelleHns coBeLLaTe/IbHbIX, KOHCY/IbTaTUBHbIX M KOOPANHALMOHHbIX OPraHoB;
Nopy4YeHMA AOKHOCTHbIX ML, U Ap.

2.3. OpraHu3auMOHHble AOKYMEHTbI.

OpFaHM3aLI,VIOHHbIe OOKYMEHTbl - 3TO WHCTPYKTUBHbIE, MeToan4yeckne, UHble AOKYMEHTbl, He
yTBEPXAEHHbIE NPAaBOBbIMUN aKTaMU.

OpFaHM3aLl,VIOHHbIe AOKYMEHTbI, KaK nNpaBwao, YyTBepXAakTCA AONXKHOCTHbIM /1ULOM, B
KOMMNETEHUNIO KOTOPOro nan B KOMNETEHLUIO BO3ri1aBaaemoro (I'Ipe,EI,CTaB}'IFIeMOFO) MM OpraHa BxoguT
06A3aHHOCTb perynnposaHmA COOTBETCTBYHOWErNoO BONpocCa.

K opraHu3auyoHHbIM AOKYMeHTaM OTHOCATCA:

NMONIOXKEHNE O CTPYKTYPHOM MoAgpasfeneHMM opraHa MCNONHUTENbHOW BAacTu JIeHUHrpaacKom
obnactu;

npaBsuna;

WHCTPYKLMA (MeToamnyecKkme pekomeHaaumnm);

pernameHT (B TOM Yncne A0NKHOCTHON pernamMeHT ([01XKHOCTHAA MHCTPYKLUMA);

nnaH (4opoXKHan KapTa).

2.3.1. NonosKeHue, NpaBuaa, MHCTPYKLMA (MeToANYECKME PpEeKOMEHAAUMM), PErNaMeHT.

MonosKeHne NPUMHMMAETCA B TOM C/lyyae, eciM B HEM YCTaHaB/MBAKOTCA CUCTEMHO CBA3aHHblE
mexay coboli npaBuna, peryanpytolime Kakne-1m6o npaBooTHOLIEHMS.

B npasunaax ycTaHaBAMBAKOTCA HOPMbI U TpE6OBaHMF|, oba3aTenbHble ANA BbINONIHEHUA.



B MHCTPYKUUU (MeToANYECKUX peKoMeHaaumax) usnaraetcsa NnopanoK ocyLwecTBAeHA Kakoi-1nbo
OeATEeNbHOCTU MAM MOPAAOK MPUMEHEHUA MONOXMEHUA 3aKOHOAATeNbHbIX U WHbIX HOPMAaTUBHbIX
MpaBOBbIX aKTOB.

B pernameHTe ycTaHaBAMBAlOTCA HOPMbl M TpeboBaHuA, ob6A3aTeNbHble A5 BbIMNOJHEHMA,
OLHOBPEMEHHO C NOPAAKOM OCYLLECTBAEHMA KaKOMU-IMBO AeATEeNbHOCTU MAWN MOPAAKOM NPUMEHEHUA
YKa3aHHbIX B HEM HOPM 1 TpeboBaHUN.

2.3.2. NnaH (oopoxkHas KapTa).

MnaH (goposkHas KapTa) - AOKYMEHT, YCTaHaBAMBaOLWMIA NepedyeHb HamevyaemMblX K BbIMOJAHEHUIO
paboT MAM MeponpUATUA, UX MNOCNeAOoBaTeNbHOCTb, 06beM, a TaKXe onpeaenAlolWmMii KOHKPETHbIX
ucnonHuTeneun.

2.4. UHpopMaLMOHHO-CNPABOYHbIE AOKYMEHTbI.

NHOpMaLMOHHO-CNPaBOYHbIE AOKYMEHTbl - AOKYMEHTbl, COAEPMallmMe CMPaBOYHY0 U UHYIO
HeobxoaMmyo WHPOpMaUMIO, ABAAIOWMECA OCHOBAHWEM [ONA MNPUHATUA PELIeHUA U M34aHMUSA
pacrnopaanTe/ibHbIX JOKYMEHTOB.

K MHdOpMaLMOHHO-CMPaBOYHbIM SOKYMEHTaM OTHOCATCA:

NPOTOKO;

cny»xebHoe NUCbMO;

aKT;

[OKNaaHan, 06bACHUTENbHAA UK cnyKebHas 3anncka;

CTEHOrpaMma;

OTYeT U Apyrve AOKYMeHTbl MHGOPMALMOHHO-CNPaBOYHOrO XapakKTepa.
2.4.1. MNMpoTokKon.

MpoToKOoA - [AOKYMEHT, KOHCTaTUpYylOWMiA onpegeneHHble ¢GakTbl, NpegHasHavyeHHbI anA
dUKcauMmn xoda PacCMOTPEHUs BOMPOCOB WM MPUHATUA PELUEHUIt Ha 3acefaHUsX KOANernanbHbIX,
coBeLaTebHbIX, KOOPAMHALUMOHHbIX, SKCMEPTHBIX U APYTUX OPraHOB.

MPOTOKON COCTaBAAETCA Ha OCHOBAHUWM 3anuceit, MNPOM3BEAEHHbIX BO BPEMA COBELLaHUA
(3acepmanuAa), paboumx noesgoK, oduULMANbHLIX BU3WUTOB, MNPEACTABNEHHbIX TE3UCOB AO0KA3aA0B U
BbICTYN/IEHNI, CNPABOK, NPOEKTOB PEeLLEHM.

2.4.2. CnyxebHoe Nucbmo.
Cny:xebHoe NUCbMO B AAMUHUCTPaUuMn JIeHMHTpaaCcKo 061acT NOAroTaBAMBAETCA KakK:
OTBET O BbINOJIHEHUW NopyYeHus MN'ybepHaTopa JlIeHUHrpaacKoin obnactu;

UCnosHeHne nopyyeHusa [ybepHaTopa JleHUHrpaacko obnactm B cBA3M C obpalweHuamu
rparkaaH;

OTBET Ha Od)MLI,VIaﬂbeIﬁ 3anpocC rocyaapCreeHHOro opraHa, opraHa MecCTtHOro camoynpas/sieHunAa
nnn opraHn3sauunu,

MHNUMNATUBHOE NMUCbMO.



2.4.3. AKT.

AKT - JOKYMEHT, COCTaB/IAEMbIN HECKONbKUMU INLAMMU U NOATBEPIKAAIOLMIA YCTAHOBNEHHbIE UMUK
$aKTbl K cobbITUA.

2.4.4. NoknagHan, obbACHUTENbHAA UAN ciy»KebHan 3anucka.

JoKknagHaa 3anuncka - AOKYMEHT, cop,epmau.l,mﬁ obcToATeNbHOE M3N0XKEHNE KAaKoro-1mbo Bonpoca
C BbIBOAaMM U NpeanoxXeHnAMnU CoOCTaBUTENA.

O6bACHUTENbHAA 3aNUCKa - [OKYMEHT, NOACHAOLWNIN Kakoe-1nmbo aelicteue, GakT uaun cobbitne.
CnyxebHas 3anncka (pasHOBMAHOCTb MMUCbMa) - GOpMa BHYTPEHHEN Nepernmncku.
2.4.5. CreHorpamma.

CreHorpamma - A0C/0OBHaA 3anucb [OKNAA0B W APYrMX BbICTYM/JEHUA Ha KOHdepeHLUMsX,
coBelaHnax, cobpaHUAX WAM 3acefaHUAX KOoNNernanbHbIX OPraHOB, OCYLLECTB/IeHHAA MeToA0M
cTeHorpadumn nam 3ByKO3anucu.

2.4.6. Otyer.

OT4eT - AOKYMEHT, cogepiKallmii cBeaeHna O MOAroTOBKe, NPOBEAEHUM W UTOrax BbINOJIHEHUA
nnaHoB, 3aceAaHni, KOMaHANPOBOK U APYrMX MEPONPUATUNA.

Pasgen 3. MNogrotosKka n opopmaeHune NpoeKToB NPaBOBbIX aKTOB
lFy6epHaTopa JleHuHrpagckoit obnactu u MNpasurtennbcrea
NeHunHrpagckoin obnactm

3.1. MpaBoBoi aKT [ybepHaTtopa JleHuHrpaackon obnactu, MpaButenbctea JIEHUHrpPaACcKoM
061acTM - OPULMANBHBIN JOKYMEHT, YCTaHABAMBAIOWMI NPaBOBble HOPMbI (MpaBuaa nosegeHun) Uam
WHble MNPaBOBble PELIEHUA, MPUHATbIA COOTBETCTBYIOWMM [LO/MKHOCTHBIM JIMLOM WAW OPraHom B
npegenax ux KomneteHuuun, nmetrowmin opmy odpmLManbHOrO SOKYMEHTA C PEKBM3UTAaMU MPABOBOrO
aKTa (YKasaHue dopmbl, CybbeKTa U3aaHus, HaMMEHOBaHUSA, AaTbl U HOMepA).

MpaBoBble aKTbl N'ybepHaTopa JleHUHrpaackoi obnactu, MpasutenscTea JleHUHrpaacKon obaactu
M3JaloTcAa B cOOTBETCTBylowel d¢opme (NOCTaHOBAEHME, PACMOPAXEHME) M MO XapakTepy
noApasAenaoTcs Ha HOPMaTUBHbIE U MMEIOLLME HEHOPMATUBHbIM XapaKTep NpaBoBble aKTbl.

3.2. [lpoeKkTbl npaBoBbiXx aKToB [ybepHaTopa JleHWHrpaackol obnactu u [paBuTenbCcTBa
NeHnHrpaackoit obnactu (ganee TakxKe - NPaBOBOM aKT, MPOEKT NPABOBOro akTa) NPOXOAAT NMOLAFOTOBKY
M COracoBaHMe Ha BYMAXKHOM WM 3/TEKTPOHHOM HOCUTESE.

Ha 6yMa)‘KHOM HOCcuTene noanexuTt cornaCcoBaHuIO NMNPOEKT NPaBOBOro akTa:

cogepawero MHGOPMaUMIO OrpaHMYEHHOro pacnpocTpaHeHua c rpudom "Ona caykebHoro
nonb3osaHua" (aanee - rpud "ACN");

no KaZpoBbiM BOMpocam, NpeaycMaTpuBaloWLMM HasHaveHe, ocBoboXaeHMe, NnepemelleHne Ha
rocyZapCTBeHHble AOMKHOCTM JIeHMHIpaacKon 061acTv, AOMKHOCTU TOCYLapCTBEHHOM rpaKaaHCKom
CNyXK6bl JIeHMHTpagcKov 061acTu U AOMKHOCTM, He ABAAIOWMECA AOKHOCTAMM TOCYyAapCTBEHHOM
rpa*kaaHCKom cnyxk6bl JleHMHrpaackom obnactu, ¢ peructpauymeint 8 C34 N10;

Nno BOMPOCaM HarpaxAeHWA rocyapCTBEHHbIMU U BEAOMCTBEHHbIMU Harpagammu, MooLpeHns
UEHHbIMW MOJAPKaMM, [EHEXKHOro MOOLWPEHNUA U MaTepUanbHOro CTUMY/AMPOBaAHUA pPaboOTHWKOB
AaMUHUCTPauumM JleHWHrpaackoit obnactu, ¢ peructpaumeit 8 C3 /10;



no BOMPOCaM NPOBEAEHUA CAYXKEOHbIX M UHbIX NPOBEPOK B OTHOLIEHWMU TOCYAAPCTBEHHbIX
rPa*kAaHCKUX CAayMKalmx JIeHUHrpaacko obnactu, NpuB/eYEHUA UX K AUCUMNAMHAPHOM U WHOM
YyCTaHOBNEHHOW peaepanbHbIMM 3aKOHAaMM OTBETCTBEHHOCTH, C peructpaumeit 8 C3 /10.

MHble NpoeKTbl NPaBOBbIX aKTOB NMPOXOAAT COr/lacoBaHMe B 3/1eKTPOHHOM Buae nocpeacrsom C3/,
Nno.

B OoTAeNbHbIX CNy4danax no nMNCbMeHHOMY cornacoBaHuio Ha4va/ibHUKa ynpasaeHnA
Aenonponssoancrtea BO3MOXKHO COrziacoBaHMe NpPoOEKTa NPaBOBOro akTa Ha 6yMa)-KHOM HOCcUTene.

3.3. MNoAaroTtoBKa NpPOEKTa MPaBOBOrO aKTa OCYLECTBAAETCHS Ha OCHOBaHMM AENCTBYOLWMX
denepanbHbiX U 06NACTHLIX 3aKOHOB M MPUHATbIX B COOTBETCTBMM C HUMWM NOA3AKOHHbIX aKTOB,
nopyyeHun TlybepHatopa JleHWHrpaacko o6sactu AnM60 B WHUMUMATUMBHOM MOPALKE OpraHom
NCMOJIHUTE/IbHOM BAAacTU JIeHUMHrpaacko 061acTn, OTBETCTBEHHbIM 33 pPa3paboTKy NpoeKkTa NpaBoBOro
aKTa (aanee - OTBETCTBEHHbI OpraH).

3.4. Bug npaBoBOro akTa onpegenAaercA OTBETCTBEHHbIM OPraHOM Mpu NOAFOTOBKE MPOEKTa U
MOXET ObITb M3MEHEeH KOMWUTETOM MpaBoBoro obecneyeHua JleHMHrpaackon obnactu B xoae
COr/IaCcOBaHMA NPOEKTA.

3.5. MNopAagok BHeceHMAa Ha 3acegaHue [paButenbctsBa JIeHMHrpaackon o67acTU MPOEKTOB
NnpaBoBbIX aKToB lNpaBuTenbcTBa JIeHUHrpaacKkon 0b61acTu U UX NPUHATMA onpeaenserca PernameHTom
MpaBuTenbcTea JleHMHrpaackon obnacrtu.

3.6. OpraHmsau,mo COornacoBaHMA NPOEKTA NPaBOBOINo akTa OCYLWeCTBNAET OTBETCTBEHHbIM opraH.

OTBETCTBEHHbI OpraH BMpaBe MPWUHMMATb Ha PACCMOTPEHMEe MPOEKTbl MPaABOBbLIX aKTOB,
NnpeanoXeHHble TeppuUTopuaibHbIMK OpraHamu deaepanbHbIX OPraHOB WMCMOJAHUTENbHOW BAaCTH,
APYrMMM  FOCYAapCTBEHHbIMU  OpraHaMu, oOpraHaMm MeCTHOTO CamoynpaBAeHUAs WAN  UHbIMK
3aMHTEpPecoBaHHbIMW NLAMMU.

3.7. OTBeTCTBEHHbIM OPraHOM Mo pa3paboTKe MPOEKTOB NPABOBbIX aKTOB MO KaApOBbIM BONPOCam
M No BOMpPOCamM rparKAaHCKOM cny:kbbl aABnfetca annapat [ybepHaTopa U [MpaBUTeNbCTBa
NeHnHrpaackoit obnactu (ynpasieHune rocygapcTBeHHOM cay»Kbbl U Kagpos).

3.8. MepcoHanbHy0 OTBETCTBEHHOCTb 3a COOTBETCTBME COAEP!KaHWUA MPOEKTa MPaBOBOro aKTa
aencreylowemy denepanbHOMY 3aKOHOAATENbCTBY M 06NACTHOMY 3aKOHOAATENLCTBY, NpaBuaam
IOPUANKO-TEXHMYECKOTO 0POPMIEHNA AOKYMEHTOB, a TaKXKe 3a CBOEBPEMEHHOE COrlacoBaHWe NPoeKTa
NPaBOBOro aKTa HECET PYKOBOAMTEb OTBETCTBEHHOO OpraHa.

3.9. Paspabotky, obecneyeHwe cornacoBaHms M [O0pPabOTKy NpoeKTa MNpPaBOBOrO akKTa
OCYLLECTB/ISIET Ha3HAYEHHbIV PYKOBOAMTE/IEM OTBETCTBEHHOIO OpraHa pPaboTHUK (Zafiee B HACTOALLEM
pasaene - UCNoJIHUTENb).

3.10. NpoeKT NpaBoBOro akta, opopm/eHHbI Ha BymaxkHOM HocuTesle U cocTosAwmii bonee Yyem
M3 04HOTO NINCTA, CLUMBAETCA M MOANCTHO BU3UPYETCA NCNONHUTENEM U PYKOBOAUTENEM OTBETCTBEHHOIO
opraHa.

3.11. MpoeKT NpaBOBOro akTa PErnucTtpupyerca OTBETCTBEHHbIM opraHom B C3[ J1O, ana vero
CO342eTCcA perncTpaumoHHas KapTouyka MpoeKTa AokKymeHTa (manee - PKNA). Mpu cosgaHun PKNA
NpaBoOBOro aKTa MCNOAHMTENb 3ano/HAeT MHPopMalMoHHble nonsa "UcnonHutens", "CoaeprKaHue",
n n
Cocras".

B none "®ainbl" npuKpennseTca TEKCT NPOEKTa NpaBoBoro akta B ¢popmarte "doc" mam "docx",
3aBepeHHbI I pyKoBOAWUTENs OpraHa WCMNOJHUTENbHOW BAacTM  JIeHUHrpagckon  obnacty,
MHULMMPOBABLUEro MOArOTOBKY NPOEKTa MPaBOBOro akTa. dain c TEKCTOM MPOEeKTa NPaBOBOro akKTa



OO/KEH MMEeTb HasBaHMe C YyKasaHuem patbl no ¢opme "00-00-0000 MNMpoeKT nocTaHOB/EHUS
(pacnopsxenus)".

B none "CBsA3KkM" yCTaHaBAMBAIOTCA CBA3KM C MNOpyvyeHUem (paspelleHnem), KpaTKoM
nHbOpMaUMen K NPOEKTy NPaBOBOro aKTa.

B none "ApgpecaTtbl" MCNOMHUTENb YKa3bliBaeT aApecaToB, KOTOpbIM HeobxoamMmo obecneymTb
paccbiIKy MpoeKTa MpPaBOBOro akTa ANA COrnacoBaHMA (BM3MPOBaAHMA) M COCTaBAAET o4vYepeaHOCTb
("mapwpyTt") cornacoBaHus. [lo TuUnNy o4yepedHOCTM  COr/7lacoBaHME  MOXeT 6biTb  nbo
nocnegosartenbHoe, 1Mbo napannensHoe ("'BeepHoe cornacosaHune").

"BeepHoe cornacosaHue" He NpUMeHAeTCA NpU HanpaBfieHUMM MNpPOeKTa MNPaBOBOr0 aKTa Ha
cornacosaHue B KOMUTET NpaBoBoro obecnevyeHna SleHUHrpaacko obnacty, pykosoamTento annapaTa
l'y6epHaTopa u lNpaButenbcTsa JleHMHrpaacko 061acTi, HavanbHUKY ynpasBaeHns A4enonpou3BoACTBa.
Mocne 3aBeplueHMs npoueaypbl "BeepHOro cornacoBaHWA" MPOEKT MPaBOBOrO akTa Hampas/aAercs
nocienoBaTeNbHO B KOMMUTET MpaBoBoro obecrnedvyeHus, pykosoauTento annapaTta lybepHatopa u
MpasutenbcTsa JIeHUHrpaacKon 061acTh M HavaNbHUKY YNpaBAeHUA A4eNonNpon3BOACTBa.

3.12. CornacoBaHHbIA NPOEKT NPaBOBOrO aKTa C NpPUAAraemMbiMWM K Hemy [OKYMEHTamMy,
NPOCTaBAEHHOM BM30M MCNoOAHUTENA HanpasnsetcAa no C3/ /1O B NpOTOKO/bHbIA OTAeN YynpaBaeHus
AenonpounsBo/cTea (Aanee - NPOTOKO/bHbLIN oTAEeN).

MpPOTOKONbHLIM OTAEN NPOBEPSAET:

HaNMYMe NpUNaraemblX K MPOEKTY 3aMevaHWnit (3aKNtoUeHKI), 0 KOTOPbIX MMEEeTCA OTMETKA B INCTe
COrNacoBaHMA, MAM KOTOPble AO/KHbl MPUNAraTbCA K MNPOEKTY B COOTBETCTBMM C HaCTOALLEN
UHCTpYKLMEN;

Hannune B PKNA vHdbopmaumm o Heobxoammoctn odpuumanbHOro onybanMKoBaHMA MPUHATOrO
NpaBoOBOro aKTa.

Mpn OTCYTCTBMM 3aMeyaHWit K NPOEKTy MNPaBOBOrO aKTa HayalbHUK MNPOTOKO/IbHOIO OTAeNa
npuMHMMaeT ero B pabory.

3.13. CornacoBaHue (BM3MpPOBaHME) MNPOEKTa MPABOBOrO akKTa MPOM3BOAUTCA B  LENAX
obecneyeHnna COOTBETCTBMA €ro COAEPKaAHWA AencTBylowemy deaepanbHOMY 3aKOHOAATENbCTBY W
06/1acTHOMY 3aKOHO4ATENbCTBY, MPABUAAM HOPUAMKO-TEXHUYECKOTO 0QOPMNEHMA LOKYMEHTOB, a TaKkKe
NpegoTBPALLEHMA  BO3MOXKHOCTM  HaHeceHMa vyulepba wuHTepecam Poccuitickoit  Peaepaumn,
JNleHnHrpaackoit 061acTh U 3aKOHHbIM MHTEPECAM TPETbUX NNL,

3.14. CornacoBaHue (BU3MpOBaHME) NPOEKTA NPABOBOT0O aKTa AO/IXKHOCTHLIM ML oM odopmAaseTca
cornacyouen BM30M, KOTOpas BK/KOYAET ero JndHyto noanucb (uam 3M), pacwmdpoBKy MNoanmcu
(MHUumansl, damunma) v paty. Mpyv HEOBXOAMMOCTM YKa3blBAaeTCA HaMMEHOBAHME [OJ/IKHOCTU
cornacyrowero mua.

CpOK AEﬁCTBMH COI'I]E\CYI-OLLI,GVI BM3bl COCTaBAsieT He bonee wectu mecAaues (an cornacoBaHunu
NPOEKTOB, CBA3aHHbLIX CO CTPOUTENBCTBOM, pEKOHCprKLI,VIEﬁ, pacwmnpeHnem n KanmTaibHbiM PEMOHTOM
06beKTOB HEeABUXMMOCTH, NPeNOCTaBIEHNEM 06BbeKToB HEABUXMMOCTUN Ha MHBECTULMOHHDbIX YC/I0BUAX,
yCTaHOBKOﬁ NamMmATHUKOB, - He 6onee 12 MECHLI,eB) C AaTbl NpPOCTaBeHUA COFI'IE]CVIOLLI,GVI BU3bl A0
npeacrtaBineHna B KOMUTET MpPaBOBOro obecneyeHusn ﬂeHVIHFpaACKOﬁ obnactn. Ecam CpOK AeﬁCTBMH
BU3bl WUCTEK, MNPOEKT NOoANEXNUT NOBTOPHOMY COrz1aCcoBaHUIO (BM3MPOBaHVIIO) COOTBETCTBYHOLLUNM
cornacyrowmmm nnuom.

3.15. CornacoBaHue (BM3MpOBaHWE) MpPOEKTa MPABOBOrO aKTa MOXET OCYLWEeCTBAATLCA
cefyroLWMMM COrNacyoWwumm IMLamMu:



AOJIKHOCTHbIMM NUaMK JlIeHUHrpaacKol obnactu (ganee - BHyTpeHHee cornacoBaHue);

AONHKHOCTHbIMU ndamu d)ep,epaanblx OpraHoB MUCMOJIHUTENIbHOM BNacCTH, NHbIX
rocyapCcTBEHHbIX OpPraHoB, OPraHOB MECTHOro CamoyrnpasBAeHUA U 3auHTEPECOBaHHbIX OpraHu3auuii
(manee - BHelHee cornacoBaHue).

3.16. CornacoBaHue (BM3MpOBaHME) NPOEKTA NPABOBOrO akTa B 06A3aTe/IbHOM MopAAKe AO0MKHO
OCYLLECTBAATLCA CAeAYIOWNMIN COrNacyoLWUMM AULLEaMU:

1) B OTHOLWEHWNN BCEX NPOEKTOB NPaBOBbIX aKTOB:
pyroBoguTenem OTBeTCTBEHHOIO OpPraHa;

Buue-rybepHaTopom JleHMHrpaackon obnactu, yneHom MpasutenbcTea JleHMHrpaackon obnacty,
KYpUPpYHOLLMM (BO3rNaBAAIOWMM) OTBETCTBEHHbIN OpraH;

BuuUe-rybepHaTopom JIeHUHrpaackoln obnactu, yneHom Mpasutenbcrsa JleHUMHrpaackon obnacty,
pyKoBOAMUTENEeM OpraHa WMCMOAHUTENbHON BNacTM JIeHUHrpaacKoi 061acTi, yKasaHHbIMU B MPOEKTE,
N1Mb0o B KOMMETEHUMU KOTOPbIX HaX0AATCA BOMPOChI, PeryiMpyemble COOTBETCTBYIOLWUM NPOEKTOM;

npeacefatenem KomuTeTa npaBoBoro obecneyeHua JleHUHrpagckoih obnactu  (nytem
NPOCTaB/ieHNsA B NPOEKTE COrNacytowel BU3bl M NPUNOKEHMA K MPOEKTY NOAMUCAHHbIX UM 3aKNH0UYEHUN
0 NpoBeAEeHUN NPaBOBON (OPUAMYECKOM) 3KCMEepPTU3bl NMPOEKTa M aHTUKOPPYNLMOHHOMN 3KCMepTusbl
NPOEeKTa HOPMaTMBHOTO NPABOBOTO aKTa);

Buue-rybepHaTopom JIEHWHIpaAcKkol obnactm - pykoBoguTenem annapata [ybepHatopa w
MpaBuTenbctea J/leHUHrpaackoit obnactu (aanee - pykosoauTtenb annapaTa) (B ero oTCyTCTBME - IULLIOM,
MCMoNHAIWUM 06A3aHHOCTU PYKOBOAMTENA annapaTa);

Haya/IbHUKOM ynpaBaeHUa 4eNonpon3BoACTBa;
2) B OTHOLLEHMM MPOEKTOB NPABOBbIX aKTOB, PETYNPYIOLLMX OTAENbHbIE BONPOChI:

HayaNbHMKOM YMpPaB/AeHWUA chneumanbHOW AOKYMEHTA/NbHOM CBA3WM W 3alMTbl rocyaapCTBEHHOM
TaliHbl JlIeHWHrpaacKkoi obnactu (ganee - ynpasieHue chneuManbHOW CBA3U) B C/lyd4ae, eCau NPOEKT
CBA3aH C 3alWUTOM rocyfsapCTBEHHOW TaWlHbl  U(WMAK)  COAEPKUT CBEAEHUs, OTHEeCEHHble K
rocyapCcTBEHHOM TaliHe B COOTBETCTBMM C [epeyHem cBeAeHUM, OTHECEHHbIX K roCyAapCTBEHHOM TalHe,
yTBepXKAeHHbIM YKasom MpesngeHTta Poccuiickoin depepaumm ot 30 Hosbpsa 1995 roga Ne 1203 (nytem
NPOCTaB/IEHNA B MPOEKTE COINacytoLLel BU3bl U MPUNONKEHMA K MPOEKTY NOAMMCAHHOTO UM 3aKAo4YeHus
O NPOBEAEHMM SKCNEPTU3bl coaeprKalleiica B NpoeKTe MHbopMauum, npegHasHauyeHHoOM K OTKPbITOMY
ony6/IMKOBaHMIO), @ TaK}Ke MPOEKTOB MPABOBbIX aKTOB MO KaZpOBbIM BOMPOCaM, NpeayCcMaTpPUBaoLLMX
Ha3HayeHMe Ha rocyAapcTBEHHbIe AOMKHOCTU JIEHUHIPaaCcKol 061acTh, AOMKHOCTU rOCYyAapPCTBEHHOM
rPaskAAHCKOM CNy»K6bl JIEHWHrpaAcKoi 06/1acTM U JO/IKHOCTU, He ABAAOLWMEcs AO/KHOCTAMMU
rocyfapcTBEHHOM rpaxKaaHcKom ciy»Kbbl JIeHMHrpaacKoi obnacTy;

nepsbim  3amectutenem lpeacepatens  [paButenbcTBa  JleHUHrpagcko  obnactm -
npeaceaatenem KomuteTa OMHAHCOB (B €ro OTCYTCTBME - JIMLOM, WCNOMHAWMM 06s83aHHOCTU
npeaceaartens KOMUTETA) B C/lydae, eCiv NPUHATUE NPOEKTa B/ieYeT pacxoaoBaHue cpeacts 061acTHOroO
6roaKkeTa JleHMHrpaAckoi 061acTM MM B NPoOEKTe NpeaycMaTpUBaloTCA AeNCTBUA MO PacnopArKeHuIo
MAW OTYYXKOEHMIO TOCYAAapCTBEHHOro wmyllecTBa JIeHMHrpaackol obnactu nmvbo npuobpeteHuto
MMyLLLeCTBa B COBCTBEHHOCTb JIeHNHrpaacKoi obnacty;

3amectutenem [peacepatens [paBuTenbctBa JleHMHrpaackon obnactm - npeacepatenem
KOMMUTETA 3KOHOMWYECKOTO Pa3BUTUA U WUHBECTULMOHHOW LEATe/IbHOCTM (B €ro OTCYTCTBUE - JIMLOM,
UCMoNHAWUM 06A3aHHOCTM NpeacesaTesis KOMUTETA) B C/ly4ae, ec/iv NPoeKT TpebyeT NpoBeAeHUA B
YCTaHOB/IEHHOM MOpAAKe NPOoLEeAypPbl OLEHKU PeryvMpytoLLero Bo3aencTemsa (nytem npocTaBaeHus B



NPOEKTe COrMacytoLLeit BU3bl U NPUNONKEHUA K NPOEKTY NOAMMCAaHHOIO UM 3aK/0YeHMA O NPOBEAEHUN
OLLEHKW peryanpyloLLero Bo3aencTeusa NpoeKkTa) UamM ecau B NpoekTe npeaycmaTpuBatoTcsa AeNcTBUA Nno
PACcoOPSAKEHUID WUAN OTUYYXKAEHUIO TFOCYAApPCTBEHHOINO uMmyllecTBa JleHMHrpaackon obnactm anbo
nprMobpeTeHnIo MMyLLLEeCTBa B COBCTBEHHOCTb JIeHMHIPaacKomn obnacTtu;

npeacenatenem JIEHUHrpaackoro 06/1aCTHOrO KOMMTETa Mo YMNpPaB/IEHUIO TOCYAAPCTBEHHbIM
MMYLLECTBOM B C/ayyae, ecivM B MNPOeKTe npeaycmMaTpuBaloTCcA AEeWCTBUA MO PaCnopAXMKEHU WUau
OTYYKAEHMIO rOCYAaPCTBEHHOIO MMyLLLecTBa JIeHUHrpaacKkon obaactn AMbo NpnobpeTeHnto MMyLLecTsa
B COBCTBEHHOCTb JIEHWHIpaACcKol obnacTy;

ab3aL, ucKaoyeH. - MoctaHoBneHne ybepHaTopa JleHMHrpaackon obnactu ot 17.04.2020 Ne 36-
nr;

npeacegateneM Komutera Mo €BA3M M MHbOpmaTM3aumm JleHUHrpaacko obnactm, ecam B
NPOeKTe MPaBOBOr0 aKTa NpeaycmMaTpMBalOTCA MEPONPUATUA MO WMCMO/b30BAHUID WMHGOPMALNOHHO-
KOMMYHMKALMOHHbBIX  TEXHONOTWI,  CO34aHMIO,  PasBUTUIO,  MOZLEPHM3ALMM,  IKCMIyaTauuu
MHOOPMAUMOHHBIX  CUCTEM U MHPOPMALNOHHO-TENEKOMMYHUKALUMOHHOM  MHPPACTPYKTYPSI,
OCYLLEeCTBAAAEMble OpraHamm UCMONHUTEIbHOM BAacTu JIeHMHrpaackom obnactu.

3.17. PaccmoTpeHue npoeKTa MNpPaBOBOr0 akTa OCYLWECTBAAETCA npeacepatenem KomuTeTa
npaBoBoro obecnevyeHma JIeHMHIPaACKOM 061acTU 4O €ro COrnacoBaHMA pPyKoBoAMUTeseM annapaTta U
Ha4YaNbHUKOM YyNpaB/AeHUA [Oe/IONPOU3BOACTBA MPU  HA/JMYMM  COTNACYIOWMX MNOAMUCEN  MHbIX
OONKHOCTHbIX 1ML, YKa3aHHbIX B NyHKTe 3.16 HacToAwen NHCTpYyKuunm.

3.18. IKcnepTUsa cogepKallenca B NPOEKTe NPaBOBOro akTa MHGOPMaLMKM, NPeaHa3sHAYeHHOM K
OTKPbITOMY ONy6/MKOBaHWUIO, OCYLLECTBAAETCA HaAya/libHMKOM YMpPaB/ieHWA CcneuManbHOM CBA3U A0
paccMOTPEeHMA MpPOeKTa MpPaBOBOro aKTa npeaceaatenem KomuTeTa npaBoBoro obecneyeHus
NeHnHrpaackoit obnactu.

3.19. MNpoeKT noctaHosneHuA MpaBuTenbcTBa JleHMHrpaackon obnactn, He NPeayCMOTPEHHDBIN K
paccmoTpeHuto Ha 3acegaHun [NpaButenbctBa JleHMHrpaackon 061acTv, NOANEXUT COrNacoBAHUIO
(BM3MpOBaHUIO) He MeHee 4Yem TMOJIOBMHON YJNEHOB €ro COCTaBa, B TOM uucie obAsatenbHomy
COrNacoBaHuIo (BM3NPOBaHMIO) NepBbiM 3amecTutenem MNpeacepatens MNpasutenbcTea JIEHUHIPALCKON
obnactu - npeacepatenem Kommteta GUHaHCOB.

B cnyyae ecnm npoeKkT npasoBoro akta lNpaeButenbctBa JIeHUHrpaackoi obiactM BHOCUMTCA Ha
3acefaHue MNpasuTenbctBa JleHUHrpaackoi obnactu, B PRI aenaetca 3anuck "BHocuTca Ha 3aceaaHue
MpaBuTenbcTea JleHMHrpaackomn obnactu'.

3.20. Heob6xoaAMMbIi COCTaB COMNACYOWMX UL, ONpesensaemblii B COOTBETCTBUM € TpeboBaHUAMM
nNyHKTOB 3.16 1 3.19 HacTosawen NHCTpYKUMK, Npu obopMAEHNN NPOEKTA NPABOBOro akTa Ha BymaxkHoOM
HOCUTE/le YKa3blBaeTCA Ha /INLEBON CTOPOHE NOC/AeAHEero ANCTa NPOeKTa, a NPU OTCYTCTBMM MeCTa - Ha
0b60pOTHOM CTOPOHE 3TOro /INCTA.

3.21. [ata nepepayy NpOEKTa MPaBOBOr0 aKTa Ha PAacCMOTPEHWE COrnacylowemy avuy npu
opopMNeHUN NpoeKkTa Ha OymaxKHOM HocuTesne yKasbiBaetca B PKMNJ v B mMapwpyTHOM JsucTe
(npunoxkeHue 1 K HacToAwen MHCTpyKUMK).

3.22. PaccMOTpeHWe NpOoeKTa MPaBOBOrO aKTa COMNacyloWUM AULOM (KpOMe pacCcMOTpeHus
npeaceaatenem KomuteTa npasoBoro obecnedeHusa JleHUHrpagckoi obnactn, Komuteta ¢uHaHcoB
NeHnHrpaackoit obnact, Komuteta 3KOHOMMUYECKOrO PasBUTMA M MHBECTULMOHHOW AeATeNbHOCTM
NeHnHrpaackoi 061acTv) ocywecTBAAETCA B TedeHMe Tpex pabounx AHen co AHA nepeaayn NpoeKkTa Ha
cornacosaHue (BU3MpPOBaAHME), €CAN MHOM CPOK He ycTaHoBeH 'ybepHaTopom JIeHUHrpaackoit obnactu,
npM 3TOM [AeHb MOCTYNAeHWUA MPOEeKTa NPaBOBOrO aKTa Ha CorfacoBaHWe W [AeHb nepegauu
COrNacoBaHHOrO MPOEKTa MPaBOBOrO aKTa He Y4WUTbIBAlOTCA B CPOK PACCMOTPEHMA MPaBOBOrO aKTa
COrNacytoLWUM AULLOM.



3.23. PaccmoTpeHMe NpoeKTa npaBoBoro akta B Komutete ¢puHaHcoB JleHUHrpaackon obnactuy,
Komutete 3KOHOMWYECKOro pPasBUTUA U WHBECTUUMOHHOW AeATenbHoCcTU JleHUHrpaackoir obnactu
OCYLLECTBNAETCA B TedeHWe NATU paboumx gHel co AHA ero nepegayn Ha PacCMOTPEHWE, eClU UHOM
CPOK He ycTaHoB/sieH ['ybepHaTopom JIeHUHrpaacKkon obnactv, Npyu 3TOM AeHb NOCTYN/eHUA NPOEeKTa
NpPaBOBOro aKTa Ha COrnacoBaHMe W AeHb Nepefayn COrlacoOBaHHOrO NPOEKTa MPaBOBOro akKTa He
YUYMTLIBAIOTCA B CPOK PAacCMOTPEHUA MPaBOBOro akKTa COrMNACYlOWMM MUOM. PaccmMoTpeHue npoekTta
NMpaBoOBOr0 akTa B KOMWTETe MpaBoBoro obecneveHusa JIeHMHrpaacKkon obnactn B LEensAx NpoBeaeHun
NnpaBoBoW (IOPUAMYECKON) M aAHTUKOPPYMNUMOHHOWM 3SKCNepTUsbl W COrNacoBaHUs (BM3MPOBaHMSA)
npeacenateNeM yKasaHHOrO KOMWUTETA OCYLLECTBASETCA B TEYEHME ceMM paboumx gHel co AHA ero
nepegaym Ha PacCMOTPEHNE, eCM MHOM CPOK He ycTaHoBNeH MNybepHaTopom JIeHUHrpaacKkon obnactu,
npu 3TOM feHb NOCTYM/IeHMA MpPOEeKTa MNpPaBOBOrO aKTa Ha CoOrjlacoBaHMe W AeHb nepegayu
COrNacoBaHHOrO MpOEeKTa NPaBOBOrO aKTa He Y4YMTbIBAlOTCA B CPOK PAacCMOTPEHWA NpPaBOBOrO akKTa
COrNacyoLwWmm INLOM.

3akntoueHne KomuTeTa NpaBoBoro obecrnedyeHuns JleHUHrpaackon obnactn He TpebyeTca B cayyae
NOJIOXKUTENIbHOTO pe3y/ibTaTa NPAaBOBON (HOPUANYECKOM) IKCNEPTMU3bl MPOEKTa NPABOBOro aKTa (Kpome
npoekTa 06/1aCTHOrO 3aKOHa), 3aKpPenNeHHOro BU30W NpeacenaTena KOMUTETA NPABOBOro obecneyeHmn
JleHuHrpaackoi 06n1acTM Ha NPOEeKTe MPABOBOrO akTa, MO BOMPOCAM FOCYAAPCTBEHHOM FparkAaHCKOM
CNy»Kbbl, 0 PacXog0BaHUN BIOAMKETHBIX CPEACTB, HarPaXKaeHUN UAn NPUCBOEHMM MOYETHOrO 3BaHUSA, No
BOMPOCaM PaCropsKeHUs KOHKPETHbIM OOBEKTOM TroCy[apCTBEHHONO MMyLLEecTBa JIeHUHrPaaCcKoii
obnactn, 06 oTMEHE AU NPU3HAHUKN YTPATUBLLMM CUY AEeNCTBYHOLLErO NPaBOBOro akTa JIeHNHrpaacKoi
061aCcTH, 0 BHECEHUM U3MEHEHUI U(1M) AOMNONHEHUIA B AENCTBYIOWMI NPaBoBOM aKT JIEHUHIPaACKOM
obnactu.

3.24. Cornacylouwiee MU0 HeceT OTBETCTBEHHOCTb 33 HapyweHWe YCTaHOBJEHHbIX CPOKOB
COr/lacoBaHMA NPOEKTa NPaBOBOro aKTa.

3.25. CornacoBaHuve NpOeKTa MPaBOBOro akTa O MPU3HAHWWM YTPATUBLLUMM CUY OEUCTBYIOLLErO
NPaBoOBOro aKTa UK O BHECEHWUM U3MEHEHWIA B AEMCTBYIOLWMIA NPABOBOI aKT B C/ly4Yae, ec/iv NpaBoBOM
akT 6bl1  ocnopeH B CyAe WAM OMNPOTECTOBaH MPOKYpPOpPOM, APYrMMM  HAZA30PHbIMKM - UAK
KOHTPO/MPYIOWMMM OpraHammM Anb6o NpuM3HaH CyAOM HeAeMCTBYHOLWMM MOMHOCTbIO WAM B 4YacTy,
AONIKHO 6bITb NOMHOCTLIO 3aBEPLUEHO A0 MCTeYeHUA CPOKa, YCTaHOBAEHHONO KOMWTETOM MPaBOBOro
obecneuyeHun JleHMHrpaacKkoi obnacTu.

3.26. MpoeKT NpaBOBOro akTa He A0/IKeH NPUHMMATLCA COrNACyoWUM IMLOM Ha pacCMOTpeHue
Npu OTCYTCTBUMU:

npun nepegadve 4yepes C3[ Ha anekTpoHHOM Hocutene - 3l ucnonnutena, 3 pykosoguTena
OTBETCTBEHHOro opraHa u 3M Buue-rybepHaTopa JIeHUHrpaacKon o6nacTM nam yneHa MNpaBuUTenbCTBa
JleHuHrpaackoi obnactu, KypupytoLLero (Bo3ri1asastoLLero) OTBETCTBEHHbIN OpraH;

npyv nepegade Ha 6ymaxkHOM HocuTene - MOANUCU WUCMOAHWUTENA BHWU3Y /IMLEBON CTOPOHbI
KaXgoro AuMcTa MpoeKkTa, Noanucel pPyKoBoAMTENA OTBETCTBEHHOro opraHa, Buue-rybepHaTopa
NleHnHrpaackoit obnactu wmauM dneHa [pasBuTenbcTBa JIeHUHrpaackol o061acTv, KypupyloLliero
(BO3rnaBnAOWEro) OTBETCTBEHHbIM OpraH.

Ha cornacoBaHue MPOEKT MPUHMMAETCA C MPUIOKEHMEM Ha 3NEKTPOHHOM WU(MAM) ByMarkHOM
HocuTeNe CeayoLMX JOKYMEHTOB:

1) NnoAICHMTENbHOM 3aMNUCKU C yKasaHWem cTaTei (NMYHKTOB, 4YacTel, NoAnyHKToB) denepanbHbIX
n(nnn) 061acTHBIX 3aKOHOB, NPEAOCTABAAIOWMNX CYOBEKTY U3AaHUA (B 3aBUCMMOCTU OT BMAA NPaBOBOro
akta - [ybepHatopy JleHWHrpagckoi obnactu wau [paButenbctsy JleHUHrpagckon obnaactu)
NONHOMOYMSA PEryMpoBaTh COOTBETCTBYIOLLME NPABOOTHOLIEHMSA, @ TaKKe KOHKPETHbIX Lienei NpuHATUA
NPaBoOBOro akTa W cBeAeHuiA 0 Haanunm B obnacTHom BloarkeTe JleHMHrpaacKon o61acTn cpeacTs Ha UX
AOCTUXeHMe (ecnn NpUHATME NPOEeKTa He npeanonaraet pacxogoBaHue cpeacts obnactHoro 6loaxeTa



JNleHnHrpaackoit o6n1actu, yKasbisaeTcs gaHHOe 06CTOATENbCTBO).

B nosicHUTenbHOM 3anmcke K NPOeKTy HOPMATMBHOTO NPaBOBOrO akTa, B OTHOLIEHMWN KOTOPOro He
TpebyeTca NpoBOAUTL MpoLeaypy OLEHKN Perynpytollero Bo3aencTsms, yKasbiBaetca ob oTcyTcTBmMm
TaKon HeobxoanmocTu;

2)  TexXHUMKO-3KOHOMMYECKOro 0bOCHOBaHWMA, a [A/Aa  MPOEKTOB  NpPaBOBbIX  aKTOB,
npeaycmaTpuBaloWwmx BblaeneHne 6oayKeTHbIX CPeacTB, YMeHblUeHWe A0X0A0B obnacTHoro 6rogxkeTa
JleHuHrpaackoii obnacty, nepemelleHne 6HOAKETHbIX CPeACTB, BO3HUMKHOBEHME, NpeKkpalleHne uam
M3MeHeHue A0AroBbiX 0653aTeNbCTB, NPeAoCcTaBAeHMe rocyAapCcTBEHHOTO UMyLLEeCTBa JIeHUHIPaaCKoM
obnactv waM npuobpeteHne wumylecTBa B COBCTBEHHOCTb JleHMHrpaAckol o61acTh, TakKe
0653aTeNbHO NPUNOXKEHNE CeayIoWnX AOKYMEHTOB (MaTepuanos):

CMETbIl pacxoaos,

npoekTa Aorosopa (cornawieHua), AelcTsylowero Aorosopa (cornaweHva) MHBECTULMOHHOIO
npoekKTa,

pacyeToB NOTPEB6HOCTN BIOAMKETHbIX aCCMTHOBAaHMI NO KaKAOMY HanpasieHUo pacxodos (c
obocHOBaHMEM),

mMaTepunanos, cogepawmx cBegeHuA 06 MUCTOYHUKaX d)MHaHCOBOI'O obecneveHus
AONONHUTE/IbHbLIX pPACXO040B B TeEKYLLEM d)MHaHCOBOM rogy, B o4depegHoOMm d)VIHaHCOBOM rogy m
N1aHOBOM nepunoae, a Takxke 3a npegenamm naiaHoOBOro nepuoda, B cayyvyae, eCaim CpoK peanndaunmum
pEMEHMﬁ, npegnaraembiX K NPUHATUIO NMPOEKTOM MPaBOBOro akKTa, BbIXOAUT 3a npegesbl N1aHOBOrIo
nepunoaa,

pacyeToB yBe/MYeHUs (YyMeHbLLEeHUA) NOCTYNAeHNI Hanoros, c6opoB (MOLWANH), UHbIX NaaTexel B
obnacTHoM 6loaxKeT JIeHUHrpaackom obnactu,

pacyeToB WM3MEHEHWI LeneBblXx MNOKasaTesiel rocyfapCTBEHHbIX MNpPorpamm JIeHWHrpaacKon
061acTn, 06YCNOBNEHHBIX U3BMEHEHUAMM AOXOL0B UM pacxonos o6nacTHoro brogyketa JIeHUHrpaacKon
ob61acTv (B TOM uMcie Npu NepepacnpeseneHnmn pacxonos),

d)MHaHCOBO-aKOHOMMLIeCKOI'O VI(M!’IM) CTaTUCTNYECKOIo aHan3a TeKym,eﬁ CUTyauunn No peleHnAam,
npegnaraembim K NTPUHATUIO NPOEKTOM MPaBOBOIO aKTa,

3) 3aKkNtoueHNA 06 OLeHKE PerynmpytoLLero Bo3aeincTena KommrteTa SKOHOMMUYECKOTO Pa3BUTUS U
MHBECTULMOHHON f[eAaTenbHOCTU JIeHUHIpaAcKoW 061acTM B OTHOLIEHMM NPOEKTa HOPMATUBHOTO
MPaBOBOrO  aKTa, 3aTParvBaloLLero  BOMPOCbl  OCYLLECTB/AEHWA  MPEANPUHUMATENIbCKON U
MHBECTULMOHHOMN AeATeNbHOCTY;

4) LOKYMEHTOB WU(MM) MaTepuanos, KOTOpble AOMKHbI ObiTb MPUIOXKEHBI K MPOEKTY NMPaBOBOro
aKTa B COOTBETCTBUM C TpeboBaHUAMM defepasbHOro 3aKOHOAATeNbCTBA WAM  061aCTHOrO
3aKoHoA4aTeNbCTBa, B0 NPU OTCYTCTBUM KOTOPbIX HEBO3MOXKHO YCTaHOBWUTb MPaBOMEPHOCTb NPUHATUA
COOTBETCTBYIOLL,ErO MPAaBOBOro aKTa;

4.1) B OTHOLWEHMWN NPOEKTA NPaABOBOro aKTa, CBA3aHHOIO C NEpPeBOAOM 3EMESNb UM 3eMesIbHbIX
YYaCTKOB M3 OAHOM KaTEropuu B APYryto, a TaKXKe reosIorMYeCKMM W3y4YeHWEM, UCMOJIb30BaHWEM U
OXpaHol Heap, - ABYyX 06pasLOB KapTorpaduyecknx matepunanos, cGopMUPOBAHHBIX C UCMOIb30BaHNEM
reoMHGoOpMaLMoHHOM cucTembl "®OHZ NPOCTPAHCTBEHHbLIX AaHHbIX JleHMHrpaackon obnactu" B
macwTabHbIXx amanasoHax oT 1:75000 go 1:150000 u ot 1:10000 ao 1:30000, KoTopble coAeprKaT
CBeAEHMA O rpaHuLLax 3eMefIbHOTO y4acTKa, 6AMKAULWNX HaceNeHHbIX NYHKTaX, 06beKTax TPAaHCNOPTHOM,
NHXXeHepPHON MHDPACTPYKTYPbI U MHbIX reorpaduyeckmx obbeKTax;

(nn. 4.1 BBeaeH MNoctaHoBneHnem MybepHaTopa JleHUHrpaackoi obnactn ot 13.05.2020 Ne 42-nr)



5) KonuM NPaBOBOTrO aKTa, B KOTOPbIM BHOCATCA M3MEHEHMSA (B C/lydae eciv JaHHbI NPaBOBOM aKT
He pasmelleH B MHGOPMALMOHHO-NPABOBbLIX CUCTEMAX);

6) 3ameyaHunit K NPOEKTY NPaBOBOro akTa, O KOTOPbIX €CTb OTMETKM B JINCTE COr1acoBaHUsA, a TakKe
OTBETHbIE 3aK/II0YEHMA HA HUX OTBETCTBEHHOIO OpraHa;

7) mapuwpyTHoro aucta (B ciyyae opopmaeHus M COrnacoBaHWA MPOEKTa MpPaBOBOro akTa Ha
6ymarKHOM HocuTene).

3.27. Nepepgaya NpoeKTa NpaBOBOro akTa Ha PaCCMOTPEHUE COr/IacyroLLemMy MLy OCyLLEeCcTBAEeTCA
ncnonHutenem vepes C34 /10, a npu odopmneHUn Ha OymarKHOM HOCUTENE - Yepe3 MPUEMHYIO
COrNacytowWwero AnMua NMbo Yepes KaHUENAPUIO BO3IMIABASEMOro UM OpraHa MCNOJHUTENIbHOW BAAcCTU
JNleHuHrpaackoi obnactn. B aTom cnydae oTmeTKa B MapLIpPyTHOM JIMCTE O BPEMEHWU U AaTe npuema-
nepeaaym NpoeKTa 3aBepaeTca NOANUCAMN NepesasLlero 1 Noay4YMBsLIEro Inua.

3.28. BHelwHee coOrnacoBaHuMe B 3aBUCUMOCTU OT COLEPKAHMA NPOEKTa MNPaBOBOro akTa
OCyLLeCTBIAETCA:

c denepanbHbIMM OpraHamMm WCMNONHUTENIbHOW BAAacTU, WX TepPUTOPMANbHbIMK OpraHamMm,
opraHamuM rocyJapCTBEHHOM BAacTM  Apyrux cybbektoB Poccuiickoit  depepaunn,  UHbIMK
rocyAapCTBEHHbIMM OpraHammM B C/ly4asx, KOrga Takoe CornacoBaHve npeaycMoTpeHo deaepanbHbiMu
3aKOHAMW UAU MHbIMK deaepanbHbIMWU HOPMATUBHBIMU aKTamMM, 061aCTHbIMM 3aKOHAMWU WM MHBIMU
HOPMaTMBHbIMM aKTamu JIeHWHrpaackoi obnacTv, Aorosopamu (cornaweHusmu), B TOM uucie
COrNaleHnaMM O nepesade NoAHOMOUNIA;

C oOpraHamMm MEeCTHOrO CaMOyMnpaB/eHUs WAM OpraHMsauMaMn B CAy4aax, Korga TaKoe
corfiacoBaHue npeaycMoTpeHo deaepasbHbIMU 3aKOHaMK, MHbIMKM denepanbHbIMU HOPMATUBHbLIMM
aKTamu, 06/1acTHbIMM 3aKOHAMM, WHbIMM HOPMATMBHLIMK aKTamu JleHuHrpaackon obnactm nubo
O0roBopamu (cornaweHmamm) ¢ STUMKU opraHamu Uan opraHM3aunamMu;

C rOCYAapCTBEHHbIMW YHUTAPHbIMKU MPEANPUATUAMM MAN TOCYA3aPCTBEHHbIMU yUpEXAEHUAMM
NeHuvHrpaackoit obnactu, ecnm B NpoeKTe NPaBOBOro akTa COAEPKUTCA NopyyYeHue B UX aapec;

C APYrMMM IMLLaMKU M OPraHM3aLMAMM B C/TyYae yKa3aHUA UX B TEKCTE NPOEeKTa NpaBoBoro akTa.

3.29. MNpoeKT NpaBoOBOro aKTa, NOArOTOB/EHHbIN B COOTBETCTBUM C MOpydYeHWem (pesontoumeit)
l'y6epHaTopa JleHUHrpaackol 06nacTu, 4omKeH UMeTb IM MAK BU3bl BCEX COMCNONHUTENEN, YKa3aHHbIX
B Nopy4yeHUn (pesontoumnn).

3.30. OI'IpEAE/'IFITb NONHOTY COrnacoBaHMA MNPOEKTa MNpPaBOBOro akTta U npu HEO6XO,EI,MMOCTM
NPUHUMATb pelleHne o JONO/IHUTE/IbHOM COrnacoBaHWKM BNpase:

PYROBOOUTE/Ib annapaTa,;
npegcenartesib KOMUTETA NPaBoOBOro obecneyeHuns HEHMHFpaACKOVI O6I'IaCTVI;
Ha4a/ibHUK ynpasaeHUA AenonpomnssBoacrsa.

3.31. CornacoBaHue (BM3MpOBaHNE) NPOEKTa NPaBOBOro akTa ocyulecteanetca B C3[ /10 8 PKMNA ¢
npumeHeHunem 3.

CornacoBaHuve (BM3MpOBaHME) MPOEKTa MPABOBOro akTa Ha BymaxkHOM HocuTesne odopmaseTcs
NpocTaBNeHNnemM MNOAMUCU COFNACYOWEero AWLa C YyKasaHMeM pAaTbl nognucaHuaA. [pu Hannuum
3amevyaHuin U(Mnm) NpeasoeHnn No NPOEKTy NPaBOBOro aKTa AEeNaloTcA OTMETKM ''c 3akatodeHnem"
manm "¢ 3amevaHuamu". 3ameuaHus npukpenasTca K PKMA [oKymeHTa M noAanucbiBatoTcA
corfacyowmm AnMuom ¢ npumeHeHuem 3M. B cnyvae HeobxoaumocTn opopmaeHUs 3amedaHuin Ha



B6YMa)KHOM HOCMTE/Nle OHM WM3NaralTCA Ha OTAENbHOM /IMCTE, MOAMMCHIBAIOTCA COMMACYOLWMM ANLOM,
npuAaraloTca K AOKYMEHTY U nepeaatotca ucnonHutento. OTKas cornacyrolero aMua oT CornacoBaHus
(Bu3npoBaHMsA) He gonyckaeTcs.

3.32. B cnyyae ecam oTpuuaTesbHOEe 3aKAlo4YeHMe K MNPOEeKTy MPaBOBOro akKTa OTO3BaHO,
3aMeYaHuAa ycTpaHeHbl 60 CHATLI, AeslaeTca OTMETKa '"3aK/toyeHme oTo3BaHo", "3ameyaHua cHATbI"
nnu "3amevaHmna yuteHbl", kotopas 3asepaeTca 3l AONKHOCTHOTO MUa.

3.33. Mocne ycTpaHeHUA 3aMe4aHnUin U BHECEHUA U3MEHEHWUI B MPOEKT NPABOBOrO aKTa CO34aeTcA
HOBaA BepCMA NpoeKTa NPaBOBOro aKTa, KOTOPYHO UCMOAHUTENb HanpaBAAeT NOBTOPHO Ha cOrnacoBaHue
(Bn3npoBaHKe) cornacytowemy nuLy, BHecwemy 3amedaHusa. [OBTOPHOE PAcCMOTPeEHME MPOEKTa He
OOJ/IKHO NPEBbIWATh TPEX Paboumx AHEN.

HoBasi Bepcus MNpOEKTa MNpaBOBOrO aKTa C YYTEHHbIMM 3aMeYaHUAMM, pPasMeLLeHHas
ucnonHutenem 8 C34 /10, cornacosbiBaeTcs (BU3MpyeTcs):

pyKoBoAMTENEM OTBETCTBEHHOTO OpraHa;
COrNacyoLWMM ANLLOM, BHECLLMM 3aMeYaHue;
WHbIMW COrNacyioWUMM MLaMK B NopsaaKe "'BeepHOro cornacosaHus".

3.34.B C/ly4ae eC/im 3ameyYaHnA OTBETCTBEHHbIM OPraHOM HE NPUHMUMAKOTCA, K MPOEKTY NPaBOBOIro
dKTa npunaraeTca 3akarvYeHne Ha umelwmneca 3amedaHunAa, 3aBepeHHoe N pyroBoaAUTENA
OTBETCTBEHHOIO OpraHa.

3.35. PykoBoguTenb annapata WAM HA4YaJbHUK YNpaB/ieHWA [LeN0onpouM3BOACTBAa BMpase
BO3BPATUTb WCMOJHUTENIIO MNPOEKT MpPaBOBOr0 akKTa, ec/uM MNPOeKT MNOoAroToBAeH C HapyleHuem
TpeboBaHMI HacTosLwen NHCTPYKUUK.

3.36. BHeceHMe U3MeHeHM HepeaaKUMOHHOIO XapaKTepa B TEKCT NPOEKTa NPaBOBOro akTa nocse
cornacoesaHusa  (BM3MpPOBaAHMA) MpoOeKTa npeacesaTesieM KOMMTETa NpPaBoOBOro obecneyeHus
JleHuHrpaackoi obnactu He gonyckaeTcsa.

3.37. Mpw Hannumm Bcex COrnacyrowmx BM3 NPOEKT NPaBOBOrO akTa, coriacoBaHHbIn B C3/, /10,
HanpaBnAeTcA B MNPOTOKO/bHbIA OTAEN ANA MNOAFOTOBKM MPOEKTAa K BbIMYCKY M MNOCAenylowero
npeacTtasneHunn N'ybepHaTopy JIeHUHrpaackoin obaactm Ana noanucaHus.

OAHOBpEeMeHHO ¢ nepefayein MPOEKTa MPABOBOrO aKTa B MPOTOKOJ/IbHbLIA OTAEN WCMOJHUTENb
3aMo/IHAET yKasaTe b paccbliikv no popme, pa3paboTaHHON NPOTOKOIbHbIM OTAE/IOM.

3.38. MpoeKT NpPaBoOBOro aKkTa NpeacTaBaseTca Ha noanuce NybepHaTopy JIeHUHrpaackoi obnactu
nocne npoBeAeHUA JIMHIBUCTUYECKOM IKCMEepTM3bl TEKCTa MNPOEeKTa M ero pefakTMpoBaHUA B
NPOTOKO/IbHOM OTAENE.

3.39. TeKcT npoeKTa MpPaBOBOrO aKTa MocAe pPefakTUPOBaHMA nevaTaeTca Ha 6naHKax
yCTaHOBAEHHOM GpopMbl.

3.40. TeKCT MpoeKTa NpPaBOBOro aKTa, HameyaTaHHbl Ha 61aHKe yCTaHOBAEHHON GOpPMbI, C
npunaraembiMn LOKYMEHTAMW NPEeACTaBAAETCs Haya/lbHMKOM YMpaB/ieHus LeNonpou3BOACTBA A/1A
Aoknaga NybepHatopy J/IeHUHrpagckon obnactu.

3.41. MpoeKT NpaBOBOr0 aKTa, OTK/AOHEHHbIA [ybepHaTopom JIeHUHrpaacKoi obnactm umnu
UMeroLWnin 3amedaHmua lNybepHatopa JleHMHrpaackon obnact, BO3BpaLLAeTCcA NPOTOKO/IbHbIM OTAE/NOM
NCNOIHUTENIO.

3.42. l'ybepHaTopom JleHUHrpaackon obaacT MoXKeT OblTb M3MEHeHa npoueaypa NOAroTOBKM,



cornacoBaHumA, O¢OpM}'IeHMF| M BblIMYCKa NoAnmncCbiBaemMoro npaBoOBOro akTa, O 4YemM pyKoBoAUTENEM
annapaTta genaeTca 3afnncb Ha NpoekKTe.

3.43. MoagnucaHHbIN [ybepHaTopom JIeHUHrpaAcKoi ob6nacTM NpPaBOBOM aKT BO3BPALLAETCS B
ynpas/ieHne [AenonpousBOACTBA AN OKOH4YaTe/NbHOro 0GOpPM/IEHMS, pPacCbiikK, odULMaNbHOIO
onybMKoBaHMA, a TaKXe A48 nepefaym TeKCTa MNPaBOBOrO aKTa C LUEbl pasmeleHua B
MHPopMaUMOHHO-NpaBoBbIXx cuctemax "lapaHt", "KoHcynbtant [atoc”, "Kogmekc" M MHbIX
MHGOPMALMOHHO-NPABOBbIX CUCTEMAX B COOTBETCTBMM C 3aKHOUYEHHbIMM A0r0BOPaMU (CornalieHnamu).

3.44. TMognucaHHOMY MNPaBOBOMY aKTy MNpPWCBaMBaeTCA MNOPAAKOBLIM HOMep MO  efuHOW
Hymepauun, KoTopasa BeeTcs C Hayana U A0 KOHLA KaJieHAapHOoro rofa pasfesibHo 41 Kaxaoro Buaa
NpPaBOBOro akKTa.

3.45. DJneKTpOHHAa KonuA NPUMHATOrO MNPABOBOrO aKTa  paccbllaeTcA  ynpaB/ieHUem
0EeNnonpomn3BOACTBA agpecaTam B COOTBETCTBMU C YKasaTesleM PaACCbIIKM B 3/IEKTPOHHOM Buae C
ucnosbzoBaHnem C3[ /10. B cayyae NOCTYN/IEHUA MPOEKTA MPaBOBOro akTta Ha Byma)HOM HocuTene
KOMWA NpPaBOBOr0 aKTa 3aBepsAeTCcA MeyaTblo YMpaBieHUA AeNonpou3BOACTBA M HanpaBasaeTcs
agpecatam COrniacHO yKasaTesito PacCbiKu.

Konuu npuHATLIX NPaBOBbIX aKTOB B 06A3aTe/IbHOM MOpsAAKe HanpaBAAlTCA BuLe-rybepHaTopam
NeHuHrpaackoi obnactn n samectutenam Mpegcenatena MNpasuTtenbcTBa JIeHUHrpaackoi obnactu.

Echn KonumAa npaBOBOro akTa Hanpas/AeTCA OpraHusauum, He I'Ipep,yCMOTPEHHOI\;I B YyKasatene
PacCCbIZIKKN, MNCNONHUTENIb AONOJIHAET YKa3aTe/ib PacCbi/IKM cBegeHNAMU O HaAUMMEHOBAHUU ,[],aHHOVI
OpraHmnsaunn n ee NOYTOBOM agpece.

3.46. Konua npaBoBOro aKTa, OTMeHAOWero (NpM3HalowWero YyTpaTUBWMM CUAY) WK
M3MEHSAIOLLEro paHee MPUHATbIA MNPaBOBOW aKT, HanpasaseTcA agpecaTam, KOTOPbIM paHee
paccblnanacb KOMWUA HbIHE OTMEHEHHOro (NPW3HAHHOTO YTPaTUBLLMM CUAY) WMAM U3MEHEHHOTO
NpPaBoBOro aKTa, Uan UX NPaBoNpPeemMmHUKam.

3.47. PaccblifKa KOMMW NPaBOBOrO aKTa B3aMeH Pa30CAaHHOM NPOM3BOAMTCA MO YKa3aHWUIO
Havya/IbHUKA YNpaB/ieHWA 4e0NPOon3BOACTBA.

3.48. MNognucaHHbIn ybepHaTopom JleHUHrpaacKkol 061acTM NPaBOBOM aKT C NpuaaraembiMm K
HeMy [OOKYMEHTamMM, KOMMIEKT KOTOpbIX CHOPMMPOBANCA Ha CTaAuMM COTNacoBaHMA (BM3MpPOBAHMA)
NPOEKTa, a TaKKe yKasaTesIeM PacCblIKM XPaHUTCA B MPOTOKO/IbHOM OTAENE A0 CAAYU B YCTAHOBAEHHOM
nopsiAKe B apxuB.

3.49. OduumanbHoe onybanKoBaHWe NPaBOBbIX akToB [ybepHaTopa JleHUHrpaackol obaactu u
npaBoBbIX aKToB MpaBuTenbcTBa JIEHMHrPaACcKol 061acTh OCyLecTBAAETCA B NOPALAKE, YCTAHOBEHHOM
HOPMAaTUBHbLIMW NPABOBbIMW aKTaMu JIeHUHrpaacKkoi obnacTu.

3.50. lMono)eHua HacToALLero pasgena npuUMeHATCA TaKXKe AO7174 COornacoBaHnA MPOEKTOB
A0rosopos, COI'IlaLUEHI/Il)‘I, nncem 1 NHbIX JOKYMEHTOB, NOANMUCbIBAEMbIX I'y6epHaTop0M HEHMHFpaACKOﬁ
O6J'|aCTVI, ec/in MHoe He YCTaHOBNEHO ApyrmmMmun pasgesiamu HaCTOHU.Leﬁ MHCTDYKLI,MM UM UHbiIMU
HOPMaTUBHbIMU NMPABOBbIMU aKTaMMW.

Pasgen 4. MoarotoBka u opopmieHME 3aKOHOMPOEKTOB
Ana BHeceHuAa NybepHaTopom JleHUHrpagcKkoii obnactu
B 3aKOHOgaTeNbHOe cobpaHue JleHMHrpaacKoit obnactu. Pabora
¢ 061acTHbIMM 3aKOHAMU, HanpaBaeHHbIMK Ny6epHaTopy
JleHuHrpaackoii o6nactm gna nognucaH1A U onyb6aMKoBaHUA

4.1. MoarotoBKa MnpoeKkTa 061acTHOro 3akoHa Ana BHeceHuA lybepHaTopom JIeHWHrpPaaCcKoi
obnactu B 3aKoHoAaTenbHoe cobpaHue JleHMHrpaacKon obnactm (Oanee - 3aKOHOMPOEKT)



OCYLLECTBASIETCA HA OCHOBaHWKM NpaBoBOro akta NybepHaTtopa JleHUHrpaackoi obnactu, MpaBuTenbCTBa
NeHuHrpaackon obnactun, nopydeHus N'ybepHatopa JleHUHrpaackon 06aacTn, naaHa 3aKOHOMPOEKTHOM
OEeATEeNbHOCTU OTBETCTBEHHbIM OPraHOM UCMOJIHUTENbHOM BNAACTU JIEHUHIpaacKo 06aacTm AMbO MHbIM
OpPraHOM MCMOIHUTEIbHOM BNacTu JIEHUHIpaacKon 061acTy B MUHULMATUBHOM NopAaKe.

4.2. KoopanHauma paboTbl N0 NOAroTOBKE 3aKOHOMPOEKTOB U KOHTPO/1b 3@ BbINO/NHEHWEM M/1aHOB
3aKOHOMPOEKTHbIX PaboT ocyulecTsaatoTcA annapatom lNybepHaTopa u MNpasuTensctsa J/IeHMHrpaaCcKom
obnactu.

4.3. na opraHusaumm paspaboTKM 3aKOHOMPOEKTOB Mo peleHuto NybepHaTopa SIeHUMHrpaacKoM
06/1aCTV MOTYT CO34aBaTbCA MEXBEAOMCTBEHHbIE KOMUCCUM, B COCTAB KOTOPbIX BKIIOYAOTCA PaBOTHUKK
COOTBETCTBYIOWMX OPraHOB WCMONHUTENbHOW BAacTU JleHUMHrpaacko o6nactv, a Takke no
COrNacoBaHUIO MPeacTaBUTENIN TEPPUTOPMANBHBIX OPraHoB ¢enepasnbHbIX OPraHOB MCMOAHUTENbHOM
BJ1ACTW, APYIUX rocyAapCTBEHHbIX OPraHOB, OPraHOB MECTHOIO CaMOYMpPaBAEHUSA UM 3aMHTEPECOBaHHbIX
opraHusauuii, AgenytaTtbl 3aKoHoAaTeNbHOro cobpaHuAa JleHUHrpaacko obnactv,  aenyTtaTbl
FocypapcteeHHol dymbl PegepanbHoro CobpaHus Poccuiickont Pesepaumm U HE3aBUCUMbIE SKCNEPTbI.

4.4. TeKcT 3aKOHOMpoeKTa pas3pabaTbiBaeTca c ydyeTom MeToAMYECKUX pPeKoMeHZauMn Mo
OPUANKO-TEXHUYECKOMY OG(OPM/IEHUIO  3aKOHOMPOEKTOB, HamMpaB/AeHHbIX MNMcbMOM  Annapata
locypapcteeHHo Aymbl PegepanvHoro CobpaHus Poccuinckon ®epepaumm ot 18 Hoabpsa 2003 roaa No
BH2-18/490.

4.5. Bce 3akoHOMpoOeKTbl B 06s3aTe/IbHOM MOPAAKe MNPOXoAAT Mpoueaypy pPerncrpaumu,
cornacoBaHua B C3/] /10 B cOOTBETCTBMM C TpeboBaHUAMM pasaena 3 HacToalwen MHCTpyKuuu.

4.6. Ona poknaga NybepHatopy JleHMHrpaackon obnactu nepes, BHECEHWEM 3aKOHOMPOEKTa B
3aKoHoaaTenbHoe cobpaHue JIeHUHrpaAcKoi 061acT C TEKCTOM 3aKOHOMPOEeKTa NpeacTaBAAloTcA
cnegyrowime JOKYMEHTI:

1) obocHoBaHME HEOBXOAMMOCTU MNPUHATMA 0BNACTHOTO 3aKOHA, BK/IOYAOLEE Pa3BEPHYTYHO
XapPaKTEPUCTUKY 3aKOHOMPOEKTA, Ero Liesieil U OCHOBHBIX MOJIOXKEHUIN, MeCTa B CUCTEME AEWCTBYIOLLErO
3aKOHOAATE/IbCTBA, @ TaK¥Ke MPOrHO3 COLMAJIbHO-3KOHOMMUYECKMX, COLMAbHBIX U UHbIX MOCAeACTBUMA
NPUHATUA A4aHHOrO 06/1aCTHOTO 3aKOHa;

2) cnpaBKa O COCTOSIHUM 3aKOHOAATe/NbCTBA B JaHHON cdepe NpaBOBOro PeryimpoBaHus C
ob6s3aTenbHbIM  yKasaHMeM MyHKTOB, 4acTei, crtaTelr KoHcTUTyuum Poccuiicko ®depepaumm,
dbenepanbHbIX KOHCTUTYLLMOHHbIX 3aKOHOB, dpeaepanbHbIX 3aKoHOB, YcTaBa JleHMHrpaackon obnactm u
OEeNCTBYIOLMX 061aCTHbIX 3aKOHOB, B LIeNSAX peanm3aumm U B COOTBETCTBUM C KOTOPbIMKU ByaeT NpUHAT
06.1acTHOM 3aKOH;

3) nepeyeHb 061aCTHbIX 3aKOHOB W WHbIX AEUCTBYHOLWMX HOPMATWMBHbLIX MPABOBbLIX AKTOB
NleHnHrpaackoh 06nactv, OTMEHbl, M3MEHEHUA WAW [AOMNOJIHEHUA KOTOpbIX MNOTpebyeT npuHATME
[AHHOrO 3aKOHa;

4) npepnoxeHua 0 paspaboTKe HOPMATUBHbLIX MPABOBLIX aKTOB JIEHUHrpaacKkol obnacTy,
NPUHATUE KOTOPbIX HEOOXOAMMO AN Peannsaumnm 4aHHOTO 3aKOHa;

5) ¢uHaHCOBO-3KOHOMMYECKOe 060CHOBaHWE MNPUHATUA O06NACTHOrO 3aKoHa C NPOrHO30M
BE/IMYMHbI PacxoaoB 061acTHOro 6roaKeTa U(MaKn) MecTHbIX 610aKeToB, KOTopble HeEOBXoAUMbI ANs ero
peanusaummn, a TaKKe BeaUYMHbl A0X0A40B NMBO0 BenMYMHbl BbiMadalowmMx pacxoaos 061acTHOro
6roaxeTa 1(1am) mecTHbIX 6103KeTOoB, KOTOPbIE MOTYT BO3HUKHYTb B pe3y/ibTaTe ero peaansauuu;

6) 3aKntoYeHMe 06 OLEHKe peryampyowero Bo3aencTena Kommreta 3KOHOMMYECKOro Pa3BUTUA U
WMHBECTULMOHHOW  AeATeNbHOCTM  JIeHWHrpaacko o06/aacT B OTHOWEHUM  3aKOHOMPOEKTOB,
3aTparvMBaloLWMX BONPOCHI OCYLLECTBAEHMUSA NPeaNPUHUMATEIbCKOM U MHBECTULLMOHHOW AeATENbHOCTH;



7) 3aKnloyeHWe KomuTeTa NpaBoBOro obecneyeHusa JIeHWHrpaZacKon obnact o pesynbraTtax
NpaBoBO (lopMAMYECKOI) IKCNEePTM3bl 3aKOHOMNPOEKTa;

8) 3akntoyeHne Komuteta no TeNleKOMMyHUKauUam u nHoopmaTmsaumm JleHuHrpaackon obnactm
O NPOBEAEHUN B OTHOLIEHNN 3aKOHOMPOEKTA OLLEHKM MO KPUTEPUAM, YTBEPKAEHHBIM NOCTaHOBAEHNEM
Mpasutenbctea JleHWHrpaackot obnactm ot 30 gekabpa 2014 roga Ne 641 "O kKoopauHaumu
MEPONPUATUIN MO UCMNONb30BAHNIO MHPOPMALLMOHHO-KOMMYHUKALMOHHbIX TEXHOMOMUI B AEATENIbHOCTU
OPraHoOB WCMNONHUTENbHOW BNacTM JIeHUHrpaackol obnactn" (B cnyyae eciv B 3aKOHOMPOEKTe
npeaycmaTpmBaroTca  MeEpOnpUATUA MO UCMNO/Ib30BaHUIO  MHGDOPMALMOHHO-KOMMYHUKALMOHHbIX
TEXHO/IOMNIM, CO34aHUI0, Pa3BUTUIO, MOAEPHMU3ALMW, IKCNAyaTauUMM WMHPOPMALMOHHBIX CUCTEM W
MHGOPMALNOHHO-TENEKOMMYHUKALMOHHOM MHOPACTPYKTYpbI, oCyLLecTBAsSEMblE opraHamu
NCNONIHUTENbHOW BNacTu JIeHMHrpaackon obnactu);

9) 3akK/NloyYeHUe TrocydapCTBEHHOMO yuperKaeHua "MocyAapCTBEHHbIM 3KCNEPTHbIN  UHCTUTYT
pernoHanbHOro 3akKoHogaTenbCTBa" (ganee - 3KCNEPTHbIM WMHCTUTYT) O pe3ynbTaTax MpPaBOBOM
(ropugmnueckoit) akcnepTU3bl 3aKOHOMNPOEKT3;

10) npoekT nnucbma NybepHaTopa JleHMHrpaackon obnacTn B aapec 3akoHoaaTeIbHOro cobpaHusa
JNleHuHrpaackon obnacry;

11) pacnopsskeHune MpaButenbcTBa JleHUHrpaackoin obnactu o6 oaobpeHUU 3aKOHOMpPOEKTa B
c/Nlyyae paccMoTpeHuA 3aKkoHonpoekTa MNpasutenbcTBom JlIeHUHrpaacKkoi obnactu;

12) TeKcT 3aKOHa, KOTOPbIM OTMEHAETCA IMBO0 B KOTOPbIM BHOCATCA U3MEHEHUSA.

4.7. 3aKOHOMPOEKTbI, MMetoLLMe oTpuLLaTeIbHOE 3aKaodueHne Bule-rybepHaTopa JIeHUHrpaackom
obnactm wnnn 3amectutens [lpeacepatena [MpasutenbctBa JIeHUMHrpaacko o6saactn, KomuTeTa
npasoBoro obecnevyeHus JleHMHrpaacko o6saactM U(KMaKM) 3KCNepTHOro WMHCTMTYTa, BO3BpalllatoTcA
OTBETCTBEHHOMY OpraHy A/1a AopaboTkM IMbo NOAroTOBKKM OT3biBa HA OTPMLLATE/IbHOE 3aK/IHOUYEHME.

3aKOHOMNPOEKTHI, No4/1exallme NpoLesype OLLeHKN PeryMpyroLero BO34eNCTBUA U HE UMetoLLMe
3aKNtoueHMa o6 oOueHKe peryaupylollero Bosgenctsua KomuTeTa 3KOHOMWMYECKOTO pPasBUTUA MU
WHBECTULMOHHOW AeATeNbHOCTU JIeHUHIPAACKOM 06/1acTH, BO3BPALLAOTCA OTBETCTBEHHOMY OpraHy s
[0paboTKu.

4.8. Buue-rybepHaTop JleHUHrpaackoi obnactn unm samectutens MNpeacenatena MNpasuTenbcTea
NeHnHrpaackoit obnactu, oTBeyaloWwmin 3a pa3paboTKy 3aKOHOMPOEKTA, BNpaBe NPUHATL pelleHue o
$bopmMpoBaHMM, NEPCOHANIbHOM COCTaBe M CPOKax paboTbl COrNacuTENbHON KOMUCCUM.

Ecniv B yCTaHOB/EHHbIN BUUe-TybepHaTOpom JleHMHTpaackon o61acTM UAKM  3amecTuTenem
Mpepcepatena [MpaButenbctBa JIEHMHrPAACKOM 061acTU  CPOK  COFIAaCUTENIbHOM  KOMUCCUEN
3aKOHOMPOEKT He fopaboTaH UK He yCTpaHEeHbl BCe 3aMeYaHusa No Hemy, pas3paboTymK 3aKOHOMpPOEKTa
AOKNaabiBaeT 06 uMMmetowmxca pasHornacusax [ybepHaTopy JleHUMHrpagckoi o0651acTM, KOTopbll
NPVYHMMaET peLleHne B OTHOLLEHMM 3aKOHOMPOEKTA.

4.9. 3aKOHOMPOEKT W [OOKYMEHTbl, YKasaHHble B MNyHKTe 4.6 HacTtoawen WHCTpyKumm,
npeacTaBaaoTca Ans goknaga NybepHatopy JIeHUHrpaackon 061acTi Yepes NPOTOKO/IbHbIN OTAEeN NpU
HaAN4YMK BCEX HEOHXOAMMbIX COMTacOBaHMM U MNONOKUTENbHBIX 3aKAOYEHUN.

4.10. TMocne noanucaHus nucbma [ybepHaTopa JleHWHrpagckoih obnactu B agpec
3aKkoHoZaTeIbHOro cobpaHma JIEHUHIPALCKON 061aCTM KOMUKM 3aKOHOMPOEKTA U MPUIOKEHHBIX K HEMY
OOKYMEHTOB HanpasAAoTcA BULLe-TybepHaTopy JIEHUHIPaACcKo 061acTU MO BHYTPEHHEN NOSIUTUKE.

4.11. NoctynuBWINIKA OT 3aKoHoZaTeNbHOro cobpaHua JIeHUHrpaacKoi o06nacT UAn cybbekTos
33aKOHOAATEeNIbHON MHULMATMBbI NPOEKT 061aCTHOIO 3aKOHA, Ha KOTOPbIN B COOTBETCTBMM CO CTaTben 31
YcTtaBa JIeHUHrpaackoit obnact AoMKHO ObiTb NOy4eHO 3akntodeHue MybepHaTopa JIeHUHrpaacKon



06nacTv, HanpaBnseTca ynpaBieHMem fAe/Ionpou3BOACTBA B  AeHb peructpaumm [ybepHaTopy
JleHuHrpaackoir obnacti, Konua MNpOeKTa HanpasBaseTcs B KOMMUTET MpaBoBoro obecneyeHus
JNleHnHrpaackoi ob6nactm A4na NnoaroToBKM NpoekTa 3akntoueHna NybepHaTopa JleHnHrpaackoi obnactu.

[na NoaroToBKM TaKOro 3aKA0MEHUA KOMUTET NpaBoBoro obecneveHmsa JIeHUHrpaaCcKon obnactm
BMpaBe 3anpawmnBaTb MHPOPMALUIO OT tOObIX OPraHOB MCMNONHUTENbHOM BNACTU JIEHWHTPaACKOM
obn1acTi 1 ycTaHaBAMBATbL CPOKM NPeaCcTaBAeHUA MHPopMaLmK.

MPOEKT 3aK/oYeHUA Ha MPOEKT 061aCTHOro 3aKOHA AOJIKEeH ObiTb NpeacTaBAeH KOMUTETOM
npasoBoro obecneyeHuna JlIeHUHrpaackoi obnactm ana aoknaaa MyéepHatopy JleHUHrpaackon obnactu
He nosaHee Yem 3a TPU OHS [0 OKOHYAHMSA CPOKA, YCTAaHOBJIEHHOrO B MyHKTe 3 ctaTbu 31 YcTaBa
JNleHnHrpaackoi obnactu.

4.12. Mepbl no gopaboTKe (BHECEHUIO M3MEHEHMI) NpoeKTa 06/1acTHOro 3aKoHa, KOTOPbIN YiKe
BHeceH B 3aKoHogaTtesibHoe cobpaHue JIeHUHIpaacKon 061acTu, U NPUIOXKEHHBIX K HEMY MaTepuasnos
OCYLLECTB/IAIOTCA OpraHaMn  UCMOJIHUTENIbHOM Bnactu  JIeHWHrpaackoir 06s1acTM TONIBKO MO
COrNacoBaHMIO C KOMUTETOM MpPaBoBoOro obecneveHumsa JIeHUHrpaacKon ob6aacTn n BuLe-rybepHaTopom
NeHuHrpaackon 061acTn No BHYTPEHHEN NOJINTUKE.

OpraHam uWCnosHUTENbHOW BnactM JIeHWHrpaackon ob6s1acTM 3anpelaeTcs no cobCTBEHHOM
WMHULMATUBE HanpasBasaTb B 3akoHogaTesnbHoe cobpaHue JIeHWHrpaacKoi o6,1acT AOKYMEHTbl U
mMmaTepuanbl K Npoektam ob61acTHbIX 3aKOHOB, KOTOPble y»Ke BHeceHbl B 3aKoHodaTenbHoe cobpaHue
JleHuHrpaackoi obnactu.

4.13. MpuHaTbIA 3aKoHoAaTeNbHbIM cobpaHuem JleHUHrpascko o6sacTu obnacTHOM 3aKoH
NOANEXUT PEerucTpauuv B oTAeNe CNyXKebHOM KOoppecnoHAeHLMMU, NOCTPaHUYHOMY BU3UPOBAHUIO B
HWXHel YacTu 06OPOTHOM CTOPOHbI KaxKAOro ANCTa NpeaceAaTenem KOMUTETa NpPaBoBoro obecneyeHus
NeHuvHrpaackoit obnactu, Buue-rybepHatopom JIEHUHIPaACKoOM 061acTM Mo BHYTPEHHEW MOJUTUKE U
pykosoauTenem npoduabHOro opraHa UCNOSHUTENbHOM BNacTU JIeHUHrpaackon obnacTu.

3aBU3NPOBaAHHbIN 061acTHOM 3aKOH npeacTaBaseTca annapatom ybepHaTtopa u MpaBuTenbCcTBa
JNleHnHrpaackoit obnactm Ha noanucaHue NybepHaTopy JleHMHrpaacko obaactM He nosgHee yYem 3a
TPWU AHA A0 OKOHYAHWA CPOKa, YCTaHOBAEHHOrO B NyHKTe 1 cTaTbm 33 YcTasa JleHMHrpaackon obnactu.

4.14. Mo nopyyeHuto NybepHaTopa JleHNHrpaacko ob6aactm MamM no cobcTBEHHOW MHUUMATMBE
KOMMUTET npaBoBoro obecneyeHna JIeHUHrpaacKkol o6aacTv NPOBOAUT NPaBOBYO (HOPUAMYECKYIO)
3KCMEePTM3Yy NPUHATOro 3aKoHoAaTebHbIM cobpaHnem JleHMHrpaackoi o6aacTv 061acTHOro 3aKoHa 4o
ero nognucaHua N'ybepHatopom JleHUHrpaackoi obnactu.

B cnyyae oTpuuaTenbHOro pesysbTaTa TaKOM 3KCNEePTM3bl KOMWUTET MpaBoBOro obecnevyeHus
JleHuHrpaackoi o61acti roToBUT CayKebHYo 3anucky M NPoekT nucbMa MybepHaTopa JIeHUHrpaacKom
obnactn B 3akoHoaaTeslbHoe cobpaHue JIeHMHrpaackon 061acTn 06 OTKNOHEeHUM 061aCTHOrO 3aKOoHa U
npeactasnsnet ux M'ybepHatopy JIeHUHrpaackol obnactn He nosgHee Yem 3a TPU AHA A0 OKOHYAHMA
CPOKa, ycTaHOBMEHHOro B NyHKTe 1 ctaTbu 33 YcTaBa JIeHUMHrpagcKoi obnactu.

4.15. OduumanbHoe onybanKoBaHWe nognucaHHbix ybepHaTopom JleHMHrpagckoh obnactu
06/1aCTHbIX 3aKOHOB OCYLLECTB/ISETCA B NOPAAKE, YCTAaHOB/IEHHOM HOPMATUBHbIMU NPABOBLIMU aKTaMu
JNleHnHrpaackoi obnactu.

4.16. Konuu nopgnucaHHbix [lybepHaTopom JleHWHrpaacko o06sactM 06/1acTHbIX 33aKOHOB
HaNpPaBAATCA agpecaTam COMTACHO YKa3aTeto PacCbiiKku.

4.17. NMoAAMHHMKKM noanucaHHbIX NybepHaTopom JlIeHUMHrpaackon 06n1acTv 061acTHbIX 3aKOHOB C
OPYTMMU LOKYMEHTAaMM, CBA3AHHbIMM C PACCMOTPEHMEM U MPUHATMEM 0DHNACTHLIX 3aKOHOB, @ TaKXkKe
yKa3aTe/n pacCblIKU XPAHATCA B MPOTOKONbHOM OTAene A0 UX COAYN B apxXMB B YCTaHOB/JIEHHOM
nopagke.



Pasgen 5. MoarotroBKa un opopmnaeHmne NpoeKTosB pegepanbHbIX
3aKOHOB ANA BHeceHuA Ny6epHaTopom JleHUHrpaackoi obnactm
B 3aKOHOAZaTeNbHOe cobpaHue JleHUHrpaackoii obnactu

5.1. MoaroToBKa NpoekTa ¢peaepanbHOro 3akoHa (Janee - NPoekT deaepanbHOro 3akoHa) Ans
BHeceHuns [ybepHaTopom JleHMHrpaackon obnactu B 3aKoHogaTesibHOe cobpaHue JIeHUHrpaackon
obnactm ocywecTBAAeTCcA Ha OCHOBAaHWW nopyyeHus [ybepHaTopa JleHuHrpaackoin obnactu
OTBETCTBEHHbIM OPraHOM WCMOJIHUTENbHOM BNACTU JIeHMHIPaacKkoh obnactm AMbo MHbIM OpraHoOMm
NCMNOJIHUTENbHOM BNAcTU JIEHUHrpagcKon ob61acTu B MHMUMATUMBHOM nopsake (aanee - paspaboTumk
npoekTa deaepanbHOro 3aKoHa).

5.2. [na opraHusaumm pa3paboTKn NpoeKkToB deaepanbHbiX 3aKOHOB No pelueHuto N'ybepHaTopa
JleHuHrpaackoih obnactu MoryT co3gaBaTbcs paboume rpynnbl, B COCTaB KOTOPbIX BK/AKOYaOTCA
pabOoOTHUKN COOTBETCTBYIOLWMUX OPraHOB UCNONHUTENIbHOW BAacTU JIeHUHrpaackoi obnactv, paboTHUKM
rocyapCcTBEeHHbIX yuypexaeHnin JIeHMHrpaacKkol o6aacTi, a TakyKe Mo COoriacoBaHUIo NpeacTaBUTeNu
TeppuUTOpPManbHbIX opraHos deaepasnbHbIX OPraHOB UCNOAHUTENbHOW BAACTU, APYTUX roCyAapCTBEHHbIX
OpraHoB, OpPraHOB MECTHOTO CamMOyNpaB/feHUs W 3auHTEPecoBaHHbIX OpraHusauuii, AenyTathbl
3akoHopaTenbHOro cobpaHusa  JleHuHrpagackor obnactvu, pgenyTtatbl [ocygapcTtBeHHoM  [ymbl
depepanbHoro CobpaHusa Poccminckon degepaumm n He3aBUCUMbIE SKCNEPTbI.

5.3. TekcT npoeKkta ¢eaepanbHOro 3aKoHa paspabatbiBaetcad C  ydyeTom MeToaMUYECcKUX
pekomMmeHAauui no PUANKO-TEXHUYECKOMY O0POPM/IEHMIO 3aKOHOMPOEKTOB, HaMNpPaBAeHHbIX MMCbMOM
Annapata locypapctseHHol Aymbl ®egepanbHoro CobpaHua Poccuiickot ®Peapepaunmn oT 18 HoabpA
2003 ropa Ne sH2-18/490.

5.4. Bce npoekTbl peaepanbHbiX 3aKOHOB B 06A3aTelbHOM MopagKe NoAjexkaT COracoBaHUIo ¢
3KCMEPTHbIM MHCTUTYTOM M KOMWUTETOM MpaBoBoro obecnedyeHus JleHUHrpagckon obnactu. Mopagok
COrNacoBaHMA onpeaenseTca B COOTBETCTBUM C TpeboBaHMAMM pasgena 3 HacToAwen MHCTpyKummM c
yyeTom ocobeHHOCTel, NpeaycMOTPEHHbIX pasaenom 5 HacTosawel MHCTpyKLmK.

5.5. [Ona poknapa [ybepHaTopy JleHuMHrpagckon obnactu nepes BHECEHMEM NpOekKTa
denepanbHOro 3akoHa B 3akoHogaTesnbHoe cobpaHue JIeHWHrpaackoi 06/1acTM € TEKCTOM MPOEKTa
desepanbHOro 3aKoHa NPeACTaBAAOTCA CAeAyoWmMe A4OKYMEHTbI U MaTepuanbl:

1) noAcHMTeNbHas 3anMcka K NpoekTy deaepanbHOro 3aKkoHa, cofeprawas npegmet
3aKOHOAATE/IbHOMO PEryMpoBaHMA U U3N0MKEHME KOHLLeNUMU NpeaiaraeMoro npoekTa ¢esepansHoro
3aKOHa, a TaKXXe MOTUBMPOBaHHOE 0BOCHOBaHME HEOBXOAUMOCTM MPUHATUA UAU 0406PEeHUA NPoeKTa
dbenepanbHOro 3akoHa;

2) nepeyeHb 3aKOHOB Poccuiickolt ®eaepaumm n 3akoHoB PCOCP, peaepanbHbIX 3aKOHOB U UHbIX
HOPMATUBHbIX MNpPaBoBbIX akToB PCHCP u Poccuitckonn deapepaunn, noanexalimx npusHaHUIO
YTPATUBLLUMMU CUAY, NPUOCTAHOB/IEHUIO, USMEHEHUIO WM MPUHATUIO B CBA3M C MPUHATUEM AAHHOIO
depnepanbHOro 3aKoHa;

3) ¢puHaHCcOBO-3KOHOMMYECKOe 060CHOBaHMe (B Cydae BHECEHUA NpoeKTa penepanbHOro 3aKoHa,
peanusauma KOToporo NoTpebyeT maTepuasbHbIX 3aTpaT);

4) 3aKkno4eHMe KomuTeTa MpaBoBOro obecrneyeHus O pesysibTaTax MNpPaBoOBOK (lopuamnyecKomn)
3KCNepTM3bl NpoeKTa denepanbHOro 3aKoHa;

5) aKcnepTHOEe 3aK/1toYeHUE IKCMEPTHOTO MHCTUTYTA O pe3y/ibTaTax Hay4YHO-MPABOBOWM 3KCNEPTU3bI
npoekTa peaepanbHOro 3aKoHa;

6) npoekT conpoBogMTenbHOro nuceMa [ybepHatopa JIeHWHrpagckon obnactu B agpec
3akoHoaaTenbHOro cobpaHma JleHMHrpaackon obnacTtu.



5.6. MpoeKTbl ¢eaepanbHbIX 3aKOHOB, MMelOWMEe OTPULATENbHOE 3aKNloYeHWe 3KCMepTHOro
MHCTUTYTa, KomMuTeTa npasBoBoro obecredeHna JleHuHrpaackon obnact, BO3BpaLLalOTCA
paspaboTunkam MpoeKkToB ¢eaepanbHbiX 3aKOHOB AN A0paboTKM NMBO MOArOTOBKM OT3blBa Ha
oTpULaTeNbHOe 3aKntoUeHme.

5.7. Pa3paboTumnk npoekta denepasbHOro 3aKoHa BMpaBe MPUHATL pelleHne 0 GOPMUPOBAHNK
COrNIacuUTENIbHOM KOMMUCCUM, ee NepCoHaIbHOM COCTaBe U CPOKax ee paboTbl.

Eciv B yCTAHOBAEHHbIA CPOK COrNacuUTeNIbHOW KOMMUCCMM He yAanocb AopaboTaTb NPOEKT
denepanbHoro 3aKoHa WMAM YCTPAHUTL 3aMeyaHusa Mo NPOeKTy deaepanbHOro 3aKoHa, paspaboTuuk
npoekta d¢eaepanbHOro 3aKoHa fAOKNagbiBaeT 06 uMMelowmxca pasHornacusax ybepHaTtopy
NleHWHrpaackoit 061actTn AN NPUHATUA pelleHus.

5.8. MpoeKT peaepanbHOro 3akoHa, Npunaraemble ZOKYMEHTbI U MaTepuasbl NpeacTaBasatoTca gns
noknaga lybepHaTtopy JleHWHrpaackoit obnactu yepes MNPOTOKOJIbHbIM OTAE/ MNPU HaAMYMKM BCEX
HEOOXOAMMbBIX COr1aCoOBaHUM W MONOMMUTENbHBIX 3aKNO4eHWt NMbBO OT3bIBOB HA OTpuUUATENbHbIE
3aKN0YeHUs.

5.9. MNMocne nognucaHms conpoBoauTenbHOro nucbma lybepHatopa JIeHUHrpaacko obnactu B
agpec 3akoHoaaTesibHOro cobpaHua JIeHUMHrpaackoi 061acTn Konuu npoekTa desepasibHOro 3akoHa 1
NPWUIOXKEHHBIX K HEMY AOKYMEHTOB, MaTepPMasoB HanpaBAAoTCa pa3paboTunKy npoekta deaepanbHOro
3aKOHa, NpeaceaTento KOMUTETa NpaBoBoro obecneyeHuns SleHUHrpaackon obnactu.

5.10. MopsaaoK BHECEHUA U PACCMOTPEHMA NPOEKTOB dpeaepasibHbIX 3aKOHOB B 3aKOHOA4ATEIbHOM
cobpaHun JleHuHrpagckoit obnactm onpegensetca PernameHTom 3aKkoHogaTeNlbHOro cobpaHua
NeHnHrpaackoit obnactu.

Paspgen 6. MopaaokK paboTbl ¢ cyaebHbIMM aKTaMM, aKTaMM
NPOKYPOPCKOro pearMpoBaHusa, UHbIMKU 0dULNANbHBIMU
06paLLeHUAMU KOHTPOIbHO-HAA30PHbIX OPraHoOB

6.1. B Hactoswem pasgene onpeaeneHbl 0cobeHHOCTM paboTbl € cyaebHbIMM  aKTamu
(onpepeneHuns, NoCTaHOBAEHWA, PELUEHWUSs, 3amnpocbl, WUCMOJHUTENbHbIE JINCTbI), 3aABAEHUAMMU UK
}anobamu B cyd, NPeAcTaBAEHUAMM U MPOTECTamMM NPOKYpPopa, LOKYMEHTAMWU WMHbIX KOHTPOJbHO-
HaZ30pHbIX OPraHoOB, KOTOpble Hanpas/eHbl HenocpeacTBEHHO B aapec lybepHaTopa JIeHUHrpaacKoi
obnactu unm NMpasutennbcTea JIeHUHrpagcKon obnactu.

MonoXeHUa HacTosLLero pasfesna He PacnpoCTPaHATCA Ha cyaebHble akTbl (onpeneneHus,
NOCTAaHOBNEHWA, PELIEeHUA, 3anpoCbl, WCMONHUTENbHbIE JIUCTbI), 3aABAEHMA WAWU Kanobbl B cya,
npeactaBNeHUa M NPOTEeCTbl MNPOKYpPOpPa, AOKYMEHTbl WMHbIX KOHTPO/JbHO-HAA30PHbIX OpPraHos,
aflpecoBaHHble  KOHKPETHOMY OpraHy WCMOAHWUTENbHOW  BAacTM  JleHUHrpagckon  obnactu,
OOMKHOCTHOMY Anuy  JleHVMHrpaackon 061acTi, PyKOBOAMTEND TOCYAaPCTBEHHOrO YHWTAapHOro
npeanpuATUA AU FOCYAAaPCTBEHHOTO yuperKaeHna JleHMHrpaackon obnactu.

6.2. JTiloboi M3 yKasaHHbIX B MyHKTe 6.1 HacToAwen MHCTPYKUMM OOKYMEHTOB perncrpupyerca
yrnpaB/ieHVneM [efonpou3BOACTBA B  AeHb MOCTYM/eHWA W He3amea/IMTesIbHO  HanpaBaseTca
lybepHaTopy JleHWHrpaackoli obnact, a ero KomuMsa - B KOMMUTET MpaBOBOro obecnevyeHus
JNleHnHrpaackoi obnactu.

Mpu oTcyTcTBUM nopyyeHuss lybepHatopa JlIeHUMHrpagcKo 06/1acTM  KOMUTET MpPaBOBOMo
obecneyeHun JIeHUHIPAACKOM 06/1acTV B TeUYeHWe Tpex AHeW AO/IKEH OonpenennTb OTBETCTBEHHbIN 3a
NCMNOMIHEHWE OpraH UCMOAHUTENbHOW BNAcTM JIeHUHrpaAckoi obnactu (ganee B HacTosLWeM pasgene -
MCMNONHAIOWMNI opraH) U HanpaeuTb nocpeactsom CI/ /10 B ero agpec NUCbMO C YKa3aHWMEM CPOKOB U
nopsfka pearMpoBaHnaA Ha NOCTYNUBLLMIA AOKYMEHT, a TaKXKe KOMUIo AOKYMEHTa.



6.3. MWcnonHawowmMii opraH B  YCTAHOBNEHHble KOMMWTETOM MpPaBOBOro obecnevyeHwus
JNleHnHrpaackoit 06nacTv cpoku HanpaeaneT nocpeacteom C3/ /10 B KOMUTET NpaBoBoro obecneyeHns
CNy»ebHylo 3anucKy M Npu HeobXOAMMOCTM - COrNacoBaHHbIA B YCTAHOBJAEHHOM MopsAdKe (Kpome
COrnacoBaHMs KomMuTeTa npaBoBoro obecneyeHns JleHUMHrpaacko 061acTi) NPOEKT [AOKYMeHTa
(oTBeTa, gorosopa, NPaBoOBOro aKTa, OT3blBa U T.A4.).

B cnyyae nosoKuUTeNbHOro pesynbTaTa MpPaBoOBOM (HOPUAMYECKONM) 3KCNepTM3bl MNPOoEKTa
[OKYyMeHTa KOMUTET NpPaBoBOro obecneyeHun JleHNHrpaackon obnactn npeacrasnsaet ero N'ybepHatopy
JNleHnHrpaackoi obnactn ana nognucaHus.

6.4. Komutet npaBoBOro obecneyeHus HEHVIHI'pa,CI,CKOVI 0bn1acT camocToATENBHO U B CpO4YHOM
nopAagKke noArotTaB/IMBaEeT MPOEKT OTBETA HA YKa3aHHble B NYHKTE 6.1 HaCTOﬂLLI,eﬁ MHCprKLI,VIM
AOKYMEHTbI U Npun HeO6XO,CI,VIMOCTM NPOEKTbI NPaBOBbIX aKTOB B CIEAYHOWMNX Cydaax:

NPONYCK UCNOJIHAIOWMM OPraHOM CPOKa, YCTaHOBNEHHOrO KOMUTETOM NpaBoBoro obecneyeHus
JNleHuHrpaackon obnacry;

npeacTasieHne UCMOMHAIOWMM OpPraHOM HECOr/1acoBaHHOIO MM He MOJIHOCTbIO COrIacoOBaHHOIO
NnpoeKTa AOKyMeHTa (0TBeTa, 4O0roBOpa, NPaBOBOro aKkTa, OT3bIBa U T.4.);

OoTpULATENbHbIN pe3ynbTaT NPaBoBON (IOPUAMYECKOI) 3KCNepTM3bl NPOeKTa AOKYMeHTa (oTBeTa,
[0roBopa, NPaBoBOro aKTa, 0T3blBa U T.A.), KOTOPbIN Bbla NPEACTaBAEH UCTMONHAIOLMM OPraHoM.

MoAroTOBNEHHbIA KOMWUTETOM MpaBoBoro obecneyeHns JIeHUHrpagcKkon 061acTu  NPOeKT
NPaBOBOro aKTa MOXKeT bbiTb NpeAacTaBieH Ha noanucb FybepHaTopy JleHMHrpaackon obnactu 6es
COrnacoBaHus.

6.5. B ciiyyae ecin pykoBoguTe/lb OpraHa UCNOJIHUTENbHOW BAACTU JIeHMHrpaackon obsactn He
COrfaceH c cogepXaHvem cygebHoro akra, 3asaBieHUA WM Kanobbl B Cyd, NpeacTaBleHuA WU
npoTtecTa NPOKypopa, opuULMaNbHbIX AOKYMEHTOB HaA3UPAIOWMX UAN KOHTPOJIMPYIOWUX OPraHoB, OH
0b6A3aH:

NUCbMEHHO YBEAOMMUTb 06 3TOM KOMUTET NPABOBOro obecneyeHuns JIeHUHrpaacKkoi obnacTu;

OpraHM30BaTb y4yacTe MNOAYMHEHHbIX eMy paboTHMKOB B cyaebHOm pasbupatenbcree w(uawu)
MHbIX NPOLLECCYaNbHbIX AENCTBUAX;

obecneunTb pabOTHWMKOB OpraHa WCMNONHWUTE/NIbHOW BNAcTU A0BEPEHHOCTAMM, MaTepuanamu u
OOKYMEHTaMM, HeobxoAMMbIMM  ANs  yd4acTa B cyaebHom pasbupartensctee  U(MAM)  MHbBIX
npoLeccyanbHbIX AeNCTBUAX.

6.6. PykoBOAMTENb WCMO/HAIOWLErO OpraHa, AONYCTMBLUMIKA MPOMYCK CPOKa, YCTaHOB/IEHHOrO
KomMUTETOM npaBoBoro obecneyeHus JleHUHrpagckol obnactn, nMbO nNpeacTaBMBLUMIA KOMUTETY
npaBoBoro obecrneyeHns JIEHUHrpaAcKol 06/1acTM  HEeCOrNIacoBaHHbIA  MAM  HE  MOJIHOCTbIO
COrNIAaCOBaHHbIM MNPOEKT OOKYMeHTa (OTBeTa, [OroBopa, MNPaBOBOrO akTa, OT3blBa M T.4.), HeceT
AVUCUMNIMHAPHYIO OTBETCTBEHHOCTD.

Pa3gen 7. NoaroToBKa M cOrnacoBaHne NPOEKTOB NUcem
u Tenerpamm lNy6epHaTopa J/leHUHrpagcKkoi obnacrtu
u MpasutenbcTsa JleHMHrpaackoit obnactu

7.1. NpoekTbl nucem u Tenerpamm [ybepHaTopa JleHUHrpaackol obnactm u MpaBuUTenbCTBa
JNleHuHrpaackoii obnacT NOAroTaBAMBAIOTCA UM BU3UPYIOTCA MCMONHUTENAMM, NPOXOAAT Npoueaypy
cornacoeanma B C3[ /10 c npumeHeHnem Il pyKoBOAUTENAMWU COOTBETCTBYIOLLMX OPraHoOB
NCNOSIHUTENbHON BNactTh JlIeHUHrpaackol obnactu u sBuue-rybepHaTopammn JIeHUHrpaackon obnactuy,
yneHamu MpasuTenncTsa JIeHUHIPAACKOM 061aCTH, KYPUPYIOLWMMKU COOTBETCTBYHOLLME OPraHbl.



damunma mncnonHuTensa u HOMEp ero cnyme6Horo Tened>0Ha pacnonaratoTCA Ha O60pOTHOﬁ
CTOpOHEe nocneaHero 1MCTa KaxXa0oro aksemnnapa AOKYMeHTa B 1eBOM HUXKHEM yrny.

7.2. NMpoeKTbl nucem n Tenerpamm lNybepHaTopa JleHUHrpaackon obnactn mnm MpaBuTenbcTBa
NeHuHrpaacko obnactm B agpec MNpesnaeHta Poccuinickon Pepepaumn, NMpeacegatens MNpaButenbcrsa
Poccuiickoit Pepepaunm, ero 3amectutenei, pykosoautenen pegepanbHbiXx OPraHOB UCMNOJHUTENbHOM
B/IACTU NepeatoTca B MNPOTOKOAbHbIA OTAEN ANA COOTBETCTBYIOLWEN NOAFOTOBKM, B TOM u4ucCne
pefakTMpoBaHna M odopmaeHus Ha 6naHKe ycTaHOBAEHHON dopMmbl, K nognucaHuio NybepHaTtopom
JNleHnHrpaackoi obnactu.

7.3. MpoeKkTbl nucem u Tenerpamm lNybepHaTopa JlIeHUHrpaacko obnactu mnm MpaBuUTeNbCTBa
JNleHunHrpaackoi obnactn B pesepanbHble OpraHbl FOCYAaPCTBEHHOM BAACTU NO H6IOAKETHBIM BOMPOCaM
NpoxoaAaT cornacosaHne B Komutete ¢uHaHCOB JIeHWHrpagckon obnactu, No BoMpocam y4yacTva B
depepanbHbIX LeNeBblx NporpaMmmax M BOMpPocam HanoroobnoxeHua - B KommMTeTe 3KOHOMMYECKOTO
pa3BUTUA N MHBECTULLMOHHOM AeATeNbHOCTU JIeHUHIpPaACcKoM obnacTu.

7.4. PykoBoguTenb opraHa UCNOJIHATENbHOM BAacTU JIeHUHrpaacKoi 06nacT, NoAroTOBUBLLErO
npoeKkT nucbma NybepHaTopa JleHuHrpaackon obnactm nam MpasutenbcTBa JIeHUHIpaackol obnactu,
npeAcTaBAsfeT nepevyeHb AOKYMEHTOB (Konuit), KoTopble credyeT HanpasuTb B lpeacTaBUTENbCTBO
Mpasutenbctea JleHMHrpaackon obnactn npu lMpasutenbctBe Poccuiickont Pegepauum ¢ Konuen
nucbMa, W nepefaer UX B OTAeN Mo pabote co ciayKebHOW KoppecnoHAeHUMEN ynpaBieHus
Aenonpounsso/cTtea (aanee - otaen no paborte co cnyxebHol KoppecnoHaeHuUMen).

7.5. Mucbma, Tenerpammbl UM GakCUMUIIbHbIE COOBLLEHMA, aApPEeCcOBaHHbIE O4HOBPEMEHHO BCEM
PYKOBOAMTENAM OPraHOB WUCMOJIHUTENbHON BNacTu JleHMHrpaackon obnact nMb6o opraHoOB MECTHOro
CamMoynpaB/ieHMA MyHUUMNanbHbIX 06pasoBaHUn JleHWHrpaackol obnactu (Kpome noAnucaHHbIX
lybepHaTopom JleHUHrpaackol obnactm uam pykoBoAuTenem annaparta), PaccbinatoTca TONAbKO MO
COrn1acoBaHUIO C pyKoBoAUTENEM annapaTa.

7.6. OdopmneHue, perucTpaums M OTMNpaBKa CAYKEDOHbIX [AOKYMEHTOB OCYLLECTBAAIOTCA B
COOTBETCTBUM C pasgenom 11 HacTosawen NHCTpyKuum.

Pasaen 8. KOHTPO/b UCNONTHEHUA NPABOBbIX aKTOB, MOPYYEHUI
u apyrux aokymeHtoB lN'y6epHaTopa JleHMHrpaacKoii obnactu
u NMpasutenbcrea JleHUHrpagckon obnactu

8.1. KoHTposto nopgne)kat Bce MoOCTynuBwKMe B AgMUHUCTpaumio JleHWHrpaackoi obnactu
OOKYMeHTbI, TpebytoLpe UcnosHeHus.

8.2. MNpaBoBble akTbl [ybepHaTopa JleHMHrpaackoin obnactu u Mpasutenbctsa JIeHUHIPaACKON
obnactn, nopyyeHua [ybepHaTopa JleHWHrpaackoi obnacty, nocTynuBlIME B  AAMUHUCTPALUIO
NleHnHrpaackoit o061acTM  AOKYMEHTbl, MMelolme 0cobyto 3HAYMMOCTb, CTaBATCA Ha KOHTPOJb
lybepHaTopa J/leHUHrpaacKkoi obnactu (aanee - KOHTPObHbIE IOKYMEHTbI).

KoHTponbHble AOKyMeHTbl pernctpupytotca B C3[, JIO CeKTOPOM KOHTPOAA WCMOJIHEHUA
pacnopAguTesibHbIX AOKYMEHTOB YyMpaBieHMA KOOpPAWMHAUMM W OnepaTMBHOrO aHaavM3a annapaTa
ly6epHatopa u Mpasutenbctsa JleHMHrpaackon obnactu. Mpu NOCTaHOBKE AOKYMEHTa Ha KOHTPO/b B
PEernmcTpauMoHHOM KapTouyKe [OOKYMEeHTa feflaeTcs OTMeTKa O KoHTposie 6ykeoit "K' uan cnosom
"KoHTposnb" 1 nocne peructpaumm 4oKyMeHT Hanpasasetca no C3/ /10 Ha ucnosHeHWe HasHaYeHHOMY
ly6epHaTtopom JleHUHrpaackol 061acTn UCNONHUTENO U3 YMcaa BULe-TybepHaTopoB JIeHUHIPaaCKoM
obnactu, yneHos MpasuTenbcTsa JleHMHrpaAcko 061acTu, pyKoBoAUTENEN OPraHOB UCMOIHUTEbHOM
BAacTh JIeHWHrpaacKoin 061acTu (aanee B HACTOAWEM pa3gene - OTBETCTBEHHbIN UCMONHUTEND).

Ecan nopy4deHue I'y6epHaTopa AaHO HECKONbKMM OO/TIXHOCTHbIM  /iMUAM, OTBETCTBEHHbIM
ncnonHuTenem AsBNAeTCA AONKHOCTHOE NULO0, YKa3aHHOe B NopyyvYeHUn nepsbiMm Nan npoTtme d)aMVI}'IVIM



KoToporo ctouT nomeTka "O7B.", "CBoa", "Co3bIB".

8.3. KOHTpPO/Ib NUCMOAHEHMA KOHTPOJIbHbIX AOKYMEHTOB OCYLLECTBAAIOT annapaT lybepHatopa u
MpasutenbcTtBa JIeHUHrpPaacKon obnactu, a TaKKe OTpac/ieBble, TEPPUTOPUANbHBIE U WHble OpraHbl
NCMNOJIHUTE/IbHOM BNacTu JIeHUHrpaackon 061acTu B COOTBETCTBUM € UX MOTHOMOYUAMM.

8.4. YYeT N KOHTPO/1b NO CPOKAM U CYLLLECTBY UCMONIHEHMA, aHaAN3 U 0606L,eHNe NOCTyNatoLWeln Ha
umsa lybepHatopa JIeHUHrpaackoh o6nacti MHPOpMaUMKM O XOAe M pe3ynbTaTax MCMOJAHEHUS
KOHTPOJIbHbIX AOKYMEHTOB, NOATOTOBKY COOTBETCTBYIOLLMX NPesoxKeHul gna foknaga FybepHaTtopy
NeHuHrpaackoit obnactv ocylwectsaseT annapat [ybepHaTopa u [MpaButensctBa JIeHUHrpaacKow
obnactu.

8.5. KOHTpo/Ib UCMONHEHUA NOpPYYEHUI BULe-rybepHaTopoB JIeHUHrpaAcKol obnactu, YneHoB
MpaBuTenbcTBa JIEHMHIPaaACKOM 061aCTM OCYLLECTBAAIOT UX CeKpeTapuaThl (MpuemHble).

8.6. CpOK WCNOJHEHMA [OKYMEHTA YKa3blBAae€TCA HEenocpeaCTBEHHO B OOKYMEHTe WM B
nopyyeHuu.

Mopy4yeHna noaneskat UCMOIHEHWIO B CIeyIOLWMe CPOKMU:
C KOHKPETHOW AaTOl UCNONHEHUA - B YKa3aHHbIW CPOK;
umetolme nomeTry "CpoyHo" - B 3-AHEBHbIN CPOK;
umetolme nomeTry "OnepaTuBHO" - B 10-AHEBHbIN CPOK;
OCTa/ibHble - B CPOK He bosiee 30 aHew;

no nopydeHuam MpesnaeHta Poccuiickonn degepaumu - B NOpPAAKE U CPOKM, YCTAHOB/IEHHbIE
l'y6epHaTopom JleHnHrpaackon obnactu;

no nopy4yeHunam lMNpasutenbcrsa Poccuiickoin esepaunn - B CPOK, YKa3aHHbIN B NOPYYEHWUN.

Ecan nocnedHunin AeHb CPOKa MUCMOJSIHEHUA MOPYYeHUA MPUXOAUTCA Ha Hepaboumit aeHb, 3TO
nopyyeHue MOAJNEKUT MCNONHEHUIO He no3gHee OauKanwero paboyero pgHA, caeaylouwero 3a
Hepabounm.

8.7. Ecan nHpopmauma npeactaBaeHa No3xkKe YKA3aHHOro CPOKa UCMOJIHEHUS MOPYYEHUs, Takoe
nopy4vyeHune c4MUTaeTca NPoCcpovYeHHbIM, YTO ABNAETCA OCHOBaHMEM ONA NPpUMeEeHEHNUA K OTBETCTBEHHOMY
NCNOSIHUTENO MEP ANCLUNINHAPHON OTBETCTBEHHOCTMH.

8.8. WcnonHeHvMe no AOKYMEHTaM, YKasaHHbIM B MyHKTe 6.1 HacToAwel WMHCTpyKuuu,
OCYLLECTBNAETCA B CPOKM, YCTAaHOB/EHHble B pasgene 6 HacToAwen WMHCTPYKUMKW, U B CPOKM,
YCTaHOB/IEHHblE KOMUTETOM NPaBoBOro obecneveHnsa JIeHMHrpagcKo obaacTu.

8.9. B cnyyae ecnun B xo4e MCNOSHEHUA NOPYUYEHUA BO3HMKAM 0B6CTOATENbCTBA, NPENATCTBYIOLIME
Hag/iexalleMy WCMOJIHEHUIO MOPYYEHUS B YCTAHOBJ/IEHHbIN CPOK, OTBETCTBEHHbIM MWCMONHUTEND
HesaMeaUTeNbHO MpeacTaBaseT Ha wuma [ybepHatopa JleHWMHrpafckol obnactu foknag o6
WCMOJIHEHUWN TOPYYEHUA C YKa3aHWEeM MpPUYMH, NPENATCTBYIOWMUX CBOEBPEMEHHOMY WCMOJHEHUIO
NOPYyYeHWs, KOHKPETHbIX Mep, MNPUHMMAEMbIX AAs 0becneyeHns UCNOJHEHUS MOPYYEHUA U
npegsoXKeHu o0 NPoAeHUM CPOKA UCMONIHEHUA NOPYYEHUS.

8.10. MNpu yxoze B OTNYCK, yObITUM B KOMAHAMPOBKY, B C/ly4yae NepemeLleHus Uan YBOJbHEHUA C
OOMKHOCTM, @ TaKXke, NPU HaANMYMK BO3MOMKHOCTW, B Ciydyae 60/1e3HM paboTHUK, OTBETCTBEHHbIN 3a
MCMONHEHNE [OOKYMEHTa WAM  nopydeHusa, o06s3aH yBeAOMWTb CBOEro HemnocpeacTBEHHOro
PYKOBOANTENS WAM PYKOBOAWUTENA OpraHa UCMOAHWUTENbHOW BNacTu JleHUHrpaackoi obnactn 06o Bcex
MMEIOLNXCA Y HEro AOKYMEHTaxX W MopyyeHuax, nepeaatb UX OTBETCTBEHHOMY 3a Ae/10MpPon3BOACTBO



WM NO COrNacoBaHMIO C HEMOCPEACTBEHHbIM PYKOBOAUTENEM - APYTOMY PabOTHMKY.

8.11. OTBETCTBEHHbIN WCMOAHUTENIb HECeT OTBETCTBEHHOCTb 3a TOYHOE W CBOEBPEMEHHOE
WCNOSIHEHNE AAHHOMO MOPYYEHMUA, OPraHU3YeT U KOOPAUHUPYET PaboTy MO ero MCNOJIHEHMIO, @ TaKKe
onpegenser MNOPALOK MOAMOTOBKM W COracoBaHMA MaTepuanos, npeacTasnAaemblx [ybepHaTopy
JNleHnHrpaackoi 061acTm B CBA3U C UCNOAHEHWMEM STOFO NOPYYEHUA.

8.12. ConcnonHuTenb NopyyeHus npeactaBaseT OTBETCTBEHHOMY WCNONHUTEN0 MHOPMaLNIO O
X04e WCNONHEHWUS MOPYyYEeHMA B 4acCTM, ero Kacalowenca, He nosgHee Yyem 3a NsATb AHEeN OO0 AaTbl
NCTEYEHMA CPOKA UCMONHEHNA NOPYYEHUS, NPU HAaAUYMK nomeTKM "CpoyHo" - He no3agHee Yem 3a OauH
pabounit geHb A0 AaTbl UCTEYEHMA 3-AHEBHOMO CPOKa UCMONHEHUS MO0 B MHOM CPOK, YCTAHOB/IEHHbIN B
3anpoce OTBETCTBEHHOrO NCNOAHUTENA.

8.13. B uensx WCNONHEHWs MOpPy4YeHMA OTBETCTBEHHbIA MCNONHUTENb BrnpaBe cPopmMMpoBaTb
pabouyto rpynny w3 npeacTaBUTeNel COUCNONHUTENEN MopydvyeHus, npeacTaBuTenen Apyrux
3aMHTEPEeCcOBaHHbIX OPraHOB MCMOJIHATENbHOW BAacTu JIeHUHrpagckon obnactm u opraHusaumit (no
cornacoBaHuio) u(nnm) HasHauMTbL paboyee coBelllaHMe C yKa3aHHbIMU NPeaCcTaBUTENAMU.

Mpn HanuMuMm pasHornacuii Mexay COUCNONAHUTENAMWM NO MOBOAY WCMNOJIHEHWA MOPy4YeHuUsA
OTBETCTBEHHbI WUCNOJIHUTENb B 06s3aTe/IbHOM MOpPAZAKE MNPOBOAMT COrM/acUTe/IbHOE COBELLaHue ¢
yyacTMem pyKoBoAuTe/NleM OpPraHOB  MWCMNOJIHUTENIbHOW  BAacTu  JleHWHrpaackon obnactm -
coUCMoNHUTENEN NOPYHEHNA AU UX 3aMecTUTeNel.

OpraHusauuio M nposBedeHMe pabounx u(Man) cornacuTenNbHbIX COBelaHui obecneumsaloT
PabOTHWKK, OTBETCTBEHHbIE 3@ UCMOJHEHUE NOPYYEHUA.

8.14. OTBETCTBEHHbIN UCNONHUTENb NpeacTaBAAeT Ha umsa MNybepHaTopa JleHMHrpaackon obnactu
AoKnag o6 McnonHeHMM nopydyeHus, a TakKe yepes C3/ /10 HanpasasdeT B agpec 3auHTEPeCcoBaHHbIX
NN, KONUIO A0KN3aAa U MPUNOXKEHHbIE K HEMY AOKYMEHTbI U MaTepuansl.

Echu  ucnonHeHVMe nMOpydYeHMA 3aBeplwMioCb M34aHWem MpaBoBOro akrta, [yb6epHaTopy
NeHuvHrpaackoii obnactm HanpaBAfETCA KONWA NPABOBOrO aKTa.

8.15. [loknaapbl 06 MCNONHEHUM NOPYYEHUS, B TOM YMC/IEe COLEPKALLME XO4aTAaNCTBa O NPOAIEHUM
CPOKOB WCMONHEHUA MOPYYEHUS W(MAK) CHATUM MOPYYEHUA C KOHTPOAA, A0 WX NpeacTaB/eHUs
lybepHatopy JIeHWHrpaackol o6aacTu aHanusupytoTca M obobuwatotca B annapaTe lNybepHatopa M
MpaBuTenbcTBa JlIeHMHrpaackon 061acT, KOTOPbIA BbipabaTbiBaeT COOTBETCTBYOWME PEKOMEHAALMN
ana l'ybepHaTopa JIeHUHrpagckoi obnactu.

PykoBoauTesnb annaparta sBnpase XOAaTaﬁCTBOBaTb O NpoAaneHNnN CPOKOB NUCNOJIHEHNA NOPYyYEHUA
WUIN CHATUM NOpPyYeHNA C KOHTPOAA.

Ecnun B poknage 06 McnonHeHUu nopyyeHuAa HeT 40CTAaTOYHbIX OCHOBaHUM AanAa npogneHnAa Cpokos
MCNONTHEHNA NOpPy4YeEHUA UNN CHATUA NMOPYHEHUA C KOHTPOAA, a TaKXkKe CBe,EI,EHMﬁ O Hagnexawem
UCNONTHEHNUU NOPYYEHNA, PYKOBOAUTENDb annapaTta BMpaBe BEPHYTb TaKoM AOKYMEHT OTBETCTBEHHOMY
NUCNONHUTENIO Ha ,u,opaﬁoTKy.

8.16. MNopyyeHne CHMMAETCA C KOHTPOA Ha OCHOBaHMM pe3otouunn N'ybepHaTopa JlIeHMHrpaacKon
obnactn. MHpopmauma O CHATUM MOPYYEHMA C KOHTPO/AA AoBoAMTCA annapatom [ybepHaTopa w
MpasutenbcTea JIeHMHrpaackon 061acT 40 OTBETCTBEHHOMO UCMOAHUTENSA.

8.17. 0606leHHan WHPOpMaLMA O BbINOAHEHMM MOpydYeHUid gosoamTca Ao [ybepHaTtopa
NeHuHrpaackoit obnactu pykosoauTesiem annapara.

Paspgen 9. Npuem, yyer, peructpauma u pacnpeaeneHume
AOKYMEHTOB U MaTepuanos, NOCTYNUBLUMX HA umA Ny6epHaTopa



JNeHnHrpaackoit o6nactu n Npasutenbcrsa JIeHMHrpaacKkon obnactu

9.1. OcobeHHOCTM PaboTbl C 9NEKTPOHHBIMW AOKYMEHTAMM.

9.1.1. dneKTPOHHble AOKYMEHTbI co3aatoTca, obpabaTtbiBatoTca n xpaHaTtca 8 C3/ /10 yyacTHUKamM
ca4 no.

JoKymeHTo060poT B AAMUHUCTPaUMK JIEHUHTPaACKOM 06/1acTM OCYLLLECTBAAETCA B 3/1IEKTPOHHOM
Buge no C3[ /10. Mepepaya AOKYMEHTOB MO MHbLIM KaHanam CBA3W MAM Ha BymarKHOM HocuTesie He
OONYCKaeTCs, 3a WCKAOYEeHMeM ciyyaeB, Korga deaepanbHbiIMM MAM 06NacTHbIMM 3aKOHaMKU AnM60o
NPUHMMAEMbIMA B COOTBETCTBUM C HUMW HOPMATMBHbIMW MPABOBbIMW aKTamu, AMBO HacToALweMn
NHCTpYKLMEN ycTaHOBNEHO TpeboBaHWe 0 HEOBXOAMMOCTN COCTaBNAEHNA AOKYMEHTA UCK/IIOYUTE/IbHO Ha
6yma>KHOM HocuTene.

O6meH 3N1eKTPOHHBIMW  AOKYMEHTaMW, OTMNPaBAAEMbIMA W MOCTYNalWMMM MO cUCTEME
MEMKBELOMCTBEHHOTO  3/IEKTPOHHOIO  AOKYMEHTOOOOpPOTa, OCYLeCcTBAAETCA B  COOTBETCTBUWU C
HOPMaTUBHbLIMM NPABOBLIMKW akTamu MpasuTenbcTBa Poccninickoit Pepepaunn, a TakKe METOANYECKMMMU
pekomeHgaumamm MUHUCTEPCTBA CBA3M M MACCOBbIX KOMMYHWMKauui Poccuitickoit depepaumm u
depepanbHoit cny»Kbbl oxpaHbl Poccuiickoin Pepgepaumn.

O6MeH 3/1eKTPOHHBIMU OOKYMEHTaMM C OPraHU3auMAaAMM, He ABAAKOWMMMUCA yYacTHUKamn CI[
NO, v rpaxgaHamm MOXKeT OCYLLECTB/IATLCA C UCNOb30BAaHMEM 31EKTPOHHOM NOYTHI.

[OKyMeHTbI, NMOCTynaloWme OT rpaxgaH M opraHusaumini B AgMUMHUCTpPauuio JIeHUMHrpagcKoi
obnacTn Ha BymaxkHOM HocuTesne, pPerucTpupyloTca ynpasneHvem genonpoussoactsa B C34 /10 u
nocae CKaHMPOBaHMA U CO34aHUA INEKTPOHHbLIX 06pa30B AOKYMEHTOB HanpasastoTca no C3/ /10 Ha
paccMoTpeHue agpecaTy. BKatoueHme aneKTpoHHoro obpasa gokymeHTa B C3/1 /1O BO3MOXKHO MOC/Ie ero
BepudMKaumMmM (NOATBEPIKAEHNA COOTBETCTBMA 3NEKTPOHHOrO 06pasa AOKYMeHTa ero NoAJMHHUKY).
MoaTBep)KAeHWE COOTBETCTBMA 3JIEKTPOHHOrO 06pasa MOANMHHUKY [OOKYMEHTa OCyLLecTBAAeTCcs
paboTHMKOM ¢ nomoLbio I paboTHMKE, BbIMOHAIOWErO AaHHYO Npoueaypy.

9.1.2. TlMoaTBep:KaeHMe COOTBETCTBMA pPACMeYaTaHHOM KOMWM  3MEKTPOHHOMO AOKYMEHTa
NoATBEPXKOAETCA LITAMMNOM, KOTOPbIA COAEPKUT cBeadeHUa o cepTudurate 3N, B TOM yncne Homep
ceptudukata, damunumio Bnagenoua dl, cpok peincTeus ceptudmMKaTa, a TakxKe HasBaHue C3[ /10,
KOTOpas ABNAETCA MECTOM XPaHEeHUs AOKYMEHTa.

9.1.3. CocraBneHue, o¢dOpMNEHME WU COrNacoBaHME MPOEKTOB 3NEKTPOHHbIX LOKYMEHTOB
OCYLLECTBAAIOTCA MO OOWMM MnpaBuiaM, YCTAaHOBJEHHbIM B HacToAwen MHCTPYKUMM B OTHOLUEHWUM
aHaNIOrMYHbIX AOKYMEHTOB Ha ByMaXKHOM HocuTene.

9.1.4. [Ona noAaTBEp:KAEHUA MNOAJIMHHOCTU 3/1EKTPOHHbIX [AOKYMEHTOB B AAMUHMUCTpaLUM
JNleHnHrpaackoi obnactm ncnonblyetca 3.

9.2. [JoKyMeHTbl (3/1EKTPOHHbIE AOKYMEHTbI), MOCTYNMBLWINE HA UmA NybepHaTopa JIeHMHIrpaacKon
061acTn, NpMHMMAaIOTCA B OTAEN No paboTe co cay:ebHOol KoppecnoHAeHLMEN, B TOM YMC/ie OT OPraHoB
MCMONHUTENbHOW BAACTU JIEHMHIPaACKON 06NacTh, MPU HAIMYUK COTNACYIOLLEN NOAMUCU KYPUPYIOLLLEro
BuLe-rybepHaTopa, yneHa MNpasuTenbcTBa JIeHMHIPaAcKol obnactu.

9.3. [lOKyMeHTbl, aApecoBaHHble PYKOBOAMTENAM OPraHOB  WCMOJIHATENbHOW  BAAacTU
NeHnHrpaackoit obnactu, otaenom no paboTe co cay:ebHOM KOppPecnoHAEHLMEN HEe PETUCTPUPYHOTCA U
nepeaaroTca No HasHayeHuto AN AanbHelwei pernctpaumm B C3, /1O B COOTBETCTBYIOWMX OpraHax
NCMNONHWUTENbHOW BNACTK JleHUHrpaacKoi obnactu.

9.4. TenedoHorpammbl B agpec lybepHaTopa JleHMHrpagckon obnactu, Buue-rybepHaTopoB
NeHuHrpaackoit obnactn, uneHos [paButenbcTBa  JIEHUMHrpagcKoW  obnactu  NPUHKMMAOTCS
paboTHMKaMM NX ceKpeTapmnaTos (MPUEMHbIX).



9.5. KOppECI’IOH,CI,EHLI,VIH Ha MHOCTPAHHbIX A3bIKaX Nocne perncrpaunmn nepegaetca anAa nepesoa B
KOMUTET NO BHELWHNM CBA3AM HEHMHFpaACKOVI 06/1aCcTV 1 ¢ TEKCTOM nepesoaa HanpasnAaeTca agpecarty.

9.6. He noanexaT perncrpaumm craTUcTUYeckne cOOPHUKMK, KHUTU, Nepuoanyveckne msgaHus,
MPOCMEKTbl C Hay4yHO-TEXHMYECKOM WHbOopMauMen, No34pPaBUTE/IbHbIE MNUCbMA W Tenerpammsl,
OTKPbITKM, NpUriacuTesibHble 6UneTbl U Apyrne AOKYMEHTbI MO OnNpeAesieHUI0 HadaibHUKa ynpaBaeHus
aenonpousBoacTBa. lNepeyeHb HeperncTtpupyembix AOKYMEHTOB, MOCTynarowmx B AAMUHUCTPALMUIO
JNleHuHrpaackon obnactu, NnpueeaeH B NPUIOXKEHUM 2 K HacToALlen VHCTpyKUuuu.

9.7. Mpwu BCKPbITUM MOCTYNUBLUMX KOHBEPTOB C [OKYMEHTaMM Ha OYMaKHbIX HOCUTENSX
paboTHMKOM oOTaena cayXKebHOM KoppecnoHAeHUMWM npoBepseTcs MPaBUIbHOCTL afpPecoBaHUs U
0pOPMIEHUNA, KOMMNEKTHOCTb M LLEOCTHOCTb OKYMEHTOB, MPUAOXKEHUI K HUM, CBEPAIOTCA HOMepa
AOKYMEHTOB C HOMEPAMM, YKa3aHHbIMM Ha KOHBEPTAX. B NpaBoM BEPXHEM Yr/ly BXOAALLENO AOKYMEHTa
NPOCTaB/AETCA PErncTPaLMOHHbIV WTAaMN YCTaHOBAEHHON GOPMbI.

HEI'IpaBM}'IbHO apecoBaHHblE U Od)OpMI'IEHHbIe, OWNBOYHO B/IOMKEHHbIE B KOHBEPT OOKYMEHTbI
nepecbiNarTcA NO HasHAYEHUIO U1K BO3BPALLAKOTCA OTNPaBUTENIO.

Mpu HepgocTave AOKYMEHTOB (OTAENbHbIX UX IMCTOB) UAU NPUNONKEHNIN K HUM COCTaBAAETCA aKT no
dopme cornacHo NPUNOXKEHWUIO 3 K HacToAlleld MHCTPYKUMK B Tpex 3K3emnaAapax, oAuMH U3 KOTOPbIX
ocTaeTca B oOTgene no pabote coO CayxebHON KoppecrnoHAeHuuern, BTOpOM npuobliaeTcs K
NoCTyNuBLLEMY JOKYMEHTY M HanpasAseTca agpecaTty, TPeTUIM HanpaBAseTca OTNpPaBuTento.

Ha 060poTHON CTOpPOHE NOCNEAHEro /IMCTa MOBPEXKAEHHOIO AOKYMEHTa AENaeTcA 3anucb WM
cTaBuTCA WTamn "[OKYMEHT NoJIy4eH B NOBpeXKAeHHOM Buae".

KoHBepTbl, B KOTOPbIe BbIAN BNAOMKEHbI OKYMEHTbI, HE YHUUTOMKAIOTCA B TEX C/YYasX, KOraa TONbKO
Mo KOHBEPTaM MOKHO YCTaHOBUTb afipec OTMNpPaBuTeNs, AaTy OTNPaBAEHUA U MONYYEHNA JOKYMEHTOB.

Ha koHBepTax c nomeTtkoh "/IMyHO" npocTaBnseTcA AaTa MNOCTYM/IEHUA M YYeTHbI Homep,
KOHBepPTbI NepefatoTca agpecatam 6e3 BCKPbITUA M y4UTbIBAIOTCA B 0ObIMHOM NopAAKe MO PeKBU3UTAM,
YKa3aHHbIM Ha KOHBEpPTaXx.

9.8. B otgene no pabote co cnyxebHOW KoppecnoHAEHUMEN [AOKYMEHTbl (3/1eKTPOHHbIe
OOKYMEHTbI), KPOME CPOYHbIX, MOCTynuBlWKME A0 15 4yacos, perncTpupyloTca B AeHb MNOCTYNAEHMS,
noctynuelimMe nocne 15 yacos, perncTpupyoTcsa 4aTol cneayouero aHs.

9.9. Otgen no pabote co cnyxebHON KoppecnoHAeHLMEeN HanpaBAseT NOCTYNMUBLINE AOKYMEHTbI
(3NeKTpOHHbIE AOKYMEHTbI) aApecaTam No HasHAYeHMIo.

JOoKyMeHTbI (3/1eKTPOHHbIE AOKYMEHTbI), agpecoBaHHble [ybepHaTopy JIeHUHrpaackol obnactu,
MpasuTtenbctsy JleHWHrpaackoit obnactv, npu HeobXoAMMOCTM nNpenBapuTenbHOM MNpPopaboTKu,
NOArOTOBKM WHPOPMALMKM U  NPessIoKeHUA MOryT HanpaBaATbCA MO  MOPy4YeHUto (yKasaHuio)
HayaNbHUKA YyMNpaBJeHUs OeNoNpoU3BOACTBA BUUe-TybepHaTopam uWAM 4yneHam [MpaBuTenbCTBa
NeHuHrpaackoit obnactm B COOTBETCTBUM C pacnpegeneHvem o06A3aHHOCTEW WAW B OpraHbl
NCNONIHUTENIbHOWN BAAcTU JIeHMHrpaacKkon obnactu.

[OKYMeHTbl (3/1€KTPOHHbIE AOKYMEHTbl), aApecoBaHHble BuULe-TybepHaTopam JIeHUHrpaacKomn
obnactm u uneHam [paBuTenbctBa JIeHUHrpaacKon 061acTU, HaMNPaBAAKOTCA B WX MPUEMHble
(cekpeTtapuarbl).

9.10. JOKYMeHTb! (3N1EKTPOHHbIE AOKYMEHTbI) NepeaaloTca aapecaTtam B AeHb MX perucrpaumuu
(yyeta), a umetowme nomeTtkn "CpoyHo" mam "Bpyuntb HemeaneHHO" (Aanee - CPOYHble AOKYMEHTbI),
nepegarTca Hemea/IeHHo.

al'IEKTpOHHbIe AOKYMEHTbI, NOA4roToB/IEHHbIE B OpraHe WUCNONHUTE/IbHOM BACTK ﬂeHVIHI'pa,CI,CKOIz



o6nacT U UCNONb3yemble BHYTPU €ro, OTHOCATCS K KaTeropum BHYTPEHHUX [OOKYMEHTOB U
perncTpupyroTca (yumTbiBatOTCA) CTPYKTYPHbIM nogpasaeneHmem, OTBETCTBEHHbIM 3a
4en0npon3BoACcTBO B 3TOM opraHe, 8 C3/1 /10.

9.11. 3aperncTpupoBaHHble B oTAese no paboTe co cy»KebHol KoppecnoHAaeHUNen 3N1eKTPOHHbIe
[OKYMEHTbI NepeaatoTca U3 o4HOro opraHa UCNoJIHNMTENIbHOM BnacTu JIeHUHrpaackoi obaactu B gpyrom
TOJIbKO Yepe3 oTaen no paboTe co cny*kebHol KoppecnoHAeHUMeN ¢ nepeagpecauueit 8 C34 J10.

Mepenaya 3NEKTPOHHbIX AOKYMEHTOB BHYTPW OpraHa MCMNOAHWUTENbHOM BAacT JIeHWHrpaacKom
061aCTM OCyLLEeCTBAAEGTCA Yepe3 CTPYKTYpPHOe noapasnenieHne, OTBETCTBEHHOE 3a AeN0NPON3BOACTBO B
3TOM OpraHe.

9.12. Mpu pabote c AOKYMEHTAMW (3NEKTPOHHBLIMM AOKYMEHTaMM), MOCTYNUBLUMMW B OpPraH
WCNONHUTENbHON BNACTU JIeHUHrpaackoit 06nacTM M 3aperucTpupoBaHHbIMU B YCTAHOB/IEHHOM
nopsake, He paspellaeTcs BHOCUTb B HUX KaKkMe-nnbo MpaBKM M MOMETKMU, KpOMme npesyCMOTPEHHbIX
HacToswen UHCTpyKumnen.

9.13. B uensax CBOEBPEMEHHOr0 WCMOJIHEHUA 3NEKTPOHHbIX AOKYMEHTOB MpU 0CBOOOXKAEHUU
paboTHMKa OT [LONKHOCTU, HAaXOXKAEHUU €ro B OTMNYCKe, B TOM Ymncae y4ebHOM, a TaKKe B C/lyyae ero
BpemMeHHOro oTCyTcTBmnA No UHbIM yBaXXUTeJIbHbIM NMPUYNHaM BCe HaxodAllnecAa y Hero Ha NCNnoJIHeHUU
cnyxebHble [OOKYMEHTbl MO YKAa3aHWIO COOTBETCTBYIOLLETO PYKOBOAMTENA MepenarTca apyromy
paboTHMKY.

9.14. MocTynuBLIME AOKYMEHTbI (3/1eKTPOHHbIE AOKYMEHTbI) NPeACTaBAAOTCA B YCTaHOB/IEHHOM
nopsfaKke PyKOBOAMTEN OpraHa WMCMNOAHWUTENbHOW BAactu JleHWMHrpagckon obnactM M cornacHo ero
pesosilouMaM  NepeaaroTca  Ha  UCMOAHeHMe. Pesontouma  BKAOYAET  GaMWUAMIO  UCNOHUTENA
(MCcnonHUTeNel), TEKCT NOPYYEHMSA, CPOK UCNONHEHMSA, noanucs, I pykoBoauTensa v Aaty.

9.15. CoctosiHMe paboTbl C [AOKYMEHTaMM (3NEKTPOHHLIMM  AOKYMEHTamMKW) B opraHe
UCNONHUTENbHOM BAAcTU JIeHUHrpaackolt ob6nactu (Ha NOArOTOBKE, Ha [OKNage, Ha KOHTpone,
UCNONIHEHO, LO/IOXEHO, CMUCaHO B Aeno) dUKcuMpyeTca PaboTHUKOM CTPYKTYPHOro noapasfesneHus,
OTBETCTBEHHOTO 33 4eN10MPOMN3BOACTBO B 3TOM OpraHe.

CTpyKTypHOE noapasaeneHue, OTBETCTBEHHOE 3a Ae/I0NPOU3BOACTBO B OpraHax UCMOHUTENbHON
BAacTM JIeHWHrpaackon 06/1acTu, eXeMecAYHO CBepSAeT HaluuMe AOKYMEHTOB, HaxOAAWMXCA Ha
NCMNONHEHWUN, C AaHHbIMK, 3aHeceHHbiMKM B C3/], /10, npeAcTaBAseT PyKoOBOAWUTENO 3TOro OpraHa CnpasKy
0 NPOXOXKAEHWUM N UCMIONHEHUUN AOKYMEHTOB.

Pasgen 10. MopAagoK paboTtbi ¢ degepanbHbIMU NPAaBOBbIMU aKTaMU

10.1. Konuu denepanbHbix 3aKoHoB, YKasos [lpe3snaeHta Poccuitickon dPegepauymn u
pacnopsxeHuit lMpe3mgeHTa Poccuinickoir Pepepaumnmn, noctaHosaeHuin [lMpasutenbctBa Poccuiickol
depepaunn n pacnopsxkeruin Mpasutensctea Poccuinickon Pegepaumnn, NpaBosbix akToB PeaepasbHOro
CobpaHua Poccuiickoit depepauumn (pganee - depepanbHble MNpaBoBble aKTbl) MNOCTynawT B
MpaBuTeNbCTBO JIEHMHIPaACKOM 061acTh Ha ByMaKHbIX HOCUTENAX NO paccblike. TeKCTbl peaepanbHbix
NnpaBoBbIX aKToB oOTbupatoTcs Ha "OduumanbHOM WHTEepHeT-nopTase npaBoBon WHPopmaumn”
(www.pravo.gov.ru).

10.2. Mpuem, perucTpaumio U XpaHeHne Konuii ¢pesepasnbHbIX MPABOBLIX aKTOB, a TaKKe oTbop,
PerncTpaumio n xpaHeHWe TEKCTOB ¢efiepasibHblX NMPAaBOBbLIX aKTOB OCYLLECTBAAET KOMUTET NPaBOBOroO
obecneyeHuns JIeHNMHrpaacKoi obnacTu.

10.3. Mocne ocyuwectBneHns permuctpaumm 8 C3 /1O Konuu, TekcTa deaepanbHOro nNpaBoBoro
aKTa (a B ciyyae, npeaycMoTpeHHoM nyHKTom 10.4 HacTosiwel MHCTPYKUMHK, - 40 OCYLLECTBAEHMA TaKoM
perucTpauumn) KOMUTET NPaBoBoro obecneyveHns JIeHUHrpaackon o61acTn NOArOTaBAMBAET PE30OLMIO



npeacenartens KoOmMuTeTa npaBoBoro obecnedyeHusa JIeHUHrpaacko 0b61acTM No BOMPOCY OpraHU3aumu
paboTbl ¢ deaepanbHbIMU MPaABOBbIMW AaKTamMW B AZMUHUCTPaUMKM JleHWHrpaackon obnactu. Ecaum
pe3ofounsa agpecoBaHa HECKONBKUM AOMKHOCTHbIM JIMLL@M, OTBETCTBEHHbBIM UCNONHUTENEM ABNAETCA
OO/MKHOCTHOE INLO, YKAa3aHHOE NepBbiM, UM NPOTUB GaMMIMUM KOTOPOTo CTOMT nomeTKa "OT..".

10.4. B cnyyae ecnn B deaepanbHOM MPaBOBOM aKTe coAeprKaTtca nopydeHus (yKkasaHus,
pekomeHAaLnKn) opraHam MCMNONHUTENbHOM BNacTn cybbekToB Poccuitickoit Pepepaumm, Konua, TEKCT
desepanbHOr0 NPABOBOFO aKTa CYUTAIOTCA MMEHLWMMKM 0CObYH0 3HAYMMOCTb U B COOTBETCTBUM C
pesontoumein npeaceaatens KOMMTeTa NpaBoBoro obecneyeHms JlIeHMHIpaAcKkon 061acTh NO yKa3aHMIo
Havya/IbHWKA YNpaB/ieHMA Ae/0NpPOM3BOACTBA CTAaBATCA Ha KOHTPOJ/Ib COrNacHO pasaeny 8 HacrtoAlei
MHCTPYKUMU.

B LenAax NOCTaHOBKM LOKYMEHTA Ha KOHTPO/Ib KOMUTET NpaBoBoro obecneyeHms JIeHUHrpaacKom
06n1acTM nepepaeT Konuto, TEKCT deaepanbHOro MpPaBOBOrO aKTa C pe3osiounelnt npeacepatens
KOMWUTETA B YNpaB/ieHWe [AeNonpousBoACTBa. YNpaB/ieHMe AeNonpou3BOACTBA OCYLLECTBAAET B
YCTaHOB/IEHHOM MOPALKE PErucTpaumio Konum, TeKcTa gesepanbHOro NpaBoBOro akTa, NOCTAHOBKY Ha
KOHTPONb TeKcTa desepanbHOro NPaBoBOro akTa € pesosilouMein npeacenaTens KOMUTETa NPaBoOBOroO
obecneyeHuns JIeHMHrpaacKoit obnacTu.

10.5. B cooTBeTcTBMM C pe30/sIlOUMEN nNpeacedatesns KoOmMUTeTa MpaBoBOro obecneyeHus
JNleHnHrpaackoit ob6nactm TeKcTbl M Konuu defepasibHbIX MPaBOBbIX AKTOB HaMpaBAAKOTCA BULeE-
rybepHatopam JleHuHrpaackoir ob6nactn, uneHam [lpaBuTenbctBa JleHWHrpaackoi obnactm B
COOTBETCTBUM C WX KOMMETEHUMEN, WAN PYKOBOAMTENAM OPraHOB MCNOAHUTENIbHON BAACTU
JNleHnHrpaackoi obnactm ana opraHMsaumm paboTbl C HUMM.

Pasgen 11. MNogrotoBka U opopmneHne AOKYMEHTOB B OpraHax
MCNOIHUTENbHOW BnacTu JIeHUHrpaacKoii obnactu.
OTnpaBKa AOKYMEHTOB

OCHOBHbIE TPEGOBaHMﬁ K NoAroToBke n OCI)OPMHEHMI-O AOKYMEHTOB

11.1. MNpu noarotoBke U O0GOPMAEHUN OOKYMEHTOB PabOTHUKM O0MHbI PYKOBOACTBOBATHCA
cnegyroWmMMmn OCHOBHbIMU TPeboBaHUAMM:

OOKYMEHTbl neyaTatoTca Ha 6s1aHKax ycTaHOBAEHHON ¢OpMbl, €Cn MHOe He YCTaHOB/IEHO
HacToAwen WMHcTpykumeir. [Mpu  NOAroTOoBKE  OOKYMEHTOB HeEobXoAMMO  PYKOBOACTBOBATbCA
HaunoHanbHbIM cTaHgapTom Poccuitickoit ®epepaumm FTOCT P 7.09.97-2016 "Cuctema CTaHZapTOB NO
nHoopmauumn, 6ubanoteyHomy W um3paTenbckomy geny. OpraHmM3auMoHHO-pacnopaanTesibHan
OOKyMmeHTaumA. TpeboBaHUA K obOpMNEHUIO AOKYMeEHTOB" C AaTol BBegeHMA B aencteme ¢ 1 utons
2018 roaa;

nucbMa, aapecosaHHble lNpe3naeHTy Poccuiickoint depepaumm, Mpeaceaatento MNpasutenbcrsa
Poccuiickoin ®epepaunn, pykosogutenam deaepanbHbIX OPraHOB roCyAapCTBEHHOW BAacTM no
BOnpocam, BXOoAAlWMM B KomneTeHuuto lNybepHaTtopa JleHuMHrpaackon obnactu maum paBuTenbCTsa
JleHuHrpaackoit obnact, odopMAAIOTCA COOTBETCTBEHHO Ha 6naHkax [ybepHaTopa JleHWHrpaacKom
obnactn unm lMpasuTtenscTea JleHMHrpaackon obnactm 3a noanucbio [ybepHaTopa JIeHWHrpaaCcKoi
obnactu 1nMbo nuua, ncnosiHALWEro ero 06a3aHHOCTY;

nucbMa 3a nNognucblo BuULe-rybepHaTopoB JleHWHrpaackon obnactn, yneHos [paBuTenbCcTBa
JNleHuHrpaackoih 06nactv nNo BomMpocam, BXOAALWMM B WX KOMMETEHLMIO, HanpaBisemble B OpraHbl
rocy4apCTBEHHON B/IACTW, OpPraHbl MECTHOTO CaMOYMpPaBAEHMWA, FPaXAaHam W OpraHu3auuam, He
nogkaouyeHHbim K C3[ J10, odopmnaAoTca Ha OnaHKax COOTBETCTBEHHO Buue-rybepHaTopoB
NeHunHrpaackoi obnactu, uneHa MNpaeutenbctsa JleHUHrpaackon obnactu;

nncbma pYKOBOAMTEHEVI opraHoB WUCNONIHUTENbHOW BNACTU I'IeHMHrpa,u,cr(oﬁ obnactm un unx



3aMecTuTesIen Mo BOMPOCaM, BXOAALWMM B KOMMETEHUWUIO OPraHoB WCMOJIHUTE/IbHOW BAACTU
NeHuHrpaackon o6nactn, Hanpasasemble B OpraHbl rOCyAapCTBEHHOM BAACTM, OpPraHbl MECTHOro
camoynpas/ieHUs, FpakKaaHam M opraHusauuam, He noakatodeHHbim K C3[ /10, odopmastoTca Ha
61aHKaxX 3TUX OPraHoB;

nepenucka Mmexay opraHamm UCNOHUTENbHOW BAacTu JIeHMHrpaackon 061acTn ocylecTsaneTca
B 9N1E€KTPOHHOM Buae nocpeacrsom C3/ /10;

coaepKaHue AOKYyMeHTa A0/KHO ObiTb KPaTKMM, apryMeHTUPOBaHHbIM, obecneymBaTtb TOYHOE U
O/ZIHO3HaYHOEe BOCMpUATME codepKaLlenca B Hem MHbopmauuuy;

d)aMMﬂMﬂ NCNoNHNUTENA N HOMEP €ero Cﬂy)KEGHOI'O Teﬂed)OHa NPOCTaBNAKOTCA Ha ﬂMLI,eBOVI nnn
O6OpOTHOI7I CTOpPOHE nocsieaHero 1ncCta B 1€BOM HUKHEM YNy AOKYMEHTAQ;

nucxodauiMe nucbMa OTMPaBAAIOTCA C MOAMMUCHIO AO0/IKHOCTHOTO NMLA, KOMMA UCXOAALLEro
OOKYMEHTa, 3aBM3MPOBaHHasA WCMOAHUTENemM (MpM HeobXOAMMOCTM C YyKasaTeNem PacCbliKu),
nomelaeTcs B 4e10 B COOTBETCTBUM C HOMEHK/1aTypou aen;

B MUCbMax-OTBETaX YKa3blBalOTCA HOMEpP W AaTa AOKYMEHTAa, Ha KOTOPbIM AaeTca OTBeT; AaTta U
HOMep MMUCbMa BbIHOCATCA B 3ar0/I0BOK NEPBOro JINCTa;

AOKYMEHTbI NOAMMCHIBAOTCA AOMKHOCTHBIMU ANLAMM INYHOW noanuceio nam 3N B COOTBETCTBUK
C UX MOJIHOMOYMAMM, NPU 3TOM YKasblBaeTcA AO/IKHOCTb (MOJHOE HAaMMeHOBaHWE, eCU OOKYMEHT
opopmieH He Ha bnaHKe, U COKpalEeHHOe, eciu AOKYMeHT odopmaeH Ha 6naHKe) u npusoanTca
pacwndpoBKa NOANMUCHU C YKa3aHUEM MHULMANOB U GamUAnK AnLa, NOANMUCHIBAIOWENO AOKYMEHT;

nognucaHue AOKYMeHTa, Ha KOTOPOM YyKasaHa pamMunama OAHOro AO/IKHOCTHOrO Anua, ApYyrum
JO/MKHOCTHBIM nUoM (C npeanorom "3a" MAM Kocol 4yepTon nepes HaMMEHOBAHMEM AOJIKHOCTU
NnoAMNMCbIBaOLLEro) He A0MNyCKaeTcs;

NPOEKTbI AOKYMEHTOB A0/IKHbI 6bITb 3aBM3UPOBAHbI UCNONHUTENAMMU U APYTUMU LOKHOCTHBIMM
JIMLLaMK, OTBETCTBEHHbIMM 33 €ro NoAroTOBKY, BU3a MPOCTaBAAETCA Ha JIMLEBON CTOPOHE NOCAeLHEro
JIUCTa MNpoeKTa [OKYMEHTAa Ha ero HMXHeM TMoje: Ha nepBOoM 3K3emnaape (NOoASMHHUKE)
pacnopagMTenbHbIX W APYrMX BHYTPEHHUX [AOKYMEHTOB, MPUIOXKEHUA K [AOKYMEHTY, Ha Komnuu
OTNPABAAEMOro AOKYMEHTa (Kpome TenerpaMmbl);

[aToON  OOKYMEHTa ABNAETCA JaTta  ero  nognucaHusa, YTBEPMKAEHUA WAW  COCTaBAEHMS,
npocrasasieman cioBecHo-UMdppoBbIM cnocobom (Hanpumep: "12 mas 2017 roga") nmbo undposbim
cnocobom, To ecTb TPEMA Mapamu apabckux uModp, pasgeneHHbIMU TOYKaMK, B NOCNeA0BaTe/IbHOCTU:
yncno, mecaud, rog (Hanpumep: "15.04.17"). CnosecHO-uudpoBOlK cnocob NpPMMeHseTcs B TeKCTax
OOKYMEHTOB, NMpX AaTUPOBAHWWM MPABOBbIX aKTOB, PUHAHCOBBLIX U APYrMX CAYKEBHbIX AOKYMEHTOB,
umodpoBoit cnocob [aTMPOBAHWMS  UCMO/b3yeTCA NPU  HanMCaHMM  PEe3OJIoUMIA,  COrNacoBaHUK
(BM3MpOBaHUK), NPOCTaBAEHUMN OTMETOK 06 MCMONHEHUMN AOKYMEHTOB U B MHbIX CyYasX;

NPy HanpaBNeHWUM SOKYMEHTA PYKOBOAMTE/NO OPraHM3aLMu ee HauMeHOBaHWe (B poguTe/ibHOM
nagerke) BK/IOYAETCA B COCTaB HaMMEHOBAHWS LOJ/IKHOCTM agpecata (B AaTesibHOM Majexke); npu
Hanpae/JeHUN AOKYMEHTA B OpraHM3aLuio ee HaMMeHOBaHMeE YKa3blBaeTCa B MMEHUTEIbHOM Nagexe, a
AONKHOCTb U pamuana pyKoBOAMTENA - B AaTe/IbHOM Mafexke; Npy HanpaeieHUU AOKYMeHTa B aapec
HECKO/IbKMX OAHOPOAHbIX OpraHuM3auMii MX HaMMEHOBaHWMA YKasblBaloTcA 0606WEeHHO, Hanpumep:
"PykoBOoAUTENSIM  OPraHOB  WCMOJIHATENbHOM  Bnactu  JleHWHrpaackon  obnactu", "lnasam

CALN

MYHUNUUNANTbHbIX O6paBOBaHMM ;
ajpecaT yKa3blBaeTCA B MPaBOM BepXHEM NOJ1e AOKYMEHTAQ,

NOMIHbIA MOYTOBbLIN aApec YKasblBaeTCA B C/Ayd4ae HanpaeleHUA [AOKYMEHTa pPa3oBoOMy
KOPPEeCnoHAEHTY;



NoYTOBbIM agpec pacnosiaraerca nocne (baMVIﬂMl/I agpecarta,

B OTBETAx Ha MMCbMa FpakaaH CHa4vana YKasbiBAeTCs MOYTOBLIN afpec, 3aTeM UHULNAJBI UMEHMU,
oTyecTBa U pammans agpecara;

B a[lPEeCHOM 4acTM NCbMa, TeNerpammMbl MOKET BbiTb YKa3aHo He 6osiee YeTblpex aapecaTtos, Npu
3TOM KaKAbl 3K3eMnaAp AOKYMEeHTa A0/KeH 6biTb odopmaeH M noanucaH, a aapecaT, KOTopomy
HanpaB/iAeTCcA KOHKPETHbIW 3K3emMnasap, nogdepkusaerca. Mpu HanpaBaeHUM OOKymeHTa 6onee yem B
yeTblpe agpeca COCTaBASAETCA YKasaTes/lb PacCblIKM, KOTOPbIM NOANUCHLIBAETCA WCNONHUTENEeM; Ha
KaXK0M 3K3eMnaspe AOKYMeHTa YKa3bliBaeTcA TO/bKO OAMH aapecarT;

€CNN JOKYMEHT MMEET NPUIOKEHUA, YKa3aHHble B TEKCTE, OTMETKA O HUX AeNaeTca Nocae TeKCTa
4o nognucu no ¢opme: "MpunoxKeHne: No TEKCTY HAa ___ N. B ____ 3K3.". MpuaokKeHus, He yKasaHHble B
TEKCTe, MEepPeyYnCnAloTcA C yKasaHMeM HauMMeHOBaHWA, KO/AMYecTBa /IMCTOB W 3K3emnaapos. Ecau
NPUNONKEHNA COPOLLIOPOBAHbI, KOIMYECTBO JIMCTOB B HUX MOXHO He YKa3blBaTb;

Ha [OOKYMEeHTax, nognexkalux YTBepXKAeHWo, Tpud yTBEepXKAEHUs NPOCTaBAAETCA B MPaBOM
BEPXHEM Yry MEPBOro JINCTa AOKYMeHTa. Ecnm AOKYMeHT yTBepXKaaeTca AO/IKHOCTHbIM ANUOM, rpud
VYTBEPXKAEHNA COCTOUT U3 CAedyloWmx 31emeHToB: cioBa "YTBEPXKOAKD", HaumeHOBaHMA A0MKHOCTY,
NoAMnNucK, MHULMANOB MMEHM, oT4yecTBa, GaMUIMKN N1, YTBEPAMBLUETO AOKYMEHT, AaTbl YTBEPKAEHUA.
Ecnin fOKYMEHT yTBepXKAaeTca NpaBoBbIM akToOM, rpud yTBEpKAEeHUA BK/todYaeT cioso "YTBEPKAEH" B
COOTBETCTBYIOLLEM POAE U YNC/Ee, HAMMEHOBAHME pacnopAaMTe/IbHOIo AOKYMEHTa, ero Aaty U Homep;

oTnpasaaemMomy LOOKYMEHTY NpuUCBanBaAETCA peI'MCTpaLI,MOHHbI[;I HOMep, KOTOprVI COCTOUT U3
MHOEKCA OpraHa WCNONHUTENbHOM BAACTH ﬂeHMHFpaACKOﬁ obnactu u nopAAKOBOro Homepa AOKYMEHTA
OpraHa WUCNONIHUTENbHOM BNACTU HEHMHFpaACKOVI 06nacm, npun 3aTom MCXOAﬂLLI,VIﬁ HOMEP MOXKET 6bITb
AONO/IHEH MHAOEKCOM AeNna B COOTBETCTBUU C HOMeHKﬂaTypOVI aen;

nucbMam W Tesnerpammam, nognucaHHbiM lybepHaTopom JIeHWHrpagcko obnactv, Buue-
rybepHatopamm JleHUHrpaacko obnactn, uyneHamum [paButenbctBa JIeHUHrpagckon obnactu,
pernmcTpaunoHHble HOMepa npucBaMBaloTCA TONbKO B oOTgene no pabote co  cnyxebHoi
KoppecnoHAeHUuewn;

nuMcbMam U TeferpaMmam, MOAMUCAHHbIM PYKOBOAUTENAMU (3amMecTUTeNaMn pyKoBoauTeneit)
OPraHoB MCNONHUTENbHOM BAACTU JIEHUHIPAACKOM 061aCTH, PErUCTPALMOHHbIE HOMEPA NPMUCBaNBAOTCA
OTBETCTBEHHbIMW 33  AENONPOM3BOACTBO, MOC/AE Yero Konua [AOKYMEHTa C  3K3eMMAsapom
PErucTPaLMOHHON KapTOYKM MOMeELLaeTcAa B COOTBETCTBYIOLLEE AEN0 COr/IAaCHO HOMEHKAAType Aen u
XPAHUTCA B OpraHe MCNOAHUTENbHOM BAACTK JIeHMHIpaACcKoM 061acTu.

11.2. CnykebHble nucbma 3apyberkHbiM agpecatam (B TOM uucie B MNOCOAbCTBA U
npeacTaBUTENbCTBA MHOCTPAHHbIX FOCYAapcTB) 0opopMAAoTCA Ha BnaHKax.

Ha 6naHKe B MpaBoOM BepXHEM Yray MepBOro JUCTa NMUCbMA YKa3blBaeTcA aapec 3apyberkHoro
KOoppecnoHAeHTa, HaneyaTaHHbIM NaTUHCKUM WPUPTOM U BKAOYAOWMIA damuanio (Mma u pamuauio)
aZpecarta, HaMMeHOBaHWe opraHusauun (rpmbl), LONKHOCTb agpecaTa, HazBaHMe ropoaa U CTPaHbI.

MpoeKT nucbma 3apybekHoOMy agpecaTy MOAJIEKUT COracoBaHUIO C KOMUTETOM MO BHELUHUM
cBA3aM JleHUHrpaackoit obnactu.

11.3. Tenerpammbl 3a MOAMMUCbIO AOMKHOCTHbIX AWl JleHUHrpaackon obnactm odopmastoTca
cneaytowmm obpasom:

TEKCT Tesierpammbl M3/1araeTca KpaTKo, neyataercA 6e3 UcnpaBaeHWU, He A0/KEeH NpesbllaTtb
OZHOWN MALLUMHOMMUCHOW CTPaHULbI;

nognnce B Teserpamme Od)OpMﬂFIETCFI OTﬂ,eanOVI CTpOKOD’I; B NOo4ANMMUCU YKa3blBakOTCA



HauMeHOBaHWe AO0MKHOCTM U damuana Anua, noanucasliero Tenerpammy (6e3 MHULMANOB UMEHMU U
oT4yecTBa);

AN OTNPaBKM NepeaaloTca TPU IK3eMMIApa TEKCTa TeAerpaMmmbl.
OTnpaBKa A0KYMEHTOB

11.4. Ucxopsawme A[OKYMeHTbl 3a nognucbio [ybepHaTopa JleHuHrpaackoir obnactu, Buue-
rybepHatopoB JleHUHrpaackon obnactu, uneHos MpasuTenbcTsa JIEHUMHIPaACcKoM obnactn nepepatoTca
ans obpaboTKM M OTNpaBKM agpecatam B oTgen no pabote co cny:KebHoW KoppecrnoHAeHUMeMn.
[OKyMeHTbl, MOAMUCAHHbIE PYKOBOAUTENAMM OPraHOB WCMOAHUTENbHOM BNacTM JIeHWHrpaacKkomn
061acTu, OTNPaBAAIOTCA Yepe3 OTBETCTBEHHOIO 3a Ae10MNPON3BOACTBO.

Ha oTnpaBKy nepenatoTcs NOAJNMHHUK AOKYMEHTa W MOAMNUCaHHbIA UCNONHUTENEeM YyKasaTtesb
paccbiNKK (Npy HanpaB/ieHUU A0KyMeHTa bonee yem YeTbipem agpecatam). Mpu 3TOM OTBETCTBEHHOMY
3a 4eNonpousBOACTBO AOMNOJIHUTENLHO MepefaeTca Heobxoaumoe KoAM4YecTBo OPOPMAEHHbIX ANA
OTNPaBKM agpecaTam KOMWI AOKYMEHTa B COOTBETCTBMM C yKasatenem paccbuiku. [na oTnpasku
Tenerpammbl nepenatoTcs O0POPMIEHHbIN MOANMHHWUK, ABE KOMUM WM ABa 3K3eMnaspa yKasaTtens
PaccblKK, NOANUCAHHbIE UCMONHUTENEM.

JK3emMnAsap AOKYyMeHTa (MMcbMa, TenerpaMmbl) ¢ MPOCTaBAEHHbIM Ha HEM UCXOAALLMM HOMEPOM U
[aTOM OTMPaBKM BO3BPALLAETCA B COOTBETCTBYIOLWMN OpraH MCMOJIHUTE/IbHOM Bnactu JIEHUHIpaaCcKoMm
obnactu.

[OKyMeHTbl OTNPaBAAIOTCA agpecaTam B 3aBMCMMOCTM OT CTEMEHW CPOYHOCTM MX [OCTaBKM.
CTeneHb CPOYHOCTM OOCTaBKM [OKYMEHTa ONpeaenseTcs PyKOBOAMTE/NEeM OpraHa WCMOAHWUTENbHOWN
BAacTn JleHMHrpaackon obnacTtu.

JOKymeHTbl, Hanpasasaemble Mo JOMALWIHMM agpecam, OTNPaBAAKOTCA Yepe3 NOYTOBOE OTAeNeHue
CBA3N.

HenpasuabHO odopmeHHble A/1A OTNPaBKM AOKYMEHTbl BO3BPALLAOTCA MCMONHUTENAM HA
00paboTKy.

[oKyMeHTbI HecnyebHOoro xapakTepa K OTnpasKe He MPMHUMaIOTCA.

CnyebHble LOKYMEHTbI CTPYKTYPHbIX nogpasaeneHuii annapata MybepHaTtopa v Mpasutenbcrsa
JleHuHrpaackoi obnacTu, Hanpaeasemble NO BCEM BMAAM CBA3W, OTNPABAAIOTCA TO/IbKO Yepes oTaen no
paboTe co cny:KebHOM KoppecnoHAeHUMEN 33 HOMEpPaMM, NPUCBOEHHBIMM UM OTAENOM Mo paboTte co
cnyxebHol KoppecnoHaeHUMe.

Pasgen 12. PaccmoTpeHue obpawieHunit uneHos Coseta Pegepauum,
Aenytaros locygapcrBeHHOM lymbl PepepanbHoro CobpaHus
Poccuiickoit Pegepauunmn u genyratoB 3aKOHOAATENIbHOro cobpaHus
JNleHnHrpaackoii obnactu

12.1. B HacTtosAwem pasgene onpegesieHbl 0COBEHHOCTM PaboTbl C AenyTaTCKUMM 3amnpocamu
uneHos CoseTta deaepaumu, genytatos focyaapcTeeHHon Aymbl PepepanbHoro CobpaHua Poccuiickoit
denepaumn 1M genyTaTtoB 3aKOHOAATENbHOIO cobpaHua JleHMHrpaackon obnactv (aanee - obpalleHus
genytatoB) K [ybepHatopy JleHuHrpagckon obnactm, MpaButenbcTBy JIeHUHrpaackoi obnacty,
PYKOBOANUTENSIM OPraHOB UCMONHUTENbHOM BNACTM JIeHUHIpaacKol obnactu.

12.2. B KauecTBe AenyTaTCKOro 3anpoca paccMaTpuBaeTca Nucbmo, odopmaeHHoe Ha 6iaHKe
uneHa Coseta degepaumu, genytata, ¢paKkuuu, AenyTaTtckoh rpynnbl FocyaapcTeeHHOM [ymbl, C
COOTBETCTBYIOLWEN NOANMCHIO (MoAnncamMM).



B KauectBe obpaweHus genytata 3akoHoaaTeNbHOro cobpaHua JleHWMHrpagckon obnactm
paccmaTpuBaeTca nucbmo lMpeacesatens 3akoHoAaTeNbHOro cobpaHusa JleHUHrpaackoi obnactm unm
ero 3amecTutensa, K KOTOPOMY MpwunaraeTca npaBoOBOM aKT 3aKoHogaTenbHOro cobpaHus
NleHuHrpaacko obnactv KM genytatckoe  obpalleHue,  pacCMOTPEHHOe  Ha  3acedaHuu
3akoHoaaTenbHOro cobpaHma JleHMHrpaackon obnactu.

12.3. [enyTtatckue 3anpocbl U obpalleHns genytatoB Ha uma [ybepHaTopa JIeHUHrpaackom
obnactu, Buue-rybepHaTopoB JlIeHNHrpaackoi obnactu, MpaButenbcTsa JIeHUHIpaacKoli obnactu (B Tom
yncne agpecoBaHHble YneHam MpaButenbcTBa JIeHMHrpaacKkon obnactu) perucTpmpyroTca B otTaene no
paboTe co cny*kebHoW KoppecnoHAEHUNEN B ycTaHOBAEHHOM nopsaake 8 C34 /10.

12.4. MocTynuBwKe B yNpaBAeHWE [eN0NPOU3BOACTBA AenyTaTcKMe 3anpocbl M obpaleHus
AenyTaToB HaNpPaBNAOTCA:

aapecoBaHHble N'ybepHaTopy JleHUHrpaackoi obnactu, MNpaButenbcTay JleHMHrpaackon obnactm -
l'ybepHaTOpy JIeHNHrpaackom obnactu;

agpecoBaHHble Buue-rybepHaTopam JIeHMHrpaacko o6nactM - COOTBETCTBYHOLIEMY BULE-
rybepHaTopy JIeHMHrpaackomn obnactu;

afpecoBaHHble uneHam MNpasBuTenbctBa JIeHMHIPaAcKon 061acTU - COOTBETCTBYIOLIEMY Y/IEHY
MpasutenbcTsa JleHUHrpaackon obnactu;

ajpecoBaHHble OpraHam WCNONIHUTENBbHOM BNACTU ﬂeHMHFpaACKOﬁ obnactu - PyKOBOAUTENAM
COOTBETCTBYHOLLUNX OpPpraHoOB NCMNOJIHUTENbHOM BNACTU HEHMHFpaACKOVI obnactu.

12.5. OpraH WCNOMHUTENbHOM BAAcTM JIeHWHrpaAcKon o06sacTM WAM  AO/MKHOCTHOE AMUO,
KOTOPOMY HEMOCPeACTBEHHO afpecoBaH AENyTATCKUIA 3anpoc uan obpalleHne, JO/KEH AaTh OTBET Ha
Hero B NUcbMeHHOW ¢opme He no3aHee 10 AgHel Co AHA NOJyYeHWUs OOPALLEHUA WUAM B MHOWM
YCTaHOBJ/IEHHbIN B AeNyTaTCKOM 3anpoce Uan 0bpalLeHnn CPoK.

B cnyyae Heob6xo4MMOCTM npoBedeHMs B CBA3KM C obpalleHMem WAM 3anpocom AenyTarta
AOMNONHUTENBHON NPOBEPKM UAU AOMNONHUTENBHOIO M3yYeHMA Kaknx-11Mbo BONpocoB caeayeT coobwmTb
06 3ToM agenyTaTty B 10-4HEBHbIN CPOK CO AHA NOyYeHUA obpalleHuns.

12.6. OpraH UCNONHUTENbHOM BAAcTV JIeHMHTPaACKon 061acTh, KOTOPOMY MOPYYEHO PAacCMOTPETb
obpallieHne penyTaTta, agpecoBaHHoe [ybepHaTopy JleHUHrpagcko obnactm wmau lNpaBuTeNbCTBY
NeHnHrpaackoit obnactu, B 10-gHEBHbIM CPOK C MOMEHTa PerncTpaumm AoKyMeHTa B oTaene no pabore
CO cayxebHoOW KoppecnoHaeHuMeln npeactaBnseT [ybepHaTopy JleHMHrpagackon o6aacTM MNPOeKT
oTseTa.

12.7. HanpaBieHne NCNOAHUTENAM NOPYYEHWUI, AaHHbIX NO 0bpalleHMAM AenyTaToB, M KOHTPO/Ib
NCNOIHEHWNS 3TUX NOPYYEHUIN OCYLLECTBAAKTCA B COOTBETCTBMM C HacToALeN MHCTPYKLMEN.

12.8. O6palleHna © 3anpocbl AEenyTaToB, aApPecoBaHHble HENoCPeACTBEHHO B OpraHbl
NCMNONHUTENbHOW BAAcTU JIEHUHrPaAcKoi 06/1acT, AOKYMEHTbl MO UX PACCMOTPEHMIO, B TOM uucie
OTBETbl, UCMOJHAIOTCA B COOTBETCTBUM C HacToAwen UHCTpyKumen n GopmupyloTca B 3TUX OpraHax B
[ena cornacHo HoOMeHKaType AeNl COOTBETCTBYIOLLEro opraHa.

Pasgen 13. U3rotoBaeHue U UCNoib3oBaHMe 61aHKOB A0KYMEHTOB,
nevartei U LWITaMnoB

M3rotoBneHue un ucnonb3osaHue 61aHKOB AOKYMEHTOB

13.1. BnaHKM AOKYMEHTOB, NMPUMEHSAEMbIE B OpraHax MCMOJIHUTENIbHOM BAacTU JIEHUHIpaacKom
06/1acTH, [0MKHbBI UCNO/Ib30BATLCA CTPOro MO Ha3HAYeHWI0 W 6e3 COOTBETCTBYIOLLErO paspelleHus He



MOryT nepeaasaTbCA APYrMm OpraHU3aumam Uam auuam.

13.2. bnaHku lybepHaTopa JleHUHrpaackoi obnactu, Mpasutenbcrtea JleHMHrpaackon obnactm
ABNAOTCA B6MaHKaMM CTPOroil OTYETHOCTU U NOANEXaT y4yeTy B NPOTOKOJIbHOM OTAeNe M oThene no
paboTe co cnyxKebHoM KoppecnoHaeHUNe.

13.3. bnaHku lybepHaTopa JleHUHrpaackoi obnactu, Mpasutenbcrtea JIeHMHrPaackon obnactm
MCMONb3YIOTCA MPM NOATOTOBKE MNPOEKTOB AOKYMEHTOB B annapate lNybepHatopa u lpasBuTenbcTsa
JNleHnHrpaackoi obnactu.

13.4. bBnaHkn [ybepHaTopa JleHWHrpaacko o6nactv  MoOryT  BblAaBaTbCA  OpraHam
UCNONHUTENbHOM BNAacTM  JIeHWHrpaackol obnactm  gns  onepaTMBHOM  NOATOTOBKM  MPOEKTOB
OOKYMEHTOB TONbKO MO YyKasaHuio (paspeweHunto) [ybepHaTopa JleHWHrpaackoi obnactu,
pyKOBOAMTENA annapaTta UK Havya/ibHWKa ynpaBaeHns 4eNonponsBoaCTBa.

B »KypHane ydyeTta Bbigaunm 6naHkoB [ybepHaTopa JleHuHrpagckon obnactu, [MpaBuTenbCcTBa
JleHuHrpaacko obaacTM yKasbiBaloTCs HOMep BblAaHHOro 6s1aHka, ¢pamuamns AONKHOCTHOTO nua,
OaBLWIEro paspelleHne Ha Bblgadyy 6s1aHKA, HaMMeHOBaHWE oOpraHa WCMNOJIHUTENbHOM B/lacTU
NeHuHrpaackon obnactn n pammamna noayumsiero 61aHkK.

OpraH McnosiHUTeIbHOM BAIAcTW JIeHMHrpaackon 061acT npeacTaBaseT oT4eT 06 UCNO0/Ib30BaHUM
noslydeHHbIX 61aHKOB NO YCTaHOBNEHHOW ynpaBaeHMemM Aenonpom3BoacTea popme.

13.5. BBegeHue B obpalleHMe HOBbIX 6/1aHKOB ANA OPraHoB MCNONHUTENbHOW BAAacTU
JleHuHrpaackoit 061acTi ocyLecTBAAETCA MO COracoBaHUIO C ynpaBaeHWeM Aefonpou3BOACTBa Ha
OCHOBaHUM 0bpalleHNa opraHa UCNONHUTENbHOM BAacTK JleHMHrpaackoi obnactu B agpec YnpasieHus
aenamu MpasBuTtenbctsa JIEHUHrpaAckol 06/1acTM € NPUAOXKEHHbIM 06pasuom (makeTom) HOBOrO
6naHKa.

13.6. YnpasneHue genamu MNpasutenscrea JIeHMHrpaackom obnactu:

NoJly4aeT OT OPraHOB UCMOJIHUTE/IbHOM BNACTU JIEHUHIPaACKOM 061aCTH 3aABKW Ha U3rOTOBAEHUE
61aHKOB, a TaKKe 0b6pa3subl (MaKeTbl) 6/1aHKOB;

pa3meLllaeT 3aka3bl Ha NU3rotoesaeHne nevyaTHo-61aHOYHOM npPpoAYKUHNMN.

13.7. YnpasneHue aenamu lMNpasutenbctea JleHUHrpaackoin obnactn obecneunsaer M3rotosaeHne
61aHKOB M [pyroii nevyaTHo-61aHOYHOM MPOAYKLMW MO 3aKa3am OPraHoB MCMNOAHMTENIbHON BNAcTU
JNleHuHrpaackon obnacru.

13.8. PykoBoagMTENM OPraHOB WCMOAHUTENbHOW BAAcTM JIeHUHrpagcko obnactu  HecyT
OTBETCTBEHHOCTb 3a obecneyeHMe COXPAaHHOCTU HEWCMNONb30BaHHbLIX GJaHKOB W MPaBUALHOCTb WX
NCNo/Ib30BaHUA.

U3rotoBneHue u UCNonb3oBaHUe NeyaTteu U WTaMmnos

13.9. Ona yaoctoBepeHua MNOAIMHHOCTM AOKYMEHTOB WAM COOTBETCTBMA KOMUI AOKYMEHTOB
NOA/IMHHUKAM B OpraHax UCNoJIHMTENbHOM BAacTM JIeHMHIPaACKon 061acTi Mcnonb3ytoTca repbosble U
Apyrve neyatu, e€cau 3TO MNPeAyCMOTPEHO MOAOXKEeHUAMM 06 opraHax WMCNONHWUTENbHOW BAAacCTU
NeHnHrpaackoit obnactu.

13.10. Tlepb6osBble neyatn [ybepHaTopa JleHuMHrpaackon obnactu u  [paBuTenbcTBa
JNleHuHrpaackoih 06nactm xpaHATcA y paboTHUMKOB, MepeyeHb KOTOPbIX OnpeaenseT PyKOBOAWUTESNb
annaparTa.

13.11. MeyaTtn c n3obpaxkeHnem FocygapcteeHHoro repba Poccuiickon ®epepaunn n(mnm) repba



NeHnHrpaackoit obnactu (ganee - repbosana nedyatb) MOryT MMeTb OpraHbl UCNOJHUTENLHOW BACTU
JleHuHrpaackoi o61acTum, ecam 3To NPeayCMOTPEHO NOIOKEHUSMU O HUX.

13.12. TepboBble neyaTn MNPOCTABAAOTCA Ha KOMaHAMPOBOYHbLIX YAOCTOBEPEHUAX, MIATEXKHbIX
nopy4yeHunax, 4pyrmx GMHaHCOBbIX JOKYMEHTaxX B YCTAHOB/IEHHbIX 3aKOHOAATEe/IbCTBOM C/y4asX.

13.13. TlepboBble ne4yaTM Ha YyAOCTOBEpPEeHMAX pPabOTHMKOB MPOCTABAAKTCA YnpasB/ieHnem
rocyapcTBeHHOM cnyK6bl M KagpoB annapata N'ybepHaTopa w MpaButenbcTBa JIeHMHIpaacKol obnacTtu.

13.14. Ansa npocTaBNeHMs OTMETOK O NOAYYEeHWUWU, Pernctpaumu, NPOXOMKAEHUM U UCNONHEHUM
OOKYMEHTOB, APYrMx OTMETOK CMpaBOYHOro XapakTepa NPUMEHSIOTCA COOTBETCTBYHOLLIME MACTUYHbIE
(pesnHoBbIe) WTamnbI.

13.15. Ha Konuax o061acTHbIX 3aKOHOB, NPaBoOBbIX aKToB M'yb6epHaTopa JleHMHrpaackon obnactu u
MpasuTenbctea JIeHUHrpaacKko 061acT, NOATOTOBAEHHbIX K TUPAXKMPOBAHMIO, NPOCTABAAETCA Kpyrias
(HerepboBas) neyaTb ynpaB/ieHUA AeNONPOU3BOACTBA.

13.16. NeyaTtb ynpasneHuna genamu MNpasuTtenbctsa JIEHMHIPaaCcKoM 06a1acTn NpUMeEHAETCA Npu
0bOpPMNEHNM FAPAHTUMNHDBIX NUCEM U GUHAHCOBbIX OKYMEHTOB.

13.17. OTTUCK neyaTn NPOCTaBAAETCA HA AOKYMEHTax B CTPOro onpeaesneHHom mecte. pu aTom
OTTUCK AO/IXKEH 3aXBaTbIBaTb YaCTb HAMMEHOBAHWA AOMKHOCTM IMLA, NOANUCABLLErO AOKYMEHT.

13.18. MWU3roTtoBneHne repboBbIX W APYrUX rMeyaTel, a TaKKe LWTamnoB AN OpraHos
WCMOJIHUTE/IbHOW B/IAaCTU JIeHMHrpaacKkon o6aact Npou3BOAUTCA MO MX MUCbMEHHbIM 3asaBKam
YnpasneHnem pgenamu [MpaButenbctsa JleHMHrpaackon obnactm npu Haanuum obpasua (maketa)
OTTMCKa NeyvyaTv UM WTamna.

13.19. lTamnbl M neyaTu OpPraHOB WCMOJIHUTE/IbHOW BnacTu JIEHUHIpaACcKon 06/1acTn AOJIXKHbI
YUYUTbIBATbCA OTBETCTBEHHbIMM 33 [AE/I0NPOM3BOACTBO B CMeuMasbHOM KypHane, BblAaBaTbCA
paboTHMKaM Nog, POCnMCb U XPAaHUTLCA B METaIMYECKUX WKadax nnm cerdax.

13.20. KOHTpOAb NpaBuIbHOCTU XpPaHeHWA U UCMNO0JIb30BaHMA neyater M WTaMnNoB B opraHax
NCNOJIHUTENIbHOM BNaCTU ﬂeHMHFpaACKOVI obnactu OCyLwlecTBNAET ynpasseHne genonponssoacrsa.

13.21. Mpuweplwe B8 HErogHOCTb M AHHY/AMPOBAHHbIE MeYyaTM W LWTAMMbl HaNpPaBAAKOTCA B
yrnpasneHne AenonpousBoAcTBa WM YHMUTOXKAKOTCA MO akTy. B XypHanax y4yeTa npoCTaBAAOTCA
COOTBETCTBYHOLLNE OTMETKHU.

13.22. NMopAgoK XxpaHEHMA U UCNO/Ib30BaHMA NevaTel U WTAaMNOB, OTBETCTBEHHOCTb 3@ XpaHeHue
N KOHTPONb MCNOJ/Ib30BaHMA MeYaTer U LUITAMMNOB B OPraHax UCNOAHUTENbHOW BAAcTU JIEHUHIPaLCKoM
06nacTv onpenenaeTca CamoCcToOATENbHO, MPUKA30OM PYKOBOAUTENEN STUX OPraHOB.

an CMeHe pyKoBOOUTENA OpraHa NCNOSIHUTENbHOW BAaCTU ﬂeHMHrpa,ﬂ,CKOﬁ obnactn neyatn m
WTamMnbl NepeaatdTca NO aKTy C OTMETKaMM B XKypHasiaX yyeTa.

Paspen 14. TexHuuyeckoe obecneueHue paboTbl C AOKYMEHTaMMU
MNeuaTtaHue AOKYMEHTOB
14.1. MevaTaHMe AOKYMEHTOB B OpraHax MCMOAHUTENbHOW BAACTU JIeHMHrpaackon obnactu
OCYLLLECTBAIAETCA C UCNO/Ib30BAHMEM NPOTrPAMMHO-TEXHUYECKUX CPEACTB M KOMMBIOTEPHOM TEXHUKN NPU
cobnogeHnn TpeboBaHuii HactoAwei UHCTpykumm u MNpasun opopmaeHUA AOKYMEHTOB, KOTOpble

YTBEPHKAAOTCA pyKOBOAUTENEM alnaparta.

14.2. B nNpOTOKONbHOM OTAENe MeyaTaloTca TONbKO CAyXKebHble [oKymeHTbl [ybepHaTopa



NeHuHrpaacko obnactu, [paButenbctBa JleHMHrpaackonm obnactm, annapata [ybepHaTopa w
MpaBuTenbcTBa JIeHNHrpaackon 061acT, a TakKe MPOEKTbl NPaBOBbIX aKTOB JIEHUHIPaACKoM 061acTu
(33 MCKNOYEHMEM NPOEKTOB MPaBOBbIX aKTOB OTPAC/EBbIX, TEPPUTOPUANbHBIX W WHbLIX OPraHoB
NCNOJIHUTENbHOM BNacTK JIeHMHIrpaacKom obnactu).

B nepBooyepegHOM MOpAAKe NeyaTatoTcA  MNPOEeKTbl NpaBoBbix aKToB [ybepHaTopa
NeHuHrpaacko obnactm mn [MpaButenbctBa JIEHUHIrpaAackol 06/1acTh, 3aKOHOMPOEKTbl, MPOEKThI
cnyxebHblx nmucem u obpaweHun [ybepHatopa JleHMHrpagcKon obnactn, gpyrme cayxebHble
[OOKYMEHTbI, CBSi3aHHble c obecneyeHnem gesatenbHocTu NybepHaTopa JleHMHrpagcKon obnacrtu.

CpOHHbIe AOKYMEHTbI NeYyaTaroTCAaA B o4epeaHOCTH, OHpEAEﬂﬂEMOﬁ Ha4ya/IibHUKOM MPOTOKOJ/IbHOIo
oTAeNa No cornacoBaHmo C UCNONHUTENAMMN.

MNepenaBaemble g5 NeYyaTaHUsA PYKOMMUCKU, PAaBHO KaK U BCTaBKWU, CHOCKM, NOMPaBKU A0/KHbI ObITb
HanucaHbl pa3bopunso, c cobatogeHmem npasun opdporpadurm 1 NYHKTyaUUm, Ha 0O4HON CTOPOHE NINCTA,
C WCNONb30BaHMEM KOHTPACTHbIX KpacuTenei. He npuHMMaloTca AN8  nedyaTaHUs YepHOBUKU,
HamnucaHHble HebpeXKHO, Hepa3bopumnBo, C UCNO/Ib30BAHMEM APYIUX KPacuTenen, KPOME YKasaHHbIX,
WA NPaBieHHble KapaHaaLloMm.

Mpy NoaroToBKe maTepuasnoB K MedyaTaHMo ocoboe BHMMaHMe cieayeT obpalliatb Ha YeTKoe U
pasbopumBoe HanucaHue Gamuann, CneumasbHblX TEPMWUHOB, HaMMEHOBAHUMA BEAOMCTB U
opraHM3auuii, MHOCTPaAHHbIX CNOB N reorpaduyecknx HasBaHWN, NPUMEHATb TONbKO 06LEenpUHATbIE
COKpallleHMs CNoB.

M3rotoBneHMe NPOEKTOB MpPaBoBbiXx akToB [ybepHaTopa JIeHUHrpagcko obnactm u
MpaButenbcTsa JleHMHrpaacKon 061acTn Ha 61aHKax NPOM3BOAMTCA TO/IbKO B MPOTOKO/IbHOM OTAENeE.

3aKas Ha neyataHue AOKYMeHTOB odopmaseTca Ha baaHKe ycTaHoBAEHHOM GOpMbl (MpUNoKeHMe
4 K HacToALlen MHCTPYKLMM) M NoANUCbIBAETCA UCNONHUTENIEM.

14.3. N3roToBNeHWE NPOEKTOB AOKYMEHTOB NPOM3BOAMTCA Ha GaaHKax yCTaHOBAEHHOW GopMbl
nnn Ha bymare CTaHOAPTHBIX Pa3mMepoB.

KoppeKkTopckne paboTbl crieumnanncramm, nevatalowmmm 4OKYMEHTbI, HE NPOM3BOAATCA.

Bropaa u nocneaylowme CTPaHUUbI OOKYMEHTa AO0/XHbI 6blTb NPOHYMepoBaHbl. Homep
npocTaBasieTcA nocepeiuvHe BEpPXHEro noas aucta apabckumm updbpamm 6e3 cnosa "cTpaHuua” nnu
COKpalleHua "cTp." 1 3HAKoB NpenmnHaHus.

damnanA UCNONHUTENSA U HOMEP ero cay:kebHoro TenedoHa NPOCTaBAAOTCA Ha AULEBOW UAU
060pOTHOI CTOPOHE NOCNeAHErO INCTA SOKYMEHTA BHU3Y C/1eBa.

14.4. Wcnonb3oBaHHblE npn  MU3rotoBaeHMMN OOKYMEHTOB 6I'IaHKM, nmerwuime Homepa,
YYUTbIBAKOTCA B CNeunasibHOM XKypHane C ykasaHnem Homepa 6I'IaHKa, d)aMI/IfIVIVI MCNONTHUTENA, OQaTbl
nevyataHuA.

14.5. B cnyyae HeobHX0AMMOCTM NeyaTaHMsA CPOYHOro OOKYMeHTa BO BHepaboyee Bpems
ncnonHuTens 3abnaroBpemMeHHo (He MeHee YyemM 3a [Ba 4aca A0 OKOHYaHWA pabouyero AHA) AaeT
NUCbMEHHYIO 3aABKY Ha MMA Haya/ibHMKa yNpaBaeHuWs AeNonpom3BoaCTBa.

KonupoBsaHue (TupaxkMpoBaHue) LOKYMEHTOB

14.6. KOI'II/IpOBafIbHO-MHO)KVITe}'IbeIe pa6OTbI OCyWLEeCTB/IAKOTCA B CEKTOPE KOMMPOBA/IbHO-
MHOXUTENbHbIX pa60T ynpasaeHna genonpon3soncrtea (/J,anee - CEKTOP KOMMPOBA/IbHO-MHOMXUTE/IbHbIX
pa60T) M B OpraHax WUCNONIHUTENbHON BNACTU HEHMHFpaACKOﬁ OGI’IBCTM, MMEKLWNX MHOXUTENIbHYIO
TEXHURY.



14.7. B ceKTOop KOMWPOBA/NbHO-MHOXMUTENbHbIX PaboT ANA KONMMPOBAHMA CAAKTCA TONbKO
CNy»KebHble fOKYMEHTbI. 3aKa3 Ha BbINOJIHEHME KOMMPOBAJIbHO-MHOXKMUTENbHbIX paboT opopmaseTca Ha
6n1aHKe YCTAHOBNEHHOM ¢opMbl (NpunosKeHMe 5 K Hactoswel WMHCTpyKuMn) M nopnucbiBaeTcs
pyKOBOAMTENEM OpPraHa WMCMOAHUTENbHOM BNACTU JIEHMHIPaACKOM 06nacTu AMbO OTBETCTBEHHbLIM 33
[eNonponsBoACTBO B 3TOM OpraHe.

TupaxkupoBaHMe maTepuanos obbemom cBbiwe 50 cTpaHuy mMam 20 3K3eMNAApPOB, a TaKXkKe
M3roToB/IEHNE UBETHbIX KOMWIA M OpOoLWIOPOBaHME NPOM3BOAMTCA MO COMNACOBAHWMIO 3aKasa C
HaYyabHUKOM yrpaBaeHUa 4eN0oNpon3BOACTBa.

K TMparKMpoBaHUIO He NPUHUMAIOTCA KHUMM, BPOLUIOPLI, XKypPHaAbl U T.M.

JoKyMeHTbl NepeaatoTca Ha KONMPOBaHUE B HECOPOLLOPOBAHHOM BUAE, YETKO HamevyaTaHHbIMM,
KaK MpaBuKao, nepsble 3K3eMnasapbl (NOAJANHHUKM). 3aKasbl BbINOJHAIOTCA B MNOPAAKE 04epesHOCTU UX
NOCTYNNEHUA.

B npuvopuTeTHOM nopsake TUPAXKUPYOTCA MaTepuanbl K 3acedaHusam [pasButenscrsa
NleHuHrpaackoii o6s1acTi, pPaccbiIOYHbIE  3K3eMMASAPbl  3aKOHOB, MPABOBbIX aKTOB, MOPYYEHUN
l'ybepHaTOpa JleHnHrpaacko obnactu.

Tupax M3roToBAEHHbIX Konum AO01XKeH COOTBETCTBOBATb 3aKa3y U BblAaBaTbCA UCNOJAHUTENO C
NOANTMHHUKOM AOOKYMEHTa. O BbINOJIHEHMHU pa60TbI AenaeTca COOTBETCTBYHOWAA 3alMUCb Ha 6naHke
3aKa3a.

14.8. YueT BbINO/MIHEHHbIX PaboOT B CEKTOPE KOMWPOBA/IbHO-MHOMUTENbHbIX PaboT BeaeTcs B
YpHanax ycTaHoBAEHHOW pOpMbl Ha OCHOBaHWW 3aKa30B.

14.9. MopAgoK WCNONb30BAHUA MHOMXUTENbHOW TEXHUMKU B OpPraHax MCMNONHUTENbHON BAACTU
NeHuHrpaackoii obnactn ycTtaHaBAMBAETCA WX PYKOBOAUTENAMW C y4eTOM TpebOBaHWI HacToALLeW
NHCTpyKLMnN.

14.10. B cnyyae Heobxo4AMMOCTN KONMMPOBAHUA AOKYMEHTOB BO BHepaboyee Bpema UCNONHUTENb
3abnaroBpemeHHO (He MeHee Yem 3a fABa 4Yaca A0 OKOHYaHMA paboyero AHA) NoJAET NMUCbMEHHYIO
3aABKY Ha UMA HaYa/IbHUKA YNpPaBieHMA Ae0NPoM3BOACTBA.

CreHorpadmpoBaHue

14.11. CreHorpaduyecKkasn 3anmcb MeponpuATUn, NPoBOAMMBbIX B lMpaBuTenbcTee JIeHMHIpaacKon
06/1aCcTH, OCYLLECTBAAETCA NO NUCbMEHHbIM 3asiBKaM PYKOBOAMUTE/Iei OpraHOB UCNONHUTENIbHOM BAacTH
NeHuHrpaackoit obnactv B ynpaBAeHMM OpraHMsauMoHHOW paboTbl annapata [ybepHaTopa M
MpaButenbcTsa JleHUHrpaacKon obnacTtu.

3BYyKO3anucb meponpuaTuii

14.12. 3ByKo3anucb meponpusaTuiA, nposoaMmbix B [lpaBuTenbctee JleHMHrpagcKkon obnacty,
y4yeT, TexHuyeckyro 06paboTKy M xpaHeHue doHorpamm obecneymsaeT KomuTeT no cBA3u w
MHPopMaTM3aLmm JleHnHrpaacKkon obnacTn. 3ByKO3annch OCyLLECTBAAETCA NO 3asBKaM PyKOBOAUTENEN
OpraHoB UCMOJIHUTENbHOM BNacTu JlIeHUHrpaackon obnactu.

Mpuem n onepaTuBHaA nepepaya TEKCTOB CAYXKEOHbIX JOKYMEHTOB
no opuymnanbHbIM KaHaNam PpakCMMUAbHOI CBA3KU

14.13. dakcmnabHble annapatbl (Tenedakcsl), UMerowme obuumanbHble Homepa MpaBuTenbCTBa
JNleHnHrpaackoi 061actu, ycTaHOBAEHbI B OTAENE N0 paboTe Co cnyKebHoW KoppecnoHAeHUMeEN.



JOKYMEHT, NPUHATbLIN MO GaKCUMUIBbHOM CBA3U, HE UMEET IOPUANYECKON CUbI.

14.14. Mpwn nepepaye M NpuUeme TEKCTOB CNYXKEOHbIX AOKYMEHTOB MO KaHasfam $akCUMWAbHOM
CBA3N He06X0AMMO PYKOBOACTBOBATLCA C/eaytowmmm TpeboBaHnAMMU:

nepefada [OKYMEHTa OCYLIECTBASETCA Ha OCHOBAHMM 3aABKM YCTaHOB/AEHHOW ¢GOpMbl
(npunoxkeHune 6 K HacTosAWwel MHCTPYKUMK), NOANMCAHHOM pyKoBoANUTENEM. 3aABKM XPAHATCA B TEYEHUE
04HOrO roaa;

ob6bem nepefaBaemoro AOKYMEHTA (TEKCT, cxeMa, rpaduveckoe nusobpaykeHue), BbINOJHEHHOIO
Ha nucyel bymare popmaTta A4 (210 x 297) yepHbIM LLBETOM, HE AONKEH NPEBbIWATh NATU INCTOB;

OTBETCTBEHHOCTb 33 COAEPKaHWE nepeaaBaemoi MHPOpPMaLMKM BO3NAraeTcs Ha WMCMOAHUTENA,
NnoAroTOBMBLUETO SOKYMEHT K nepegaye, U PyKOBOAMUTENSA COOTBETCTBYIOLWErO OpraHa MCMONHUTEIbHOM
BNacTM JlIeHUHrpagckon obnactu;

daKcorpammbl Ha MHOCTPAHHbIX A3bIKaxX OTMPABAAKTCA NPU HAaAUMYUMKM NEepeBoaa, 3aBePeHHOro
JIMLOM, MOAroTOBMBLIMM haKcorpammy;

3anpelaeTca nepeaasaTb TEKCTbl AOKYMeEHTOB ¢ rpudom "ACM";

NPUHATbIE K Nepegaye No KaHanam GpakCUMMUAbHOM CBA3M AOKYMEHTbI YUYUTLIBAIOTCA B KypHane
yCTaHOB/IEHHOW dopmbl  (NpunoxkeHne 7 K Hactoswen WMHCTpyKuuuM) 6e3  npocTaBiaeHus
pernctpaunoHHoro wramna. NogAMHHUKK LOKYMEHTOB Noc/e Nepesayn BO3BPALLAOTCA UCMOAHUTENAM
C YKasaHuem BpeMeHM OTMpaBKu;

nocTynuelIMe MO KaHanam (aKCUMUIbHON CBA3M [OKYMEHTbl YUYMTbIBAlOTCA B KypHane
yCTaHoBNeHHOM ¢opmbl  (npuaoxkeHMe 8 K  Hactosawel WHCTpyKumu) 6e3  npocTaBieHus
PervcTpaumoHHOro WTamMna M nepeaatroTcs agpecatam rnog, Pacnucky B AeHb UX NMpuema, CPOYHble -
Hemen/1eHHO;

daKkcorpammbl Ha MHOCTPAHHBIX A3blKax NepesaloTca agpecaTy 6e3 nepesosa.

14.15. KoHTponb 3a MCNoAb30oBaHMEM GAKCUMUABHON TEXHWKW, YCTaHOB/IEHHOW B oOpraHax
NCMNONHUTENbHOW BNACTU JIEeHUHIPAACKOM 061aCcTU, OCYLLLECTBAAETCA MX PYKOBOAMUTENAMM.

Pasgen 15. CoctaBneHne HOMEHKNATypbl aen, popmupoBaHue aen,
nepegaya ux B apxmB, UCMOJIb30BAaHUE apPXUBHDbIX 4OKYMEHTOB

MopAaoK cOCTaBNEHUA U YTBEPXKAEHMA HOMEHKAATYpbI aen

15.1. HomeHKknaTypa aen npeacraBnser cobon cMcTeMaTM3MpoBaHHbIN NepeyYeHb 3aro10BKOB A,
3aBOAMMBIX B OpraHax MWCMNOAHUTENbHOM Bnactu JleHWHrpagckon obnactn, € yKasaHMeM CPOKOB
XpaHeHuA aen, obopPMAEHHbIX B YCTAaHOBNEHHOM NopAaKe.

HomeHKnaTypa gen npepHasHayeHa ANA TPYNMMPOBKM MWCMOJIHEHHbIX [AOKYMEHTOB B AeNa,
cucTeMaTM3aumMm 1 ydeTa aesn, onpeaeneHusa CPOKOB X XPaHEHUA U ABAAETCA OCHOBOW ANA COCTaBAeHUA
onucen aen NOCTOAHHOTO, BpeMeHHOoro (cebiwe 10 N1eT) XpaHeHUA 1 No INYHOMY COCTaBYy.

B HOMeHKNaTypy Aen BKAYAKOTCA 3aro/I0BKU Ae, OTpaXKatouime Bce AOKYMEHTUPyemble Y4acTKU
pa6OTbI OpraHa WUCNO/IHUTENbHOM BNACTH ]—IEHVIHFpa,CI,CKOﬁ o6nacm, B TOM 4ucne cCnpaBo4Hblie U
KOHTPOJIbHblE KapPTOTEKWN, JIMYHbIE Aena, XYPHasbl yvyeTa AOKYMEHTOB, B TOM 4YuUCNe AOO0KYMEHTbI
NOCTOAHHDbIX, BPEMEHHbIX pa6qu|x BEAOMCTBEHHbBIX U MEXBEALOMCTBEHHbIX KOMMCCUA. an 3TOM
AOKYMEHTbI KOMMUCCUI  BKAKOYAKOTCA B COOTBGTCTBW-OLLI,VIﬁ pasgen HOMEHKNATypbl Aen OpraHa
WCNOSIHUTENIbHOMN BAIACTK HEHMHFpaACKOﬁ O6ﬂaCTM, OTBETCTBEHHOIO 3a OPraHM3aUlMOHHYKO NOAroTOBKY
nx nposeneHumA.



B HomeHKnaTypy gen B obasaTe/lbHOM MOPAAKE BKAKOYAIOTCA 3aro/IOBKM AeN, OOKYMEHTOB,
KOTOpble 06pasyoTca B opraHe UCNOAHUTENbHOM BnacTu JIEHUHIpaacKoi 061acT B 9N1eKTPOHHOM BUAE,
a TaKKe aBTOMaTM3MpPOBaHHble WMHPOPMAULMOHHbIE cucTembl (ganee - AMUC): 6asbl, GaHKM AaHHbIX
(oTpacnesble, y4eTHble, TeMaTuyeckme U T1.4.). B rpade HomeHknatypbl gen "MpumedyanHue” genaetca
OTMETKa O MecTe XpPaHEeHWUsl 3NeKTPOHHbIX AOKYMEHTOB, 0 mecTe pasmelleHns ANC, 6a3 aaHHbIX (No
KabuHeTa n daMnnns oTBETCTBEHHOIO 3a BeZleHUe).

OpraH UcnonHuTenbHoM BnactTu JIeHMHrpaackon obnact o6sa3aH exerogHo NPOBOAUTbL aHaAU3
3/IEKTPOHHOIo AOKYMeHToobopoTa M AO0KYMeHToobopoTa Ha OymarkHbiXx HocuTensax U obecneuymsaTtb
BHECEHWE U3MEHEHWNIM B HOMEHKNATYPY AeN B YaCTU OTPAXKEHUA B HEM 3NIEKTPOHHbBIX LOKYMEHTOB.

15.2. MpK cocTaBNeHMM HOMEHKNATYpbl AeN cnefyeT PyKOBOACTBOBATbLCA MOJMOXKEHUAMU 06
opraHax MCMONHUTENbHOW BAacTM  JIEHUHrpaAcKoh 06nacTi, MX  WTaTHbIMM - PacnmMcaHuUAMM,
NOJIOKEHUAMM O CTPYKTYPHbIX NOAPA3AENEHMSAX, MNaHAMW U OTYETAMM.

15.3. CBoaHas HOMEHKNaTypa Aen opraHa MCNOAHWUTENbHOW Bnactu JleHuMHrpaAackon obnactu
(npunoxenne 9 K WHcTpyKumm) paspabaTbiBaeTca CTPYKTYPHbIM MoAapasfesieHMem opraHa
NCMONHUTENbHOW BNACTW, OCYLIECTBAAIWMM OGYHKUMM no obecnevyeHnto AenonpousBoACTBa MU
pPaboTHNKOM, OTBETCTBEHHbIM 33 A€e/10NPOVU3BOACTBO, Ha OCHOBE MpPeasioXeHUn (MPOeKToB pas3aenos
HOMEHKNATYPbI AeN) CTPYKTYPHbIX noapasaeneHuii. MpeanoxeHuns (MpoeKTbl pa3aeioB HOMEHKNATYPbI
[en) CTPYKTYPHOro noAapasaesieHns opraHa UCNOIHUTEIbHOW BAaCTU FOTOBUT OTBETCTBEHHbIA PabOTHUK
noApasaesieHna Ha OCHOBE NpPeasiOXKeHNIN CrneLmnanmncTos.

MeToAMYEeCcKy0 NOMOLLb NPY COCTAaBAEHUN HOMEHKIATYpPbl Ae/l OpraHa UCNOAHWUTENbHON BAACTK
JNleHnHrpaackoit 061acTv oKasbIBaeT YNONHOMOYEHHbIW OpraH MCNONHUTENbHOW BNACTU JIEHWMHIPaACKOM
o061acTv B 06/1aCTM apXMBHOIO AeNa U rocyAapCTBEHHbIM apxmB JIEHUHrpaacKkoi obnacTu.

CBoaHaA HOMEHKNATypa AeN OpraHa MWCNONHUTENbHOM BAacTuM JleHuHrpaacko obnactu Ha
cneayowmii KaneHgapHbl rog, paspabaTbiBaeTca BHOBb UM NO pe3y/ibTaTaM YTOYHEHUS AeACTBYIOLLEN
HOMeHKnaTypbl gen Ao 1 HoabpAa TeKywero roga, YTBEPXKAAETCA pPyKoBOAUTENEeM opraHa
NCNONHUTENbHON BAacTM JleHWHrpaackoi obnactu n BBOAWUTCA B AelctBue ¢ 1 sHBapAa HOBOrO
OeNonponsBoACTBEHHOIO roaa. Konua yTBep»KAeHHOW HOMEHKIATYPbl A&/ HanpaBAseTcsa B ynpaBieHue
OEeNonpounsBoOACTBa M B YNONHOMOYEHHbIN OpraH MCNONHUTENIbHON BAacTu JleHUHrpaacko obnactu B
obnactu apxuBHoro gena ao 1 ¢espans HOBOro AeN0MNPOU3BOACTBEHHOrO roaa.

Mocne yTBEpP)KAEHMA CBOAHOM HOMEHKNATypbl Aen CTPYKTYpHble noAapasgeneHus nosayyatoT
BbIMMCKM COOTBETCTBYIOLWMX Pa3fenios ANA UCNONb30BaHKA B paborTe.

OpraH UCNOAHWUTENbHOM BARacT  JIeHWHrpaackoi obnactv B obsA3aTeNlbHOM  MoOpsAKe
COrNacoBbiBaeT HOMEHKNATYpY €N C LLeHTPabHOM 3KCMepTHO-NPOBEPOYHOM METOAMYECKOW KOMUCCHEN
(nanee - UMMK) ynonHOMOYEHHOro opraHa WMCMNoAHWUTENbHOW BAacTU JleHWHrpaackoi obnactm B
06/1acTM apXMBHOrO Aena pa3 B TPWM roda, a TaKXKe B C/Ayyae WM3MEHEHMA CTPYKTYpbl, LWTAaTHOro
pacnucaHus, U3MeHeHUa GYHKUMI - B TedeHMe NepBoro roga AesaTesbHOCTM BHOBb 06pa3oBaHHOMo
OpraHa MUCMoJIHUTENIbHOM BACTW.

15.4. HasBaHuamu pa3genos CBOAHOﬁ HOMEHKNAaTypbl Aen ABNAAKTCA HaMMeEHOBaHUA
nop,pasp,eneHMﬁ OpraHa NCNOJIHUTENbHOWN BAAaCTU HEHMHrpa,ﬂ,CKOVI O6ﬂaCTM, KOTOpble 3aMoJIHAKTCA B
CcooTBETCTBUN C YTBep)'Kﬂ,eHHOﬁ CprKTypOﬁ M WTATHbIM pacnMCaHUEM. ﬂ,OI’lyCKBETCH no cornacoBaHuMto C
YNO/THOMOYEHHbIM OpPraHom WUCNONHUTENbHOW BNacTh ﬂeHMHFpa,ﬂ,CKOﬁ obnactn B obnactm dPXNUBHOTO
Aena CTPYKTYpy HOMEHKNATypbl AeslaTb Ha OCHOBE d)yHKLI,MOHaIleOI'O npMHUMNaA, TO €eCTb no
HanpasaeHUAM AeATENbHOCTU.

B yTBEp)KAEHHYIO HOMEHKNATypy Aen B TeYeHMe rofda BHOCATCA M3MEHEeHWA (AOonoAHeHus) B
C/lyyae NosABMEeHNA HOBbIX AN, AN Yero UCNoJb3yHTCA pe3epBHble HoMepa.

15.5. Tpadbl HOMeHKnaTypbl Aen (CBOAHOM HOMEHKANaTypbl Aen) 3anofIHAKTCA Caeaylowum



obpasom:

B rpade 1 "MHaeKc gena" npocTaBnseTcs MHAEKC Aena, COCTOALWMM U3 MHAEKCa NogpasaeneHmn u
uMdpoBoro o603HayYeHUs Aesia No HoOMeHKAaType.

B HOMeHK/aType Aen peKoOMeHAYeTCs COXPaHATb OAMHAKOBbIE UHAEKCHI A5 OAHOPOAHbIX Aen B
npegenax pasHbiXx nogpasgeneHuii (0TAEeN0B WAM CEKTOPOB), B TOM YWUCIEe €CAM HOMEHKNaTypa Aen
noApaszeneHnn NoCcTPOeHa No CTPYKTYPHOMY NPUHLMUMY.

B rpady 2 "3aronoBoK gena" BKAOYAOTCA 3aro/I0BKM gen (ToOMoB, yactei).

MopAaoK pacnofioXKeHUa 3aro/IoBKOB AeN BHYTPY pa3aenoB M NoapasfaenoB HOMEHKNATypbl Aen
onpeaenseTcs CTeMneHbld Ba*KHOCTU [JOKYMEHTOB, COCTaBAAWMX Jena, U UX B3aMMOCBA3bLIO.
Mcnonb3yertca cieaytowaa noc/ieaoBaTe/ibHOCTb HAMMEHOBaHWUI Aen:

OpraHn3aUMoHHO-pacnopaAaAnTENbHAA AOKYMEHTaLMUS;
naaHoBan AOKYMeHTauus;

OTYeTHasA AOKYMeHTauusA;

[OKYMeHTaUMA, OTHOCALLAACA K BbINOJHEHMIO BONPOCOB OCHOBHOMW AeATeIbHOCTY;
AOKYMEHTaLUMA, OTHOCALLAACA K NPOBEPKaMm (PeBM3NAM) OCYLLLECTBEHNA OCHOBHOM AeATENbHOCTH;
AOKYMeHTaLMA, OTHOCALLAACA K YYETHO-CNpaBo4HON paboTe C AOKYMEHTamu;

HOMEHKNATypa AN CTPYKTYPHOro NoApasae/ieHus;

pe3epBHble HOMepa.

BHYTPM KaXkaoro BblAeNEHHOro KOMMJEKCa [OKYMEHTOB ClefAyeT CUCTEMATM3NPOBaTb
HaMMeHOBaHMA Aen No CAefyloWwmMM YPOBHAM: AOKYMEHTaUMA BblWeCTOALWMX OPraHoOB; AOKYMeHTauuA
OpPraHoB UCNOIHUTENIbHOM BAAcTW JIeHMHIpaacKon obnactu.

Tak, B HOMEHK/IaType Aen CHa4anla YKa3biBaloTCA Aena, B KOTOPbIX CrpynnnpoBaHbl
pacnopaanTenbHble OOKYMEHTbl BbIWECTOAWMNX OpraHoB, 3atem Jesla C  pacnopAaguTesibHbIMU
AOKYMEHTaMU OpraHa NCNONHUTENbHOM BNACTH ﬂeHMHFpaACKOﬁ obnactu.

3aronoBoK Aena A0/MKEH B YeTKOM M 0606LueHHON dopme oTpaxKkaTb OCHOBHOE COoAeprKaHue U
COCTaB [AOKYMEHTOB AeNa, WMCKAYaTb pas/ivyHble TO/MKOBaHWA. He ponyckaetca ynoTtpebneHve B
3aro/IoBKe Aena HEKOHKPETHbIX GOpPMYINMPOBOK TMMa "PasHble maTepuansl”, "O6Llan nepenucka" m T.n.,
a TaKKe BBOAHbIX C/1OB, C/I0XKHbIX CUHTaKCMYeCcKnx 060poToB.

B HOMEHKNaTypy Aen BK/YaloTCA 3aro/IoBKM Aen AN rPynnUpPoBKU AOKYMEHTOB C rpudom
"OCN", )ypHanbl yyeTa JOKYMEHTOB U nsganHuim ¢ rpudom "ACN",

3aronoBok pgena d)OpMI/IpyeTCFl Ha OCHOBE€ 3/1eMEeHTOB, pacnojsiaraembiXx B Cﬂe,CI,YIOLIJ,EIZ
nocnenoBaTeNnbHOCTHU!

HasBaHMe [OKYMeHTa (MpuKasbl, MPOTOKOAbI U T.4.), HAMMeHOBaHWEe poja 33aBOAMMOrO Aena
(nepenucka, AOKYMEHTbI);

aBTOp [OOKyMeHTa (Ha3BaHWe oOpraHa MWCNOAHUTENbHON BnacTu JleHMHrpaacko obnactu,
rocyAapCTBEHHOrO yUpeXKAeHUs, CTPYKTYPHOro noapasaeneHuns);

KoppecnoHAEeHT (Ha3BaHMe OpraHa WUCNONHUTENIbHON  BNACTU ﬂeHMHFpaACKOVI 06nacm,



rocyAapCTBEHHOro yUpeKaeHUs, KOTOPOMY aApPEeCyIOT U OT KOTOPOro MO/YYatoT AOKYMEHT);
BOMPOC M KpaTKoe CoAepiKaHne AOKYMEHTOB Aena;
Ha3BaHMe MEeCTHOCTU (TepPPUTOPMM), C KOTOPOI CBA3AHO COAEPIKaHNE AOKYMEHTOB AeNa;
AaTbl (neproa), K KOTOpPbIM OTHOCATCA AOKYMEHTbI Aena;
YKa3aHWe Ha TO, YTO AOKYMEHT NpeAcTaBiAeH KoMWen.
CocTaB 3/1eMeHTOB 3aro/I0BKa onpesenaeTcs XxapakTepom AOKYMEHTOB, MOMELLEHHbIX B AeNe.

Ha3BaHuMe AOKyMeHTa B 3aro/IoBKE [Aena YKasblBAeTCA B €4MHCTBEHHOM W/IM MHOXXECTBEHHOM
yncne (Npw rpynNnNMpPoBKe B Aese 4OKYMEHTOB O4HOMO Ha3BaHUSA), HaNpumep:

"WypHan y4yeTa Bblgauu  ygpoctoBepeHuin”, "MpoToKonbl 3acegaHuit  paBuTenbcTBa
JNleHnHrpaackoi obnactn'.

Mpn Hannuum B pene HeCKONbKUX KaTerome AOKYMEHTOB KaTeropmnnm nepeyvymcnarTca B
3arosioBke, Hanpumep:

"MpoToKobl 1 cTeHOrpaMmMbl 3acegaHunii MNpasutenbcTea JleHMHrpaackon obnactu'.

Ecnv AOKYMEHTbI, UMEIOLWME pasHble Ha3BaHMWs, OTHOCATCA K OAHOMY BOMPOCY WU He CBA3aHbl
noc/e0BaTeNbHOCTHIO AEe/10MPON3BOACTBA, NPU GOPMUPOBAHMM 3ar0/10BKa AeNa UCMO/Ib3YETCA TEPMUH
"NoKyMeHTbI".

B 3TOM C/lyyae B KOHLLE 3aro/l0BKa B CKOBKax NepeyncnsaioTc Ha3BaHUA AOKYMEHTOB, U3 KOTOPbIX
6yaer cpopmnpoBaHoO Aeno, Hanpumep:

"[lOKYMeHTbI, NpeacTaBasemble B cyaebHble opraHbl U MUAMLMIO MO YrONIOBHbBIM U FPaXKAaHCKUM
Aenam (aKkTbl, OKNaAHbIe 3aNUCKK, CNPaBKK 1 Ap.)".

TepmuH "[OKYMEHTbl" MOXKET WCNOMb30BaTbCA TaKXe B 3aro/oBKax Aes, CcoAeprKalimx
NPUIOKEHNA K KAKOMY-TMHO LOKYMEHTY.

TepmuH "Mepenucka" wncnonb3yetcs B 3arosioBKax Aen, GopMUpYHOLLMX KOPPECnoHAEHLMIO,
NOCTYNaloLLYIO OT OAHOMO MAN HECKOIbKMX OPraHOB UCNOJIHUTENbHOW BAacTu JIeHUHrpagcKkoi obnacty,
rocyAapCTBEHHOrO yUYpeKAeHUA, Hanpumep:

"MepenuncKa c rpa*kaaHaMm O Bblaye apXMBHbIX CNPaBoK".

[NA BHYTPEHHUX AOKYMEHTOB MCMO/b3YETCA KpaTKoe Ha3BaHWe OpraHa UCMOJHUTENbHOW BAACTM
NeHuHrpaackoit o6nactn, rocyfapCTBEHHOrO yyperKaeHua (CTPYKTYPHOro noapasaeneHus) wuau
npuBoAanTCA obLiee BUAOBOE Ha3BaHWE, HaNpUmep:

"MpoToKoAbl 3acegaHnit Konnermm KommrteTta'".

Mpy yKasaHWM B 3aro/I0OBKE KOPPECTIOHAEHTA MUCMOJb3yeTcs KOHKPETHOE HaMMeHOBAHME OpraHa
NCMNONHUTENbHOW BAAcTU JIEHWHrpaAcKoi 061acTv, rocy4apCcTBEHHOMO yuperkaeHnsa uam obobuieHHoe
BMA0BOE Ha3BaHWe 6e3 KOHKPETHOTo NepeyncaeHns, Hanpumep:

"MepenucKka c Pocapxmusom o...";
"Mepenncka c MexayHapoAHbIMM OpraHM3aLMAMMN O HayYHOM COTpyAHUYecTBe".

Ecan AOKYMEHTblI OTHOCATCA K KOppeCnoHAEHLUUN, I'IOCTVI'IBI-OLIJ,EVI M3 O4HOIro HAaCeNEHHOIO NyHKTa,
B 3aro/10BKe Ae/1ia YKa3blBa€TCA €ro Ha3saHwme, Hanpumep:



"MepenuncKa c opraHnsaumamm JIeHMHrpagackom 061acTv o BbINOSHEHUN AOTOBOPOB".

Ecnn copeprkaHune aena Kacaetcs HECKOIbKUX OAHOPOAHbLIX KOPPECMNOHAEHTOB, UX KOHKPEeTHble
Ha3BaHMA B 3aro/I0BKe AeNa He yKa3blBaloTcA, a AaeTcA obliee Ha3BaHWe, Hanpumep:

"MepenuncKa ¢ UCNONHUTENbHBIMW OpPraHammM rocyAapCcTBEHHOM BAAcTM JIeHMHrpaLcKoin o6nactu o
npoBeAeHMM COBELLAHMA MO BONPOCaM Aen0npon3soacTea'.

B 3arosioBKe Ae/1la MOXKET YKa3blBaTbCA BPEMEHHOM Nepuos, K KOTOPOMY OTHOCUTCA CoAeprKaHue
AOKYMeHTa, Hanpumep:

"PacnopsikeHus NybepHaTopa JlIeHMHrpaacko o6a1acTi No BONpocam OCHOBHOM AeATesIbHOCTU 33
2015 roa".

B 3arosnioBKax fen, cofepallmMx naaHOBYH, OTYETHYIO JOKYMEHTALMIO, YKA3bliBAETCA HE TO/IbKO
rog, HoO U MecaAL, KBapTa, Hanpumep:

"lopoBble NaaHbl paboTbl ynpaBaeHusa";
"MecsyHble nnaHbl paboTbl KoMUTeTa";

"MpeanoxKeHma KomuTeTa B KaneHAapHbld naaH paboTbl OpraHOB MCMNONHWUTENbHOW BAACTM Ha
mecsu";

"lopoBoit bBusHec-naaH paboTbl”;
"KBapTasibHbIli 6anaHc AOX0A0B M pacxoAoB 3a BTopoin KeapTtan 2015 roga”.

Ecnv B gene rpynnupytoTca ctaTUcTMYeckne Gopmbl, 3amnosiHAeMble B OpraHe MCNoJIHUTENbHOM
BAacTU JleHMHrpagckon obnactv, rocyaapCTBEHHOM YUYPEXKAEHUM, B 3aro/sI0BKE YKa3blBaeTca HoMep
dopmbl, Hanpumep:

"JInuHble KapTouku (popma T-2)".

B 3aronoBkax gena npuv HeobXOAMMOCTM YKas3blBAaeTCsA, YTO AOKYMEHT MpeacTaBAeH Komnuew,
Hanpumep:

"PacnopseHusa N'ybepHaTopa JSleHnHrpaackon obnactu. Konmm".

Echn peno coctouT U3 HECKOJIbKUX TOMOB MU yacTtel, coctasnaeTca O6U.J,Ml71 3aroz1I0BOK Aena n B
3aros1oBKM TOMOB MNnpu HeO6XO,EI,MMOCTM MOTyT BHOCUTbCA YTOYHEHWA.

He BKAlOYalOTCA B HOMEHKNATYPY e 3ar0N0BKM NevYaTHbIX U34aHWiA.
lpada 3 "Konnuectso eguHUL, XpaHeHUs" 3aN0NHAETCA B KOHLE KaJleH4apHOoro roaa.

B rpade 4 "CpoK xpaHeHUs 1 Homepa CTaTel No NepeyHro" yKasblBaeTCA CPOK XpaHeHus aena B
COOTBETCTBUM C [MepeyHem TUMOBbLIX YMNPABAEHYECKMX aAPXMBHbIX [OKYMEHTOB, 06pasylolmxca B
npouecce AeATENbHOCTM FOCYAAPCTBEHHbIX OPraHoOB, OPraHOB MECTHOrO CaMoynpaBAeHua U
OpraHM3aumii, C yKasaHMEM CPOKOB XpaHeHMWs, YTBEPXKAEHHbIM NpUMKazom MuHKyAbTypbl Poccnn ot 25
asrycta 2010 roga Ne 558, AeWCTBYIOWMMM OTPAC/AEBbIMU MEPEYHAMM, a TaKKe HOmep CTaTbk
COOTBETCTBYIOWIEro nepevHs, Hanpumep: "5 net, ct. 235 1.n." mam "Noct. Cr. 12 B.n.". NoOnHoe
HanMeHoBaHWe Ucnosb3yemoro(bix) nepeyHa(eit) ykasbisaeTca B NpeancioBMM K HOMEHKAAType aen.

Ha genax BpemMeHHOro Cpoka XpaHeHWs, B KOTOPbIX MOMYT HaxoAMTbCA AOKYMEHTbl, UMetolne
MCTOPUYECKYI0O W  MPAKTUYECKYID LEHHOCTb, B COOTBETCTBMM C LEWCTBYIOWMUMM NEepeyHAMU
NPOCTaBAAETCA CPOK XpaHeHUs u oTmeTKa MK (aKkcnepTHO-NpoBepoYHas Komuccusa). JaHHas OTMETKa



03Ha4aeT, YTo AeN0 NOANEXKUT 0bA3aTeIbHOMY MOJMCTHOMY NPOCMOTPY NPU NPOBEeAEHUU SKCMepTUsbI
LLEeHHOCTH.

B cnyyae ecnm BKAKOYEHHblE B HOMEHKNATYPY Aefa AOKYMEHTbl OTCYTCTBYIOT B AEMCTBYIOLWMX
NnepeyHsx, CPOK XpPaHEeHMA YCTaHAB/MBAETCA 3KCNepTHoM Komuccuen (IK) opraHa MCNOSHUTENbHOM
BNnacTu JIeHUHrpaackoi o6a1acTM MO COrnacoBaHMIO C YNOAHOMOYEHHbIM OPraHOM MCMONHUTENBHOM
BnacTu JleHMHrpagckom obnactm B 061actn apxmBHOro aena. B Takom cnydae B rpade "Cpok xpaHeHus"
YKa3bIBaeTCA CPOK XPaHEHMA, KOTOPbIM YCTaHABAMBAET IKCMEPTHAA KoMUCCUA, N OTMeTKA IK, Hanpumep:
"5 net, 9K". B gaHHOM Cny4yae CCbl/IKa Ha NepeyeHb He genaeTcs.

lpada 5 "MpumeyaHune" 3anosHAeTCa B TEYEHWE CPOKa AeNCTBMSA HOMEHKNaTypbl aen. B rpade
NPOCTaBAAOTCA OTMETKM O 3aBeAEHUN AeN, NepexosaLlmx Aenax, AoNoJHUTENbHble CBeAeHUA O Aenax,
BK/IOYEHHbIX B HOMEHKNATypy gen (Hanpumep, Ha3BaHWA OOKYMEHTOB, WCNOJb3yemblX Npwu
onpeaeneHnn CPoKOB XpaHEHUS AeN), OTMETKM O BblAENEeHUN AN K YHUUTOXKEHUIo, nepegave gen B
Apyroe CTPYKTypHOe noapasgeneHve Ans NpoaosKeHns, MecTe XpaHeHus 1 ap.

B TeueHune roga B yTBEPXKAEHHYIO HOMEHKNATYpy Aen BHOCATCA CBeAeHWA O 3aBefeHun aen,
BKOYEHUM HOBbIX Aen v T.M. 10 OKOHYaHUM roga B HOMEHKNATYpPY AeN BHOCATCA UTOroBble CBeAEHUA O
KOJInyecTBe 3aBefeHHbIX gen. UTorosasa 3anncb 0 KaTeropuax U KOJIMYeCcTBe Aen COCTaBNAETCA COrlacHO
npunoxeHunto 10 K HacToawen NHCTpyKuun.

dopmuposaHue agen

15.6. 3aKOHYeHHble [AeN0NpPOU3BOACTBOM AOKYMEHTbl B 15-AHEBHbIM CPOK A0J/KHbI ObiTb
opopmeHbl B AeN0 B COOTBETCTBUM C TPebBOBAHMAMM HACTOALEN MHCTPYKUMW W YTBEPMKAEHHOW
HOMEHKNATypol aen.

Homep fena, B KoTopoe 6yaeT NoAWWT AOKYMEHT, onpeaenseT UCNoNHUTENb, COTacoBaB HOMEpP
C paboTHMKOM COOTBETCTBYIOLLEN CNYKObI A4EN0NPOM3BOACTBA. Ha AOKYMEHTEe NpOCTaBAAeTCs OTMeTKa
"B geno No...", gaTa nepegaym AOKYMEHTa B A€10, NOANUCb UCNoNHMUTeNA (C pacmndpoBKoi pammuamnm um
MHULUMANOB), NPY HEOBXOANMMOCTU - OTMETKA O PeLleHMM BOMPOCA, U3/I0KEHHOTO B AOKYMEHTE.

HeuncnonHeHHble U(naun) HenpasuabHO 0POPMIEHHbIE LOKYMEHTbI BO3BPALLAIOTCA UCMONHUTENIO.
15.7. Mpw popmmpoBaHumn gen cobntoaatotca cresyolme oCHOBHbIE NpaBua:

1) LOKYMEHTbI MOCTOSIHHOTO M BPEMEHHOIO CPOKa XPaHEeHUs rPynnupyloTca B OTAE/bHbIE AeNa;
2) B 4€N10 BKAIOYAETCA OAMH IK3EMMNAAP KaXKA0ro LOKYMEHTA;

3) KarKablh AOKYMEHT, NMOMeLLeHHbIN B Aeno, opopMAseTca B COOTBETCTBUM C TpeboBaHMAMMU
rocyAapCTBEeHHbIX CTaHAAPTOB M APYrMX HOPMATUBHbIX aKTOB;

4) B AeNla NOMeLWaoTCA AOKYMEHTbI, N0 BMUAY, HAMMEHOBAaHUIO U COAEPHKAHUKD COOTBETCTBYHOLLMNE
3arosioBKam Aen no HOMeHKNaType Oen;

5) B Aeno rpynnupyloTca AOKYMEHTbl OAHOrO KaleHAApPHOro rofa (MCKAluYeHWe COCTaBAaAloT
nepexogsalime aena, cyaebHole gena, MMuHble gena, Kotopble GOPMUPYIOTCA B TeUYEHWe BCero neprMoaa
paboTbl KOHKPETHOro /Auua B OpraHe MUCNOAHUTENbHOM BAacTM  JleHMHrpagckon obnacty,
rocyAapCTBEHHOM YUYpEeXKAEHNN, LOKYMEHTbI BbIBOPHbIX OPraHoOB, MX NOCTOAHHbLIX KOMUCCUIA 1 4p.);

6) Aeno He A0/IKHO npesbilwaTh 250 MCTOB NpU ToMWMUHE He 6onee 4 caHTMMeTpoB. Ecan o6bem
OeNa npeBsbllWaeT YyCTaHOB/IEHHbIe HOPMbI, OTHOCAWMECA K ANy AOKYMEHTbl GopMUpyoTca B ABa UK
HECKO/1IbKO TOMOB (4acTei), MHAEKC M 3aro/I0BOK Ae/1a NPOCTaBAAOTCA Ha KaxkAoM Tome ¢ AobaBneHnem
o6o3HavyeHu "Tom 1", "tom 2" nT.4.;



7) BHYTPU pAena Q[OOKYMEHTbl PacrnonaratoTca TaK, 4YTOObl MO CBOEMY COAEPKAaHWUIO OHMU
nocnefoBaTeNlbHO OCBellanAn onpeaesieHHble Bonpocbkl. MpU 3TOM AOKYMEHTbl pacnonaratTca B
XPOHOJIOrMYecKoM nopsake (Bxoadlume - Mo gaTam NOCTYNAEHUs, UCXoaslime - No AaTam OTrnpaB/ieHua
nnu B andaBUTHOM NopAaKe (No aBTopam M KOppecrnoHAeHTam);

8) NpuUNoXeHUs K AOKYMEHTamM He3aBUCMMO OT AaTbl UX YTBEPXKAEHUS WUAM COCTaBeHUs
NPUCOEAMHAIOTCA K OKYMEHTaM, K KOTOPbIM OHU OTHOCATCA. MpunoxkeHna obbemom 6onee 250 nncrtos
COCTaBAAOT OTAENbHbIN TOM, O YEM B AOKYMEHTE [e/1aeTCA OTMETKA;

9) B A€Na NOMeLWaTCA TO/IbKO UCNOJIHEHHbIE, NPAaBU/IbHO Od)OpMIIEHHbIe AOKYMEHTbI, TO eCTb
AOKYMEHTbI C Ha/In4ynem H606XO,£I,MMbIX I'IO,D,ﬂVICGﬁ, AaT U HOMEPOB, OTMETOK 06 MUCNONTHEHUMN,
I'IO,D,I'IVICEVI, 3aBepAarowmx Konnnm n T.n.;

10) nepenucka rpynnupyeTca, Kak NpPaBuio, 3a NepMos KaneHaapHoro roga u cuctemaTusmnpyercs
B XPOHOJ/IOTMYECKOW MOC/NeA0BaTeNIbHOCTU: AOKYMEHT-OTBET NOMELLAeTcA 3a AOKYMEHTOM-3aMpOCOM.
Mpu BO30OHOBNEHMM NEPEnnckK Mo onpeaeneHHOMY BOMPOCY, HayaBWeWcAs B npeaplaywem rogy,
OOKYMEHTbI BK/IIOYAIOTCA B 410 TEKYLWEro roga ¢ ykasaHuMemM MHAEeKca Aena npeasiaywero roga. He
ponyckaetca GopMmMpPOBaTb B OTAE/bHbIE Aena "Bxogawyo” 1 "ucxogaulyo" nepenmcky;

11) yTBepKAEHHbIE NAaHbl, OTYETbl, CMETbl U ApPYyrMe AOKYMEHTbI FPYNnMPYyOTCA OTAENbHO OT UX
NPOEKTOB;

12) npu HeO6XO,CI,VIMOCTM BK/KOYEHNA B AO€eNO0 d)aKCOI'paMMbI C Hee CHMMaEeTCA KcCepoKonwua,
KOTOpaAa nogwneaeTcAa B Ae10, Ha KCEPOKOMUK CTaBUTCA OTMETKaA 06 YHUUTOXEHUN d)aKCOFpaMMbI,'

13) He O0NnyCKaeTCA BHOCUTb B AOKYMEHTbl MOCTOAHHOIO CpPOKa XpaHEHUA U AOKYMEHTbl NO
JIMYHOMY COCTaBy UCNpaBieHUA, He 3aBepPeEHHbIE NevYaTbio U NOANMUCLIO AO0/1XKHOCTHOIO /inua.

JKcnepTr3a LEHHOCTU AOKYMEHTOB

15.8. 3KkcnepTM3a LEHHOCTU AOKYMEHTOB - U3y4YeHUe OOKYMEHTOB Ha OCHOBAHWW KpUTepueB MUX
LLEHHOCTU B Lienax onpeaeneHnsa CPOKOB XpaHEHUA JOKYMEHTOB M 0TOOpa UX ANA BKAOYEHMA B COCTaB
ApxusHoro ¢oHaa Poccuitickon Depepaumu.

JKcnepTM3a LEHHOCTM SOKYMEHTOB B OpraHe MCMONHUTENbHOW BNacTh JlIeHMHrpaackon obnacTm
NPOBOAMTCA MPU COCTaB/AEHUM HOMEHKNATYpbl Aen, B npouecce GOPMUMPOBAHUA AeN U MPOBEPKM
NPaBUAbHOCTM OTHECEHMA AOKYMEHTOB K AesaM Npu NoAroToBKe AeN K nepejaye Ha XpaHeHWEe B apXumB.
JKCNepTM3a LEeHHOCTU AOKYMEHTOB NPOBOAUTCA NOCTOAHHO AEMCTBYHOLLEN IKCNepTHOM Komuccueit (IK)
opraHa UCNOIHUTENIbHOM BAacTU JIeHMHrpaacKon obaacTw.

3KcnepTuse LLEHHOCTM NOoA/eKaT BCe AOKYMEHTbI, HE3aBMCMMO OT Cnocoba MX COo34aHuA, B TOM
yucae 3IeKTPOHHbIE AOKYMEHTbI M 3/1eKTPOHHbIE KOMUU AO0KYMEHTOB, KoTopble xpaHAaTca 8 C3/ /10. o
npoBefeHMA 3KCNepTu3bl LEHHOCTU B YCTAHOB/IEHHOM MOPAAKE YHWYTOMKEHME [OKYMEHTOB He
Jonyckaerca.

15.9. Mpu npoBeaeHUN 3KCNEPTU3bl LEHHOCTU AOKYMEHTOB OCYLLECTBAAETCA OTOOP AOKYMEHTOB
NOCTOAHHOIO CpPOKa XpaHeHUsA ANA nepefadyn B apxuB; oTOOP AOKYMEHTOB C BPeMEHHbIMU CPOKamU
XpaHeHus 1 "[Jo MWMHOBaHWA HagobHoCcTU', noanexawux p[anbHENWEeMY XpPaHEeHUID B OpraHe
NCNOIHUTENbHOM BNacTU JIEHUHrPaacKol 061acTu; BblaeNieHUe K YHUUTOXKEHUIO JOKYMEHTOB, CPOKU
XpaHeHMA KOTOPbIX UCTEKMN.

Mpy 3TOM OQHOBPEMEHHO YTOYHAIOTCA KauecTBO M NOSHOTA AEWCTBYIOLLEN HOMEHKAATypbl Aen,
NPaBUAbHOCTb OMNpeAeneHna CPOKOB XpaHeHWA Oen, 3aBeAeHHbIX B COOTBETCTBMM C HOMEHK/IaTypoi
Aen; nposepaeTcsa cobloaeHne yCTaHOBAEHHOTO NopaaKka 0GoOpPMAEHUA LOKYMEHTOB U GOPMUPOBaHMA
aen.



15.10. OTbop Q[OKYMEHTOB A/ MOCTOSHHOTO XPaHeHWs NPOBOAWUTCA MNYyTEeM MOJAUCTHOTO
npocmoTpa Aen. N3 gen NoCToOAHHOrO CPoOKa XPaHEHWA NoanexaTt M3bATUIO AybneTHble 3K3emnasapbl
OOKYMEHTOB, YePHOBWKM, BapUaHTbl, HeOPOpPMIEHHbIE KONMUKN LOKYMEHTOB, GaKCOrpammbl, JOKYMEHTbI,
noaneKalime BO3BpaTy, U JOKYMEHTbI C BPEMEHHbIMW CPOKAMU XPaHEHUA.

YepHOBWKM, KONUMK, BAPUAHTbI OKYMEHTOB MOTYT BKOYATbCA B AE/10 TO/IbKO B C/ly4ae OTCyTCTBUSA
NOA/IMHHMKA AOKYMEHTA. ITO OTHOCUTCA NPEXKAe BCEro K AOKyMeHTam, NoANMCaHHbIM AN NPaBAEeHHbIM
lybepHaTopOom JIeHUHrpaacKoin obnactu.

Oena c otmeTKolt "IMK" TakKe noasepratoTca MOAUCTHOMY MPOCMOTPY C Lebio onpeaeneHus
OOKYMEHTOB, Mog/ierkalmx MoCTOAHHOMY XpaHeHuto. [ena ¢ otmetkon "IMK", cogepkawme
OOKYMEHTbl NOCTOAHHOTO CPOKa XpaHeHuA, noanexkaT nepedopmupoBaHUIO. BblaeneHHble U3 UX
CcoCcTaBa [AOKYMEHTbl MOCTOAHHOrO CPOKa XpaHeHMA NPUCOeAUHAIOTCA K OAHOPOAHLIM Aenam WM
0hopMAAIOTCA B CamocToATeNbHbIE Aena.

15.11. Mo pe3ynbTaTam 3KCNEPTU3bl LEHHOCTU [OKYMEHTOB COCTaBAAOTCA OnucKM  Aen
NOCTOAHHOrO, BpemMeHHOoro (cbiwe 10 f1IeT) CPOKOB XpaHEHMUA, A&/ NO JIMYHOMY COCTaBY, a TaK¥Ke aKT o0
BbIAENEHUN K YHUUTOXEHUIO [OKYMEHTOB (4en), He noanexawux xpaHeHuio (npunoxeHuwe 11 K
MHCTpyKumK). Mpu 3TOM B HOMEHK/AAType Jen HanpoTMB KaK4oro 3aro/foBKa gena B rpade
"MpumeyaHne" aenaetca COOTBETCTBYIOLLAA OTMETKA, Hanpumep:

"YHuuytoxkeHo 02.04.2017" nnu "MepenaHo Ha XpaHeHWe B no onucn 04.02.2017" u
T.M.

Jena BKNAOYAOTCA B aKT O BblAENEHUN K YHUUTOXEHUIO AOKYMEHTOB, He NOoAJeXKalmMX XPaHEHUIO,
ecniun I'IpELI,yCMOTpeHHbe;I ANnAa HUX CPOK XpaHEHUA UCTEK K 1 AHBApPA roga, B KOTOPOM COCTaB/IEH aKT.

YHUUTOXKEHME [OKYMEHTOB A0 YTBEPKAEHMA (COrNacoBaHma) onvcei Aen NoCTOAHHOMO XPaHeHMS,
Mo SIMYHOMY COCTaBY YNOJHOMOYEHHbIM OPraHOM WUCMOAHWUTENbHOM BNacTU JIeHUHrpaacKkoi obnactv B
06.1aCcTV apXMBHOTO Aena He AonycKaeTcs.

15.12. B cnyyae o0O6HapyKeHWA OTCYTCTBMA [en MOCTOAHHOIO XPaHEeHMUA, YUCNALMXCA B
HOMEHKANaType Aen, NPUHUMAIOTCA Mepbl MO MX Po3bicky. OBHapyKeHHble Aena BKAYAOTCA B OMUCH.
Echn npuHATble mepbl NO PO3bICKY Aen He J[anu pes3ynbTatoB, TO Ha HeobHapyKeHHble aena
cocTaBfifeTcA aKT o6 yTpate AOKYMeHTOB (npunoxeHue 12 K MHCTPYKLMM), KOTOPbIA yTBEpPXKAAETCA
pykoBoauTenem nocne paccmotpeHusa LSMMK ynonHOMOYEHHOro opraHa WMCNOJHUTENbHOW BNACTU
JNleHnHrpaackoi obnactn B o6nactm apxmsHoro aena. Ha paccmotpernune LUIMMK npeacrasnaeTca akt 06
yTpaTe AOKYMEHTOB C MHdopmaumelt (cnpaBKoi) O MpPUUYMHAX yTpaTbl AOKYMEHTOB, a TaKXe mepax,
NPUHATBIX ANA UX PO3bICKA.

Cucremartmsaums AOKYMEHTOB BHYTPU Aena

15.13. B xoge npoBeAeHMA 3KCMepTU3bl LLEHHOCTM OCYLLECTBAAETCA MNPOBepKa MNpPaBMAbHOCTM
bopMMpoBaHUA AeNn U CUCTeEMaTM3auusa SOKYMEHTOB B Aesiax. B HeobxoaumbIx c/iyyasx npoBoamTcs
nepedbopMMpPOBaHME U NepecucTeMaTn3aLna LOKYMEHTOB BHYTPU Aena.

15.14. B geno noglumnBaoTcA Bce LOKYMEHTbI NO KOHKPETHOMY BOMPOCY BMECTE C NPUIOKEHUAMM,
YKa3aHHbIMM B TEKCTe AOKYMEHTa. MMpu OTCYTCTBUM NPUIONKEHMUM, YKAa3aHHbIX B TEKCTE [AOKYMEHTa,
ncnonHWUTeNb 0653aH cAeNaTb 3anMcb Ha JLOKYMEHTE 06 MX MECTOHAXOXKAEHUMN.

15.15. [loKymeHTbl BHYTPU Aena A0NKHbI pacnonaratbCa B XPOHO/IOMMYECKOM NopAaKe.

HopmaTurBHble 1 OpraHM3aLMOHHO-PAcNopPAUTENbHbIE AOKYMEHTbI, MPUAOKEHNA U NPUMEYaHnA
K HUM TPynNnUpyroTCcA B AeNla NO BUAAM aKTOB U XPOHO/TI0TUN.

MonoXeHna wn WHCTPYKUMKU, YTBEPXKAEHHbIE pacnopAaguUTeNbHbIMU AOKYMEHTaMU, ABAAKOTCA



MNPUAOKEHNAMN K HAM W TPYNNUPYIOTCA BMECTE C YKa3aHHbIMM AOKYMEHTaMW. Ecan nonoskeHusa u
WHCTPYKLMM YTBEPMKAEHbI KaK CaMOCTOATE/IbHbIE JOKYMEHTbI, OHMU FPYNMNUPYIOTCA B CAMOCTOATE/IbHbIE
aena.

Ecan npunoxeHMem K OOKYMEHTY ABAAETCA YTBEPXKAAEMbIM LOKYMEHT, B BEPXHEM MPABOM Yray
NPWIOXKEHUA [O0/KHA ObiTb MNPOCTaBNeHa OTMETKa O MNPU/IONKEHUU, HUKe Tpud yTBepKAeHUA
OOKyMeHTa. [pyM 3TOM Ha NPWIOMKEHUU L[O/KHbI OblTb NOANUCK COCTAaBUTENA W pPyKoBOAMUTENA
nogpasgeneHna, NoagroToBUBLLETO AOKYMEHT, a TaK¥Ke NPOCTaB/eHa AaTta.

npOTOKOIIbI B Aene pacnonaratotca B XPOHONOTMYECKOM NMopAAdKeE MO HOMEpPaM. ﬂ,OKYMEHTbI K
NPOTOKO/1aM, CrpynnnpoBaHHble B OTAE/IbHbIE AeNa, CUCTEMATU3UPYKOTCA MO HOMEPAaM NPOTOKO/10B.

15.16. HeobxoaMMo MmeTb B BUAY, YTO B AeNax, Haxo4aWMXcA B AeN0NPOn3BOACTBE, 4OKYMEHTbI
TEKYLLEro roga pacnosiaratoTcA B XPOHO/IOMMYECKOM NopAAKe CHM3Y BBEpPX No mMepe mnoctynaeHus. Mpu
MOArOTOBKE AOKYMEHTOB K cAaye B apxXuB Aefa C AOKYMEHTaMW MOCTOAHHOMO M BPEMEHHOro CPOKOB
xpaHeHusa (ceblwe 10 neT) nepedopmmpoBbIBatOTCA B 06paTHOM MOPAAKE: AOKYMEHT, NOCTYNUBLUNA B
KaneH4apHOM rody nocnedHum, AosKeH 6biTb NocneaAHUM B Aefie, a NePBbI AOKYMEHT KaJeH4apHOoro
roga - nepsbim.

15.17. Echv B nepenucke nan B AOKYMEHTAX, NOCAYXMBLUMX OCHOBAHMEM K BbINYCKYy pelleHuA
lybepHaTopa JleHnHrpaackoi obnactu, Mpasutensctea JIeHUHrpaacko 06s1acTn, UMeeTca CeKpeTHas
MHPOPMaUMs, BCe JOKYMEHTbI MO LaHHOMY BOMpPOCY NepesaroTcs B 0cObyto YacTb.

OdopmneHue pgen

15.18. B 3aBMCMMOCTM OT CPOKOB XPaHEHMUs NMPOBOAMTCA MOJIHOE WM YacTMyHOEe OopopmMIeHUE
aen.

MonHomy odpopmMaeHUIO NoaseskaTt Aena NOCTOSHHOMO CPOKa XpaHeHusA, BpemeHHoro (cebiwe 10
JIET) CPOKA XpaHeHWa M Aena no JIMYHOMY cocTasy. MosiHoe odopmieHue fena npeaycmaTpusaeT
NOALIMBKY MW NepernsieT, HYMepaLMIo IUCTOB, COCTAB/IEHWE IMCTA-3aBepuTens aena (npunoxkerHve 13 K
MHCTPYKLMK), COCTaBNEeHNE BHYTPEHHEW OnucKM OOKYMEHTOB Aena (npunoxeHue 14 K UHCTpyKumn),
odopmneHne PEKBUIUTOB 0OI0KKMN.

[ena BpemMeHHOro cpoKa xpaHeHus (Ao 10 neT) He NoAWMBaAOTCA, LOKYMEHTbI B HUX XPaHATCA B
CKOPOCLUMBATESIAX, BHYTPEHHAA ONUCb HE COCTABIAETCA.

15.19. MNpu opopmaeHnn gen 3anpeLaeTca UCnoab3oBaTb GpomMacTep, CKOTY, CUAMKATHbIN Knew,
NoAKNenBaTb 4OKYMEHTbI cieayeT TONAbKO Kneem MBA.

15.20. O6no:kka gena opopmnsaeTca No ycTaHoBAeHHOM dpopme (npunoxkeHue 15 K UHCTpyKumK).
Ha 06n0)Ke aena nomewatoTca caegylolipe pPeksu3UTbl: HaMMEHOBaHME OpraHa WCMNOJIHUTENbHOM
BNACTW, MHAEKC AeNa, 3aro/I0BOK, KpaliHMe AaTbl NOMELLEHHbIX B 4€/10 OKYMEHTOB, KOJIMYECTBO /INCTOB
B Ae/le, CPOK XpaHeHMA AOKYMEHTOB.

Mo OKOHYaHMKM roga B HAAMUCKM Ha 06.10KKax Aen noCTtoAHHOIoO CpoOKa XpaHeHUA BHOCATCA
YTO4YHEHUA, NpPOBEPAETCA COOTBETCTBME 3aroJIOBKOB A€ Ha obnoxkKe coaepx¥aHUo noawnTbiX
AOKYMEHTOB, B HEO6XO,£I,I/IMbIX C/ly4daAax B 3arosioBOK Ae1ia BHOCATCA AONOJIHUTE/IbHbIE CBEAEHUA.

Ha KopelwkKe Aena yka3biBaloTCA MHAEKC Aela N0 HOMEHKNAType, ro4 U CPOK XpaHEHUA.

15.21. Mpu HanucaHWM 3aroNoBKa gena 3a OCHoBy bepeTcA GOpMynMpPOBKa, AaHHaA B
HOMEHKNAType e, KOTopan YTOUHAETCA M KOHKpeTusmpyeTca (cm. pasaen "CoctasneHue onuck gen').

15.22. [atbl Ha 06N0KKe A0NXKHbI COOTBETCTBOBATb FOAY Hayana M OKOHYaHWA gena. KpalHumu
JaTamu aena SBASOTCA Haya/bHAaA AaTa Aena (AaTa camMoro paHHero AOKYMeHTa B Aesle) U KOHeyHasn



AaTa (4ata camoro nosgHero AoKymeHTa B gene). Mpu 3ToM yYnTbIBAOTCA AaTbl BXOAALWMX U UCXOSALLNX
OOKYMEHTOB (B C/ny4ae WX OTCYTCTBMSA - [AaTbl PErucTpaumm [OOKYMEHTOB), CMpaBoOK oOpraHa
NCNONHUTENbHON BNAACcTU JIeHMHIpaacKkon obnactu.

Mpy BbiBEAEHMM KpaWHWUX AT He YYUTbIBAKOTCA AaTa CMCaHWA OOKYMEHTOB B A€o0 M AaTa
CNWCaHUA [ena B apxvB, AaTbl Pe30JIOUMA, OaTbl OTMETOK MCNONHWUTENs W AaTbl, NPOCTaBAEHHble
OaTepoMm (33 WCKAIOYEHMEM C/lyYaeB, KOrga Ha [JAOKYMEHTax He WMeeTca Apyrux a4aT, Kpome
nepeyYncaeHHbIX).

an HanncaHnu KpaﬁHMX AaT Ha 06.10KKax Aen NOCTOAHHOIo CpPOKa XpPaHEHMA 4YUCNO U Ton
NPOCTaBNAKOTCA apa6CI-(VIMVI Ll,M(bpaMVI, Ha3BaHMe mecAaua nuueTca nponncbro 6es COKpaweHnA. Ha
06.10KKax Aen BpeMEHHOro CpoKa XpaHEHUA YKa3biBae€TCA TOJ/IbKO roa.

Ha 0610Kax Aen, COCTOALMX M3 HECKOJIbKMX TOMOB (Y4acTeit), NpoCTaBAAOTCA KpaliHve AaThl
Kaxkaoro Toma (4actm).

15.23. Hagnucb Ha 06/I0)KKe gena npou3BOAUTCA YEpPHbIMU CBETOCTOMKMMM YEpPHUIaMKU WU
TyWblo.

15.24. JlucTbl B Ae/ie HYMEpPYIOTCA NPOCTbIM KapaHAaloM CBEPXY BHU3, LMPPbI NPOCTaBAAKOTCA B
NnpaBom BepxHem yray amcta. Hymepauma uBeTHbIMM KapaHaalwamu 1 YepHUAaMKU He A0NYyCKaeTcA.

JNluct 6onbworo ¢opmata, NOALWMUTLIA 338 OAMH Kpal, HYMepyeTca Kak OAWH AWUCT B NpaBoOM
BEPXHEM YI/Y; INCT, COXKEHHbIA M NOAWMTLIN 33 CcepeamHy, HYMepyeTcsa Kak ABa Ancta. [JJoKyMeHTb C
cob6CTBEHHOW HyMepauuel IMCTOB, B TOM YMC/Ie NeYaTHble U34aHuA, HYMepytoTcs B 0bLLemM nopsaake.

MoAwunTble B A€N10 KOHBEPTbI C BAOXKEHUAMW HYMEPYIOTCA: CHayana KOHBEPT, 3aTem o4epeHbIM
HOMEPOM Kaxgoe B/OXeHMe B KoHBepTe. doTorpaduu M apyrue WANIOCTPATUBHbIE MaTepuassl
HYMepylTCA Ha 060POTHOM CTOPOHE B 1IEBOM BEPXHEM YIY.

MpunoskeHue K aeny, CoCTaBAAoLLEE OTAENbHbIA TOM, HYMEPYETCA OTAE/bHO.

15.25. K Kaxaomy feny cocTaBAAeTCA ICT-3aBEPUTE/b YCTaHOBeHHOW dopmbl (NpunoskeHne 13
K UHCTpYKUMN).

B nucte-3aBepuTene Aena NOCTOAHHOTO CPOKa XpaHeHMA Uubpamu M NPOMUCbIO YKa3biBaeTcs
dbaKTMYecKoe KOAMYecTBO /INCTOB B [aHHOM Jefie, KO/NMYEeCTBO JINCTOB BHYTPEHHEW Oonucu u
rpapuyeckme ocobeHHOCTM OTAE/NbHbIX AOKYMEHTOB (YepTexkn, poTtorpadumm, PUCYHKNU U T.M.), cTaBUTCA
AaTa, AO/IKHOCTb M Nognuck paboTHMKa (¢ pacmndposKoii), cbopmmpoBasLliero aeno. Ecam konmyectso
JIUCTOB B ZleNle U3MEHSEeTCs, 3aBepuTe/ibHas HaANMCb COCTaBNSAETCA BHOBb.

OcTanbHble PEKBU3UTLI TNCTa-3aBePUTENA 3aNOJTHAIOTCA pa6OTHMKaMM apXuBa.

B NNCTax-3ageputenax ngea BPEMEHHOIO (CBbILIJe 10 }'IET) CPOKa XpaHeHMA YKa3biBakOTCA
KO/IN4eCcTBO ZINCTOB B Aene, AO0NXKHOCTb, d)aMVI}WIH pa6OTHMKa, C(I)OpMMpOBaBLLIeI'O aeno, Aata.

15.26. Npun n3ameHeHUM HaMMeHOBaHNA OpraHa UCNONHUTENIbHOW BAacTU JleHMHrpaackon obnactu
B nepuvoa, o06beauHANOWMI [AOKYMEHTbl fAena, WAXM nNpwu nepefadye gAena B APYrold  oprad
NCMONHUTENbHOM BRacTu JleHUHrpaackol obnactm Ha 06/10XKe yKasblBaeTcA HOBOE HauMMeHOoBaHue
opraHa UCMNOAHUTENbHOWN BNacTU JIeHUHrpaacKol 061acTu, a NpeskHee HaMMeHOBaHUe 3aKalvyaeTcs B
CKOOKM.

MoawwusKka (NnepenneT) Aen NOCTOAHHOrO XpaHeHua, Aen BpemeHHoro (csbiwe 10 neT) xpaHeHus,
Aen no /NMYHOMY COCTaBy MNpoOBOAMTCA Mocne yTBepXAeHus (cornacoBaHus) onuceilt  aen
YNOJIHOMOYEHHbBIM OPraHOM WCMOJIHUTENbHOM BNacTu JIeHUHrpaacko obnact B 061acTM apXMBHOTO
OeNa v yTBEPXKAEHNA UX PYKOBOAUTENIEM OpraHa UCNOIHUTENbHOM BNacTM JIeHMHrpaackon obnacTu.



15.27. B cnyyae BbisiBieHMA OWMOOK Mocne MOAWMBKM AeN U HEOHXOAMMOCTM nepenosmnBKu
OOKYMEHTOB M3 OAHOro Aefla B Apyroe Ha 06/10)KKe Aena, U3 KOTOPOro AOKYMEHT W3biMaeTcs,
YKa3bIBAETCA, B KAKOE A0 AOKYMEHT NepenoaLnT.

Mepepgaua M BpemeHHOe XpaHeHne AOKYMEHTOB B apXuBe opraHa
MCNoIHUTENbHOW BAacTh JIeHMHrpaacKon obnactu Ao nepegaum
Ha XpaHeHMe B rocyAapCcTBEeHHbI apxus JIeHUHrpagckoii obnactu

15.28. [JoKymMeHTbl NOCTOSAHHOIO XPaHEHUsA, BpeMeHHOro XpaHeHus (cebiwe 10 neT) u no MYHomy
cocTaBy B TedeHue 10 neT Ao nepenayn B rocyaapcTBeHHbI apxmB JIEHUHIpaAcKoi obaacTu xpaHATca B
apxuBe opraHa UCMNOJIHUTENIbHOM BNacTu JIEHUHrpaAacKkoin obnactu.

OpraH WUCNOSIHUTENbHON BNACTU ﬂeHMHI’pa,ﬂ,CKOI\/‘I obnactn obnasaH obecneunTb B YCTaHOB/Z1IEHHOM
nopAagKke B COOTBETCTBUU C AEVICTBVI‘OLLI,MM 3aKOHO4ATeNbCTBOM YCNOBUA ONA obecneyeHusn COXPaHHOCTH
AOKYMEHTOB.

15.29. PykoBoguTenb opraHa WCMNOAHUTENbHON BAacTU JleHUHrpaackol obnactm  Hecet
NepCcoHaNnbHYyl0 OTBETCTBEHHOCTb 3a obecrneyeHMe COXPaAHHOCTUM AOKYMEHTOB 4O Nepefayu MX Ha
NoCcTosAHHOE (BeYHOe) XpaHeHWe B rocyapCcTBEHHbIV apxuns JIeHMHTpaacKo obnacTu.

15.30. [lena NnocToAHHOrO 1 BpemeHHoro (cBbile 10 neT) XxpaHeHUs nepeaaroTca U3 CTPYKTYPHbIX
nogpasaeneHnn B apxmB opraHa UCNONHUTENbHOM BNacTn JIeHUHIpaAcKon 061acTu He paHee Yem Yepes
rog, v He NosgHee Yem Yepes Tpu roga nocsie 3aBepLeHmsa Ux 4eoNPoOn3BoACTBOM.

[dena BpemeHHOro xpaHeHusa (oo 10 ner) nepepaye B apxuB opraHa MCMONHWUTENbHOW BAacTu
NeHnHrpaackoit 061actu, Kak NpaBuAO, He NOAJEXKaT (XPaHATCA B CTPYKTYPHbIX NOAPa3AeNeHUAX U No
NCTEYEHUN CPOKOB XPaHEHUA NOANEKAT YHUUTOXKEHUIO B YCTAHOBAEHHOM NOPAAKE).

15.31. Mepeaaya AOKYMEHTOB B apXWB OpraHa MUCMOJIHUTENIbHOM BNacTM JleHUHrpaacKoin obnactu
NPoOM3BOAMTCA MO CAATOYHbIM onucAm gen. CAaToyHas OMUCb COCTaBAAETCA OTBETCTBEHHbIM
PabOTHMKOM  CTPYKTYpHOro rnoApasfesieHuns, nepejarowero gena, M MNOANUCbIBAETCA  ero
pykoBoauTenem (HavyaNbHUKOM AenapTameHTa, OTAeNa, CeKTopa).

Mpvem fen B apxuB MPOU3BOAUTCA PAabOTHWKOM, OTBETCTBEHHLIM 33 apXMB WAM PABOTHUMKOM
apxXMBa OpraHa WCNONHUTENbHON BAnacTM JleHMHrpagcko obnactm B  NpuUcyTCTBMM  paboTHMKA
CTPYKTYPHOrO MoApasfesieHns C NPOCTaB/JeHNEM B [BYX 3K3EMMISAPAX OMUCKU Aesl OTMETOK O Hanyuuu
KaXkgoro Aena (B KOHLUE KarK4oro 3K3emnaapa ONMuCK yKasbiBaeTCA KOANYECTBO GaKTUUYECKM MPUHATBIX
Aen, paTta npuema-nepenaun gen, a TakKe NoAnucyM OTBETCTBEHHOMO 3a apXMB MW paboTHUKA apxuBa
opraHa UCMOHUTENbHOM BAACTV JIEHUHrpaacKoi 061acTv n Anua, nepeaasluero 4ena).

B NoAroToBNEHHOM K CAadye B apxXMB Aene MOCTOAHHOrO CPOKa XPaHeHWA Ha NocnedHem ucte
BHYTpPEHHEeN onucK aenaetca Hagnucb "B apxuB", KOTOpas 3aBepAETCA NOANUCHI0 PYKOBOAMTENA OpraHa
NCMNONHUTENbHOW BNacTK JleHUHrpaackoi obnactu. B aenax BpeMeHHOro Cpoka XpaHeHua, NoanerKalmx
nepegnave B apxve, Hagnucb "B apxus" genaercs Ha nocneaHemM AUCTe CAATOYHOM OMUCH.

Jena, odopmneHHble ¢ HapylweHMemM YCTAHOBNEHHbIX HacTosAwel WHCTpyKumMel npasun,
BO3BpaLLatoTca s nepeodopmieHus.

Mo YKa3aHUO pyKoBOOUTENA OpPraHa WCNONIHUTENbHON BAACTH HEHMHFpaACKOVI obnactn K
COaHHOMY B apXuB Oeny MOryt 6bITb I'lpVIO6LLI,€HbI AONONHUTENIbHbIE AOKYMEHTbI C COOTBeTCTByPOLU,Eﬁ
3anncblo B INCTE-3aBepuUTene aena.

15.32. M3bATME AOKYMEHTOB M3 Aefla OCYLEeCTBASETCA TO/IbKO B CAy4yaax, NpeayCMOTPEHHbIX
3aKOHO4ATENbCTBOM, NO PE30/IOLMM PYKOBOAUTENA OpraHa MCNOAHUTENbHON BNacTM JIeHUHrpaacKom
obnactu. Mpn n3bATUM B AeNo B 06A3aTeIbHOM NOPSAAKE BKNAAbIBAETCA 3aBepPeHHan Konua AOKYMeHTa.
B Aeno ¢poHAa NOMeLaeTca akT U3bATUA AOKYMEHTA.



15.33. B cnyyae AMKBMAAUMKM CTPYKTYPHOro NoApasgesnieHuss opraHa WCNOJHUTENbHOW BAacTu
JNleHnHrpaackoi o6nacTn pyKkoBoaMTe b CTPYKTYPHOrO noapasaeneHma ob6s3aH opraHM3oBaTb nepesayy
HeynopsaAoYEeHHbIX AOKYMEHTOB M3 CTPYKTYPHOro MoApasfefieHns B apxXuB opraHa WMCMNOJIHUTENbHOM
B1IacTu JleHUHrpaackoi obnacTu.

15.34. B cnyyae peopraHusauMm opraHa MCMOAHUTENbHON BAacTM JIeHUMHrpagckon obnactu
pyKOBOAMTENb UAWN NNLLO, UCNONHAOLLEe 06A3aHHOCTU PYKOBOAMTENA OpraHa UCNONHUTENbHOM BNACTU
NeHnHrpaackoit obnactu, 06Aa3aHO B TedeHWe OLHOMO MecALa C MOMEHTA MPUHATUA TAKOrO pelleHuns
opraHM3oBaTb GOPMMPOBAHME BCEX UMEIOLLMXCA AOKYMEHTOB MOCTOAHHOMO XPaHEHWA, BPEMEHHOrO
(cBblwe 10 neT) XpaHeHMA W MO JNYHOMY cCOCTaBy, OopOpMIEHME Aen U nepefavyy MX B OpraH
NCMNONHUTENbHOM BNACTM JIEHUHIpaAcKoM 061acTH, KOTOPbIV ABAAETCA NPABONPEEMHUKOM.

15.35. Mpw "MKBUAAUMK OpraHa UCNOJIHUTENbHOWN BAacTh JIeHUHrpaacKkol obnacTn pykosoguTenb
AW 1L, UCNoNHALOWEEe 06A3aHHOCTU PYKOBOAUTENSA OpraHa UCNONHUTENIbHOM BNacTh JIeHNHrpaacKkom
obnactn, ob6s3aHO obecrneynTb B YCTAHOBAEHHOM MOpAAKe nepenayy AOKYMEHTOB MOCTOAHHOIO
XpaHEeHUs, BPEMEHHOIO XPaHEeHMA M MO JIMYHOMY COCTaBy B rOCyAapCTBEHHbIA apXxMB JIeHUHIPaACKoM
obnactu. MNepepaya AOKYMEHTOB B roCyAapCTBEHHbIM apxuB JIEeHUHIPaACcKoM 061acTM OCYLLLECTBAETCA
OpraHOM MCMOJIHUTENIbHOW Bnactu JleHWHrpaackon obnactm 3a cyer cpeacts obnactHoro bwoarkeTa
JleHuHrpaackon ob6a1actu B yCTaHOBIEHHOM MOPAAKE.

CocTtaBneHue onuceit gen

15.36. Ha 3aBeplleHHble Aefla MOCTOAHHOrO, BpemeHHoro (cBbiwe 10 neTt) xpaHeHWs U Mo
JINYHOMY COCTaBy €)KerogHo COCTaBnAlTcA onucu gen. Onucb Aen - apxXMBHbIN CMPaBOYHMK,
cofepXKalwmii  CUCTEMATMIMPOBAHHDLIA MepevyeHb eaMHUL, XPaHeHWs apxuBHoro ¢oHAa opraHa
WCNONHUTENbHOM BAAcTU JIeHUHrpaackon obsactu, npegHasHauveHHbIM ANA MX ydeTa M PacKpbIiTUA
COAEPKAHMA B apXMBe OpraHa UCMONHUTENbHOM BAACTM, B roCyAapCTBEHHOM apxuBe JIEHUHIPaACKoM
obnactu n B coctaBe ApxmnsHoro ¢oHaa Poccuickoit depepaumu.

OcHOBOI COCTaB/lEHUA ONUCK hen ABnAaetcA HOMeHKnatypa gen. MeToauyeckyto NOMOLLb B
noAaroToBke onucen oOKasbiBaeT yI'IOI'IHOMOHEHHbIﬁ opraH WUCNONIHUTENbHOM BNACTU nE'HMHFpa,EI,CKOﬁ
obnactu B obnactu dPXUBHOIo gena.

CsoaHas onucb Aen opraHa WMCMOAHUTENbHOM BnacTu JleHWHrpaackol obnactu coctasaAeTca
pabOoTHMKOM, OTBETCTBEHHbIM 33 apXUB, MU CTPYKTYPHbIM NoapasgeneHnem, oTBeYaowmm 3a paboty
apxvBa, Ha OCHOBE CAATOYHbIX ONUCEN CTPYKTYPHbIX NogpasaeneHuii opraHa UCMONHUTENbHOW BAaCTU
JNleHuHrpaackon obnacru.

15.37. B 3aBMCMMOCTM OT CPOKOB XpPaHEHWA OTAeNibHble OMNuUCU COCTAaBAAIOTCA Ha Jena
NOCTOAHHOIO XpaHeHWs, BpeMeHHOro (cBbiwe 10 neT) XxpaHeHMA U NO IMYHOMY COCTaBY.

TaKKe oTAe/bHble OMUCU COCTaBAAIOTCA Ha PasNnYHble BUAbl AOKYMEHTaUMW MOCTOAHHOMO
XpaHeHWA: YMNpPaB/AEHYECKYl0, Hay4YHO-TEXHUYECKYIO, 3eMIeYCTPOUTENbHYIO, J/IeCOYCTPOUTE/NbHY!IO,
AOKYMEHTaUMIO NO NPUBATM3ALMM MMYLLECTBA U UHYIO.

15.38. Onuncb NOCTOAHHOIO XpPaHEHMA COCTaB/IAETCA XeroAHO UM 33 HECKObKO NeT (3a ABa roaa
n 6onee). Onucb, cocTaBNeHHan 3a rod, HOCUT Ha3BaHMe "rogosoli pasgen onucu'.

CBoaHas onucb Aen opraHa UCNONHUTENIbHOW BAacTU JIEHUHIpaACcKol 061acTu - 3To oNuch 3a rog,
(ropoBoii pasaen) navM onucb 3a HECKO/IbKO JIeT, COCTaB/eHHana Ha OCHOBE OMWCEl Aen CTPYKTYPHbIX
noapasaeneHuit (caaToUuHbIX onuceit).

15.39. [ena B CBOAHOW ONUCKM AeN OpraHa MCNONHUTENbHOM BAAcTU JIeHUHrpaacKkoh obnactu
CUCTEMATU3UNPYIOTCA Ha OCHOBE XPOHONOMMUYECKN-CTPYKTYPHOrO NpuHuMna (no rogam, BHYTPU roAoBbIX
pasAenoB - No CTPYKTYPHbIM noapasgeneHunam). [lonyckaetca Takke GopmMpoBaTh ONUCb Ha OCHOBE



XPOHOJIOrMYECKU-HOMUHA/IbHOTO (MO roZlam, BHYTPY rofloBbIX Pa3fesioB - N0 3HAYMMOCTU AOKYMEHTOB)
WAU XPOHONOIMYECKM-OYHKUMOHANbHOrO npuHUMnia (No rogam, BHYTPWU rOAOBbIX pa3fenos - Mo
dYHKUMOHANbHBIM HanpasaeHuam aeatenbHoctu). MNpu cocTaBAeHUM ONUCEN Hay4YHO-TEXHUUYECKOW,
MHOWN cneumduUeckor AOKYMEHTaAUMU CXema CMCTEMaTU3auuMM COrNacoBbIBAETCA C YNOJAHOMOYEHHbIM
opraHom JleHHrpaacKkoi obnactv B 061acTn apxXmBHOro gena.

15.40. Onucb aena cCoCTOUT U3 ONUCATE/IbHbIX CTaTel eANHUL, XpaHeHMA, UTOTOBOM 3anucu, McTa-
3aBepuTeNsa U CNPABOYHOrO annapara K onucu (npunoxkenma 17 - 19 K UHcTpyKumm).

OnucatenbHan CTaTbA OMNUCKU BKIKOYAET:

NopsAAKOBbIA HOMEP eANHULbI XPaHEHUS;

WHAEKC eaMHNLbI XpaHeHUs (Mo HOMEHKNaType aen);

3aro/1I0BOK eAUHULLbI XpaHEHUA;

KpaiHue AaTbl e4MHULbI XPaHEHNS;

CPOK XpaHeHua (ana onucel aen, AOKYMEHTOB BPEMEHHOI0 XpaHeHUA);

KO/INYECTBO IMCTOB B €AMHUNLE XPAHEHUSA;

npmumeyaHue.

15.41. Onucb Aen coCcTaBAsAETCS B COOTBETCTBMM CO CAedyoLWMMM OCHOBHbIMM TPeboBaHUAMM:

Kaxaoe fAeno BHOCWUTCA B OMMCb MOA CaMOCTOATENbHbIM NOPAAKOBbIM HOMepom. Ecan aeno
COCTOUT U3 HECKO/IbKMX TOMOB MAWN YacTel, TO KaKablii TOM MM YacTb TakK»Ke BHOCATCA B OMMCb Mo,
CaMOCTOATE/IbHbIM HOMEPOM.

MopsaaoK Hymepauuu Aen B ONUCK - BaNoBbIl (TO ecTb MO NOPAAKY) 32 BECb Nepuos, COCTaB/eHUs
onucu. Ecam rogosoit pasgen onuvcn Ne 1 gen noctosHHOro xpaHeHusa 3a 2015 rop 3akaH4YMBaeTcs
aenom Ne 230, To rogoBoit pasgen onmvcn N2 1 gen NoCTOSHHOrO XpaHeHua 3a 2016 roa HauMHaeTcs C
pena Ne 231. Onucb aen He NPoAOAKAETCA NPU AOCTUMKEHUN HOMepa gena 9999.

3aro/IoBOK Aena B ONUCb BCErda BHOCWUTCA MOJIHOCTbIO. MpU BHECEHMM B OMUCb MoapAsd Oen C
OLMHAKOBbIMM 3aro/I0BKaMm €/10Ba "To Ke" g5 3amMeHbl NOBTOPAIOLLErOCA 3aro/I0BKa He MCNONb3YOTCS.
3aronI0BoOK Aena He pasbusaeTcsa (He NepeHOCUTCsA) C OAHOro INCTa ONucK Ha apyroi. He gonyckaetcs
MCNo/Ib30BaHME B OMUCKU COKPALLLEHMIA CNOB B 3aronoBke aena. Hanpumep: "gor.", "6yx. 6anaHc" u T.4.
Ecan B 3arofioBKax MCnosb3ytoTca abbpeBmaTypbl, COKpallleHUs, K onucK B obsa3aTenbHOM nopagke
COCTaB/IAETCA CMIUCOK COKpaLLEHUIA.

3aronoBOK B ONUCK O0/IKEH COOTBETCTBOBATb 3aros10BKy Ha 0bnoxKKe aena.

3aronoBOK Aenia B ONUCK BCErga COCTaBAAETCA HA OCHOBE 3aro/1I0BKa Aena B HOMeHKANnaType aen,
HO nocne ero yrouHeHunA, KOHKpeTn3auuun.

Tak, Hanpumep, ecniM B HOMEHKNATYpy BKAKOYEH 3aronoBok "[040BOM OTYET MO OCHOBHOM
aeatenbHoctTn", nocne yTouyHeHua oH dopmyampyetcs cnegyrowmm obpasom: "OTyeT NO OCHOBHOM
aeAtenbHocT KomuteTa 3a 2015 roa". Ecam B HOMEHKNATYpy BKAKOYEHO AeN0 C O6LMM 3aro/oBKOM
"TogoBOM CTAaTUCTUYECKMIA OTYeT", TO MPU BKAKOYEHUWU OAHHOFO OTYETA B OMUCb CaeayeT NPUBECTU
Ha3BaHWe CTaTUCTUYECKOro oT4YeTa U yKasaHue GpopMbl OTHeTa:

"CtaTuctnyeckmit otdeT "lMOKasaTenn OCHOBHbIX HaMpaBAeHWA M Pe3ynbTaToB AeATeNbHOCTU
MYHUUMNAaNbHbIX apXMBoB JleHnHrpaackoi obnactn” (. Ne 1) 3a 2016 roa U AOKYMEHTbI K Hemy".



an 0606LLI,eHHOM YKa3aHn BUO0B CTaTUCTUYECKUX OTHETOB B 3aro/iIoBKeE NepeyvyncnaroTca Homepa
CI)OpM, d NOo/IHblEe HAMMEHOBAHNA OTYETOB PACKPbLIBAKOTCA B Npeanciosnn K onncun, Hanpumep:

"CTaTucTnyeckue oT4eTbl KOMUTETA NO OCHOBHbIM HanpaBieHuAM aeatenbHocTu (¢. NoNe 1-1, 8, 9,
9-cp, 1-kK) 32 1999 roa".

Mpy HannuuKU B Aene HEeCKONIbKUX BUAOB AOKYMEHTOB NO O4HOMY BOMpPOCY (He meHee Tpex), He
CBA3aHHbIX MOC/Nef0BaTe/IbHOCTbIO Ae/I0NPOU3BOACTBA, NMPW COCTaBJEHMM 3aro/IoBKa ynoTpebnserca
TepMuH "gokymeHTbl". Mocne cnoBa "AoKYMeHTbl" B CKODKax yKasbIBalOTCA Ha3BaHMA OCHOBHbIX BUAOB
AOKYMEHTOB, BK/IIOYEHHbIX B A€10, Hanpumep:

"[lOKyMeHTbI (cnpaBKu, Tabauubl, rpaduKkun 1 g4p.) 0 NpoBegeHUU MOHUTOPUHIA USMEHEHUA LLeH Ha
CE/IbCKOX03ANCTBEHHYIO MPOAYKLMIO".

Ecnn geno BKAKOYAET OCHOBHOM AOKYMEHT (Hanpumep, NpoTOKO/1) BMeCTe C AOMNOJHAOWMMMK ero
OOKYMEHTaMM pasHOro Buaa (CnpaBKW, OTYETbl, AOKAaAbl U Ap.), TO B 3aro/0BKe YKasblBaeTcA BUA
OCHOBHOTO JOKYMEHTa, ero cogeprkaHune, aBTOPCTBO, a B KOHLLE 3aro/I0BKa yKasbiBaeTcs "M LOKYMEHTbI K
Hemy" c pacKkpbITMeM B CKOBKax cocTaBa npuaaraemMbix JOKYMEHTOB, Hanpumep:

"MpoTOKOAN 3acefaHnAa KOMMUCCMM MO MOBbIWEHMIO KayectTBa M AOCTYNHOCTM NpeaocTasieHus
roCcyAapCTBEHHbIX M MYyHUUMNANbHBIX YCAYT B JIEHUHTPAACKOW 061aCTU U AOKYMEHTbI K Hemy'";

"MopyuyeHuna [ybepHaTopa JleHWMHrpaackon o6s1acTM U OOKYMEHTbl (JOKnaAbl, CAy»KebHble
3anmncKku, 060CHOBaHUSA, NEPENMCKA) NO UX UCMOJTHEHMIO".

Mpwn cocTaBNeHUM 3aro/IOBKOB K TaKUM AOKYMEHTaM, Kak LUTaTHOE pacnmncaHuMe, CMeTbl 40X040B U
pacxofoB, KoTopble GOPMUPYIOTCA B O4HO AE€/10 CO BCEMMU M3MEHEHUAMM M AOMNOAHEHUAMMU K HUM,
YKa3blBaeTCsA Ha3BaHWE OCHOBHOIO AOKYMEHTa B €4MHCTBEHHOM YMC/E M B KOHLLE 3aro/I0OBKa OTMeYaeTcs
"N usmeHeHuaA K Hemy", Hanpumep:

"CmeTa oxof0B M pacxonoB YnpasneHus genamu MNpasutenbctsa JIeHMHrpagckon obaacty Ha
2017 roa vl U3MeHeHuA K Hei".

B 3aronoBKax Aen C pacnopsaauTenbHbIMW  AOKYMEHTaMM (MNOCTAHOBAEHMAMM, MPUKA3aMM,
pacnopaXeHUamu), NPOTOKOaMM MOC/e HaMMEHOBAHUA BUAA AOKYMEHTA YKa3blBalOTCA WMX KpaliHue
(pervcTpauMoHHbIE) HOMeEpa, Ha3BaHWe opraHu3auuu-poHAo00bpasoBaTensa (aBTopa) yKasbiBaeTcs B
0606u1eHHOM popme, Hanpumep:

"Mpwukasbl NeNe 1-100 npeacenatens KOMUTETa NO OCHOBHOM AesaTebHOCTK";

"MpoTokonbl NeNe 1-10 3acepanuii UIMNMK ynpasneHua M QOKYMeHTbl (4OKNagpl, CBeAeHus,
OTYETbI) K HUM".

Ona pen, copepxkalmx nepenucky, AaTol Hayana gena ABAdeTcA Aarta MOCTyniaeHua nepBoro
BXOAALLEr0o WAM AaTa NepBOro UCXOAALLEro AOKYMEHTa, a AaTOW OKOHYaHWA - AaTa Camoro nosgHero
BXOAALLETO UM UCXOAALLErO AOKYMEHTA.

B 3arofioBKax gen, cogepKalimx nepenncky, NOMMmo obLero HaMmMeHOBaHWUA BMAa AOKYMEHTOB
"nepenucka" TpebyeTca YyKasbiBaTb HaMMEHOBaHME KOPPECNOHAEHTa (Ha3BaHMe y4yperKaeHus,
AOJIKHOCTD U(MAKM) damuamns U MHUMLMANLI NLA, OT KOTOPOro MOJyYeHbl AOKYMEHTbI MW KOMY OHMU
aZlpecoBaHbl), a TaKKe TeMy Nepenucku, Hanpumep:

"Mepenncka ynpasneHusa ¢ PocapxuBom no Bonpocam  GOPMUPOBAHUA  MepeyHei
rocyfapcTBeHHbIX ycayr U dyHKUMIA B 061acTK apxMBHOTo gena".

Ecan nepenncka eenacb ¢ 04HOPOAHbIMMN KOpPpeCnoHAEHTAaMM, B 3aro/1I0OBKE YKa3biBa€TCA 06u.|,ee



BMAOBOEe Ha3BaHMeE KOppeCcnoHAeHTOB, Hanpumep:

"Mepenuncka ynpaBneHWs € opraHamu NpoKypaTypbl JIeHMHrpaacKon obnactm no Bonpocam
OCYLLECTBNEHUA  KOHTPONA 3a cobnogeHMemM Ha  Tepputopunm  JleHWHrpaackoi  obnactu
3aKOHoZaTeIbcTBa 06 apxmMBHOM aene B Poccuinckont depepaumnm'.

B 3aronoBKax Aen, coepKallmx nepenmncky ¢ pasHopoaHbIMU KOPPECNOHAEHTaMK, NOCAeAHNE He
yKa3blBaloTCcA, Hanpumep:

"Mepenncka ynpaB/ieHns C opraHamm MecTHOTro CamoyrnpaB/ieHUa Mo BOMPOCam OpraHu3aumm u
Pa3BUTUA apPXMBHOIO AeNa B MyHULMNANAbHbIX 06pa3oBaHusax JleHUHrpaackoin obnactu”;

"MepenuncKa ynpaBieHMaA ¢ opraHamum MeCTHOro camoynpaBieHns 06 OCyLLeCTBIEHMUM OTAE/bHbIX
rocyAapCTBEHHbIX MOJIHOMOYNIM B 061aCTN apxmnBHoOro gena".

He monyckaetca ynotpebneHune B 3aro/ioBKe HEKOHKPETHbIX GpOPMYIMPOBOK, HE PaCKPbIBAIOLLMX

coAep)KaHne JOKYMEHTOB, TaKMX, HaNnpuMep, Kak "pasHas nepenuncka', "obuas nepenucka".

He ponyckaetca ynoTpebneHne ¢opmyanpoBKM "ucxogawas nepenucka", "Bxogawas
nepenncka", Tak KaK BblgefieHHaa K MOCTOAHHOMY XpaHeHUI0 nepenucka no OoAHOMY BOMpocy
rpynnupyertcs B Aefie B XPOHONOMMUYECKoW NocaeaoBaTeNbHOCTM 33 OAMH KaneHAapHbI rof, AOKYMEHT-
OTBET NoMelLlaeTcA 3a 4OKYMEHTOM-3aNpPoCoOM.

15.42. KpaiiHAa pgata (4mcno, mecal, rod), Kak MpaBWao, YKasbliBaeTca npuM ONMCaHUM
pacnopaamTesibHOW [AOKYMeHTauuu, NPOTOKONOB 3acedaHuii, TBOPYECKOM AOKYMeHTauuu, Aen no
OA4HOMY BOMPOCY, NEPENWCKM, a TaKKe [AOKYMEHTOB, O/ KOTOPbIX 3TO MMEET Ba)kHOe 3HauyeHue
(AOKNaabl, NUCTOBKM, CTEHOrPaMMbI U T.A4,.).

[aTbl pacnopsauTesbHbiX [AOKYMEHTOB (MOCTAaHOB/JIEHWI, PACMOPAXEHMI, NPWUKa3oB M Ap.),
MONIOMKEHWNIA, UHCTPYKLMIA, NPaBu/, PernameHTOB YKa3blBalOTCA MO BPEMEHWU MX YTBEPNKAEHUA, a ec/un
[OKYMEHTbI HEe aTUPOBaHbI, TO MO BPpEMeHM ony6/MKOBaHUA UNM BBEAEHUA B AeiCTBME.

JaTtamn NnpoTOKO/10B ABNAIOTCA AaTbl NpoBeAeHuA 3ace,a,aHm7|.
[aTbl aKTOB yKa3bIBAlOTCA NO AaTe UX cocTaBaeHuA (I'IOAI'IMcaHMFI).

KpalHMmKM gatamu »KypHana (KHUrM) perucrpaumm aBaaloTca AaTbl NepBoi M nociaeaHen 3anvcei
B KypHane (KHure).

15.43. OdopmneHune nepexogawmx Aen B ONUCKU: Nepexoasallee neno NepsBblid pas BHOCUTCA B
onucb Mo JaTe 3aBefeHuA. B nocnenyowmx rogosbix pasgesax onmcy 3aro/ioBoK Aena NoBTOpAeTcaA, HO
yKe 6e3 npucBOeHWs Homepa Mo Oonucu (MocieaHWt pa3 BHOCWUTCA B FOA4OBOM pasgen no Aarte
nocnegHero AoKymeHTa). Ko/IMYecTBO /IMCTOB M KpailHWE AaTbl Nepexoasallero gena ykasblBatoTca B
OMUCHK TONIbKO NPU NEPBOM BHECEHWM AeNa B ONUCD.

15.44. Tpada onuck "MpumedaHne" ncnonb3yeTca Ana OTMETOK O Npueme fen, 0cobeHHOCTAX UX
du3nyeckoro coctoaHMA, O nepepade Aen APYrMM OpPraHM3auMAM, YHUUTOMKEHUM CO CCbIJIKOM Ha
HEoBOX0AMMbIV KT, O HAIMYMUM KONWUI U T.M.

15.45. B coctaB cnpaBoYHOro annapaTta K ONMCU BXOAAT: TMTyﬂbeIVI JINCT, npeancnosune, CNUCOK
COKpaLLI,EHMl)‘I; NCTOopnYeCKan CnpasBKa, nNnpu HEO6X0,EI,I/IMOCTI/I OornaBsieHUe 1 ykasarteau.

Ha TUTYIbHOM  JIUCTE ONUCKU YKa3blBalOTCA: nocnegHee noJsHoe HaMMeEHOBaAHUE OpraHa
NCNOJIHUTENIbHON BAACTU HEHMHFpaACKOﬁ O6ﬂaCTVI, OCTaB/1A€TCA OTMETKAa O HOomepe d)OHAa, HOMEpP U
Ha3BaHune onucuy, KpaﬁHme AaTbl BHECEHHbLIX B ONMUCb €4UHUL, XpaHeHUA (npmnomeHme 20 K
MHCprKLI,MM). Mo cornacoBaHUtd C YNOJIHOMOYEHHbIM OpPraHom WUCMNONIHUTENbHOM B/N1acCtn



JNleHuHrpaackoit obnactm B o6sacT apxMBHOIMO Aena, rocyAapcTBEHHbIM apXWMBOM JleHUMHrpaacKown
obnactm B opraHe MCNOAHUTENbHOW BAacTM JIeHUHrpaacko obnact Ha 06/0XKKax Aena MOXKeT
NPOCTaBAATLCA HOMEP Aefla MO ONUCK, HoMep onucu 1 GoHaa.

Ecnn HanmeHoBaHWe opraHa MCNOAHUTENbHOW BAACTU JIEHMHIPaACKOM 061acTM M3MEHAOCH, Ha
TUTYIbHOM fncTe (B c/iydyae HeobXoAMMOCTM Ha [AOMNOAHUTENbHOM J/INCTE) YKasbiBaloTCA Bce
nepeMmeHOBaHUA B XPOHO/IOMMYECKOM Noc/ieAoBaTe/IbHOCTM 3a Nepuoj, COOTBETCTBYIOLWMIA KpanHMM
AaTtam eauHUL, XPaHEHUSA, BK/TIOYEHHbIX B OMUChH.

15.46. B npeaucnoBuM K OMNUCKM KpPaTKO M3M1aratloTca cBedeHuA 0  OyHKUMAX oOpraHa
NCMONHUTENbHOM BNACTU JIEHUHIPaACKOM 061acTn, NnepenmeHoBaHMUA OpraHa UCNOAHUTEIbHOM BAACTK
JleHuHrpaackoh 061acTM B XPOHOIOTMYECKOW MOCNEA0BATENBHOCTM 33 MNepuos, COOTBETCTBYHOLLMIA
KpalHMM [aTam eAuHUL, XPaHEeHWs, BKAIOYEHHbIX B OMNWUCb, @ TaKXe YKasblBaloTcA 0COBeHHOCTU
COCTaB/IEHUA OMUCKM (HanuuvMe nepexogAlMX LN, OTPaXKeHuMe MNOJHOTbl COCTaBa LOKYMEHTOB
NMOCTOAHHOIO XPaHeHWs B ONWUcU, 0cobeHHOCTU GOPMMPOBAHMA AN U CXeMA CUCTEMATMU3ALUKN OeNn B
onucu).

15.47. Onucu (rogoBsble pasgenbl onuceit) gen NOCTOSHHOTO XPaHeHWs COCTaBAAOTCA He MeHee
YyeM B YeTbIpex 3K3eMMIApax: TPM Ha BYyMarkHOM HOCUTEsIe U OAWMH B 3EKTPOHHOM BUZAE (B KayecTse
pabouero aksemnaspa).

Onucu (rogosble pasaenbl onuceit) aen spemeHHoro (csbile 10 neT) XpaHeHUs COCTaBAATCA He
MeHee Yem B ABYX IK3emnaapax.

Onuck (rogosble pasgenbl onucei) Aen No AMYHOMY COCTaBy COCTaB/AIOTCA HE MeHee Yem B
yeTbipex aK3eEMNAAPAX: TPU HA BYMarKHOM HOCUTENe U OAMH B 3/1EKTPOHHOM BUZe (B KayecTBe paboyero
aKsemnaspa).

Onucn (rogosble pasgensl ONUCER) CTPYKTYPHbIX NoApasAeneHuit opraHa MCMOAHWUTENbHOWN
BJ1IACTM COCTaBAAIOTCA B ABYX dK3eMNaApax, O41H M3 KOTOPbIX Nepesaerca B apxue, 4PYroi octaeTcs B
CTPYKTYPHOM NOoApPa3geneHumn.

15.48. Ha paccmoTtpenne LUIMMK ynonHOMOYEHHOrO oOpraHa WCNOAHUTENbHOW  BNACTU
NeHunHrpaackoi obnactn B 06iacT apxmMBHOro Aena NPeAcTaBAAOTCA He MeHee Yem yepes Tpu roga
noc/se 3aBepLleHNs Ae10NpPOnN3BOACTBOM AEN:

onucun (I'OAOBbIe pasaenbl OI'IMCGIZ) AeNn NOCTOAHHOIO XpaHeHUA - ANA yTBEPKAEHUA;
onucun (I'OAOBbIe pasaenbl OI'IMCGIZ) Aen no INYHOMY COCTaBy - 1A COrnacoBaHmA.

Mocne  yTBepXkaeHus  (cornacoBaHus) onucerr LUIMMK  ynonHOMOYeHHOro  opraHa
NCNONIHUTENbHOWN BNacTn JleHMHrpaackon obnactm B 061acTM apXMBHOMO Aena ONMCK YyTBEpXKAatoTcA
pyKoBOAMUTENEM OpraHa UCMOJIHUTENbHOM BNacTM JIeHMHrpaackon obnactu.

15.49. BHeceHWe M3MeEHEHUI B ONUCb (roaoBoOW pasfden onucu) Aen, OOKYMEHTOB nocne ux
yTBEPKAEHUA (cornacoBaHMsa) AONYCKaeTcs TONbKO Ha OCHOBAHWM COOTBETCTBYOLLLEro pelleHma UIMMK
YNONHOMOYEHHOro opraHa WCNOAHUTENbHON BRacTu JleHUHrpaacko obnacT B 061acTU apXMBHOTO
aena.

15.50. B rocygapCTBEHHbIM apxuB MepeaaloTca TPU 3SK3emnaapa OnucuM Aen MOCTOAHHOro
XpaHeHWA, TPM 3K3eMNAAPa OMNUCKU AN NO IMYHOMY COCTaBY, YTBEPKAEHHbIX (cornacoBaHHbIX) LIMMK,
a TaKXKe No O4HOMY 3K3eMMAAPY KaxKAOM OMUCK B 31eKTpoHHOW ¢dopme (B KadectBe pabouero
3K3emnaspa).

15.51. Bmecte C OnNMUCbIO MOCTOAHHOIO XpaHeHuA Ha yTeepxaeHue LUIMMK ynonHomoyeHHoOro
opraHa MCMNoIHUTENbHOM BNACTM JIeHUHIPaacKon 0bnactn B 061acT apxMBHOTO Aena npeacTaBnaeTca



ncTopuyeckasa crnpasKa (OoMoNHeHWEe K WUCTOPUYECKOW crpasKke). Mctopuyeckasa cripaska K ¢oHay
COCTOUT M3 Tpex pasgenos: wuctopma ¢oHaoobpa3oBaTena, OTpaxKalowas WUCTOpUI0 opraHa
NCMNOJIHUTENbHOM BNacTu JIEHMHIPaACcKoW 0611acTM CO CCblIKAMW HA COOTBETCTBYIOLME HOPMaTUBHbIE
aKkTbl (gaTbl 06pa3oBaHWA, MNEPEeMMEHOBAHWA, pPeopraHM3auuMn, /NUKBUOALMW, BEeLOMCTBEHHYHO
NPUHAANENKHOCTb, CTPYKTYPY U PYHKUUU, UX U3MEHEHUA, HA3BaHME OpraHU3auuu-npeawecTBEHHMKA),
uctopus ¢oHga (obbem, KpalHuWe p[aTtbl AOKYMEHTOB, CTEMeHb WX COXPaHHOCTM, AaTbl Mepegayu
OOKYMEHTOB Ha MNOCTOSIHHOE XpaHeHWe) U XapaKTepucTMKa [OKyMeHToB ¢oHAa (pa3sHOBMAHOCTU
OOKYMEHTOB, 0COBEeHHOCTM (GOPMMPOBAHMA EAMHWUL, XPaHEeHUs M WX CUCTeMaTM3auuMK, Haauuyume
OOKYMEHTOB, BbIXOAALWMX 32 XPOHOJIOTMYECKME rpaHuLUbl AeaTesibHOCTM $oHZ006pa3oBaTena, COCTaB
CNpaBOYHOro annapaTta K ¢oHAY, MeCcTo XpPaHeHWs AOKYMEHTOB MO /IMYHOMY cocTaBy). McTopuueckas
CnpaBKa NOANMCbIBAETCA PYKOBOANUTENEM OpraHa UCNOIHUTENbHOM BAacTU JleHUHrpaackoin obnacTu.

McTopuryeckan cnpaBka K ¢oHAY COCTaBASETCA B ABYX IK3EMMIAPAX, OAMH IK3EMMAP XPAaHUTCA B
aene poHAa, BTOPOW - NnepeaaeTcs B rocyAapCTBEHHbIM apxmB JIEHUHIpaacKoi obaacTu.

UcnonbsosaHue AOKYMEHTOB apxXxuBa

15.52. JoKymeHTbl U Aena, HaxoAALMeCcA Ha XPaHEHUW B apXMBe OpraHa UCMOJIHUTENbHOM BAacTh
NeHunHrpaackoi obnactu, npeaoctaBaAoTcA ANA paboTbl B MOMELLEHUN COOTBETCTBYIOLLENO apXmMBa N
BO BpemeHHoe (He 6onee Hezesnu) MoNb30BaHME BHE TAKOrO MOMELLEHWA MO POCMMCb B KapTe-
3amectutene gena (npunoxeHue 21 kK UHCTpyKkumn).

B apxvBe BeAETCA KHMra BblAaun Ae/ BO BpeMeHHOE MoJ/ib30BaHue.

15.53. K Kaxgomy Jesny, KOTOPOE XPaHWUTCA B apXxvMBe OpraHa MWCMNOJHUTE/NIbHOW BAACTU
JNleHnHrpaackoi obnactv, B c/iydae ecliM OHO BblAaeTca ANs UCNoNb3oBaHMA, odopmAaseTca ucT
NCNO/b30BaHMA OOKYMEHTOB (nNpunoxeHue 16 K MHCTpyKUMM), KOTOPbIA 3anMoNHAETCA MPU KarKaown
Bblgavye gena pnAa O03HAaKOMJIEHWA MoAnb3oBaTento. B aucte ucnonb3oBaHMA NpuM 3TOM  genaetca
COOTBETCTBYIOWLAA OTMETKA C YKa3aHMem AaTbl, AO/MKHOCTM U GaMUAMM O3HAKOMMBLLEFOCA, a TaKkKe
nepeyeHb HOMEPOB AOKYMEHTOB Aefa, C KOTOPbIMM OH O3HAKOMAEH.

15.54. M3bATME OOKYMEHTOB M3 apXMBHbIX AeN M nepegada Mx N0bbIM TPeTbUM AnUUAM He
[ONYCKaeTcs, 32 UCKNH0YEHNEM YCTaHOB/IEHHbIX 3aKOHO4ATENbCTBOM.

15.55. Mpwn paboTe C apxMBHbIMU SOKYMEHTaMM HE paspeLlaeTca BHOCUTb B HUX MPaBKK, AenaTtb
NOMETKM, U3bIMaTb U/ 3aMEHATb OTAE/IbHbIE INCTbI.

15.56. O3HaKomMAeHWe C NOAJIMHHMKAaMWM OBNACTHbIX 3aKOHOB, NpPaBOBbiX aKToB [ybepHaTopa
JleHuHrpaackoi 061acTv 1 NpaBoBbIX akToB MpaBuTenbcTBa JIEHUHrPaAcKol o61acTu ocylecTeaseTca
TO/IbKO B MOMELLEHMM apXUBa.

15.57. [OKyMeHTbl M3 apPXMBOB OPraHOB MWCMOAHUTENbHOW BAacTu JIeHWHrpaackoi obnactu
NpeaoCTaBNAAKTCA 419 O3HAKOMIEHMA U KONMMPOBaHWA OPraHM3aLUMAaAM U rpaXKaaHam no UX NMMCbMEHHbIM
3anpocam B YCTAHOB/IEHHOM MOPAAKE, O YeM AeNaeTcsA 3anucb B YUYETHbIX AOKYMEHTax apxuBa (KapTe-
3amectuTene paena, JUCTe WUCNONb30BaHMA [OOKYMEHTOB, KHWre BblAayn f[en BO BpPeMeHHoe
nosib3oBaHne) U opopmMaAeTCa aKT O Bblaaye Aesl BO BPEeMEHHOe MoJib30BaHMe (NpunoskeHue 22 K
NHCTpYKLMK).

MpunoxkeHue 1
K MHCTpYKLMM NO f,en0onpon3BoacTBy
B OpraHax MCNoJIHUTE/IbHOM BNACTK



NeHuHrpaackon obnactu

(dopma)
MAPIIPYTHHI JIUCT
(moJIHOEe HAMMEHOBAHUE IIpOeKTa IOOKYMEHTAa)

KonmnuecTBO JIMCTOB , B TOM UMCJle NpujlaT'aeMblXx MaTepMraJioB

[looroToBMI
(HaMMeHOBaHME OpTraHa MCIIOJIHUMTEJIbHOM BJIACTM JIEHMHIpPaICcKoM objiacTu,
IOOJIKHOCTL, GamMmiusa, MHMUMAJEL M HOMep TeJie@OHa MCIIOJIHUTEJIS)

Ne JDaTtan Komy nepegaH MNognucun JdaTtan MNognucu ncnonHutTena
I'I/I'I Bpema NPOEKT Ha ncnonHuTena n Bpema N OTBETCTBEHHOIO 3a

nepeaaumu BU3NPOBaHUE OTBETCTBEHHOIO 3a BO3BpaTa AenonponsBoacTso

npoeKTa (damunus, LenonponsBoacTBo npoeKTa

NHULMANDI)

OTMETKM B MApPUPYyTHOM JIMCTE O I[epemadye I[poeKTa Ha COoIJlacoBaHME u
BO3BpaTe npoexkTa 3aBepAnTCS OBYMS IO IIIMC SIMU : OTBETCTBEHHOTO 3a
IOEJIONPOMU3BONCTBO UM MCIIOJIHUTEJIS .

[IpoekT IepelaH B IIPOTOKOJbLHEM oTmes " " 20 roma B Jac. MUH .

Cnan [MpmHSan
(momnmce) (momnmce)

MpunokeHue 2



K MHCTPpYKLMKM NO AeN0NpOon3BOACTBY
B OpraHax MUCno/IHMTeIbHOM BAaCTU
JNleHnHrpaackoi obnactm

NEPEYEHDb
HEPETMCTPUPYEMbIX JOKYMEHTOB, NOCTYNAIOLLUX
B MPABUTE/IbCTBO NEHUHTPAACKOW OB/IACTU

1. Konum HOpMATUBHbIX LOKYMEHTOB 3aKoHOAAaTeNbHOro cobpaHmaA JleHMHrpaackon obnactu.
2. Konnn HopMaTMBHbIX aKTOB MyHULMNAAbHbIX 06pa3oBaHuUii JIeHUHIrpaacKol obnacTu.

3. Konuu goKymMeHTOB OpraHn3aumin n yupexaeHni.

4. BeLJOMCTBEHHbIE CTaTUCTUYECKME OTYETDbI, BoNNeTEHUN, COOPHUKM U 0630pbl.

5. MpurnacutenoHble 6uneTbl, N03ApaBUTENbHbBIE MUCbMA, TENEFPAMMbl U OTKPLITKM.

6. Janaxect npecchbl (MHGOPMALMOHHbIN 3Kcnpecc-blonneTeHb), 0630pbl NeYaT, KHUMK, ras3eTsl,
YPHanbl U Apyrve nepuoamyeckme M3gaHua, NPenckypaHTbl U KaTanoru, BeA0MCTBEHHAA TeXHNYecKan
NuTepaTtypa, MPOCNEKTbl € Hay4yHO-TEXHUYECKOM UHPOpMauMeln, peKnamHble  maTepuansl,
MHPOPMaLMOHHbIE CBOAKKN, TeMaTUUYECKMe U cneumanbHble C6OPHUKM, MPOrHO3bl NOroAdpl U T.M.

7. V3BelweHna o npoBeaeHWW KOHPEepeHUMI, CcoBelaHuii M 3acedaHuit, nporpammbl WX
npoBeAeHUA U MaTepuanbl K HUM.

8. AHanutmnyeckue 0630pr opraHos WUCNONHUTENbHOM BAAaCTU HEHMHFpaACKOVI O6l'|aCTM, NHble
mMaTepuanbl, npeacrasaaemble onAa ceegeHuA.

9. MnNaHbl OCHOBHbIX MEPONPUATUIA, NPOBOANUMBIX 3aKOHOAATE/IbHbIM cOBpaHuem JIeHUHrpaacKom
061acTM, MyHUUMNANbHbIMKU 06pPa30BaHUAMMK, OpPraHamMu WCMOJIHUTENbHOW BNAcTU JIEHUHIPaAACKOM
obnactu.

10. MpoeKkTbl npaBoBbix akToB [ybepHaTopa JleHWHrpaackoi obnactu, [paBuTenbCcTBa
NeHnHrpaackoit obnactu.

11. lokymeHTbl 6€3 noanucu.

MpunokeHue 3

K MIHCTpYKLMM NO Aenonpon3BoacTsy
B OpraHax MCNOHUTENIbHOW B1ACTU
JNleHnHrpaackoi obnactm

(dPopma)
AKT

" " 20 roma CankT-IleTepbypr

MeI, HIMXENOONIMCAaBIIMEeCS PaboOTHMKM OTHejyla CJYyXeOHOM KOPPEeCIOHISHUUN
YIPaBJIEHVSA OEJIONPOMU3BOIACTBA




COCTaBMJIM HACTOAWMM akT O ToMm, dYuTO " " 20 Toma IpM BCKPHBITUM
nakeTa
B HEM He 0Ka3aJloChb

HacTosmmii akT COCTABJIEH B Tpex 5K3eMIJIsgpax.

[Mopnucm
MpunorkeHue 4
K MHCTpYKLUMM NO AeN0npon3BoacTBY
B OpraHax UCNONHUTENbHOM BNAACTU
NeHuHrpaackon obnactu
(Popma)

Annapat I'yOepHaTopa M [lpaBuTesbCTBa JIEHMHIPaILCKOM OOJacCTH

3AKA3 N
Ha BEHIIOJIHEHME MAlMHOIMCHEX pabdoT

[lompasnesieHne

damMmnms TemnedoH

HammMveHOBaHME MaTepuaa

Bun 6GiaHka
IlaTa, BpeMa cmnauM MaTepuala
PykorommuTesnier nompasnesieHUd

(bamMmnuvs, wHMLIMAJE, TONNINUCH)
KomnuecTBO JIMCTOB
IlaTa, BpeMa MCIOJIHEHMA 3aKasa
VcnonmHuTeNnb 3akasa

(bamMmunuvsa, ¥WMHMLIMAJEB, TOIINVCH)

MpunoxkeHue 5

K MIHCTpYKLMM NO Aenonpon3BoacTsy
B OpraHax MCMOHUTE/IbHOWM BAACTU
JNleHnHrpaackoi obnactm

(dPopma)

Annapat I'yOepHaTopa u IllpaBuTesbCTBa JIEHMHTPaOCKOM OODIacCTHU



3AKA3 N
Ha BEHIIOJIHEHME KONMPOBAJbHO-MHOXNUTEJIbHEX padoT

[lompaspeneHue

damunmsa TemnedoH

HamMeHOBaHMEe MaTepmala

KommuecTBO JIMCTOB

dopmart

(A3, A4, AD)
Tupax

PyxkopomuTenrs nompasnesieHUA

(bamMmnuvsa, uMHMLIMAJE, IOLNNUCH)
IaTa, BpeMs MCIOJIHEHMHA 3akKasza

VICTIOJIHUTEJIb 3akKaszsa

(bamMmmnmvsa, ¥WMHMLIMAJEB, IOIINVCH)

MpunoxkeHue 6

K MHCTPYKLMM NO 4en0onpon3BoacTBy
B OpraHax MCNoJIHUTEIbHOM B1acTh
NeHuHrpaackon obnactu

(Popma)
Annapat I'yOepHaTopa u IllpaeBuTesbCTBa JIEHMHTPaOCkKOM OOJIacTHU

3AABKA N
Ha IHnepenady cayxebHOM mHOoOpMalLmMy IO KaHajaM GaKCUMMIILHOM CBA3U

[lonpasnesieHne

damvmmnmsa TenedoH

HazBaHue nepenasaeMoM MHOoOpMaLMM (IOJHOCTBIO)

[Ipouy mnepemaTb CJHYyXeOHYW MHbOpMAaLMIO

CrpaHa, KOI CTpPaHH

T'opon, xonm ropozna

TemnedoH

Komy

O6beM InepemarBaeMOT'O0 COOOMEHUS JIMCTOB
(HamMMeHOBAaHME OOJIKHOCTU (momnmce) (bamMmimss, MHMULIMAJILL)

PYKOBOOMTENA MOOpa3neJIeHNs)

" " 20 rona




MpunoxkeHue 7

K VIHCTPYKLMM NO Aen0npon3BoACTBY
B OpraHax MCMoJHUTEIbHOWN BAaCTU
JNleHnHrpaackoi obnactm

(dopma)
KYPHAN
yyeTa AOKYMEHTOB, OTMNpaB/iseMblX N0 KaHafiam GaKCMMUAbHOWN CBA3K
Ne | HammeHoBaHue Appec Konnyectso | [Jata n sBpema OTtnpasun OTmeTKa o
n/n| noapasgenenHus, nony4vartens, ncTos noctynnenus, | (bamunnus, BO3BpaTe
damunns, ko4, TenedoH, XapaKTtep WHULUMANLI, | maTepunana
MHUUMANDI, CTpaHa, ropos maTepuana |pgara, Bpems)
TenepoH
ucnonHuTens
MpunoxkeHune 8
K HCTPYKLMM NO Aen0onpon3BOACTBY
B OpraHax MCNoJIHUTeIbHOM B1acTh
JNleHnHrpaackoi obnactm
(dopma)
KYPHAN
y4yeTa NPMHATLIX AOKYMEHTOB MO KaHa/am GakCMMMUAbHOM CBA3U
Ne Appec MpuHAaTO HanpasneHo
n/n| KoppecrnoHAaeHTa,
damunusn, Tenedon | AATa M | KONNYECTBO dbamunus, HaumeHoBaHUue patau
Bpems 2McToB WHUUMaNbl | noapasgeneHus, Bpems
dbamunus, OTNpPaBKK
MHULMANDI

nonyyartena




(dopma)

HamMeHOBaHMe opraHa
VICIIOJIHUTEJIbHOM BJIACTU
JleHyHTpanckoyu objacTu

HOMEHKIJIATYPA [EJI

e

(MecTO CcoOCTaBJIEHUS)

MNpunoxkeHue 9

K VIHCTPYKLMM NO Aen0npon3BoACTBY
B OpraHax MCMoJHUTEIbHOM BAaCTU
JNleHnHrpaackoi obnactm

Tpud yTBEepXOeHUS

Ha rono
UHaeKc 3aros10BOK Aena Konnyectso egnHun, | CpokK xpaHeHua un Ne MpumeyaHue
aena XpaHeHusA cTaTen Nno NepeyHto
1 2 3 4 5

Ha3ssaHue pasgena

HavMeHOBaHME IOJIKHOCTU
PYKOBOOUTEJIS CJITYXOE
OeJIONPOMU3BONCTRA

ITaTa

Buza PYKOBOIOIMTEJIA apXMBa
i Jiviiia, OTBETCTBEHHOI'O

[Nomonmce

3a XPaHEeHMEe apXMBHEX ITOKYMEHTOB

COTJIACOBAHO
[IpoTrokon 3K

opraHa VICIIOJIHUTEJILHOY BJIACTHU

JleHyHTpanckoy objacTu
oT e

PacumdppoBKa NOONUCK

COTJIACOBAHO

[IpoToxoJs L3IIMK
YIIOJIHOMOUEHHOT'O opraHa
MCIIOJIHUTEJILHOM BJIACTU
JleHuHTpanckoy obJjacTu

B OOJIaCTM apXMBHOI'O Heja
oT e

MpunorkeHune 10

K MIHCTpYKLMM NO Aenonpon3BoacTsy
B OpraHax MCMOAHUTE/IbHOM BAacTU
JNleHnHrpaackoi obnactm



(Popma)

MToroBasa 3ammMcb O KATEropumsax WM KONMYECTBE [fef, 3aBefeHHbIX B rogy B opraHe
NCNOSHUTENbHOW BNACTW JIeHUHIpaacKon obnactu

Mo cpoKam xpaHeHUA Bcero B TOM Yncne
nepexoaaLmx C OTMETKOM
IlanKll
1 2 3 4
MNocTtoaHHOroO
BpemeHHoro (cBbiwe 10 neT)
BpemeHHoro (a0 10 neT BKAOUYNTENBHO)
UToro
HamMeHOBaHME IOOJIXHOCTU Jgunia,
OTBETCTBEHHOI'O 3a HAeJIOIIPOM3BOLCTBO
B OpTraHe MCIOJIHMTEJILHOM BJIACTU
JleHMHIpanckom obJjacTu [Nomnmuce PacumppoBka nomnmucu

OaTa

VToTOBEE CBeIeHUSA IIepernaHel B

(HaMMEHOBAaHME CTPYKTYPHOTO INOIpa3IeJIeHUsd,
OTBEUAKNIIETO 3a XPaHEeHUE apPXMBHHEX IOKYMEHTOB)

HamMeHOBaHMEe OOJDKHOCTM JMLla,
InepernaBmero CBeleHMA JInuHasa nomnmchb PaCMM@pOBKa InoOrnmcm

IDaTa

MpunoxkeHue 11

K MHCTpYKLMM NO fenonponsBoacTsy
B OpraHax MCNoJIHUTE/IbHOM B/1IacTH
JleHuHrpaackoi obnactm

(dopma)
HammMeHOBaHMEe oOpTaHa Tpud yTBEepXIeHUS
MCHOHHMTeHbHOﬁ BJIaCTU

JleHyHTpanckoy objacTu

AKT N

(MecTO CcocCcTaBJIeHUS)
O BHIIOEJIEHUNM K YHUUYTOXEHMIO
IJOKYMEHTOB, He IojieXamMX XPaHEHUIO

Ha ocHOBaHUM




(Ha3BaHMe ¥ BHIXOIOHBEIE IAaHHBIE IIepPeuHsa IOKYMEHTOB C YKa3aHMeEM
CPOKOB MX XPaHEHU)
OoTOOpPaHEl K YHUUTOXEHMIO KaK He MMenlMe HAay4YHO-MCTOPUUECKOM LIeHHOCTU U
yTPpaTUBIIME MNPAaKTUUECKOEe 3BHaueHMe IOKYMeHTH GoHma N

(HazBaHMe GoHIa)

Ne | 3aronosok | KpanHue | Homepa | WHaekc gena | Konmyectso Cpoknu MpumeyvaHue
n/n| penawnu haThbl onucem no eanHuy, XpaHeHuA
rpynnosow HOMEHKNaType | XpaHeHua | 1 Homepa
3aronoBOK unu Ne gena no cTaTen no
OO0KYMEHTOB onucu nepeyHo
1 2 3 4 5 6 7 8
MToro en. xp. 3a TOOH

(undpaMm M OPONUCHIO)

OnmMcu nmeJjyi MOCTOSHHOTO XpaHeHMa 3a Tonbl YTBEPXIEHE, a IO JIMUHOMY
cocTaBy corjlacoraHel C U3IMK yHnoOJHOMOUYEHHOT'O OpIr'aHa MCIOJIHUTEJIbBHOM BJIACTU
JleHuHTpanckoy objacT B 0OJIACTM apPXMBHOTO »Heja (OIpoTokoJ N oT

) .

HamMeHOBaHMEe OOJIKHOCTM JiMlla,
IPOBOOMBIIETO BKCIEPTU3Y LEHHOCTU
IOIOKYMEHTOB Noonmce PacumppoBKka NOONMUCHU

IDaTa

COTJIACOBAHO

[IpoToxkosi 3K opraHa MCHOJHUTEJIBHOM BJIACTU JIEHMHTPAICKOM OOJlacTU OT

e

IJOKYMEHTH B KOJIMUECTBE en. xXp., BecoM KT
(UdpamMu M OPONMUCHI)

CIOaHBEl B

(HaMMeHOBAaHME OpTaHU3alMM)
Ha nepepaboTKy IO NPMEMO-CHATOYHOM HaKJIaOHOM OT e

HamMeHOBaHME IOOJIKHOCTM JIMLa,
CoaBlIEeTO OOKYMEHTEI [Tognmuce PacumppoBKa MNOONMUCHU

IDaTa
VIBMEHEHMA B YyUETHBEE IOKYMEHTEl BHECEHEH.

HamMeHOBaHME IOOJIKHOCTM JIMLa,
BHeClleI'O M3MEHEeHMA B Y4UYeTHble ITOKYMEHTEL [Tonnmce PaCH_H/[(DpOBKa Inogrmcum

DaTa

MpunoxkeHue 12

K MIHCTpYKLMM NO Aenonpon3BoacTsy
B OpraHax MCMONHUTE/IbHOWN BAACTU
JNleHnHrpaackoi obnactm



(dopma)
HammMmeHOBaHMe opraHa
VCIIOJIHUTEJIbHOY BJIACTU

JleHuHrpanckoyu objacTu

AKT N

(MecTO CcoCTaBJIEHUS)
O HeOOHaApPyXeHUM OOKYMEHTOB,
IYyTV PO3BICKA KOTOPHX MCUEPIlaHB

B pesynrvTare

T'pnd yTBEepXOEeHUA

doHnm N

(HazBaHue ¢oHma)

YCTAHOBJIEHO OTCYTCTBUE

B GOHIEe I[epeuMCIIeHHEIX
JleHuHTpanckoyu obJjlacTu
pes3yJsibTaTOB HEe Ialu,

HUXe nejl.
BCEBO3MOXHEIE

HpMHHTHe OpIraHoOM VICIIOJIHUTEJIbHOM BJIACTU
MEPEI 1o
B CBA3M C UeM cumMTaeM BO3MOXHEBEIM CHATHB C ydeTa.

PO3EICKY neJI IIOJIOXMTEJIb HEIX

Onucb Ne | Ep. xp. | 3aronosok eg. Konnuyectso nuctos KpanHue Mpegnonaraemble
No Xp. (Bpems 3By4yaHus, 4athbl NPUYMHBI
MeTpax) OTCYTCTBUA
1 2 3 5 6
JToro en. XxXp.
(umdpaMm ¥ OPONMUCHI)
ConepxaHme YTPAQUYEeHHBEIX MaAaTepMaJIOB MOXeT OBITHE YAaCTUUHO BOCIIOJIHEHO CJle oy rmurMm
en. Xp.

(HoMepa en. xp.
HavMeHOBaHME IOJIXKHOCTM JMlia,
OTBETCTBEHHOTO 3a XpaHeHUe

APXUBHEIX HOOKYMEHTOB

ITaTa

COIJIACOBAHO

[IpoToxoJs L3IIMK

YIIOJIHOMOYEHHOT'O OpIraHa
VCIIOJIHUTEJIbHOM BJIACTU JIEHMHI'PaILCKOM
objlacTu B OOJIaCTM apPXMBHOTO IeJjia

oT Ne

VI3MeHeHUd B YUYeTHEIE IOJOKYMEHTEI BHECEHEI.

JInio, OTBETCTBEHHOE 3a ydeT
" XPaHeHVe apXMBHBIX IOOKYMEHTOB

ITaTa

M UX TPYNNOBEE 3aTOJIOBKM)

[Nopgnmuco Pacumdpporka NOONUCH

COTJIACOBAHO

[Iporokon 3K

opraHa MCIOJIHUTEJIBHOW BJIACTHU
JleHyHTpanckoy objacTu

oT Ne

[lognmco Pacumdpporka nonmnmcCu

MpunokeHue 13

K IHCTPYKLMM NO Aen10npon3BoACTBY
B OpraHax MCNOHUTEIbHOWN BAACTU
JNleHnHrpaackoit obnactm



(Popma)

JMCT-3ABEPUTEJIE IEJIA N

B meyie nmomgumTo U IIPOHYMEPOBAHO JIMICTOB
(umdpaMm M OPONMUCHI)
B TOM UMCJIe: JIMTEPHEIE HOMEpa JIMCTOB
IIPOIIyIIEeHHBIE HOMEPpa JIMCTOB
+ JIMCTOB BHyTpeHHeﬁ OIIMCHmM
OcobeHHOCTN GU3MYECKOTO COCTOAHMA U GOPMUPOBAHUSA Aena Homepa nucros
1 2
HamMeHOBaHME IOOJIXKHOCTU Jgunia,
COCTaBMBIIET'O 3aBePUTEJIbHYK HaZAIlMCb [Nognmcoe PaCMM@pOBKa IIoornncum
IDaTa
MpunoxeHue 14
K IHCTPYKLMM NO Aen0onpon3BOACTBY
B OpraHax MCNoJIHUTEIbHOM B1acTh
JNleHnHrpaackoi obnactm
(dopma)
BHYTPEHHAA OMUCb
OOKYMeHTOB ef,. xp. N2
Ne NHAaekc JaTa goKkymeHTa 3aronoBok Homepa nucros MpumevaHue
n/n [OKYMeHTa [OKYMeHTa en. xp.
1 2 3 4 5 6
VToro IOKYMEHTOB

KomnuecTBO JIMCTOB BHyTpeHHeﬁ oInncu

(umdpaMm M OPONMCHIO)

HamMeHOBaHME IOOJIKHOCTM JIMLa,
COCTaBMBIIETO BHYTPEHHKK OIIMCH
IJOKYMEHTOB IeJjla

DaTa

(umdppaMm M HOPONMUCHI)

[opgnmce Pacumdpporka nommnmcu



Mpunoxkenue 15

K MIHCTPYKLMM NO Aen10npor3BoACTBY
B OpraHax MCMoJHUTEIbHOM BAaCTU
JNleHnHrpaackoi obnactm

(Popma)
HavmeHoBaHMe apxuBa

®OHA Ne

OMUCb Ne

JENO Ne

HanmeHoBaHMe opraHa UCMONHUTE/IbHOM BNacTU
NeHunHrpaackom obnactu

(HaMmeHoOBaHMe CTPYKTYPHOro NoapasaeneHuns)
LIENO N

TOM Ne

(3aronoBokK gena no HomeHKnaType aen)

Hauato roga
OKOHYeHO roga
Ha ncTax
XpaHnTb

HanmeHoBaHMe apxmsa

®OH/, Ne

OMNMUCb Ne

LENO Ne

(dopma 06103KKM Aena NOCTOAHHOIO M BpemMeHHOro (cebiwe 10 neT) cpoKa XpaHeHus, Aena no AMYHOMY
cocTaBy)

MpunoxkeHue 16
K MHCTpYKLMM NO fenonponsBoacTsy



(dopma)

HanmeHoBaHue opraHa

NCNOJIHUTE/IbHOM BNacTu JleHUHrpaackom obnactu

B OpraHax MCMoJHUTEIbHOMN BAACTU
NeHuHrpaackon obnactu

JINCT NCNONb3OBAHNA NOKYMEHTOB

®doHpa Ne Onucb Ne Heno Ne
3aronoBoOK Agena
[ata Komy BblgaHo: Xapakrtep Ne Moanuce nnua,
MCNO/Ib30BaHUA dammnuna, NCNO/b30BaHMA MCMNO/Ib30BaHHbIX | WUCMO/Ib30BaBLUErO
UHULUMaNbI (konupoBaHue, nnctos aeno
(pa3bopumBo) | BbIMMUCKKU, MPOCMOTP
nap.)
1 2 3 4 5
dopmat A4 (210 x 297 mm)
MpunoxkeHue 17
K MHCTpYKUMM NO Aenonpon3BoacTBy
B OpraHax UCNONHUTENbHOM BAacTu
JNleHnHrpaackoit obnactm
(dopma)

HamMeHOBaHME oOpraHa
MCIIOJIHUMTEJILHOM BJIACTU
JleHyHTpanckoy objacTu

®OHLI Ne

OINCE e

IOeJl NOCTOAHHOTO XPaHeHUA
3a roxm

T'pud yTBEepXIOeHUS

HasBaHue pasaena (CTpyKTypHOro nogpasgeneHus)

Ne n/n | MHaekc gena | 3aronosok aena | KpaiHue aatbl

Konwnyectso ancros MpumeyvaHue

1 2 3

4

5 6




B maHHBE pasnel ONMCYM BHECEHO

en. xp.,

(umdpaMm M OPONMUCHI)

c N rno N , B TOM UMCJIE:

JIMTEPHEIE HOMEpPa

IIPOIIYyIIEHHBIE HOMEpPpa

HamMeHOBaHME IOOJIXKHOCTMU

COCTaBUTEJNIA ONUCHK [lopnuce Pacumbpporka nomgnmucu
IDaTa
HayMeHOBaHME IOJDKHOCTM JIMLla,
OTBETCTBEHHOTO 3a XPaHEHMEe
APXMBHBIX INOKYMEHTOB lNomnuce PacumdppoBKa IOONUCK
IDaTa
YTBEPXIOEHO COTJIACOBAHO
[IpoToxkoJs L3IIIMK [IpoTokos 3K
YIIOJIHOMOYEHHOT'O opTraHa opraHa MCIIOJIHUTEJIbHOM BJIACTU
VCIIOJIHUTEJIbHOY BJIACTU JleHyHTpanckoyu objacTu
JleHMHTpaICcKoM obJjacTu oT Ne
B obJylacTy apxMBHOTO Heja
oT Ne
MpunoxeHwne 18
K IHCTPYKLMM NO Aen0onpon3BOACTBY
B OpraHax WCNOJIHUTE/IbHOM BNacCTu
JNleHnHrpaackoi obnactm
(Popma)
HammMeHOBaHME oOpTaHa T'pud yTBEepXIEHMUS
MCIIOJIHUTEJIbHOM BJIACTU
JleHMHTpaAOckou objlacTu
OOHJI N
OIINCH N
nesn BpeMeHHOTO (cBemie 10 JIeT) xXpaHeHUS
3a Toxn
HassaHue pa3gena (CTpyKTypHOro noapasaeneHus)
Ne NHaekc 3aronoBoK KpaiiHue Cpok Konuyectso MpumeyaHune
I'I/I'I Aena Aena AaTbl XPaHeHUA NNCTOB
1 2 3 4 5 6 7
B DaHHBI pas3nesl ONMCM BHECEHO en. Xp.,
(umbpaMy M NPONMUCHIO)



c N no N\ , B TOM UMCJIe:

JIMTEPHEIE HOMEpPa

IPOIyMEeHHEE HOMepa

HauMeHOBaHME HOOJDKHOCTU
cocTaBUTEeJIA OIIMCU

ITaTa

HauMveHOBaHMEe OOJDKHOCTM JiMlla,
OTBETCTBEHHOI'O 3a XpPaHeHUue
APXMBHEIX IOIOKYMEHTOB

IDaTa

COTJIACOBAHO

[IpoTokos 3K

opraHa MCIOJHUTEJNbHOM BJACTHU
JleHyHTpanckoyu objacTu

oT Ne

(dopma)

HamMeHOBaHME oOpraHa
VICIIOJIHMTEJIbHOM BJIACTU
JleHyHTpanckoy objacTu

[Noonmce

[Tonnmce

PacumdpoBKa NOONIUCU

Pacumbporka nomgnmucu

MpunokeHue 19

K MHCTpYKLMM NO f,enonponssoacTsy
B OpraHax MCMnoJIHUTE/IbHOM B/1acTh
JNleHuHrpaackon obnactm

Tpud yTBEepXIeHMUS

®OHTT M
OIINCE N
OeJl o JIMYHOMY COCTaBy
3a Iono
HassaHue pasgena
Neo MHAaeKc gena 3aronoBOK Aena KpaitHune gatbl Konunuectso MpumeyvaHue
n/n NcToB
1 2 3 4 5 6
B DaHHBI pas3nesl ONMCM BHECEHO en. Xp.,

(umdppaMm M HOPONMUCHI)

c N rno e , B TOM UMCJIIE:

JVTEPHBIE HOMEepa

IIPOIIyLIIeHHBIE HOMEpa




HauMeHOBaHME IOOJIDKHOCTU
cocTaBuUTEeJIA OIIMCU [omnuce PaCLUM(I)pOBKa ImoOrnmcum

ITaTa

HauMeHOBaHME IOOJDKHOCTU

paboTHMKA CIYXOHE KaIpoB ITomnuce PacumdpoBka NOIOIUCU
ITaTa
COTJIACOBAHO COTJIACOBAHO
[IpoTokost 9K [IpoToxoJst O3IIMK
OopraHa MCIOJIHUTENbHOM BJACTHU YIIOJIHOMOUEHHOT'O oOpraHa
JleHyHTpPanckoyu objacTu VICIIOJIHUTEJILHOY BJIACTHU
oT e JleHuHrpanckoyu objacTu
B 00JIaCTM apxMBHOTO Ieja
oT Ne

MpunoxkeHune 20

K MHCTpYKLMM NO fenonponsBoacTsy
B OpraHax MCMnoJIHUTE/IbHOM B/1acTH
JNleHuHrpaackoi obnactm

(Popma)
(HanmeHoBaHwWe apxuBa JlIeHUHrpaacKoit obnactn)
(HanmeHoBaHWe opraHa UCMOJIHUTENbLHOM BAACTH
JNleHuHrpaackoi obnactu)
®OH/, Ne
OMUCb Ne
(Ha3zBaHUe onucK)
KpailtHue gatbl
MpunokeHune 21
K MIHCTpYKLMM NO Aenonpon3BoacTsy
B OpraHax MCMOHUTE/IbHOWM BAACTU
JNleHnHrpaackoi obnactm
(dopma)

HamMeHOBaHMe opraHa



VICTIOJIHUTEJILHOM BJIACTM
JIeHMHTPanCcKoOM obyacTu

KAPTA-3AMECTUTEJIL IOEJIA

Iesio

(Nt 1 HazBaHUE)
Onucob

(N* ¥ HaszBaHUE)
doHn

(Nt 1 HazBaHUE)

BeIIaHO BO BPEMEHHOE IOJIb30BaHMe (UMTaJibHBEIM 3ajl) :

Ne damunus, MHMLMaNbI NONb30BaTeNA [aTa Bblgaum [aTta Bo3BpaTa
n/n
1 2 3 4
dopmat A4 (210 x 297 mm)
MpunokeHune 22
K MHCTpYKLMK NO Ae10NPOn3BOACTBY
B OpraHax McnoJiHMTeIbHOM BAacTu
JleHnHrpaackoit obnactu
(dopma)

HavMeHOBaHME oOpraHa MUCIOJHUTEIbLHOM
BJIaCTM JIEHMHIPAaIOCKOM oOOJjiacTu

AKT e

(MecTO coCTaBJIEHUS)
O BHIIAUE IeJl BO BPEMeHHOe I[IOJIb30BaHue

(HaMMeHOBAaHME oOpTaHMU3aluuu, ampec,
IIOUTORBHIM MHIEKC)

OcHOBaHue

T'pud yTBEepXIOeHUS

IJis KakoM LeJiM BBOATCH Ieja

BumamoTcd clenyoummMe en. xp. mu3 bonma I

(HazBaHmMe ¢oHIa)

Ne Onuce | Ea. xp. Ne | 3aronosok KpaitHue
n/n Ne en. xp. AaTl

KonnuectBo nncros MpumevaHue
(Bpems 3ByyaHus,
MeTpax)




Bcero BmInmaercsa en. xp.
(umdpaMm M OPONMUCHI)

Cpok BO3BpalleHUA

Hena BEI A HEI B YIIOPAOOUYEHHOM cocTrTodHUM, IO OM TEI B OBJIOXKAaX, C
IIPOHYMEPOBAHHEIMM JIMCTaMM UM 3aBEPUTEJIBHBEIMM HaOIIMCAMU.

[MonyuyaTesb obasyeTcsa He npengocTaBJIATh neJjia, IIOJIYyYEeHHEIE BO BPEMEHHOEe
II0JIb30BaHME, IIOCTOPOHHUM Jimiam, He BHIABATb KONIMM, BHIIMCOK U CIIpaBOK, He

nyOIMKOBaAThH IOKYMEHTH 0es3 pal3peleHus OopTaHM3aluM, BHIOABIEN Ieja.

lMonyuaTens 00S3yeTcs BEpPHYThL Iejla B apxXMB B yKa3aHHHM B akKTe CPOK.
[lonmyyaTenb OpenynpexmeH o0 OTBETCTBEHHOCTM IO 3aKOHY B Cjydyae yTpaTh WIIn
IIOBPEXIEHUS IMOJIyUeHHHX BO BPEMEeHHOE I[I0JIb30BaHue Iejl.

HamMeHOBaHME IHOOJDKHOCTU HamMeHOBaHME IHOOJDKHOCTU
PYKOBOOUTEJIA OpraHM3aluuy, PYKOBOOUTEJIA

BHIOAKIETO Oeja oOpTraHM3auuM-Irojiydaresis

[lonnmce PacumppoBka NOONMUCHU [lonnmce PacumppoBKka NOONMUCHU
Hara HOaTa

I'epboBasg nedaTb OpTaHMU3ALUU T'epboBasg nedaTb OpTaHMU3ALUU

Brimann mesia nio IIOPYUYEHNMIO PYKOBOIOCTBA

(HaMMeHOBaHME oOpTaHM3aluM)

PyKOBOIMUTEJbL apxMBa OpTraHM3aLUM
(MO, OTBETCTBEHHOE 3a aApPXUB) [onnmce PacumppoBKa MNOONMUCHU

IDaTa

[IpMHAJ IeJjla NO MNOPYYEeHMI PYKOBOLCTBA

(HaMMeHOBaHME OpTaHmU3aluM)

Pyxoromuresnsb apxXmBa OpraHM3alunumn
(ﬂMHO, OTBETCTBEHHOE 3a apXMB) [lopnuce PaCMM@pOBKa InoOrnmcm

IDaTa
Ilejla BO3BPAUIEHE B IIOJIHOM OOBEME M COXPAaHHOCTM.
Cnajl o HNOpPYy4YEeHMI PYKOBOINCTBA OPTaHM3aAUUM-IIONydaTesisd.

PYyKOBOIMTEJbL apxXuBa OpIraHM3aluu
(U110, OTBETCTBEHHOE 3a apxXuUB) NoOmnmchb PacumppoBka MOOONIUCHU

ITaTa

[IpMHAJ O MNOPYYEeHMI PYKOBOIACTBA OpTaHM3aliuu,
BEIIABIICM IeJa.

PyKOBOIMUTEJbL apxMBa OpTraHM3aLUN
(MMUO, OTBETCTBEHHOE 3a apPXUB) Nomnmce PacumppoBKa MNOONMUCHU

DaTa




MpunorkeHue 23

K VIHCTPYKLMM NO Ae10Npon3BoACTBY
B OpraHax MCNoJIHUTEIbHOW B/1acTu
JNleHnHrpaackoi obnactm

ONPEAENEHNA TEPMWUHOB, NPUMEHAEMbIX B AENONMPOU3BO/CTBE

HaunoHanbHbIM cTaHgapT PO FOCT P 7.0.8-2013 "CUBNA.
[JenonponsBoacTBO M apxMBHOE Aeno. TepMUHbI 1 onpeaeneHuma”
(MpwnaT n BBeaeH B geicrene ¢ 1 mapta 2014 roga nprKasom
PocctaHgapTa ot 17 oktabpa 2013 roaa Ne 1185-cT)

TepmMuHbI U onpepeneHus

YcTaHOB/NEHHbIE B CTaHAapTEe TEPMUHbLI pPACNONIOXKEHbI B CUCTEMATU3NPOBAHHOM nopA4Ke,
OTpaxKarwem TEPMUHONOTUYECKYHO CUCTEMY NOHATUI B 06nacTn Aenonponssoactesa U apxmBHOro gena.

LnAa Kax[oro noHATUA YCTaHOB/IEH OAUH CTaHAapTMBMpOBaHHbIVI TEPMUH.

CTaHOapTU3MpPOBaHHblE TEPMWMHbI HabpaHbl MNOAYKUPHbIM WPUGTOM, WX KpaTKne Gopmbl
npeacrtassieHbl abbpeBmnaTypoin, a CUHOHUMbI - KYPCUBOM.

TepMMHbI-CUHOHUMBI, HE peKOMeHAyeMble K MPUMEHEHUIO, MPUBEAEHbI B KPYI/blX CKOBKax nocne
CTaHAapPTU3MPOBAHHOIO TEPMMHA M 0603HaYeHbl MomeTKon "HpK".

TepMUHbI-CMHOHMMBbI 6e3 nomeTbl "HpK" npuBeaeHbl B KayecTBe CMPaBOYHbIX OAHHbIX U He
ABNAIOTCA CTAHAAPTU30BaAHHbIMMU.

3aKNtoYeHHasa B Kpyr/ible CKOBKWM 4YacTb TEPMMHA MOMKET ObiTb OMylweHa MpPUM UCNOJIb30BaHUK
TEPMMHA B LLOKYMEHTAX NO CTaHAAPTU3aLUMN.

TepMuHbI, B OnpeaeneHnn KOTOpbIX paspaboTumMku He MPUWAK K eAUHOMY MHEHWI0, coaepKaT
[Ba BapWaHTa onpegeneHui, ykasaHHbIX Nog 04HUM HOMEPOM.

MomeTa, yKasbiBatowas Ha 061aCTb NPYMEHEHUA MHOTO3HAYHOTO TEPMMHA, NPUBEAEHA B KPYI/bIX
CKobKax cBeT/bIM WpKbTOM nocne TepMuHa. [omeTa He ABNAETCA YacTblo TEPMUHA.

MpuBeaeHHblE onpeaeneHUs MOXHO NpU HeobXOANMOCTU U3MEHATb, BBOAA B HUX NPOU3BOAHbIE
NPU3HaKK1, PacKpblBaloLMe 3HaYeHMUA UCMONb3YEeMbIX B HUX TEPMUHOB, YKa3bliBas 06beKTbl, BXxoAdAllme B
obbem onpeaensieMoro NOHATUA. M3MeHeHNA He AO0/IKHbI HapylaTb 06bemM U cofepyaHue NOHATUINA,
onpeaeneHHbIX B 4aHHOM CTaHaapTe.

CTaHAapTM30BaHHblE TEPMMHbI HabpaHbl MOAYXKMPHLIM  WPUPTOM, UX KpaTKMe ¢GOopMbl,
npesacraBneHHble abbpeBnaTypoi, - CBET/IbIM, CUHOHUMbI - KYPCUBOM.

1. O6nacTtb NnpumeHeHUn

HaCTOFiLIJ,VIf/JI CTaHAapPT YCTaHaB/IMBAET TEPMUHbI W onpegeneHna OCHOBHbIX ﬂOH‘r'ITMﬁ,
ncnonb3yemble B obnactu Aenonponssoacrtea N apxmBHOIro Aena.

TepMUHbI, YCTaHOB/IEHHbIE HACTOALWMM CTaHAAPTOM, PEKOMEHAYIOTCA ANA NPUMEHEHUA BO BCex
BMAAX AOKYMEHTauMM U AnTepaTtypbl Mo AeNONpOM3BOACTBY M apXMBHOMY Aeny, BXOAAWMX B coepy
AeNcTBMA paboT No CTaHAaPTU3aUMK U(MAK) NCNONb3YIOLLMX Pe3yNbTaTbl 3TUX PaboT.

2. TepMuHbI M onpeaeneHuns



2.1. O6wme noHATUA

[lenonpoun3BoacTso: [JeatenbHOCTb, obecrneunsalollas AOKYMEHTUPOBaHME, AOKYMEeHTO060poT,
onepaTUBHOE XpaHeHMe U UCNOJb30BaHME JOKYMEHTOB;

NOKYMeHTalUMoHHoe obecnevyeHne (ynpasneHus), AOY: [OeAaTenbHoCTb, Le/eHanpaB/ieHHO
obecneunsatolan GyHKUUM YPaBAEHUA AOKYMEHTaMU;

ynpasaneHne AOKYMEHTAMMU: JeAaTtenbHoCTb, OGECI’IE‘-IMBaIOLLI,aﬂ peannsayunio EAMHOﬁ NOJINTUKN U
CTaHAApPTOB NO OTHOLWEHUIO K A0OKYMEHTA/IbHOMY (I)OH,CI,y OopraHunsauuu,

dpXnBHOE Oeno: LeAaTenbHoOCTb, OGeCI'IeLIMBaIOLLI,aﬂ OopraHnsaunto XpaHeHuUA, KOMMNNEKTOBAHWA,
y4yeTa N NCNosib30BaHNA apPXUBHbLIX JOKYMEHTOB;

cnyxba genonpomnssoacrsa: CTPYKTYpHOe noAapasaeneHune, Ha KoTopoe BO3N0XKeHbl GYHKLUUN Mo
BELleHUIO [e/I0NPON3BO/CTBA, a TaKKe /LA, OTBETCTBEHHbIE 33 BeJeHue Ae10MNponu3BoACTBa B APYrnX
noapasfaeseHNAX opraHn3auuuy;

apxuB (HPK apxusoxpaHuanie): OpraHMsauma UAN CTPYKTYpPHOe noApasaeseHne opraHvsaumu,
OCYLLECTBAAIOLLEE KOMIIEKTOBAHWE, YYEeT, XpaHEeHME U NCNO/b30BaHME apPXMBHbIX OKYMEHTOB;

AOKYMEHT: 3adUKCMPOBaHHAA Ha HocuTesne WMHPOpPMaUMA C PEKBU3UTaMMK, MO3BOAAIOWMMU ee
naeHTMOULUMpPOBaT;

oduUMaNbHbLIN AOKYMEHT: [OKYMEHT, CO34aHHbIA OpraHusaumen, AONMKHOCTHbIM JIMLOM MU
rpa*kaaHMHOM, OPOPMIEHHbIN B YCTAHOB/IEHHOM MOPSAAKE;

APXMBHbIA OOKYMEHT: [JOKYMEHT, COXPaHSAeMblii WUAU MOANENKalLMA COXPAHEHUIO B CUAY €ro
3HAYMMOCTM AN rpaxgaH, obuwecTsa, rocyapcrsa;

3NeKTPOHHbIN AOKYMeHT: [OKymMeHT, MHPOopMaLMa KOTOPOro npeacTaBsieHa B 31E€KTPOHHOM
dopme;

AOKYMeHTUpoBaHHan WHdopmauua: CTpyKTypupoBaHHaa uHdopmauusa, 3adUKCMpOBaHHasA Ha
HocuTene;

HocuTeNb (AOKYMEHTUPOBaAHHOM) MHbOpMaumKn: MaTepuanbHbii 06bEKT, NpeaHasHauYeHHbIA ana
3aKpenieHnsa, XpaHeHus (M BOCMpOM3BEeAEHUs) peyeBol, 3BYKOBOW MAM  M306pasuTesibHOM
UHbopmauuu;

aBTOp AOKyMeHTa: OpraHusauma, AONXKHOCTHOE INLLO MW TPaXKAAHWH, CO34aBLIME LOKYMEHT;

ropnanyeckaa 3Ha4YMMOCTb  OOKYMEHTa: CeolictBO AOKYMeHTa BbICTynaTb B KayecTse
noateepxaeHnA ,u,enosoﬁ AeATeENbHOCTU Mb0o cobbITUIA NMYHOTO XapaKTepa,

ropnanyeckaa Cuana AOKYMeEHTa: CsolicTBO 0¢MLI,M3I1bHOI'O AOKYMeEHTaA BbiI3biBATb [MPaBOBblE
nocneacrTeunA;

AYTEHTUYHOCTb (BﬂeKTpOHHOI'O ILl,OKyN\eHTa)! CsoincTBO 3/1EKTPOHHOTIO AOOKYMEHTa,
rapaHTupyrouiee, 4to 3ﬂeKTp0HHbII7I AOKYMEHT NOEHTUYEH 3aAB/IEHHOMY,

AO0CTOBEPHOCTb (3I'IeKTp0HHOFO ,CI,OKYMeHTa)Z CoiicTBO 9/1IEKTPOHHOIO OOKYMEHTa, Npu KOTOPOM
coaepxaHue 3/1EKTPOHHOIO  AOKYMEHTa ABNAETCA MNOJZIHbIM n TOYHbIM npeagcraBneHnem
noatTeepXaaeMbliX onepau,mﬁ, AeATENbHOCTU NN Cl)aKTOB M KOTOPOMY MOXXHO A0BEPATb B Nocaeayrownx
onepauunax nan B I'IOC/'IGLI,VPOIJJ,GVI AEeATENNbHOCTH,



LLeNNIOCTHOCTb (3I'IEKTp0HHOI'0 AOKYMEHTa)Z CoctoaHue INNEKTPOHHOIO AOKYMEHTQa, B KOTOprVI nocne
ero co3gaHumAa He BHOCU/ZINCb HUKaKNe N3MmeHeHnA,;

NPUroIHOCTb A1 UCMNONb30BaHMA (3N1EKTPOHHOro A0KymeHTa): CBOWCTBO 3/1EKTPOHHOro
[OKYMEHTa, NO3BOIAIOLLEE €ro JIOKA/IN30BaTb U BOCMPOU3BECTU B 1I0O0 MOMEHT BPpEMEHMU;

NOAJ/IMHHBIA AOKYMEHT: JJOKYMeHT, cBeAeHns ob aBTope, BPpEMEHU M MecCTe CO3JaHnA KOTOPOro,
cogeprkalimeca B CaMoM AOKYMEHTE WAU BbIABIEHHblIe MHbIM NyTem, MOATBEP)KAat0T AO0CTOBEPHOCTb
€ro NPoUCXoXAeHNs;

NOONTMHHUK OOKYMEHTA! nepBbIﬁ nnn e,D,MHCTBEHHbIVI 3K3eMNnAp AOKYMEHTa,
,D,y6l'IMKaT AOKYMEHTA: nOBTOprIﬁ IK3eMnaAap NOA/MMHHUKa OOKYMEHTAQ,

KOMMA [OOKYMeHTa: 3JK3emMnaap [AOKYMEHTa, MOJIHOCTbIO BOCMPOM3BOAAWMM  UMHPOPMaALUMIO
NOA/IMHHUKA AOKYMEHTa;

3/IEKTPOHHAA Konus AoKymeHTa: Konua OKyMeHTa, co34aHHasA B 3/1IeKTPOHHOM dopme;

3aBepeHHaA Konna AOKYMEHTaA: Konwua OOKYMEHTaQ, Ha KOTOpOﬁ B COOTBETCTBUMN C YCTAHOB/IEHHbLIM
nopAAKOM NPOCTaB/IeHbl PEKBU3UTDI, 06ECI'IeLIMBaI'OLLI,Me ee IpUaANYECKYHO 3HAYNMOCTb;

BbIMNCKa U3 OOKYMEHTA: Konua yactn AOKYMEHTAQ, 3aBepeHHaA B YCTAHOB/IEHHOM NOPALAKE,;

MUCbMEHHbIM  AOKYMEHT: [OKYMeHT, uHPopmauma KOToporo 3aduKcMpoBaHa 3HAKamMu
NMUCbMEHHOCTY;

TEKCTOBOM [OKYMeHT: [lOKYMeHT, cogepKalmit peyesyto WHOOPMAUMIO, 3aPUKCUPOBAHHYIO
Nto6bIM TUMNOM NUCbMa UK NI06ON CUCTEMOM 3BYKO3anucy;

n306pasnTeNbHbIA AOKYMEHT: [LOKYMEHT, BOCMPOU3BOAALLMI BHELIHUA BUAG, U/UAN BHYTPEHHIO
CTPYKTYPY KaKkoro-nmbo obbekTa;

bOTOAOKYMEHT: M306pasunTenibHblA JOKYMEHT, CO3A4aHHbIN GOTOrpaduUUECKUM AN SNEKTPOHHbLIM
(umdposbiM) cnocobom, dUKcHpyoWMn MHGOPMaLMIO B BUAE OTAENbHbIX M306PaAKEHUI - CTAaTUYHbIX
o06pasos;

ayaMoBU3YyanbHbl AOKYMeHT: [loKyMeHT, cofepKawuin u3obpasuTtesibHylo u(1Mam) 3ByKOBYHO
MHbOPMaLUmIo;

BUAEOAOKYMEHT:  AyaMOBM3yasbHbIA  OOKYMEHT, CO3J4aHHbI  Clocobom  BUAEO3aNUCH,
duKenpyowmum nHpopmaLmio B BUAE NOC/ea0BaTeIbHO PacnoNOXKEHHbIX N306parkeHUt - AUHAMUYHbIX
o0bpasos;

KUHOOOKYMEHT:  M306pasuTenbHbii  MAW  ayAMOBM3YaNbHbIM  AOKYMEHT,  CO34aHHbIN
doTorpaduUecknm MAU 31eKTPOHHbIM (LMdpoBbIM) cnocobom, GUKCUMpyOWMin MHGopMauuio B Buge
noc/aeA0BaTeNbHO PACTONOMKEHHbIX M306paXKeHWI - ZUHAMWYHBIX 06Pa30B;

GOHOAOKYMEHT:  AyaMOBM3yasibHbIM  OOKYMEHT, COAEprKaliMii  3BYKOBYIO  MHOOPMAUMIO,
3apUKCMPOBAHHYO 11060 CUCTEMOW 3BYKO3aNuUCK;

rpadpuueckmii  OOKYMeHT: WM306pasnTenbHbIM OOKYMEHT, B KOTOPOM W306parkeHuMe ob6beKTa
No/y4eHo NOCPeACTBOM JIMHUIA, LUTPUXOB, CBETOTEHU, TOYEK, LiBETA;

PEKBU3UT AOKYMEHTA: DeMeHT 0POPMIEHUA AOKYMEHTA;

bopmynap aokymeHTa: COBOKYNHOCTb PEKBMU3UTOB AOKYMEHTA, PACMO/IOMKEHHbIX B YCTAHOBAEHHOM



nocnenoBaTeNbHOCTYU;

XpaHeHue AoKymeHTOoB: OpraHM3auma paLMoHaNbHOro pasmelleHmsa u obecrnevyeHne CoXpaHHOCTH
JOKYMEHTOB;

9KCnepTMsa UEeHHOCTUM [OOKYMeHTOB: M3yyeHue [O0KYMEHTOB HA OCHOBAaHWUM KpuUTepuesB WX
ULEeHHOCTU AnAa onpegeneHnAa CpokoB XpaHEHNA OOKYMEHTOB;

CPOK XpaHeHUA OOKYMEHTOB: I'Iepmo,u, BpeMeEHN, B Te4eHne KOTOpOoro AOO0JIXKHO obecneumBaTbCs
XpaHeHne JOKYyMEHTAa B COCTaBe AOKYMEHTA/IbHOIo Uan apxmBHOro d)OH,D,a;

NOCTOAHHOE XpaHEHNE AOKYMEHTOB: BeuHoe XpaHeHNne JOKYMEHTOB 6e3 npaBa X YHUUTOXKEHUA;

BpemeHHOe XpaHeHne AOKYMEHTOB: XpaHEHVIe OOKYMEHTOB A0 WX YHUYTOXEeHUA B TeyeHue
CPOKOB, YCTAaHOB/IEHHbIX HOPMATUBHbIMU NPABOBbIMU aKTaMU;

OOCTYN K OKYMEHTY: BO3MOXKHOCTb 1 YCN0BUA NOJYYEHUA N MCNONb30BAHUA LOKYMEHTA.
2.2. flenonponssoacTso
2.2.1. loKymeHTUpoBaHue

OOKYMEHTUPOBAHUE! 3anucb VIHd)OpMaLI,MM Ha HOCUTeNe NO YCTAHOB/IEHHbIM NMpaBuiam,

cpeactBa  AOKYMeHTMpoBaHMA: CpeAcTtBa OpPraHM3aLMOHHOM W KOMMNbIOTEPHOM  TEXHUKM,
ncnosibayemble A1 3anncy nHGopmaumm Ha Hocutene;

cucTemMa  AOKymeHTauuu: COBOKYMHOCTb AOKYMEHTOB, B3aMMOCBA3AHHbLIX MO NPM3HAKam
Ha3HavyeHusn, chepbl AeATEIbHOCTU U eAMHbIX TPEOOBaHWM K X 0DOPMIEHUIO;

BUA, JOKYMeHTa: KnaccudukaumoHHoe noHaTMe, o6o3Havalowee NPUHAANEKHOCTb SOKYMEHTA K
onpeaeneHHo! rpynne AOKYMEHTOB No NPU3HAKY 06LWHOCTU GYHKLUMOHANbHOIO Ha3HauyeHus;

6N1aHK  JQOKymeHTa: JiucT  6ymarm  WAM  SNEKTPOHHbIM  WabNoH C  PeKBM3UTaMM,
NOeHTUOULMPYIOLWMMM aBTOPa OPULMANBHOMO AOKYMEHTA;

yHubuMumMpoBaHHaa ¢opma aokymeHTa; YO[L: dopmynap AOKYMeHTa ONpeaeneHHOro BUAQ,
COLePrKalLMi NOCTOAHHYIO YacTb TEKCTa;

Tabenb YHMOUUMPOBAHHBIX GOPM [OKYMEHTOB: [lepeyeHb YCTAHOBAEHHbIX K MPUMEHEHUIO
YHUOUUMPOBAHHBIX GOPM LOKYMEHTOB;

anbboM YHUOUUMPOBAHHBLIX GOpM AOKYMeHTOB: COOPHWMK YCTAaHOB/EHHbIX K MPUMEHEHUIO
YHUOULMPOBAHHbIX GOPM AOKYMEHTOB C YKa3aHUAMM MO UX 3aN0NHEHUIO;

od)opmneHme LOKymeHTa: lNpocTtaBneHne Ha JOKYMeHTe HEO6XOAMMbIX PEKBU3NTOB;

cornacosaHne [AOOKYMeHTa, BWU3NPOBaAHUE! OueHKa NpPOEeKTa od)mu,maanoro AOKYMEHTa
3aunHTEepPEeCOoOBaHHbIMW OpraHn3aumnAmMmn, JO/KHOCTHbIMU TNULaMN, CneunanncCtamu;

JINCT cornacoBsaHua (BM3MpoBaHMA) OAOKyMeHTa: YacTb 0PMLMANbHOIO AOKYMEHTA C OTMETKamM
(su3amm) o cornacoBaHuu;

BU3a: PeKkBU3UT, d)MKCVIpyPOUJ,VIVI cornacme nan Hecornacme AO01XKHOCTHOro anua € cogepxaHmem
AOKYMEHTQ;

I'pVICb cornacosaHua: Peksusur, Bblpa)'KaIOUJ,VIVI cornacme opraHnsauum, He HB}'IFII'OLLI,EVICH dBTOpPOM



JOKYMEHTa, C ero coaepskaHnem;

nognucaHue (OOKYMeHTa): 3aBepeHne AOKYyMeHTa COBCTBEHHOPYYHOW NOAMUCHIO AONKHOCTHOTO
nnn GpU3NYeCKoro NLA No yCTaHOBAEHHOM dopme;

noanucb: PeKBM3nT, coaeprKalumnii CobCTBEHHOPYYHYIO POCANCH AO/MKHOCTHOIO UAK GU3UYECKOro
nmuga;

3/1eKTPOHHasA noanuce: MHopmaumsa B 3N1eKTPOHHOM dopMe, NPUCOeaANHEHHAs K 31IeKTPOHHOMY
OOKYMEHTY MW MHbIM 06pasom CBA3aHHAA C HMM W MNO3BOAIAIOWAA WMAEHTMOUUMPOBATL /NLLO,
NoANMCaBLIEe 3/IeKTPOHHbIN LLOKYMEHT;

yTBEpXAEeHMe fLoKyMeHTa: Cnocob npuaaHua AOKYMeHTY NpaBoBOTo CTaTyca;

rpud yTBeprKAeHUA: PekBU3UT oPMUMANbHOTO LOKYMEHTA, CBUMAETENbCTBYIOWMA O MPaBOBOM
cTaTyce AOKYMEHT];

rpud orpaHUYeHUs AOCTyna K AOKYMEHTY: PEKBU3UT, cBUAETENbCTBYIOWMI 06 ocobom xapakTepe
MHPOPMaLUKN AOKYMEHTa U OrPaHUYMBAIOLWNIA AOCTYN K HEMY;

[aTa JOKyMeHTa: PeKBM3UT, 0603HaYaloWMit Bpema noanmcaHus (YTBEp:KAEHUA) OKYMEHTa Uaun
3aMKCMPOBAHHOIO B HEM COBbLITUSA;

MecCTo cocTaBneHus (M3AaHMA) AOKymeHTa: PekBu3uT, o0603Ha4alowmii  HaMmeHoBaHue
Hace/IeHHOrO MYHKTa, AB/AIOLLErocA MeCTOHaX0KAeHNeM OpraHmn3aLmm - aBTopa AOKYMEHTa;

pe3onouma: PeKBM3IUT, cogepiKallmil YKasaHNA A0MKHOCTHOMO ML MO UCMONHEHUIO AOKYMEHT];
TeKCT goKyMeHTa: OCHOBHanA codepyKaTe/ibHan YacTb AOKYMEHTa;
aapecart: PekBU3UT, cogepXalinin MHpopmaumio o nonyvatene AOKYMeEHTa;

OTMETKa O Ha/NMYMU MPUNOXKEHMA: PeKBM3UT, coaep)Kalwuii cBegeHuAa O AO0MNOSHUTENbHO
npuaaraemom AOKyMeHTe (LOoKYMeHTax);

OTMETKa O MOCTYNAeHUN AOKYMeHTa: PeKkBM3UT, noaTBepKaatoWwmin GakT NoyvyeHUs LOKYMEHTa
opraHusauuen;

OTMEeTKa O 3aBepeHuM Konum: PEKBM3UT, MCMONb3YEMBIN A8 NPUAAHNA KONUK NPABOBOro CTaTyca;

neyaTtb: yCTpOVICTBO, ncnonblyemoe OnAa 3aBepeHnAa NnogMHHOCTU noAnUCKn AONXKHOCTHOIO inda
nocpeacrsom HaHeCeHUA ero OTTUCKa Ha AOKYMEHT,

obuumanbHoe  onybaMKoBaHMe — AOKymeHTa: [epBaa  nyb6auvKauma  MOAHOFO  TeKCTa
3aKOHO4ATE/IbHOrO M MHOTO HOPMATMBHOIO NMPABOBOrO akTa B OQULMANIBHOM M3LaHUM UK €ro NepBoe
pasmeLieHune Ha oduumansHomM NHTepHeT-nopTane.

2.2.2. OpraHusauua paboTbl C JOKYMeHTamu

LI,OKyMeHTOO60p0TZ [BuxKeHune AOKYMEHTOB B OpraHmsaumMm C€ MOMEHTA WUX CO34aHUNA WIun
nonyyeHnAa A0 3aBepLleHnAa MCNONTHEHUA NN OTNPAaBKU;

3/IEKTPOHHbIN [OKYMeHTO060poT: [JOKYyMEeHTOO60POT C MCMO/b30BaHWEM AaBTOMATU3MPOBAHHOM
MHPOPMALMOHHOM CUCTEMBI (CUCTEMBI 31EKTPOHHOTO A0KYMeHTo060poTa);

o6bem AoKymeHToobopoTa: KONMUYECTBO AOKYMEHTOB, MOCTYMNUBLLIMX B OPraHU3aL Mo U CO34aHHbIX
elo 3a onpeaeneHHbIn nepuoa,;



[OKYMeHTONOTOK: COBOKYMHOCTb AOKYMEHTOB O4HOIO BMAA WAN Ha3HAYeHUA, UMEIOLWNX eanHbI
MapLipyT;

NJAOTHOCTb AOKYMEHTOMNOTOKA: KO/AMYecTBO AOKYMEHTOB, MPOXOAAWMX 4Yepe3 OnpeseseHHbIN
NYyHKT 06paboTKM 33 eANHULY BPEMEHM;

BKAlOYeHMe pokymeHTa B C3[: OcyuwecTtBneHue aencTsuii, obecnevympalroWmx pasmelleHue
CBEAEHUN O IOKYMEHTE U(MNKN) LOKYMEHTA B CUCTEME 3/IEKTPOHHOIO AOKYMEHTO060poTa;

meTagaHHble: [aHHble, ONUCbIBAlOWME KOHTEKCT, cogepraHue, CTPYKTypy AOOKYMEHTOB,
OGECI’IEHMB&POLLI,VIE ynpasseHne 4OKYMEHTaMu B MH(I)OpMaLLMOHHOVI cucreme;

KOHBEPTUPOBAHMUE (3NIEKTPOHHbLIX AOKYMEHTOB), KOHBepTauus (3N1EeKTPOHHbIX [AOKYMEHTOB):
Mpouecc nepemeLLeHNA 3NEKTPOHHbIX SOKYMEHTOB C OAHOTO HOCWUTENA HA APYron WaAM U3 OAHOrO
dopmarta B Apyrois;

MUrpaums (3N1eKTPOHHbIX AOKYMeHTOB): MepemellieHne 3NeKTPOHHbIX AOKYMEHTOB U3 OAHOM
MHOOPMALMOHHOW CUCTEMbI B APYryl0 C COXPaHEHWEM ayTEHTUUYHOCTU, LLeNOCTHOCTU, AOCTOBEPHOCTU
JOKYMEHTOB 1 UX NPUrOAHOCTM ANA UCMONb30BaHUS;

nepsMyHaa o6paboTKa [AOKYMEHTOB; 3KcNeauuUMOHHas obpaboTka aoKymeHToB: O6paboTKa
AOKYMEHTOB (MpoBepKa LLe/IOCTHOCTM, KOMMNEKTHOCTM, COPTMPOBKA M A4p.) NpU MOCTYN/ieHUn B
OpraHu3aumio;

npeasapuTenbHOe PacCMOTpPeHWe [JOKYMEHTOB: M3yyeHue [AOKymMeHTa, MOCTYynMBLIEro B
opraHuM3auuio, AN onpeAeneHus [AO/KHOCTHOrO /iNLa, B KOMMETEHUMI0O KOTOPOro BXOAWUT ero
paccMoTpeHHUe;

perucTpaums AokymeHTa: [puUCBOeHME [OKYMEHTY PerucTpauMoHHOro Homepa M BHeceHue
OaHHbIX O JOKYMEHTE B PErUCTPALMOHHO-YYETHYIO hopmYy;

PEerucTpaUmMoHHbIA HOMEpP [AOKYMEHTa; PerncTpalMOoHHbIA MHAEKC AOKymMeHTa: Ludposoe wmau
6yKBEeHHO-UNPpoBOE 0603HaYEHNE, MPUCBAMBAEMOE AOKYMEHTY NPU Ero perncTpaumy;

perucTpaumoHHo-y4eTHana ¢opma: [JOKYMEHT (KapTouKa, KypHan), B TOM YMC/e B INEKTPOHHOM
BMAE, UCNONb3YEMbIN ANA 3aMUCU CBEAEHMI O JOKYMEHTE B LLENAX YYeTa, MOUCKA U KOHTPOAS;

roCyZapCTBEHHbIA PErncTpaLMOHHbIA HOMEpP AOKYmeHTa: Homep, NpucBavMBaeMbliii AOKYMEHTY
NPK ero BK/OYEHMM B COOTBETCTBYIOLLMI FOCYAaPCTBEHHbIN peecTp;

KOHTPO/Ib UCMOMIHEHMS JOKYMEHTOB: COBOKYMHOCTb AeMCTBMIM, 06ecneynBatoLmMx CBOeBpemMeHHoe
MCNONHEHWE AOKYMEHTOB;

TMNOBOW CPOK UCNONHEHNA OOKYMEHTa: CpOK UCNONIHEHNA OOKYMEHTa, yCTaHOBﬂeHHbIVI
HOPMaATUBHbIM MPaBOBbIM aKTOM,

MHAMBMAyaﬂbeIVI CPOK UCNONHEHNA OOKYMEHTA: CpOK MUCNONIHEHNA OOKYMEHTa, YCTaHOBﬂeHHbIVI
OpraHn3aulMoOHHO-pacnopaanTeNbHbIM JOKYMEHTOM OpPraHn3auunnm nnun pe3omou,v1el71;

OTMeTKa 06 MCMo/IHeHUU AOKYMEHTa U HanpaBneHuWn ero B AOeNo: PekBun3uT, onpe,cl,enmou.l,mﬁ
MeCTO XpaHEHNA OOKYMEHTA NOCne 3aBepLlleHnA pa60TbI C HUM;

onepaTtnBHoOE XpaHeHUe AOKYMEHTOB! XpaHeHme AOOKYMEHTOB B CTPYKTYPHOM nogpasaeneHnmn go
nx nepenadn B apxmse opraHn3aumm Nan YHUHTOXKEHUA,

AOKYMeHTanbHbl  poHA: COBOKYNHOCTb AOKYMEHTOB, 06pasylolWmxca B  AeATeNbHOCTU
opraHusaunm;



HOMEHKNAaTypa Aen: CVICTEMaTVI3VIpOBaHHbIl\;I nepe4vyeHb 3arosioBKOB A€/, COo34aBaeMbIX B
OpraHnsauunun, C ykasaHnmem CpoKoB UX XPaHEHUA,

Aeno: IoKYMeHT MU COBOKYMHOCTb AOKYMEHTOB, OTHOCALUMXCA K OAHOMY BOMPOCY MM Y4aCTKy
[eATeNbHOCTU, MOMELLEHHbIX B OTAENbHYIO 06/103KKY;

3/1eKTPOHHOE Aeno: 3}'IeKTpOHHbII7I AOKYMEHT U COBOKYMHOCTb 3/IEKTPOHHbLIX AOKYMEHTOB U
MeTaAaHHbIX K HUM, C(bOpMVIpOBaHHbIe B COOTBETCTBUU C HOMeHKl'IaTypOVI aen;

Npu3HaKK 3aBeaeHnn aena: OCHOBaHWA, B COOTBETCTBUM C KOTOPbIMU GOPMYINPYETCA 3aro/IoBOK
aena v opmupyertcs Aeno;

q)OpMMpOBaHME aena: I'pynnMpOBKa MCNONTHEHHbLIX AOKYMEHTOB B €710 B COOTBETCTBUU C
HOMeHKﬂaTypOVI Aen n X cuctemaTtmsauma BHyTpu aena;

odopmneHue aena: Moarotoska Aena K nepegaye Ha apxXMBHOE XpaHeHUE;
3aronoBoK Aena: Kpatkoe o603HaueHue cBeAeHnil 0 COCTaBe U coaepXaHUM AOKYMEHTOB Aena;

BHYTPEHHAA onucb: JOKyMeHT, BK/IOYAEMDbIN B AeNno AnAa ydeta JOKYMEHTOB Aenia, PaCKpbITUA UX
COCTaBa u cogepxaHua,

nucT-3aBeputenb  gena: [OKYMeHT, codep’Kalluii cBeAeHWA O Ko/auyecTse JIMCTOB [Aena,
$dU3MYECKOM COCTOAHMUN AOKYMEHTOB M 0COBEHHOCTAX GOPMUPOBAHUSA AENa;

nHaekc gena: Uundposoe unm 6bykseHHo-umdposoe o0603HayeHMe pena B COOTBETCTBUMM C
HOMEHKNaTYpPOW Aen OpraHM3aLmu;

OMNUCb AN CTPYKTYPHOro noapasaeneHua: YUeTHbI JOKYMEHT, BKAOUaloWMIA CBeAeHMs O Aenax,
chopMMPOBaHHbIX B NoApasAe/ieHnn 1 NoanexKallmx nepegaye Ha apxmMBHoe XpaHeHue;

YHUUTOXKEHME [OOKYMEHTOB: WCKAOYEHME AOKYMEHTOB M3 AOKYMEHTA/bHOrO WAM apXMBHOMO
$OHOAA NO MCTEYEHUM CPOKA WX XPaHEHWA C MOCAEeAYOLWMM YHUUTOXKEeHWeM (yTuausaumei) B
YyCTaHOB/IEHHOM NopAgKe.

2.3. ApxusHoe geno
2.3.1. XpaHeHUe 1 y4YeT apXMUBHbIX AOKYMEHTOB

rocyZapCTBeHHbl  apxus: ®depepanbHOe TrOCYAAapCTBEHHOE — yuYpeaeHue, Co34aBaemoe
Poccuitckoit Pepepaumeir, UaM rocyaapcTBeHHoe ydperkaeHue cybbekta Poccuiickon Pegepaummy,
co3gaBaemoe cybbektom Poccuiickon degepaupmm, KOTOpble OCYLLECTBAAIOT KOMMIEKTOBAHWUE, Y4eT,
XpaHeHWe U UCMOo/Ib30BaHWe AOKYMeHTOB ApxmBHOro ¢oHaa Poccuiickoit depepaumm, a TakKe Apyrux
apPXMBHbIX AOKYMEHTOB;

MYHUUMNANbHbIA apxuB: CTPYKTypHOe noApasgefieHne opraHa MeCTHOro Camoynpas/ieHus
MYHMULMNANLHOTO palioHa, FOPOACKOro OKpyra MAW MyHWUMMANbHOE YYperKaeHWe, co34aBaemoe
MYHULMNANbHBIM PaiOHOM, FOPOACKMM OKPYrOM M OCYLLECTBAAIOLLEE XPaHEHNE, KOMMN/IEKTOBAHMWE, yYeT
M MCNONb30BaHMeE AOKYMeHTOB ApxmnBHoro ¢poHaa Poccuitckolt degepaumm, a TakKe APYrMx apxmBHbIX
OOKYMEHTOB;

I'IpOd)M.ﬂb apxuBa: YcTaHOBNEHHbIN ANA apxXxmuBa COCTaB AOKYMEHTOB, NoasexXalnx XpaHeHUto;

apxuBHbiA ¢oHA: COBOKYMHOCTb apPXMBHbLIX [AOKYMEHTOB, WCTOPUYECKU W(MAK) NornyYecku
CBA3aHHbIX MeXay cobolt;



ApxuBHbit  doHA, Poccuiickon Pepepaumn: UcTopuyYecKn CNOMKMBLUAACA M NOCTOSAHHO
MOMONHAEMas COBOKYMHOCTb apPXMBHbIX JOKYMEHTOB, OTPaXKaloLWMX MaTePUaibHYIO N AYXOBHYIO XU3Hb
06lLecTBa, MMEKLWMX WCTOPUYECKOE, HayyHOe, COLMaNbHOE, 3KOHOMWUYECKOE, MOJIUTUYECKOEe U
KYy/ZIbTYpHOE 3HayeHue, Noa/iexKalimx NoCTOAHHOMY XpPaHEeHUIOo;

0b6begMHEHHbI apxuBHbIM ¢poHg (HpK rpynnoBoi apxvBHbIA GOHA, KOMMNEKCHbIA apXMBHbIA
doHA): ApxuBHbIN GoHA, CPOPMMPOBAHHDLIA M3 AOKYMEHTOB ABYX PpoHZo00bpasoBaTenei uau bonee,
MMEIOLLNX MeXXay cobol ucTopuyeckune u(nam) normdeckne obycnoBsieHHble CBA3K;

apPXUBHbIA QOHA JIMYHOTO MPOUCXONKAEHWUA: APXMBHbIN (GOHA, COCTOAWMIA U3 LOKYMEHTOB,
06pa30BaBLUMXCA B NPOLECCE KU3HWU U 4eATEeNbHOCTU GU3NYECKOTO ML, CEMbW, POAA;

apxuBHas KonneKkums: COBOKYMHOCTb AOKYMEHTOB, 06beANHEHHbIX MO OAHOMY WAN HECKOJIbKUM
06LWMM AN5 HUX CYLLHOCTHbIM NPU3HaKam;

doHaMpoBaHMe pJoKymeHToB: OnpegeneHve MNPUHAANEKHOCTU OOKYMEHTOB KOHKpPETHOMY
$oHa006pa30BaATENO N XPOHONOFMYECKUX FPaHUL, apXMBHOro $oHAa;

doHaoobpasoBaTesnb: Opuanyeckoe nnm dpmusnyecKkoe AnLo, B Npouecce AeATe/IbHOCTU KOTOPOro
obpasyeTca JOKYMeHTabHbIA GOHA;

obecneveHue COXPaHHOCTN AOKYMEHTOB: Komnnekc MepOHpMﬂTMVI no Co34aHno " CO6J'HO,CI,EHMPO
HOPMaTUBHbIX YCﬂOBMVI, peXmnmos un Ha,[l,J'IEH(aLI.I,EM OopraHn3aunmn XpaHeHNA apXUBHbIX JOKYMEHTOB,

obecneyeHne GUINMKO-XMMUYECKON COXPaHHOCTM AOKYMeHTOB: Pa3paboTka, co3sgaHue #
NPaKTUYECKoe MpPUMEHEHNE HayYHO-TEXHUYECKMX CPeacTB M METOA0B XpaHeHus, pecTaBpaLuy,
KOoHCcepBaLyMu, BUOXMMUYECKON 3aLLUTbI U BOCMPOU3BEAEHUA apPXUBHbIX JOKYMEHTOB;

apxusoxpaHuaumule (Hpk apxus): CneumanbHo o6opyAoBaHHOE MOMELLEHME AAA XpaHeHuA
APXUBHbIX AOKYMEHTOB;

pPeXnm XpaHeHUNA apXUBHbLIX OOKYMEHTOB: COBOKyI'IHOCTb NPOTUBOMOXAPHbIX N OXPaHHbIX Mep,
TEMNEPATYPHO-BZIAXKHOCTHbIX, CaHUTAPHO-TUTMEHUNYECKNUX W CBETOBbIX YCﬂOBMVI, CO34aBaembiX B
APXNUBOXPaHUIULAX ONA obecneveHus COXPaHHOCTN OOKYMEHTOB, N KOHTPO/1b 3@ UX BbIMNO/IHEHUNEM;

pecTtaBpaumMa apxXMBHOTO [OOKYMeHTa: BoccTaHOB/AeHME MepBOHaYaNbHbIX WMAM  BAMBKUX K
nepBoOHayaNbHbIM CBOWCTB W BHEWHMX MPU3HAKOB apPXMBHOMO AOOKYMEHTa, MoABepruerocs
NOBPEXAEHWNIO UMW PA3PYLLEHMIO;

KOHCepBaLMA apXMBHOro AoKymMeHTa: CucTeMa MeponpuAaTUiA MO NPeAOXPaHEHUIO AOKYMEHTa OT
pa3pyLiaoLwero BO3LeNCTBUA BHELLHEN cpeabl;

CTapeHune AOOKYMeHTa: N3meHeHne nepBoOHA4Ya/ibHbIX ¢M3VIKO-XI/IMVI‘-I€CKMX CBOWCTB AOOKYMEHTa
noa, BOBAG%CTBMEM BHELWHUX N BHYTPEHHUX d)aKTOpOB;

CTpaxoBaA KOMWA apXMBHOro AOKymMmeHTa: Konua ocobo LEeHHOro Uan yHMUKa/ZbHOro apxXxmBHOro
AOKYMeEHTa, N3roToBJ1IEHHAA B LUENAX COXPaHeHUA co,u,epmam,el‘/’lcn B HEM MHd)OpMaLI,MM Ha cnyqaﬁ YyTpaThbl
nnn nospexkaeHma NnoganNHHMKa,

CTpaxoBoN ¢OHA apXMBHbIX AOKYMeHTOB: COBOKYMHOCTb CTPaXOBbiX KOMWUI 0CO60 LEHHbIX U
YHUKa/IbHbIX aPXMBHbIX LOKYMEHTOB;

d)OHﬂ, nonb30BaHUA (apXMBa): COBOKYI'IHOCTb Konumn dPXUBHbIX OOKYMEHTOB, NpegHa3Ha4Ye€HHbIX
Ana noab3oBaHUA BMeCTO NOA/IMHHUKOB C Uesiblo npeaoTBpaleHna nx U3HOCa;

AernosvTapHoe XxpaHeHue AOoKymeHToB ApxuBHoro ¢oHaa Poccuitickoli depepaumu: XpaHeHue
AOKymeHTOB ApxueHoro ¢oHaa Poccuiickon dPegepaumm  rocyaapcTBEHHbIMM - OpraHamu U



OpraHM3auMAMM B TeYEHUEe CPOKOB M Ha YCAOBUAX, onpedeneHHbIX COOTBETCTBYIOWMMM AOrOBOPaMM
MeX4y HUMMUM W CNeuuanbHo  YNosHOMOYeHHbIM [paBuTenbctBom Poccuiickont  Peaepaumn
denepanbHbIM OpraHOM UCMOHUTE/IbHOM BAACTH;

y4yeT apXmBHbIX AOKYMEHTOB: Onpep,eneHme KO/n4ectBa MU COCTaBa aAPXMBHbIX AOKYMEHTOB B
eANHUNLAaX y4eTa U OTpa*KeHne 3TOro Kosinyectea U COCTaBa B YYETHbIX AOKYMEHTAX AN1A KOHTPO/A 3a UX
Han4ymnem m COCToAHUEM,

LeHTPaIM30BaHHbIN FOCYAApCTBEHHbIN y4YeT [AOKymeHToB ApxuBHoro ¢oHaa Poccuitckoit
depepaumun: Cuctema ydveta AOKYMeHTOB ApxmsHoro ¢oHAaa Poccuitickont depepaumm Ha ypoBHe
cybbeKkTa Poccuitickonn ®epepaumm u rocyaapcrea B LLEIOM, OCHOBAHHasA Ha COCPesoTOUYEHMM B OpraHax
YyNpaBAeHUA apPXMBHbIM AENOM CBEAEHWA O KOJIMYECTBE, COCTaBe apXMBHbIX GOHAOB M KO/MYecTBe
eaVHUL, XpaHeHuUs;

€ANHNLE y4eTa apXnUBHbIX AOKYMEHTOB! EamHuua N3mMepeHna Konn4yectesa JOKYMEHTOB B apXuBe
ANA OTPaXXeHUA 3TOro Koaim4yectsa B Y4ETHbIX JOKYMEHTaX U apPXUBHbIX CNPaBOYHUKAX;

eAMHNLA XpPaAHEHWA apXMBHbIX [OKYMEHTOB: Y4YeTHaa W  KhacCUPUKAUMOHHAA efuHMUa,
npeacrtasnawowan coboir ¢usnyeckn 060COBNEHHbIM AOKYMEHT WAN COBOKYMHOCTb [OKYMEHTOB,
MMEIOLLLAsA CAMOCTOATE/IbHOE 3HaYeHUe;

y4YeTHble AOKYMeHTbl (apxvBa): Komniekc AOKYMEHTOB YCTAaHOB/EHHON Gpopmbl, GUKCUPYIOLLUX
NocTynieHune, BblbbITUE, KONIMYECTBO, COCTAB M COCTOAHNE apXMBHbIX LOKYMEHTOB B €ANHULAX YYETa;

cNUcoK GOHAOOB: YUETHbIN AOKYMEHT, COAEpP)Kalmii nepeyeHb OPULMANbHbIX HAUMEHOBAHMM
XPaHALLMXCA B apXMBE, a TaK¥Ke BblObIBLUMX apXMBHbIX GpOHAOB B MOPAAKE BO3PACTaHWUA MPUCBOEHHbIX
UM HOMEpOB;

anct ¢oHAa: Y4YeTHbI OOKYMEHT, COAEep’KalMih B pamKax apxuBHoro ¢oHaa cBedeHUs O
KO/IMYeCTBE M COCTaBe ONMUCEN Aen, AOKYMEHTOB U UX HyMepauuu, KOJMYecTBe M COCTaBe apPXMBHbIX
OOKYMEHTOB, COCTOAHMM UX OMUCAHUA, AMHAMMUKE U3MEHEHWUN NO KaxKAOW ONUCK AeNl, LOKYMEHTOB U
apxmBHomy ¢oHAY B LLesIoM, PUKCUMPYIOLWLMIA USMEHEHWUS B HAa3BAHUKN apXMBHOTo GoHAa;

apxvBHbIA Wndp: Ob6o03HaYeHMe, HAHOCMMOE Ha eAMHULY XPaHEHWA apPXMBHbLIX OOKYMEHTOB B
uenax ee naeHTMGUKaAUMM U yyeTa, COCTOALLEE M3 COKPALLEHHOro Has3BaHMA apxuBa (opuuManbHOM
abbpeBuaTtypbl), HOMepa apxvMBHOro ¢oHAa, HOMepa ONWUCKM AOeN, AOKYMEHTOB, HOMepa eAMHWULbI
XpaHeHWsA, Homepa eanHULbI YYeTa;

NpoBepKa HaAMuMA W COCTOSHMA apPXMBHbLIX [OOKYMEHTOB: YCTaHOB/JIEHME COOTBETCTBUA
$aKTUUYECKOro HAaIMUMA KOIMYECTBA eAMHML, XPaHEHNA 3anNnCAM B YYETHbIX JOKYMEHTaxX apXxuBa, a TakKe
BbISIBNIEHME aPXMBHbIX OKYMEHTOB, TPEBYIOLMX KOHCEPBALIMM, PecTaBpaLmun, Ae3uHbEKLUN;

Tonorpaduyeckmii ykasatenb: [JOKYMEHT, COLEPMKAWMNA CBEAEHUA O TOYHOM MECTOHAXOKAEHUU
apXuBHbIX POHAOB B aPXMBOXPAHUANLLE.

2.3.2. KomnneKkroBaHue apxmuBa

KOMMJIEKTOBaHMe apxmBa: CUCTeMaTMYeCKOe NONOIHEHME apXMBA AOKYMEHTaMM B COOTBETCTBUM C
ero npodunem;

KPUTEPUU IKCNepTM3bl LEHHOCTM AOKYMeHTOB: [IpuM3Haku, onpegenatowme 3HAYMMOCTb
npounucxoxageHma, coaepaHmAa n BHeEWHUNX ocobeHHocCTel AOKYMEHTOB,

UCTOYHUK KOMMNNNEKTOBAHUA (apXMBa)Z OpFaHM3aLI,MFI NUNn rpaxXagaHMH, 4bn AOKYMEHTbI NOCTYyNatoT
NN MOTYT NOCTYNUTb Ha XPaHEHWE B apPXUB;



BbIOBOPOUHbIA MpUemM [OOKYMeHTOB: [lpvem Ha NOCTOAHHOE XpaHeHWe OTAeNbHbIX BWAOB
JOKYMEHTOB OpraHu3aLmin UnmM BCex LeHHbIX AOKYMEHTOB psAfa OpraHn3aumii U3 4mcia ogHOPOAHbIX;

nepeyYeHb JOKYMEHTOB CO CPOKamMm xpaHeHna: CUCTEMATU3MPOBAHHbINA CMIUCOK BUAO0B U KaTeropuii
JOKYMEHTOB C YKa3aHWeM CPOKOB UX XpaHeHMs;

OOKYMEHT BPEMEHHOIO0 CPOKa XpaHeHuA: [JOKYMEHT OrpaHMYeHHOro CPOKa XpaHeHwus, Mo
NCTEYEHUW KOTOPOTO OH NOA/IENKUT YHUUTOKEHMUIO;

AOKYMEHT NOCTOAHHOIO CPOKa XpPaHEHUA: I£|,OKyMeHT, KOTOpOMY B COOTBETCTBMUN C HOPMATUBHbIMU
NpPaBoOBbIMU aKTaMM YCTAHOB/IEHO BEYHOE XPaHEHUE;

AOKYMeHT ApxuBHoro ¢oHga Poccuiickoit depepaumn: ApXMBHbLIA LOKYMEHT, Mpoleawmni
3KCMepTu3y LLeHHOCTUM [AOKYMEHTOB, MOCTaB/IEHHbIM HA TOCYAAPCTBEHHbIM Yy4YyeT W MOANEeXKalyumi
NOCTOAHHOMY XPaHEHWIo;

0cob60 UEHHbIN AOKyMeHT: [okymeHT ApxuBHoro ¢oHaa Poccuitckon Pegepaummn, MmeOWMn
HEMNPEeXOoAALLYO KY/bTYPHO-UCTOPUYECKYIO U Hay4HYIO LEHHOCTb, 0CObYl0 Ba*KHOCTb ANA obwectsa U
rocygapcrBa, M B OTHOLIEHMM KOTOPOTO YCTAHOB/IEH OCODbIN PEXUM ydYeTa, XPaHEHMA U UCMONb30BaAHNUA;

YHUKaNbHbIM  AOKYMeHT: Ocob0 LeHHbIA OOKYMEHT, He umerowmnin cebe noaobHbiX Mo
cogeprkallenca B Hem MHGOpMaLMU U/UAN ero BHELHMM NpU3HaKam, HEBOCMONHUMbIN NpuU yTpaTe ¢
TOYKM 3PEHMA ero 3Ha4YeHUs u/unm astTorpadpuUYHOCTH;

ynopsgoyYeHne apxuBHbIX [AOKYMeHTOB: Komnaekc paboT no ¢GoOpMUPOBaAHMIO  apXMBHbIX
JOKYMEHTOB B eINHULLbI XpaHeHUA (aena), ux onncaHmio n oGopPMAEHUIO B COOTBETCTBUN C NPaBUAaMU,
YCTaHOBJIEHHbIMW  CMEeLMaNbHO  yNoAHOMOYeHHbIM  [paButenbctBom  Poccuiickoit  Pepepaunn
denepanbHbIM OPraHOM UCMOJIHUTE/IbHOM BNaCTy;

BblAeNeHne AOOKYMEHTOB K YHUYTOXKEHUIO: BbiaBneHue B npouecce 3KCNepTU3bl Haquoﬁ n
I'IpaKTVNeCKOVI LEHHOCTUN OOKYMEHTOB C UCTEKLWLINMUN CPOKaMU XPaHEHUA U OT60p nX ANA YHUUTOXKEHUA.

2.3.3. UndopmauymoHHan AeATeNbHOCTb apX1Ba

MH¢OpMaLI,MOHHaFI AeATENDbHOCTb apXuBa: Co3pgaHue APXUBHbLIX CMNPaBOYHUKOB U OpraHunsauuAa
MCNONb30BaHNA apPXUBHbLIX AOKYMEHTOB,

NCMNO/b30BaHNE aPXMBHbIX AOKYMEHTOB: lMpMMeHeHMe MHOPOPMALMU aPXMBHbIX OOKYMEHTOB B
KY/NIbTYPHbIX, Hay4HbIX, MOANTUYECKUX, IKOHOMUYECKUX LEeNax U ana obecneyeHma 3aKOHHbIX Npas U
WHTEPECOB rpakaaH;

Nno/1b30BaHNE aPXUBHbIMU  OOKYMEHTaAMMU: O3HakomnieHne ¢ dPXUBHbIMKN  OOKYMEHTaMU
nocpeacrsom UX NpoYTeEHUA, NPOCMOTPA UK NPOCAYLWNBAHWUA;

OopraHunsaunAa nonb3oBaHUNA apPXUBHbIMU OOKYMEHTAMU! JeAatenbHocTb AdPXUBHbIX y‘-IF)E)-K,CI,EHMﬁ no
npeaocTaB/eHNIO rocyaapCrBeHHbIM OpraHam, opraHam MeCTHOro CamoynpasaeHua, pnuandyecknm nnum
¢M3M‘-I€CKMM NNUaM apXMBHbIX AOKYMEHTOB A/1A4 UX NPOYTEHNA, NPOCMOTpPA U NPOCNYLWNBAHUA,

nosb3oBaTe/lb  apPXUBHbIMKN  OOKYMEHTAMMU: FOCV,CI,apCTBEHHbIﬁ OpraH, oOpraH MecCTHOro
CcamoynpassieHnAa nmbo ropnagnyeckoe uUAun ¢M3VI‘-I€CKO€ nnuo, o6pau.|,a|ou.|,v1ecn Ha 3aKOHHbIX
OCHOBAHUAX K apXUBHbIM AOKYMEHTam A4 Noa1y4eHUA U UCNOJ1b30BaHUA HeO6XOAMMOVI VIHd)OpMaLI,VIVI,'

Bnagenel apXmBHbIX OOKYMEHTOB: rOCV,EI,apCTBEHHbIﬁ OpraH, opraH MecTHOro camoynpasaeHuA
nmbo ropunagmnyeckoe nam ¢M3VI‘4€CKO€ Lo, ocywecrteaaowlme snageHmne U nosib3oBaHMeE apxXmBHbIMU
AOKYMEHTAMU U peansyroume nosIHOMOYMA NO pPaCnopAXKeHU MmMn B npenenax, yCtTaHOBJIEHHbIX
3aKOHOM U1n O0oroBopom,



COBCTBEHHUK apXMBHbIX [OOKYMEHTOB: [0CyAapcTBO, MyHMUMNanbHoe obpasoBaHWe nbo
topuandeckoe nnm pusmnyeckoe ML, B NoSHOM obbeme peanunsyloliye npasa BAafeHUA, NOIb30BaHKS,
pacnopsayKeHUs apXMBHbIMU AOKYMEHTaMM;

orpaHn4vyeHune AoCtyna K apXMBHbIM AOKYMEHTaM: BpeMeHHbIe UIN UHble ycnosua, NCKAKo4Yatuine
cBobogHOE NoNb30BaHWE apPXMBHbIMU JOKYMEHTAMM B COOTBETCTBMW C 3aKOHOAATENbCTBOM WAU MO
Bosie ¢oHAo00bpasoBaTena, CO6CTBEHHMKA, BNaAe /ibla AOKYMEHTOB;

nybanKaumMa apxmBHbIX [AOKYMeEHTOB: [loAroToBka apXMBHbIX [AOKYMEHTOB K W3JaHUI0O W
OCYLLECTB/IEHUE UX U3AaHMA B COOTBETCTBMM C OBLLENPUHATLIMU Hay4YHbIMU NPUHLMIAMN U HOPMAMMU;

AOOKYMEHTa/IbHaA BbICTaBKa: 3KCﬂOHMpOBaHME APXUBHbIX AOKYMEHTOB WAN UX Konui B
cneunanbHOM, ﬂpMCﬂOCO6ﬂeHHOM AnAa 3Toro nomeweHnn nam Ha MHTepHeT-caﬁTe,‘

onucaHve apXMBHbIX AOKYMeHTOB: CTPYKTYpUMpPOBAHHOE M3/I0KEHUE CBEAEHMI O cocTaBe W
CoAeprKaHNN AOKYMEHTOB B apXMBHbIX CMPABOYHMKAX;

onucaTtesibHaA CTaTbA apXUMBHOrO cnpaBo4yHMKaA: COBOKYMHOCTb cBeAeHU 06 0b6beKTe onucaHuA
(MOKyMeHTe, ero yacTv, eAuMHWLE XpPaHeHus, rpynne eAuHWL, XpaHeHUs, apxXMBHOM QoHAge, rpynne
apXMBHbIX POHA0B) B apXMBHOM CMPaBOYHUKE;

Hay4yHO-CMPaBOYHbIM annapaT apxuea, CNPaBOYHO-MOMUCKOBbIE cpeacTBa apxvea; HCA apxuBa:
COBOKYMNHOCTb ONMCAHMUI aPXMBHbIX LOKYMEHTOB;

CcUCTeMa Hay4yHO-CMPaBOYHOro annaparta K AOKYMEeHTam apxuBa: KomnieKkc B3aMMOCBA3aHHbIX U
B3aMMO/0MNO/HAEMbIX, CO34aHHbIX Ha eANHON HayYHO-METOANYECKON OCHOBE apXMUBHbIX CMPaBOYHMKOB
0 COCTaBe M CoaepKaHMM AOKYMEHTOB apX1Ba;

apXMBHbIA cnpaBoYyHMK: CnpaBOYHMK O COCTaBE, COAEPXAaHUU M MECTOHAXOMKAEHUN apXMBHbIX
[OKYMEHTOB;

onucb  gen,  AOKymeHToB:  CnpaBOYHbIN M YYETHbIN  JOKYMEHT,  coAeprKaliui
CUCTEMATU3UPOBAHHBLIN  MepevyeHb eAMHUL,  XpaHeHMa  (eguHWUL, y4yeTa) apxmBHOro  QGoHAQ,
npesHasHavYeHHbIM A58 PacKPbITUA UX COLEPHKAHNA U YUETa;

apXMBHbIVI nyresogunTenb: Cl'lpaBOLIHMK, cop,epmaumﬁ CNCTEMATU3UPOBAHHbIE CBEAEHUA O d)OHp,aX
apxuBa (apXMBOB) n I'Ipe,El,Ha3HaLIeHHbIV1 ANnA O3HaKOM/1IEHUNA C UX COCTAaBOM U coAepPKaHNEM;

apXMBHbI KaTanor: CnpaBoYHUK, B KOTOPOM CBEAEHUA O COAEPKAHUN apXMBHbIX GOHA0B, eANHUL,
XpaHeHUs (eauHUL, ydeTa), apXUBHbIX OOKYMEHTOB (MM UX 4YacTei) pacrnofioXKeHbl B COOTBETCTBUM C
BbIOpaHHOM cxemol KnaccuduKaumu;

apXUBHbIM  yKasaTesnb: ChNpPaBOYHWMK, COZEP’KAMA  CUCTEMATU3MPOBAHHLIM  MepeyeHb
HaUMEHOBaHUIN NpPeAMETHbIX MOHATUI, YNOMMHAEMbIX B apPXMBHbIX AOKYMEHTaX, C yKasaHuMem WX
apXMBHbIX WNPOB;

0630p dpXnUBHOTIO d)OHLI,aI CI'IpaBO‘-IHMK, cop,epmaLu,Mﬁ cncrematmnsnpoBaHHble cBegeHUA O COCTaBe
n coaepxaHuum dPXUBHbIX  OOKYMEHTOB oAaHoro dpPXNUBHOTIO d)OHAa, AONO/IHEHHbIE nx
NUCTOYHMKOBEAYECKMM aHA/IU30M;

TeMaTU4ecKui 0630p APXUBHbIX OOKYMEHTOB! Cl'lpaBO‘-IHVIK, co,u,ep>+<am,m7| CNCTemaTmnnpoBaHHbIE
cBegeHunAa O CcocCrtase, cogepXaHn U NOUCKOBbLIX AdHHbIX KOMNNEKCOB apPXUBHbIX OOKYMEHTOB O4HOIO
Uy rpynnbl apXmMBHbIX d)OH,CI,OB no OﬂpE,ﬂ,GﬂEHHOl‘;i TeEME, OOMNOJ/IHEHHbIE UX UCTOYHUKOBEOYECKUM
dHaA/N30M;

MCTOpUYEcKas CnpaBKa K apxuBHOMY ¢oHAy: [JOKYMeHT, cofeprKaliuii CBeAeHWs Mo UcTopuu



doHaoo6pasoBatens M apxmBHOro GoHAA, KPaATKYD XapaKTepuUCTUKY COCTaBa W COAEp)KaHuA
AOKYMEHTOB apXMBHOMO $OHAA U Hay4YHO-CNPaABOYHOro annapara K Hemy;

KaTanormsaumsa apxmBHbIX AOKYMeHTOB: [loArotoBka, COCTaB/leHME W BeAeHWe apXMBHbIX
KaTasoros;

apxMBHasA cnpasKa: [IoOKYMeHT, cOCTaB/IeHHbIN Ha H61aHKe apxmMBa, MMEIOLLNI PUAMYECKYIO CUIY
N cogepKalnii JOKYMEHTHYO MHPOPMaLMIO O NpeameTe 3anpoca, C YKasaHMemM apXuBHbIX WKdPoB U
HOMEPOB /INCTOB eAMHUL, XPaHEHUSA TEX aPXMBHbIX AOKYMEHTOB, Ha OCHOBAHWW KOTOPbIX OH COCTaBJ/IEH;

dApPXnBHaA KoMuA: JocnosHo BoCnpoun3sBoaAlan TEKCT Nan M306pa>1<em4e APXNBHOIO OOKYMEHTA
KonnAa C YKa3aHMem apXMBHOTIO Lumd)pa M HOMEpPOB /NUCTOB e€AUHWULIbI XpaHEHWA, 3aBepeHHaA B
YCTAaHOBJ/IEHHOM NOPAAKE,;

apXMBHasA BbINUCKA: [IOKYMEHT, COCTaB/IEHHbIN Ha GAaHKe apxMBa, AOCNOBHO BOCNPOM3BOAALLNM
YaCTb TEKCTAa apXMBHOMO [OKYMEHTA, OTHOCALLYIOCA K onpefesieHHbIM ¢aKkTy, cobbiTuio, auuy, ¢
YKa3aHWem apxmBHOTO WwWndpa U1 HOMEPOB JINCTOB eAMHULLbI XPaHEHUA.




